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  CITY OF SOUTH PASADENA 
DESIGN REVIEW BOARD  

 
AGENDA 

REGULAR MEETING 
THURSDAY, AUGUST 3, 2023 

6:30 P.M. 
 

AMEDEE O “DICK” RICHARDS JR. COUNCIL CHAMBERS 
1424 MISSION STREET, SOUTH PASADENA, CA 91030 

 

South Pasadena Design Review Board Statement of Civility 
As your appointed governing board we will treat each other, members of the public, and 
city employees with patience, civility and courtesy as a model of the same behavior we 
wish to reflect in South Pasadena for the conduct of all city business and community 
participation. The decisions made tonight will be for the benefit of the South Pasadena 
community and not for personal gain. 

NOTICE ON PUBLIC PARTICIPATION & ACCESSIBILITY 
 
The South Pasadena Design Review Board Meeting will be conducted in-person from the 
Amedee O. “Dick” Richards, Jr. Council Chambers, located at 1424 Mission Street, South 
Pasadena, CA 91030.  
 
The Meeting will be available: 
  

• In Person – City Council Chambers, 1424 Mission Street, South Pasadena 
• Via Zoom: https://us02web.zoom.us/j/89814060953  Meeting ID: 898 1406 0953 

 
To maximize public safety while still maintaining transparency and public access, members of 
the public can observe the meeting via Zoom in one of the two methods below. 
  
1. Go to the Zoom website, https://zoom.us/join and enter the Zoom Meeting information; or  
2. Click on the following unique Zoom meeting link: https://us02web.zoom.us/j/89814060953 
 
 
 
 
 
 
 
 

https://us02web.zoom.us/j/89814060953
https://zoom.us/join
https://us02web.zoom.us/j/89814060953
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CALL TO ORDER: Chair    Brian Nichols 
 
ROLL CALL: Chair   Brian Nichols 
 Vice-Chair  Melissa Hon Tsai 
 Board Member Joe Carlson 
 Board Member Samantha Hill 
 Board Member Kay Younger 
 
COUNCIL LIAISON: Councilmember  Janet Braun 

 
APPROVAL OF AGENDA 
Majority vote of the Board to proceed with Board business. 

 
DISCLOSURE OF SITE VISITS AND EX-PARTE CONTACTS 
Disclosure by Board of site visits and ex-parte contact for items on the agenda. 

 
PUBLIC COMMENT AND SUGGESTIONS (Public Comments are limited to 3 minutes) 
The Design Review Board welcomes public input. If you would like to comment on an 
agenda item, members of the public may participate by means of one of the following 
options:  
 
Option 1:  
Participate in-person at the City Council Chambers, 1424 Mission Street, South 
Pasadena, CA 91030. 

 
Option 2: 
Participants will be able to “raise their hand” using the Zoom icon during the meeting, 
and they will have their microphone un-muted during comment portions of the agenda 
to speak for up to 3 minutes per item. 
 
Option 3: 
Email public comment(s) to PlanningComments@southpasadenaca.gov.  
Public Comments received in writing will not be read aloud at the meeting, but will be 
part of the meeting record. Written public comments will be uploaded online for public 
viewing under Additional Documents. There is no word limit on emailed Public 
Comment(s). Please make sure to indicate: 

1) Name (optional), and 
2) Agenda item you are submitting public comment on, and 
3) Submit by no later than 12:00 p.m., on the day of the Design Review Board meeting. 

 
NOTE: Pursuant to State law, the Design Review Board may not discuss or take action 
on issues not on the meeting agenda, except that members of the Design Review Board 
or staff may briefly respond to statements made or questions posed by persons 
exercising public testimony rights (Government Code Section 54954.2). Staff may be 
asked to follow up on such items. 

mailto:PlanningComments@southpasadenaca.gov
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PUBLIC COMMENT 

 
1. Public Comment – General (Non-Agenda Items) 

 
 

PUBLIC HEARING 
 

 
2. 2031 Crestlake Avenue (APN: 5319-015-025), Project No. 2506-DRX: A request 

for a Design Review Permit (DRX) to add a 134 square-foot, first-floor addition and 
a 914 square-foot, second story addition to an existing 1,304 square-foot one-story 
single-family dwelling at 2031 Crestlake Avenue (APN: 5319-015-025). In 
accordance with the California Environmental Quality Act (CEQA), this project 
qualifies for a Categorical Exemption under Section 15301, Class 1 (Existing 
Facilities). 
 
Recommendation: 
Find the project exempt from CEQA pursuant to Section 15301. Approve the 
project, subject to the recommended conditions of approval. 
 

3. 830 Rollin Street (APN: 5314-016-015), Project No. 2564-DRX: A request for a 
Design Review Permit (DRX) to add a 95 square-foot first-floor addition, and to 
enclose a 133 square-foot second-story balcony, at the front of an existing two-
story single-family dwelling at 830 Rollin Street (APN: 5314-016-015). In 
accordance with the California Environmental Quality Act (CEQA), this project 
qualifies for a Categorical Exemption under Section 15301, Class 1 (Existing 
Facilities). 
 
Recommendation: 
Find the project exempt from CEQA pursuant to Section 15301. Approve the 
project, subject to the recommended conditions of approval.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          
 

ADMINISTRATION 
 

4. Comments from City Council Liaison 

5. Comments from Board Members  

6. Comments from Subcommittees 

7. Comments from Staff 
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ADJOURNMENT 

8. Adjourn to the Regular Design Review Board meeting scheduled for
September 7, 2023 at 6:30 p.m.

PUBLIC ACCESS TO AGENDA DOCUMENTS AND BROADCASTING OF MEETINGS 
Design Review Board meeting agenda packets are available online at the City website: 
https://www.southpasadenaca.gov/government/boards-commissions/design-review-
board/design-review-board-agendas-and-minutes 

Agenda related documents provided to the Design Review Board are available for public 
review on the City’s website. Additional documents, when presented to Design Review 
Board, will also be uploaded and available on the City’s website.  

AGENDA NOTIFICATION SUBSCRIPTION 

Individuals can be placed on an email notification list to receive forthcoming agendas by 
emailing CityClerk@southpasadenaca.gov or calling the City Clerk’s Division at (626) 
403-7230.

ACCOMMODATIONS 

 The City of South Pasadena wishes to make all of its public meetings accessible to the 
public. If special assistance is needed to participate in this meeting, please contact the City 
Clerk's Division at (626) 403-7230. Upon request, this agenda will be made available in 
appropriate alternative formats to persons with disabilities. Notification at least 48 hours prior to 
the meeting will assist staff in assuring that reasonable arrangements can be made to provide 
accessibility to the meeting (28 CFR 35.102-35.104 ADA Title II). 

I declare under penalty of perjury that I posted this notice of agenda on the bulletin board in the 
courtyard of City Hall at 1414 Mission Street, South Pasadena, CA 91030, and on the City’s 
website as required by law. 

7/27/2023 
Date Sandra Robles, Associate Planner 

https://www.southpasadenaca.gov/government/boards-commissions/design-review-board/design-review-board-agendas-and-minutes
https://www.southpasadenaca.gov/government/boards-commissions/design-review-board/design-review-board-agendas-and-minutes
mailto:CityClerk@southpasadenaca.gov


Design Review Board 
Agenda Report ITEM NO. ____ 

DATE: August 3, 2023 

FROM: Angelica Frausto-Lupo, Community Development Director 
Matt Chang, Planning Manager 

PREPARED BY: Sandra Robles, Associate Planner 

SUBJECT: Project No. 2506-DRX – A request for a Design Review Permit 
(DRX) to add a 134-square-foot, first-floor addition and a 914-
square-foot, second-story addition to an existing 1,304-square-
foot one-story, single-family dwelling at 2031 Crestlake 
Avenue (APN: 5319-015-025). The project also includes a 
request to convert 74 square feet of living space into garage 
area; add a new 395-square-foot rear facing first-story patio; a 
363-square-foot rear-facing second-story balcony; a 150-
square-foot front porch; and, a 912-square-foot subterranean
basement. Finding project exempt under California
Environmental Quality Act (CEQA) Guidelines, Section 15301.

RECOMMENDATION  

Staff recommends that the Design Review Board (DRB): 

1. Find the project exempt under California Environmental Quality Act (CEQA)
Guidelines, Section 15301.

2. Approve Project No. 2506-DRX, subject to Conditions of Approval (Attachment
1).

BACKGROUND 

The subject site is a rectangular-shaped 6,511-square-foot lot with the dimensions of 
63.50 feet in width by 102.40 feet in length. Located north of Alhambra Road, bounded 
by Empress Avenue to the west and Fremont Avenue to the east, the subject site is 
within the Residential Single-Family Zoning District, or RS zone, and is surrounded by 
single-family residential uses to the north, south, east, and west. Figure 1, on the 
following page, is an aerial of the subject property and the surrounding neighborhood 
with the project site outlined in blue. The surrounding homes are a mix of architectural 
styles, but are predominantly Ranch and Minimal Traditional style homes (see 
Attachment 2 for Site and Neighborhood Images).  

2
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The subject site is currently developed with a 1,304-square-foot, one-story Ranch-style 
single-family residence consisting of three (3) bedrooms, two (2) bathrooms, and a 397-
square-foot, attached two-car garage. Originally constructed in 1950, the subject 
property has not undergone exterior modifications. According to Building Division permit 
records, a re-roof permit was issued in 1998.  
 
Figure 1: Aerial 
 

 
 
 
PROJECT DESCRIPTION 
 
The applicant is requesting the approval of a Design Review Permit (DRX) to add a 
134-square-foot, first-floor addition to the front of the property; a 914-square-foot, 
second-story addition; to convert 74 square feet living space into garage area; add a 
new 395-square-foot rear facing first-story patio; a 363-square-foot rear-facing second-
story balcony; a 150-square-foot front porch; and, a 912-square-foot subterranean 
basement. The applicant is proposing to redesign the existing Ranch-style residence 
into a Modern Farmhouse style architecture. The architectural drawings, plans, and 
landscape design are included as Attachment 6.   
 
A Design Review Permit, specifically Design Review Board process, is required for the 
proposed request pursuant to Section 36.410.040 of the South Pasadena Municipal 
Code (SPMC), as:  
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1. The addition exceeds 500 square feet or more than 25 percent of the existing 
structure and is visible to the street; and,  

2. The modification to the front façade elevation would result in a change of 
architectural design style.  

 
PROJECT ANALYSIS 
 
General Plan Consistency 
 
The General Plan land use designation of the site is Low Density Residential, which 
allows for detached single-family units at a density of 3.51 to 6 units per acre. The 
proposed project does not involve the addition of another dwelling unit; therefore, the 
project is consistent with the General Plan.  
 
Zoning Code Compliance & Development Standards  
 
The subject property is located within the Residential Single-Family (RS) zoning district, 
which is intended for areas appropriate for development of detached, single-family 
homes. The purpose of Residential Zoning District General Development Standards 
(SPMC, Section 36.220.040) is to ensure that alterations to existing structures are 
suitable and compatible with the applicable development standards. The subject 
property is a legal nonconforming parcel, with a lot size of less than 10,000 square feet; 
as such, Table 1 below includes standards outlined pursuant to SPMC, Section 
36.220.050 – Development of Small Nonconforming Residential Parcels.  
 
Table 1: RS Zone and Small Nonconforming Parcel Standards 
 

Standard Requirement Existing Proposed 

Lot Coverage 
50% 

(3,255.5 SF max. 
allowed) 

28.4% 
(1,851 SF) 

36.4% 
(2,370 SF) 

Floor Area 
Ratio (FAR) 

35% 
(2,278.9 SF max. 

allowed) 

20% 
(1,304 SF) 

35% 
(2,278 SF) 

Building 
Height 35’  17’-5” 26’-9” 

Off-Street 
Parking 2-Car Garage 2-Car Garage 2-Car Garage 

Front Setback 15 ft.(with a front porch) 24’-10” 24’-10” 

Side 
Setbacks 

10% of lot width, 
6’-3” ft. minimum 

5’-11” (N) 
6’-0” (S) 

5’-11” (N) 
6’-0” (S) 

Rear Setback 20’ (from dwelling) 
12’ (from balcony) 

26’-3” (from dwelling) 
18’-3” (from rear patio) 

26’-3” (from dwelling) 
15’-10” (from balcony) 
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Design Review 
 
The purpose of the Residential Design Review process is to ensure that the proposed 
site layout and building design are suitable and compatible with the City’s adopted 
design standards and guidelines. The City of South Pasadena’s Design Guidelines for 
Enhancing Existing Non-Historic Residences state that: 
   

Roofs (p. 54): 
1. Simple gabled or hipped roofs with a pitch similar to the surrounding 

structures are generally appropriate.  
2. Roofing materials should generally have a non-reflective finish.  

 
Porches and Balconies (p. 54) 

1. Materials such as wood and metal are appropriate for a new or reconfigured 
porch or balcony.  

2. Detailing, color and materials of new or reconfigured porches or balconies 
should reflect the architecture of the existing building.  

 
Architectural Details (p. 55): 

1. Newly installed details should reflect the architectural character of the 
residence and architectural vocabulary of the neighborhood.  

 
Façade Treatments (p. 56):  

1. Alternative materials should appear similar in scale, proportion, texture and 
finish to those used historically;  

2. Wood lap or shingles, brick, or stone are also appropriate materials, if other 
buildings in the neighborhood employ these materials.  

3. Decorative details should be consistent with the traditional style of the 
residence. 

 
Additions (p. 58):  

1. Additions to residential structures should have a similar mass to the surround 
buildings. For example, a two-story building is generally not appropriate on a 
block composed exclusively of one-story houses;  

2. Front elevations should appear similar in scale to those seen traditionally in 
the surrounding neighborhood.  

 
The applicant is proposing to redesign the existing Ranch-style residence into a Modern 
Farmhouse architectural style within a neighborhood dominated by Ranch-style and 
Minimal Traditional-style homes. The Modern Farmhouse architectural style embraces 
simplicity and practicality, and includes architectural features that are shared with both 
Ranch-style and Minimal Traditional architecture, such as: lap siding, gable roof, asphalt 
shingles (applicant is proposing laminated shingle, which gives the appearance of an 
asphalt shingle, but is more durable), and wood post supports for the front patio.  
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The proposed project will expand the existing one-story structure, which is appropriate 
for the surrounding neighborhood, as the neighboring properties are a mix of one- and 
two-story structures. The massing and scale of the project is also compatible with the 
surrounding structures—while the size of the total project will increase from 1,034 
square feet to 3,190 square feet, 912 square feet will be subterranean and not 
considered part of the total floor area. As such, the total area that apply towards floor 
area is 2,278 square feet. The property located directly south of the subject property—
2035 Crestlake Avenue—is 2,230 square feet, as such, the floor area and massing is 
compatible with that of the surrounding neighborhood (see Image 1).  
 
Image 1: 2035 Crestlake Avenue to the left, with subject property to the right. 

 
 
ENVIRONMENTAL ANALYSIS 
 
This item is exempt from California Environmental Quality Act (CEQA) analysis based 
on State CEQA Guidelines Section 15031, Class 1 – Existing Facilities. Class 1 
exemption includes additions to existing structures provided that the addition will not 
result in an increase of more than 10,000 square feet, in which the project site is in an 
area where all public facilities are available and is not located in an environmentally 
sensitive area.   
 
FINDINGS 
 
Design Review Required Findings 
 
In order to approve a Design Review application, the Design Review Board shall first 
find that the design and layout of the proposed development:  
 

1. Is consistent with the General Plan, any adopted design guidelines and any 
applicable design criteria for specialized areas (e.g., designated historic or other 
special districts, plan developments, or specific plans); 

 
The project site has a General Plan land use designation of Low Density 
Residential. General Plan policies for this land use designation specify this land 
use category for single-family dwelling uses—there are no additional dwelling 
proposed, as such, it remains consistent with the General Plan. The proposed 
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project meets design guidelines adopted by the City, in that it will add a second-
story addition in a neighborhood that has a mix of one- to two-story structures; 
the size of the proposed project is comparable to that of the immediately 
surrounding neighborhood; the architectural style will change from Ranch-style to 
Modern Farmhouse, but the materials and simplicity of the design is compatible 
with the surrounding neighborhood.  

 
2. Will adequately accommodate the functions and activities proposed for the site, 

will not unreasonably interfere with the use and enjoyment of neighboring, 
existing, or future developments, and will not create adverse pedestrian or traffic 
hazards; 

 
The project involves a complete redesign of an existing one-story Ranch-style 
residence into a two-story Modern Farmhouse-style residence; the use and 
density are consistent with the neighborhood. The site complies with parking and 
the project is designed to accommodate the functions and activities related to a 
single-family residence. As proposed and conditioned, the project would not 
unreasonably interfere with the use and enjoyment of the neighboring, existing, 
or future developments, and will not create adverse pedestrian or traffic hazards.  

 
3. Is compatible with the existing character of the surrounding neighborhood and 

that all reasonable design efforts have been made to maintain the attractive, 
harmonious, and orderly development contemplated by this Section, and the 
General Plan; and, 

 
The project site is surrounded by one- and two-story single-family residential 
structures of varying architectural styles. The proposed change of architectural 
design from a Ranch-style to Modern Farmhouse will share similar architectural 
features and materials from that of the existing neighborhood, such as: lap 
siding, gable roof, comparable massing, and wood posts for the front porch. As 
such, the proposed project will remain compatible with the existing character of 
the surrounding neighborhood.   

 
4. Would provide a desirable environment for its occupants and neighbors, and is 

aesthetically of good comparison, materials, and texture that would remain 
aesthetically appealing with a reasonable level of maintenance and upkeep.  

 
The proposed project has been designed with the consideration to its occupants 
and provides adequate indoor and outdoor space. The proposed project uses 
similar materials and colors to enhance the existing architecture within the 
neighborhood and should remain appealing with a reasonable level of 
maintenance.  
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ALTERNATIVES TO CONSIDER 
 
If the Design Review Board does not agree with Staff’s recommendation, the following 
options are available:  
 

1. The Design Review Board may approve the project with modified/added 
conditions; or 

2. The Design Review Board may continue the project to address comments 
discussed; or 

3. The Design Review Board may deny the project.  
 
 
PUBLIC NOTICING 
 
Hearing notices were sent to all properties within a 300-foot radius on July 20, 2023. A 
Public Hearing Notice was published on July 21, 2023 in the South Pasadena Review. 
In addition, the public was made aware that this item was to be considered at a public 
hearing by virtue of its inclusion on the legally publicly noticed agenda, posting of the 
same agenda and reports on the City’s website. 
 
PUBLIC COMMENTS 
 
At the time of writing this report, staff has not received public comments regarding this 
project.  
 
NEXT STEPS 
 
If the Design Review Board approves the project, a 15-day appeal period will 
commence in which any person affected by the decision may appeal the decision for a 
public hearing by the Planning Commission. Should there be no appeals during this 15-
day period, the applicant may proceed through the Plan Check Process with the 
Building Division and staff will review the construction plans to ensure that all conditions 
are satisfied.  
 
ATTACHMENTS 
 

1. Conditions of Approval 
2. Site and Neighborhood Images 
3. Project Narrative 
4. Materials Brochures 
5. Renderings 
6. Project Plans  

 
 
 



ATTACHMENT 1 

Conditions of Approval 
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 CONDITIONS OF APPROVAL   

 Design Review Permit  
 

PROJECT NO. 2506 – DRX 
2031 Crestlake Avenue (APN:  5319-015-025) 

 
The following approvals are granted as described below and as shown on the development plans 
submitted to and approved by the Design Review Board on August 3, 2023: 

 
Design Review Permit to add a 134-square-foot, first-floor addition and a 914-square-foot, 
second-story addition to an existing 1,304-square-foot one-story, single-family dwelling at 2031 
Crestlake Avenue. The project also includes a request to convert 74 square feet of living space 
into garage area; add a new 395-square-foot rear facing first-story patio; a 363-square-foot rear-
facing second-story balcony; a 150-square-foot front porch; and, a 912-square-foot subterranean 
basement.  
 
 

 
 
 

 
 

PLANNING DIVISION: 

P1. Approval by the Design Review Board does not constitute a building permit or authorization to 
begin any construction.  An appropriate permit issued by the South Pasadena Building Division 
must be obtained prior to construction, enlargement, relocation, conversion or demolition of any 
building or structure on any of the properties involved with the Design Review.  

P2. All other requirements of any law, ordinance, or regulation of the State of California, City of 
South Pasadena, and any other government entity shall be complied with. 

P3. Compliance with and execution of all conditions listed herein shall be necessary prior to 
obtaining any occupancy inspection clearance and/or prior to obtaining any occupancy 
clearance. 

P4. The applicant and each successor in interest to the property which is the subject of this project 
approval, shall defend, indemnify and hold harmless the City of South Pasadena and its agents, 
officers and employees from any claim, action or proceeding against the City or its agents, 
officers or employees to attack, set aside, void or annul any approval of the City, City Council 
or Design Review Board concerning this approval. In the event of any claim or lawsuit, the 
applicant and/or successor shall submit a deposit in such amount as the City reasonably 
determines necessary to protect the City from exposure to fees, costs or liability with respect to 
such claim or lawsuit.   

P5. The construction site and the surrounding area shall be kept free of all loose materials 
resembling trash and debris in excess of that material used for immediate construction 
purposes.  Such excess may include, but is not limited to: the accumulation of debris, garbage, 

Note:  As a convenience to the applicant, the development requirements from applicable 
Departments/Agencies are listed herein.  These requirements list what the applicant will be required to 
comply with in order to receive a Building Permit, a Certificate of Occupancy, or other Department-
issued entitlement. 
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lumber, scrap metal, concrete, asphalt, piles of earth, salvage materials, abandoned or 
discarded furniture, appliances or other household fixtures. 

P6. The hours of construction shall be limited to the following:  8:00 am and 7:00 pm, Monday 
through Friday, 9:00 am and 7:00 pm Saturday, and construction on Sundays limited to 10:00 
am to 6:00 pm.   

P7. During construction, the clearing, grading, earth moving, or excavation operations that cause 
excessive fugitive dust emissions shall be controlled by regular water or other dust preventive 
measures using the following procedures: 

a. All material excavated or graded shall be sufficiently watered to prevent excessive 
amounts of dust. Watering shall occur at least twice daily with complete coverage, 
preferable in the late morning and after work is done for the day; 

b. All material transported on-site or off-site shall be either sufficiently watered or securely 
covered to prevent excessive amounts of dust; 

c. The area disturbed by clearing, grading, earth moving, or excavation operations shall be 
minimized so as to prevent excessive amounts of dust; and 

d. Visible dust beyond the property line emanating from the project shall be prevented to the 
maximum extent feasible. 

P8. A construction sign with contact information for the contractor shall be posted on-site during 
construction.  
 

BUILDING DIVISION: 
B1. The second sheet of building plans is to list all conditions of approval and to include a copy of the 

Planning Decision letter. This information shall be incorporated into the plans prior to the first 
submittal for plan check. 

B2. Plans prepared in compliance with the code in effect shall be submitted to Building Division for 
review prior to permit issuance. 

B3. School Developmental Fees shall be paid to the School District prior to the issuance of the 
building permit. 

B4. Fees shall be paid to the County of Los Angeles Sanitation District prior to issuance of the 
building permit. 

B5. Park Impact Fee to be paid at the time of permit issuance. 

B6. Per Chapter 16A of the City of South Pasadena Municipal Code, Growth fee to be paid at the 
time of permit issuance. 

B7. Plans shall be prepared under the supervision of an architect licensed in the State of California 
or a civil or structural engineer registered in the State of California. Each sheet of the plans and 
the cover sheet of the calculations is to be stamped and signed by the person preparing the 
plans. 5353 and 6730 of the State Business and Professions Code 
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B8. Structural calculations prepared under the direction of an architect, civil engineer or structural 
engineer shall be provided. 

B9. A geotechnical and soils investigation report is required.  The geotechnical and soils engineer 
shall review and approve the project grading and foundation plans to show compliance that their 
recommendations have been properly implemented. 

B10. A grading and drainage plan shall be approved prior to issuance of the building permit.  

B11. Stormwater Planning Program LID Plan Checklist (MS4-1 Form) completed by Engineer 
of Record shall be copied on the first sheet of Grading Plans. The form can be found at the 
following link  

 https://www.dropbox.com/s/5p4yf08beipzyot/SP%20MS4-
1%20LID%20Determination%20Form.pdf?dl=0  

B12. Foundation inspection will not be made until the excavation has been surveyed and the 
setbacks determined to be in accordance with the approved plans by a land surveyor licensed by 
the State of California. THIS NOTE IS TO BE PLACED ON THE FOUNDATION PLAN IN A 
PROMINENT LOCATION.  

B13. Project shall comply with the CalGreen Residential mandatory requirements. 

B14. No form work or other construction materials will be permitted to encroach into adjacent 
property without written approval of the affected property owner. 

B15. When required by Fire Department, all fire sprinkler hangers must be designed, and their 
location approved by an engineer or an architect. Calculations must be provided indicating that 
the hangers are designed to carry the tributary weight of the water filled pipe plus a 250-pound 
point load. A plan indicating this information must be stamped by the engineer or the architect 
and submitted for approval prior to issuance of the building permit. A separate permit is required 
for Fire Sprinklers. 

 

DEPARTMENT OF PUBLIC WORKS: 

1) The applicant shall obtain City approval for any modifications or revisions to the approval of this 
project. Deviations not identified on the plans may not be approved by the City, potentially 
resulting in the need for the project to be redesigned. 

 
2) The applicant shall pay all applicable City and LA County fees, including Public Works 

Department plan review fee of $561 for two (2) reviews and an additional fee of $168 for each 
additional review and permit fees per the current adopted Master Fee Schedule which can be 
found on the City’s website. The applicant shall provide receipts of all applicable fees paid prior to 
submitting plans for review. 

 
3) The applicant shall be responsible for all costs incurred by the City and the Public Works 

Department for the use of professional services or consultants in the review, investigation, 
and/or plan check of the public improvement plans. The applicant shall deposit monies into an 

https://www.dropbox.com/s/5p4yf08beipzyot/SP%20MS4-1%20LID%20Determination%20Form.pdf?dl=0
https://www.dropbox.com/s/5p4yf08beipzyot/SP%20MS4-1%20LID%20Determination%20Form.pdf?dl=0


Conditions of Approval  
2031 Crestlake Avenue     |    2506-DRX Page 4 of 8 

 
 

 

approved project account from which the City shall draw funds to pay for said professional 
services. 

 
4) Crestlake Avenue shall be photographed and video recorded before the start of construction 

and after construction for assessing the damage caused to the street by construction related 
activity. The applicant will be responsible to restore the public right-of-way to its original 
condition and to the satisfaction of the City Engineer. These video recordings and photographs 
shall be submitted to the City before the start of the project and immediately upon completion of 
the project. 

 
5) Provide a 24-hour emergency contact number for the applicant and contact information of all 

utility agencies involved/impacted/potentially impacted by this project on the title sheet of the 
plans. 

 
6) Prior to issuance of a permit, the applicant shall perform a video inspection of the existing 

sewer lateral for obstructions and remove any obstructions observed. Provide a copy of the 
inspection video of the cleared pipe for review. 

 
7) Show the location of all existing utilities on adjacent street(s), as well as location and size of all 

existing or proposed services serving the property. Show all utility points of connection (POC). 
 
8) If applicable, show the location and area of trench sections for any proposed sewer and water 

lines connection within the public right-of-way. Provide a trench restoration detail per City 
standards if any new utility connections are proposed. 

 
9) The applicant shall contact the City of South Pasadena Water Division to verify the existing water 

meter connection is adequate for the proposed structure/fire sprinkler system. Coordinate the size, 
location, and associated fee for a new water meter connection, as applicable. Please contact the 
Water Operations Manager at (626) 460-6393 for additional information. 

 
10) If applicable, provide clearance letter from utility companies for any proposed relocation of utility 

lines that encroach on the properties prior to obtaining permits for the project. 
 
11) If applicable, improvement plans for underground utilities (i.e. water, sewer, electrical, 

telecommunications, etc.) to be placed in the public right-of-way or easement that will be owned 
and maintained by other entities shall be reviewed by the City prior to Utility Agency approval. The 
City shall have a place on the title sheet to accept the plans with a statement: “The City’s 
acceptance is limited to the placement of utilities relative to public infrastructure clearances, uses, 
and future plans within the right-of-way. 

 
12) For any proposed work within the public right-of-way, show the existing grade, location, and 

dimensions of all existing and proposed conditions within public right-of-way including, but not 
limited to: curb and gutter, sidewalk, driveway, traffic striping, signage, utilities, storm drain 
facilities, trees, and other features. 

 
13) Provide an arborist report and clear site plan of what trees are being removed. Submit a design 

narrative with the arborist report explaining why certain trees are being removed and what 
alternative options were considered to preserve the existing trees. 
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14) Show all existing and proposed trees, including size and species, and indicate their disposition. If 
any trees (12” in diameter or greater and/or native trees) are to be removed, apply for a tree 
removal permit with the Public Works Department per City Ordinance No. 2328 amending 
Section 34.10 of SPMC. See SPMC Section 34.12 for the required information and process for 
the trees that are proposed to be removed and/or impacted during construction.  Replacement 
trees shall be planted per SPMC Section 34.12-5.  If existing trees are to remain on site, the 
applicant shall note on the plans methods of protecting existing trees during construction. 

 
15) The proposed building structure shall not be constructed within critical root zone area of any 

trees. For native and protected species, use the tree trunk’s diameter measured at breast height 
(DBH) (X5) as the minimum critical root mass. For non-native and protected species, use the 
tree’s DBH (X3) as the minimum critical root mass. 

 
16) Any construction activity that may require roadway closures will require a traffic control plan 

prepared by a CA licensed civil or traffic engineer or a C-31 licensed contractor to be submitted for 
review. At least 48 hours advance notice shall be given to residents for street and lane closures. 
Safe pedestrian access, including ADA and bicycle, must be maintained at all times. All street 
closures will require an encroachment permit from the Public Works Department. Street closures 
are only allowed between 9:00 am and 3:00 pm. 

 
17) No overnight storage of materials or equipment within the public right-of-way shall be 

permitted. 
 
18) Temporary bins (low boy), if used, shall be “roll off” style to be provided by Athens Services. Athens 

Services has an exclusive agreement with the City for the provision of trash removal services: only 
Athens dumpsters can be used. Any dumpsters placed on the roadway shall require a protective 
barrier underneath (such as plywood) to protect the pavement. The applicant shall obtain dumpster 
permit from the Public Works Department. 

 
19) The applicant shall obtain oversize/overload permits from the Public Works Department for any 

oversized equipment used during the stages of construction, including, but not limited to: 
demolition; clearing and grubbing; grading; material disposal; drilling for piles and/or caissons; 
trenching for footings; excavation for retaining walls; core sampling of soils; etc. 

 
20) The applicant shall obtain an encroachment permit from the Public Works Department for any 

work proposed within the public right-of-way. 
 

FIRE DEPARTMENT: 
 
FD1. Required Code References: 2022 South Pasadena Municipal Code (SPMC); 2022 California 

Fire Code (CFC); 2022 California Building Code and NFPA Standards. 
FD2. Fire Sprinklers are required. Submit a separate plan to City for approval. 
FD3. (CFC 903.1) General. Automatic Sprinkler systems shall comply with this section. 
FD4. (CFC 903.2.8) Group R. An automatic sprinkler system installed in accordance with Section 

903.3 shall be provided throughout all buildings with a Group R fire area. 
FD5.  Fire sprinklers shall not be able to shut off unless the domestic line to the property is shut off. 
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There shall be no other means to turn off water to the sprinkler system. Ensure this sprinkler 
system is installed by an approved C-16 licensed company. Please provide a drawing of the 
sprinkler system to the Fire Department prior to beginning of work. 

FD6.  (CFC 903.3.5)  Water Supplies.  Water supplies for automatic sprinkler systems shall comply 
with this section and the standards referenced in Section 903.3.1. The potable water supply 
shall be protected against backflow in accordance with Health and Safety Code Section 
13114.7. 

FD7.  (CFC 507.1) Required water supply. An approved water supply capable of supplying the  
required fire flow for fire protection shall be provided to premises upon which facilities, buildings 
or portions of buildings are hereafter constructed or moved into or within the jurisdiction. 

FD8.  (CFC 507.3) Fire flow.  Fire flow requirements for buildings or portions of buildings and 
facilities  shall be determined by an approved method or Appendix B. 

FD9.  507.4 Water Supply Test. The fire code official shall be notified prior to the water supply test.  
Water supply tests shall be witnessed by the fire code official or approved documentation of 
the test shall be provided to the fire code official prior to final approval of the water supply 
system. 

FD10.  903.2.11.9 Additions and Alterations.  All existing buildings and structures, regardless of the 
type of construction, type of occupancy or area, shall be provided with an automatic sprinkler 
system conforming to Section 903.3 and this code upon the occurrence of any of the following 
conditions: 

1) An addition of over 750 square feet to any building or structure which creates a fire area 
large enough that if the existing building or structure plus proposed work were being built 
new today, an automatic sprinkler system would be required under this code; 

2) Any addition to an existing building which has fire sprinklers installed; 
3) Within any twelve (12) calendar month period of time, any alteration, including repairs, to 

any existing building or structure, where the valuation of the proposed work exceeds fifty 
percent (50%) of the valuation of the entire building or structure, as determined by the 
Building Official, and where such alteration, including repairs, creates or alters a fire are 
large enough that if the existing building or structure were being built new today, and 
automatic sprinkler system would be required by this code; 

4) Within any twelve (12) calendar month period of time, combination of any addition and 
alteration to any existing building or structure where the valuation of the proposed work 
exceeds fifty percent (50%) of the valuation of the entire building or structure, as 
determined by the Building Official, and where such addition and alteration creates or 
alters a fire area large enough that if the existing building or structure were being built new 
today, an automatic sprinkler system would be required by this code; 

5) An automatic sprinkler system shall be installed throughout any existing Group R 
Occupancy building when the floor area of the Alteration or Combination of an Addition 
and Alteration, within any twelve (12) calendar months, is 50% or more of area and or 
valuation of the existing structure and where the scope of the work exposes building 
framing and facilitates sprinkler installation and is such that the Fire Code Official 
determines that the complexity of installing a sprinkler system would be similar as in a 
new building. 

FD11.  Address Identification. New and existing buildings shall have approved address numbers, 
building numbers or approved building identification placed in a position that is plainly legible 
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and visible from the street or road fronting the property. These numbers shall contrast with 
their background. Where required by the fire code official, address numbers shall be provided 
in additional approved locations to facilitate emergency response. Address numbers shall be 
Arabic numbers or alphabetical letters. Numbers shall be a minimum of 4 inches (101.6 mm) 
high with a minimum stroke width of 0.5 inch (12.7 mm). Where access is by means of a 
private road and the building cannot be viewed from the public way, a monument, pole or other 
sign or means shall be used to identify the structure. Address numbers shall be maintained. 

FD12.  Notwithstanding anything else in this code, or any other code incorporated, herein, by 
reference any new roof shall be of Class “A” roof material. 

FD13.  Exception: Any re-roofing shall provide Class A roof material for the entire roof when the 
aggregated reroofing for the same building during any consecutive twelve months exceeds fifty 
percent of the existing roof. (14.4 SPMC). 

FD14.  Groups R-2, R-2.1, R-3, R-3.1, and R-4. Single or multiple-station smoke alarms shall be 
installed and maintained in Groups R-2, R-2.1, R-3, R-3.1 and R-4 regardless of occupant load 
at all of the following locations: 

1) On the Ceiling or wall outside of each separate sleeping area in the immediate vicinity of 
bedrooms; 

2) In each room used for sleeping purposes. 
3) In each story within a dwelling unit, including basements but not including crawl spaces 

and uninhabitable attics. In dwellings or dwelling units with split levels and without an 
intervening door between the adjacent levels, a smoke alarm installed on the upper level 
shall suffice for the adjacent lower level provided that the lower level is less than one full 
story below the upper level. 

FD15.  Interconnection. Where more than one smoke alarm is required to be installed within an 
individual dwelling unit or sleeping unit in Group R-1, R-2, R-3, R-3.1, or R-4, the smoke alarms 
shall be interconnected in such a manner that the activation of one alarm will activate all of the 
alarms in the individual unit. The alarm shall be clearly audible in all bedrooms over background 
noise levels with all intervening doors closed (CFC 907.2.11.3). 

FD16.  Power Supply. For new construction, required carbon monoxide alarms shall receive their 
primary power from the building wiring where such wiring is served from a commercial source 
and shall be equipped with a battery back-up. Alarm wiring shall be directly connected to the 
permanent building wiring without a disconnecting switch other than as required for overcurrent 
protection. 

FD17.  (CFC 903.2.18) Group U private garages and carports accessory to Group R-3 occupancies. 
Carports with habitable space above and attached garages, accessory to Group R-3 
occupancies, shall be protected by residential fire sprinklers in accordance with this section. 
Residential fire sprinklers shall be connected to, and installed in accordance with, and 
automatic residential fire sprinkler system that complies with Section R313 of the California 
Residential Code or with NFPA 13D. Fire sprinklers shall be residential sprinklers or quick-
response 

sprinklers, designed to provide a minimum density of 0.05 /ft2 (2.04 mm/min) over the area of 
the garage and/or carport, but not to exceed two sprinklers for hydraulic calculation purposes. 
Garage doors shall not be considered obstructions with respect to sprinkler placement. 

FD18.  Buildings under construction shall meet the condition of “Chapter 33 Fire Safety During 



Conditions of Approval  
2031 Crestlake Avenue     |    2506-DRX Page 8 of 8 

 
 

 

Construction and Demolition” of the 2022 California Fire Code. Structures under construction, 
alteration or demolition, shall be provided with no less than one 2A10BC fire extinguisher as 
follows: 

1) At each stairway on all floor levels where combustibles materials have accumulated. 
2) In every storage and construction shed. 

3) Where special hazards exist included but not limited to, the storage and use of 
combustible and flammable liquids. 

FD19. For any questions regarding water meter, please contact Public Works at 626-403 7240. 
FD20.  The City of South Pasadena Fire Department reserves the right to change or otherwise modify 

requirements based upon receiving additional project information or other unforeseen 
circumstances. 
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ATTACHMENT 3 

Project Narrative 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2031 Crestlake Avenue So Pas. – Narrative Description 
Existing Single Family House  

Addition and Remodel 
 
 
 
 

The project is located at 2031 Crestlake Avenue, on the west side of Crestlake, 
just north of W Alhambra Road. 
 
The site is 6,511 square feet, existing one story 1,304 square feet single family in 
the RS-development non-historical residences zoning with existing two-car 397 
square feet garage.  

 
The proposed project is an existing house addition and remodeling to the existing 
ground floor, new second floor addition and new subterranean basement below 
proposed a total floor area of 2,278 sf = 2,278 sf max. FAR allowed. 
 
The project work scope shall include newly installed details of Ranch-style exterior 
sidings, patio wood post supports at the street facing main entry door, rear facing 
wooden balcony and railing at second floor, and ultra-high definition charcoal gable 
roof shingles with future solar panel system install. 

 
The proposed project shall include 42" wide main entry door with 18" sidelight 
glazing window. The window shall be Modern Farmhouse style resilient wood 
manufactured by "TruStile”. The existing garage window shall be replaced with 
mahogany wood authentic divided lite window manufactured by “Marvin” Bright 
View with side wood shutters fronting Crestlake Ave. The second floor window shall 
include architectural feature bay windows overhang to accentuate the ranch gable 
roof style at street facing and rear facing facade.  

 
The proposed project shall expand the existing one-story house addition and 
remodeling to become two-story 26’-9” ht. (less than 35'-0" max allowable ht.) to 
match similar building massing, garage driveway approach orientation, roof element 
system, and window and door proportional sizes to the south adjacent neighbor 
property on 2035 Crestlake Ave. The existing front yard landscape shall install new 
landscape design and irrigation system. 

 
We believe that the project is well designed and is the right project for the site. It 
will improve the appearance of the Crestlake Avenue frontage with minimal 
impacts on surrounding properties and will provide a beautiful Ranch-style single 
family house that fits right into the prestigious neighborhood surroundings. 
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Materials Brochures  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 







Be the first to review this product

SPECIAL ORDER - NON STOCK

SKU#: FCH8AW

James Hardie Plank Fiber Cement Cedarmill
Siding 8.25"x144" Arctic White 1pc

$19.07

Qty

1

ADD TO CART

 AADDDD  TTOO  CCOOMMPPAARREE

*This is a special order product- subject to return restrictions. Shipping and return policy

* Minimum order requirement of 25 pieces for deliveries more than 100 miles from Chicago. Orders
placed for under this amount will be canceled and will not be filled.

James Hardie HardiePlank Fiber Cement Cedarmill Siding 8.25"x144" Arctic White
1pc
The HardiePlank Fiber Cement natural cedar look has a soft texture that mimics wood. Sleek and
strong, HardiePlank Fiber Cement lap siding is not just James Hardie's best-selling product, it's the
most popular brand of siding in America. With a full spectrum of colors and textures, HardiePlank Fiber
Cement lap siding sets the standard in exterior cladding.

Build your dream with the very best. This high-performance fiber cement siding comes in styles that
suit every home from historic to modern.

See "Related Products" below for more options.

Home  James Hardie Plank Fiber Cement Cedarmill Siding 8.25"x144" Arctic White 1pc

https://lakefrontsupply.com/james-hardie-plank-fiber-cement-cedarmill-siding-8-25-x144-arctic-white-1pc.html#review-form
https://lakefrontsupply.com/james-hardie-plank-fiber-cement-cedarmill-siding-8-25-x144-arctic-white-1pc.html#review-form
https://lakefrontsupply.com/james-hardie-plank-fiber-cement-cedarmill-siding-8-25-x144-arctic-white-1pc.html?srsltid=AfAwrE4bhAC9Iu3eIJIY08VD54RNKXjU53wM42w711HDl8AoR7bJG1-Df-0#
https://lakefrontsupply.com/james-hardie-plank-fiber-cement-cedarmill-siding-8-25-x144-arctic-white-1pc.html?srsltid=AfAwrE4bhAC9Iu3eIJIY08VD54RNKXjU53wM42w711HDl8AoR7bJG1-Df-0#
https://lakefrontsupply.com/james-hardie-plank-fiber-cement-cedarmill-siding-8-25-x144-arctic-white-1pc.html?srsltid=AfAwrE4bhAC9Iu3eIJIY08VD54RNKXjU53wM42w711HDl8AoR7bJG1-Df-0#
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https://lakefrontsupply.com/james-hardie-plank-fiber-cement-cedarmill-siding-8-25-x144-arctic-white-1pc.html?srsltid=AfAwrE4bhAC9Iu3eIJIY08VD54RNKXjU53wM42w711HDl8AoR7bJG1-Df-0#
https://lakefrontsupply.com/james-hardie-plank-fiber-cement-cedarmill-siding-8-25-x144-arctic-white-1pc.html?srsltid=AfAwrE4bhAC9Iu3eIJIY08VD54RNKXjU53wM42w711HDl8AoR7bJG1-Df-0#
https://lakefrontsupply.com/pickup-shipping-and-returns
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JAMES HARDIE HARDIEPLANK FIBER
CEMENT CEDARMILL SIDING 8.25"X144"
ARCTIC WHITE 1PC

• Moisture damage resistant

• Designed against cracks, splits, swelling, or rotting.

• Termite/insect resistant

• Highly durable in high wind and hurricane areas

• Resists spreading fires

• Paint a HardiePlank Fiber Cement and coat lasts longer than on wood

Width: 8.25"

Length: 12'

Exposure: 7"

Pcs / Sq (100 sq.ft): 15

This installation video is useful for understanding HardiePlank Fiber Cement in general. 

MMoorree  IInnffoorrmmaattiioonn 

https://lakefrontsupply.com/james-hardie-plank-fiber-cement-cedarmill-siding-8-25-x144-arctic-white-1pc.html?srsltid=AfAwrE4bhAC9Iu3eIJIY08VD54RNKXjU53wM42w711HDl8AoR7bJG1-Df-0#additional
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https://lakefrontsupply.com/james-hardie-plank-fiber-cement-cedarmill-siding-8-25-x144-arctic-white-1pc.html?srsltid=AfAwrE4bhAC9Iu3eIJIY08VD54RNKXjU53wM42w711HDl8AoR7bJG1-Df-0#additional
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Door Style Sticking Panel Material Glass / Insert Product Type

FL451 OS B Paint Grade Mahogany 3/4" Insulated Unit Entry System

Entry Door Details

TruStile Doors, LLC
1111 E. 71st Ave.
Denver, CO. 80229
www.trustile.com
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Marvin  Products  Door Types  Sliding Doors

SLIDING GLASS
DOORS
Sliding doors have one or more panels opening on

either a sliding track or hanging rollers. They are

space saving and help open up a room.

Coastline Multi-Slide Door

SIGNATURE
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Modern Multi-Slide Door

SIGNATURE

Ultimate Li and Slide Door
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Ultimate Multi-Slide Door

SIGNATURE

Ultimate Sliding French Door

SIGNATURE
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Ultimate Sliding Patio Door
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WHAT ARE SLIDING DOORS?
Sliding doors consist of one or more door panels that either glide open on a bottom-

mounted track or on hanging rollers mounted from above. The different s�les of sliding

doors include multi-slide doors, French doors, barn doors, pocket doors, li-and-slide doors,

and patio doors (sometimes called a sliding glass door).

Unlike swinging doors that need extra space for the panel to open, the sliding door’s panels

stack. This makes them ideal for living rooms or balconies that may have furniture in the way.

Exterior sliding doors are �pically two or more large glass panels, earning them the nickname

“panoramic doors.” Sliding doors make for massive openings that can open up a room and

create a stronger sense of connection to the surrounding nature. This design is also ideal for

high-traffic areas like the passageway leading to the backyard or patio during a get-together.

EXPLORE SLIDING DOOR PHOTO
GALLERIES

Elevate Sliding Patio Door

ELEVATE
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Traditional Home for Coastal
Living

View Details 

Coastal Living Indoor
Outdoor

View Details 

View All Doors 

Essential Sliding Patio Door

ESSENTIAL
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  /  exterior light  /  Style # 42F98



Check Store Availability | Question? Ask a Store Associate

MOST POPULAR

Franklin Iron Works Arnett 10 1/2" High Black Outdoor
Wall Light

14 Reviews

139
Comparable Value 209

FREE SHIPPING & FREE RETURNS*
Ships Today if ordered in the next 5 Hr. 6 Min.

1

Good To Know

Dark Sky

Product Details

Illuminate a dark outdoor space with this urban barn light from Franklin
Iron Works.

Additional Info:

A careful balance of rusticity and elegance, this outdoor wall light is the
perfect addition to your patio or balcony. In a classic urban barn style
with a curving neck, it invokes a charmingly old-fashioned feel. A
smooth black finish gives this fixture a clean, almost contemporary
touch. Vertical installation only.

Bulbs for Style #42F98

• 12" wide x 10 1/2" high. Extends 14 1/2"
from the wall. Backplate is 6 1/4" wide x
3/4" deep. Weighs 2.42 lbs.

• Uses one maximum 100 watt standard-
medium base bulb (not included).

• Barn-style outdoor wall light from the
Franklin Iron Works™ brand.

• Black finish over aluminum construction.
Gooseneck arm.

• Vertical installation only. Distance from
mounting point to top of fixture is 6".

SPECIFICATIONS

PRODUCT ATTRIBUTES

Finish Black

TECHNICAL SPECIFICATIONS

Height 10.50 inches

The Nation's Largest Lighting Retailer

  VIEW IN YOUR ROOM

$ .99

$ .99

or 4 interest-free payments of $35.00 with ⓘ

DESIGN CHAT

ADD TO CART  SAVE

4+
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Style Farmhouse

Brand Franklin Iron Works

Dark Sky Yes

Width 12.00 inches

Weight 2.42 pounds

Max Wattage 100 watts

More Like This | View All

Danbury 6 1/4" High Black Dark Sky LED
Outdoor Wall Light

69

Escudilla 11 3/4" High Black Outdoor Wall
Light

154

Midland 9" High Dusk-to-Dawn LED Motion
Sensor Light

99

Franklin Iron Works Ar
Outdoor Wall Light

99$ .99 $ .95 $ .99 $

Questions & Answers

Ask a question

29 Questions Sort by:

Q: I need an indoor light that looks like this any recommendations? Lisa H. Oct 6, 2019

A: It can also be used indoors.

Oct 6, 2019

2

See 1 Answer Answer

Q: is it UL listed? A Shopper Jan 18, 2023

A: Yes, this wall light is UL listed.

Eric R. STAFF Jan 18, 2023

1

See 1 Answer Answer

Q: What is the dimension of the round base? My Hardie board already has a large circle as most lamps like this

don’t seem like they would cover it unfortunately. A Shopper Aug 6, 2021

A: The round base (backplate) is 6.25" wide.

Eric R. STAFF Aug 6, 2021

1

Most Helpful
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ADDRESS: 2031 CRESTLAKE AVE SOUTH PASADENA, CA 91030
APN: 5319-015-025

TRACT # 16260 LOT 28  | BUILD: 1950LEGAL DESCRIPTION:

ZONING: SINGLE FAMILY - RS DEVELOPMENT
OCCUPANCY: R-3/U

V-B, SPRINKLEREDTYPE OF CONSTRUCTION:

OWNER:
HENRY HON VAY
2031 CRESTLAKE AVE
SOUTH PASADENA, CA 91030
T: 626.625.5511 | E: hvay@live.com

DESIGNER:
ATTN: ALISON FUNG
1281 MEASDOWBROOK ROAD
ALTA DENA, CA 91001
T: 626.320.2815 | E: alison.fung@aol.com

THE REQUEST IS FOR A DESIGN REVIEW PERMIT (DRX) FOR:
1. A PROPOSED 134-SQ-FT FIRST-STORY ADDITION.
2. A NEW 914-SQ-FT SECOND-STORY ADDITION TO AN EXISTING

1,304-SQ-FT, ONE-STORY, SINGLE-FAMILY PROPERTY.
THE PROJECT ALSO INCLUDES A REQUEST TO (SEE SHEET A-1.0B):

3. CONVERT 74-SQ-FT OF LIVING SPACE INTO GARAGE AREA.
4. ADD A NEW 395-SQ-FT REAR FACING FIRST-STORY PATIO

WITH A 363-SQ-FT REAR FACING SECOND-STORY BALCONY.
5. ADD A NEW 150-SQ-FT FRONT PORCH.
6. ADD THREE NEW 48-SQ-FT SECOND-STORY ARCHITECTURAL

FEATURE BAY WINDOWS OVERHANG.
7. A PROPOSED 912-SQ-FT, SUBTERRANEAN, BASEMENT

STORAGE & POWDER ROOM ADDITION.
8. ADD A NEW 246-SQ-FT, SUBTERRANEAN, BASEMENT

EXTERIOR STAIR & WINDOW WELL ADDITION.

PARKING DATA:
PARKING STALLS PROVIDED: 2 PROV'D = 2 REQ'D

SITE

SCALE: SITE PLAN KEY NOTES AND SYMBOLS
17
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SCALE: APPLICABLE CODES
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SCALE: SHEET INDEX
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SCALE: VICINITY MAP
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SCALE: PROJECT CONTACT
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ARCHITECTURAL
A-1.0 TITLE SHEET, PROJECT SUMMARY,

PROPOSED DETAILED SITE PLAN
A-1.0B PROPOSED SITE PLAN
A-1.1      DEMOLITION PLAN
A-1.1B    EXISTING SITE PLAN
A-2.1 PROPOSED FIRST FLOOR PLAN/

EXISTING GROUND FLOOR PLAN
A-2.2 PROPOSED SECOND FLOOR PLAN
A-2.3 PROPOSED BASEMENT PLAN
A-2.4 PROPOSED & EXISTING ROOF PLANS
A-3.0 PROPOSED & EXISTING EAST ELEVATION
A-3.1 PROPOSED & EXISTING SOUTH ELEVATION
A-3.2 PROPOSED & EXISTING WEST ELEVATION
A-3.3 PROPOSED & EXISTING NORTH ELEVATION
A-4.0 BLDG SECTIONS
A-5.0 WINDOW SCHEDULE
A-5.1       DOOR SCHEDULE

LANDSCAPE
L-1.1 HARDSCAPE PLAN
L-1.2 PLANTING PLAN

SCALE: PROJECT DESCRIPTION
4

N.T.S.

LANDSCAPE ARCHITECT:
TONY LE-HUYNH
5458 MARSHBURN AVE
ARCADIA, CA 91006
T: 626.215.1655
E: masterplanstudios@gmail.com

MUNICIPAL & LOCAL CODES:
IBC 2020 LACO BLDG CODE
IRC 2020 LACO RESIDENTIAL CODE
NEC 2020 LACO ELECTRICAL CODE
UMC 2020 LACO MECHANICAL CODE
UPC 2020 LACO PLUMBING CODE
2019 CALIFORNIA BLDG CODE - TILE 24, PART 2
2019 CALIFORNIA RESIDENTIAL CODE - TITLE 24, PART 2.5
2019 CALIFORNIA ELECTRICAL CODE - TITLE 24, PART 3
2019 CALIFORNIA MECHANICAL CODE - TITLE 24, PART 4
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SECTION C: Area Calculation
LOT COVERAGE

Lot Coverage

1. 1st floor building footprint area,-
including attached garage

2.Total footprint area of all attached 0
Front porch, Patio,

150and detached accessory structures Tower, Overhang
(balconies, porches, decks, etc.) 150

FLOOR AREA RATIO (FAR)

Floor Area Ratio (FAR)
1.1st floor area (excluding garage less

than 500 sq. ft.)

Existing Floor
area to remain

1,230

Additional Proposed Total
Floor area

+134 1,364

Allowable # of Units based on Zoning District: EXISTING 1u < 2u MAX.
Additional # of Units Requested (SOB): 0
SECTION D: Height Calculations

Maximum Allowable Height in District:
Additional Height Requested (SOB concession):

35 ft.
0 ft.

Existing Proposed Proposed Total
Floor Area Additional (Existing to remain +

new)

1,691 134 1,825

3.Total square footage (Lines 1+2)   1,691 395 2,370
4.Lot size 6,511 6,511 6,511
5.Total lot coverage (Line 3 / Line 4) 26.0% 10.4%   36.4% < 40.0% MAX

2.2nd floor 0 914 914
3.3rd floor 0 0 0
4.4th and higher floors (total) 0 0 0
5.Livable basement area 0 0 0
6.Total square footage (Lines 1-5) 1,230 2,278 < 2,278.85 MAX
7.Lot Size 6,511 6,511 6,511
8.Total FAR (divide Line 6 by Line 7)

DENSITY

18.9% 16.1%  35.0% = 35.0% MAX

Height (measured from the highest point of existing grade) # stories Feet
Existing Development 2 26'-9"
Structure # 1
Structure #2
Structure #3
ADD Additional structures as applicable

1,048
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Design Review Board 
Agenda Report ITEM NO. ____ 

DATE: August 3, 2023 

FROM: Angelica Frausto-Lupo, Community Development Director 
Matt Chang, Planning Manager 

PREPARED BY: Mackenzie Goldberg, Assistant Planner 

SUBJECT: Project No. 2564-DRX – A request for a Design Review Permit 
to add a 95 square-foot first-floor addition, and to enclose a 
133 square-foot second-story balcony, at the front of an 
existing two-story single-family dwelling at 830 Rollin Street 
(APN: 5314-016-015); finding project exempt under California 
Environmental Quality Act (CEQA) Guidelines, Section 15301. 

RECOMMENDATION 

Staff recommends that the Design Review Board (DRB): 

1. Find the project exempt from the California Environmental Quality Act (CEQA)
Guidelines, Section 15301, Class 1 (Existing Facilities).

2. Approve Project No. 2564-DRX subject to the conditions of approval
(Attachment 1)

BACKGROUND 

The subject site at 830 Rollin Street is an irregular shaped corner lot measuring 
approximately 9,150 square feet. The subject site is located on the southeastern side of 
Rollin Street. The subject site is located within the Residential Single Family, or RS, 
zone and is surrounded by one-story and split-level single-family residences. Site and 
Neighborhood Images are included in the Project Plans as Attachment 2. Figure 1, on 
the following page, is an aerial of the subject property and the surrounding 
neighborhood, with the project site outlined in red.  

The subject site is currently developed with a 2,543 square-foot, two-story single-family 
residence and a 477 square-foot attached garage, built in 1983. The subject property is 
not on the City’s Inventory of Historic Resources, and it is not considered a contributor 
within a designated historic district. Permit history identifies that a building permit for the 
demolition of a single-family house and metal storage building was issued in 1983, with 
another building permit for a new single-family residence issued that same year. 

3
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Figure 1: Aerial 
 

 
 
PROJECT DESCRIPTION 
 
The applicant is requesting the approval of a Design Review Permit for a proposed 95 
square-foot first floor addition at the front of an existing single-family dwelling under the 
overhang of the existing roof eaves and to enclose a 133 square-foot second story 
balcony. The applicant is also proposing to change the existing architectural style and 
modify the exterior with Craftsman-style details such as hardie board siding, new 
dormers, and wood trellis eave vents. In addition, the applicant is proposing an interior 
remodel that includes expanding a second story landing by 44 square-feet and 
converting 17 square-feet of the garage to part of a new mudroom. The architectural 
drawings, plans, and elevations are included as Attachment 2.  
  
The Design Review Board is the Review Authority of this project since the property is 
not subject to the provisions of Chapter 2.65 (Cultural Heritage Ordinance) of the South 
Pasadena Municipal Code (SPMC). The property is not a historic resource as it is not 
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listed in the City’s Inventory of Cultural Resources. Pursuant to SPMC, Section 
36.410.040, a Design Review Permit is required as the proposed project is visible to the 
street and involves exterior modification which change the architectural design style of 
the existing structure.  
 
PROJECT ANALYSIS 
 
General Plan Consistency 
 
The General Plan land use designation of the site is Low Density Residential, which 
allows for detached single-family units at a density of 3.51 to 6 units per acre. The 
proposed project does not involve the subdivision of the existing lot, only the 
construction of an addition to a dwelling. Therefore, the project is consistent with the 
General Plan.  
 
Zoning Code Compliance & Development Standards  
 
The subject property is located within the Residential Single Family (RS) Zoning District, 
which is intended for areas appropriate for the development of detached, single-family 
homes. The purpose of Residential Zoning District General Development Standards 
(South Pasadena Municipal Code or SPMC Section 36.220.040) is to ensure all 
alterations to existing structures are suitable and compatible with the applicable 
development standards. Pursuant to Section 36.220.050 Development of Small 
Nonconforming Residential Parcels, the subject lot is deemed nonconforming because it 
is less than 10,000 square feet in size. Residential Development Standards from SPMC 
Sections 36.220.040 and 36.220.050 were applied to the proposed project. 
 
Table 1: RS Zone and Small Nonconforming Parcel Standards 
 

Standard Requirement Existing Proposed 

Lot Coverage 
50% 

(4,575 SF max. allowed) 
19.7% 

1,806 SF 
20.5% 

1,873 SF 

Floor Area Ratio 
(FAR) 

35% 
(3,202 SF max. allowed) 

27.8% 
2,543 SF 

30.9% 
2,832 SF 

Building Height 35 feet 28 feet 6 inches No Change 

Off-Street Parking 
(SPMC 36.310.040) 2-Covered Spaces 2-Covered Spaces 

within a Garage  No Change 

Front Setback 
(SPMC 36.220.050) 20 feet, 15 w/ a porch 67 feet 3½ inches No Change 
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Design Review 
 
The purpose of the Residential Design Review process is to ensure that the proposed 
site layout and building design are suitable and compatible with the City’s adopted 
design standards and guidelines. The City of South Pasadena’s Design Guidelines for 
Enhancing Existing Non-Historic Residences state that: 
   

Architectural Details (p. 55): 
1. Architectural details of the existing residence, such as railings, brackets, 

grilles, chimneys, attic vents, balustrades, quoins, decorative tiles, and 
hardware, etc., can be removed or altered, unless their removal would 
compromise the overall design qualities of the property;  

2. Newly installed details should reflect the architectural character of the 
residence and architectural vocabulary of the neighborhood.  

 
Windows and Doors (p. 55):  

1. The number of different window styles should be limited; 
2. New dormer windows should be consistent with the style of the building. The 

slope, form, size, and location of new dormers should all be integral with the 
existing roof, and located so that they are generally inconspicuous.  

 
Façade Treatments (p. 56):  

1. Use building materials that are of traditional dimensions;  
2. Alternative materials should appear similar in scale, proportion, texture and 

finish to those used historically;  
3. Wood lap or shingles, brick, or stone are also appropriate materials, if other 

buildings in the neighborhood employ these materials.  
 
The applicant is proposing to redesign the existing 1980s stucco, tract house into a 
Craftsman-style home. The new first floor addition will expand under the existing rafter 
tails and the new second floor addition will enclose the existing balcony. One (1) new 
dormer will be added to the first floor and two (2) new dormers will be added to the 
second-floor at the front elevation to break up the massing and add new Craftsman-
style detailing with wood trellised venting and new casement windows. The existing 
stone veneer on the first floor will be removed, the stucco column at the front entry will 
be replaced with a wood post, and a new carriage style garage door will be installed to 
create a Craftsman-style frontage. Further, the existing stucco will be replaced with 

Street Side Setback 
(West) 

12 feet 3 inches 
(20% of lot width) 10 feet 9 inches No Change 

Side Setback (East) 6 feet 1½ inches 
(10% of lot width) 10 feet No Change 

Rear Setback 25 feet 32 feet 9 inches No Change 
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Hardie Board siding and trim and a belly band at the height of the first floor; and the 
existing roofing material will be replaced with asphalt composition tiles.   
 
Image 1: Subject Property Front Elevation 
 

 
 
ENVIRONMENTAL ANALYSIS 
 
This item is exempt from California Environmental Quality Act (CEQA) analysis based 
on State CEQA Guidelines Section 15301, Class 1 – Existing Facilities. Class 1 
exemption includes additions to existing structures provided that the addition will not 
result in an increase of more than 10,000 square feet, in which the project site is in an 
area where all public facilities are available and is not located in an environmentally 
sensitive area.  
 
FINDINGS 
 
Design Review Required Findings 
 
In order to approve a Design Review application, the Design Review Board shall first 
find that the design and layout of the proposed development:  
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1. Is consistent with the General Plan, any adopted design guidelines and any 
applicable design criteria for specialized areas (e.g., designated historic or 
other special districts, plan developments, or specific plans); 

 
The project site has a General Plan land use designation of Low Density 
Residential. General Plan policies for this land use designation specify this land 
use category for single-family dwelling uses—there are no additional dwelling 
proposed, as such, it remains consistent with the General Plan. The proposed 
project meets design guidelines adopted by the City, in that the modern 
architectural design has been established in the neighborhood.  

 
2. Will adequately accommodate the functions and activities proposed for the 

site, will not unreasonably interfere with the use and enjoyment of 
neighboring, existing, or future developments, and will not create adverse 
pedestrian or traffic hazards; 

 
The project is designed to accommodate the functions and activities related to 
typical single-family residential properties; the use and density are consistent 
with the neighborhood. As conditioned, the project’s mass, scale, bulk, and 
temporary construction activities would not unreasonably interfere with the use 
and enjoyment of the neighboring, existing or future, developments and will not 
create adverse pedestrian or traffic hazards.  

 
3. Is compatible with the existing character of the surrounding neighborhood 

and that all reasonable design efforts have been made to maintain the 
attractive, harmonious, and orderly development contemplated by this 
Section, and the General Plan; and, 

 
The project site is surrounded by one- and two-story single-family residential 
structures of varying architectural styles. The proposed change of architectural 
design from a 1980s stucco residence to a Craftsman-style residence will 
enhance the property and is compatible with the varied architectural styles of its 
surroundings. Further, the site arrangement and improvements will be compatible 
to the existing and intended character of the neighborhood since the proposed 
addition is in compliance with the General Plan and Zoning Code.  

 
4. Would provide a desirable environment for its occupants and neighbors, 

and is aesthetically of good comparison, materials, and texture that would 
remain aesthetically appealing with a reasonable level of maintenance and 
upkeep.  

 
The proposed project has been designed with the consideration to its residents of 
the home and provides adequate indoor and outdoor space. The proposed 
project uses materials and colors to enhance the architecture style and will 
remain appealing with a reasonable level of maintenance.  
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ALTERNATIVES 
 
If the Design Review Board does not agree with Staff’s recommendation, the following 
options are available:  
 

1. The Design Review Board may Approve the project with modified/added 
conditions; or 

2. The Design Review Board may Continue the project to address comments 
discussed; or 

3. The Design Review Board may Deny the project if it finds that the project does 
not meet the City’s requirements. 

 
PUBLIC NOTICING 
 
A Public Hearing Notice was published on July 21, 2023 in the South Pasadena 
Review. Hearing notices were sent to all properties within a 300-foot radius on July 20, 
2023.  In addition, the public was made aware that this item was to be considered at a 
public hearing by virtue of its inclusion on the legally publicly noticed agenda, posting of 
the same agenda and reports on the City’s website. 
 
NEXT STEPS 
 
If the Design Review Board approves the project, a 15-day appeal period will 
commence in which any person affected by the decision may appeal the decision for a 
public hearing by the Planning Commission. Should there be no appeals during this 15-
day period, the applicant may proceed through the Plan Check Process with the 
Building Division and staff will review the construction plans to ensure that all conditions 
are satisfied.  
 
ATTACHMENTS 

1. Conditions of Approval 
2. Project Plans  
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 CONDITIONS OF APPROVAL   

 Design Review Permit 
 

PROJECT NO. 2564 – DRX 
830 Rollin Street (APN:  5314-016-015) 

 
The following approvals are granted as described below and as shown on the development plans 
submitted to and approved by the Design Review Board on August 3, 2023: 

Design Review Permit (DRX) for the construction of a 95 square-foot first floor addition, and to 
enclose a 133 square-foot second-story balcony at the front of an existing two-story single-family 
dwelling at 830 Rollin Street. 
 

 
 
 

 
 

 
PLANNING DIVISION: 

P1. Approval by the Design Review Board does not constitute a building permit or authorization to 
begin any construction.  An appropriate permit issued by the South Pasadena Building Division 
must be obtained prior to construction, enlargement, relocation, conversion or demolition of any 
building or structure on any of the properties involved with the Design Review.  

P2. All other requirements of any law, ordinance, or regulation of the State of California, City of 
South Pasadena, and any other government entity shall be complied with. 

P3. Compliance with and execution of all conditions listed herein shall be necessary prior to 
obtaining any occupancy inspection clearance and/or prior to obtaining any occupancy 
clearance. 

P4. The applicant and each successor in interest to the property which is the subject of this project 
approval, shall defend, indemnify and hold harmless the City of South Pasadena and its agents, 
officers and employees from any claim, action or proceeding against the City or its agents, 
officers or employees to attack, set aside, void or annul any approval of the City, City Council 
or Commission/Board concerning this approval. In the event of any claim or lawsuit, the 
applicant and/or successor shall submit a deposit in such amount as the City reasonably 
determines necessary to protect the City from exposure to fees, costs or liability with respect to 
such claim or lawsuit. 

P5. The construction site and the surrounding area shall be kept free of all loose materials 
resembling trash and debris in excess of that material used for immediate construction 
purposes.  Such excess may include, but is not limited to: the accumulation of debris, garbage, 
lumber, scrap metal, concrete, asphalt, piles of earth, salvage materials, abandoned or 
discarded furniture, appliances or other household fixtures. 

P6. The hours of construction shall be limited to the following:  8:00 am and 7:00 pm Monday 

Note:  As a convenience to the applicant, the development requirements from applicable 
Departments/Agencies are listed herein.  These requirements list what the applicant will be required to 
comply with in order to receive a Building Permit, a Certificate of Occupancy, or other Department-
issued entitlement. 
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through Friday, 9:00 am and 7:00 pm Saturday, and construction on Sundays limited to 10:00 
am to 6:00 pm.   

P7. A construction sign with contact information for the contractor shall be posted on-site during 
construction.  
 

BUILDING DIVISION: 

B1. The second sheet of building plans is to list all conditions of approval and to include a copy of 
the Design Review Board Decision letter. This information shall be incorporated into the plans 
prior to the first submittal for plan check. 

B2. Plans prepared in compliance with the code in effect shall be submitted to Building Division for 
review prior to permit issuance.  

B3. If applicable, Park Impact Fee to be paid at the time of permit issuance. 
B4. Per Chapter 16A of the City of South Pasadena Municipal Code, Growth fee to be paid at the 

time of permit issuance. 
B5. Plans shall be prepared under the supervision of an architect licensed in the State of California 

or a civil or structural engineer registered in the State of California. Each sheet of the plans and 
the cover sheet of the calculations is to be stamped and signed by the person preparing the 
plans. 5353 and 6730 of the State Business and Professions Code 

B6. Structural calculations prepared under the direction of an architect, civil engineer or structural 
engineer shall be provided. 

B7. A drainage plan shall be approved prior to issuance of the building permit. The drainage plan 
shall indicate how all storm drainage including contributory drainage from adjacent lots is carried 
to the public way or drainage structure approved to receive storm water. 

B8. Project shall comply with the CalGreen Residential mandatory requirements. 
B9. When required by Fire Department, all fire sprinkler hangers must be designed, and their 

location approved by an engineer or an architect. Calculations must be provided indicating that 
the hangers are designed to carry the tributary weight of the water filled pipe plus a 250-pound 
point load. A plan indicating this information must be stamped by the engineer or the architect 
and submitted for approval prior to issuance of the building permit. A separate permit is required 
for Fire Sprinklers. 

 
PUBLIC WORKS DEPARTMENT: 
 

PW1 The applicant shall pay all applicable City and LA County fees, including Public Works 
Department plan review fee and permit fees per the current adopted Master Fee Schedule 
which can be found on the City’s website.  This includes all costs incurred by the City and the 
Public Works Department for the use of professional services or consultants in the review, 
investigation, and/or plan check of the public improvement plans. The applicant shall provide 
receipts of all applicable fees paid prior to submitting plans for review. 
 

PW2 The applicant shall obtain City approval for any modifications or revisions to the approval of 
this project. 
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PW3 The applicant shall provide a copy of a current Title Report (effective date shall be within the 

last 60 days).  The applicant shall show all easements (if any) per the Title Report to the 
satisfaction of the Public Works Department. The applicant shall identify all on-site existing 
City easements. Any conflict with and/or presence of existing easements must be addressed. 

 
PW4 All sheets shall be stamped, if necessary, and signed by the appropriate persons in 

responsible control of plans, specifications, and instruments of service per Business and 
Professions Code Section 5536.2. 

 
PW5 If applicable, the applicant shall obtain an encroachment permit from the Public Works 

Department for any work proposed within the public right-of-way. 
 

PW6 If applicable, the applicant shall provide a covenant for unconditional and indefinite 
maintenance of any private improvements within the public right-of-way.  This covenant shall 
be reviewed and approved by the Public Works Department and the City Attorney and a fully 
executed covenant, in recordable form, shall be provided to the City prior to obtaining a 
permit. 

 
PW7 Rollin Street shall be videotaped before the start of construction and after construction for 

assessing the damage caused to the street by construction related traffic. The applicant will 
be responsible to restore the road to its original condition before the start of construction. 
These video tapes shall be submitted to the City before the start of the project and 
immediately upon completion of the project. 

 
PW8 The applicant shall be responsible for posting project signs at the entrance to the project site 

displaying the City’s construction hours per SPMC Section 19A.13.  The project sign shall be 
24” x 36” and made of weather-resistant durable material.  The applicant shall provide a 24-
hour emergency contact number for a designated person who will be responsible for 
maintaining the public right-of-way during all stages of construction until the project is 
complete. 

 
PW9 The applicant shall provide a Construction Management Plan to the Public Works Department 

for review and approval prior to issuance of permits.  The Construction Management Plan 
shall include, but not be limited to, types of proposed construction activities, an on-site staging 
plan, haul route, construction schedule, and shall indicate a contractor parking location.  All 
vehicles including workers’ vehicles shall not be parked on the streets or public right-of-way.  
An offsite parking with a shuttle service should be provided if necessary. 

 
PW10 The applicant shall provide a construction schedule for each stage of any major activities (i.e. 

demolition, grading, material delivery, etc.) and the timing of special access if necessary, as 
it relates to site staging, traffic, and access.  If there are any changes to the construction 
schedule, the applicant shall submit a revised schedule to the Public Works Department. 

 
PW11 Any construction activity that may require roadway closures will require a traffic control plan 

prepared by a CA licensed civil or traffic engineer or a C-31 licensed contractor to be 
submitted for review.  Safe pedestrian access, including ADA and bicycle, must be 
maintained at all times.  At least 48 hours advance notice shall be given to all impacted 
businesses and residents for street and lane closures.  All street closures will require an 
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encroachment permit from the Public Works Department.  Street closures are only allowed 
within the time limits specified in SPMC Chapter 19A. Approved street closures require 
Portable Changeable Message Signs (PCMS) to be placed in advance of the project site. 

 
PW12 The applicant shall obtain oversize/overload permits from the Public Works Department for 

any oversized equipment used during the stages of construction, including, but not limited to: 
demolition; clearing and grubbing; grading; material disposal; drilling for piles and/or 
caissons; trenching for footings; excavation for retaining walls; core sampling of soils; etc. 

 
PW13 The applicant shall post temporary “No Parking " signs along the entire perimeter of the 

property prior to the start of any construction.  The temporary “No Parking” signs shall be 
covered at the end of each working day and uncovered at the start of the following working 
day prior to any construction activity. 

 
PW14 If applicable, prior to issuance of a grading permit, the applicant shall provide an erosion 

control plan for dust control techniques to be implemented during project construction which 
shall include, but not be limited to, use of appropriate BMPs, plans for daily watering of the 
construction site, limitations on construction hours, and adherence to standard construction 
practices such as watering of inactive and perimeter areas. 

 
PW15 The applicant shall provide a detailed drainage plan signed and stamped by a CA licensed 

civil engineer.  Cross lot drainage is not permitted.  Provide a copy of the approved plan from 
the Building & Safety Department. 

 
PW16 Temporary bins (low boy), if used, shall be “roll off” style to be provided by Athens Services.  

Athens Services has an exclusive agreement with the City for the provision of trash removal 
services: only Athens dumpsters can be used.  Any dumpsters placed on the roadway shall 
require a protective barrier underneath (such as plywood) to protect the pavement.  The 
applicant shall obtain a dumpster permit from the Public Works Department. 

 
PW17 No overnight storage of materials or equipment within the public right-of-way shall be 

permitted. 
 

PW18 The applicant shall show all existing and proposed trees, including size and species, and 
indicate their disposition.  If any trees are to be removed, the applicant shall apply for a tree 
removal permit with the Public Works Department per City Ordinance No. 2328 amending 
Section 34.10 of SPMC.  See SPMC Section 34.12 for the required information and process 
for the trees that are proposed to be removed and/or impacted during construction. 
Replacement trees shall be planted per SPMC Section 34.12-5.  If existing trees are to remain 
on the site, the applicant shall note on the plans “no trees to be removed” and provide 
methods of protecting existing trees during construction. 

 
PW19 The applicant shall show the existing grade, location, and dimensions of all existing and 

proposed conditions within the public-right-of-way including, but not limited to: curb and 
gutter, sidewalk, driveway, traffic striping, signage, utilities, storm drain facilities, trees, and 
other features. 

 
PW20 The applicant shall replace all broken, damaged, or out-of-grade curb and gutter, sidewalk, 

and driveway and repaint all curb markings along the perimeter of the property to the 
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satisfaction of the City Engineer.  In addition, existing sidewalk and driveway approaches that 
are below current City standards shall be replaced regardless of when or how such condition 
originally occurred per SPMC Section 31.54.  All improvements within the public right-of-way 
shall conform to the current Standard Specifications for Public Works Construction (SSPWC) 
and Standard Plans for Public Works Construction (SPPWC). 

 
PW21 If applicable, the applicant shall remove and replace the existing driveway approach 

with/install a new driveway approach conforming to the current Standard Plans for Public 
Works Construction (SPPWC) Std Plan 110-2, Type B.  Concrete shall be class 520-C-2500 
and shall conform to the current Standard Specifications for Public Works Construction 
(SSPWC). The applicant shall verify the width with the Planning Department and the actual 
limits of concrete removal with the Public Works Department depending on the condition of 
the existing concrete pavement adjacent to the property. 

 
PW22 The applicant shall provide a 24-hour emergency contact number for the applicant and 

contact information of all utility agencies involved/impacted/potentially impacted by this 
project on the title sheet of the plans. 

 
PW23 The applicant shall show all utility poles adjacent to the properties and note to protect-in-

place. 
 

PW24 The applicant shall show the location of all existing utilities (i.e. sewer lateral and water utility 
service lines) on adjacent street(s), as well as location and size of all existing or proposed 
utility service lines serving the property.  Show all utility points of connection (POC). 

 
FIRE DEPARTMENT: 

 
F1. Required Code References: Current South Pasadena Municipal Code (SPMC); 2022 

California Fire Code (CFC); 2022 California Building Code and NFPA standards. 
 

F2. Fire Sprinklers are required. Submit plans to City for approval. 
 

F3. Fire Sprinklers shall not be able to shut off unless the domestic line to the property is shut 
off. There shall be no other means to turn off water to the sprinkler system. Ensure this 
sprinkler system is installed by an approved C-16 licensed company. Please provide a 
drawing of the sprinkler system to the Fire Department prior to beginning work. 

 
F4. (CFC 903.3.5) Water Supplies. Water supplies for automatic sprinkler systems shall comply 

with this section and the standards referenced in Section 903.3.1. The potable water supply 
shall be protected against backflow in accordance with Health and Safety Code Section 
13114.7. 

 
F5. (CFC 507.1) Required water supply. An approved water supply capable of supplying the 

required fire flow for the fire protection shall be provided to premises upon which facilities, 
buildings or portions of buildings are hereafter constructed or moved into or within the 
jurisdiction.  
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F6. (CFC 507.3) Fire flow. Fire flow requirements for buildings or portions of buildings and 
facilities shall be determined by an approved method or Appendix B. 

 
F7. 507.4 Water Supply Test. The fire code official shall be notified prior to the water supply 

test. Water supply tests shall be witnessed by the fire code official or approved 
documentation of the test shall be provided to the fire code official prior to final approval of 
the water supply system.  

 
F8. 903.2.11.9 Additions and Alterations. All existing buildings and structures, regardless of the 

type of construction, type of occupancy or area, shall be provided with an automatic 
sprinkler system conforming to Section 903.3 and this code upon the occurrence of any of 
the following conditions: 

 
Within any twelve (12) calendar month period of time, any alteration, including repairs, to 
any existing building or structure, where the valuation of the proposed work exceeds fifty 
percent (50%) of the valuation of the entire building or structure, as determined by the 
Building Official, and where such alteration, including repairs, creates or alters a fire are 
large enough that if the existing building or structure were being built new today, and 
automatic sprinkler system would be required by this code; 
 
An automatic sprinkler system shall be installed throughout any existing Group R 
Occupancy building when the floor area of the Alteration or Combination of an Addition 
and Alteration, within any twelve (12) calendar months, is 50% or more of area and or 
valuation of the existing structure and where the scope of the work exposes building 
framing and facilitates sprinkler installation and is such that the Fire Code Official 
determines that the complexity of installing a sprinkler system would be similar as in a new 
building. 

 
F9. Address identification. New and existing buildings shall have approved address numbers, 

building numbers or approved building identification placed in a position that is plainly legible 
and visible from the street or road fronting the property. These numbers shall contrast with 
their background. Where required by the fire code official, address numbers shall be provided 
in additional approved locations to facilitate emergency response.  Address numbers shall be 
Arabic numbers or alphabetical letters. Numbers shall be a minimum of 4 inches (101.6 mm) 
high with a minimum stroke width of 0.5 inch (12.7 mm). Where access is by means of a 
private road and the building can not be viewed from the public way, a monument, pole or 
other sign or means shall be used to identify the structure.  Address numbers shall be 
maintained. 
 

F10. Notwithstanding anything else in this code, or any other code incorporated, herein, by 
reference any new roof shall be of Class “A” roof material.   

 
F11. Groups R-2, R-2.1, R-3, R-3.1, and R-4. Single or multiple-station smoke alarms shall be 

installed and maintained in Groups R-2, R-2.1, R-3, R-3.1 and R-4 regardless of occupant 
load at all of the following locations: 

 
1) On the Ceiling or wall outside of each separate sleeping area in the immediate vicinity of 

bedrooms; 
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2) In each room used for sleeping purposes. 
 

3) In each story within a dwelling unit, including basements but not including crawl spaces 
and uninhabitable attics.  In dwellings or dwelling units with split levels and without an 
intervening door between the adjacent levels, a smoke alarm installed on the upper level 
shall suffice for the adjacent lower level provided that the lower level is less than one full 
story below the upper level. 

 
F12. Interconnection. Where more than one smoke alarm is required to be installed within an 

individual dwelling unit or sleeping unit in Group R-1, R-2, R-3, R-3.1, or R-4, the smoke 
alarms shall be interconnected in such a manner that the activation of one alarm will activate 
all of the alarms in the individual unit. The alarm shall be clearly audible in all bedrooms over 
background noise levels with all intervening doors closes. 
 

F13. Buildings under construction shall meet the condition of ‘Chapter 33 Fire Safety During 
Construction and Demolition” of the 2022 California Fire Code. Structures under construction, 
alteration or demolition, shall be provided with no less than one 2A10BC fire extinguisher as 
follows: 

 
1) At each stairway on all floor levels where combustible materials have accumulated. 
2) In every storage and construction shed. 
3) Where special hazards exist included but not limited to, storage and use of combustible 

and flammable liquids. 
 

F14. A set of plans must remain on the job site at all time. Appointments for inspectors should be 
made at least two days in advance of required inspection by calling the Fire Department at 
(626) 403-7302. 

 
F15. The City of South Pasadena Fire Department reserves the right to change or otherwise 

modify requirements based upon receiving additional project information or other unforeseen 
circumstances.  

 
F16. For water meter inquires, please contact South Pasadena Water Department at 626-460-

6393. 
 



ATTACHMENT 2 

Project Plans  
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