CITY OF SOUTH PASADENA
CITY COUNCIL CLOSED SESSION
REGULAR MEETING AGENDA

City Manager’s Conference Room, Second Floor, City Hall
1414 Mission Street, South Pasadena, CA 91030

Wednesday, December 19, 2018, at 6:30 p.m.

The public may comment on Closed Session items prior to the City Council recessing to Closed Session,
In order to address the City Council on Closed Session irems, please complete a Public Comment Card.
Time allotred per speaker: 3 minutes. The Ciry Council will convene in Open Session ar 7230 p.m.

CALL TO ORDER: Mayor Marina Khubesrian, M.D.

ROLL CALL: Councilmembers Michael A. Cacciotti, Diana Mahmud,
and Richard D. Schneider, M.D; Mayor Pro Tem Joe; and

Mayor Marina Khubesrian, M.D.

PUBLIC COMMENT PERIOD FOR CLOSED SESSION ITEMS ONLY
(Time limit is three minutes per person)

The City Council welcomes public input. Members of the public may address the City
Council by completing a public comment card and giving it to the Chief City Clerk prior to
the meeting. Pursuant to State law, the City Council may not discuss or take action on issues

not on the meeting agenda (Government Code Section 54954.2).

CLOSED SESSION AGENDA ITEMS

A. Initiation of Litigation

CONFERENCE WITH LEGAL COUNSEL — INITIATION OF LITIGATION, Pursuant

to Government Code Section 54956.9(d)(4):

Number of Cases: |
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Closed Session Agenda South Pasadena City Council December 19, 2018

B. Anticipated Litigation

CONFERENCE WITH LEGAL COUNSEL—Significant Exposure to Litigation
(Government Code Section 54956.9(d)(2))
Number of potential cases: |

C. Public Employee Performance Evaluation

PUBLIC EMPLOYEE PERFORMANCE EVALUATION, Pursuant to Government
Code Section 54957(b)(1):

Title: City Manager

I declare under penalty of perjury that I posted this notice of agenda on the bulletin board in
the courtyard of City Hall at 1414 Mission Street, South Pasadena, CA 91030, and on the

Ciry's website as required by law.

12/13/2018 M =|JJ\,»..\_,Q

Date Miriam Ferrel
Interim Deputy City Clerk
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CITY OF SOUTH PASADENA
CITY COUNCIL REGULAR MEETING AGENDA

Amedee O. “Dick” Richards, Jr. Council Chamber
1424 Mission Street, South Pasadena, CA 91030

Wednesday, December 19, 2018, at 7:30 p.m.

In order to address the City Council, please complete a Public Comment Card.
Time allotted per speaker is three minutes.
No agenda item may be taken after 11:00 p.m.

CALL TO ORDER: Mayor Marina Khubesrian, M.D.

ROLL CALL: Councilmembers Michael A. Cacciotti, Diana Mahmud,
and Richard D. Schneider, M.D.; Mayor Pro Tem Robert S.
Joe; and Mayor Marina Khubesrian, M.D.

PLEDGE OF ALLEGIANCE: Girl Scout Troop #6771

PUBLIC COMMENTS AND SUGGESTIONS

(Time limit is three minutes per person)

The City Council welcomes public input. Members of the public may address the City Council by
completing a public comment card and giving it to the Chief City Clerk prior to the meeting. At
this time, the public may address the City Council on items that are not on the agenda. Pursuant to
state law, the City Council may not discuss or take action on issues not on the meeting agenda,
except that members of the City Council or staff may briefly respond to statements made or
questions posed by persons exercising public testimony rights (Government Code Section
54954.2). Staff may be asked to follow up on such items.

1. CLOSED SESSION
ANNOUNCEMENTS: A Closed Session Agenda has been posted separately

PRESENTATIONS

2. Administration of Oath of Office to Mayor Marina Khubesrian, M.D. by Los Angeles
County Supervisor Kathryn Barger

3. Comments by Incoming Mavor
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Regular Meeting Agenda South Pasadena City Council December 19, 2018

4. Administration of Oath of Office and Presentation of Certificate of Election to Evelyn G.

Zneimer, Re-Elected as City Clerk by Chief City Clerk Marc Donohue

5. Recognition of City Hall Art Gallery Participants

COMMISSION APPOINTMENTS

6. Commission Appointments and Re-appointments

Recommendations

3.

1. Appoint the following appoint the following individuals to a full three-year term ending

December 31, 2021: Audrey Norton to the Animal Commission; Kristin Morrish to the
Cultural Heritage Commission; Kay Younger to the Design Review Board; Samantha
Hill to the Design Review Board; Debra Beadle to the Library Board of Trustees Bianca
Richards to the Library Board of Trustees; Rona Bortz to the Natural Resources and;
Environmental Commission Madeline C. Di Giorgi to the Natural Resources and
Environmental Commission; Cynthia Liu to the Natural Resources and Environmental
Commission; Robin Hamilton to the Public Safety Commission; Stephanie Cao to the
Public Safety Commission; Julie Ellen Papadakis to the Senior Citizen Commission.

Re-appoint the following individuals to a full three-year term ending December 31, 2021:
Ellen Wood to the Finance Commission; Kelly M. Koldus to the Planning Commission;
Grace Liu Kung to the Public Safety Commission; Cindi Knight to the Senior Citizen
Commission.

Appoint the following individuals to a partial terms: Kristine Kwong to the Parks &
Recreation Commission (term ending December 31, 2020); Lauren Myles to the Natural
Resources and Environmental Commission (term ending December 31, 2019)

COMMUNICATIONS

7. Councilmembers Communications

Time allotted per Councilmember is three minutes. Additional time will be allotted at the end
of the City Council Meeting agenda, if necessary.

8. City Manager Communications

9. Reordering of and Additions to the Agenda

OPPORTUNITY TO COMMENT ON CONSENT CALENDAR
In order to address the City Council, please complete a Public Comment card. Time allotted per
speaker is three minutes. Items listed under the consent calendar are considered by the City
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Regular Meeting Agenda South Pasadena City Council December 19, 2018

Manager to be routine in nature and will be enacted by one motion unless an audience member
or Councilmember requests otherwise, in which case the item will be removed for separate
consideration. Any motion relating to an ordinance or a resolution shall also waive the reading of
the ordinance or resolution and include its introduction or adoption as appropriate.

CONSENT CALENDAR

10. Minutes of the City Council Meeting of December 5, 2018

Recommendation
Approve the minutes of the December 5, 2018 City Council Meeting.

11. Prepaid Warrants, General City Warrants, and Pavroll

Recommendation

Approve the City of South Pasadena Prepaid Warrants Nos. 205204 through 205284 in the
amount of $833,767.43; General City Warrants Nos. 205285 through 205358 in the amount of
$364,809.10; and Payroll dated November 30, 2018, in the amount of $605,195.42.

12. Monthly Investment Reports for September 2018 and October 2018

Recommendation
Receive and file the monthly investment reports for September 2018 and October 2018.

13. Adoption of the Resolution Authorizing Signatories on City Banking
Accounts and Related Banking Documents

Recommendation
Adopt a resolution superseding Resolution No. 7573, Authorizing Signatures on City Bank
Accounts.

14. 2017/18 Commission Annual Reports

Recommendation
Receive and file the 2017/2018 Commission Annual Reports.

15. Approval of a Professional Services Agreement with Matrix Consulting Group for a
Comprehensive User Fee and Charges Study in an Amount Not to Exceed $34,500

Recommendation
Approve a professional services agreement with Matrix Consulting Group for an amount not
to exceed $34,500.
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16.

17.

18.

19.

20.

Approval of 5-vear Term Agreement with SirsiDynix for Symphony Software as a
Service (SaaS) Integrated Library System Products and Services in the amount of
$222.121

Recommendation

Approve a five-year term agreement with SirsiDynix to provide Symphony integrated library
system (ILS) products and services to the South Pasadena Public Library. Products and
services include migration of customer and bibliographic data to a new database, secure oft-
site hosting of the data on SirsiDynix servers, a core ILS package with modules for
cataloging, circulation, acquisitions and analytics, a mobile library app, connections for third-
party equipment (e.g. self-checkout kiosks), and maintenance and support.

Adoption of an Administrative Minutes Policy

Recommendation
Adopt an Administrative Minutes Policy for the City Council and all Advisory Bodies.

Award of Contract to KOA Corporation for Systemic Safety Analysis Report (SSAR)
Preparation in an Amount Not-to-Exceed $199.820

Recommendation
It is recommended that the City Council accept the proposal dated July 25, 2018 from KOA
Corporation for preparation of the Systemic Safety Analysis Report (SSAR) and authorize
the City Manager to execute an agreement with KOA Corporation for an amount not-to-
exceed $199,820.

Authorize a Letter of Support in Concept for the South Pasadena Arts Council’s
California Arts Council Creative California Communities Grant Application

Recommendation

Authorize a Letter of Support in concept for the South Pasadena Arts Council’s (SPARC)
California Arts Council (CAC) Creative California Communities Grant Application for a
2020 Ray Bradbury mural to commemorate the centennial of his birth.

Ratify Emergency Purchase of a Motor for Wilson Well No. 3

Recommendation
Ratify the emergency purchase of a new motor for Wilson Well No.3.

ACTION/DISCUSSION

21.

Approval of Public Works Department Reorganization and Transition: Approval of
Amended Job Descriptions, Creation of a New Deputy Director Position for Water &
Sustainability, and Authorization to Execute Second Amendment with Interwest
Consulting Group for Interim Capital Improvement Plan Management Services
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December 19, 2018

Recommendation

1. Approve amendments to three job descriptions within the Public
including Director, Deputy Director, and Operations Manager;

Works Department

2. Approve a new Deputy Director classification and a new FTE to lead Water and

Sustainability;

3. Approve the transfer of a Management Analyst/Water Conservation position from the
Management Services Department to the Public Works Department, Water and

Sustainability Division; and

4. Authorize the City Manager to execute a second amended agreement with Interwest
Consulting Group for interim capital improvement project management services for an
additional $60,000 for a new total not-to-exceed contract amount of $138,300.

CITY COUNCIL REQUESTED ITEMS

22. Proposed Letter to the California Public Utilities Commission Regarding Southern

California Edison Power Procurement Costs

PRESENTATIONS (continued)

23. Poem Reading by South Pasadena Poet Laureate Ron Koertge

ADJOURNMENT TO RECEPTION FOR INCOMING MAYOR

FUTURE CITY COUNCIL MEETINGS

(OPEN SESSION)
January 2, 2019 CANCELLED
January 16, 2019 Regular City Council Meeting Council Chamber 7:30 p.m.
February 6, 2019 Regular City Council Meeting Council Chamber 7:30 p.m.
City of South Pasadena Page 5




Regular Meeting Agenda South Pasadena City Council December 19, 2018

PUBLIC ACCESS TO AGENDA DOCUMENTS AND BROADCASTING OF MEETINGS
Prior to meetings, City Council Meeting agenda packets are available at the following locations:
e City Clerk's Division, City Hall, 1414 Mission Street, South Pasadena, CA 91030;

« South Pasadena Public Library, 1100 Oxley Street, South Pasadena, CA 91030; and

s City website: www.southpasadenaca.gov/agendas

Agenda related documents provided to the City Council are available for public inspection in the
City Clerk’s Division, and on the City's website at www southpasadenaca.gov/agendas. During
the meeting, these documents will be available for inspection as part of the “Reference Binder”
kept in rear of the City Council Chamber.

Regular meetings are broadcast live on Spectrum Channel 19 and AT&T Channel 99. Meetings
are also streamed live via the internet at www.southpasadenaca.gov/agendas.

AGENDA NOTIFICATION SUBSCRIPTION

Individuals can be placed on an email notification list to receive forthcoming agendas by calling
the City Clerk’s Division at (626) 403-7230.

ACCOMMODATIONS

The City of South Pasadena wishes to make all of its public meetings accessible to the
public. Meeting facilities are accessible to persons with disabilities. If' special assistance is
needed to participate in this meeting, please contact the City Clerk's Division at (626) 403-7230.
Upon request, this agenda will be made available in appropriate alternative formats to persons
with disabilities. Hearing assistive devices are available in the Council Chamber. Notification at
least 48 hours prior to the meeting will assist staff in assuring that reasonable arrangements can
be made to provide accessibility to the meeting (28 CFR 35.102-35.104 ADA Title II).

I declare under penalty of perjury that 1 posted this notice of agenda on the bulletin board in the
courtyard of City Hall ar 1414 Mission Street, South Pasadena, CA 91030, and on the Ciry's

website as required by law.
12/13/2018 u(_)\_)\,LQ

Date Miriam Ferrel
Interim Deputy City Clerk
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City of South Pasadena

Office of the Mayor

Date: December 19, 2018
To: The Honorable City Council

From: Mayor Marina Khubesrian, M.D.

Re: Commission Appointments and Re-appointments

With the City Council concurrence at the December 19, 2018 City Council Meeting, | propose to
appoint the following to a full three-year term ending December 31, 2021:

Audrey Norton to the Animal Commission

Kristin Morrish to the Cultural Heritage Commission

Kay Younger to the Design Review Board

Samantha Hill to the Design Review Board

Debra Beadle to the Library Board of Trustees

Bianca Richards to the Library Board of Trustees

Rona Bortz to the Natural Resources and Environmental Commission
Madeline C. Di Giorgi to the Natural Resources and Environmental Commission
Cynthia Liu to the Natural Resources and Environmental Commission
Robin Hamilton to the Public Safety Commission

Stephanie Cao to the Public Safety Commission

Julie Ellen Papadakis to the Senior Citizen Commission

& & & & & @& @& & & & @

With the City Council concurrence at the December 19, 2018 City Council Meeting, | propose to
re-appoint the following to a full three-year term ending December 31, 2021:

Ellen Wood to the Finance Commission

Kelly M. Koldus to the Planning Commission
Grace Liu Kung to the Public Safety Commission
Cindi Knight to the Senior Citizen Commission

* & @2 @



December 19, 2018 City Council Meeting
Mayor’s Memo to Council — Commission Appointments and Re-appointments

With the City Council concurrence at the December 19. 2018 City Council Meeting, 1 propose to
appoint the following individuals to a partial terms:

e Kristine Kwong to the Parks & Recreation Commission (term ending December 31,
2020)

e Lauren Myles to the Natural Resources and Environmental Commission (term
ending December 31, 2019)

Thank you.
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Wednesday, December 5, 2018
Minutes of the Regular Meeting of the City Council

CALL TO ORDER
A Regular Meeting of the South Pasadena City Council was called to order by Mayor Schneider

on Wednesday, December 5, 2018, at 7:30 p.m., in the Amedee O. “Dick” Richards, Jr., Council
Chamber, located at 1424 Mission Street, South Pasadena, California.

ROLL CALL

Present: Councilmembers Cacciotti, Joe, and Mahmud; Mayor Pro Tem Khubesrian; and
Mayor Schneider.

Absent: None.

City Staff

Present: City Manager DeWolfe; City Attorney Highsmith; and Chief City Clerk Donohue

were present at Roll Call. Other staff members presented reports or responded to
questions as indicated in the minutes.

PLEDGE OF ALLEGIANCE
Councilmember Joe led the Pledge of Allegiance.
PUBLIC COMMENTS

The following individuals expressed their support for an additional crossing guard at Monterey
Hills Elementary School:

David Ellien, South Pasadena Resident

Judy Woo, South Pasadena Resident

Megan Sung, South Pasadena Resident
Katrina Lowstuter, South Pasadena Resident

e

The following individuals discussed the Caltrans owned homes in the City:

Maricela Guzman, South Pasadena Resident
Sean Abjian, South Pasadena Resident
Alexei Shatz, South Pasadena Resident
Libby Curiel, Member of the Public

Eall e e
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The following individuals discussed the current Los Angeles County Sanitation District labor
negotiations:

1. Steve Koffroth, Member of the Public
2. Greg Agee, Member of the Public
3. Mo Bina, Member of the Public

Linda Krausen, South Pasadena Resident, discussed the Caltrans owned properties in the City;
asked the community to assist with the children and families at the border.

1. CLOSED SESSION ANNOUNCEMENTS

A. Initiation of Litigation

CONFERENCE WITH LEGAL COUNSEL — INITIATION OF LITIGATION, Pursuant to
Government Code Section 54956.9(d)(4):

Number of Cases: 1

B. Anticipated Litigation

CONFERENCE WITH LEGAL COUNSEL—Significant Exposure to Litigation
(Government Code Section 54956.9(d)(2))
Number of potential cases: 2

City Attorney Highsmith reported that the City Council received briefings and provided
direction to staff regarding the agendized Closed Session Items, but did not take any
reportable action.

CONSENT CALENDAR

Councilmember Mahmud pulled Item No. 5 for separate discussion.

Councilmember Cacciotti pulled Item No. 9 for separate discussion.

MOTION BY COUNCILMEMBER CACCIOTTI, SECOND BY COUNCILMEMBER JOE,
CARRIED 5-0, to approve Consent Calendar Item Nos. 2-4, 6-8, and 10.

2. Minutes of the City Council Meeting of November 7, 2018

Approved the minutes of the November 7, 2018 City Council Meeting.

3. Prepaid Warrants, General City Warrants, and Payroll

Approved the City of South Pasadena Prepaid Warrants Nos. 204918 through 205023 in the
amount of $251,313.31; General City Warrants Nos. 205024 through 205203 in the amount of
$1,124,522.94; Payroll dated November 2, 2018, in the amount of $1,353,107.72; and Payroll
dated November 16, 2018, in the amount of $774,129.80.
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4.

10.

2019 City Council Meeting Schedule

Adopted a City Council meeting schedule for the 2019 calendar year.

Adoption of a Resolution to Opt-Out of the Los Angeles County Metropolitan
Transportation Authority Congestion Management Program

Adopted a Resolution to opt-out of the Los Angeles County Metropolitan Transportation
Authority Congestion Management Program.

Discretionary Fund Request from Councilmember Joe and Councilmember Mahmud
for the Purpose of Emergency Preparedness Qutreach/Education for the Community

Approved a Discretionary Fund request by Councilmember Joe and Councilmember
Mahmud designating $125 for the purpose of distributing promotional items for community
outreach and education effort.

Award Sole Source Purchase of Motorola APX 8000H All Band Portable Radios in the
Amount of $103,000

1. Authorized the purchase of fifteen (15) Motorola APX 8000H All Band Portable Radios
in the Amount of $103,000; and

2. Waived bidding requirements and authorize a single sole source purchase pursuant to
South Pasadena Municipal Code Section 2.99-29(11)(j).

Release Expired Covenants for a Development, Operation and Reciprocal Easement
Agreement for Multiple Properties within the Former Mission Oaks Parking District

Authorized the release of an expired covenant for a Development, Operations and Reciprocal
Easement Agreement applied to various properties located within the former Mission Oaks
Parking District and authorize the City Manager to execute all related documents.

ITEMS PULLED FROM THE CONSENT CALENDER

S.

Adopt a Resolution Declaring the Results from the November 6., 2018 General
Municipal Election

Chief City Clerk Donohue provided an update on the election results.

Mayor Schneider opened the public comment period.

Sally Kilby, South Pasadena Resident, suggested that the City request a report from the
County to explain the voter irregularities that occurred during the election and ask for a

reduction in costs.

There being no one else desiring to speak on this item, Mayor Schneider closed the public
comment period.
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MOTION BY MAYOR PRO TEM KHUBESRIAN, SECOND BY COUNCILMEMBER
CACCIOTTI, CARRIED 5-0, to adopt a Resolution entitled, “A Resolution of the City
Council of the City of South Pasadena, California, reciting the fact of the General Municipal
Election held in the City on November 6, 2018, declaring the results, and other matters as
provided by law”; request a report from the County to explain the voter irregularities that
occurred during the election; ask for a reduction in costs.

Approval of a Concession Lease Agreement with San Pascual Stables, LLC., for
Operation of the San Pascual Stables for an Initial Term of 10 Years

Councilmember Cacciotti suggested that a letter be sent to the YMCA, Boy Scouts, Girl
Scouts, and the School District to inform them that the facility is available for rental.

Mayor Schneider opened the public comment period.

There being no one desiring to speak on this item, Mayor Schneider closed the public
comment period.

MOTION BY COUNCILMEMBER CACCIOTTI, SECOND BY COUNCILMEMBER
MAHMUD, CARRIED 5-0, to approve, in substantially to form, the Concession Lease
Agreement with San Pascual Stables, LLC for the lease of the San Pascual Stables that will
begin on December 6, 2018 for an initial term of 10 years and that a letter be prepared to the
YMCA, Boy Scouts, Girl Scouts, and the School District to inform them that the facility is
available for rental.

PRESENTATIONS

11.

12.

13.

Administration of Oath of Office and Presentation of Certificate of Election to Evelyn G.
Zneimer, Re-Elected as City Clerk by Chief City Clerk Marc Donohue

This item was moved to the December 19, 2018 City Council meeting.

Administration of Qath of Office and Presentation of Certificate of Election to Gary Pia,
Re-Elected as City Treasurer by City Clerk Evelyn G. Zneimer

Chief City Clerk Donohue administered the Oath of Office to Gary Pia, re-elected as City
Treasurer for a four-year term and presented him with a Certificate of Election.

Administration of Oath of Office and Presentation of Certificate of Election to Michael
A. Cacciotti by City Clerk Evelyn G. Zneimer

Chief City Clerk Donohue administered the Oath of Office to Michael A. Cacciotti, re-
elected as a City Councilmember for a four-year term and presented him with a Certificate of
Election.
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14. Administration of Oath of Office and Presentation of Certificate of Election to Diana
Mahmud by City Clerk Evelyn G. Zneimer

Chief City Clerk Donohue administered the Oath of Office to Diana Mahmud, re-elected as a
City Councilmember for a four-year term and presented her with a Certificate of Election.

15. Presentation of a Proclamation to Antonio Rossmann for his Services to the City of
South Pasadena

Mayor Schneider stated that Antonio Rossmann was unable to attend the meeting to accept
his proclamation. He requested staff to mail the proclamation to him.

COMMISSION APPOINTMENT

16. Commission Appointment

MOTION BY COUNCILMEMBER MAHMUD, SECOND BY MAYOR PRO TEM
KHUBESRIAN, CARRIED 5-0, to appoint William Cross to the Cultural Heritage
Commission for a partial term ending December 31, 2019.

COMMUNICATIONS

17. Councilmembers Communications

Mayor Pro Tem Khubesrian shared photos of residents providing voter advocacy throughout
Southern California; a recent Arroyo Verdugo Joint Powers Authority meeting, which has a
women majority on the board.

Councilmember Mahmud discussed the finalization of the EIR for SR-710 freeway and
thanked the community advocates who worked on this issue over the years; discussed the
recent Senator Portantino “Women in Business” Awards Luncheon; discussed the need for a
crosswalk near Monterey Hills Elementary School and other areas in the City.

Councilmember Cacciotti shared photos from the recent Police Chief Recruitment
Community meeting; a recent China delegation visit at City Hall; the Annual South Pasadena
Tiger Run; individuals playing soccer where the tennis nets are; electric charging stations
being installed at the Hope & Mound Parking lot.

MOTION: COUNCILMEMBER CACCIOTTI, SECOND BY MAYOR SCHNEIDER, to
add the iTennis Arroyo Seco Facility to the capital improvement fund in the future.

Mayor Schneider stated that he attended the press conference where the finalization of the
EIR for the SR-710 freeway was announced; discussed post cards that he has received from
residents regarding the modification of minimum wage in the City.
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18. City Manager Communications

City Manager DeWolfe provided an update on the Caltrans Home situation and the City
Council Subcommittee.

19. Reordering of and Additions to the Agenda

None.

PUBLIC HEARING

20. Public Hearing to Consider the Designation of the Librarv Tree located in the Library

21.

Park as a City Landmark, Number 55, Planning Project Number 2155-LHD

Associate Planner Sissi presented the staff report and responded to City Council inquiries.
Mayor Schneider opened the public hearing.
Mark Gallatin, South Pasadena Resident, expressed his support for the landmark designation.

There being no one else desiring to speak on this item, Mayor Schneider closed the public
comment period.

MOTION BY COUNCILMEMBER CACCIOTTI, SECOND BY COUNCILMEMBER
MAHMUD, CARRIED 5-0, to designate the Moreton Bay Fig Tree, known as the Library
Tree, located in the Library Park as a City Landmark, number 55 in accordance to the
required findings as outlined in the City’s Cultural Heritage Ordinance, Section 2.63(A).
Staff analysis has determined that the Historic Resource meets the required findings which
are as follows: (a) That the designation of Landmark or Historic District is consistent with
one or more of the purposes set forth in Section 2.58B; and (b) That the Landmark or
Historic District meets one or more of the criteria for designation listed in Section 2.63(B);
and (c) That the Landmark or Historic District possesses Historic Integrity of Location,
design, setting, materials, workmanship, feeling, or association.

Public Hearing to Consider the Designation of the Koebig House located at 320 Grand
Avenue as a City Landmark, Number 54, Planning Project Number 2123-LHD

Associate Planner Sissi presented the staff report and responded to City Council inquiries.
Mayor Schneider opened the public hearing.
Mark Gallatin, South Pasadena Resident, expressed his support for the landmark designation.

There being no one else desiring to speak on this item, Mayor Schneider closed the public
comment period.

MOTION BY COUNCILMEMBER CACCIOTTI, SECOND BY COUNCILMEMBER
MAHMUD, CARRIED 5-0, to designate the Historic Koebig House, located at 320 Grand
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Avenue as a City Landmark, Number 54 in accordance to the required findings as outlined in
the City’s Cultural Heritage Ordinance, Section 2.63(A). Staff analysis has determined that
the Historic Resource meets the required findings which are as follows: (a) That the
designation of Landmark or Historic District is consistent with one or more of the purposes
set forth in Section 2.58B; and (b) That the Landmark or Historic District meets one or more
of the criteria for designation listed in Section 2.63(B); and (¢) That the Landmark or Historic
District possesses Historic Integrity of Location, design, setting, materials, workmanship,
feeling, or association.

ACTION/DISCUSSION

22.

23.

First Reading and Introduction of an Ordinance to Amend Chapter 34 (Trees and
Shrubs) of the South Pasadena Municipal Code

This item was moved to a future City Council meeting.

Adoption of an Urgency Ordinance Creating a Sidewalk Vending Permitting Program
to Comply with Senate Bill No. 946

Interim Planning & Building Director Bergman presented the staff report and responded to
City Council inquiries.

Mayor Schneider opened the public comment period.

Linda Krausen, South Pasadena Resident, requested that informational pamphlets regarding
this new ordinance be provided to the community in different languages.

Bianca Richards, South Pasadena Resident, expressed concern pertaining to the hours
permitting sidewalk vending for residential and commercial zones; requested a map be
provided to show which streets are considered residential and which are considered
commercial.

There being no one else desiring to speak on this item, Mayor Schneider closed the public
comment period.

Councilmember Mahmud suggested changing the 5% slope to 3% and to correct a typo
regarding the hours in the proposed ordinance.

MOTION BY COUNCILMEMBER MAHMUD, SECOND BY MAYOR PRO TEM
KHUBESRIAN, CARRIED 5-0, to introduce and adopt an Urgency Ordinance entitled “An
Ordinance of the City Council of the City of South Pasadena Amending Section 19.49-1
(“Mobile Food Vending”) of Article 1 (“In General”) of Chapter 19 (“Motor Vehicles and
Traffic”) of the South Pasadena Municipal Code to Exclude Self-Propelled Vehicles from the
Definition of Vending Vehicle, Amending Section 21.16 (“Sales”) of Chapter 21 (“Parks”) to
Require Sidewalk Vending Permits for Sales in Parks, and Adding Article VII (“Sidewalk
Vending Permit”) of Chapter 18 (“Business, Professions and Trades) Creating a Permitting
Program to Regulate Sidewalk Vendors”; changing the 5% slope to 3%; correct a typo
regarding the hours in the proposed ordinance.
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24,

25.

Consideration of a Rental Housing Inspection Program (Items 24 & 25 were presented
in conjunction with each other)

Consideration of a Tenant Relocation Assistance Policy (Items 24 & 25 were presented
in conjunction with each other)

Assistant to the City Manager Demirjian presented the staff report and responded to City
Council inquiries.

Mayor Schneider opened the public comment period.

There being no one desiring to speak on this item, Mayor Schneider closed the public
comment period.

MOTION BY COUNCILMEMBER MAHMUD, SECOND BY COUNCILMEMBER
CACCIOTTI, CARRIED 5-0, to consider a draft concept for a tenant relocation assistance
policy and review the concept of a rental housing inspection program for multi-family
buildings of three units or more and directed staff to:

1. Conduct community and stakeholder outreach, and;

2. Develop an ordinance for City Council review.

REPORTS

26.

27.

Information Update on Emergency Operations Center (no staff report)

Fire Chief Riddle presented a PowerPoint and responded to City Council inquiries.
Mayor Schneider opened the public comment period.

There being no one desiring to speak on this item, Mayor Schneider closed the public
comment period.

Receive and File the City of South Pasadena Emergency Public Information Plan

Public Information Officer Pope presented the staff report and responded to City Council
inquires.

Mayor Schneider opened the public comment period.

There being no one desiring to speak on this item, Mayor Schneider closed the public
comment period.

STATE OF THE CITY/ELECTION OF OFFICERS/PRESENTATION

28.

Mavor’s State of the City Presentation

Mayor Schneider presented his State of the City PowerPoint presentation and provided
outgoing comments.
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29.

30.

Election of Mayor and Mavor Pro Tem for the 2018-2019 Term

Chief City Clerk announced the election of the Mayor and requested nominations.
Councilmember Joe nominated Mayor Pro Tem Khubesrian as Mayor for the 2018-2019 term.
Mayor Pro Tem Khubesrian accepted the nomination. Councilmember Cacciotti moved that
nominations be closed. MOTION BY COUNCILMEMBER JOE, CARRIED 5-0, to elect
Marina Khubesrian, M.D. to the Office of Mayor.

Mayor Pro Tem Khubesrian announced the election of Mayor Pro Tem and requested
nominations. Mayor Schneider nominated Councilmember Joe as Mayor Pro Tem for the
2018-2019 term. Councilmember Joe accepted the nomination. Councilmember Mahmud
moved that nominations be closed. MOTION BY MAYOR SCHNEIDER, CARRIED 5-0, to
elect Robert S. Joe to the Office of Mayor Pro Tem.

Presentation to Outgoing Mayor Richard D. Schneider, M.D.

Mayor Pro Tem Khubesrian presented a Certificate of Tree Planting and a bonsai tree to
Mayor Schneider. The City Council expressed gratitude to outgoing Mayor Schneider for his
service.

ADJOURNMENT

Mayor Schneider adjourned the City Council Meeting at 11:15 p.m.

Evelyn G. Zneimer Richard D. Schneider, M.D.
City Clerk Mayor

Minutes approved by the South Pasadena City Council on December 19, 2018.



City Council
Agenda Report ITEMNO. | |

DATE: December 19, 2018

FROM: Stephanie DeWolfe, City Managﬂd .

PREPARED BY: Craig Koehler, Finance Director C?/j-("‘/ .

SUBJECT: Approval of Prepaid Warrants & Wire Transfers in the Amount of

$833,767.43 General City Warrants in the Amount of $364,809.10
and Payroll in the Amount of $605,195.42

Recommendation Action
[t is recommended that the City Council approve the Warrants as presented.

Fiscal Impact
Prepaid Warrants:

Warrant # 205204 — 205284 $ 83376743
General City Warrants:

Warrant # 205285 — 205358 $  364,809.10
Payroll 11-30-18 $ 60519542
Wire Transfers % =
RSA:

Prepaid Warrants $ -

General City Warrants $ .

Total $ 1.803,771.95

Commission Review and Recommendation
This matter was not reviewed by a Commission.

Legal Review
The City Attorney has not reviewed this item.

Public Notification of Agenda [tem

The public was made aware that this item was to be considered this evening by virtue of its
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the
City’s website.



Approval of Warrants
December 19, 2018
Page 2 of 2

Attachments:
1. Warrant Summary
2. Prepaid Warrant List
3. General City Warrant List
4, Payroll 11-30-18
5. Redevelopment Successor Agency Check Summary Total



DemandWarrant Register Date 12.19.18
Recap by fund Fund No. Amounts
Prepaid Written Payroll
General Fund 101 96,863.01 248,283.08 2B6,435.74
Insurance Fund 103 165.00
Street Improvement Program 104 12.447.70
Facilities & Equip.Cap. Fund 105
Local Transit Return "A" 205 2,079.41 1,120.00 7,787.65
Local Transit Return "C" 207 1,300.00 6,312.49
TEAMetro 208
Sewer Fund 210 B.54 46.76 11,833.74
CTC Traffic Improvement 211
Street Lighting Fund 215 1,881.64 44 685.79 6,876.48
Public,Education & Govt Fund 217
Clean Air Act Fund 218
Business Improvement Tax 220
Gold Line Mitigation Fund 223
Mission Meridian Public Garage 228 4,033.32
Housing Authority Fund 228 1,.074.72
State Gas Tax 230 1,058.68 1,014.05 17,565.87
County Park Bond Fund 232 £9.94 231827
Measure R 233
MSRC Grant Fund 238
Bike & Pedestrian Paths 245
BTA Grants 248
Capital Growth Fund 255
CDBG 260 827820
Asset Forfeiture 270
Police Grants - State 272
Homeland Security Grant 274
Park Impact Fees 275
HSIP Grant 277
Arroyo Seco Golf Course 295
Sewer Capital Projects Fund 310
Water Fund 500 726,491.49 41,281.93 53,907.29
2016 Water Revenue Bonds Fund 505 1.320.00
Public Financing Authority 550
Payroll Clearing Fund 700 2,757.00 214,376.16
Wire Transfer - Various Funds
Column Totals 833,767.43 364,809.10 605,195.42
City Report Totals 1,803,771.95
Recap by fund Fund No. Amounts
Prepaid Written Payroll
RSA 227 - - -
Column Totals = =
RSA Report Totals
Amounts
Prepaid Written Payroll
833, 767.43 364,809.10 B605,195.42
Grand Report Total

1,803,771.95

(A

Marina Khubesrian M.D., Mayor

“Craig Koehler, Finance Direcior

Evelyn G, Zneimer, City Clerk



ATTACHMENT 1
Warrant Summary



ATTACHMENT 2
Prepaid Warrant List

Voided Checks
204989 $440.00
204554 $111.04




Accounts Payable
Check Detail

User: ealvarez
Printed: 12122018 - 1:29PM

Check Number  Cheek Date Amounit

ACTM3010 - Accountemps Line Item Account

132018

Iny 52085649 Towl

Inv 52127929

Ling ltem Date
11/05/2018

Inv 52127929 Toval
Inv 52255078
Ling fem Date
1172172018

Inv 52255078 Total

v 52235079

Line ltem Date
11212018

Inv 52255079 Total

Finace Temp Sves, Lin Ying Ying wie 1026718

Ling Item Description
Finace Temp Sves. Lin YingYing wie 11/02/18

Lins liem Deseripti
Finace Temp Sves. YingYing, Lin wie 11/16/18

Line ltem Description
Finace Temp Sves. Boiadjian, Karo wic 1 1/16/18

101-3010-301 1-8180-000

Line liem Account
101-3010-301 1-B180-000

Line ltem Account
101-3010-300 1-8180-000

Line ltem Account
101-30010-300 1-8180-000

205204 11/29/2018

Inv 52283441

Ling ligm Datg Ling tem Description Ling ltem Account

112772018 Finance Temp Sves - Boiadjinn Karo 11/23/18 101-3010-2011-8180-000 1,051.88

Inv 52283441 Total 1,051.88

Inv 52283444

Ling Tremn Date Line ltem Description Ling liem Account

117272018 Finance Temp Sves - Lin YingYing 11/23/18 101-3010-301 1-B180-000 1,032.00

Inv 52283444 Toml 1,032,040
205204 Total: 2,083.88
205257 12/06/2018

Iny 52085649

Ling Iem Date Line ltem Description Line ltem Accoun)

1,720,00

1,720.00

1,720,040

1.720.040

1,376.040

1.376.00

1,323.96

1,323.96

AP-Check Detail (1271272018 - 1:29 PM)

Page |



Cheek Numhber Check Date Amouni
Inv 52332442
Ling ltgmn Dae Ling ltem Dessrition Line ltem Account
12/0472018 Finace Temp Sves. Lin YingYing 11/30/18 101-3010-301 1-8180-000 1,720,00
Inv 52332442 Total 1,720.00
Inv 52332444
Ling ligm Date Ling ltem Descrintion Ling ltem Account
12704/2018 Finace Temp Sves. Boiadjian Karo 1130718 101-3010-3011-B180-000 1,753.13
Inv 52332444 Totul 1,753.13
205257 Total: 9.613.09
ACTM3010 - Accountemps Total: 11,696.97
ATGCRS30 - Acorn Technology Corp. Line Item Account
205205 11/292018
Iny 51364
Line ltem Date Ling ltem Descrintion Line ltem Account
11012018 Human Resources- Special Projects 101-2010-2032-8170-000 347.50
Inv 51364 Tatal 347.50
205205 Total: 347.50
ATGCHESA0 - Acorn Technology Corp. Total: 347.50
AMZNE0I - Amazon/SYNCE Line ltem Account
205206 1172972018
Inv 4343156756406
Ling ltem Date Ling ltem Drescription Line liem Account
101272018 Amuzon Sves. Comm. Services Dept. 101-8030-8032-8264-000 838
Inv 434356756466 Tolal 838
Iy 445747489443
Ling ltem Datc Line Item Deseription Ling Item Account
11/02/2018 Amaron Sves. Public Works 215-6010-6201-8000-000 08.57
Inv 445747489443 Total 95.57
Inv 446065595545
101272018 Ampron Sves. Community Sves, Dept 101-8030-B032-8264-000 35,04
Inv 446965595545 Tolal 35,04

AP-Check Detnil (12122018 - 1:29 PM)

Page 2



Cheek Number  Check Date Amount
Iny 449987386584
Ling ltem Date Ling ltem Description Ling ltem Account
1242018 Amazon Sves. Fire Dept 101-5000-501 1-8020-000 60,56
[nv 449987386584 Total 60.56
Inv 456843755467
Line [tem Date Ling Item Description Ling Item Accoun!
11/02/2018 Amazon Sves. Public Works S00-6010-671 1-8020-000 139.98
Inv 456843755467 Total 139.98
Iny 457486633976
Line ltem Date ine [t Line [tem Account
1V25/2018 Amazon Sves. Public Works S00-6010-67 10-8000-000 2398
Iny 457486633976 Tolal 2398
Inv 467964489676
Line Itermn Date ine ion Line ltem Account
1172018 Amazon Sves, Library Dept. 101-8010-8011-8020-000 67.96
Inv 467964489676 Towal 67.96
Iny 579896897943
Line ltem Date Ling ltem Description Line llem Account
102972018 Amazon Sves. Library Dept. 101-B010-8011-B080-000 2149
Inv 5T9896897943 Total 21.49
Inv  GE4945494863
Ling Item Date Ling Item Description Ling Item Account
10222018 Amnzon Sves, Community Sves, Dept 101-8030-8032-8264-000 232.00
Inv 684945494863 Total 232.00
Inv  TEIS66836499
Ling lem Date Line liem Descrintion Line ltem Account
11/05/2018 Amazon Sves, Public Works S00-6010-6711-8020-000 191.66
Inv TEI566836499 Total 191.66
Inv 996905569843
Line liom Date Ling Item Description Ling ltem Account
107252018 Amazon Sves. Comm. Sves. Dept 101-8030-8021-8020-000 71.84
Inv 996995569843 Total 71.84
Inv  LIEO9ID
Line Item Date Line ltem Description Line ltem Account
097082018 Amazon Sves, Late Charge 101-8030-8032-8020-000 20.84

AP-Check Detail (12/122018 - 1:29 PM)

Page 3



Chech Number Check Date

Amount

Inv L180910 Total 2984

Inv  LIBLIOLOD

Linz liem Date Ling Iem Description Line licm Agcount

10/09/2018 Amazon Sves. Late Charge 101-83030-8032-3020-000 51.62

Inv L181010 Total 51.62

Inv  LIHIIN0

Ling liem Date Ling ltem Description Line ltem Account

09092018 Amazon Sves, Late Charge 101-8030-8032-8020-000 D1.52

Inv LIE1110 Total 91.52
205206 Total: 1,124 .44
AMENRDID - Amazon/SYNCEB Total: 1,124.44
LOANHZG6T - Andrews, Loretta Line Iem Account
205207 11292018

Inv  Fall 2018

Line Iem Date Line ltem Description Line ltem Agcount

/202008 Payment for HawatianPolynesion Dance 101-8030-8032-8267-000 1,049.75

I Fall 2018 Total 1,049.75
205207 Total: 1,049.75
LOANS26T - Andrews, Loretta Total: 1,049.75
ATCN9011 - AT & T Line Item Account
205258 12006/2018

oy 000012218580

Ling lieni D e Line lism A

1120:2018 9391062308 1020/2018-117192018 101-20010-2032-8150-000 543495

Iy QDO 2Z1RSH0 Tolal 543495

Inw 000012243113

Line ftem Date Ling lem Deseription Line llem Accaunt

11/27/72018 9391036942 1027/18-11/26/18 101-2010-2032-81 50-000 207.55

Iew DO00T12243113 Total 207.55

Iny  ODOD122431 14

S i i edaing Lins 1

11272018 9301036943 10727/18-1 1726718 101-2010-2032-8150-000 207 .80

AP-Check Detail (1271272018 - 1:29 PM) Page 4



Check Namhber Check Date Amouni

v 000012243114 Total 207.80

Inv 000012248101

Line ligm Date Line ltem Description Ling lem Account

112772018 CLAPDSOPAS 10v27/2018-11/2672018 101-2010-2032-8150-000 317.53

Inv 000012248101 Total 317.53
205254 Towal: 6,167,853
ATCNS11 - AT & T Total: 6,167.83
ATTMA01T - AT & T Mobility Line Item Account
205208 117292018

Inv 104429870

11/04/2018 City Cell Phone Services 101-20010-2032-81 50-000 264 87

Inv 104429870 Total 264.87
205208 Total: 264,87
ATTMA0T = AT & T Mobility Total: 264.87
ATETS006 - AT & T U-Verse Line Item Account
205159 12062018

Invy 13046796

Ling ltem D i s Dosiiiin R i 8

11772018 I01R-11117/2018 101-2010-2032-8150-000 B4.25

Inv 13046796 Total £4.25
205259 Towml: B4.25
ATETS006 - AT & T U-Verse Total: B4.25
ATETS011 - ATET Line Item Account
105209 11/2972018

Inv 331 B41-0756

Ligs lism D Liak lics Desericti Line ligm.A

114072018 LEAOT-12/6/18 101-2010-2032-8150-000 33.06

Iny 331 841-0756 Total 33.06

Inv 331 Ba1-0802

Ling ltem D Line ltem Deserioti Line1 :

11/07/2018 11/07-12/6/18 101-2010-2032-8150-000 13,06
AP-Check Detail (12/12/2018 - 1:29 PM) Page §



Check Number Check Date

Amount

Inv 33] 841-0802 Total

Inv 626 405-0051

Ling Irem Date Line liem Description
111172018 L1-12/1018

Inv 626 405-0051 Toml

Inv 626 441-6497

Line Item Dite Line ltem Description
11/13/2018 11/13-1212/18

Inv 626 441-6497 Totml

Inv 626 577 6657

Line ftem D Line Jtem Descripii
11072018 H/13-121218

Inv 626 577 6657 Total

205209 Total:

AT&TS011 - ATET Total:

CINGDIY - ATE&T —Cingular Wireless Line Item Account
205210 11/29/2018
Iny  2B72689956155x1]

Ling Item Date Line Item Description

1170672018 Police Mobile Devices 10/7-11/6/18
Inv 287269956155x11 Total

205210 Total:

205260 12/06/2018

Inv  2BT014917916X11

Ling ltem Drate Line ltem Description
10/09/2018 City Moble Devices 10/9/18-11/871%

Inv 287014917916X11 Total

Inv  BT9338213X11232
Ling Ttem Dite Ling Iiem Description

10716/2018 FD Phone Charges 10/16-11/15/18
Inv B79338213X11232 Total
205260 Tolal;

Ling hem Account
101-2010-2032-8150-000

Line ltem Account
101-2010-2032-8150-000

Line ltem Account
101-2010-2032-8150-000

Line ltem Account
101-2010-2032-81 50-000

Ling liem Account
101-2010-2032-8150-000

Ling liem Account
101-2010-2032-8150-000

33.06

627.80

62780

24439

24439

53.95

5395

992.26

992.26

831.25

B3l1.2%

831.25

20182

a01.92

109.94

109,94

31186

AP-Check Detail (12122018 - 1:29 PM)

Page 6



Check Number  Check Date Amouni
CINGULT - AT&T —=Cingular Wireless Total: 1.143.11
ATSES56010 - Athens Services Line 1tem Account
205211 1172972018
Inv  SBIG1G2
13172018 Bus Stop Barrel Pick Up 205-8030-8024-81 50-000 207941
Inv 5816162 Total 207941
205211 Totalt 207941
ATSS6010 - Athens Services Total: 2,079.41
ROBRE164 - Breach, Ronald Line Item Account
205212 117292018
Inv  A-101218A*
Ling ftem Date Ling ltem Deserintion Line Item Account
10/12,2018 Remain. Balance -Santa Claus for 2018 Breakfast with Samia Event 101-8030-8032-8264-000 210.00
Inv A-101218A* Total 210.00
205212 Totl: 210,00
RORKE264 - Breach, Ronald Total; 210,00
CALDG6IY - CA Franchise Tax Board Line Item Account
205253 113072018
Inv PR/E 1172518
Line ltem Date Line Item Description Ling e Account
1292018 Crmishment TO0-TH0- D002 2 64000 200,00
Inv PFR/E 11/25/18 Total 200,00
205253 Tolal: 200,00
CALDG2Y9 - CA Franchise Tax Board Total: 200,00
CSD3014 - Ca. State Dishorsement Unit Line ltem Account
205254 113072018
Inw PR/E 11/25/18
Line lem Datg Ling ltem Description Line ltem Account
1172912018 Garishment - Casc# 2000 0000 1609 311 T00-0000-0000-2264-000 861.231
Inv PR/E 11/25/18 Total $61.23
AP-Cheek Detail (121272018 - 1:29 PM) Pige 7



Cheek Number  Check Date Amount
205254 Total: 861.23
205255 11/30/2018

Inv PREIIZIE

Ling Htem Date Ling ltem Description Line ltem Accouny

117292018 Garishment - Case# 2000 0000 6861 35 TO0-000-D004-2264-000 105.23
Inv FYR/E 11/25/18 Tomml 105.23

205255 Total: 105.23

CS03015 - Ca. State Dishursement Unit Total: 96646

CATOTO0 - Catering Systems Inec. Line ltem Account
205213 117292018

v 4911

Ling frem Date Line Item Description Ling ltgm Acgount

1172112018 Food for parent night for end of summer event at camp med 101-8030-8032-8268-000 S00.00

Inv 4911 Total 500,00
205213 Toaal; 00,00

CATOT00 - Catering Systems Ine. Total: 200.00
CBSESD10 - Cell Business Equipment Line Item Account
205214 11729/2018

Inw 61253048

Line lem Date Line Item Description Line ltem Account

117102018 PW Copicr 11/18 101-2010-2032-8300-000 251.61
Inv 61253948 Tatal 251.61

205214 Toal: 251.61
CHSEG010 - Cell Business Equipment Total: 251,61

CNCNA010 - Chan, Cindy Line [tem Account
2052610 120672018

Inw 12.3.18

12/032018 Sub-Commiitee Meeting Speaker Lib, Foundation 12/3/18 101 -0000-D000- 2997 -0080 100,00

Inv 12.3.1% Total 100,00
205261 Total; 100,00
AP-Check Dietadl (12/12/2018 - 1:29 PM) Page 8



Check Number Check Dare Amount
CMNCNE010 - Chan, Cindy Total: 100,00
CITTFMO - CIT Technology Finnncial Services, Inc. Line [tem Account
205215 11292018

Inv 32692505

Ling Jtem Date Line ltem Description Line Iem Agcount

1171472018 Finonee / Planning Copier 101 -0000-0000-2990-024 B02.67

Inw 32692505 Tatal 802.67
205215 Total: RO2.67
CITTFOD - CIT Technology Financial Services, Inc. Total: 202.67
CCACL020 - City Clerk's Assoc, of CA Line ltem Account
205216 1172972018

Inv 20180415

Line ltgm Datg Line Itom Description Line ltem Account

12272018 Payment for Job Advertiment on CCAC Job Website 101-2010-2013-B030-000 200.00

Inv 20180415 Total 200,00
205216 Toal: 200,00
CCACIOZ0 - City Clerk's Assoc. of CA Total: 200,00
CSPF5011 - City of South Pasadena-FD Line Item Account
205262 1 2/0672018

Inv 1244718

Line ltem Date Ling ltem Deseription Line liem Account

1200472018 Reimb. Petty Cash 101-5010-5011-8120-000 B4l

1270472018 Reimb, Petty Cash 101-5000-5010 1-8 1 00-000 7793

120472018 Reimb, Petty Cash 101-5010-5012-8520-000 46.74

120472018 Reimb. Petty Cash 101-50010-501 1-B020-0:00 156.24

Inv 12/4/18 Total 289.32
205262 Total: 289,32
CSPF5011 - City of South Pasadena-FI Total: 289132
S0US5343 - City of South Pasadena-Recreation Line ltem Account
205217 112972018

v 11718

Ling liem Ling Moo Deseripii Lino ftom A

1172772018 Reimb. Petty Cash 101 -R030-8037-K268-000 35247

AP-Cheek Detail (127122018 - 1:29 PM)

Page 9



Check Nomber Check Date Amaunt
1172772018 Reimb, Petty Cash 101-2010-2013-8020-000 108.85
1172772018 Reimb. Petty Cash 101 -8030-8032-8264-000 99,33
Inv 11718 Total S60.65

205217 Total: 560.65
205263 120672018
Inv 124.18
Line ltem Date Line liem Description Ling ltem Account
1210472018 Remb. Petty Cash 101-2010-2013-8020-000 258.69
12/04/2018 Remb. Petty Cash 101-8030-3032-3264-000 0,00
Inv 12,418 Total 31869
205263 Total: 318.69
S0OU5343 - City of South Pasadena-Recrcation Total: 87934
PCYD6O10 - City of Souih Pasadena-Yard Line Item Account
205218 117292018
fny 1120718
Ling ltem Date Ling Iem Account
1120:2018 Reimb. Petty Cash 101-6010-6601-8020-000 7.70
11/20:2018 Reimb. Petty Cash 210-6010-6501-8020-000 6.54
11/20/2018 Feimb. Petty Cash 230-6010-61 16-8020-000 13.61
11/20:2018 Reimb, Petry Cash S00-6010-6710-8070-000 180,44
112072018 Reimb. Petty Cazh S00-6010-671 1-8070-000 13.46
11720/2018 Reimb. Petty Cash 101 -6010-660 [ -BO20-000 0,12
Inv 11720/18 Total 271.87
205218 Toml: 271.87
PCYDED10 - City of South Pasadens-Yard Total: 27187
CRPS1020 - Code Publishing Inc. Line lem Account
205219 1172972018
Inv 61657
Line liem Date Ling ltem Description Line Nem Account
1170672018 €C Municipal Code Web Update - Ordinances 2323 & 2324 101-1020-1021-8 1 20-000 9475
Inv 61657 Taotal B84.75
Inv 61788
Ling em Date Line ltem Deseription Ling ltem Account
117182018 Website Development: Conversion of Files to HTML & Publication 101-1020-1021-8180-000 235.00
Inv 61788 Total 225,00
AP-Check Detail {12/12/2018 - 1:29 PM) Page 10



Check Number Chieck Date

Amount

Invw  G1860
117062018 CC Municipal Code Web Update - Ordinances 2325 | 2326 101-1020-102 [-8180-000 26530
Inv 61860 Total 26530
205219 Toml; 5E5.05
CDPS1020 - Code Publishing Inc. Total: 585,05
CRMN6010 - Core & Main LP Line Item Account
205220 11/29/2018
Inv  J23BGl6
082172018 Water Valve purchase for Marengo Ave. & Bank Street 500-6000-6710-K8020-000 281179
Inv J238616 Total 2811.79
205220 Tonal: 2,811,719
CRMMNG6010 - Core & Main LP Total: 2811.79
CRDAL021 - Corodata Records Management Line [lem Account
205221 1172372018
v RS4448922
Ling ltem Date Linz ltem Description Ling Ttem Accoun
1v312018 Records Mgmit Sves 10718 101-1020-1021-8180-000 507.33
Inv RS4448923 Toral 507.33
205221 Total; 50733
CRDAIDZ1 - Corodata Records Management Total: 507.33
CRSRI010 - Coredain Shredding Ine, Line Item Account
205222 112972018
Inv DN 1207488
Ling ltem Diate Line llem Description Ling ltem Account
1312018 Shredding Sves 10018 101-1020-1021-8180-000 138.00
Inv DN 1207488 Total 138.00
205222 Total: 138,00
CRSR2010 - Corodata Shredding Inc. Total: 138,00
AP-Check Détail (12/12/2018 - 1:29 PM) Page |1



Check Sumber  Check Date

Amount

DRLL205] - Dapeer, Rosenbilt & Litvak, LLP Line Item Account
205223 114292018
Inv 15183

Line Item Date Ling Item Deseription Ling ltetn Account

1073172018 Professional Sves-Email Exchange & Telephone Conference 10/8-3 101-20010-2501-8160-000 1,216.80

Inv 15183 Totwml 1,216.80
205223 Total: 1,216.80
DRLL205] - Dapecr, Rosenbilt & Litvak, LLP Total: 1.216.80
SPIYWT000 - DeWaolle, Stephanie Line ltem Account
205224 11/29/2018

v OGL7E

Ling ltem Datg Line ltem Description Ling ltem Account

11/2772018 Parking Reimbursement League of Cities Conf. 101-2010-201 1-8090-000 15.00

Iniv 06178 Total 15.00

Inv o221

Ling hem Dae Line Item Descrintion Ling ltem Ascount

11272018 Parking Reimbursement League of Cities Conf. 101-2010-201 1-83090-000 15.00

Inv 06221 Total 15.00
205224 Total: 30000
SPIYWT000 - DeWolle, Stephanic Total: 30.00
DIGOS00 - Digital Telecommunications Corp Line ltem Account
205264 12/06/2018

Inv 32978

Ling hem Date Ling ltem Description ing 1L un

120012018 IT - Phones Sves, 1719 101-2010-2032-81 50-000 #75.00

Inw 32978 Total 875.00
205264 Total: 875.00
DIGOR00 - Digital Telecommunications Corp Total: 875,00
DTV5012 - DIRECTY Line ltem Account
205265 120672018

Inv 35306177808

Line liem Date Ling ltem Descriphion Line lem Accouni
AP-Check Detail (127122008 - 1:29 PM) Page 12



Check Numher Chieck Date

Amount

11292018 FD Emergency Operation & Disaster Preparedness 11/28-12/27/18 101-5010-5012-8020-000 71.66

Inv 35506177808 Totl T1.66
205265 Toml: 71.66
DTYS012 - MRECTY Total: 71.66
DBAR3DI - Dunbar Armored Ine. Line llem Account
205225 1172972018

Inv 4200050

11012018 Armored Car Sve for 11718 500-3010-3012-8180-000 940,28

1102018 Armored Car Sve for 11718 101-3010-304 1-81 80-000 §40.28

112018 Armored Car Sve for Excess Sves 10718 101-3010-3041-81 EO-000 35100

Inv 4299050 Taotal 223357
2052325 Total: 2.23157
DBAR30I - Dunbar Armored Ine. Total: 2,233 .57
FEDI10W - FedEx Line ltem Account
205266 12/0672018

Iny  6-385-47997

1173072018 Finange Departrment Overnight Shipping 1001-3000-3001 1-80 1 0-000 1073

Inv 6-385-47997 Total 3073
205266 Total; 1.7
FEDINY - FedEx Total: 1973
FLO1124 - Flower Gallery Line Hem Account
205267 12/0672018

Inw po13z2

Ling liem Date Ling ltem Deseription Ling lem Ascount

120372018 Flowers for David Batt Memorial Dee, 6,2018 101-2010-201 1-8020-000 104.50

Inv 001372 Total 109,50
205267 Total: 109,50
FLO1124 - Flower Gallery Total: 109.50
AP-Check Detail (12/1272018 - 1:29 PM) Page 13



Chech Number Check Dpte Amount
GALTT88 - Gale, Donna Line Item Account
205226 1172972018
Inv  Foll 2018
Ling Item Datg Line ltem Description Ling ltem Account
1172072018 Payment for Dance & Cooking - 5 Classes 101-8030-8032-8267-000 2.272.50
Inv Fall 2018 Total 227250
205226 Total: 2272.50
GALT788 - Gale, Donna Total: 2.272.50
NESM4011 - Heartsmart.com Line ltem Account
205227 11292018
Inv 12718
Line ltem Date Linc ltem Description Line Hem Account
112772018 Replacement Batteries for AED Units 101-4010-401 1-8110-000 790,00
Inv 11727718 Total 70,00
205227 Total: T9H,00
HESM4011 - Heartsmart.com Total: 790,00
HRCS52011 - Housing Rights Center Line ltem Account
205228 11292018
Inv 3
Lire Item Date Line [tem Description Ling ltem Account
11032018 Fair Housing Services Program 918 228-7200-7220-8180-000 1,074,772
Inv 3 Tatal 1,074.72
205228 Total; 1,074,772
HRCS2011 - Housing Righis Cenier Tatal: 1,074,72
HRDYZ2013 - HR Dynamics & Performance Management Inc. Line llem Account
205268 | 2062018
Imv 1HE1B
Ling ltem Diate Lang em Deseription Linz Item Account
11082018 HE Consulting Services 101-2010-2013-8170-000 110,00:0.00
Inv 11/8/18 Total 10,000.00
205268 Total: 10,000.00

AP-Check Detail (121272018 - 1:29 PM)
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Cheell Sumber  Check Darte Amount
HRDY2013 - HR Dynamics & Performance Management Inc. Total: 10.000.00
ITCR2501 - Intercare Holdings Insurance Sves Line Item Account
205229 11/2972018
Inv 76005300
Line [lem Date Line ltem Description Line ltem Account
10/31/2018 Waorkmens Comp Claims Admn. Sves, 1018 103-2010-2501-8020-000 165,00
Inv 76-005300 Total 165.00
205229 Tolal: 165,00
ITCK2501 - Intercare Holdings Insurance Sves Total: 165.00
IIMCI0T - Int'l Institute of Mun. Clerks Line Item Account
205230 1112972018
Inv 25252
Ling ltem Date Ling ltem Descrintion Ling lem Account
11/052018 Annusl Membership Renewal - Lucy Demirjian 101-1020-102 1 -83060-000 11000
Inv 25252 Total 110.00
205230 Total: 110.00
1IMC307 - Int'l Institute of Mun. Clerks Total: 110,00
LOCWT456 - Liebert Cassidy Whitmore Line Item Account
205231 11292018
v L1918
Line Jigm D Ling hem Descrintion Ling Item Account
11192018 Personnel Matters - Nov, 18 101-2010-2013-8200-000 TO00
Inv 1171918 Tolal T0.00
Inv 1467658
Line lem Datg Ling Item Description Ling Ngm Account
09302018 Personnel Matters - Scp.18 101-2000-2013-8160-000 144.00
Inv 1467658 Totnl 144,00
Inw 1467659
Line liem Datg Line ltem Description Line ltem Account
097302018 Personnel Matters - Sep. 18 101-2000-2013-8160-000 2100
Inv 1467659 Total 81.00
Inv 1467660
AP-Check Detadl (12/1272018 - 1:29 PM) Page 15



Check Number  Check Date

Amount

09/30V2018 Persomnel Matters - Sep.18 101-2010-2013-8160-000 1,924.00
Inv 1467660 Tatal 1,924.00
Iny 1467661
Ling Item Date Line Item Description Ling Item Account
09302018 Personnel Maners - Sep. 18 101-2010-2013-8160-000 2,109.00
Inv 1467661 Total 2,108,00
Inv 1467662
Ling Item Date Line Item Description Line ltem Account
09302018 Personnel Matters - Sep. 18 101-2010-2013-81 60-000 2.744.00
Inv 1467662 Total 2,744.00
205231 Total: 7.072.00
LCWT456 - Liebert Cassidy Whitmore Total: T.072.00
SCMLS010 - McLellan, Scott Line ltem Account
205232 11292018
Inv 11719718
Ling [tem Date L ;'ng ltem Description Line Bem Account
1171972018 Reimb. Parnmedic Accreditation License Renewnl 101-5010-5011-8110-000 204,71
1171572018 Reimb. Paramedic Accreditation License Renewal 101-5010-5011-8200-000 200,00
Iny 11/19/18 Total 404,71
205232 Toral: 404,71
SCMLS010 - McLellan, Seott Tatal: 404.71
LEMES270 - Medina, Leeann Line Item Account
205233 11292018
Inv 96785
Ling Item Date Line ltem Description Line ltem Ace
11202018 Refund for class cancellation - Alesso Howkey 101-0000-0000-5270-002 00.00
Iny 96785 Total 90,00
205233 Toal: 90,00
LEMES270 - Medina, Leeann Total: 90.00
JUSMT000 - Miller, Justin Line Item Account
205269 12706/Z2018
AP-Check Detail (12/1272018 - 1:29 PM) Page 16



Check Number Check Dare

Aimicunt

Inv 1151811908

Lineltgm Date  Line Item Descrintion Ling ltem Account

1172018 Reimbursement CA Fire Mechanics Academy Fire Pumps & Acces 101-5010-501 1-8200-000 630,00

Inw 11.5.18-11.9.18 Total 630.00
205269 Total: 630,00
JUSMTO00 - Miller, Justin Total: 630.00
SAMOSITD - Mozo, Sarah Line Iem Account
205270 12/06/2018

Inv ROTITD

Line ltem Date Ling ltem Description Ling liem Account

12042018 Refund for park gazebo due to condition #R96TI2RITITY 101 -0000-0000-5270-005 75.00

Iny ROT179 Total 75.00
205270 Total: T75.00
SAMOSITH - Mozo, Surah Total: 75.00
BILTA011 - Muny Thal Boxing & MMA Gear Line ltem Account
205271 12062018

Inv 92718

Ling lem Datg Ling ltem Descrintion Ling ltem Account

09272018 Supplies for Self-Defense Clasy & Arrest and Control 101401 0-401 | -B200-0() 6333

09272018 Supplies for Self-Defense Class & Arrest and Control 10 20 ) 040 ] | -B200.000 4371

Iny W27/18 Towl 11104
205271 Tuotal: P04
BILTA011 - Muay Thai Boxing & MMA Gear Total: 104
OREI&TII - O Reilly Automotive Ine. Line Hem Account
205272 12062018

v 3213496205

12052008 Wehicle Maint. Supplies 500-6010-671 1-8100-000 60.79

Inv 32134956205 Total 60.79
205272 Tolal: 60,79
OREI&TIL - O ltl!illa' Automotive Inc. Total: 60,79
AP-Check Detail (1271272018 - 1:29 PM) Page 17



Check Number Check Date Amouni
ONSP2013 - Onpshine Photobooth Line Item Account
205234 1172972018
Inv 12EAE
Ling lem. Date Line Item Description Ling Item Agcount
11152018 Breakfast wi/Sania Photo Booth 1278718 107-8030-3032-3264-000 200000
v 1278718 Total 200.00
205234 Totwl: 200.00
205273 127062018
Inv 12711/18
Lige liem Date Line ltem Description Ling hem Accoun
L1A52018 Photobooth for Employee Holiday Luncheon 12/11/18 101-2000-2013-8020-000 200.00
Inv 12/11718 Total 200,00
205273 Total: 200.00
ONSI2013 - Onshine PFhotobooth Total; 400,00
PWP4465 - Pasadens Water & Power Line Item Account
205274 120672018
Inv  BOLT6-
Ling ltem Date Ling Item Description Line ltem Account
11162018 Water Use 60 E. State Street 10412 - 11/13/18 S00-6010-6711-8231-000 3nam
Inv 80176-1 Total 3,234,72
205274 Total: 3,234.72
PWP4465 - Pasadena Waler & Power Total: 3,234.72
PLWASRD20 - Pure Water Line ltem Aceount
205235 1172972018
Inv  BSRA
Ling lem Datg Ling lem Deserintion Ling ltom Account
11/0%/2018 FD Supplies 11/18 101-5010-501 1-8020-004) B7.59
Inv B586 Total 87.59
205235 Total: 87.59
205275 1270672018
Inw BETG
Ling ltem Date Line lem Description Ling ltem Agcount
12012018 FD Supplics 12/18 101-5010-501 1-8020-000 87.39
AP-Check Detmil (12122018 - 1:29 PM) Page 18



Chechi Number  Check Date Amooant
Inv 8876 Total 87.39
203275 Total: B7.39
PUWAROZD - Pure Water Total: 174.98
ROTHA010 - Roth StafMing Companies Line ltem Account
205236 1172972018
Inv 13662095
11/1672018 Temp Staff Sves. 11718 100-2010-201 1-8 1 80-0:00 557.28
Inv 13662095 Total 557.28
Inv 13662096
Ling liem Date Ling ltem Descrintion Line lem Account
11162018 Temp StaiT Sves. 11718 101-3010-301 1 -8180-000 E17.38
Inv 13662096 Total B17.38
Inw 13664261
Linz lem Date Lane Item Degerintion Line llem Account
111672018 Temp Stafl Sves. 11718 101-2010-201 1 -8180-000 928.80
Inv 13664261 Total 92E.80
Inv 13665003
Line ltem Date Ling ltem Description Ling ltem Account
1171672018 Temp Staff Sves. 11718 101-2010-201 1-8180-000 T43.04
Inv 13665003 Total T43.04
Inw 13665004
Lane hem Date Lane lem Description Lang hem Account
1112372018 Temp Stafl Sves. 11/18 101-3000-301 1-8130-000 653.90
Iny 13665004 Talal £653.90
205236 Tolal: 3,700.40
ROTHE010 - Roth StafMing Companics Total: 3,700.40
SSDV2018 - Sandoval, Sheila Line ltem Account
205256 11AN2DIE
Iny PREIISNE
Ling liem D Lt It Diert Ling liem A i
1292018 Garmnishment TO0-0000-0000- 2 2 64-000 876.92
11292018 Garnishmenl TO0-0000-0000-2264-000 T13.62
AP-Check Detail (1271272018~ 1:29 PM) Page 19



Check Number  Cheek Date

Amount

Inv PARVE 11/25/18 Total 1.590.54
205256 Total: 1,590.54
SSDVIN1E - Sandoval, Sheila Total: 1,590.54
SAXII1] - Saxon, Kris Line ltem Account
205237 11/29/2018
Inv 11/08-11/16/18
Line Irem Date Ling Item Deseription Ling ltem Account
11/08:2018 Reimb, Hill & Woasley Fires 101-5010-501 1 -B020-000 | 086,92
Inv 11/08-11716/18 Tomml 1,086.92
Inv 11092018
Line ltem Date Ling ltem Description Line ltem Account
11/26/2018 FD Reimburse Department Supply 101-5010-501 1-8020-(H00 21.39
11728/2018 Reimburse Hill and Woolsey Fires Strike Team 101-5010-5011-8105-000 122.98
Inv 11/09/2018 Total 144,87
205237 Total; 1,231.79
SAXI1111 - Saxon, Kris Total: 1,231.79
SHIS011 - Shil Calendars Ine Line ltem Acvcount
205276 12062018
Inv 22240
Line ltem Date Line ltem Description Ling ltem Agcoun)
11/08/2018 FD Shift Calanders 101-5010-501 1 -8020-0:00 523.10
Inv 22240 Total 523.10
205276 Total: 523,10
SHIS011 - Shift Calendars Inc Total: 523,10
SOUGH66 - S0, CA Edison Co. Line ltem Account
205238 117292018
Inv  3-D00-3677-90
117192018 1V16-11/15/18 S00-6010-6711-8152-000 1.526.81
Inv 3-000-5677-90 Total 1,526.81
AP-Chieck Detall (12/12/2018 - 1:29 PM) Page 20



Check Number  Check Darte Amount

Iny  3-D00-5850-21

Line ltem D Line [osie Deecciot Ligg] ;
1171972018 10/18-11/17/18 101-6010-6410-8140-000 49.89
Inv 3-000-5950-21 Tatal 49,89

Inv  3-000-5950-22

Line ltem T : 2 i Lina}
11192018 09/24-10/23/18 101-6010-6410-8140-000 T8.74
Inv 3-000-5950-22 Towl 76.74

Inv  3-D0O0-7125-63

Line liem D Liie Tiet Desecoti Line fiem A
1111972018 0%/24-10/23/18 101-6010-6015-8140-000 2337
Inv 3-000-7125-63 Total 2337

Inv  3-000-T125-66

e — Liue o Destios Lingl
I1/19/2018 09/24-10:23/18 500-6010-6711-8140-000 31.58
Inv 3-000-7125-66 Total 31.68

Iy 3-000-7152-57

Line ltem Date Line liem Description Line Item Account
114192018 09/26-10/25/18 101-6010-6410-8140-000 23.61
Inv 3-000-7152-57 Total 23.61
Inv 3-000-8455-69
1171972018 09/25-10/24/18 215-6010-6115-8140-000 31T
Inv 3-000-8455-69 Total 3T
Iny  3-000-9969-52
Line Iem Date Ling Item Description ine ltem Acc
11/19/2018 [V18-11/17/18 101-6010-6410-8140-000 12.99
11/19/2018 LVIB-11/17118 215-6010-6115-8140-000 12.99
Inv 3-000-9969-52 Total 25.9%
Inv  3-001-1810-93
Line Item Date Line Item Description Line ltem Account
/1972018 10701-11/01/18 101-6010-6410-8 1 £0-000 2722
lnv 3-001-1810-93 Total 122
Inv  3-001-1810-94

ltem Date ine ltem Descripti Line lem Account

AP-Check Detail (12/12/72018 - 1:29 PM) Page 21



Check Number Cheek Date Amaount
/192018 09/24-10/23/18 S00-6010-6711-8140-000 31.65
Inv 3-001-1810-94 Total 31.65
Inv  3-001-1810-98
Line ltem Date Line ltem Description Line Item Accoust
117192018 IWI6-11/15/18 500-6010-6711-8152-000 20,397.01
lnv 3-001-1810-98 Total 20,397.01
Iny  3-001-1811-29
Linz ltem Date Line Item Description Line liem Accoun
1171972018 DH25-10V24/ 18 101601 060 1 -8 1 40-000 3,647.81
Iy 3-001-1811-29 Total 3,687.81
Inv  3-001-1811-34
11/19/2018 10/18-11/17/18 215-6010-6201-8140-000 58.22
11192018 10/18-11/17718 101-6010-6410-8140-000 5822
Tnv 3-001-1811-44 Total 11644
Iny  3-001-1811-45
11/19/2018 10/1B-11/17/18 215-6010-6201-8140-000 3727
1171972018 1 18-11/17/18 101 -6010-6410-8140-000 3728
Ieiv 3-001-1811-45 Total 74.55
Inv  3-D01-1811-48
Ling liem Date Ling ltem Description Line iem Accoum
117/19/2018 09/21-10/22/18 215-6010-61 15-8140-000 3260
Tnw 3-001-1811-48 Total 32,60
Inv  3-000-1811-56
11/19/2018 09/24-10723/18 215-6010-6115-8140-000 41,19
Inv 3-001-1811-56 Total 4].19
Inv  3-DOI-1B11-58
111972018 101-110118 (01 -6010-6410-8 1 40-000 2630
Tow 3-0001-1811-58 Total 26.30
Inv  3-001-1E11-59
111972018 0921-10722718 215-6010-61 15-8140-000 EARE

AP-Check Detail (1271272018 - 1:29 PM) Pape 22



Check Number  Check Date Amaount

Inv 3-001-1811-59 Tozal iLn

Inv  3-001-1811-63

11/1972018 09/24-10/23/18 101-6010-6410-8140-000 23.68
Inv 3-001-1811-63 Total 23.68

Inv  3-001-1811-67

Ling Iem Date . i Ling ltem Account
11/19/2018 09/21-10/22/18 215-6010-6115-8140-000 31.27
Inv 3-001-1811-67 Total 31.27
Inv  3-001-1811-68
11119/2018 09/24-10/23/18 101-8010-5011-8140-000 £5.10
Inv 3-001-1811-68 Total 85.10
fnv  3-DO1-1B11-69

! . |} Li
11192018 10A01-11/01/18 215-6010-6201-8140-000 19.87
Inv 3-001-181 1-69 Total 19.87
Inv  3-001-1811-7%
Line Iam D _ i tide TioghA y
11192018 D921-10722718 215-6010-6115-8140-000 5487
Inv 3-001-1811-75 Total 5487
Inv  3-001-1811-76
Ling N D Ling Itémn Descrinti Lige ltom A
1141972018 09/21-10/22/18 215-6010-6115-8140-000 35.03
Inv 3-001-1811-76 Total 35.03
Inv  3-001-1811-77
11/19/2018 09/21-10/22/18 215-6010-6115-8140-000 I0.88
Inv 3-001-1811-77 Total 30,88
lav  3-001-1811-79
Lise lem D : b o Tocen o
11/19/2018 09/24-10/23/18 215-6010-61 15-8140-000 29.47
Inv 3-001-1811-79 Total 29.47
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Iy  3-D01-1811-95

Cheek Number  Check Date Amount
Inv  3-001-1811-80
Line Item Date Line Item Dexcription Line ltem Acsount
11192018 0924-1072318 215-6010-6115-8140-000 2864
Inv 3-001-1811-80 Total 28.64
Inv  3-001-1B11-86
Ling lgm Date Ling ltem Account
11/1972018 09/25-10V24/18 101-6000-6410-8140-000 2337
Inv 3-000-1811-86 Total 23.37
Inv  3-001-1811-87
Line Iiem Date Line ltem Description Ling liem Accouni
1171972018 0924-10723/18 S00-5010-671 1 -8140-000 3521
Inv 3-001-1811-87 Total 3521
Inv  3001-1B11-89
Ling ltem Date Ling ltem Description Liree ttem Account
111972018 1V01-11/01/18 101-6010-6410-8140-000 13.15
111972018 1001-11/01/18 215-6010-6201-8140-000 13.15
Inv 3-001-1811-89 Towml 26.30
Line Iem Date Line ltem Description Ling ltem Agcount
117192018 02B-10/29/18 215-6010-61 15-8140-000 400
Inw 3-001-1811-90 Towl 34.01
Inv  3-001-1811-91
Ling ltcm Date Line Item Description Ling liem Account
111972018 0924-10723/18 215-6010-6115-8140-000 46,62
Trv 3-001-1811-91 Toral 46,62
Inv  3-001-1811-92
Line lem Matg Line lem Description Line lem Aceoun]
TIA972018 09 24-1 V2318 215-6010-61 1 5-R140-000 14.96
Inw 3-001-1811-92 Totml 14.96
Iny 3-001-1811-93
117192018 09725-1024/18 215-6010-6115-8140-000 LTS
Inv 3-001-1811-93 Total .75

AP-Check Detall (12/1220018 - 1:29 PM)
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Check Number  Cheek Date At
1171972018 09725-1024/18 101-6010-6410-8140-000 24.05
Inv 3-001-1811-25 Total 24.05
Inv  3-001-1811-98
Ling ltem Date Line ltem Description Line ltem Account
11192018 09/25-10/24/18 215-6010-6115-8140-000 14.50
Inv 3-001-1811-98 Total 14.50
Iny  3-D01-1812-06
Line ltem Date Ling ltem Description Line ltem Account
11192018 0W25-10/24/18 101-6010-64 10-8140-000 2247
Inv 3-001-1812-06 Total 2247
Inv 3-001-1812-07
CiTie] L . Ui
11/192018 10VI8-11/17/18 500-6010-6711-8140-000 27.05
Iy 3-001-1812-07 Totnl 27.05
Iny  3-001-1812-08
Line ltern Date Line [tem Description Ling ltem Accoun
11192018 0%21-10/22/18 215-6010-61 15-8140-000 45,74
Iy 3-001-1812-008 Total 45.74
Inv  3-001-1812-09
Line Item Date Ling Item Description Line Item Account
11192018 10/001-11/01/18 101-6010-6410-8140-000 23980
Tnv 3-001-1812-09 Total 239 80
v 3-001-1812-10
11972018 025 1024/18 232-6010-6417-8140-000 49,29
Inv 3-001-1812-10 Total 49,29
Inv  3-001-1812-11
Line licm Lo Biom Diietip Line o A
111972018 09/25-10/24/18 215-6010-6115-8140-000 24.19
Inv 3-001-1812-11 Toml 24,19
Inv 3-00)-1812-12
Ling ltem Date Ling ltem Description Ling ltem Account
1111972018 09/25- 10024718 101-6010-6015-8140-000 26,55
v 3-001-1812-12 Total 26,55

AP-Check Detail (1271272018 - 1:29 PM}
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Check Number Check Date

Amount

Inv  3-001-1812-25

11192018 D97 26-10/25/18 101-6010-6410-8140-000 21,75

fwv 3-001-1812-25 Total i

Inv  3-D01-1812-26

111192018 09/26-10/25/18 101-6010-6410-8140-000 722.78

Inv 3-001-1812-26 Total 722,78

Inv  3-001-1812-27

11/19/2014 26-10025/18 215-6010-6115-8140-000 3387

Inv 3-001-1812-27 Total 31,47

Inv  3-001-1812-31

Ling ltem Date ing Ite iption Ling Item Account

11/1972018 09/27-10/26/18 101-6010-6410-8140-000 35.63

Inw 3-001-1812-31 Total 35.63

oy 3-001-1812-32

. : : Linel

11/19/2018 10/01-11/01/18 101-6010-6410-8140-000 11.86

Iny 3-001-1812-32 Total 11.86

Inv  3-001-1812-34

Ling liem Date i escripli Ling Item Account

11/19/2018 09/27-10/12/18 500-6010-6711-8152-000 21.58

11/19/2018 07/30-08/28/18 S00-6010-6711-8152-000 431,15

111972018 OR/28-09/27/18 S00-6010-6711-8152-000 43,15

Inv 3-001-1812-34 Total 107.88

Iny  3-001-1812-35

Line liem Datz Line ltem Description Line liem Account

11/19/2018 09/28-10/29/18 215-6010-61 15-8140-000 15,90

Inv 3-001-1812-35 Total 15.90

Inv  3-D01-1812-36

Line em Date Line Iem Description Line ltem Account

11/19/2018 09/27-10/26/18 101-6010-6410-8140-000 51.19

Trw 3-001-1812-36 Tomwl 51.19
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Check Number Check Date

Amount

Inv  3-001-1812-38
LinslemD L e Dasctiots
1141972018 09/28-102%/18

Iny 3-001-1812-38 Tatal

Inv  3-001-1812-39

Ling ltem Date

11192018 09/28-10/29/18
Inv 3-001-1812-39 Total

v 3-001-9413-97

Line liem D Line Hes Descriati
11/192018 OH25-10024/18

Inv 3-001-9413-97 Total

Inv  3-002-4372-43

Ling ltem D Ling Jigm Descripti
/192018 09/24-10:23/18

Inv 3-(02-4372-43 Total

Iny  3-002-4373-12

Ling Hem.D Line liem Desstints
/192018 09/25-10v24/18

Inv 3-002-4373-12 Tatal

Inv  3-003-6653-37

11/202018 09/24-10/23/18

Inv 3-003-6653-57 Total

iy 3-003-7341-83

Line lem Datg Line ltem Description
11/19/2018 HD1-1101/18

Inv 3-003-7341-83 Total

Inv  3-004-3214-58

Ling Jiem Dal T,
1171972018 09/24-10/23/18

Inv 3-004-3214-58 Total
lnv 3-004-4562-56

Line ltem Date
11/19/2018 09/24-10/23(18

Ling ltem Account
101-6010-6410-8140-000

Line llem Account
215-6010-61 1 5-8140-000

Line [tem Account
500-6010-6711-8152-000

Line Item Account
215-6010-61 15-8140-000

Ling ltem Account
S00-6010-6711-8140-000

Line Ttem Account
101-6010-6410-8140-000

Ling ltem Account
101-6010-6410-8140-000

Line llem Account
500-6010-6711-8140-000

Line ltem Account
215-6010-6115-8140-000

25324

k.24

3734

3734

1,732.66

1,732.66

4958

49.58

2337

2337

337.50

337.50

9.93

993

32.64

3264

3463

AP-Check Detail (1211272018 - 1:29 PM)
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Cheek Number  Check Date Amount
Iny 3-004-4562-56 Total 3463
Inv  3-016-0678-82
11/192018 09/21-10V22/18 215-6010-6201-8140-000 59.56
Inv 3-016-0678-82 Toinl 58.56
Inv  3-022-6051-15
Lime ftem Date Line ltem Account
11192018 09/28-10/2918 215-6010-6115-8140-000 53.23
Inwv 3-022-6051-15 Total 53.23
Inv  3-022-6897-57
Line ltem Date Line ltem Description Line ltem Account
1H/1972018 09/21-10722/18 215-6010-6115-8140-000 26.09
lnv 3-022-6897-57 Total 26.09
Inv 3-022-6897-89
Line ltem D Ling Tiem Déserioti Vi T At
1171972018 0%/24-10/23/18 215-6010-61 1 5-8140-000 23.75
Inv 3-022-6897-89 Total 23,75
Iny 3-022-6897-99
1171972018 0921-10/22718 215-6010-6115-8140-000 25.58
Inv 3-022-6897-99 Total 2558
Inv  3-022-6898-05
Line licm Date Ling liem Description Line liem Account
1141972018 0o24- 10021718 215-6010-6115-8140-000 23.60
Inv 3-022-6898-05 Totwal 23.60
Inv  3-022-6898-17
Line ligm D Lioe e Dessciotion Lo Tiets &

1171972018 0%27-10/26/18 215-6010-6115-8140-000 2436

Inv 3-022-6898-17 Tatal 24.36

Inv  3-046-7147-27

Ling fhem 1 Line lom Deserit Ling e A

11192018 09/25-10/24/18 S00-6010-6711-8 140-000 232335

Inv 3-046-7147-27 Total 222315
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Cheek Number Check Date Amount

Inv  3-048-3503-18

114192018 09/24-10/23118 100 -6010-6410-8140-000 0.24
Inv 3-048-3503-18 Total 0.24

Inv  3-048-3503-3]

Ling1 D Line Item Dassrinti Line 1 ;
11192018 09724-10/23/18 101-B010-801 1-8140-000 1193
Inv 3-048-3503-31 Total 11.93

Inv  3-048-3504-12

L lie B L Thein Dacriuts Lins1 ;
117192018 09/24-10/23/18 213-6010-6115-8140-000 0.32
Inv 3-048-3504-12 Total 032

Inv  3-048-3504-73

Liric ltem D T Line Item A i
11/19/2018 09/24-10/23/18 500-6010-6711-8140-000 7.4
Inv 3-048-3504-73 Total T.04

Iny  3-04B-3505-86

Ling ltem Date Line ltem Description Line [tem Account
1171972018 09/24-10:23/18 500-6010-6711-8140-000 7.9
Inv 3-048-35015-86 Total 704

Inv  3-048-3506-21

Line Item Date Line Item Description Line Item Account
1171972018 09/24-10/23/18 500-6010-6711-8152-000 10,05
Inv 3-048-3506-21 Total 10,05

Inv  3-D4R.3506-72

111972018 09/24-10/23/18% S00-6010-6711-8140-000 712
Inv 3-048-3506-72 Total 7.12

Inv  3-D48-3507-28

Line Item Date Ling ltem Description Line Item Account
1141972018 DOF24-10v23/18 215-6010-6115-8140-000 9.58
Inv 3-048-3507-28 Total 9.58

Inv  3-D48-35]5-02

Line ltem Date Line Item Description Ling liem Account
1171972018 09/24-10/23/18 215-6010-6115-8140-000 0.17
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Cheek Number  Check Date Amount
Inv 3-048-3515-02 Total 017
Inv  3-048-3515-19
Line liem D Ling Dem Dessriail Fige: Tim & "

11192018 0%24-10/23/18 215-6010-61 1 5-8140-000 21.74
Inv 3-048-3515-19 Totul 2174
Inv  3-DM8-3515-96

Line ltem D Line ftem Descript ElikHiunk diseiat

111972018 09/24-10/23/18 215-6010-61 15-8140-000 10,15
Iy 3-048-3515-96 Total 10,15
lnv 3-D4B8-3519-30

11722072018 8/23.9/24/18 101-6010-6410-8140-000 28249
Inv 3-048-3519-30 Total 28249
Inv  3-04K-3520-99

11192018 09/24-10723/18 101-6010-6410-5140-000 112,81
Iny 3-048-3520-99 Taal 112,81
lov 3-048-3524-22

Line Item Date Line tem Deserintion Line ltem Account

1IAW2018 09/24-10W23/18 215-6010-6115-8140-000 18.03
Inv 3-04B-3524-12 Total 15.03
Iny  3-D48-3528-66

Line ltem Date Ling llem Deseription Ling liem Account

11/192018 0924-10023/18 215-6010-61 1 5-8140-000 13.63
Inv 3-048-3528-64 Total 13,63
Inv  3-D48-3529-41

Line ltem Date Linz hem Description £ £soun|

11/1%2018 D9/24-10V23/18 215-6010-6115-8140-000 21.84
Inv 3-048-3529-42 Total 21.84
Inv  3-048-3530-52

Lize ligm D Line ltem Descrinti i e At

1192018 09/24-10:23/18 215-6010-6115-8140-000 034
Inv 3-048-3530-52 Total 034
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Checlk Number  Check Date Amount

Inv  3-045-3587-43

Ling ligm Ling ltem Desariots bl ;
/192018 09/25-10/24/18 215-6010-6115-8140-000 €52
Inv 3-048-3587-48 Total 6.52

Iny  3-D48-3587-62

Line liem Date Linge Iem Description Ling ltem Accoun
11/13/2018 09/25-10/24/18 101-6010-6410-8140-000 0.52
Inv 3-048-3587-62 Total . 0.52

Inv  3-048-3593-93

LisdTiemD Lige lem Dhscrii Licel \
11192018 0925-10724/18 215-6010-60 15-8140-000 11.59
Inv 3-048-3593.95 Tatal 11.59

Inv  3-048-3593-98

1171972018 09/25-10v24/18 100 =601 0-64 10-8 140-000 17.64
Inv 3-048-3593-9E8 Total I7.64

Inv  J-04B-3594-35

Ling ltem Date Line ltem Description Line lem Account
1171972018 09/25-10/24/18 215-6010-6115-8140-000 244
Inv 3-048-3594-36 Total 244

Inv  3-048-3559-01

Line ltem D Line Itom Descripti Line] ;
11/19/2018 09/25-10:24/18 100 -6010-6601-8120-000 2,064.43
Inv 3-048-3599-01 Tatal 206343

Inv  3-048-35359.97

Line Item Dae Lingl Descrinti Ling ligm A !
11192018 0N25-10/24/18 232-6010-6417-8140-000 20,65
Inw 3-048-3559-97 Total 20.65

Inv  3-D48-3600-65

Line ltem Date Line ltem Description Ling Iem Account
92018 0X25-1024/18 215-6010-61 15-8140-000 15.58
Inv 3-048-3600-65 Total 15,58

Inv  3-048-3601-53

Lang lem Diate Line liem Description Ling liem Account
11/19/2018 09/25-10/24/18 S00-6010-6711-8152-000 672,81
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Check Number  Check Date Amount

Inv 3-048-3601-53 Total 67LE]l

Inv  3-048-3608-21

11/1972018 09/25-10/24/18 S00-6010-6710-8140-000 593,92
Inv 3-048-3608-21 Total 59392

Inv  3-048-3659-T4

Ling ltem Date Line ltemn Degcription Ling Item Account

11192008 09/26-10/25/18 101-6010-6410-8140-000 141.41
Inv 3-048-3659-74 Total 141.41
Inv  3-048-3662-T1

Livs liem D Line Ny Dt LTS —

1141972018 09261002518 215-6010-6115-8140-000 12.91
Inv 3-048-3662-71 Total 1291
Inv  3-048-3664-38

Line lim. D Lite Tem Descristi s P e

11/19/2018 09/26-10/25/18 101-6010-64 10-8140-000 0.30
Iny 3-048-3664-38 Total 0,30
Inv  3-MB-3670-65

Line Item Duate Ling Item Description Ling Item Account

111972018 09/26-10/25/18 101-6010-6410-8140-000 0.16
Inv 3-048-3670-65 Total 0.16
v 3-048-3735-77

Line lem Diate Ling liem Description Ling liem Accoun)

111192018 09/27-10/26/18 101-6010-6410-8140-000 935
Inv 3-048-3735-77 Total 935
Inv  3-D4E-3736-11

Ling ltem D Line Itém Deser Line iem A :

11/19/2018 09/27-10/26/18 101-6010-6410-8140-000 21.35
Inv 3-048-3736-11 Total 21.35
Inv  3-048-3750-12

Ling figm D Ling lhem Deseeinti L B A i

11192018 09/27-10/26/1 8 215-6010-6115-8140-000 0.75
Iny 3-048-3750-12 Total 0,75
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Check Number  Check Date Amount

Inv  3-048-3807-64

Line Item Date Line Item Dessrintion tem Account
11/19/2018 09/28-10:29/18 215-6010-6115-8140-000 1437
Inv 3-048-3807-64 Total 1437

Inv  3-048-3810-70

ting enuTiar ine Jisin Dioserits Lines Jiem A 1
1171972018 09/28-10/29/18 215-6010-6115-8140-000 029
Inv 3-048-3810-70 Total 0.28

Iny  3-048-3817-68

LineliemDate  Line ltem Description G i
117132018 09 28-10729/18 101-6010-6410-8140-000 0.19
Inv 3-048-3817-68 Total 0.19

Inv  3-D48-3819-71

LindlemD Line Tt Bhesesiint Lingl
11/19/2018 09/28-10729/18 215-6010-6115-8140-000 117
Inv 3-048-3819-71 Total 1217

Inv  3-048-3823-92

1171972018 09/28-10/29/18 215-6010-6115-8140-000 24.81
Inv 3-048-3823-92 Total 24.81

Inv 3-048-4954-40

Line Item Date Line Ttem Description Line ltem Account

1192018 09/19-10/18/18 101-6010-6410-8140-000 57.30
11/19/2018 09/19-10/18/18 215-6010-6201-8140-000 57.30
Inv 3-045-4954-40 Toial 114.60

v 3-048-4960-02

Line Item Date Ling Item Deseription Line lem Account
11192018 0 19-10/18/18 101-6010-6410-8140-000 20,35
Inv 3-048-4960-02 Tolal 20.35

Inv  3-048-4960-34

117192018 0N19-1IM1818 101-6010-6410-8140-000 43,70
114192018 09¢19-10M18/18 215-6010-6201-8140-000 4170
Inv 3-048-4960-34 Total 87.40
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Check Number Check Date Amount
Iny 3-D48-4961-25
Line lism D . o Ling licm A
11/19/2018 09/19-10/18/18 500-6010-671 1-8140-000 2.40
Inv 3-048-4961-25 Total 240
Inv  3-048-5125-68
Line ltsm Date Line ltem Description Ling Item Account
114192018 09/21-1022/18 215-6010-6115-8140-000 2972
Inv 3-048-5125-68 Total 29.72
Inv  3-048-5125-73
Line ltem D Line lism Deseriati e i Aceii
114192018 09/21-10/22/18 215-6010-6115-§140-000 2077
Inv 3-048-5125-73 Total 20,77
Inv  3-048-5127-24
Liie ke D Lot i DN Lisie Item Accounl
11192018 OH21-10722/18 215-6010-6115-8140-000 1071
Inv 3-048-5127-24 Total 10.71
Inv  3-048-5129.43
inc] Line ftexs Descriot Line ltem A
11/19/2018 0921-10/22/18 215-6010-6115-8140-000 1.00
Inv 3-048-5129-43 Total 1.00
Inv  3-048-5129-59
e D Lisie liem Deseriati Lige IismLA
11/19/2018 09/21-10/22/18 215-6010-6115-8140-000 10.84
Inv 3-048-5129-59 Total 10.84
Inv  3-D4R-5131-46
Line hem Date Line liem Description Ling liem Accouni
11/19/2018 09/21-10/22/18 215-6010-6115-8140-000 0.55
Inv 3-048-5131-46 Toual 0.55
Iny  3-048-5131-47
Ling liem Date Line liem Description Ling liem Account
11/19/2018 09/21-10/22/18 215-6010-6115-8140-000 10.58
Inv 3-D48-5131-47 Total 10.58
Inv  3-D4E-5135-05
Line ltem Date Ling llem Deseription Line liem Account
11/19/2018 09/21-10/22/18 215-6010-6115-8140-000 26.99
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Cheek Number  Check Date

Amaount

Inv 3-048-5135-05 Total

Inv  3-048-5136-08

{ine lisga D L ine Tbem Dascripii
11/19/2014 09/21-10722/18
Inv 3-048-5136-08 Totnl

Inv  3-048-5142-29
Ling e Dat Ling lte Desetioti
11/ %2018 0%21-1022/18
Inv 3-048-5142-29 Total

lny  3-D48-7TBD-T4

11/19/2018 10401-11/01/18

Inv 3-048-7780-74 Total

Inv  3-D48-T781-02

Ling Item Date Ling Item Description
1171972018 10/00-10/01/18

Inv 3-048-7781-02 Totnl

Inv  3-D48-T781-59

Line ltem Date Ling ltem Deseription
11/19/2018 10/01-11/01/18

Inv 3-048-T781-59 Total

Inv  304B-T782-47

Ling ltem Paic
111972018 1001-1101/18
Inv 3-048-T782-47 Total

v 3-MB-7742-87

Ling ltem Date ine It
11/19/2018 10/01-11/01/18
Inv 3-048-7782-87 Total

v 3-048-—7783-35

Ling ltem Date Line ltem Description
1111972018 10701-11/01/18

Inv 3-048--7783-35 Total

Ling ltem Account
215-6010-61 15-8140-000

Line liem Account
215-6010-6115-8140-000

Line liem Account
101-6010-6410-8140-000

Ling [tem Account
101-601G-64 1 (-8 140-000

Line ltem Account
101-601 0-64 1 0-8140-000

Ling llem Account
101-6010-6410-8140-000

Ling liem Account
101-6010-6410-8140-000

Ling ltem Accouni
215-6010-6201-§140-000

13.38

13.38

1.7

1.7

1.76

1.76

740

7.40

6232

62.32

10,98

10.98

1.76

.76

is

EEY
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Check Numhber Check Date Amount
Inv  3-048--TTHG-19
Ling Irem Date Line Item Description Ling ltem Acgount
1171972018 10/01-11/01/18 101-6010-6410-8140-000 3.70
111972018 10/01-11/01/18 215-6010-6201-8140-000 370
Inv 3-048--7786-19 Total 7.40
205238 Toal: 317,669.32
205277 12/06/2018
Inv 3002447277
Line | Ling ltom Dascrint Line.1
11272018 10/23/18-1121/18 101-8010-801 |-8140-000 1,524.19
Inv 3-002-4472-77 Total 1,524.19
Inv  3-002-4472-7%
Ling Irem Date Line liem Description Ling Jtem Account
11272018 10/23/18-1121718 101-6010-6601-8140-000 727.90
Inw 3-002-4472-78 Total 727.90
Iny  3-011-4089-57
Line Drgm Date Ling Item Deseription Line lem Account
11/27/2018 10/23/18-1121/18 215-6010-6] 15-8140-000 36,82
Inw 3-011-4029-57 Total 36.82
Inv  3-022-6898-28
— Lin e Deserit LineTiem A
12/01/2018 10/26/18-11/28/18 215-6010-6115-8140-000 27.00
Tnw 3-022-6895-28 Total 27.00
Iny  3-023-6580-86
Line fem Daic Line licm Description Line ltem Account
1172772018 10/23/18-11/21/18 215-6010-6201-8140-000 7552
Inv 3-023-6580-86 Totul 1552
Inv  3-023-TB44-31
1172772018 1023/18-11/21/18 215-6010-6115-8140-000 24.00
Inv 3-023-7844-31 Totl 24.00
Iy 3-023-8283.79
Ling ltem Date Line lem Description Ling ltem Accoun!
11/27/2018 10/23/18-11/2118 215-6010-6115-8140-000 7.0
Inv 3-023-8283-79 Total 27.0
AP-Check Detail (12/122018 - 1:29 PM) Page 36



Check Number Cheek Date Amount
Inv  3-028-7013-82
Ling lem Date Ling Iem Description Line Item Account
11/27/2018 10/23/18-1121/18 101-6010-6410-8140-000 7448
Inv 3-028-7013-82 Total T4.48
Inv  3-028-T594-32
Line liem Date Ling ltem Ascount
11/27/2018 10/23/18-11/21718 S00-6010-6711-8152-000 1,696.81
Inv 3-028-7594-32 Total 1,696,851
Inv  3-032-2521-62
Line ltem Date Line Item Description Ling ltem Accaunt
11/27/2018 10v22/18-11/20/18 215-6010-6201-8140-000 5036
Inv 3-032-2521-62 Total 5036
lnv  3-035-6502-21
117272018 10/22/18-1120018 101-6010-6601-8140-000 TR6.E0
Iny 3-035-6502-21 Totul 786,80
Inv  3-D4B-3504-98
Line ltem Date Line Item Description Line ltem Account
11272018 10/23/18-11721/18 101-8010-801 1-8140-000 407.57
Inv 3-048-3504-9% Tolal 407.57
Inv  3-048-3508-41
Line Item Date Line Item Description Line ltem Account
11272018 10/23/18-11721/18 101-6010-6410-8140-000 3598
Inv 3-048-3508-41 Total 3598
Inv  3-D48-3508-62
Ling [tem Datg Ling liem Description Ling ltem Account
117272018 10/23/18-11/21/18 215-6010-6115-8140-000 0.44
Inv 3-DA8-3508-62 Total .44
Iny  3-D4B-3508-T6
Line liem Datg Linc ltem Description Line ltem Account
11727/2018 1023/ 18-1121/18 S00-6010-6711-8152-000 658,21
Inw 3-048-3508-76 Total 658.21
Inv  3-0M8-3500-87
Ling Item Date ine ltem Descriptio Ling Ttem Agcount
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Checkh Sumber Check Date

Amount

Inv 115933.0 Total 17500
Inv  117488.0
Line licm D L £t Lina1 A
080672018 Medical Exam Account 1174880 101-2010-2013-8170-000 110,00
Inv 1 17488.0 Total 110,00
Inv  117545.0
Lins Tia D Line Jtem Descrinti Litie ltein A
08082018 Medical Exam Account 117549.0 101-2000-2013-8170-000 110,00
Inv 117549.0 Total 110.00
Inw 1176440
Line liem D Lie liom Deserinti Liza \
(hB/15/2018 Medical Exam Account 117644.0 100-2010-2013-8170-000 110,040
Inw 117644.0 Total 110.00
Inv 1176940
DR202018 Medical Exam Account 117694.0 101-2010-201 3-8170-000 110.00
Inv 117694.0 Total 110.00
Inv 117728.0
Line Item Date Line ltem Description Line ltem Account
082172018 Medical Exam Account 117728.0 101-4010-401 1-8170-000 670.00
[nv 117728.0 Total 670,00
Inw 1180910
Line Item Date Line Itgm Descrintion Line lem Account
0971272018 Medical Exam Account | 18091.0 101-2010-201 3-8170-000 650.00
Inv 1180910 Totul 65000
Iny  BS198.0
Ling ltgm Datg Ling ltem Description Ling llem Account
DE2B2018 Medical Exam Account E5198.0 101-4010-401 1-8170-000 295.00
Inv §5198.0 Tolal 295,00
205239 Total: 2,230.00
SGMOCI013 - St George's Medical Clinic Total: 2,230.00
STAS5219 - Stuples Business Advaniage Line ltem Account
205240 1172972018
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Check Number  Check Date Amnunt

Inv 3394905069

Lol B Ling Jtom Detexiot R S
V3172018 CC Office Supplies 101-2010-2011-8000-000 41138
lov 3394905069 Total 411.38
Inv 3394905070
1V31/2018 CC Office Supplies 101-2010-201 1-B000-000 18.39
I 3394905070 Total 18.39
Inv 3394905072
Line liem I Line ltem Deseripti e Bieniia
103172018 CC Office Supplies 101-2010-201 1-8000-000 24456
Inv 3394905072 Total 24456
lnv 3395887659
11/08/2018 CC Office Supplics 101-2010-201 1-E000-000 24.08
Inv 3395887659 Total 24.08
Inv 3396267652
Line liem Date Line llem Description Ling ltem Agcount
111172018 CC Office Supplics 101-2010-201 1-8000-000 12.03
Inv 3396267652 Total 12.03
Inv 3396267653
Line ltem Date Line Item Dessripion Line ltem Account
117182018 CC Office Supplics 101-2010-201 1-8000-000 60.00
Inv 3396267653 Total 60.00
205240 Toml: TT0.44
205278 121062018
Inv  J3DSERTH60
11/08/2018 Finance Office Supplics 101-3010-301 1-8000-000 10891
11/0B2018 Finance Office Supplics 101-7010-701 1-8000-000 157.24
Inv 33958KT6E60 Total 266.15
205278 Total; 26615
STAS5219 - Staples Business Advantage Total: 1,036.59
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Check Namber Check Date

Amount

STSMI020 - Studio Spectrum Line Item Account

205241 1172972018
Inv 19076
Line ltem Date Ling Item Description Line Itom Account
11/01/2018 AV Sves - 1IVIE 101-1020-1021-8180-000 2.250.00
Inv 19076 Total 2,250.00
205241 Total; 2,250.00
STSMI1020 - Studio Spectrum Total: 2,250,00
MSUN3012 - Sun, Michelle Line Item Account
205242 11292018
Inv 96786
Line Item Date Line liem Description Line liem Account
1172062018 Refund for class cancellation - Priscilla Wang 101-0000-0000-5270-002 90.00
Inv 96736 Total 90,00
205242 Total: 90.00
MSUNIOLZ - Sun, Michelle Total: 90.00
SPWSR020 - SupplyWorks Line Item Account
205243 117292018
Inv 462480021
Line lemn Date Line liem Description ine Ite ount
1302018 Library Jonitorial Supplies 101-5010-5011-8120-000 666,838
Inv 462480021 Total 66688
205243 Total: 66688
SPWSEOZ0 - SupplyWaorks Total: 666,88
SUP3041 - Supreme Trophics & Gifts Co Line Item Account
205244 1172372018
Inw 29822
Line liem Dale Line ltlem Deseription Linc liem Account
1172172018 CC Two Glass Awards 101-1020-1021-8020-000 197.10
Inv 29822 Total 197.10
205244 Tonal: 197,10
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Check Number Check Date Amaount
SUP3041 - Supreme Trophies & Gifts Co Total: 197.10
TECHSD25 - Tech Air of California Line Item Accouni
205279 12062018
Inv 04476760
Line Item [ate Ling lem Description Line [tem Account
113072018 FD Oxygen Cylinder Rental 101-5010-301 1-B025-0040 142.50
Inv 04476760 Total 142.50
205279 Towl: 142.50
TECHS025 - Tech Air of Californin Total: 142.50
BNYM6T10 - The Bank of New York Mellon Line Item Account
205245 112972018
Inv 252-2151221
Line em Date Ling ltem Description Line ltem Account
111272018 2016 Water Revenue Refunding Bonds 11/10/18 - 1170919 505-6010-6712-8232-000 1,320.00
Inv 252-2151221 Total 1,320.00
205245 Total: 1.320.00
BNYM6710 - The Bank of New York Mellon Total: 1,320.00
S0US030 - The Gas Company Line Item Account
205246 114292018
Inv 072519 1300 5
Liié Tiemi D L Jusci Desirint Line 1 ;
107312018 II12-11113N8 101-6010-6410-8 140-000 17.63
Inv 072 519 1300 5 Total 17.63
Inv  O80 9192900 3
Ling ltem Date Ling ltem Description Ling lem Account
1073172018 1W12-111318 101-6010-6601-8 1 40-000 197.46
Inv 080 919 2900 3 Total 197.46
v 0809193600 8
107312018 10/12-11/13/18 1071-6010-6601-8140-000 4.64
Inv 080 919 3600 & Tolal 4.64
Inv O3 01936004
Lise: [tem Diad Line liom Description Ling lem Account

AP-Cheek Detadl (12/1272018 - 1:29 PM)
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Check Number Check Date Amount

1¥31/2018 10/12-11/13/18 300-6010-6710-8140-000 40.87

Inv 083 019 3600 4 Total 40.87

Inv 1355193700 9

Line [tem Duate Ling [tem Description Line Nem Account
105312018 10/12-11/13/18 101-8010-8001-8140-000 556
Inv 135 519 3700 9 Total 5.56

Inv 13761937005

Line Item Date Line Item Description Line Ttem Account
103172018 107112-11/13/18 101-6010-6601-8140-000 113.57
Inwv 137 619 3700 5 Total 113.57

Iny 1482200900 8

Line ltem Date Line ltem Descrintion Line ltem Ascount

10¥31/2018 10/12-11/13/18 101-6010-6410-8140-000 81,73

Inv 148 220 0900 8 Total £1,73
205246 Total: 461.46
SOUS030 - The Gas Company Total: 46146

TIM4011 = Time Warner Cable Line Item Account
205247 11/29/2018
Iny 008 0251967

Line ltem Date Line ltem Deseription Line ltem Account
11122018 1102 Oxley 5t. 11/22-1221/18 101-8030-8021-81 10-000 208.54
Inv 008 0251967 Total 208.54

Inv D08 0345504

Ling ltem Date Ling ltem Description in A

11/11/2018 Water Operations 416 Garfield Ave. Internet 11/21-12/20/18 5(h0-6010-6710-8 1 50-000 360.00

Inv OOB 0345504 Total 360,00
205247 Total: 568.54
205280 121062018

Inw D08 0070193

Ling ltem Datg Ling ltem Description ine ltem Accoun

111772018 Skate Park Cable - 12/1-12/31/18 101-4010-4011-81 10-000 T73.96

Inv DO 0070193 Taotal 73.96
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Check Number  Check Date

Amonnt

Inv 0D 0224964

Figo em D s Theun Thosato Ling lism Acsount
112872018 Internet Upgrade 12/0872018-1/772019 101-2010-2032-81 50-000 36846
Iny 008 0224964 Tatal 368.46
Iny 008 0355990
1211272018 Garfield Resevoir Cable / Internet 12/1/18-1/1-19 500-6010-6710-81 50-000 355.19
11212018 Library 11/29-18-12/28/18 101-8010-801 1-8180-000 1.58
Inv DO 0355990 Total 356,77
Inv  OOB 0357905
{ind Hem 1 Line liem Descripti Ling Jiem Account
11252018 Intemet Camp Med & Teen Center 101-8030-8032-8268-000 T8.15
117252018 Intemnet Camp Med & Teen Center 101 -8030-8032-B020-000 25.00
v D08 0357905 Total 103,15
Inv B9 0029763
Line ltem Date Line ltem Description Line ltem Account
11/17/2018 PD Cable 11716-12/15/201% 101-4000-401 1-8110-000 I66.15
11/17/2018 PD Cable 10/16-11/15/2018 101-4000-4011-8110-000 158.25
Inv 899 0029763 Total 32440
205280 Total: 1,226.74
TIM4011 - Time Warner Cable Total: 1,795.28
TRABD2I - Travelin® Game Show Line [tem Account
205281 120672018
Inv  SPSCI2918
Lane ltgm Date Ling ltem Description Line Ite oiin
120172018 Sporsored by Transitions Hospice & Stella Insurance 101-0000-0000-2994-001 150.00
Inv SPSC12918 Total 1 50104
205281 Total: 150,00
THAB021 - Travelln' Game Show Total: 150.00
UPPTT89 - Upper 5.G.Mun, Water Dist. Line ltem Account
205248 117292018
Iny 20918
Line Item Daie Ling Item Description Ling Ttem Account
11/15/2018 Water Supply for Kolle Ave: / Monterey Rd. 500-6010-6711-8233-000 394.349.90
AP-Cheek Detail (121272018 - 1:20 PM) Page 44



Check Number  Check Date

Amount

Iny 2/09-18 Totl 394,349,590

Inv 2'10-18

117152018 Water Supply for Kolle Ave. / Monterey Rd. 500-6010-6711-8233-000 293,689.65

Inv 2/10-18 Total 293,689.65
205248 Total: 688,030,535
UPPTT89 - Upper 5.G.Mun, Water Dist. Total: 688,039.55
VEBUIOL0 - Verizon Business Sves Line ltem Account
205249 1172972018

Inv 6264050051

Ling hem Date Line ltem Descrintion Line ltem Account

11172018 Phone Conferencing Sves #7TDE3TIT? 101-2000-2032-81 50-000 36.07

Inv 6264050051 Totl 36.07

Inv 70870165

Ling ltem Date Ling liem Description Ling Item Account

1111772018 Phone Conferencing Sves 11718 1001-2010-2032-8150-000 13,88

Inv 70970165 Total 13,88
205249 Taial: 49.95
VEBUIOL0 - Verteon Business Sves Total: 49.95
VERWG6T1] - Verizon Wireless Line ltem Account
205282 127062018

Inv  9BIBT27633

Ling ltem Date Ling ltem Description Ling lem Accouni

12012018 MGMT Sves. - Ipad Sevice - 1V20-11/1R2018 #971317126-000401 101-2010-2032-8150-000 149,14

Inv 9818727633 Total 149.14

Inv  9BI9003950

12/1572018 MGOMT Sves. - 10724/18-11723/18 101-2010-2032-81 50-000 16.03

Inv 9819003930 Tolal 16.03
205282 Total; 165.17
VERWGTIT - Verizon Wireless Total: 165,17
AP-Check Detail (1271272018 - 1:29 PM) Page 45



Cheek Numhber Chick Date

Amount

VTDLE1S0 - VTD LLF Line Item Account

205253 1270672018
Inv VT18229
v — Line Jiem Deseripti Lina1 \
1173052018 Accounting Services 11/18 101-3010-3011-8180-000 15.450.00
Inv VT 18229 Tatal 15.450.00
205283 Total: 15,450.00
VTDLE140 - VTD LLP Total: 15,450,040
YULG601 - Vulcan Materinls Co, & AfMiliates Line Item Account
205250 112972018
Inv 72026032
Line liem Date Ling ltem Description Line Iiem Accoun|
117192018 Cold Mix, for Garfield Yard 230-6010-6116-8020-000 1,045.07
Inv 72026032 Towl 1,045.07
205250 Total: 104507
VULGED] - Valcan Materials Co. & Afiliates Total: 1,045.07
WOCSPAOLD - Woman's Club of South Pasadena Line Item Account
205251 11292018
Inv 11.23.18
Ling ltem Date Line iem Description Line em Account
1172372018 Rental of Women's Club for Executive Team 101-2010-201 1 -80%0-000 110,00
Inv 11.23.1E Total 110,00
205251 Total: 11000
WOCSFSO10 - Waman's Club of South Pasadena Total: 1100
XRXF5010 - Xerox Financial Sves Line ltem Account
205252 112972018
Inv 1382298
Line liem Date Line lem Descriplion Ling. Hem. Account
11122018 Copier Lease Payment 1 1/10- 1270918 101-2010-2032-8300-000 1,893.11
Inv 1382298 Total 1,893.11
205252 Todal: 1.B93.11
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Check Number  Check Date

Amount

205184 121062018

Inv 1392809

Line ltem D Line ltem Desesipti T :

12/06:2018 Mgmt Sves. Eﬂpiﬂ Lease Payment 11/06-12-052018 S00-6010-67 10-B000-000 273.17

Inv 1392809 Total 273.17
205284 Total; 27317
XRXF5010 - Xerox Financial Sves Total: 2,16624
Total: B33,767.43
AP-Check Detal (12712720018 - 1:29 PM) Pape 47



ATTACHMENT 3
General City Warrant List



Accounts Payable

Check Detail
User: ealvarez
Printed: 12122018 - 1:31PM

Check Number  Cheek Date Amuount
ALC4018 - Alea Target Company Line ltem Account
205285 1271972018
Inv 66451
Line ltem Date Line Item Description Line [tem Account
117272018 Miscellanecous Targets 101-4010-401 1-8020-000 40798
Inv 66451 Total 407.98
205285 Total: 40798
ALCA018 - Aleo Target Company Total: 407.98
ACMT2920 - All City Management Line Item Account
205286 12/19/2018
Inv 37769
1142172018 School Crossing Guard Sves, 11/4/18-11/17/18 101-4010-4011-8150-000 6,152.17
Inv 57769 Total 6,152.17
205286 Tol: 6,132.17
ACMT2920 - All City Management Total: 6,152.17
ALLDIST - All Star Fire Equipment, Inc, Line Item Account
205287 12112018
Inv 211711
Line ltem Date Line Iiem Description Ling liem Account
1172672018 FD Safety Equipmenl & Clothing 101-5010-500 1-8134-000 917.06
Inv 211711 Total 917.06
my 211712
112672018 FD Safley Clothing / Equipment 101-5010-501 1-8134-000 646,05
Inv 211712 Total B46.05
205287 Total: 1,563.11
AP-Check Detail (12/12/2018 - 1:31 PM) Page |



Check Numher Check Date Amaunt
ALLO197 - All Star Fire Equipment, Inc. Total: 1.563.11
ARMG010 - Armorcast Products Co. Line Item Account
205288 12/19/2018

Inv  O196004-IN

Life1 Dat Line i - Linel

11/1572018 1" Water Meter Boxes S00-6010-6711-8020-000 4.471.34

Tnv D196004-IN Totul 4.471.34
205288 Total: 447134
AHRMG010 - Armorcast Products Co. Total: 4471534
AYCIIMI - Arroyo Verdugo Communities Joint Fowers Authority Line Hem Accounnt
205289 12192018

Inv  FY1B-19

Line Jtem Date Line ltem Description Line ltem Account

1171972018 City Council Dues/ Memberships / Subscriptions 101-3010-3041-8060-000 3.995.00

Inv FY18-19 Total 3,595,00
205289 Total: 3,995.00
AVCIINA) - Arrovo Verduge Communities Joint Powers Authority Tolal: 3,995.00
SEBES200 - Belowski, Sebastian Line ltem Account
205290 1241972018

Inv 11002018

Line ltem Date Line ltem Description Ling lem Account

1170172018 Permit Refund 101 -0000-0000-5200-004 21.90

Inv 11012078 Total 21.90
205290 Total: 21.90
SEBES200 - Belowski, Schastian Total: 21.90
CAL5236 - CA Linen Services Line ltem Account
205291 1271972018

Inv 1579559

Line ltem Daie Line Item Deseriplion Ling lem Accouni

1172672018 FI Supplics 101-5010-5011-8020-000 121.35

Inv 1579559 Total 121.35
AP-Check Detail (127122018 - [:31 PM) Page2



Check Number  Chieck Date Amount
Inv 1581824
Ling ltem D Lite Jiem Desrio Ling liem A
12/03/2018 FD Supplies 101-5010-5001 1-8020-000 119.98
Inv 1581824 Total 11998
205291 Total; 24133
CALS236 - CA Linen Services Total: 24133
CPO4011 - CA Peace Officers Ass'n. Line Item Account
205292 1271972018
Inv 143840
Line Item Date Ling ltem Description Line ltem Account
12032018 Membership Renewal - 2019 Chief Solinsky 101-4010-401 | -R060-000 125.00
Inv 143840 Total 125,00
205292 Total: 125.00
CPO4011 - CA Peace OfMeers Ass'n. Total: 125.00
CANDGOT - Cantu Graphics Line ltem Account
205293 12/19/2018
Iny 413
117262018 Print Job - Fire & Inspection Form 101-5010-501 1-8050-000 ADS 15
Inv 5413 Total 405,15
Inv 5414
1172672018 FD - Print Job Violation Card (Pink) 101-5010-501 1-8050-000 109.50
Inv 5414 Total 109,50
205293 Toial: 514.65
CANDGNT - Canin Graphics Total: 514,65
CATOTO0 - Catering Systems Inc. Line liem Account
205294 12192018
Inv 4825
090372018 Sr. Center Meals w/ 8/27-3731/18 260-8030-8023-8180-000 2,025.00
Inv 4825 Total 2,025.00
AP-Check Detail (12/1272018 - 1:31 PM) Page 3
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Check Numher Check Date Amount
205296 Total: 225,00
CSDI660] - Dept. of Industrial Relations Total: 225.00
DIGORNO - Digital Teleeommunieations Corp Line [tem Account
205297 12192018

Inv 32944

Ling em Date Ling ltem Description Line liem Account

1142972018 Emergency Operation & Disaster Preperation 101 -5010-5012-8020-000 250,00

Inv 32944 Totnl 250,00
205297 Totnl: 250.00
DIGO800 - Digital Telecommunications Corp Total: 250,00
DOODR0S - Dooley Enterprises lnc Line [tem Account
205298 1271972018

Inv 55939

Line Item Date Line Item Description Ling ltem Ascouni

1172872018 Police Departrment Ammo. 101-4010-40] 1-B020-000 582850

Inv 55939 Total 882850
205298 Total: 8,828.50
DOOORIS - Dooley Enterprises Inc Total: 8,828.50
DGSEENTD - Duthie Generator Sve Ine. Line Item Account
205299 1271972018

Inv A5G

Line ltem Dite Line ltem Description Line ltem Account

1170772018 Preventative Maintenance of Water Reservoir SO0-6010.6711-8020-000 330.00

Inv ASB946 Total 330.00

Inv  AS8947

1170772018 Gienerator Preventative Maint. Sves 101-6010-6601-8 1 20-000 300,00

Inv AS8947 Total 300.00

Inv  ASS986

Line liem D Cine B Disitinii Ling ] Accousit

117082018 Gienerator Preventative Maint, Sves 107-6010-6601-81 20-0040 300.00

Inv AS8986 Total 300.00
AP-Check Detail (12/12/2018 - 1:31 PM) Page 5



Check Number Check Date Amount
205299 Total: 930,00
DGSI6010 - Duthie Generator Sve Inc. Total: 930,00
ECCY000 - E.C.Construction Line ltem Account
205300 12192018

Iny #6

Ling Ttem Date Line Ttem Description Line Iter Account

117142018 Grevelin Street Improvement Project F00-9000-9300-9300-000 6,000, 060

11/14/2018 Grevelin Street Improvement Project 104-5000-9203-9203-00 12,447.70

Inv #6 Totnl 18,447.70
205300 Total: 18,447.70
ECCY000 - E.C.Construction Total: 18,447.70
EMAC2021 - Emerson & Associates Line ltem Account
205301 12192018

Inv MNav. 2018

Ling Item Date Ling ltem Description Ling ltem Ascount

1210/2018 Transportation Planning & Professional Sves. Nov, 2018 101-2010-2021-81 T0-0040 5,000.00

Inv Mov. 2018 Total 5,000.00
205301 Total; 5,000.00
EMAC2021 - Emerson & Associates Tolal: 5,000.00
EUROGTI0 - Eurafins Eaton Analytical Line liem Account
205302 12192018

Iny  LO40208S

Ling liem Date Line Nem Deseription Line ltern Account

P7/2372018 Lab Sves SO0-6010-6711-8170-000 127.00

Inv LO4020RS Total 127.04

Inv LDM0ZT25

Line ltem Date Ling ltem Descriptien Line lem Account

072372018 Lab Svecs S00-6010-671 1-8170-000 240,041

Inv LOAO2725 Total 240.00

Inv  LO402756

Line liem D Line licm Deseripti Lkl \ L

072372018 Lab Sves S00-60010-6711-81T70-000 350,00

AP-Check Detail (12122018 - 1:31 PM)
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Check Numhber Check Dite Amount
Inv LOSO2756 Total 350,00
Inv  LO403437
Line ltem Date Line ltem Description Line ltem Account
07/27/2018 Lab Svcs SO0-6010-6711-8170-000 240,00
Inv LO403437 Total 240,00
Iny  LD403695
Ling ltsm D Ling tem Descripti Line fiam A
0772872018 Lab Sves S00-6010-6711-8170-000 127.00
Inv LOM03695 Total 127.00
Inv  LO404040
Ling liem Datg Ling liem Account
073172018 Lab Sves S00-6010-6711-8170-000 60,00
Inv LOMOA040 Total 600,00
Inv  LO404341
Ling Jiem Date Ling Item Description Ling liem Accoun
073172018 Lab Sves SO0-6010-671 1-8170-000 60,00
Inv LO404341 Total .00
Inv LO405300
Ling hem Date Line hiem Description Ling ltem Account
080772018 Lab Sves 500-6010-6711-8170-000 127.00
Inw LO4OS300 Total 127.00
lnv  LO405368

| Ling ltem Description Line [tem Account

080872018 Lab Sves SO0-6010-6711-8170-000 60.00

Inv LOMDS368 Tatal 50,00

Iny  LOADT273

Line liem Description ire 1t

08202018 Lab Sves S00-6010-671 1-8170-000 127.00

Inv LO407273 Total 127.00

fnv  LO4T1157

09112018 Lab Sves 500-6010-6711-8170-000 60,00

Inv LO411157 Total 60,00
AP-Check Detail (12/12/2018 - 1:31 PM) Page 7



Cheek Number  Check Dare Amount
Inv  LO421303
11062018 Lab Sves S00-6010-6711-8170-000 60,00
Inv LO421308 Total 60,00
Iny  LD421309
Line ltem Date Ling ltem Description Line lem Account
11/06/2018 Lab Sves S00-6010-6711-8170-000 60,00
Inv LO421309 Total G000
Inv  LD42208E
Ling Jem D Line liem Desstinti T — "
11092018 Lab Sves 300-6010-6711-8170-000 180,00
Inv LD422088 Total 180,00
Inv  LO422089
Line ltem.D L.ine Itec Descrinti Ling Jiem A "
11/092018 Lab Sves S00-6010-6711-8170-000 20,00
Inv LOM22089 Total 20,00
Inv  LO422670
Lige liem.D i It Desaiioti Ling liem Account
11/1872018 Lab Sves S00-6010-6711-8170-000 0,00
Inv LO422670 Totnl 60.00
Inv  LOM22671
Line ltem.D Lige Jtem Descripts Ling ltem Accsuat
1171972018 Lob Sves S00-6010-6711-8170-000 60.00
Inv L0422671 Total 60,00
Inv L422673
Ling liem Daie Line ltem Description Ling Mem Account
1172872018 Lah Sves S00-6010-6711-8170-000 350,00
Inv L422673 Total 350,00
Inv LO0422770
Ling liem Desarintion Ling lem Account
11/2872018 Lab Sves S00-6010-6711-8170-000 6.00
Inv LIM22770 Total .00
Inv LO422801
e liem Date ine Iiem Descripti Lane fiem Account
117202018 Lab Svcs S00-6010-6711-8170-000 127.00
AP-Cheek Detail (12/12/2018 - 1:31 PM) Page B



Check Number Check Duate

Amouant

Inv LO422801 Total 127.00

Inv  L0423519

Line Jigm D Ll i Dzl Liné gt A "

LIF192018 Lab Sves 500-6010-6711-8170-000 60.00

Inv LO423519 Total 60.00

Inv  LO423520

Fing iem Date Lige liem Descigil Line ltem A "

111972018 Lab Sves S00-6010-6711-8170-000 120.00

Inv LO423520 Total 120,00

Inv  LO423521

Lige liem D Lo N Dozl Lt Tteg A

114192018 Lab Sves S00-6010-671 1-8170-000 60.00

Inv L0W23521 Total 60.00

Inv  LO4236H3

Line ltem D Line Jiem Deseripti Ling llem Assouit

11212018 Lab Sves S00-6010-671 1-8170-000 127.00

Inv LO423683 Total 127.00
205302 Tatal: 2.868.00
EUROET10 - Eurofins Eaton Analytical Total: 2,B68.00
EIG 1405 - Ewing Irrigation Glendale Line ltem Account
205303 121972018

Inv AROGTS

Ling Iem Date Ling liem Deseription Ling lem Account

11/G2018 Citywide Supplies for Parks Imigation & Landscape Supplies 215-6010-6416-8020-000 184.78

Inv 6480675 Totnl 184,78
205303 Total: 184.78
EIG1405 - Ewing Irrigation Glendale Total: 184.78
PHFO8032 - Fong, Phillip Line ltem Account
205304 121192018

Inv 111618

Ling Iiem Date Ling lem Description Ling ltem Account

11/1672018 Residential Rebate Acct # 0000994443-001467054 500-3010-3012-8032-000 100.00
AP-Check Detadl (12122018 - 1:31 PM) Page 9



Chech Numhor Chech Date

Amount

Inv 11.16.18 Toml 100.00
205304 Total: 100.00
PHFOR032 - Fong, Phillip Total: 100,00
THRES10 - George L.Throop Co. Line ltem Account
205305 121942018
Inv  O1-771781-00
Line liem Date Line [tem Diescription Lane ltem Account
1172172018 Small Tools for Water Repair 11721718 S00-6010-6710-8130-000 310335
Inv 01-771781-00 Total 31035
205303 Total: 31035
THRS910 - George L. Throop Co. Total: 31035
GRAGGD] - Grainger Line ltem Account
205306 12/19/2018
Iny 9952317239
Line [tem Date Line Item Description Ling Irem Account
110122018 Street Light Photo Cell/Key Stamps 101-6010-6601-8020-000 27,73
11/01/201% Street Light Photo Cell/Key Stamps 215-6010-6201-8020-000 17.88
Inv 9952317238 Toanl 45,61
205306 Total: 45,61
GRAG60] - Grainger Total: 45.61
GREI2ZT0 - Greg's Automotive Services Line lMem Acconnt
205307 12192018
Inv 13960
Ling ltem [ate Line ftem Description Ling ltem Account
| 1ADR20 18 Uit # 19 Vehicle Maint. S00-6010-67 10-8100-000 B5.00
Inv 13960 Total £5.00
Inv 14023
Ling ltem Date Line liem Description Ling llem Account
11/2872018 Unit # 19 Vehicle Maint. S00-6010-6710-8100-000 91.98
Inv 14023 Total 9198
205307 Total: 176.98
AP-Check Detnil (12122018 - 1:31 PM) Page 10



Checkh Number Check Date

Amount

GREI1270 - Greg's Automotive Services Total: 176.98
HYBSE180 - Haynes Building Services LLC Line Item Account
205308 12192018
Inv 37417
Ling liem Date Line Item Description Litis Liem Accown
1312018 Day Porter Janitorisl Services for Water Facility 500-6010-671 1-8120-000 1,240.40
Inv 37417 Total 1,340.40
205308 Total: 1,340.40
HYBSE180 - Haynes Building Services LLC Total: 1,340.40
HDWS1400 - HD Supply Water Waorks Line Item Account
205309 12192018
Inv 653460
Line liem D it T Désiiio Ling Tiown Aceciit
OR/1472018 Paint for Fire Hydmnt Maint. / Brushes / Water Line Loc. Flags S00-6010-67 10-8020-000 184.09
Inv 653460 Totul 184.09
Inv 669755
Line fem D 1.inie Toern Descriot Line ltem A "
08302018 Paint for Fire Hydrant Maint. S00-6010-6710-8020-000 33485
Inv 669755 Towl 33485
205309 Total: 51894
HDWS1400 - HD Supply Water Works Total: 518,94
INT6115 - Interstate Batieries Line ltem Account
205310 12192018
Inv 69709
Lang lem Date Ling Hem Deserintion Ling ltem Agcount
08222018 Replace Batterics for Unit # 19 S00-6010-6710-8100-000 121.40
Iny 69709 Towl 121.40
205310 Total: 121.40
INTE115 - Interstate Batteries Total: 121.40
INCGHOT] - Interwest Consulting Group Line ltem Account
205311 121972018
AP-Check Detatl (12/1272018 - 1:31 PM) Page 11



Check Number Check Date Amaount
Inv. 45006
12/052018 Professions] Traffic Engineering Consulting Sves FY 18-19 101-6010-6011-81 70-000 112.50
Inv 45006 Total 112.50
205311 Total: 112.50
INCGHOLI - Interwest Consulting Group Total: 112,50
JSARADTL - Jack's Anio Repair Line ltem Account
205312 1271972018
Inw 16143
Line Itemn Date Line ltem Description Ling liem Agcouny
11/27/2018 Repairs to unit # 1406: Removal and Replscement of Catalytic Con 101-4000-4011-8100-000 2,029.41
Inv 16143 Totwl 2,029.41
Iny 16154
Line Item Diate Line ltem Description Ling lem Account
12/05/2018 PD Unit # 1705 Ol / Filter Change 101-4010-4011-8100-000 70.95
Inv 16154 Totml T0.95
205312 Toml: 2,100.36
JSARAOII - Jack’s Auto Repair Total: 2,100.36
JHMSEO2Z0 - JHM Supply Line lem Account
05313 121972018
Inv 11207111
Ling ltiem Dale Ling liem Description Line A
10/05/2018 Garfield Park Imigation 101-6010-6410-8180-000 T6.20
Inv 112071/1 Total 76.20
Ime 11225511
Ling Item Braic Ling ltem Description Line hem Account
10/23/2018 Garfield Park Lrigation 101-6010-6410-8 | 0-000 #9.82
Inv 11225571 Tatal 89.82
v 11227671
. Line It Deseripti Line llem Account
1072572018 Gurfield Park Irrigation 101-6010-6410-8180-000 25637
Inv 1122761 Total 25637

AP-Check Detail (1271272018 - 1531 M)
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205313 Total: 42239
JHMS8020 - JHM Supply Total: 422,39
KAJESU32 - Kale, Jennifer Line Item Account
205314 121972018

Inv 113018

Ling ltsm Date Ling Item Pescrintion Line Hem Account

1173072018 Residentinl Rebate - Act # 000093 2475-001470904 S00-3010-3012-8032-000 600,00

1173072018 Resid. Rebate for Drip Irrigation Acct # 0000%32473.001470904 S00-3010-3012-803 2-000 5991

Inv 11.30,18 Total 65991
205314 Toml: 659,91
KAJES032 - Kale, Jennifer Total: 659.91
KNOXB030 - Knox Company Line ltem Account
205313 12192018

Inv  INVO1553792

Line Iiem D { o ik Eiasiots Line ltem A

117272018 Knox Box (31200) for Eddie Park House 101-8030-803 1-3020-0:00 39639

Inv INV01553792 Total 196.39
205315 Total: 396,39
KNOXS030 - Knox Company Total: 39639
KOACH10 - KOA Line Item Account
205316 1271972018

Inv JB73058-14

Ling llem Date Line liem Description Ling ltem Account

112712018 Engincering Design Sves-Fair Oaks Ave. TrafMie Signal 207-9000-9192-3192-000 1.300.00

Inv JB73058-14 Tatal 1,300.00
205316 Total: 1,300.00
KOACS010 - KOA Total: 1,300.00
LTAPS500 - L.ALC. M. T. A, Line [tem Account
205317 12972018

Inv 102846

Ling ltem Pate Ling llem Description Ling lem Account

113052018 Metro Pass Sales 205-8030-8024-8250-000 560.00

AP-Check Detail (12/12/2018 - 1:31 PM)
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11/302018 Metro Pass Sales 205-0000-0000-5500-000 560,00
Inv 102846 Totl 1,120,040
205317 Total: 1,120.00
LTAPSS00 - L.AC. ML T. A. Total: 1,120.00
CURTTTE - LN, Curtis & Sons Line Item Account
205318 12/19/2018
Inv  INVI35597
Line liem D Ling Jtzm Descrinti Line]
1172172018 FD Safiey Clothing & Equipment 101-5010-501 1-8134-000 754.13
Iny INV235597 Total 75413
205318 Total: 754.13
CURTTTS = L.N. Curtls & Sons Total: 754.13
LIMCRA410 - LandCare USA LLC Line Item Account
205319 12/19/2018
Inv 181644
Line Jiem. D Li a0 Line li
1262018 Muonthly Landscape Sves. 10718 21 5-6010-6416-81 30-000 3,682.69
10/26/2018 Monthly Landscape Sves. 10718 232-6010-6417-81 80-000 1,593.92
1262018 Monthly Landscape Sves. 10018 101-6010-6410-81 80-000 18,536.85
102672018 Maonthly Landscape Sves. 10718 500-6010-6711-81 80-000 1,567.17
Inv 181644 Tatal 2538063
205319 Total: 25380.63
LDCR6410 - LandCare USA LLC Total: 25380.63
MALARD3Z - Lay, Marsha Line Item Account
205320 121972018
Inv 11.16.1%
1171672018 Residential Rebate for Actd D000699884-001500484 S00-3010-3012-8032-000 200,00
Inv 11.16.18 Toml 200,00
205320 Toml: 200,00
MALARD32 - Lau, Marsha Tolal; 200.00

AP-Check Detail (12/12/2018 - 1:31 PM)
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LXNX4010 - LexisNexis Risk Solutions Line Item Account
205321 12/192018

Inv  CIRO21520181031

Litie Tiei Dt Lisié T Didcriots Line liom A i

1312018 PD Deskofficer Online Reporting System 1001/ 18-9/30/19 101-40010-4011-8180-000 6,077.53

Inv C10021520181031 Taolal 6,077.53
205321 Total; 6,077.53
LXNX4010 - LexisNexis Risk Solutions Total: 6,077.53
LIFES812 - Life-Assist Inc. Line Item Account
205322 12/19/2018

Inv  E8BSEO

Ling ftem Date Line Item Description Line Itgm Account

11/26/2018 FD Medical Supplies 101-5010-501 1-8025-000 861.50

Inv B88580 Tatal B61.50
205322 Total; 861.50
LIFES21 - Life-Assist Inc. Total: 861.50
THLI2Z970 - Lin, Thomas Line Item Account
205323 1241972018

Inw 043009

Line ltem Date Line ltem Description ine ltem it

117262018 Refund From Soils Report Review 10 1-0000-0000-2970-001 579.62

Inv 043009 Total 579.62
205323 Total: 579.62
THLI2Z970 - Lin, Thomas Total: 579,62
LUNIII - Lunnon, Joseph Line ltem Account
205324 12192018

Inv 1130018

Line ltem Date Ling ltem Description Ling ltem Account

11732018 Remib. Training Class on 11/28-11/29/13 100-4010-40]1 1-8200-000 62.87

Inv 11.30L18 Total 62.87
205324 Total: 62,47
AP-Check Detail (127122018 - 1:31 PM) Page 13
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LUNI111 - Lunnon, Joseph Total: 62.87
MATS563 - Matt Chlor Ine Line Item Account
205325 121972018
Iny 20853
i L Li [ . Lice1
081372018 Parts Required to Instafl Test Port Chlorine Injection System 500-6010-671 1-8020-000 234.67
Inv 20853 Total 234.67
Inv 20856
Line lem Date Lang ltem Description Ling ltem Account
08/13/2018 Bulk Chlorine for Breakpoint Operations 500-6010-6711-8020-000 181.46
Inv 20856 Total 18146
Inv 20857
Ling ltem Date Ling em Description Ling ltem Accoupt
08/14/2018 Bulk Chlorine for Breakpoint Operations 500-6010-671 1-83020-000 142.82
Inv 20857 Tatal 142.82
205325 Totl: 55895
MATS563 - Mait Chlor Inc Total: 35895
MEHR2145 - Merit il Company Line Itern Account
205326 1271972018
lnwv 487427
Ling ligm Date Line Iem Description Ling ltem Account
11/21/2018 Fuel For City Viehicles 1001-2010-201 1-8100-000 12423
1172172018 Fuel For City Vehicles 101 -6010-6011-8100-000 12422
117212018 Fuel For City Vihicles 101-5010-5011-8105-000 496,90
11722172018 Fuel For City Vichicles 101-4010-4011-8105-000 5,341.64
1172212018 Fuel For City Viehicles 101-T010-701 1-8100-000 12422
Inv 487427 Towl 6,211.21
205326 Totnl: 6,211.21
MER2145 - Merit Oil Company Total: 621121
MMVY9126 - Mission Meridian Village POA Line ltem Account
205327 121972018
Inv COMDOI
Ling Item Datc Linc ltem Description Ling lem Account
1132018 POA Dues-Hospital 226-2010-2029-8060-000 80413
Inv COMOD] Tatal 84,13

AP-Cheok Detail (12122018 - 1:31 PM)
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Inv  COMODZ

Line liem D L6 lisihl Déscrioe Linsl A

1143072018 POA Dugs-Parking 226-2010-2029-E060-000 1,730.17

Iny COMOO2 Total 1,730.17
205327 Total: 2,534.30
MNMY9126 - Mission Meridian Village POA Total: 2,53430
MOTO4018 - Motorola Line Iem Account
205328 1271972018

Iny 16023501

) s Litel \

117172018 FD APX 3000 HXE Portable Radios for EOC Subscriber 101-5010-5012-8020-000 103,008.54

Iny 16023501 Total 103,008.54
205328 Total: 103,008 54
MOTO4018 - Matorola Total: 103,008.54
NTNK2013 - Mational Testing Network Line Item Account
205329 1271972018

Iny 5333

Line liem Date Ling ltem Description tem Account

1171272018 Annual Benewal - NTH Membership For Fire Team 101-5010-501 1-R020-000 250.00

1171272018 Annual Benewal - NTH Membership For Fire Team 101-2010-2013-8170-000 250.00

Inv 5353 Total 500,00
205329 Total: 506,00
NTNK2013 - Mational Testing Network Total: 00,00
WMNYR2013 - Nelson Nygaard Consult, Assoe, Line ltem Account
205330 1271972018

Inv 73768

Lineg Item Date Li[!._: ltem Description Line Item Account

1172672018 Professional Sves, 929/ 1026/ 18 101-2000-2021-8170-000 6,537.09

Inv 73768 Tolal 6,537.09
205330 Total: £,537.09

AP-Check Detail (121272018 - 1:31 PM)
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NNYR2013 - Nelson Nygaard Consult. Assoc. Total: 6,537.09
OTCBRD3L - OTC Brands,; Inc. Line [tem Account
20533] 1211972018
Inw 6931 10449.01
Lita liem D Ling Ttom Descriati = A
11152018 Event Supplies & Decoreations Breakfast w/ Santa 101-8030-8032-8264-000 326.29
Inv 693 110449-01 Tatal 32629
Inv  693229494.01
Ling Item Date Ling Item Description Linz ltem Account
11212018 Event Supplies for the Employee Holiday Luncheon 101-2010-2013-8020-000 160.95
Inv 693229494-0] Total 160.95
205331 Total: 48724
OTCBR03Z - OTC Brands, Inc. Total: 487.24
PHS4011 = Pasadens Humane Society Line Item Account
205332 121192018
Inv DECI0]8SaPas
Line Item Date Ling ltem Description Ling ltem Account
1270472018 PO Animal Control Sves. 12118 101-4010-4011-81B0-000 10,428.25
Inv DEC20185aPas Total 10,428.25
205332 Total: 10,428.25
PHS4011 - Pasadena Humane Socicty Total: 10,428.25
PRGFEO31 - Pitney Bowes Global Fin, Sve LLC Line Item Account
205333 12192018
Iny 3102661382
Line lem Date Ling hem Description Line lum Account
1270172018 Postage Meter Lease 1230/ 8-3/29718 101-2010-202 1-8010-000 48.55
120172018 Postage Meter Lease 12/30/18-3/2918 101400 D400 1-8010-000 19421
127012018 Postage Meter Lease 1230/18-329/18 101 -0000-0004-52 55-000 48.55
1270172018 Postage Meter Lease 12730/18-3/29/18 101-TO10-T00 1-K01 0-000 194,20
120172018 Postage Meter Lease 12/30/18-3/29/18 101 =1020- 102 1-8010-000 48.55
120172018 Postnge Meter Lease 12/30/18-329/18 101 -5010-500 1-8010-000 48.55
120172018 Postage Meter Lease 12/30/18-3/29/18 101-1000-1011-8010-000 4R 55
120172018 Postage Meter Lease 12/30/1 B-3/2% 18 101-3000-300 1-8010-000 19420
120172018 Postage Meter Lease 123001 8-3/29/18 101 -6010-6001-8010-000 48.55
120172018 Postage Meter Leaso 1230/18-3/29/18 101-2010-201 1-8010-000 48.55
12012018 Posinge Meter Leaso 1 230718-3/29/18 101-2000-2013-8010-000 48 53
Iny 3102661382 Total 97101

AP-Check Detail (1271272018 - 1:31 PM)
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205333 Total: 971.01
PBGFR03] - Pitney Bowes Global Fin. Sve LLC Total: 971.01
PITH031 - Pitney Bowes-Heserve Account Line [tem Account
205334 12192018
Inv 34133033
Ling liem Dhate Line Itemn Description Line ltem Account
10/11/2018 Reimb. Postage Stamps 101-50]0-5001-8010-000 196,83
10112018 Reimb. Postage Stamps 101-20010-200 1-8010-000 513
10/11/2018 Reimb. Postage Stmps 101-1020-1021-8010-000 284
1112018 Reimb. Postage Stamps 101-7000-700 1-8010-000 266.18
107112018 Reimb, Postage Stamps 101 -0000-0000-5255-000 260.00
1V1172018 Reimb. Postage Stamps 101-6010-6011-8010-000 7315
11172018 Reimb. Postage Stamps 101-2010-2021-8010-000 139.12
10112018 Reimb., Postage Stamps 101-4010-4011-8010-000 909.79
101172018 Reimb. Postage Stamps 101-2010-2013-8010-000 517
107112018 Reimb. Postage Stamps S00-3010-3012-8010-000 2491
1/11/2018 Reimb. Postage Stamps 101-3010-3011-8010-000 271.04
Inv 34133033 Toal 2,154.28
205334 Total: 215428
PITE031 - Pitney Bowes-Reserve Account Total: 115428
PEDS6010 - Prime Electric Distributors Line lem Account
205335 12192018
Inv  S1380827.001
Ling liem D Lios Hiei: Desctiiti Line 1 ) i
10/15/2018 Street Lighting Contactor 30 amp 215-6010-6201-8020-000 10731
Inv $1380827.001 Total 10731
205335 Total: 107.31
PEDSG010 - Prime Electric Distributors Total: 107.31
POSUSIAL - Prudential Overall Supply Line lMem Account
205336 121972018
Inv 52189645
Linz liem Date Ling ltem Description Ling ltem Ascsunt
1132018 Uniform Sves for the Public Works Saff S00-6010-6711-8132-000 2842
111132018 Uiniform Sves for the Public Works Staff S00-6010-6710-%132-000 40.93
Inv 52189645 Total 69,75

AP-Check Delail (127122018 - 1131 PM)
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Amount

205336 Total:

POSUEIAL - Prudential Overall Supply Total:

RGWAZ9S0 - Rangwala Associates Line ltem Account

205337 1271972018
Inv 1620
Line Jiem.D itk R it
V012018 Consulting Sves - General Plan/DTSP
Iov 1620 Total
205337 Total:

RGWAZ9ED - Rangwals Associates Total:

RIPLI8540 - Roadline Products Ine. USA Line Item Account

205338 12/19/72018
Iny 14591
) e T L .
1170272018 MNew Signage for the Mission Meridion Parking Garage
Inv 14591 Total

205338 Tol:

RIFLAS40 - Roadline Products Inc. USA Total:

SGB32123 - San Gabriel Basin Water Quality Authority Line Item Account
205339 127192018
Inv  00043TI-IN

Line liem Datg Line ltem Description
1071872018 Assesment on Preseriptive Pumping Rights FY18-19

Inv D004371-IN Total

205339 Total;

SGBI223 - San Gabriel Basin Water Quality Authority Total:

SGVMCIN - San Gabriel Valley Medical Center Line ltem Account
205340 121972018
Inv B27153

Ling ltem Date Line liemn Description
1171372018 PD Blood Alcohol wiDrawl - Edward Garcin

Line ltem Account
101 -B000-0000-3085-000

Line Mem Account
226-2010-2029-8020-000

Ling lem Account
S00-6010-6711-81 70-000

Ling Iem Account
101-4010-4011-8170-000

69.75

69.75

§,316.00

8.316.00

8,316.00

£316.00

1,495.02

1,499.02

1,499.02

1,499.02

17,838.50

17,838.50

17,838.50

17,438.50

48.00

AP-Check Detail (12/12/2018 - 1:31 PM)
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Inv 827153 Toml 4B8.00
205340 Total: 48.00
SGVYMCIL - San Gabriel Valley Medical Center Total: 48,00
SAN4YSE - San Marino Security System Line Item Aceount
205341 12/19/2018
Inv  ODL16643
Line liem Date Line ltem Description Line lem Account
110172018 Garfield Reservoir Fire Alarm Monitoring Fee 500-6010-6710-8020-000 178.00
Inv 001 16643 Total 178.00
20534] Total: 178.00
SAN495E - San Murino Security System Total: 178.00
WLSTH267 - Shuattic, William Line Item Account
205342 1271972018
Inv  Dec 2018
Ling ltem D Eiie fiam Eaciitts Ll A
12/0442018 Instructional Fitness Class December 2018 101-8030-802]-B267-000 GO0.00
Inv Deg 2018 Total G00.00
205342 Total: AO0.00
WLSTH267 - Shuttic, William Total: G000
SOUS011 - Sputh Coast Line ltem Account
205343 121972018
Inw  49199]
Lang lem Date Line ltem Description Ling liem Ascount
112172018 Vehicle Maintencee - Engine 81 101-5000-5001-8100-000 83979
Inv 491991 Total 83979
205343 Total: B39.79
SOUS011 - South Coast Total: B39.79
SPAC2920 - South Pasadens Arts Council Line ltem Account
205344 12/19/2018
Iny  0ODOOO2
Ling ltem Date Ling Mem Descrintion Ling ltgm Account
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12/05/2018 Invoice #2 for City Hall Gallery Oct-Nov'l 8 101-2010-201 1-81 70-000 445723
Inv 0000002 Total 4,457.23
205344 Totul: 4,457.23
SPAC2920 - South Pasadena Arts Council Totul: 4,457.23
MONILI - Stantec Consulting Sves Inc. Line Item Account
205345 12192018
Inv 1436475
Line liem D Lin Jiam Descripti Lt o Aot
1116720148 Grave Reservoir Project Drawing Sves 500-9000-9244-9244-000 790,00
Inv 1436475 Total 750.00
205345 Total; T90.00
MON3111 - Stantec Consulting Sves Inc. Total: 790,00
SASTRO32 - Stanton, Sandy Line Item Account
205346 12719/2018
Iny 113018
Line Item Date Line ltem Description Line ltem Account
L1/30W2018 Resid. Reimbr. Drought Tolerant Plants Act#? 00007T00340-001 5140 500-3010-3012-8032-000 60000
11302018 Resid. Reimbr. Drip lrrigation Act # D000T00340-001514044 S00-3010-3012-8032-000 150.00
113072018 Resid. Reimbr. for Turf Act¥ 0000700340-001514044 S00-3010-3012-8032-000 1,500.00
Inv 11.30.18 Total 2,250.00
205346 Total: 2,250.00
SASTHEOIL - Stanton, Sandy Total: 2,250.00
STAS219 - Staples Business Advaniage Line Item Account
205347 12/1%/2018
Inv 3394033617
12472018 PW Office Supplics S00-6010-671 1 -8000-000 65.69
Inv 3394033617 Total 65.69
Inv 3394268690
1072672018 W Office Supplies S00-6010-671 1-B000-000 1.97
1072672018 PW Office Supplics 210-6010-6501-8000-000 193
12672018 PW Office Supplics 101-6010-6601-8020-000 15.18
102672018 MW OiMice Supplies 210-6010-6501-B020-000 1518

AP-Cheek Detail (1271272018 - 1:31 PM)
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10/26/2018 PW Office Supplics S00-6010-6711-8020-000 15.18
1026/2018 PW Office Supplies 215-6010-6201-8020-000 15.18
10/26/2018 "W Office Supplics 500-6010-6710-8020-000 15.18
10/26/2018 "W Office Supplics 101-6010-6601-8000-000 1.93
10/26/2018 PW Office Supplies 101-6010-6410-8000-000 1.93
10/26/2018 "W Office Supplics 230-6010-6116-8000-000 1.93
10262018 PW Office Supplies 230-6010-6116-8020-000 15.18
10/26/2018 PW Office Supplics 215-6010-6201-8000-000 1.93
1072672018 PW Office Supplies 215-6010-6310-8000-000 1.93
10/26/2018 PW Office Supplies 101-6010-6410-8020-000 15.18
1/26/2018 PW Office Supplies 215-6010-6310-8020-000 1518
V2612018 W Office Supplics S00-6010-6710-8000-000 1.93
Iny 3394268690 Total 136.92
Inw 3394268691
Line Ttem D Lige liein Deseriot Lie foesa A
10/26/2018 PW Office Supplies 101-6010-601 1-8000-000 185.08
Inv 3394268691 Towl 185,08
v 3394591016
Lie lem D ik Do Line Item A
107292018 PW Office Supplics 01 -6010-601 1 -8000-000 546
Iriv 3394591016 Total 546
Inv 3394591017
10/29/2018 PW Office Supplics 101 -6010-601 | -B000-000 1277
Iny 3394591017 Total 112,77
Inv 3395814037
11/07/2018 PW Office Supplics 500-6010-67 1 0-8000-000 21,09
115072018 W Office Supplics 210-6010-6501-8000-000 29.65
Iny 3395814037 Total 50,74
Inv  3395R8766]
Ling liem Date Line ltem Description Line ltem Account
11/0R2018 PW Office Supplics SO0-6010-6711-8000-000 156,02
1 1/082018 PW Office Supplics S00-6010-6710-8000-000 156,02
Inv 3305887661 Total 312.04
Inv 3305964823
11/09/2018 S Office Supplies 101-8030-8021-8000-000 79.80
11/082018 C8 Office Supplics 101-8030-8021-K000-000 9291
Inv 3395964823 Total 17271
AP-Check Detail (12/122018- 1:31 PM) Page 23
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Inv 3396559690
Ling hem Date Ling Item Description Ling ltem Account
11/162018 P & B Office Supplics 101-7010-701 1-8000-000 342,22
Inv 3396559690 Total 34222
Inv 3396559691
Ling [tem Daje i Ling ltem Account
11162018 C8 Office Supplies 101-B030-802 1 -8000-000 144,96
Inv 3396559691 Total 144.96
Inv 3396763617
Line ltem Date Ling ltem Descrintion Line Item Account
11172018 PD Office Supplies 101-40710-401 1 -8020-004 262,62
Inv 3396763617 Total 262:62
Inv 3396763619
Line ltem Date Line lem Description Line ltem Account
1172018 PD Office Supplies 101 -4010-401 1 -B000-000 B32.64
Inv 3396763619 Total B32.64
Inv 3396848237
Lige ltem L . Sesrint Linel
117182018 PD Office Supplies 101-4010-400 1-B020-00:0 26275
Inv 3396848237 Total 26275
Inv 3396959389
Line ltem Date Ling ltem Account
112172018 FD Office Supplics 101-5010-5011-8000-000 14.01
Inv 3396959389 Tatal i4.01
Inv 3397018694
Ling lem Datg Ling Tem Account
112272018 P Office Supplics 101-4010-401 1-8000-000 277.21
Inv 3397018694 Tolal i frd |
Inv 3397451823
11/29/2018 FI) Office Supplics 101-5000-5012-E020-000 2923
Iny 3397451823 Tolal 29.23
Inv 3397451824
Ling Itgm Datg Ling ltem Description ine |
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117292018 FD Office Supplies 101-5010-501 1-8000-000 39.50

Inv 3397451824 Totl 19,50

Inv 3397451825

1172972018 FD Office Supplies 101-5010-501 1-8000-000 94.02

11212018 FI¥ Office Supplies 101-5010-500 1-8000-0400 2185

Inv 3397451825 Total 115.87
205347 Total: 3.362.42
STAS5219 - Staples Business Advantage Total: 3,362.42

SUNESS6 - Sun Badge Company Line Item Account

205348 1211972018
Inv 385518
11/29/2018 Assorted Shapshooter Pins & Medals [01-4010-401 1-8020-000 1,633.56
Inv 385528 Total 1,631.56
205348 Total: 1,633.56
SUNSS56 - Sun Badge Company Total: 1,633.56

SPWSS020 - SupplyWorks Line Item Account

205349 121972018
Inv 454392960
Ling liem Date Ling Item Description Line ltem Account
0912018 PW Park Maintanence & City Supplics 101-6010-6601-8020-000 724.35
09/1v2018 PW Park Maintanence & City Supplies 232-6010-6417-8020-0040 T24.35
Inv 454392960 Total 1, 448,70
205349 Total: 1 448.70
SPWSE020 - SupplyWorks Total: 1,448.70

TAEV9224 - Total Access Elevator Inc. Line lem Account

205350 12192018
Inw 33857
Ling ltem Date Ling ltem Deseription Line Item Account
1140172018 Elevator Monthly Maintenince Inspection 11/18 101-6010-6601-8120-000 58275
Inv 33857 Total 58275
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205350 Total: 58275

TAEV9224 - Totnl Access Elevator Ine. Total: 582.75

TRAS998 - Transtech Engineers Inc. Line ltem Account

205351 12/192018
Iny 20182748
Line Item Date Line ltem Descrintion Line llem Account
10172018 Plan Check Sves. from %/1-930/18 101-7010-7011-8 180-000 18,066.70
Inv 20182748 Tatal 18,066.70
Inv 200182748
Line Itemn Date Line ltem Description Line ltem Account
1VO172018 Building Div. Sves, from 971-%30/18 101-7010-7011-8180-000 16,192.20
Inv 20182749 Total 16,192.20
205351 Total: 34,258.90
TRAS998 - Transtech Engineers Inc. Total; 34,258.90

UND6TI0 - Underground Service Alert Line [tem Account
205352 121192018

Iny 1020180693

Line ltem Date Line Iem Description Ling.Item Account

11/01/2018 Underground Services Alert (145) - October 2018 S00-6010-6710-8020-000 249.25

Inv 1020130653 Total 249.25
205352 Total: 24925
UNDETI0 - Underground Service Alert Total: 249.25

POR4TOT - United Site Services, Ine. Line llem Account
205353 12192018
Inv 114-T678485

Lang Jizm Date Lane lem Description Line flem Account

11232018 Portable Toilet Sves. Skate Park 11/6-1273718 101-B030-8032-81 80-000 31B.67

Inv 114-T6TE485 Towml 31867
205353 Total: 318.67
FOR4TOT - United Site Services, Inc. Total: 318.67
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VEWIB020 - Vision Electric Wholesale Ine. Line Item Account
205354 1271972018

Inv 32993

1211972018 City Wide Street Electrical Receplacles & Repairs 215-6010-6201-8020-000 9291

Inv 32993 Total 9291
205354 Total: 92.91
VEWIS020 - Vision Electric Wholesale Inc. Total: 21.91
VORT6116 - Vortex Industries, Ine Line Ttem Account
205355 1271972018

Inv 03-1283251

Ling ltem Date Ling Item Description Line ltem Account

12572018 Repair Fire Dept. Door £ 6 101-6010-6601-8120-000 1,358.36

Inv 03-1283251 Toial 1,358.36
205335 Total: 1,358.36
VORT6116 - Vortex Industries, Ine Total: 1,358.36
VULG60T - Vulcan Materials Co, & Affiliates Line ltem Account
205356 12192018

Iny  T2026011

1171972018 Cold Mix, Crushed Aggregate Base & Concrete Sand 230-6010-61 16-8020-000 996,94

Inv 72026031 Total 906 94
205356 Total: 996,94
VULGHNT = Valean Maierials Co. & AfMiliates Total: 59694
ANWDG410 - Ward, Andrew Line Iltem Account
205357 12192018

Inv 111518

Line liem Date Ling ltem Account

117152018 Humane Live Bee Removal / Inspections 101-6010-6410-8 1 20-D00 250,00

Inv 11.15.18 Tatal 250.00
205357 Total: 250.00
AP-Check Detail (1271272018 - 1:31 PM) Page 27



Check Number  Check Date

Amount

ANWDE410 - Ward, Andrew Total: 250,00
WES4152 - West Coast Arborists, Inc. Line Item Account
205358 12719/2018
Iy 142484
11/15/2018 Tree Removal & Planning 11/1-11/15/18 215-6010-6310-2181-000 9.150.00
11/15/2018 Tree Removal & Crew Rental 11/1-11715/18 215-6010-6310-9181-000 T.096.00
11/15/2018 Grid Pruning 11/1-11/15/18 215-6010-6310-8180-000 24 320,00
Inv 142484 Total 40,566.00
205358 Total: 40,566.00
WES4152 - West Const Arborists, Inc. Total: 40,566.00
Towl: 364,809.10
AP-Check Detadl (1271272018 - 1:3]1 PM) Page 28
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PAYROLL ACCOUNT RECONCILIATION

City of South Pasadena
for Payroll 11.30.18

Account Number Account Name 12.19.18

101-0000-0000-1010-000 General Fund - Payroll cash 645,409.88

Other Withholding Payables 3 358,974.14
101-0000-0000-1010-000 MNet General Fund - Payroll Cash 286,435.74

Insurance Adjustment -
205-0000-0000-1010-000 Prop A - Payroll Cash 7,787.65
207-0000-0000-1010-000 Prop C - Payroll Cash 6.312.49
210-0000-0000-1010-000 Sewer Fund - Payroll Cash 11,833.74
211-0000-0000-1010-000 CTC Traffic Improvement -
215-0000-0000-1010-000 Street Lighting & Landscape Asessment - PR Ci: B,876.48
218-0000-0000-1010-000 Clean Air Act -
227-0000-0000-1010-000 CRA - Payroll Cash -
230-0000-0000-1010-000 State Gas Tax Fund - Payraoll Cash 17,565.87
274-0000-0000-1010-000 Homeland Security Grant -
310-0000-0000-1010-000 Sewer Capital Projects Fund -
500-0000-0000-1010-000 Water Fund - Payroll Cash 53,907.29
700-0000-0000-2210-000 Internal Revenue Service 60,897.56
700-0000-0000-2220-000 Employment Development Dept. 23,871.25
700-0000-0000-2230-000 Internal Revenue Service 17,708.78
700-0000-0000-2240-000 PERS Pension g7, 216.87
700-0000-0000-2260-000 Deferred Comp - Empower 14,581.70
700-0000-0000-2262-000 PERS Health - Actives
101-3011-3041-7131-000 PERS Heatlh - Retirees
Total Checks & Direct Deposits 605,195.42
Checks 16,516.50
Direct Deposits 374,302.76
|.R.S Payments 78,606.24
E.D.D. - State of CA 23.971.25
PERS Pension g97.216.87
Deferred Comp - Empower 14,581.70
PERS Health

605,195.42

To 700 733,276.90
Other PR Payable 358,974.14
ACH Payable 374,302.76
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Redevelopment Successor Agency Check Summary Total



Redevelopment Successor Agency Check Summary Total

Agency Warrants 12.19.18
Mendor Invoice # Check # Departmant Description Amount
No ltems to be reported for this period.
RSA Report Total s
Marina Khubesrian M.D., Agency Chair Evelyn G, Zneimer, Agency Secretary

Craig KoaMer, Agency Treasurer
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City Council
ITEM NO. | 2.

Agenda Report =

DATE: December 19, 2018 (‘.
A

FROM: Stephanie DeWolfe, City Manager J
PREPARED BY:  Craig Koehler, Finance Direcmﬂ—""—/
SUBJECT: Monthly Investment Reports for September 2018 and October 2018

Recommendation
It is recommended that the City Council receive and file the monthly investment reports for
September 2018 and October 2018.

Commission Review and Recommendation
This matter was not reviewed by a commission.

Discussion/Analysis

There were no significant changes in the City of South Pasadena’s (City) investments from the
prior months. The amounts shown for the 2016 Water Revenue Bonds Escrow Fund are for
information only. Since these funds are not accessible to the City or available for City use, they
are no longer being included as part of the City’s total investments.

Background

As required by law, a monthly investment report, including water bond funds, is presented to the
City Council disclosing investment activities, types of investments, dates of maturities, amounts
of deposilts, rates of interest, and securities with a maturity of more than 12 months at current
market values.

The reports reflect all investments at the above-referenced date and are in conformity with the
City Investment Policy as stated in Resolution No. 7476. A copy of the Resolution is available at
the City Clerk’s Office.

Legal Review
The City Attorney has not reviewed this item.

Fiscal Impact
The investments herein provide sufficient cash flow liquidity to meet the estimated expenditures,
as required in the investment policy.



Monthly Investment Reports for September 2018 and October 2018
Page 2 of 2

Public Notification of Agenda Item
The public was made aware that this item was to be considered this evening by virtue of its

inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the
City's website and/or notice in the Sourh Pasadena Review and/or the Pasadena Star-News.

Attachments;
1. City Investment Reports for September 2018
2. City Investment Reports for October 2018



ATTACHMENT 1
Monthly Investment Reports for September 2018



Exhibit A
City of South Pasadena

INVESTMENT REPORT
September 30, 2018

Investment Balances at Month End

YIELD TO PERCENT CURRENT
INSTITUTION MATURITY CALL OR OF MARKET
NAME DATE MATURITY PORTFOLIO COST VALUE *
LOCAL AGEMCY INVESTMENT FUND:
LAIF City ON DEMAND 2.063% 47.14% 14,883,852.32 14,883,852 32
SUBTOTAL 47.14% 14,883,952.32 14,8683,952.32
MORGAN STANLEY SMITH BARNEY
Govemment Securities See Exhibil B-1 1.56% 38.88% 12 277 44591 12.014,159.41
Corporale Bonds See Exhibit B-1 2.64% 13.97% 4,410,105.45 4.321.056.53
SUBTOTAL 52.B6% 16,687,551.36 16,335,215.94
TOTAL INVESTMENTS 100.00% $31,571,503.68 $31,219,168.26

2016 WATER REVENUE BONDS ESCROW FUND **
** Information Only - Funds held In escrow are managed solaely by the 2016 Bond Trustees. The funds are not accessible
by the City and not available for City use, They are, tharefore, not Included in the Total Investments.

Wells Fargo Govl. Securilies See Exhibit B-2 1.735% 42,122,000.00 41.758.677.28
Wells Fargo Uninvested Cash Balance 1.131.27 1.131.27

BANK ACCOUNTS:

Bank of the Wesl Account Balance: 51,801 474 48

Margan Stankey Uninvested Cash Balance: $62.976.72

Morgan Stanley Unsettled Transactions 50.00

BNY Melion Uninvested Cash Balance $153.575.63

Required Disclosures:

Average weaighted maturity of the portfolio 344 DAYS

Average welghled tolal yleld to maturity of the portfolio 1.944%

The City's Invesiment liquidity is sufficient for it to mee! ils expenditure requirements for the next 180 days.

All investments are in confarmity with the City Investment Policy.

* Current marke! valuation is required for investments with maturities of more than twelve months.
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Exhibit C

City of South Pasadena
Investment Report

Summary of Invested Funds - Last Day of the Month

MONTH FY 2008-10 FY 2010-11 FY 201112 FY 201213 FY 2013-14 FY 2014-15 FY 2015-16 FY 2016-17 FY 2017-18 FY 2018-19
JULyY 20,273 657 13,579,652 11,604,558 14,003,563 17,332,153 20,958,651 26,306,572 28,541,631 74 033,803 33,187,829
AUGUST 20,608,628 12,099,372 11595476 13,043,563 17,330,985 12,658,088 26,294,151 28405544 73,122925 31,258,493
SEPTEMBER 17,292,659 11,000,410 11,582,026 11,783,420 16,331,567 19,715,369 22,058,958 27,049,882 70,952,657 31,219,168
OCTOBER 17,297,628 10,757 440 10,575907 11,795960 13841158 17221779 22325114 27,023,005 70,917,973
NOVEMBER 16,621,048 10,499,526 8,992,178 11,800,260 13,836,635 17,221,849 22287418 73,246 265 26,547 176
DECEMBER 18,487,198 10,634,416 10,185,282 11,805,140 16,837,192 20,603,990 22,253,300 71,499,585 28,949,643
JANUARY 20,210,860 12,629,088 8,186,793 11,816,031 18,846,359 26,309,319 27,399,997 71,228,735 32,878,042
FEBRUARY 19,519,072 12,619,768 9,184,331 13,818,580 18,845,663 26,260,788 30,108,605 71,084,575 33,013,420
MARCH 18,448,613 12,610,790 8,126,552 13,319,038 13145894 26315158 28,939924 72604 964 32,833,141
APRIL 19,317,280 12,605,200 11,130,863 17,327,604 13,153,853 26,326,876 28276276 75,018,330 33,064,100
MAY 16,191,608 12,585,623 11,128,155 19,327,983 23,452,878 26,310,240 28,429,928 76,053,277 32,879,674
JUNE 15,871,761 12,581,680 10,275,475 19,323,510 22452628 29,289,712 26,594,581 75,918,587 33,102,349



ATTACHMENT 2
Monthly Investment Reports for October 2018



Exhibit A
City of South Pasadena

INVESTMENT REPORT
October 31, 2018

Investment Balances at Month End

YIELD TO PERCENT CURRENT
INSTITUTION MATURITY CALLOR OF MARKET
MNAME DATE MATLURITY PORTFOLIO COST VALUE *
LOCAL AGENCY INVESTMENT FUND:
LAIF City ON DEMAND 2.144% 40.11% 10,869, 897.55 10,968, 887.55
SUBTOTAL 40.11% 10,969,897.56 10,969,897.55
MORGAN STANLEY SMITH BARNEY
Governmen! Secunities Sea Exhibit B-1 1.62% 42 88% 11.726,438.12 11,463,780.67
Corporate Bonds See Exhibit B-1 2.63% 17.01% 4.651,843.50 4,555 854.43
SUBTOTAL 50.05% 16,378,281.62 16,019,644.10
TOTAL INVESTMENTS 100.00% $27,348,179.17 $26,989,541.65

2016 WATER REVENUE BONDS ESCROW FUND **
** Information Only - Funds held In escrow are managed solely by the 2016 Bond Trustees. The funds are not accessible
by the City and not avallable for City use. They are, therafore, not Iincluded in the Total Investmants,

Wells Fargo Govl. Securities See Exhibit B-2 1.748% 40.680.000.00 40,336,380.08
Wells Fargo Uninvested Cash Balance 1,175.02 1,175.02
BANK ACCOUNTS:
Bank of the Wesi Account Balance: $3,253,862.96
Morgan Stanley Uninvested Cash Balance: $378,875.56
Morgan Stanley Unseltled Transaclions $123,050.87
BNY Mallon Uninvested Cash Balance S153,812.67

Required Disclosures:

Average welghted maturity of the portfolio 372 DAYS

Average weighted total yield 1o maturity of the portiolio 2.003%

The City's investment liquidity is sufficient for it to meet its expendifure requirements for the next 180 days.

All investments are in conformity with the City Investment Policy.

* Current market valuation is required for investments with maturities of more than twelve months.



W0 ) mhart ALm L COL TIODEL 1 A feaoddey pentsascn

(BSai6'Sl)  %0I6'L BL06¥Z6C 9t Lov'B0v Z9g'L0L 007000 LO¥ GSHODSELE ussy Gy [PUOHEN PB4 SIUNDIS LA0D BE
(9:'660'8) %0roL 95vrl'005 ZE vHZ 805 c¥O00L 00000895 BLVOSSEIE ‘ussy Gy PuonEN PeJ SIQUNIDS WADD IE
(Gvive) %0/8'} 00BZE'6S S¥'5LZ'001 S/Z00L 00000001 YWZDOSEIE ‘ussy By PuonEN P4 FMUIDPS 1ADD OE
(EL1£0'1) %0.8'F 00959661 €1 L8900 001 00°00000Z YWZ0O5ELE ussy Gy RUonEN Pa4 SMUNDAS LA0D SE
(iezs) NOLE'L POLLEZL LO'DED'EL LEZ'00L 00'DO0'EL WZDOSELE ‘ussy ‘Oyy [EUOHEN PaJ SSOUNDRS LADD +£
(oz'1L) %081 ZE L1968 ZS'8E0'sL £20°001 00°000°6L ¥WZDOSELE ussy "By jPUDHEN PB4 SIOUTDSS TLADD £
(Ze vea'l) %0.8'F OV9L6'9ZS ZL'0L5'069 LE0°00L 00'000'0ES WZOOSEIE ussy By PUOEN Pad SRGUMIRS LADD ZE
(ga'1c1) %0180 OZC56 66 B8 vR0°06 50008 00700006 FLADDSELE ussy By [euoiEN ‘Pa4 SINUNDSS LADD LE
(irzi) %0I80 PZOB6'ZI LL'SOOEL ¥r000L DO0'000'EL ¥LADDSELE uswy By euoney pay SEQUNDES LA0D OF
(1Lez) %0180 OFveE'6Z LULLD'0E LE0ODL 00°'000°0E *LADDSELE ussy Gyy [Puoney ‘pe4 SEOUNIAS LADD B2
(SreEL) %0LE'0 B96LR'0CE EEFID'IEZ 900001 00'000°LEZ ¥LAODGELE ‘ussy By jcuoney pad SanUNDaS LADD 82
(pe'6E9'8z)  %O0BL'L SE'BEL'EES SZRIE'ES GOE'6E D0'000'598 SSOEVOELE HUDE UROT BWOH ‘Pa4 SBNUNDBS LADD) LE
(99'6L0'ZL)  %0L¥Z Z¥IOE'BLE 82 L¥6'LEE ZZe Lol 00°000°9ZE ZEOVILELE  @loN wue] pagy 'dioD By ueoT BWol pad SANUNDAS LA0D B2
(LE'R09'1L) %OLWE OTIZZ'ESE L5'628'vEE ZrE oL 00'000°05€ ZHOVIALELE  @I0N uua ) pap dog By ueo BWoH pad SIS N0D 62
(G¥'9CL'El)  %00¥L ODD'SBZ'GEY S LZY'Z0S vEYo0L 00°000'005 LHOVILELD ‘diog By ueo Bwoy ‘Pa4 SENUNDES IADD ¥E
(6a'1iL'L) %OSZ'L DO'9BKELR 68492 18P +¥9Z°00L 0000008 IWAYILELE "dioD) Bl ueoT BWoH 'Pad SHNUNDES WADD £
{oo'12e'y) %00Z' | GB0BEIYE 56 LOL'SYE £0Z'008 00°000'S¥E DIOVALELE ‘diog By ueo BWOY Pa4 SANUNDES A0 ZZ
(sv'arz) %082'L 0Z'06L'6) 5O'890'02 EEE'00L 00 00002 DHOVIALELE ‘ding) Bipy Uen BwoH ‘pa, SAUNDES A0D L2
(a1 188'e) %092'L BG'8GL'S0E B9'BE9'60E L0Z'00L 00°000'60E ZAOVALELE ‘diog By ueo woy 'paq SERUNDES A0S D2
(sa'ale'e) %09Z' | BYESL'SOE ¥Z'5L0'60E ¥Z0°00L 00°000 60E ZAOVILELE 10 By ueoT WY ‘pay SaqUNDES A0S
(ZL'pLl'Ll)  %O¥6'L BE'959'95S LULEY YIS LLZ 6 00°000'6LS vIZRZRZLE @Oy MINSEAIL 'S SAIUNDAS A0D B
(OvBLL'GE)  %O¥6'L EE'Z90'L6E EL LPZZIY 91866 00000 ELY rAZRZBZLE vjon AnseEai) ‘g SIUNIES LA0D L1
(6L'00Z'6L)  %OLE'L PZOZT'PLiv £0'LZP'EGY CER'EE 00000 ¥6 BZMEZEZLE ooy Aunsead| 'S SHUNDAS TLADD G
(B6'92v'vl)  %0SOZ ¥O'ivl'OEv E0'89L 56F SEZ'00L 00000 Py 064828216 alop ANSeal| 'S SAIUN0AS ADD §L
(g9'696'LL)  WOEO'Z wE'ISO'LEL 25 1Z0'6EL LL¥0OL 00 000'9EL DEERZEZLE ojon Anseas| 'S SMUNIS LA0D FL
(LoeLo'tl) %O0Zr'L O ISL'0LZ LT OER 1B ¥59°001 00°000'082 GENSZEZLE @joN AnsEal] S SagUNIag A0S £1
(61°L06'S) %O0ZF'| 0S'8Y0'SYL 69°556'051 LET00L 00°000°051E GENBZBZLE aloN Ainseau) SN SAUNIIS A0 Z1
(D9'EBL'EL)  %OZVL Z0'L95'i8v Z9'¥SE'S6Y B9V EE D0'000 865 GENBZRZIE ojop unseau) S SANUNISS LA0D LL
(DL'ZE'DL)  %O0L¥L ¥FSEZ0ZE ¥5 190" 1EE 823001 00'000'6ZE ZEBZRTLE Moy Anseal] ST SEqUNIag LoD 0L
(ea'ser'2) %OLP'L PORZ0ZL LY RO L EEY00L 00000 FL ZETRZHZLE mop ANSEdl] 'S SMNUNDSS LADD 6
(os'182'c) %0L¥l DOOYE'ENZ 05 L09'9E L¥9'E8 00'000'05Z ZEWZOZLE mop lnsEas) ‘g SMUNIES A0D §
(ezs0z°2) %0LZL LELLL'SE E9ZRE L6 ¥GE 001 00'D00"L6 ZSHEZRZLE @oN Anseal)] 'S SHLNDAS LADD) 4
(z6'g92) %0LZ1L ShELL'YE FAWL: Y PIEEE 00°000'5L ZSHEZEZIE mop Anseas] 'S SEMUNDSS LAOD) 9
(6a'505) %0LZ1L SETFENE Y2 Ora're 9566 00'000°SE ZSHBZEZLE WoN AnsEau] S SSNUNISS LADD §
(vt'088) %NO0LZL BLECL'PSZ ELELD'SSZ LO¥'E6 00'000'652Z ZSHEZRZLE eoN Anseal] SN SIUMISS LA ¥
(es1eL't) %0¥9'L 0965101 £E'LrE'EDl LBL'66 00'000'¥31 SEOBZEZIE ;o AnsEau] ST SSOUNDAS LAOD) £
(BZELa'LL) %0¥9'L DBZLTIIE 61 251 'E28 OFL 001 00000 ZZ8 SEO8ZRZIE ajop ANSERUL ‘SN SANUNDSS A0S Z
(158852 %0021 ST LOSOLY SEEB0'ELY ¥Z0'00L DODOOELY BLSEZEIIE oy Anseau) ‘g SHUNDSS LA0D) |
SS0UTPD) PLLA IS0 =T adA]
pam e UAUND BN JeNEN parsnipy payenipy angEp, Jed dISNg sanssy UBLsasU
guswiseau] Aajumsg uebiow
8L0Z 'LE 50q03130
sofued (payl) payeguos Ag ploy
SJUSLISAAL| PUB SPUnd

-8 uqiyx3



(o6°ecs'L) %0LSC 00OwL'LL SE'CLE'EL EI6E0L 00'000'8L SNOZYLLES vep-Ep  puog spesodioD 92
(B ¥iL) WNO6E'Y RIERLLZL LOP0E' 12 60166 DOD00'EZL WS LZLL ou) swasds oasy  puog siiodiod G
(ov'zs) %066y SZ'SZI'S SOLITS ESEPOL 00°000's SYENOEDO0Z ‘i) SEIWo]  puog apeodio?d) G
(0L s58) OG5y O6156'BC 09 L08'6E 5Lv0L 00°000'8E SVENOL00Z o seswoe]  puog sEsodio] vl
gz ve) %OBE'F 010S0°Z BEYE0'Z BLZP0L 00000 FVENOEDOZ i) pseowe)  puog Besodio gL
(zzez1) %066 0¥ 000 Z9'9ZE'8 £80°¥0L 000008 FVENDE00Z dioD seawos  puog wesodiod Z4
(SE IS %065y D6 ¥SY00L SZ'908'L01L D29 E0L 0000086 FVENOC00Z ‘diog pseswon  puog apesodio] 1L
(g5 5ag) %OL6Y POYEL'YE Z9BLE'SE 850 #0L 00'000'¥E ILMBaLPERD ‘diog Bupung NG puog areiodioDd 0L
(1652 WNOLE'Y ZVOP0Z E0ZL0'Z Z09E0L 000002 HrEaLFEGD ‘diog Bupung ONd  puog aesodio] 69
(egal) %0L6'y SCECLD 5629 EBSEOL 00'000"e IMEOLFEGS ‘deog Bupung ONd  puog ajesodio] g9
(eL60Z'1) %0L6'F DO GZE'E0L 6L BES PO #0C E0L 00000" 101 IMBALYEGS ‘diog Bupung anNg  puog sendiol J9
{ovva2) wOPE'y L¥LIEE0R ig'iza'08 £50'20L 00'000°6L CHYHELZLL ‘o) swaishs 0%y puog Mesodio] 99
{Loerz'y) W%OLFZ 628208 0612518 #FI00L 00'000'18 ZSY4IESS0 (mqeyeD) ‘diod (988 puog slesdiod 59
(LLses') %0ZL'L 6820008 D9'RES' 18 S99°001 00°000'18 ZAVADGLZE dnoug) sjesejoy o2json  puog ayesodiol ¢4
(621 WwOZE'L OFZ09'BE LE'0ZE'OF 108001 00°000'0F 0938kLzZrL ‘07 dqWEE) P 000 puog aieiodiod £9
(Lwaw) %OZ6'L B10L8'Z G5 ZL0'E 0Z¥ 001 00°000°E 093BLLENL 00 MQWEE) § 004 puog aesodio] 29
(@i gaL) %OZ6'L BLOLEEZL 96'GE0'EL LIZ'00L 00'000'EL 0538 LLERL 00 WOuies § ool puog ajeodio] |9
{ovvie'L) %OZ6'L O£ 956'E0) 94 0EE'S0L SLE'0OL 00°000°501 09D38LLZYL ‘00 SOWES) § 00N puod sjesodio) 09
)| %OZKL Z6BZL'08 0L'€95' 18 B9V 66 00000 28 PIrESLSEEY (euEa) amfoucH  puog sjeiodio] g5
(Lezsz) WOLZL OLLEG'ZZL LEERL'EZL S08'L0L DO'000"bZE FIVrL0LE0 uopmediog (eydes Buog  puog slewndiod 85
(90'avy) %OLZ'L OZHZL'vy 9Z'0LL'Sk ZEE'0OL 00°000'SY L 1E0L9FE0 ‘oup AumeyieR anysyieg  puog ajejodion /g
(¥e0a) %OLZ'L ZLLS6'D 90'vZ0'L ¥E'00L 000002 L 180L9%80 U] Aemeyiel anysyieg puog ajesodio] 9g
(a5 vzi) %OLZ'} 95 BZEDLL FLESZ'LLL 622001 00000 LEL LIH0LOYED U AumeyieH anysyiog  puog seodio] 55
{19'voE) %0LE'L O0'E20'LE LOLZL'ER Gv6 86 DO'D0D0'EE 9ENYLLERS ‘diog) jRpueud JES0Rg  puog sjesedio vE
(¥0'00%) %0002 ZLEBLLE TR N £15°001 00°'000'8E L389L0LEY {eiqeges) ou) jodag swol  puog ajeodio) g5
{oe2u) %000'Z ©9986'l 8179002 B0E'00L 000002 | SESLO0LEY (agqugen) 2u) odag awoy  puog aendio] 25
(GE'65) %0002 ZGGS6'L lerio'e a8l '00l 00'000'8 \3E9.0LEF (@qenen) ou) jodeg awey  puog ajesediod 1§
(zvarz) %0002 WOZZEIE 0Z 960'ZE LOE00L 00°000'ZE L3E9L0LEY (aquie:) u| lodag awoH  puog aEsodo] 05
{gozaL) ROLL'Z  #E'159'LL GE'EER'EL 955°001 00°000'8L bzl prA LT epuRul 4 Jeydiaie  puog Mesodio] Gy
gzscl) %O0ZZ O Lv6'EL 8y Ze0'0Z ZLYoot 00'000'02 GHHHESLLE (ageyeD) diooueg g puog aesodiod gy
F1-3-T8 )] %0022 960E8'09 £9'652'19 617001 DO000°LS GHHHESLLE (spquyen) diooueg 5N puog Ewda] Ly
(ze'wez) %05ZZ CEGLE'09 SLPSLL0 £5Z°00L 00°000° L9 THHIZIVT diog) [epde] amag uyor  puog siesodio) gy
(zegsy) %O0r0S SLEZLGL L9789 L5101 00000'GL THVZIELLE WIS [E0UEg palUN  puog esodiod Sy
ey iir) %001 Z00vD'IE 05'/50'28 0.0°00L 00'000'Z8 G1E89EYER ‘dion) peyrdpaquiny  puog aesodio]) w
gL6iL) %0501 SZISE'EL EF0L0'6E 181001 D0'000'6E ZAOHO0R0 {mqeyes) vogayy oA maN jo yueg  puog apeiodo] £y
TR 41 %0S0'L SZO8E'Z LFZ00'E 080°001L 00000'E ZAIHOOFS0 (ygupeD) uogayy WO, Ma j0 yueg puog aodio] Zy
(e %0S0'L 0S'ZBB'S £Z¥00'S 1L0°001 00'000'9 Z4IHO0YI0 (oyqepes) uopayy o, may jo yueg puog apesodiod Ly
(zz'gai) %050'L 00'09E'LLE ZT9TO'TLL £20°001 00D00ZLE ZdOHIO0¥0 {oyqegeD) vopayy WoA Moy jo yueld  puog sjeiodio] OF
(saace) %O0ZL'L BLPIEZOL LOYBL'ESL 611001 00°000°E91L DADBYFELL ou| corsdad  puog selodio] 6E

(Srere'zeZ)  %iZ9'L  L9'6BL'COVIL  ZLBEYOIL'LL 00000 LLLLL SIUMSS LA09) [E0IGNS

s50ueD WLA 1503 [ITETTE T adA)

pamjEaN)  UALND  GNEA 1EREN pajsnipy paysnipy FnEp JBd dISnD janss) uSLSanU|

ssunsasu) Aejuers uebion

810Z ‘LE $0Q0120
sajueg (pay L) pejrenuod Ag pley
SIUBLUISAAL] PUE SPUN4

-8 Hanyx3



Wh Sy Lta A 00 I ONE1E1 AATHOON RaUTTRS, X

(z0'686's6)  %IZIT CYISE'SSS'y 05 EFE LSS’y 00°000°685" spuog ajeundio?) [EognSg
(EZ 219°6) %0962 LL00V'RL ¥ELLOZE LSZI0L 0000018 09aX6EER diony apesn  puog ajesodio LLL
(g5 e0v'a) %OFLZ 08098951 BLEIZ'ETL Er0ZOL 00°'000'094 S4EEERLED ouj apddy  puog Moo 0L
(B0'1SEE) WOLO'E GO066'LL #1108 18 EL6201 00°000'6L YHYIBBIZE {mqeges) o4 wues yuon woibupng  puog sjwodiod B0L
(Bresr'L) %OBLZ ¥FeLD'LS) 26285 ¥ 4957101 00°000'2Z91 0S30WESZ0 (@qepen) wpas) ssaudig usduaury  puog ajesodiod 8oL
(625862 ROCKZ ¥EVEL'GL E96LLZR 2L8°001 D0'000'ZE IVEEIBFES ‘diog yoscuogy  puog siesodiod /oL
(ezvre'y) %OO0'Z OFSZ0'ESI GEBAL'ZO1 6¥Z 66 00°000'¥S1 L4VDIEaLS DU ‘preguse  puog ajmodiod 90
(10 v08) %WO0L'L BLL9Z'OL 6159891 L0266 00000 LL SNVABLGEE (maeen) ‘00 WE  puog sesodiod SoL
(ra1L82) %00L'L OL'SLLVZY v6'or0'sa ZL0°001 00°000's9 SMYABLEES {maeyes) ‘oo WE  pucq ajesodiod #0L
(g zze'y) %OLk'y OEGHZ'SSI 06 LOL'6S) 1947501 00°000' 451 9ZHHSZIaY aseys vebioy 4r  puog sjes0diod £0L
(ze 259's) WOBZ'Z ¥ LLZESI 96 ¥EE'EDL ¥6LL0L DO°D00'Zal FAYSILEZO0E (@quyeD) 'dioD oy uoxxs  pucg aiesodio] ZoL
(ge'aoL'z) %OL0'Y SZIE0'0L £9'50Z'8L PLZ POL 00°000'GL OAHGESRLE (piqeges) dion wnaoged [ewepRog  puog sjeodiod LOL
{e6'002°1L) WOBK'y Z8'6¥FYE GLOG1'9E £rL90L 00°'000°FE LAYDZIB9E ‘diog jepdeD 3uBeF ‘ueg  puog ajesodiol 0oL
(L0'62E's) WOBK'Y LOZPVOLL PLLLLGLL ZLZ'90L 00000601 LAFDZOBOE ‘duog mydeD appag uag  puog aesodiol) 66
(g iLo'e WOEZ'Z BLBOL'RSL 92'LZL'291 Sk 00L 00'000' 291 OvYD9Z28Z6 WSIA puog ajeiodiod 96
(90 pea) W%OVF'Z O0BFE'vE 99'ZVE'SE LLE'LOL 00'000'5E oAYFILOa1 (mmees) diog vomeyn  puog ajeiodiog LG
(av'aov'L) WNOPFZ 09GZZ'¥S 00'260'65 852 101 00'000°55 SAYPEL9OL (maeen) dion vouasyd  puog aeodio] 56
(soaLa’L) %086'L BO'65L'1E LLBLO'ES 60001 00'000°ER SHODSLBLY UOSUYDP 1§ UDSUYor  puog ajesodiod o6
(eLze't) %O¥E'Z ¥9'¥OR'00 IEEEr'Z9 669'001 00'000'Z9 ¥1v30¥F00 ouj sBuipjoH w1 ganyD  puog aleiodio] ¥
(e oes'l) %OVE'Z Z6'C2R'GS 6Z055'L9 616001 00°000°'L8 ¥1v30FF00 ouj sBuploH Wil QaNYD  puog MeiodioD £5
(Ev665) %OLG'L B8R ZLG'EL LEZLL'EL L0600L 000006 918912161 ‘o) Mog-Esn] puog aleodio] 26
{oL'oas'L) %O0L6'L ¥2008'08 ¥EGEE'ZS £29°001 0000029 01891Z161 ‘07 BegreIen  puog Meiodio] LE
(56 LLL'E) ROGE'Z 6L Z08'001 |L'086'E9L 209001 00 000°E9k LL4D15000 USLALNY J0 Jueg  puog Seiodiod 05
{56 620) %OBL'Z O0GLIGL S5'BLE0E £65°1L0L 0000002 £30d8IrsE ‘07 Asusic] IepA YL puog aeuodio] 68
{izsei's) %06L'Z 00 LD0'6S \Zzivoa LEZ00L 00'000'09 £30d89SE ‘07 ABusiq IEp ByL  puog ajiodio] g8
{5z 629} WOLSZ OvODSL'ER SOBLE'PE 85101 00°000°¥E ZSVLLrPISE dio]) jsang aels  puog apmodio]) 29
(geese’L) %O0LS'Z OFEcr'es 8 LZE'YS ZES'LOL 00000'vS ZSVLLVISE ‘diog) wans aels  puog aleiodio) a8
{oc's05) %092 OFSEL'GI 0£°00€'02 #0510t 00°000'02 COVOrLESY ‘diog @) puog smodio) 5@
{zi'aw) %0OrZ L6962 EFLI0E LBS 00t 00'000°C COVOrLEsy ‘o7 @) puog aesodion ¥
(TR 11:] %0O¥Z ZVIT¥SS EZSv'os SEF00L 00'000'95 COVOrLESY ‘wod By puog Aesodio] €8
(b0 128) %OLLZ wOB9E'\Y 800652 SOV 0L 00000 2F TNOAFZELE o) dnous) yiesy papun  puog aesodio) 78
(95 99%) %0LLZT SLBSELL ZLWZE'SL ¥OQ L0 00'000'81 TNDIYZELE U dnoud) ynesH papun  puog apesodod 18
(eegus) WNOLLZ PP I9ES0'L 606001 00'000'L TNDFZELS DU dnoud) il paliun  pueg wesedio] (8
(zezea) %OLLT SETHS'LS BTSLYES ¥22°00L DO'000'ES TNDYZELE 2 dNOUD URESH papun  puog eiodio] 6L
oz 1€6) %008 BCLLVEE 8580V LE £16E0L 00'000'9E aAvIZIGLE ‘diogy jefie)  puog ayesodion gy
levas) %008E L LLSEE LOSEF O SERE0L  0ODOO'6E BAYIZIOLE 'diog jofise) puog ajesodio] L)
SSOVUIRD  WLA ) wewig adl)
PRTERI  UALND  SnEA e pasnipy pasnipy anEp, ey dISND sanss| PUBLLSIAALY
muounsoeau] Asjueg vebiop
gL0Z ‘L€ Jagqolag
safued (payl) peysenuos Ag ploy
EJUBWIISIAL) pUB SpUN 4

-8 uqux3



L. SGoRI0) bodel AmIC-01 SI0DE1-81 AfFUOdey Ry, Y

00'000'00E"94 luawaies yueg Jod sjejo )
00'000'00E'9) SUD[OBSURI| PaIasu Ul SE0L
BuOrIESURIL PaasLn Eogns




Exhibit B-2

Funds and Investments

Held by Contracted (Third) Parties
October 31, 2018
2016 Water Revenue Bonds
investment Issuer Settiement Par Value Coupon Market Value Current Maturity Daysto CcusipP
Type Date Rate YTM Date Malurity Account Number
BNY Mellon Project Fund
1 Cash - 0.010% - 0.010% 1
2 Morgan Stanley Treasury Portfolio 153,812.67 0.250% 15381267 0.250% 1
Subtotal Cash & Cash Equivalents 153,812.67 0.250% 153,812.67 0.250% 1
Total Project Fund 153,812.67 0.250% 153,812.67 0.250% 1
Wells Fargo Escrow Fund - Information Only
1 Cash 1.175.02 0.100% 1,175.02  0.100% 1
Subtotal Cash & Cash Equivalents 1,175.02 0.100% 1,176.02  0.100% 1
2 Gov't. Securities U.S. Treasury Nole 11/10/20186 592,000.00 1.625% 589,939.84 1.625%  3/31/2019 151 912828C65
3 Gov't. Securities U.S. Treasury Note 11/10/2016  40,088,000.00 1.750% 39,746,450.24 1.750%  9/30/20189 334 912828F38
Subtotal Securities 40,680,000.00 1.748%  40,336,390.08  1.748% N
Total Escrow Fund 40,681,175.02 1.748% 40,337,565.10 1.748% 3N

XAlnvestiment Reports\FY 18-192018-10-31Unv Report October “182016 Bondsl] ]



Exhibit C

City of South Pasadena
Investment Report

Summary of Invested Funds — Last Day of the Month

MONTH FY 2008-10  FY 2010-11 FY 2011-12  FY 2012-13 FY 2013-14 FY 2014-15 FY 2015-16 FY 2016-17 FY 2017-18 FY 2018-18
JULY 20,273,657 13,579,652 11,604,558 14,003,663 17,332,153 20,958,651 26,306,572 28,541,631 74,033,803 33,187,829
AUGUST 20,608,628 12,098,372 11,595476 13,043,563 17,330,985 12,658,088 26,294,151 28,405,544 73,122,925 31,258,493
SEPTEMBER 17,252,659 11,000,410 11,582,026 11,783,420 16,331,557 19,715,369 22,058,958 27,048,892 70,952,657 31,219,168
OCTOBER 17,297,628 10,757,440 10,575,907 11,795,960 13,841,158 17,221,779 22325114 27,023,005 70,917,973 26,989,542
NOVEMBER 16,621,046 10,499,526 8,992,178 11,800,260 13,836,635 17,221,849 22287418 73246265 26,547 176
DECEMBER 18,487,198 10,634,416 10,185,282 11,805,140 16,837,192 20,603,990 22,253,300 71,499,585 28,949,643
JANUARY 20,210,860 12,629,088 8,186,793 11,816,031 18,846,359 26,309,319 27,399,997 71,229,735 32,878,042
FEBRUARY 19,519,072 12,618,768 9,184,331 13,818,580 18,845,663 26,260,788 30,108,605 71,084,575 33,013,420
MARCH 18,448,613 12,610,790 9,126,552 13,319,038 13,145,894 26,315,158 28,939,924 72,604,964 32,833,141
APRIL 19,317,280 12,605,200 11,130,863 17,327,604 13,153,853 26,326,876 28,276,276 75,018,330 33,064,100
MAY 16,191,609 12,595,623 11,128,155 19,327,983 23,452,878 26,310,240 28,429,928 76,053,277 32,879,674
JUNE 15,871,761 12,581,680 10,275,475 19,323,510 22,452,628 29,289,712 26,594,581 75,918,587 33,102,349



City Council
Agenda Report EENRR |—5

DATE: December 19, 2018
FROM: Stephanie DeWolfe, City Manager
PREPARED BY: Craig Koehler, Finance Direct

SUBJECT: Adoption of the Resolution Authorizing Signatories on City Banking
Accounts and Related Banking Documents

Recommendation
It is recommended that the City Council adopt a resolution superseding Resolution No. 7573,
Authorizing Signatures on City Bank Accounts.

Commission Review and Recommendation
This matter was not reviewed by a Commission.

Discussion/Analysis

By adopting the attached resolution, that supersedes all prior resolutions, Finance Director Craig
Koehler and Human Resources Manager Mariam Lee Ko will have signatory authority on the
City of South Pasadena’s (City) bank accounts and related banking documentation.

Background

The City Council previously updated the resolution for signatures on City bank accounts on
September 19, 2018. The resolution authorizing signatures on City Local Agency Investment
Fund accounts was most recently updated on September 19, 2018. At this time, there is no
change to add or remove staff from the signatory authority list for LAIF. The bank requires
action from the City Council documenting approval of these changes. Currently it is necessary to
authorize revisions to the bank account signatory assignments.

Legal Review
The City Attorney has reviewed this item and has opined that the resolutions are in order.

Fiscal Impact
The adoption of the updated resolution will update the authority to ensure accurate personnel
have authorization.



Resolution Authorizing Signatures on City Accounts
December 19, 2018
Page 2 of 2

Public Notification of Agenda Item

The public was made aware that this item was to be considered this evening by virtue of its
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News.

Attachments: Resolution Superseding Resolution No. 7561, Authorizing Signatures on City
Bank Accounts



RES. VOL. 53 PAGE XX 12/19/2018

RESOLUTION NO. XXXX

A RESOLUTION OF THE CITY COUNCIL
OF THE CITY OF SOUTH PASADENA, CALIFORNIA,
SUPERSEDING RESOLUTION NO. 7573, AUTHORIZING
SIGNATURES ON CITY BANK ACCOUNTS

WHEREAS, the City Council or its designee has the authority to manage the
City of South Pasadena’s (City) bank accounts.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH
PASADENA, CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND
ORDER AS FOLLOWS:

SECTION 1. To authorize Marina Khubersrian, M.D., Mayor, effective
December 19, 2018, as a signatory on all City of South Pasadena bank accounts and
related documentation.

SECTION 2. The use of the facsimile signature of Mayor Khubersrian is hereby
authorized and said bank is hereby authorized to honor and pay any and all checks and
drafis so signed provided said checks and drafis are countersigned by one other signatory.

SECTION 3. To authorize Gary E. Pia, City Treasurer, effective December 21,
2011, as a signatory on all City bank accounts and related documentation.

SECTION 4. The use of the facsimile signature of Gary E. Pia, City Treasurer, is
hereby authorized and said bank is hereby authorized to honor and pay any and all checks
and drafts so signed provided said checks and drafts are countersigned by one other
signatory.

SECTION 5. To authorize City Manager Stephanie DeWolfe, Finance Director
Craig Koehler, and Human Resources Manager Mariam Lee Ko, as signatories on all
City of South Pasadena bank accounts and related documentation.

SECTION 6. This resolution shall become effective immediately upon its
adoption.

SECTION 7. The City Clerk of the City of South Pasadena shall certify to the
passage and adoption of this resolution and its approval by the City Council and shall
cause the same to be listed in the records of the City.
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RESOLUTION NO. XXXX
Page 2

PASSED, APPROVED AND ADOPTED ON this 19" day of December, 2018.

Marina Khubersrian, M.D., Mayor

ATTEST: APPROVED AS TO FORM:

Evelyn G. Zneimer, City Clerk Teresa L. Highsmith, City Attorney
(seal)

I HEREBY CERTIFY the foregoing resolution was duly adopted by the City
Council of the City of South Pasadena, California, at a regular meeting held on the 19"
day of December 2018, by the following vote:

AYES:
NOES:
ABSENT:

ABSTAINED:

Evelyn G. Zneimer, City Clerk
(seal)



City Council
Agenda Report ITEM NO. H_

DATE: December 19, 2018
FROM: Stephanie DeWolfe, City Manager%.

PREPARED BY:  Marc Donohue, Chief City Clerk " 1,."

SUBJECT: 2017/18 Commission Annual Reports

Recommendation
It is recommended that the City Council receive and file the 2017/2018 Commission Annual
Reports.

Commission Review and Recommendation
Each annual report was prepared by the Chair of the commission in conjunction with the staff
liaison for that commission.

Discussion/Analysis

Every year, City commissions are required to provide an annual report to the City Council to
share accomplishments from the previous fiscal year. Starting this year and going forward,
commission annual reports will be presented as a receive and file item to the City Council as
opposed to a formal presentation during a City Council meeting,.

In conjunction with this change, staff has also scheduled the first annual Commissioners
Congress. This event will gather all Commissioners and the City Council for the presentation of
annual reports and will take place on February 28, 2019.

Background
In years past, commission annual reports were formally presented to the City Council to
summarize accomplishments from the previous fiscal year.

Legal Review
The City Attorney has not reviewed this item.

Fiscal Impact

There is no fiscal impact associated with this item.

Environmental Analysis
This item is exempt from any California Environmental Quality Act (CEQA).



2017/18 Commission Annual Reports
December 19, 2018
Page 2 of 2

Public Notification of Agenda Item

The public was made aware that this item was to be considered this evening by virtue of its
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the
City’s website and/or notice in the South Pasadena Review and/or the Pasadena Star-News.

Attachments:

Animal Commission Annual Report

Cultural Heritage Commission Annual Report
Finance Commission Annual Report

Freeway & Transportation Annual Report

Library Board of Trustees Annual Report

Natural Resources & Environmental Commission Annual Report
Parks and Recreation Commission Annual Report
Planning Commission Annual Report

Public Safety Commission Annual Report

1['.' Public Works Commission Annual Report

11. Senior Citizen Commission Annual Report

12. Tournament of Roses Committee Annual Report
13. Youth Commission Annual Report

DN U R W~



ATTACHMENT 1

Animal Commission Annual Report



City of South Pasadena

To: Honorable Mayor and Members of the Council

Date:  December 19, 2018

From: Erin Fleming, Chair, Animal Commission
Re: Fiscal Year (FY) 2017-18 Annual Report of Animal Commission

The South Pasadena Animal Commission (SPAC) continued our mission of public education
and information for the humane care and treatment of domestic animals and wildlife —
providing resources, guidance, and recommendations to the City Council to assist in
addressing needs, concerns and questions from residents regarding animal issues within the
community.

SPAC holds six monthly meetings in a year, which are scheduled during the months of
September, November, January, March, April, and May. Commissioners currently serving
are: Comelia Balogh, Yvonne Banzali, Chair Erin Fleming, Vice Chair Elisabeth Emirhanian,
and Katherine Offenhauser. Vice Chair Emirhanian replaced outgoing Commissioner Daniel
Kreinbring. City Liaisons to the commission are: Council-member Diana Mahmud, and
Acting Captain Jim Valencia from South Pasadena Police Department. Acting Captain
Valencia replaced retired Captain Mike Neff, who served as liaison for past three years.

Commissioner Comelia Balough is at the end of two terms with the SP Animal Commission.
Comelia initially replaced another Commissioner mid-term, and was later appointed for two
full terms. Her passions have included habitat issues and coexisting with wildlife. We hope
that we can find another valuable and energetic replacement for Comnelia. We would like to
take this time to thank her and acknowledge Cornelia’s seven years of service.

The theme at our recent events again focused on Spay/Neuter. We educated the public at
events, distributed information, and provided resources for low-cost programs that are
available. During this year, we had planned to make recommendations regarding a
spray/neuter ordinance in South Pasadena in hopes to support the Pasadena Humane Society’s
and other local rescues to lessen the overcrowding shelters and increase adoption rates.

This initiative was delayed to focus on the City Council’s 2017 request to focus on researching
and providing additional recommendations to amend the current ordinance to ban the sale of
commercially bred dogs, cats and rabbits in the community by expanding the ban to other
animals. In doing so we have listened to public comments, debated the issue, thoroughly
researched it, and have called upon several expert organizations for guidance. In November
2017, the SPAC voted 4-1 to amend the ordinance. In 2018, Commissioner Balough has since
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requested to change her vote, resulting in a unanimous recommendation to Council to amend
the ordinance to expand the ban to other animals.

In spring 2018, SPAC continued our educational outreach by inviting local children and teens
to participate in the annual Be Kind to Animals (BKTA) Art Exhibition. In conjunction with
National Be Kind to Animals Week, South Pasadena’s event occurred on May 7, 2018 in the
Library’s Community Room. We would like to extend our appreciation for the following:
e The City Council for the official proclamation of the event and the significance of the
cause;
e Mayor Schneider who presented certificates at the BKTA awards ceremony to the
participants, and taking photo with the families that attended;
e The South Pasadena Children’s Library staff for researching and preparing this
valuable list, “Paws to Read,” for multiple grades and reading levels;
e Former SPAC commissioner Beverly Bieber for her continued involvement with this
event,
We would like to extend a special thank you to former Captain Mike Neff and the SPPD
cadets who worked so diligently to make the event logistics successful. This event has been
going on for close to 30 years and is certainly a cherished event. Pet Food Express in Pasadena
provided give-a-ways at the events and the Pasadena Humane Society’s Mobile Pet Adoption
was also in attendance.

In a continued effort to educate and promote the humane treatment of domestic pets and
wildlife, the SPAC attended and disseminated information and resources at event booths
during Doggy Day & Cats Too in May 2018 and the Police and Fire Department Open House
in September 2018.

Additionally, at the request of Council-member Diana Mahmud, we have been evaluating
Coyote Management Plans due to an uptick of coyote sightings in surrounding areas. In
reviewing the Pasadena Humane Society’s reports, we have not seen an increase in South
Pasadena’s coyote population, but we are diligently monitoring the situation in an effort to
educate the community and protect our resident pets.

Moving forward in 2019, we plan on having a SPAC commissioner chair each of our
community events in hopes to provide greater focus, and therefore greater impact in our
efforts. We continue to provide volunteer opportunities to the South Pasadena high school
students and community residents interested in public service and who support the mission of
animal welfare and education. We want to continue the efforts in working with the SP City
Staff to update the SPAC page on the City’s website so we may continue to provide the
community access to pertinent information and resources online.

The Commission thanks the Mayor, City Council, City Staff, Parks & Recreation, the
Pasadena Humane Society, the SP Library, the many community supporters, and the South
Pasadena Police Department for their continued support throughout the year. We look forward
to our continued joint efforts to promote the progressively humane treatment of animals, the
protection of their habitats, and the advocacy of coexistence within our community.
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Cultural Heritage Commission Annual Report



City of South Pasadena

Date:  December 19,2018
To: Honorable Mayor and Members of the Council
From: Mark Gallatin, Chair

Re: FY 2017-18 Annual Report of the Cultural Heritage Commission

This report covers the period July 1, 2017, through June 30, 2018.

The 2017-18 fiscal year was a busy and productive one for the Cultural Heritage Commission
(CHC), marked by the timely processing of applications for Certificates of Appropriateness,
Mills Act contracts, and demolition requests, as well as significant progress on several major
initiatives to improve and enhance protection for cultural resources in the city.

Action on Applications

Certificate of
Appropriateness — 1# 23 8 0
submittal

Certificate of
Appropriateness — 2™ 5 3 0
submittal

Certificate of
Appropriateness — 3 1 3 0
submittal or later*

Subtotal — Certificates of

Appropriateness 4 Je ¢
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Mills Act— 1% submittal | 1 0
Mills Act — 2™ submittal 0 0
Subtotal — Mills Act ¥ ool 1 0
Demolition Requests - 1% 3 | 0
submittal

Demolition Requests - 2™ I . -
submittal

Subtotal - Demolition 4 ] 0
Requests

TOTAL CHC ACTIONS 3s 16 0

*  Includes one case that was spproved on its fifth submittal
** Recommended approval to the City Council
***Revision w0 approved Mills Act work plan

The table above shows that the CHC considered 31 new applications for Certificates of
Appropriateness, two requests for Mills Act contracts and four demolition requests during the
fiscal year. (As required by the City’s new cultural heritage ordinance adopted in August 2017,
demolition of buildings 45 years or older and not identified as a cultural resource requires CHC
review and approval). It is significant to note that 74% of all applications for Certificates of
Appropriateness were approved on their first submittal to the CHC and, for the second straight
year, no applications of any kind were denied. The CHC also did conceptual reviews on 19
projecs.

Major Initiatives

During the 2017-18 fiscal year, the CHC took action to advance the following preservation
initiatives:

e Proposed Form-Based Code (in conjunction with Planning Commission and Design
Review Board)

Certified Local Government Annual Report

Historic Resources Survey and Inventory of Addresses Update

Rialto Theater Subcommittee

Koebig House (320 Grand) Landmark Eligibility

Library Moreton Bay Fig Tree Landmark Eligibility

Proposed Library Ray Bradbury Mural (courtesy review only)
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Finance Commission Annual Report



City of South Pasadena

To: Honorable Mayor and Members of the Council

Date: December 19, 2018

From: Frank Catania, Finance Commission Chair
Re: Fiscal Year (FY) 2017-18 Annual Report of the Finance Commission

Article IV] of the South Pasadena Municipal states, in part, that the Finance Commission is
empowered to *Provide high-level oversight and advice to the city council, city treasurer and
finance director regarding financial matters affecting the city including, but not limited to,
investments. budget development and monitoring, revenue development, taxation, debt
financing, and internal controls.”

This report was reviewed by each member of the Finance Commission prior to

submission to the Office of the City Clerk and is presented for your consideration.

The Finance Commission conducted six meetings during FY 2017-18 and reviewed,
discussed, and took action regarding 28 action items.

The Commission’s major actions and accomplishments during FY 2017-18 are as follows:

o Reviewed and discussed the status of the 2017-18 budget, the proposed 2018-19 budget,
and the future financial challenges facing the City at each of the six Commission
meetings;

¢ Recommended that the City use local return (Federal, State, and County) grant funds for
capital projects and other activities whenever possible during FY 2018-19 and in future
vears to preserve General Fund monies;

¢ Recommended that the City continue to look for alternate sources of funding to offset
anticipated General Fund budget deficits;

¢ Reviewed the FY 2016-17 Comprehensive Annual Finance Report and expressed concern
about the unfunded liability for future retirement and retiree medical benefits;

e Reviewed the Retiree Health Care actuarial for 01/01/2017 and recommended that the
City continue to pay for retiree health care benefits on a pay-as-you-go basis, as opposed
to establishing an irrevocable trust fund, in consideration of the future financial challenges
facing the City;

¢ Discussed the process for establishing a possible public safety tax in the City, reviewed
research regarding parcel taxes and sales tax surcharges approved and rejected by other
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local agencies in California, and discussed the amount of revenue that might be generated
from a possible public safety tax in South Pasadena;

e Reviewed the contract with Citygate Associates for a comprehensive organizational
review of the Finance Department and assistance with the development of a long-range
fiscal plan for the City:

e Recommended that the Commission support the recommendations contained in the water
and sewer rate fee study prepared by the City’s consultant, but expressed concem that the
water rates in South Pasadena are higher than in other neighboring cities;

s Received and discussed the proposal to update and increase the City's Master Schedule of
Fees and requested that staff prepare a comparison of fees charged by surrounding cities in
advance of consideration by the City Council;

e Reviewed the status of the Business License Tax Modernization Program;

e Received status reports regarding the condition of the City’s investments from the City
Treasurer at five of the six Commission meetings;

e Recommended that the City Council adopt the FY 2017-18 Investment Policy; and

e Participated in activities of the San Pascual Stables Subcommittee, which assisted in
developing a concession lease agreement that was forwarded to the City Council for
approval; and

e Selected Commission members to serve on the Ad Hoc Financial Sustainability
Committee and the ad hoc committee to review the City’s financial issues.

During FY 2018-19 the Commission will continue its ongoing activities of:

e Monitoring the financial status of the City and the budget;

e Reviewing the status of City investments;

e Reviewing water rates and the status of water system improvements; and

e Monitoring the status of the Business License Tax Modernization Program.

In conclusion, the Commission looks forward to continuing in its roll of monitoring the City’s

financial activities and providing direction regarding proposed financial matters as directed by
the City Council.
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City of South Pasadena

Date:  December 19, 2018
To: Honorable Mayor and Members of the Council
From: Joanne Nuckols, Chair
Fiscal Year (FY) 2017-18 Annual Report of the Freeway &

Re:
Transportation Commission

The Freeway & Transportation Commission (FTC) discussed the following issues:

1. AB 2417 — Metro Gold Line Foothill Extension Construction Authority
2. SR-110/Fair Oaks Avenue Hook-ramp Project Update
a. Fair Oaks Avenue signal synchronization
3. SR-710 North Project
a. Early Action Projects
b. Rehabilitation/State Highway Account
c. Rosemead Lawsuit
d. Transportation Demand Management/Transportation Demand Management
Project List
e. Assembly Bill 287 (Holden)
f. Focused Recirculated Draft Environment Impact Report/Environmental
Impact Statement (EIR/EISO
g. Final EIR/EIS
4. Armoyo Verdugo Joint Powers Authority
a. Measure M Multiyear Subregional Plan
b. Public Participation Plan
5. FTC and Public Works Commission Roles and Responsibilities

While each member participated in the discussions listed above, certain commissioners had
more involvement with specific issues. Chair Nuckols has attended numerous Metro,
Caltrans, and other SR-710 related meetings and served as the City’s representative on the
Metro SR-710 Stakeholders Outreach Advisory Committee; and has provided institutional
knowledge to Staff on a wide range of issues. Vice-Chair Kuhn has provided relevant legal
insight to the commission. Commissioner Arce has provide fresh insight during commission
meetings. Commissioner Helgeson has contributed his legal expertise and knowledge of Los
Angeles County and City policies to assist in the functioning of the commission.
Commissioner Sherman has served as the City's representative to the Metro SR-710
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Technical Advisory Committee, attended Metro meetings, and has provided insightful
feedback to Metro regarding the flaws associated with the SR-710 North project. The
commission serves as the Design Advisory Group (DAG) for the SR110/ Fair Oaks Avenue
Hook-ramp project. On January 16, 2018, Commissioner Arce was sworn into the Freeway
and Transportation Commission.
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City of South Pasadena

Date:  December 19, 2018

To: Honorable Mayor and Members of the Council

From: Steve Fjeldsted, Director of Library, Arts, and Culture

Re: Fiscal Year 2017-18 Annual Report of Library Board of Trustees

The mission of the Library Board of Trustees (LBT) is to monitor the activities and progress
of the South Pasadena Public Library (SPPL), to work with Library staff in the development
of the proposed budget request to the City Council, and to advise the Library on policy.
Currently, the LBT consists of Brendan Durrett, Carolyn Flemming, Alan Jutzi, David Uwins
and Luther Luedtke. Rick Thomas completed his term in December 2017, and Andy Lippman
resigned in July 2018. The Board welcomed David Uwins in February 2018, and Luther
Luedtke in June 2018.

FY 2017-18 has been another banner year for the Library in updating and improving its ability
to meet the cultural and educational needs of the community. The City Council, City
Manager’s Office, and fellow departments deserve special credit for all the support they
provided. The LBT is also very appreciative of the Friends of the Library (FOL) as well as the
Library's outstanding staff and volunteers. Gratitude is also extended to the legions of
dedicated library users, including voters and taxpayers, for their strong support.

Again during FY 2017/18, the Library has enjoved enviable staffing stability in its Senior
Management and been able to add an Assistant Director for the first time. The Library’s new
Assistant Director, Cathy Billings, has worked diligently assisting with day-to-day operations.
The Board is hopeful that the Library will also be able to fill the remaining open positions in
its organization chart. In addition, the Board has encouraged review of library staffing to
explore whether one of the two part-time children’s librarian positions could be replaced with
a full-time position, so that the Library can offer consistent staffing in what is perhaps its most
beloved department. However, the Board is well aware that this would bump the Library up to
11 full time staff, that there are serious fiscal challenges looming ahead for the City, and that
personnel changes are not within its purview. The LBT has also expressed hopefulness that
the Library will be able to fill the remaining open positions in its organization chart: Digital
Services Manager and Local History Librarian.

The Library has accomplished meeting many important Goals of its ambitious Library
Operations Study (LOS) and its follow-up, the Library Strategic Plan, 2017-2022. As
presented to the City Council on September 29, 2018, 40 of the 56 goals of the LOS were
either completed or in progress.
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Perhaps the most important initial strides in meeting the goals of the LOS were ushered in
with the implementation of the CENIC grant project from the California State Library. It
brought a high speed broadband connection, vastly improved Wi-Fi, and equipment and
connectivity discounts. As also recommended by the LOS, the LBT has continued its work to
develop plans for the formation of a Library Foundation with the FOL. Another major
fundraising nonprofit is a necessity in these times of budgetary challenges coupled with the
expressed Library needs of the community. The proposed subcommittee would work to create
a Foundation to raise funds for large scale projects like the remodeling of the Library’s interior
entryway. The LBT has already favorably received a top interior designer’s plans. With help
from staff and a volunteer, the LBT has also developed a fundraising letter for local estate
attorneys to share with their clients The LBT also reviewed Community Room fees with an
eye to comparable facilities and local usage patterns and submitted recommendations for the
updated fee schedule. The Board also instituted a Library policy for donated artwork.

As in previous years, the Library hosted many major events and parinered with almost all
local clubs and organizations in significant ways. These included a screening of “La La Land,”
partially filmed at the Rialto Theatre, as well as showings of *Buffalo Bill” with South
Pasadena-born Joel McCrea, and for Halloween-time, “Damien: Omen II" with South
Pasadena-bred William Holden.. For the Holden Centennial Celebration on April 17, 2018, his
“Country Girl” with Grace Kelly and Bing Crosby was shown to an enthusiastic audience.

South Pasadena residents, California State Poet Laureate Dana Gioia, and stand-up comedian
Don Friesen, were showcased on separate occasions to large appreciative audiences. For the
Winter Arts Crawl in February 2018, Lissa Reynolds., a local actress and theatre co-owner,
was presented on the first floor of the Library while a Chinese-American Art Gallery was
showcased upstairs. Other popular events were are a *Latinx Literary Love-In,” with poetry,
live music and Mexican food; a Family Friendly Comedy Night, a Ribbon Cutting for the
FOL-funded Jolino Beserra-designed mosaic archway for the Children’s Room, and a
presentation by Dodgers” play-by-play announcer Joe Davis, another South Pasadena resident.

The LBT and Library staff held the Annual Volunteer Recognition Luncheon on April 23,
2018 with John Horn from KPCC as the Keynote Speaker. On April 28, 2018 the Library
accommodated more than 600 for five concert performances on its Carnegie Stage of the
Eclectic Music Festival with sets by South Pasadenans Calvin Joe, Dave Kinnoin,, David
Plenn, and others. On May 25, 2018 the Library’s week-long “Sanctuary™ Art Exhibit opened
and more than 650 attended during its five-day run that also featured live music and author
talks. The Library also conducted another lively Summer Reading Program with more than
1500 youth participants. In June 2018, it hosted a grant-funded two-day workshop to capture
the unheard personal stories of the 710 Freeway Fighters in digital form for later showing.

These are just a few examples of the Library’s many vibrant events and projects that
contributed contribution to the City’s rich cultural life during FY 2017-18. Not content to rest
on its laurels, the Library continues to generate new ideas and projects and to attract more
users and supporters. Work at all levels is positive and constructive plans are being developed
to further update, enhance and improve the highly popular, venerable institution,
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City of South Pasadena

To: Honorable Mayor and Members of the Council

Date:  December 19, 2018

From: William Kelly, Chair, Natural Resources & Environmental Commission

Re: Fiscal Year (FY) 2017-18 Annual Report of Natural Resources &
Environmental Commission (NREC)

The NREC is pleased to submit its FY 2017-18 Annual Report to City Council. Belowisa
summary of highlights and areas of environmental policy undertaken by the NREC in the FY
2017-18:

Development Projects & Trees: In the past year, the NREC has dealt with a significant
increase in the number of development projects involving tree removal permits and tree
replacement plans, During 2018, the NREC oversaw tree removal hearings for nine
development projects (of which two were multi-family projects) totaling 68 tree removals.

NREC has done so using a new process in which projects involving tree removals are brought
to the NREC for review early in the planning process rather than at the tail end of the process.
Early review is intended to ensure that trees are given higher standing in development
planning, rather than being addressed as an after-thought that follows the Planning
Commission approval. Early review provides developers more certainty, reduces expenses,
and saves time by eliminating last-minute tree removal permit hearings or requiring plan
modifications related to tree replacement plans,.

Specifically, early tree removal review has allowed the NREC to advise the Planning
Commission on potential project modifications that can save existing trees and result in tree
replacement plans that better mitigate the aesthetic and environmental impacts of tree
removals on neighbors. The new process also has allowed the NREC, particularly in the case
of multi-unit projects, to provide advice aimed at making developments more attractive for
residents through tree replacement and landscaping plans that provide shade, reduce the urban
heat island effect, and save both energy and water.

Tree Ordinance Update: The NREC recommended significant amendments to the City’s
tree ordinance more than a year ago, which are expected to be brought to the City Council for
consideration in December 2018. The proposed amendments address development projects
and inconsistencies in the existing ordinance, among other improvements.
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Recovering the Full Value of Trees Removed for Development Projects: The NREC has
recommended modifying the fees charged for removing trees in development projects to more
closely account for their real value. Specifically, the NREC found that the City of San Jose, for
instance, charges up to $2,419 per tree removed at large projects and $2,000 for smaller
projects. By contrast, the City of South Pasadena charges $276. Staff is planning to evaluate
the tree removal fees in the City’s upcoming fee review study.

Grey Water Stub Out Ordinance: The NREC recommended requiring new development
projects to include the some $30 worth of plumbing required to optionally hook-up a grey
water irrigation system, which could be done by the developer as part of construction or could
be done later by a property owner, for instance to save water in the face of a future drought.
The recommendation has remained pending in the City Planning Department, which is
reportedly working on a more comprehensive update of the City’s municipal code.

Cool Roofs: Use of cool roofing is required by the California Energy Commission’s building
energy efficiency standards, although it is up to cities to enforce the State of California (State)
requirements. The NREC recommended that the City publicize the benefits of cool roofing to
residents and contractors, particularly since use of cool roofing material has the dual benefit of
reducing use of energy-intensive air conditioning and also diminishing heat buildup in urban
areas. The NREC had recommended that the City distribute a flyer on the State requirements
and the benefits when developments are permitted or when roofing permits are issued.

Roundup & Herbicide Use at City Parks: In 2017 the California Office of Environmental
Health Hazard Assessment listed glyphosate, sold as Roundup, under Proposition 65 as a
substance known to the State to cause cancer. A subsequent court ruling earlier this year found
that a worker who applied the substance in California suffered from non-Hodgkin’s
lymphoma due to exposure to the herbicide. The NREC heard information in November 2018
that the City still applies glyphosate and 2.4-D-based products in a limited manner at City
parks. medians and landscape areas for weed control. 2.4-D is considered a possible
carcinogen by the International Agency for Cancer Research. City staff explained that
glyphosate-based material is used only in flower beds, pavement cracks, and on medians and
not on turf areas at city parks and athletic fields. Also, 2-4-based products are applied to turf
between youth league sports seasons during planned field shutdowns. Based on this, the
NREC does not see a need for changes in use of these products.

Reducing the Urban Heat Island Effect: A record temperature of 118°F this summer
highlighted the serious nature of how heat builds up in urban areas that are paved with asphalt,
concrete and include heavily used air conditioning systems that transfer heat from the indoors
to the outdoors. Extreme heat of 95°F or more is known to cause increased hospital
admissions due to heat stroke and dehydration, particularly among the elderly, outdoor
workers, and children. Recently, the NREC has begun reviewing how to reduce the urban heat
island effect in South Pasadena and plans to make recommendations in the coming year.
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City of South Pasadena
Date:  December 19, 2018

To: Honorable Mayor and Members of the Council
From: Andrew Vogel, Chair of the Park and Recreation Commission
Fiscal Year (FY) 2017-18 Annual Report of Park and Recreation

Re: 5
Commission

Events

The Community Services Department hosted the following events for the community. Doggy
Day with Cats too, Spring Eggstravaganza, Halloween Spooktacular, Breakfast with Santa,
Snow Day, five Summer Concerts in the Park, Two Movies in the Park, Two Shakespeare in
the Parks along with National Night Out.

Capital Improvements
The following projects were completed:
Arroyo Seco Bicycle and Pedestrian Trail — Ribbon Cutting October 2018

Recommendations to City Council

e Toapprove the 2018 Co-Sponsorship Policy

e To approve the design titled “Spread the Word, Conserve™ to be painted as a mural on
the Community Demonstration Garden wall facing Magnolia Street by Cub Scout
Pack 7

¢ To move forward with Grevelia Pocket Park Conceptual Design Plan A with a
revision of removing plant growth at rear of park

e To create a hybrid conceptual design for Berkshire Pocket Park from Plan A and B
specifically combining elements of the play /social amenities and the ADA path

Field Use Approval
Approved the field use permits for AYSO, Little League, Holy Family Catholic Church, and

other organizations

Special Commission Meetings

On February 10, 2018, two Special Park and Recreation Commission meetings were held for
community input for the Berkshire and Grevelia Pocket Parks. Consultant David Volz of
David Volz Design led the group of community members in designing each park. Conceptual
design plans were acquired for both parks and reviewed by the community and
Commissioners at the next regularly scheduled meeting. Recommendations are above.

Other Items Discusses
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e The Parks and Recreation Commission (Commission) discussed, reviewed and gave
input on the Memorial Beach Program Policy.

o The Commission is discussing the possibility of changing the Summer Concerts in the
Park series to every other Sunday and to start at 6pm instead of Spm. (discussions are

ongoing)
Department Revenue
Each Division within the Community Services Department actual versus revenue projections
Division Actual Revenue Revenue Projections
Seniors $40,673 $53,000
Recreation $699.874 $532,500
Rentals $134,162 $95,200
Leased / Managed Facilities | $285,847 $295.246
Total $1,160,556 $975,946
The Park Impact Fee had for FY 2017-18
Park Impact Fee $156,379 $40.000




ATTACHMENT 8
Planning Commission Annual Report



City of South Pasadena

To: Honorable Mayor and Members of the Council

Date:  December 19,2018

4 David Bergman, Interim Director, Planning and Building on Behalf of
roms:
Kelly Koldus, Chair City of South Pasadena Planning Commission

Re: Fiscal Year (FY) 2017-18 Annual Report of Planning Commission

Attached please find a statistical summary of the activities of the City of South Pasadena
Planning Commission. During the past year the Commission heard 45 items of which 25
were approved without conditions and 20 were approved with conditions. No items were
rejected.
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City of South Pasadena

Date: December 19, 2018

To: Honorable Mayor and Members of the Council
From:  DBrian Solinsky, Interim Chief of Police
Paul Riddle, Fire Chief
Re:  Fiscal Year (FY) 2017-18 Annual Report of Public Safety Commission

This annual report is submitted summarizing the major activities and accomplishments of the
Public Safety Commission (PSC) for the 2018 calendar. The PSC meets the 2™ Monday of
every month except for December. The summary of this year accomplishments is shown
below:

Community Emergency Response Training (CERT) Program:

The Fire Department conducted three basic CERT classes in 2018 and graduated a total of 105
participants. One of the classes was hosted for the faculty of the South Pasadena Unified
School District. In addition to the three basic classes, one refresher training was provided. An
annual drill is planned for later in the year and will include CERT members from other cities.
Over 350 citizens have been CERT trained since the program started in March of 2014,

CERT Members also assisted/participated in the 4™ of July Parade, National Night Out event,
and the Fire/Police Open House.

Emergency Operations Center (EOC):

On January 17, 2018, the City Council approved recommendations from Fire Department staff
to upgrade equipment and furniture in the City’s EOC. The Public Safety Commission
reviewed the recommended upgrades and fully supports the project. To date, the EOC
remodel is on track to be completed in early 2019. The upgrades include state-of-the —art
audio visual equipment, upgrades to communications systems, and new workstations.

Hazardous Mitigation Plan (LHMP):

State and local governments must prepare and adopt federally approved LHMPs in order to
comply with FEMA requirements. The purpose of mitigation planning is to identify policies
and actions that can be implemented over the long term to reduce risk and future losses from
disasters. On June 20, 2018, staff from both the Fire Department and Police Department
presented a draft copy of the updated LHMP to the City Council. The draft policy was also
discussed and supported by the Public Safety Commission. After hearing the item, the City
Council approved the plan. The City's LHMP is now being reviewed by the Federal
Emergency Management Agency (FEMA) for final approval.
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Neighborhood Watch (NW) Program:

In 2018, the South Pasadena Public Safety Commission played important roles in helping to
expand the Neighborhood Watch Program.

They attended Neighborhood Watch Meetings, spoke to residents, organized, and attended
many police community events in an effort to raise awareness and encourage residents to

participate in the Neighborhood Watch Program. Neighborhood Watch Captain caps were
donated to help encourage residents to volunteer as Neighborhood Watch Block Captains.

The commission was able to get 50 residents to sign-up to obtain further information on the
program. These names were followed-up by an email from Detective Lee and will be
contacted to let them know if there is a present program they can join, or the possibility of
becoming new block capiains.

The commission is currently working Interim Chief Solinsky to plan the annual block captain
party.

The all-volunteer commission brought new promotional ideas including signage, tablecloths
for Neighborhood Watch and Public Safety Commission tables, and the popular item the
whistle and flashlight combination that was distributed at the Police and Fire Open House will
be re-ordered.

The commission with the help of the City Council raised all the funds for these items.

Some of the events that the Commission participated in for 2018 are staffing a booth at
National Night Out and Police & Fire Open House, attending Neighborhood Watch Meetings
and Fourth of July Parade walk.

Additional Highlighted ltems:

e Police and Fire Budgets and capital expenditure were reviewed.

e Police Department joined the San Gabriel Valley Homeless Outreach Service
Team

e Fire Department successfully recruited and hired four (4) additional
Firefighter/Paramedics

e The Police Department has held seven woman's self-defense classes, which
include two for teenagers. One of the classes held was for employees of the US
Attorney's Office in recognition Domestic Violence Awareness Month.

e The Police Department held their second annual Teen Academy. The course was
well attended by 32 local high school students who learned firsthand about law
enforcement while earning community service hours.

e Police Captain Mike Neff and Police Officer Bill Earley retired this year with
more than 65 years of combined service to South Pasadena.
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City of South Pasadena

To: Honorable Mayor and Members of the Council

Date:  December 19, 2018

From: Gayle Glauz, Chair, Public Works Commission
Re: FY 2017-18 Annual Report of Public Works Commission

The Public Works Commission (Commission) is pleased to present its Annual Report (Report) for
Fiscal Year 2017-18. This Report covers the Commission’s activities from July 1, 2017 through June
30,2018. The Commission is currently comprised of Chair Gayle Glauz, Vice Chair Kimberley
Hughes, and members Lawrence Abelson, John Fisher, and Clinton Granath. The professional
background of the current Commission is as follows: three engineers, one attorney, and a utility public
relations specialist. During this period, the Commission was supported by its Staff Liaison Leaonna
Dewitt, Public Works Assistant, as well as Deputy Public Works Director Rafael Casillas. Currently,
in light of the absence of a Public Works Director and a Deputy Public Works Director, Ms. Dewitt is
the sole staff member attending meetings of the Commission.

The Commission continued its mission of providing recommendations, direction and input for public
works capital improvement and other projects and issues throughout the City, as well as addressing
concerns from the public.

The Commission met monthly during the past fiscal year, except for one meeting that was cancelled in
April 2018. The Commission dealt with a number of issues, most notably the following:

e Provided input and recommendations to the Public Works Department on key components of
street improvement projects, including a prioritized list of street improvement projects and
rehabilitation & preventative maintenance projects for the FY 2018-19 budget approved by
the City Council;

e Provided continuing input, advice, and guidance regarding the installation of a new traffic
signal at the intersection of Monterey Road and Orange Grove Avenue;

e Addressed resident concerns regarding vehicle speeding and public safety for Fletcher
Avenue, between Huntington Drive and Alhambra Road. Provided recommendations to the
Public Works Department to add roadway signage and enforcement to address these concerns;

e Addressed parking restriction concerns from Holy Family Catholic Church on Rollin Street
and provided recommendations to the Public Works Department to improve parking;

e Heard pedestrian safety concerns from residents near Fremont Avenue and Grevelia Street,
regarding the inability to use the sidewalk on the east side of the bridge across the Arroyo
Seco Parkway and to safely cross from the east side to the west side of Fremont Avenue.
Provided comments on the subsequent report prepared by the Public Works Department
identifying project parameters, budget, and coordination with CalTrans and Metro;



FY 2017-18 Annual Report of the Public Works Commission
Page 2 of 2

e Appointed Commissioners Abelson and Fisher to serve on the Measure R Ad Hoc Technical
Advisory Committee to develop a projects list for the SR 710 TSM/TDM Alternatives, They
subsequently worked with staff and the City’s consultant, Nelson Nygaard, to develop draft
language for the City’s Metro Funding Request, consisting of a number of traffic and
pedestrian safety management and improvement projects;

e Developed an interchange modification proposal for the Fair Oaks Avenue & Arroyo Seco
Parkway on-ramp as well as other complementary improvements along Fair Oaks Avenue,
including the selective removal of some bulb outs;

e Provided continuing input and recommendations for SR 710 TSM/TDM projects list to
prioritize proposed projects that improve traffic flow and pedestrian safety on Fremont
Avenue, Columbia Street, Pasadena Avenue, and Garfield Avenue;

e Heard pedestrian safety concemns from the public regarding the intersection of Oak Street and
Stratford Avenue, a route used by students attending Marengo Elementary School. Discussed
and provided input to the Public Works Department on options to address these concerns such
as additional crosswalks and signage;

e Addressed resident concerns about speeding issues on Via Del Rey, between Monterey Road
and the curve north of La Portada Street. Discussed and provided input to the Public Works
Department on various roadway markings that could be utilized to reduce speeds and
accidents, in addition to public education and outreach;

and

e Oversaw, provided input, and guidance on a number of public works and capital improvement
projects, including,
7 Arroyo Seco Pedestrian and Bicycle Trail

Monterey Road Project Phase 2

Grevelia Street, Mission Street, and El Centro Street Improvement Projects

h .

‘_{'

Sewer Rehabilitation and Replacement Phase 2,
CDBG Sidewalk and ADA Access Ramp Replacement,

Traffic signal and light rail pre-emption timing improvements at the Gold Line at-grade
crossings at Monterey Road & Pasadena Avenue, Mission Street & Meridian Avenue and
Fremont Avenue & Grevelia Street.

"!‘

v

L

Improvements to the City's speed hump policy.
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City of South Pasadena

Date: December 19, 2018

To: Honorable Mayor and Members of the Council

From: Robert Vanderwall, Chair, Senior Commission

Re: Fiscal Year (FY) 2017-18 Annual Report of Senior Commission

The Senior Commission supports the programs and services offered by the South Pasadena
Senior Center. These services and programs include educational classes, health and wellness
related lectures, social services to include case management and recreational activities for the
community.

Community Outreach

Articles Promoting Senior Center Services and Education

The Commission has focused efforts on creating awareness and promotion of Center
programs as well as education with regard to topics important to the aging population. This
fiscal year, the following articles were published by the Commission:

November 2017 Spreading Holiday Cheer for Frail Seniors in the Community (Commissioner
Levitt)

April 2018, Keeping Seniors on the Move with Dial Ride (Commissioner Levitt)

May 2018 Health and Wellness Programs offered by the South Pasadena Senior Center
(Commissioner Levitt)

May 2018 Understanding Dementia (Commissioner Shon)

Holiday Cheer Program

To bring cheer to home bound older adults, Senior Commissioners solicit donations of gift
cards and sweet treats from the community, and in turn make gift bags to deliver to for those
living alone. In 2017 Commissioners delivered 25 cheer bags to residents with a total value of
$825, plus a variety of boxed cookies and chocolates.

Community Workshop to educate families on aging matters

The Commission worked on organizing a workshop for the community to help families deal
with aging matters. A committee was formed to determine, reach out to potential speakers
and find location. This idea came from commissioners receiving feedback from neighbors
and the general public, expressing concern on how to deal with parents when they refuse to
stop driving; or how to recognizing decline and approach the sensitive topics: or dealing with
parent living out of state; and more. The committee is aiming for putting together the
workshop in October of 2018, Based on the feedback received the commission will determine
whether to organize other workshops in the future.
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Creating a Registry for At Risk Senior Citizens

For the last year the Senior Commission has discussed the need of creating a system to reach
out to residents living alone and being able to access them in the event of a disaster. The idea
became of major discussion September 2017 and for months to follow, as Commissioners had
concerns for the safety in the event of a disaster and how they would be identified within the
community. In April 2018, Chair Vanderwall made a presentation to the Public Safety
Commission on possibly working together to create such a system. The system would utilize
a database that is already in use in Community Services/Senior Center. [t was suggested that
that program be run by the City Attorney to assure there were no HIPPA violations. Staff will
work on setting up the Fire Chief computer with the software and Senior Center staff will put
together procedures. In the meantime the Senior Center had applied for a gerontology intern
that could be used to work on the creation of a registration form and then input the data into
the database. However, an intern was not assigned in fall of 2018 and is expected for January
of 2019.
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City of South Pasadena

To: Honorable Mayor and Members of the Council

Date: December 19, 2018

From: South Pasadena Tournament of Roses, Courtney Dunlap (President)
Fiscal Year (FY) 2017-18 Annual Report of South Pasadena

Re:
Tournament of Roses Commission

July 1, 2017-June 30, 2018

Golf Tournament-June *17

Cruz'n for Roses Car Show-September *17
Crunch Party-December *17

Ultimate Raffle-November17

Donations & Misc Fundraisers

Total Net Assests 2017

Golf Tournament-June’ 18

Net income
$9,192.15

$15,397.82
$27,769.26
$14,628.12
$27.075.02
$11.215.78
$6.107.88



ATTACHMENT 13
Youth Commission Annual Report



City of South Pasadena
Date:  December 19, 2018

To: Honorable Mayor and Members of the Council
From: Cole Chuang, Youth Commission
Re: Fiscal Year (FY) 2017-18 Annual Report of Youth Commission

The City of South Pasadena (City) Youth Commission (Commission) activities and
accomplishments have included a variety of projects and events. Commissioners have focused
their attention and energy on projects described in this report to present to the City Council on
December 19, 2018.

Tech Day: Commissioners created a new program, Tech Day, as a way to assist the elderly
population with the challenges of technology. The Commission, on a monthly basis, conducts
Tech Day at the Senior Center by helping seniors with their iPhone, iPads, and social media.

Walk or Bike to School Day: Commissioners continue to play an important role in the City’s
annual Walk or Bike to School Day event. The goal of the event is to decrease traffic around
schools, improve air quality, reduce smog, and promote a healthy lifestyle. Commissioners
were assigned to the three South Pasadena Elementary Schools and the Middle School to greet
and reward the students who walked or biked to school on that day.

Senior Prom: In March 2018, as an intergenerational program, the Commission and the
Senior Center held a Tango themed Senior Prom. The event provided a fun, safe environment
for Middle School and High School students to hang out on a Friday night at the War
Memorial Building and interact with seniors at a wonderful event. Seniors were delighted to
dance with the younger generation and had a great night full of festivities including live
entertainment, dinner, dancing, and dessert.

Teen Concert: In April 2018, the Commission hosted a Teen Concert featuring local middle
school and high school bands. The community showed their support to the youth in our
community by attending this free concert.

Youth Commission Supports Local Community Events: Commissioners participated in
the following local community events assisting with set-up, clean-up, craft and game booths:

1. City Sponsored Eggstravaganza, Halloween Spooktacular & Breakfast with Santa
events
2. Caroling during the holidays at Prospect Manor and South Pasadena Care Center



City Council —
ITEMNO. |9
Agenda Report ——
DATE: December 19, 2018
FROM: Stephanie DeWolfe, City Manager\qg i
PREPARED BY:  Craig Koehler, Finance Dith
SUBJECT: Approval of a Professional Services Agreement with Matrix

Consulting Group for a Comprehensive User Fee and Charges Study
in an Amount Not to Exceed $34,500

Recommendation
It is recommended that the City Council approve a professional services agreement with Matrix
Consulting Group for an amount not to exceed $34,500.

Commission Review and Recommendation
This matter was not reviewed by a Commission.

Discussion/Analysis

The City of South Pasadena is looking to conduct a Comprehensive User Fee and Charges Study.
The scope of work will allow the City to accurately account for the full cost of providing fee-
related services, as well as identify areas where services are currently being subsidized. The RFP
was issued on October 29, 2018, and the City received proposals from the following Firms:
Michael Baker International, MGT Consulting Group, and Matrix Consulting Group. Proposed
fees for the project by the consultants are:

Michael Baker International $43.475
Matrix Consulting Group $34,500
MGT Consulting Group $32,480

An internal review committee determined the proposal submitted by Matrix Consulting Group
best fits the City of South Pasadena at this time. They are one of the leading firms in California
and the country qualified to evaluate operations and management of government services and
have in-depth knowledge of costs and fees. They also have an office in Irvine for easy access to
the City.

Their qualifications and references are excellent, and they have notable fee study experience with
other local municipalities, which include the cities of Pasadena, Manhattan Beach, Montebello,
Orange, and South EI Monte. Matrix Consulting Group also recently conducted an operational
review for the City’s Planning & Building Department to evaluate current processes,
organizational and operational staffing, and best practices assessment.



Comprehensive User Fee and Charges Study
December 19, 2018
Page 2 of 2

Matrix Consulting Group is available to begin work immediately. The estimated timeline for this
work is approximately 16 weeks after a written notice to proceed and is predicated on timely
receipt of requested data from the City. The completed fee study will coincide with the budget
process for the Fiscal Year 2019-20 budget.

Staff has contacted the references provided by Matrix Consulting Group for similar projects
completed and has confirmed the work was completed in a satisfactory and timely manner.

Background

In accordance with the City's Strategic Objectives, staff requested qualifications from various
consultants for a Comprehensive Fee Study. The City’s last comprehensive user fee update
occurred in 2010. User fees were recently adjusted by a cumulative CPI adjustment, and on
May 2, 2018, Council approved a 10.57% cumulative CPI adjustment to the fees. The scope of
this project includes a review of current user fees and service levels. The Matrix project team
will work with City staff to understand the services currently being provided, determine time
estimates associated with current fees structures, conduct a market survey of comparable fees
with other jurisdictions, assist with developing and enhancing departmental policies, and
recommend modification to fee schedules and structures to best reflect services provided by the

City.

Legal Review
The City Attorney has reviewed this item.

Fiscal Impact
Funding for this is included in the Finance Department, Contract Services, Account 101-3010-
3011-8180.

Public Notification of Agenda Item

The public was made aware that this item was to be considered this evening by virtue of its
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the
City’s website and/or notice in the Sourh Pasadena Review and/or the Pasadena Star-News.

Attachment: Professional Services Agreement with Matrix Consulting Group



COMPANY NAME
DECEMBER/2018

CONTRACT APPROVAL COVERSHEET

Project Name: Approval Authority
Comprehensive User Fee and Charges Study Department Head (< 510,000)
Department: O
FINAMNCE City Manager (< $25,000)
O
City Council (>$25,000)
&=
Date: City Council Approval Date:
12/19/18
Submitted By: Ext: Agenda Item #:
Craig Koehler 312
Contract Approval Routing
Mame Approval
{Initials)

Contracts Coordinator

Department Director Craig Koehler 6%2/___..—# ; ,’7(” [w
Finance Director Craig Koehler @@—/ﬂ .r',!,( (v [ '5‘;

City Attorney "TEU Sée H’l f Ls‘m‘.'ﬁ»\ gmn:r (" ‘F

Jr fee [ §
Purpose of Contract/Scope of Services

Contract with Matrix Consulting Group to perform comprehensive user fees and charges study.

Document Checklist

Additional/Special Insurance or Bond

Insurance Requirements Met? Required:

Yes & Noe O

Yes [ No O

Financials

1|Page



COMPANY NAME
DECEMBER/2018

Contract Amount;
Not-to-exceed 534,500

Contract Term:
One Year

Accounts to Encumber:
101-3010-3011-8180

2|Page



PROFESSIONAL SERVICES AGREEMENT
FOR CONSULTANT SERVICES

(City of South Pasadena / Matrix Consulting Group)

1. IDENTIFICATION

This PROFESSIONAL SERVICES AGREEMENT (“Agreement™) is entered into by and
between the City of South Pasadena, a California municipal corporation (“City™), and Matrix
Consulting Group (*Consultant™).

2. RECITALS

2.1.

22,

City has determined that it requires the following professional services from a
consultant: Comprehensive User Fee and Charges Study.

Consultant represents that it is fully qualified to perform such professional services by
virtue of its experience and the training, education and expertise of its principals and
employees. Consultant further represents that it is willing to accept responsibility for
performing such services in accordance with the terms and conditions set forth in this
Agreement.

Consultant represents that it has no known relationships with third parties, City Council
members, or employees of City which would (1) present a conflict of interest with the
rendering of services under this Agreement under Government Code Section 1090, the
Political Reform Act (Government Code Section 81000 ef seq.), or other applicable
law, (2) prevent Consultant from performing the terms of this Agreement, or (3) present
a significant opportunity for the disclosure of confidential information.

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein
contained, City and Consultant agree as follows:

3. DEFINITIONS

3.1

3.2

“Scope of Services™ Such professional services as are set forth in Consultant’s
November 21, 2018 proposal to City attached hereto as Exhibit A and incorporated
herein by this reference.

“Agreement Administrator™: The Agreement Administrator for this project is
Craig Koehler. The Agreement Administrator shall be the principal point of contact at
the City for this project. All services under this Agreement shall be performed at the
request of the Agreement Administrator. The Agreement Administrator will establish
the timetable for completion of services and any interim milestones. City reserves the
right to change this designation upon written notice to Consultant

Professional Services Agreement — Consultant Services
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3.3.

“Approved Fee Schedule™ Consultant’s compensation rates are set forth in the fee
schedule attached hereto as Exhibit B and incorporated herein by this reference. This
fee schedule shall remain in effect for the duration of this Agreement unless modified
in writing by mutual agreement of the parties.

34, “Maximum Amount™: The highest total compensation and costs payable to Consultant
by City under this Agreement. The Maximum Amount under this Agreement is Thirty-
Four Thousand, Five Hundred Dollars ($34,500).
3.5, “Commencement Date™: December 19. 2018.
3.6. “Termination Date": December 18. 2019.
4. TERM

The term of this Agreement shall commence at 12:00 a.m. on the Commencement Date and
shall expire at 11:59 p.m. on the Termination Date unless extended by written agreement of the
parties or terminated earlier under Section 18 (“Termination™) below. Consultant may request
extensions of time to perform the services required hereunder. Such extensions shall be effective
if authorized in advance by City in writing and incorporated in written amendments to this
Agreement.

5. CONSULTANT’S DUTIES

5.1

5.3.

54.

3.35.

Services. Consultant shall perform the services identified in the Scope of Services. City
shall have the right to request, in writing, changes in the Scope of Services. Any such
changes mutually agreed upon by the parties, and any corresponding increase or
decrease in compensation, shall be incorporated by written amendment to this
Agreement.

Coordination with City. In performing services under this Agreement, Consultant
shall coordinate all contact with City through its Agreement Administrator,

Budgetary Notification. Consultant shall notify the Agreement Administrator, in
writing, when fees and expenses incurred under this Agreement have reached eighty
percent (80%) of the Maximum Amount. Consultant shall concurrently inform the
Agreement Administrator, in writing, of Consultant’s estimate of total expenditures
required to complete its current assignments before proceeding, when the remaining
work on such assignments would exceed the Maximum Amount.

Business License. Consultant shall obtain and maintain in force a City business license
for the duration of this Agreement.

Professional Standards. Consultant shall perform all work to the standards of
Consultant’s profession and in a manner reasonably satisfactory to City. Consultant
shall keep itself fully informed of and in compliance with all local, state, and federal

Professional Services Agreement — Consultant Services
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5.6.

3.7,

5.8.

5.11.

laws, rules, and regulations in any manner affecting the performance of this Agreement,
including all Cal/OSHA requirements, the conflict of interest provisions of
Government Code § 1090 and the Political Reform Act (Government Code § 81000 et

seq.).

Avoid Conflicts. During the term of this Agreement, Consultant shall not perform any
work for another person or entity for whom Consultant was not working at the
Commencement Date if such work would present a conflict interfering with
performance under this Agreement. However, City may consent in writing to
Consultant’s performance of such work.

Appropriate Personnel. Consultant has, or will secure at its own expense, all
personnel required to perform the services identified in the Scope of Services. All such
services shall be performed by Consultant or under its supervision, and all personnel
engaged in the work shall be qualified to perform such services. Courtney Ramos shall
be Consultant’s project administrator and shall have direct responsibility for
management of Consultant’s performance under this Agreement. No change shall be
made in Consultant’s project administrator without City’s prior written consent.

Substitution of Personnel. Any persons named in the proposal or Scope of Services
constitutes a promise to the City that those persons will perform and coordinate their
respective services under this Agreement. Should one or more of such personnel
become unavailable, Consultant may substitute other personnel of at least equal
competence upon written approval of City. If City and Consultant cannot agree as to
the substitution of key personnel, City may terminate this Agreement for cause.

Permits and Approvals. Consultant shall obtain, at its sole cost and expense, all
permits and regulatory approvals necessary for Consultant’s performance of this
Agreement. This includes, but shall not be limited to, professional licenses,
encroachment permits and building and safety permits and inspections.

Notification of Organizational Changes. Consultant shall notify the Agreement
Administrator, in writing, of any change in name, ownership or control of Consultant’s
firm or of any subcontractor. Change of ownership or control of Consultant’s firm may
require an amendment to this Agreement.

Records. Consultant shall maintain any and all ledgers, books of account, invoices,
vouchers, canceled checks, and other records or documents evidencing or relating to
charges for services or expenditures and disbursements charged to City under this
Agreement for a minimum of three (3) years, or for any longer period required by law,
from the date of final payment to Consultant under this Agreement. All such documents
shall be made available for inspection, audit, and/or copying at any time during regular
business hours, upon oral or written request of City. In addition, pursuant to
Government Code Section 8546.7, if the amount of public funds expended under this
Agreement exceeds ten thousand dollars, all such documents and this Agreement shall
be subject to the examination and audit of the State Auditor, at the request of City or

Professional Services Agreement — Consultant Services
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as part of any audit of City, for a period of three (3) years after final payment under this

Agreement.

6. SUBCONTRACTING

6.1.

6.2.

6.3.

6.4.

General Prohibition. This Agreement covers professional services of a specific and
unique nature. Except as otherwise provided herein, Consultant shall not assign or
transfer its interest in this Agreement or subcontract any services to be performed
without amending this Agreement.

Consultant Responsible. Consultant shall be responsible to City for all services to be
performed under this Agreement.

Identification in Fee Schedule. All subcontractors shall be specifically listed and their
billing rates identified in the Approved Fee Schedule, Exhibit B. Any changes must be
approved by the Agreement Administrator in writing as an amendment to this
Agreement.

Compensation for Subcontractors. City shall pay Consultant for work performed by
its subcontractors, if any, only at Consultant's actual cost plus an approved mark-up as
set forth in the Approved Fee Schedule, Exhibit B. Consultant shall be liable and
accountable for any and all payments, compensation, and federal and state taxes to all
subcontractors performing services under this Agreement. City shall not be liable for
any payment, compensation, or federal and state taxes for any subcontractors.

7. COMPENSATION

T.1s

12

7.3.

General, City agrees to compensate Consultant for the services provided under this
Agreement, and Consultant agrees to accept payment in accordance with the Fee
Schedule in full satisfaction for such services. Compensation shall not exceed the
Maximum Amount. Consultant shall not be reimbursed for any expenses unless
provided for in this Agreement or authorized in writing by City in advance.

Invoices. Consultant shall submit to City an invoice, on a monthly basis or as otherwise
agreed to by the Agreement Administrator, for services performed pursuant to this
Agreement. Each invoice shall identify the Maximum Amount, the services rendered
during the billing period, the amount due for the invoice, and the total amount
previously invoiced. All labor charges shall be itemized by employee name and
classification/position with the firm, the corresponding hourly rate, the hours worked,
a description of each labor charge, and the total amount due for labor charges.

Taxes. City shall not withhold applicable taxes or other payroll deductions from
payments made to Consultant except as otherwise required by law. Consultant shall be
solely responsible for calculating, withholding, and paying all taxes.

Professional Services Agreement — Consultant Services
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14.

1.6.

1.7

Disputes. The parties agree to meet and confer at mutually agreeable times to resolve
any disputed amounts contained in an invoice submitted by Consultant.

Additional Work. Consultant shall not be reimbursed for any expenses incurred for
work performed outside the Scope of Services unless prior written approval is given by
the City through a fully executed written amendment. Consultant shall not undertake
any such work without prior written approval of the City.

City Satisfaction as Precondition to Payment. Notwithstanding any other terms of
this Agreement, no payments shall be made to Consultant until City is satisfied that the
services are satisfactory.

Right to Withhold Payments. If Consultant fails to provide a deposit or promptly
satisfy an indemnity obligation described in Section 11, City shall have the right to
withhold payments under this Agreement to offset that amount.

8. PREVAILING WAGES

Consultant is aware of the requirements of California Labor Code Section 1720, et seq.,
and 1770, et seq., as well as California Code of Regulations, Title 8, Section 16000, et
seq., (“Prevailing Wage Laws"), which require the payment of prevailing wage rates
and the performance of other requirements on certain “public works™ and
“maintenance” projects. Consultant shall defend, indemnify, and hold the City, tis
elected officials, officers, employees, and agents free and harmless form any claim or
liability arising out of any failure or alleged failure of Consultant to comply with the
Prevailing Wage Laws.

9. OWNERSHIP OF WRITTEN PRODUCTS

All reports, documents or other written material (“written products™ herein) developed
by Consultant in the performance of this Agreement shall be and remain the property
of City without restriction or limitation upon its use or dissemination by City except as
provided by law. Consultant may take and retain copies of such written products as
desired, but no such written products shall be the subject of a copyright application by
Consultant.

10. RELATIONSHIP OF PARTIES

10.1.

10.2.

General. Consultant is, and shall at all times remain as to City, a wholly independent
contractor.

No Agent Authority. Consultant shall have no power to incur any debt, obligation, or
liability on behalf of City or otherwise to act on behalf of City as an agent. Neither City
nor any of its agents shall have control over the conduct of Consultant or any of
Consultant’s employees, except as set forth in this Agreement. Consultant shall not

Professional Services Agreement — Consultant Services
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represent that it is, or that any of its agents or employees are, in any manner employees
of City.

10.3. Independent Contractor Status. Under no circumstances shall Consultant or its
employees look to the City as an employer. Consultant shall not be entitled to any
benefits. City makes no representation as to the effect of this independent contractor
relationship on Consultant’s previously eamed California Public Employees
Retirement System (“CalPERS™) retirement benefits, if any, and Consultant
specifically assumes the responsibility for making such a determination. Consultant
shall be responsible for all reports and obligations including, but not limited to: social
security taxes, income tax withholding, unemployment insurance, disability insurance,
and workers’ compensation, and other applicable federal and state taxes.

10.4. Indemnification of CalPERS Determination. In the event that Consultant or any
employee, agent, or subcontractor of Consultant providing services under this
Agreement claims or is determined by a court of competent jurisdiction or CalPERS to
be eligible for enrollment in CalPERS as an employee of the City, Consultant shall
indemnify, defend, and hold harmless City for the payment of any employee and/or
employer contributions for CalPERS benefits on behalf of Consultant or its employees,
agents, or subcontractors, as well as for the payment of any penalties and interest on
such contributions, which would otherwise be the responsibility of City.

11. INDEMNIFICATION

11.1  Definitions. For purposes of this Section 11, “Consultant” shall include Consultant, its
officers, employees, servants, agents, or subcontractors, or anyone directly or indirectly
employed by either Consultant or its subcontractors, in the performance of this
Agreement. “City” shall include City, its officers, agents, employees and volunteers.

11.2  Consultant to Indemnify City. To the fullest extent permitted by law, Consultant shall
indemnify, hold harmless, and defend City from and against any and all claims, losses,
costs or expenses for any personal injury or property damage arising out of or in
connection with Consultant’s alleged negligence, recklessness or willful misconduct or
other wrongful acts, errors or omissions of Consultant or failure to comply with any
provision in this Agreement.

11.3  Scope of Indemnity. Personal injury shall include injury or damage due to death or
injury to any person, whether physical, emotional, consequential or otherwise, Property
damage shall include injury to any personal or real property. Consultant shall not be
required to indemnify City for such loss or damage as is caused by the sole active
negligence or willful misconduct of the City.

114  Attorneys Fees. Such costs and expenses shall include reasonable attorneys’ fees for
counsel of City’s choice, expert fees and all other costs and fees of litigation.
Consultant shall not be entitled to any refund of attorneys’ fees, defense costs or
expenses in the event that it is adjudicated to have been non-negligent.

Professional Services Agreement — Consultant Services
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11.5 Defense Deposit. The City may request a deposit for defense costs from Consultant
with respect to a claim. If the City requests a defense deposit, Consultant shall provide
it within 15 days of the request.

11.6  Waiver of Statutory Immunity. The obligations of Consultant under this Section 11
are not limited by the provisions of any workers’ compensation act or similar act.
Consultant expressly waives its statutory immunity under such statutes or laws as to
City.

11.7 Indemnification by Subcontractors. Consultant agrees to obtain executed indemnity
agreements with provisions identical to those set forth here in this Section 11 from each
and every subcontractor or any other person or entity involved in the performance of
this Agreement on Consultant’s behalf,

11.8  Insurance Not a Substitute. City does not waive any indemnity rights by accepting
any insurance policy or certificate required pursuant to this Agreement. Consultant’s
indemnification obligations apply regardless of whether or not any insurance policies
are determined to be applicable to the claim, demand, damage, liability, loss, cost or
expense.

12. INSURANCE

12.1. Insurance Required. Consultant shall maintain insurance as described in this section
and shall require all of its subcontractors, consultants, and other agents to do the same.
Approval of the insurance by the City shall not relieve or decrease any liability of
Consultant Any requirement for insurance to be maintained after completion of the
work shall survive this Agreement.

12.2. Documentation of Insurance. City will not execute this agreement until it has received
a complete set of all required documentation of insurance coverage. However, failure
to obtain the required documents prior to the work beginning shall not waive the
Consultant’s obligation to provide them. Consultant shall file with City:

¢  Certificate of Insurance, indicating companies acceptable to City, with a Best's
Rating of no less than A:VII showing. The Certificate of Insurance must include
the following reference: Comprehensive User Fee and Charges Study for the City
of South Pasadena.

e  Documentation of Best’s rating acceptable to the City.

o  Original endorsements effecting coverage for all policies required by this
Agreement.

e  City reserves the right to obtain a full certified copy of any Insurance policy and
endorsements. Failure to exercise this right shall not constitute a waiver of the
right to exercise later.

12.3. Coverage Amounts. [Insurance coverage shall be at least in the following minimum
amounts:

Professional Services Agreement — Consultant Services
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12.4.

12.5.

12.6.

12.7.

e  Professional Liability Insurance: $2,000.000 per occurrence,

$4.000,000 aggregate
@ General Liability:
s  General Aggregate: $4.000.000
e Products Comp/Op Aggregate $4,000,000
e  Personal & Advertising Injury $2.000,000
e  Each Occurrence $£2,000,000
e  Fire Damage (any one fire) $ 100,000
«  Medical Expense (any | person) % 10,000

e  Workers' Compensation:

e  Workers' Compensation Statutory Limits
s EL Each Accident $1,000,000
e EL Disease - Policy Limit $1,000,000
° EL Disease - Each Employee 1,000,000

. Automobile Liability

¢ Any vehicle, combined single limit ~ $1,000,000

Any available insurance proceeds broader than or in excess of the specified minimum
insurance coverage requirements or limits shall be available to the additional insured.
Furthermore, the requirements for coverage and limits shall be the greater of (1) the
minimum coverage and limits specified in this Agreement, or (2) the broader coverage
and maximum limits of coverage of any insurance policy or proceeds available to the
named insured

General Liability Insurance, Commercial General Liability Insurance shall be no less
broad than I1SO form CG 00 01. Coverage must be on a standard Ocecurrence form.
Claims-Made. modified, limited or restricted Occurrence forms are not acceptable.

Worker’s Compensation Insurance. Consultant is aware of the provisions of Section
3700 of the Labor Code which requires every employer to carry Workers'
Compensation (or to undertake equivalent self-insurance), and Consultant will comply
with such provisions before commencing the performance of the work of this
Agreement. If such insurance is underwritten by any agency other than the State
Compensation Fund, such agency shall be a company authorized to do business in the
State of California.

Automobile Liability Insurance. Covered vehicles shall include owned if any, non-
owned, and hired automobiles and, trucks.

Professional Liability Insurance or Errors & Omissions Coverage. The deductible
or self-insured retention may not exceed $50,000. If the insurance is on a Claims-Made
basis, the retroactive date shall be no later than the commencement of the work,
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Coverage shall be continued for two years after the completion of the work by one of
the following: (1) renewal of the existing policy: (2) an extended reporting period
endorsement; or (3) replacement insurance with a retroactive date no later than the
commencement of the work under this Agreement.

12.8. Claims-Made Policies. If any of the required policies provide coverage on a claims-
made basis the Retroactive Date must be shown and must be before the date of the
contract or the beginning of contract work. Claims-Made Insurance must be maintained
and evidence of insurance must be provided for at least five (5) years after completion
of the contract of work. If coverage is canceled or non-renewed, and not replaced with
another claims-made policy form with a Retroactive Date prior to the contract effective
date, the Consultant must purchase “extended reporting” coverage for a minimum of
five (5) years after completion of contract work.

12.9. Additional Insured Endorsements. The City, its City Council, Commissions,
officers, and employees of South Pasadena must be endorsed as an additional insured
for each policy required herein, other than Professional Errors and Omissions and
Worker's Compensation, for liability arising out of ongoing and completed operations
by or on behalf of the Consultant. Consultant’s insurance policies shall be primary as
respects any claims related to or as the result of the Consultant’s work. Any insurance,
pooled coverage or self-insurance maintained by the City, its elected or appointed
officials, directors, officers, agents, employees, volunteers, or consultants shall be non-
contributory. All endorsements shall be signed by a person authorized by the insurer to
bind coverage on its behalf. General liability coverage can be provided using an
endorsement to the Consultant’s insurance at least as broad as ISO Form CG 20 10 11
85 or both CG 20 10 and CG 20 37.

12.10. Failure to Maintain Coverage. In the event any policy is canceled prior to the
completion of the project and the Consultant does not furnish a new certificate of
insurance prior to cancellation, City has the right, but not the duty, to obtain the
required insurance and deduct the premium(s) from any amounts due the Consultant
under this Agreement. Failure of the Consultant to maintain the insurance required by
this Agreement, or to comply with any of the requirements of this section, shall
constitute a material breach of this Agreement.

12.11. Notices. Contractor shall provide immediate written notice if (1) any of the required
insurance policies is terminated; (2) the limits of any of the required policies are
reduced; (3) or the deductible or self-insured retention is increased. Consultant shall
provide no less than 30 days’ notice of any cancellation or material change to policies
required by this Agreement. Consultant shall provide proof that cancelled or expired
policies of insurance have been renewed or replaced with other policies providing at
least the same coverage. Such proof will be furnished at least two weeks prior to the
expiration of the coverages. The name and address for Additional Insured
Endorsements, Certificates of Insurance and Notices of Cancellation is: City of South
Pasadena, Attn: Human Resources. South Pasadena, CA 91030.
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12.12. Consultant’s Insurance Primary. The insurance provided by Consultant, including
all endorsements, shall be primary to any coverage available to City. Any insurance or
self-insurance maintained by City and/or its officers, employees, agents or volunteers,
shall be in excess of Consultant’s insurance and shall not contribute with it.

12.13. Waiver of Subrogation. Consultant hereby waives all rights of subrogation against the
City. Consultant shall additionally waive such rights either by endorsement to each
policy or provide proof of such waiver in the policy itself,

12.14. Report of Claims to City. Consultant shall report to the City, in addition to the
Consultant’s insurer, any and all insurance claims submitted to Consultant's insurer in
connection with the services under this Agreement.

12.15. Premium Payments and Deductibles. Consultant must disclose all deductables and
self-insured retention amounts to the City. The City may require the Consultant to
provide proof of ability to pay losses and related investigations, claim administration,
and defense expenses within retention amounts. Ultimately, City must approve all such
amounts prior to execution of this Agreement.

City has no obligation to pay any premiums, assessments, or deductibles under any
policy required in this Agreement. Consultant shall be responsible for all premiums and
deductibles in all of Consultant’s insurance policies. The amount of deductibles for
insurance coverage required herein are subject to City’s approval.

12.16. Duty to Defend and Indemnify. Consultant’s duties to defend and indemnify City
under this Agreement shall not be limited by the foregoing insurance requirements and
shall survive the expiration of this Agreement.

13. MUTUAL COOPERATION

13.1. City Cooperation in Performance. City shall provide Consultant with all pertinent
data, documents and other requested information as is reasonably available for the
proper performance of Consultant’s services under this Agreement.

13.2. Consultant Cooperation in Defense of Claims. If any claim or action is brought
against City relating to Consultant’s performance in connection with this Agreement,
Consultant shall render any reasonable assistance that City may require in the defense
of that claim or action.

14. NOTICES

Any notices, bills, invoices, or reports required by this Agreement shall be deemed
received on: (i) the day of delivery if delivered by hand, facsimile or overnight courier
service during Consultant’s and City’s regular business hours; or (ii) on the third
business day following deposit in the United States mail if delivered by mail, postage

Professional Services Agreement — Consultant Services
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prepaid, to the addresses listed below (or to such other addresses as the parties may,
from time to time, designate in writing).

If to City If to Consultant

Craig Koehler Matrix Consulting Group

City of South Pasadena 201 San Antonio Circle, Suite 148
Finance Department Mountain View, CA 94040

1414 Mission Street Telephone: (650) 858-0507

South Pasadena, CA 91030 Facsimile: (650) 917-2310

Telephone: (626) 403-7252
Facsimile: (626) 403-7251

With courtesy copy to:

Teresa L. Highsmith, Esq.

South Pasadena City Attorney
Colantuono, Highsmith & Whatley, PC
790 E. Colorado Blvd. Ste. 850
Pasadena, CA 91101

Telephone: (213) 542-5700

Facsimile; (213) 542-5710

15. SURVIVING COVENANTS

The parties agree that the covenants contained in paragraph 5.11 (Records), paragraph
10.4 (Indemnification of CalPERS Determination), Section 11 (Indemnity), paragraph
12.8 (Claims-Made Policies), paragraph 13.2 (Consultant Cooperation in Defense of
Claims), and paragraph 18.1 (Confidentiality) of this Agreement shall survive the
expiration or termination of this Agreement, subject to the provisions and limitations
of this Agreement and all otherwise applicable statutes of limitations and repose.

16. TERMINATION

16.1. City Termination. City may terminate this Agreement for any reason on five calendar
days’ written notice to Consultant. Consultant agrees to cease all work under this
Agreement on or before the effective date of any notice of termination. All City data,
documents, objects, materials or other tangible things shall be returned to City upon
the termination or expiration of this Agreement.

16.2. Consultant Termination. Consultant may terminate this Agreement for a material
breach of this Agreement upon 30 days’ notice.

16.3. Compensation Following Termination. Upon termination, Consultant shall be paid
based on the work satisfactorily performed at the time of termination. In no event shall

Professional Services Agreement — Consultant Services
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16.4.

Consultant be entitled to receive more than the amount that would be paid to Consultant
for the full performance of the services required by this Agreement. The City shall have
the benefit of such work as may have been completed up to the time of such
termination.

Remedies. City retains any and all available legal and equitable remedies for
Consultant’s breach of this Agreement.

17. INTERPRETATION OF AGREEMENT

17.1.

172

17.3.

17.4.

17.5.

17.6.

Governing Law. This Agreement shall be governed and construed in accordance with
the laws of the State of California.

Integration of Exhibits. All documents referenced as exhibits in this Agreement are
hereby incorporated into this Agreement. In the event of any material discrepancy
between the express provisions of this Agreement and the provisions of any document
incorporated herein by reference, the provisions of this Agreement shall prevail. This
instrument contains the entire Agreement between City and Consultant with respect to
the transactions contemplated herein. No other prior oral or written agreements are
binding upon the parties. Amendments hereto or deviations herefrom shall be effective
and binding only if made in writing and executed on by City and Consultant.

Headings. The headings and captions appearing at the commencement of the sections
hereof, and in any paragraph thereof, are descriptive only and for convenience in
reference to this Agreement. Should there be any conflict between such heading, and
the section or paragraph thereof at the head of which it appears, the language of the
section or paragraph shall control and govern in the construction of this Agreement.

Pronouns. Masculine or feminine pronouns shall be substituted for the neuter form and
vice versa, and the plural shall be substituted for the singular form and vice versa, in
any place or places herein in which the context requires such substitution(s).

Severability. If any term or provision of this Agreement or the application thereof to
any person or circumstance shall, to any extent, be invalid or unenforceable, then such
term or provision shall be amended to, and solely to the extent necessary to, cure such
invalidity or unenforceability, and shall be enforceable in its amended form. In such
event, the remainder of this Agreement, or the application of such term or provision to
persons or circumstances other than those as to which it is held invalid or
unenforceable, shall not be affected, and each term and provision of this Agreement
shall be valid and be enforced to the fullest extent permitted by law.

No Presumption Against Drafter. Each party had an opportunity to consult with an
attorney in reviewing and drafting this agreement, Any uncertainty or ambiguity shall
not be construed for or against any party based on attribution of drafting to any party.

18. GENERAL PROVISIONS

Professional Services Agreement — Consultant Services
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18.1.

18.3.

18.4.

18.5.

18.6.

18.7.

Confidentiality. All data, documents, discussion, or other information developed or
received by Consultant for performance of this Agreement are deemed confidential and
Consultant shall not disclose it without prior written consent by City. City shall grant
such consent if disclosure is legally required. All City data shall be returned to City
upon the termination or expiration of this Agreement.

Conflicts of Interest. Consultant maintains and warrants that it has not employed nor
retained any company or person, other than a bona fide employee working solely for
Consultant, to solicit or secure this Agreement. Further, Consultant warrants that it has
not paid nor has it agreed to pay any company or person, other than a bona fide
employee working solely for Consultant, any fee, commission, percentage, brokerage
fee, gift or other consideration contingent upon or resulting from the award or making
of this Agreement. Consultant further agrees to file, or shall cause its employees or
subcontractor to file, a Statement of Economic Interest with the City's Filing Officer if
required under state law in the performance of the services. For breach or violation of
this warranty, City shall have the right to rescind this Agreement without liability. For
the term of this Agreement, no member, officer, or employee of City, during the term
of his or her service with City, shall have any direct interest in this Agreement, or obtain
any present or anticipated material benefit arising therefrom.

Non-assignment. Consultant shall not delegate, transfer, subcontract or assign its
duties or rights hereunder, either in whole or in part, without City’s prior written
consent, and any attempt to do so shall be void and of no effect. City shall not be
obligated or liable under this Agreement to any party other than Consultant.

Binding on Successors. This Agreement shall be binding on the successors and assigns
of the parties.

No Third-Party Beneficiaries. Except as expressly stated herein, there is no intended
third-party beneficiary of any right or obligation assumed by the parties.

Time of the Essence. Time is of the essence for each and every provision of this
Agreement.

Non-Discrimination. Consultant shall not discriminate against any employee or
applicant for employment because of race, sex (including pregnancy, childbirth, or
related medical condition), creed, national origin, color, disability as defined by law,
disabled veteran status, Vietnam veteran status, religion, age (40 and above), medical
condition (cancer-related), marital status, ancestry, or sexual orientation. Employment
actions to which this provision applies shall include, but not be limited to, the
following: employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising: layoff or termination; rates of pay or other forms of compensation; or in
terms, conditions or privileges of employment, and selection for training. Consultant
agrees to post in conspicuous places, available to employees and applicants for
employment, the provisions of this nondiscrimination clause.
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18.8.

18.9.

18.10.

18.11.

18.12.

Waiver, No provision, covenant, or condition of this Agreement shall be deemed to
have been waived by City or Consultant unless in writing signed by one authorized to
bind the party asserted to have consented to the waiver. The waiver by City or
Consultant of any breach of any provision, covenant, or condition of this Agreement
shall not be deemed to be a waiver of any subsequent breach of the same or any other
provision, covenant, or condition.

Excused Failure to Perform. Consultant shall not be liable for any failure to perform
if Consultant presents acceptable evidence, in City’s sole judgment, that such failure
was due to causes beyond the control and without the fault or negligence of Consultant.

Remedies Non-Exclusive. Each right, power and remedy provided for herein or now
or hereafter existing at law, in equity, by statute, or otherwise shall be cumulative and
shall be in addition to every other right, power, or remedy provided for herein or now
or hereafter existing at law, in equity, by statute, or otherwise. The exercise, the
commencement of the exercise, or the forbearance from the exercise by any party of
any one or more of such rights, powers or remedies shall not preclude the simultaneous
or later exercise by such party of any or all of such other rights, powers or remedies.

Attorneys® Fees. If legal action shall be necessary to enforce any term, covenant or
condition contained in this Agreement, the prevailing party shall be entitled to an award
of reasonable attorneys’ fees and costs expended in the action.

Venue., The venue for any litigation shall be Los Angeles County, California and
Consultant hereby consents to jurisdiction in Los Angeles County for purposes of
resolving any dispute or enforcing any obligation arising under this Agreement.

TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly authorized
representatives to execute this Agreement on the dates set forth below.

“City” “Consultant”
City of South Pasadena Matrix Consulting Group
By: By:
Signature Signature
Printed: Printed:
Title: Title:
Date: Date:
Attest:

Professional Services Agreement — Consultant Services
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By:
Evelyn G. Zneimer, City Clerk

Date:

Approved as to form:

By:
Teresa L. Highsmith, City Attorney

Date:

Professional Services Agreement — Consultant Services
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PROFESSIONAL SERVICES AGREEMENT

FOR CONSULTANT SERVICES (City of South
Pasadena / Matrix Consulting Group) Exhibit A
Scope of Services

Review current fees and service levels: The project team will work with City staff
to understand the services currently being provided, and modify fee schedules and
structures to best reflect those services. Additionally, the project team will help
outline service level assumptions (i.e. number of plan reviews or inspections). This
would take into account any proposed service or process changes due to the City's
auditing of its development review processes.

Determine time estimates: The project team will work with City staff to revise or
develop new time estimates assoclated with current and proposed permits or fees.
These time estimates will take into account any process efficlencles, staffing
changes, and in-house vs. contracted staffing levels,

Develop fee recommendations: Based on data collected, and after discussions
with City staff, the project team will make recommendations on deposit / actual
cost fees, including recommendations for moving current permits to flat fees, or
transitioning flat fees to deposit based fees 1o help achieve cost recovery.

Jurisdictional comparisons: The project team will conduct a comparative survey
to help the City understand where its current and proposed fees are within the
markel. In addition to this survey, the project team will also benchmark the City
against other jurisdictions relating to cost recovery.,

Policy development: The project team will work with City staff to develop or
enhance departmental policies that regulate cost recovery, to ensure that current
assumptions and reasonings are documented. These policies will help guide the
department in fee-setting, and ensure that goals and objectives are clearly laid-out
and when they have been achieved.



PROFESSIONAL SERVICES AGREEMENT

FOR CONSULTANT SERVICES (City of South
Pasadena / Matrix Consulting Group) Exhibit B

Fees
PM Lead Analyst Total Cost

Initial Documentation 0 2 - $500
Project Kick-of 2 : 2 $300
Currenl and Potential Fees 6 B . 1o $3,400
Dala Workshops 8 12 16 $5,000
‘Tmal Cost Malyals = 4 10 18 $4,100
‘Analysb of Hamvarabie Revenue 0 4 1o 1,600
‘Rale Comparison 0 4 18 $2,400
‘Hamaw / Fla\riaa Results 8 18 16 $5,800
[Prepare Finﬂl Report ] 8 .14 £3,800
Master Fee Schedule & Pall:y 4 4 " 8 $2,200
Present Final Report 8 4 ] $2,200
Fee Study Update & Implementation 2 4 0 $1,000
Total Hours

Hourly Rate $200 5150 S100

Total Professional Feas £9,600 §12,000 $11,400 $33,000
Tfavallolillllililliiitllrl-rl.lrlrliln!lullIllilllillilllllﬂl'! AR R AL R R A R L R R R R R R R L Y] ll;‘lt'ls‘l?lnl
Total Project Cost $34,500

The Matrix Consulting Group proposes to perform the above tasks and services for a
fixed-price “not-to-exceed” fee of $34,500. This fixed price fee includes all of our proposed
on-site visits for the kickoff meeting, current and potential fees, data workshops, fee
revisions, master fee schedule / policy development, final report presentation, and
provision of on-site training and implementation. Our typical practice is to bill for hours
worked on a monthly basis.

Should the City require additional services, the above rates would be applied for work
conducted in relation to the above outlined scope.
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City Council
Agenda Report LEMNO, JLQ

DATE: December 19, 2018
FROM: Stephanie DeWolfe, City Manage%.

PREPARED BY:  Steve Fjeldsted, Director of Library, Arts and Culture
Cathy Billings, Assistant Library Director %

SUBJECT: Approval of 5-year Term Agreement with SirsiDynix for Symphony
Software as a Service (SaaS) Integrated Library System Products and
Services in the amount of $222,121

Recommendation

It is recommended that the City Council approve a five-year term agreement with SirsiDynix to
provide Symphony integrated library system (ILS) products and services to the South Pasadena
Public Library. Products and services include migration of customer and bibliographic data to a
new database, secure off-site hosting of the data on SirsiDynix servers, a core ILS package with
modules for cataloging, circulation, acquisitions and analytics, a mobile library app, connections
for third-party equipment (e.g. self-checkout kiosks), and maintenance and support.

Commission Review and Recommendation
This matter was presented to the Library Board of Trustees at their December 13, 2018 meeting.

Community Outreach
The public has had the opportunity to comment on this item at the December 19, 2018 City
Council meeting and at the December 13, 2018 Library Board of Trustees meeting.

Discussion/Analysis

The Library proposes entering into a five-year agreement with the library automation vendor
SirsiDynix to provide a complex package of software and services, commonly known as an ILS.
The Library has been a SirsiDynix customer since 1989. This agreement takes the place of the
seven-year agreement signed in 2010. The agreement will provide the core ILS components that
the Library’s previous agreement provided, including cataloging, collection management,
customer management, and circulation functionalities. New products and services specified in
the proposed five-year agreement include:

. Migration of the Library’s data from an obsolete database hosted on a local server to a new
Oracle database hosted by SirsiDynix on an off-site server.

2. BLUEcloud Mobile, a mobile library app.

3. BLUEcloud Analytics, a sophisticated analytics and reporting module.
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4, Materials Acquisition module.
5. Unlimited SIP2 (Standard Interchange Protocol) connections for third-party products.

These new products and services are critical to the Library’s mission, which includes the
implementation and use of contemporary technologies. In addition, recommendation #11 from
the South Pasadena Public Library Operations Study, which was received and filed by the City
Council at their May 4, 2016 meeting, calls for the purchase or licensing of a library services
app, which is included in this agreement..

There are many benefits of entering into this agreement. The mobile app will provide customers
easy access to their account information, the library catalog, and digital collections. Unlimited
SIP2 connections for third-party products enable the library to implement customer-friendly
services like self-checkout machines and laptop checkout kiosks. BLUEcloud Analytics provides
sophisticated data analysis tools and reporting capabilities that surpass those currently available
to the Library. Customizable reports allow multiple data points to be analyzed and compared,
providing information that supports management of Library collections and discovery of
customer preferences and needs.

Alternatives Considered

No other library automation vendors were considered to provide these products and services. The
library automation market has a limited number of vendors. Individual libraries generally have a
long-term relationship with a single vendor because migration to a new ILS system is a costly,
lengthy project that requires dedicated staffing. SirsiDynix has reliably and successfully satisfied
South Pasadena Public Library's automation needs for almost 30 years, and staff does not
recommend considering ab alternate library automation vendor at this time. The proposed 5-year
agreement continues and builds upon the proprietary SirsiDynix applications that are currently
used by the Library.

Staff considered two options for storing the data that will be migrated from the existing obsolete
database. The Library could either engage SirsiDynix to upgrade the on-site Dell production
server, or host the server and data off-site. Off-site hosting is the most cost effective of the two
options and provides many benefits that an on-site server does not, including seamless and
timely hardware and software upgrades handled by SirsiDynix (rather than by Library and Acorn
Technologies staff) and secure long-term storage of data independent of Acorn Technologies.

Next Steps

1. Amend existing Fiscal Year (FY) 2018-19 SirsiDynix Purchase Order No. 19150 to cover
increased costs.

2. Implement Symphony Software as a Service (SaaS) integrated library system products and
services.

3. Publicize the Library mobile app via press releases, the Library website, social media, and in-
person outreach upon completion of implementation.

Background
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In 2018, the South Pasadena Public Library’s ILS functionality has remained essentially
unchanged since 2010, with few exceptions. In summer 2016 the Library added a product that
would support circulation transactions on Wi-Fi enabled devices. In 2018 the Library
implemented its biggest library automation upgrade in years by signing an agreement with
SirsiDynix for the public catalog interface product “Enterprise” and eResource Central, which
integrates the Library’s digital collections into its catalog. The products and services included in
the proposed 5-year agreement are the next logical upgrades to the critical technology that
supports core Library services.

The backbone of modern library services is a complex system of integrated hardware and
software known as an ILS. An ILS usually comprises a relational database, software to interact
with that database, and graphical user interfaces for customers and staff. In an ILS software
functions are separated into discrete programs called modules, which are integrated with a
unified interface. Examples of modules include acquisitions (for ordering, receiving, and
invoicing materials); cataloging (for classifying and indexing materials); circulation (for lending
materials); serials (for tracking magazine, journal, and newspaper holdings); and the online
public access catalog (or OPAC, which is the web-based public user interface). A modern ILS
must be able to aggregate data from multiple sources and make it easy for customers to access
and discover information. It must also support cloud-based functionality and the mobile device
compatibility that customers desire.

Legal Review
The City Attorney has reviewed this item.

Fiscal Impact

There are sufficient funds in the FY 2018-19 Budget in the Contract Services account (No. 101-
8010-8011-8180) to pay for the SirsiDynix products and services specified in the proposed five-
year agreement. SirsiDynix will not increase SirsiDynix products and services in years two
through five of the Initial Term unless a Third Party vendor increases pricing during the term.

Year 1 cost is 556,361, which includes the one-time expense of migrating data from an obsolete
database to an Oracle database, as well as a discount of $10,430. Subsequent cost is $41,440
each for years 2 through 35, subject to price increases from Third Party vendors.

Component Year 1 Year 2 Year 3 Year 4 Year 5
SirsiDynix Products $48.361 $41,190 $41,190 $41,190 $41,190
SirsiDynix Services $18.180 - - - -
Third Party Products $250 $250 $250 $250 $250
Discount ($10,430) - - - -
Subtotal $56,361 $41,440 §41,440 $41.440 $41,440

The increase to cover the new products described in this report includes the mobile app and
offsite server app and hosting.
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Public Notification of Agenda Item

The public was made aware that this item was to be considered this evening by virtue of its
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the
City’s website and/or notice in the South Pasadena Review and/or the Pasadena Star-News.

Attachments:
1. Quote 94473 for South Pasadena Public Library — SaaS 2018
2. Master Agreement Between South Pasadena Public Library and SirsiDynix



ATTACHMENT 1
Quote 94473 for South Pasadena
Public Library SaaS 2018



Qunte for Soith Pasadena Puliic Library Quole Number 94473

SirsiDynix Technolagy Centar
3300 N. Ashion Boulevard,
Suite 500

Lehi, UT 84043

Phone; B00-288-8020

This Quote is hereby fully incorporatad into the curent Agresment exesuted between SirsiDynix and Customer, if any. The above information is
@ trade seoret, proprietary and confidential and is only for use by the libmny named above and not to be mleased

Copyrighl 2018 Sksi Corporation - All Rights Resenved 9 SirsiDvnix'

Paga 1ol 11



Cinte for Soulh Pasadena Puble Library Chupote Numbar 94473

Quote Information

General and/or Custom Services Statement of Work

Eﬂl‘ﬂl‘pl‘i‘ﬂ:t & eRC was purchased prior outside of this agreement in December 2017. Services will continue as per the
agreement.

Thlsb ia“géﬁggant has unlimited SIP2 connections so once implemented & live this would supersede any current items
we

This Quote |s herehy fully mcorporated Into the curmant Agreemant execided beltvaen Sirsilynix and Customer, If any, The above informalion is
@ trade secrel. propretary and confidential and is only for use by the library named above and nol to be released

Copyrighl 2018 Sirsi Corporalien - All Rights Reserved 9 .

Paga 2 ol 1



Quote for Sauth Fasadena Public Library Quole Number H4473

Purchase Details

All prices are in U.S. dollars ($) and are exclusive of taxes unless otherwise noted.

COMPONENT Estimated Estimated Estimated Estimated
Year 2 Year 3 Year 4 Year 5
SirsiDynix Products 48,361 41,180 41,190 41,180 41,190
SirsiDynix Services 18,180 - - - -
Third Party Products 250 250 250 250 250
Discount (10.430) g - - -
Subtotal 56,361 41,440 41,440 41,440 41,440

Initial Term: Five (5) Years
Initial Term Estimated Annual Price Increase for SirsiDynix Producis/Services: 0% until Term Renewal

The Initial Term and the Initial Term Annual Price Increase Cap set forth above shall apply to Active Products and
new purchased Products/Services

Customer's usage s subject to limitations that can be found In the Terms and Condilions section al the end of the Cuol

SirsiDynix reserves the righl to adjust Initial Term pricing for Third Partyfintegrated productsiservices if 2 Third Party vendor increases pricing
for Third Partyfintegrated producisisenvices. The lerm “Estimated” listed above years 2-5 in the Purchase Details fable above s provided in
the event the Customer should purchase other add-on products/services throughout the Initial Term as well as 1o allow for Third Party vendaor
increases of which SirsiDynix has no control. If no add-on products/services are purchased and Third Pary vendor pricing doesn'l increase,
pricing shall be as pravided within tha Purchase Detalls table above for years 2-5

Any applicable discount shall be applied on final paymeant. Any and all pre-printed terms and conditions on Customer's Purchase Order|s)
submilled o SirsiDynix are hereby rejected and shall be superseded by the current Master Agreamenl. unless such additional terms are
slatulorily required of the Customer,

Thie Purchase Datalls section may not inclisde pre-axisting obligations for ongoing Products not listed in the Quote,

sby Tullly incotporated inlo Ihe curren], Agreemen execuled belween SrsiDynix and Cuatomer, || oy, The above infarmalion (s
ropretary and confidental and ks oply for uee by the brary named above gnd nol 1o be released

Trds Cuole is he
a tratla secrel. p

Copynght 2018 Sksi Corporation - All Rights Regserved @ S_ - e

Page 3 of 11



Chiple for South Pasadena Public Library Ouote Numbusr 94473

Detailed Pricing

All prices are in U.S. dollars (3) and are exclusive of taxes unless otherwise noted.

COMPONENT Oty Total Price

Year 1

‘SirsiDynix Products 48,361

SirsiDynix Symphony SaaS Subscription 24,200
Includes:

Application Services powerad by SirsiDynix Symphony,

Cataleging and Authority Control,

Circulation and Offline Circulation,

Inventory,

Reports,

Z38.50 server,

BLUEcloud Analytics Platform Plus, Annual Subscription 1 2,400
BLUEcloud Mobile, Annual Subscription 1 6,171
SaaS User Level - 25 Staff seats 1 Included
SirsiDynix Symphony SaaS 9xx, Per User 1 1,550
SirsiDynix Symphony SaaS Acquisitions 1 8,050
SirsiDynix Symphony SaaS Debt Collection Agency Interface 1 1,940
SirsiDynix Symphony SaaS Unicode Server Extension 1 Included
SirsiDynix Symphony SaaS Universal SIP2 1 6,050
SirsiDynix Services 18,180
Consulting:
BLUEcloud Analytics Q and A, Distance, Annual Subscription 1 Included
BLUEcloud Mobile App and Template Branding 1 250
BLUEcloud Mobile SureStari-1, Distance, Two two hour phone call 1 700
SureStart-3 1 2,980
Unicode Planning/Implementation Workshop 1 350
Data Services:

This Guote is hareby ully mcorporated into the cuyrrent Agreement execuled belwesn SirsiDynix and Customer, it any The above informalian s
a trade secrel. proprielany and confidentlal and is onby for use by the library named above and not (o be releasad

Copyright 2018 Sirst Corparation - All Rights Resened g i
SirsiDynix

Page 4 of 11



Cuote lor South Pasadana Public Library Quote Number 94473

COMPONENT Oty Total Price
Year
Symphony Oracle Migration Data Services 1 2,480
Product Delivery.
BLUEcloud Mobile Installation 1 250
Symphony Add-On Module Software Installation 1 00
Symphony ISAM to Oracle Platform Migration (remote) 1 6.500

Project Managﬂmﬂnt

Project Management for all products in this Quote 1 3,600
Training:
BecMOBI-2202 BLUEcloud Mabile, Self-Paced 1 Included
BLUEcloud Analylics Package of courses, Self-Paced 1 Included
SYM520 Symphony Acquisitions: 9XX/MARC Order Loading, Group 1 170
Third Party Products 250
Solus Services for BLUEcloud Mobile App Delivery, Annual Subscription 1 250
Discount (10,430)
ViP (7,160)
Services Discount (3,270)
Quote Total 56,361

This Quote is hereby fully moonporatad info the current Agreement execuled belwsan Sirsilynix and Costomer, I any . The above information is
8 rade secrel. propnelary and confidenlial and s anly far use by tha ibrary named above and nol lo be rdeased

Copyright 2018 Sirsi Corparalion - All Rights Reserved @ 5, _E i

i-‘ﬂr]g ol 11



Quote for South Pasadena Public Library Cunte Number G4473

Component Descriptions

Each description below relates to a quantity of one for the component. There may be more than one in this Quote.

SirsiDynix Products

SirsiDynix Symphony's Core Package includes Cataloging, Circulation, and Public Access modules. Additional
functions include: utilization of an Oracle database, a Z39.50 server, Authority Control, Backup Circulation, and
Reports,

Authority Control: Links authority-controlled biblicgraphic headings with corresponding authority records through an
ANSI-standard thesaurus.

SirsiDynix Symphony complies with Bath Profile release 1.0 and most of release 2.0 Functional Area A. We comply
with Release 1.0 of Functional Area B. SirsiDynix Symphony complies with Z39.50 Level Three (client and server),
provides broadcast searching as a standard, and complies with Bath Profile Level One.

BLUEcloud Analytics Platform Plus, Annual Subscription
Minimum requirements: Symphony 3.3.1 or Horizon 7.3.3.

The BLUEcloud Analytics Platfarm provides a web-based, cloud-hosted suite of data-mining and OLAP tools with
the following functionality:

* Unique view of data warehouse for analysis of your institution, collections, and users

+ Supports advanced and predictive analysis to establish trends and patterns

* Presentations for effectively communicating to boards and administrators

« Drill anywhere capabilities, users can view summary-to-detail-level data

* Robust security, flexible information distribution/collaboration, and easy self-service analysis

= Ability to print, download, and e-mail data and graphs in a variety of formats (Microsoft Excel® and PowerPaoint®)
This Plus package provides 3 years of transaction data, 8 Reporter accounts, 2 Creator accounts and 10 Pramium
Feature Credits. These Credits expire at the end of each subscription year. Storage of Custom Data is an optional
exira

BLUEcloud Mobile, Annual Subscription

BLUEcloud Mobile helps library users on Android or iOS devices discover physical and digital library resources,
learn about library events and services, and self-manage their accounts. The application supports RFID and NFC
services for self-checkout and in-library messaging. This offering combines the mobile development efforts of Solus
LTD with BLUEcloud services like Search and eResource Central. One subscription entitles the library to one app
which will connect to one SirsiDynix Symphony or Horizon database only,

Minimum release: Symphony 3.5.2 or Horizon 7.5.4 and Web Services 2017.01

SaaS User Level - 25 Staff seals

SirsiDynix Symphony SaaS 9xx, Per User
9¥X Order Interface automatically loads bibliographic and order information from online acquisitions systems.

SirsiDynix Symphony SaaS Acquisitions

SirsiDynix Symphony Acquisitions provides efficient online tracking of materials from ordering through claiming,
recelving. invoicing, and processing. Firm orders, gifts, subscriptions, approval, and standing orders are all easily
accommodated and can be tracked separately or together.

This Quote s herety fully incorporated info the curran Agreement execulad belwean SisiDynix and Customer, if any. The above Informalion i
a irade secrel. proprigtary and confidential and |s only for use by the library nameqd above and nol to be released
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SirsiDynix Symphony SaaS Debt Collection Agency Interface
SirsiDynix Symphony Debt Collection Agency Interface Includes debt collection reports that cutput information on
overdue fines, bills, and referral fees. This interfaces directly with Unigue Management.

SirsiDynix Symphony SaaS Unicode Server Extension

SirsiDynix Symphony Unicode Server Extension enables staff users to load, input, index, and display MARC
records containing both the Roman characters and the non-Roman characters used in languages such as Arabic,
Chinese, or Russian. In addition, library users accessing your electronic library can search, store, and retrieve
Unicode-based international character sets as well,

SirsiDynix Symphony SaaS Universal SIP2
SirsiDynix Certified Solutions Providers offer SIP2-certified products to our cuslomers. We certify that their products
are compliant. This interface price encompasses all SirsiDynix Certified SIP2 vendors.

SirsiDynix Services

Consulting

ELUEcloud Analytics Q and A, Distance, Annual Subscription
The BLUEcloud Analytics Q and A Subscription provides unlimited access to Consultant led Q and A sessions. Two
sessions per month are offered. Attendees are encouraged to bring their questions, projects and issues to the each
session. Consultants will address issues presented by customers,

BLUEcloud Mobile App and Template Branding
Includes the creation of logos, icons, and color schemes for app store listings and in app visual assets. This work is
usually done using a high gquality logo from the customer.

BLUEcloud Mobile SureStart-1, Distance, Two two hour phone call
SureStart is a layer of consulting support designed to smooth the transition to BLUEcloud Mobile by addressing
configuration issues like search limits, profiles, elc

SureStart-3

SureStart is a layer of consulting support designed to smooth the transition to a new ILS platform. SureStart is
a resource for the entire staff, not just system administrators. SureStart addresses issues outside the scope of
education services training

Unicode Planning/implementation Workshop

The purpose of the Unicode Planning/implementation Workshop is to offer all clients whe purchase the Unicode
Server Extension License a workshop to ensure their library staff and patrons have a positive and successful
transition to Unicode functionality. The workshop consists of one 2-hour webinar planning session. The webinar will
be scheduled prior to the site beginning work with a project manager.

Data Services

Symphony Oracle Migration Data Services
SirsiDynix will export a library's Informix databases and import them into Oracle for any Unicomn or SirsiDynix
Symphony client. All modules currently in use will be migrated to the new database application

Product Delivery

BLUEcloud Mobile Installation
Includes enabling of the product and basic configurations in Web Services, BLUEcloud Central.

This Quiole Is hereby fully incorporated into the current Agresment exegutad betwesn Sirsilynix and Customes, If any. The above information is
@ trade secral. propristary and confidentinl and is only for use by thie ibrary named above and not o be released
Copyright 2018 Sirs: Corporation - All Rights Reserved 9 i —
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Symphony Add-On Module Software Installation
Activation of SirsiDynix Symphony/Unicorn add-on module as per specified, Price is par module

Symphony ISAM to Oracle Platform Migration (remote)
Migration includes installation of Oracle and migration of existing ILS software, configuration and data as exists on
current system. Non embedded Oracle installations must meet SirsiDynix Oracle requirements

Project Management

Project Management includes the services of a Project Manager. The Project Manager is your primary point of
contact during the implementation. You will work with your project manager to plan timeframes, schedule resources
from the professional services team, and coordinate with other departments at SirsiDynix to deliver products and
services outlined in this quote.

Depending on the type of implementation, the Project Manager will do the following:
- Act as your primary SirsiDynix contact during your implementation
- |dentify customer needs and key tasks to be accomplished by both the customer and SirsiDynix to ensure
a successful implementation
- Organize meetings with you and appropriate SirsiDynix staff to kick off your implementation project
- Work with SirsiDynix global operations staff to develop, communicate, and manage the overall
implementation schedule
- Bring key SirsiDynix staff onto the project to ensure proper resources are available to meet critical
milestones of your schedule
- Report to you regularly via phone and email status reports to keep everyone apprised of project progress
- Monitor quality control checks at critical intervals in your project
- Assist with the transition from Implementation phase to Customer Support

Training

SYMS520 Symphony Acquisitions: 9XX/MARC Order Loading, Group

One seat in a group distance instructor-led course for Acquisitions: 9XX / MARC Order Loading. Learn to load
orders placed directly with vendors into WorkFlows. After completing this course, you will be able to:

- |dentify and understand the steps needed to prepare forfMARC Order Loading/ 9XX.

- Use the MARC Order Import Utility wizard.

- Run the Load Bibs with Order Info report.

- Run the Load Flat Order Records report,

BLUEcloud Analytics Package of courses, Self-Paced
BcMOEI-2202 BLUEcloud Mobile, Self-Paced

Third Party Products

Solus Services for BLUEcloud Mobile App Delivery, Annual Subscription
Includes creation of iTunes App Store and Google Play listings and metadata and the deployment of the apps to
each marketplace.

i Quote s hereby fully incorpormted into the current Agreament axecutad belween SisiDynix and Customer, Il any, The above information is
# rafle secrel. proprietary and confidential and is only for use by Ihe brary named above and nol 1o be released
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Terms and Conditions

Current Contract License Limits:

SirsiDynix SaaS Services are based upon annual circulation and Staff Users. You may use the SaaS Services
for up to 500,000 annually circulated items and up to 25 Staff Users; an increase in either circulation or Staff
Users requires additional licensing fees.

SirsiDynix may add and/or substitute equivalent products for any third party items in the event of product
unavailability, Software requirements and/or model number changes,

SirsiDynix Professional Services performed by way of remote network access require ssh (Uni/Linux), Remote
Desktop (Windows) or unattended Logmein Rescue (Windows) access for the duration of the project. The
library may limit connectivity to the SirsiDynix Corporate IP address or implement a Cisco AnyConnect VPN
tunnel. Other remote connectivity options may incur additional fees, onsite travel fees or void the ability of
SirsiDynix to perfarm the project. A full description can be found in the Access Requirement for Support Guide
on our customer support website.

Customer's data must be provided to SirsiDynix in a format approved by SirsiDynix or additional data
canversion/migration charges will apply. De-duping is the Customer's responsibility, unless stated otherwise in
writing.

Maintenance must be ordered for all copies of the Software and for all elements of the Software which are
used conjunctively by Customer. Customer's System shall remain within twa (2) previously released software
versions af the most recent version of the software at all times or an additional maintenance surcharge service
charge will be added to the maintenance renewal,

Customer shall not integrate products offered by third parties into Software, Subscriptions ar Subscription
Software without additional license from SirsiDynix.

SirsiDynix shall have the right to aggregate and retain non-personally identifiable data.

Payment Terms

The term of any quoted products is for no less than five (5) years and shall automatically renew for 12-month
renewal terms with Customer’s consent. Subsequent years' Maintenance and Subseription fees are to be paid
annually in advance. Unless otherwise specifically stated in writing, products and/or services purchased at
promotional prices or with promational discounts do not qualify for such discounts or limitations on price increases
for subsequent years.

SaaS Migration

» 100% of Year 1 total due on date of initial live use of SaaS Services

Payment/Invoices while Migrating to the Cloud/SaaS- During the transition from a locally hosted system to
a Cloud/Saas services, annual Maintenance for the locally hosted system must be timely paid for the entire

This Quote s heraby Wlly iIncorporated inlo the cument Agreement executed bedween SiesiDynic and Customer, H any. The above informuation s
A irade secrel. proprietany and confidential and |s only for use by the brary named above and nol to be mieased
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invoiced period to avoid interruption in receiveing support and updates. Once your Cloud/Saas services "Go Live",
SirsiDynix will Issue a pro rata cradit for the unused portion of the previously paid Maintenance to be used against
future billings.

Third Party Products
* 100% due upan installation of third party products

Any reference to license metrics and/or licensed amounts included in this quote shall be applicable only to the
Products and/or services mentioned in this quote. This document and any software or professional services
associated with this document are hereby fully incorporated into the current Agreement executed between
SirsiDynix and Customer. If there is no current agreement between the paries, the terms and conditions of the
current SirsiDynix Master Software License and Services Agreement shall be deemed the controlling Agreement
between the parties, a copy of which shall be furnished upon Customer's request. Any and all pre-printed terms
and conditions on Customer's Purchase Crder(s) submitted to SirsiDynix are hereby rejected and shall be
superseded by the current Agreement, unless such additional terms are statutorily required of the Customer. In the
event of a conflict, the terms. payment terms, discounts, product lists and/or statement of work contained within this
document shall take precedence over the current Agreement between the parties. In the event Customer desires or
requires updated terms and conditions for the continuing business relationship with SirsiDynix, please contact your
regional Sales Representative.

This Quole is hareby fully mcomporated inlo he corment Agraemani execited belween SEsilynix ang Customer, I any, The above Information ks
o trade secrel, proprietary and confdenlial and is anly for use by the hbrary named above and not Lo be released
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Signature(s)

Customer Signature: Sirsi Corporation dba SirsiDynix Signature:
South Pasadena Public Library

By By:

(Authorized Signature) (Authorized Signature)
MName: MName:

(Printed) (Printed)

Job Title: Job Title:

Date: Date:

Billing Address:

South Pasadena Public Library
1100 Oxley Strest

South Pasadena

California 91030

United States

This Cunte is-heredy ully moorporated info the current Agreement executed between SirsiDymix and Customar, i any. The above inlommation s
a trade secret. praprigtary and confidential and is only for use by the library namad above and not (o be released
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MASTER AGREEMENT
BETWEEN
SOUTH PASADENA PUBLIC LIBRARY
AND SIRSIDYNIX

1. PURPOSE AND SCOPE

1.1 Partlos and Effective Date. This Master Agreement (the “Masler
Agreamenl) is entered Inlo between Sirsl Corporation dba SirsiDynix
(“SirsiDynix") and the customer identified in the signalure block below
{“Customar’), with effecl on the dale of the last signature below ("Effective
Data").

1.2 Purpose. This Master Agreement establishes the general terms and
conditions 1o which the parties have agresed with respect fo the provision of
Producis by SirsiDynix to Cusiomer. Additional terms for the purchase of a
specific Product are sel forth in the Quote(s). By signing below, the paries
acknowledge receipt of and agree 1o be bound by the terms and conditions
of this Master and the Quote(s) for Products purchased by
Custorner. All pre-printed or standard terms of any Customer purchase order
of olher business processing document shall have no effect.

1.3 Incorporation of Quotes. "Quote” means the document(s), regardiess
of actual name, execuled by the parties which s incorporated by reference
Into the terms of this Masler Agreement, and describes order-specific
information, such as description of Product ordered, License Melrics, fees,
sialements of work, exhibits and milestones. Al any time after execution of
the Masier Agreement and the initial Guote, Customer may purchase
additionnl Products or otherwise expand the scope of existing licensas or
Subscriptions granted under a Cuote, upon SirsiDynix receipt and
acceptance of a new Quole specifying the foregoing.
1.4 Incorporation of EULAs. Custormer’s use of any Third Party Producta
licensed hereunder or incorporated in the Products may be subject to, and
Customer shall sign and comply with, any applicable EULAs.
1.5 Order of Precedence. To the extent any terms and conditions of this
Master Agreement conflict with the lerms and conditions of a Cuote, the
terms and conditions of the Master Agreement shall conirol, excepl where
the Quole expressly slales the inlent to supersede a specific portion of the
Master Agreement. To the extent any terms and conditions of this Master
conflict with the terms and conditions of an EULA, the terms and
conditions of the EULA shall control.

2 PRODUCTS USE RIGHTS; TITLE

2.1 Generally, Customers purchase of Products under this Masier
Agreemen! may include from time-lo-time Software, Subscriptions,
Services, and/or Hardware. The following provisions under this Seclion 2
wyumnnnmwmmnummmnm-t:um

2.2.1 Software License. Subject 1o the terms and condilions of this Master
Agreement Including without limitation the restrictions sel forth In Section
2.7 and Saction 2.8 and timety payment of the applicable fees, SiraiDynix
hereby grants 1o Customer a limited, non-exclusive, and non-transferable
license to (i) install, run and use the Software identified in the Quale in the
Operating Environment solely for Internal Business Purposes. and (i) use

the Documentation in connection with such use of the Software. Customer
may nol make copies of the Software excepl a reasonable number of
machine-readable copies solely for intemnal backup or archival purposes. All
Intellectual Property rights nolices must be reproduced and included on
such copies. Cuslomer shall maintain accurate and up-to-date reconds of
the number and location of all copies of the Software and inform SirsiDynix
in writing of such upon request. 2.2.2 Unless otherwise sel forth in a Quole,
the Software shall not be simultaneously ioaded and operated on more than
ane hardware platform. excepl temporarily during the process of platform

Customer Initial and Date:

migration, 2.2.3 Cuslomer shall use Ihe Third Party Products solely in
conjunclion with the SirsiDynix Software and Customer shall have no
broader righis with respect to the Third Party Products than it has to the
SirsiDynix Software. SirsiDynix may add and/or substitule functionally
equivalent products for any third party llems in the event of product
unavailability, end-of-life. or changes lo software requiremeants.

231 Subscriptions. For Subscriplions purchased by Customer, and
subject to the terms and conditions of this Masier Agreement including
without imitation the restrictions set forth in Sections 2.7 and 2.9 and timely
payment of the applicable fees, SirsiDynix grants 1o Customer the right to
access and use the Subscription identified in the Quote solaly for Intemnal
Business Purposes and 1o use the Documentation in connection with such
access and use for the Term. SirsiDynix shall use commercially reasonable
efforis to make the Subscription Services available 24xT, except for
scheduled downtime events, or emergency downlime events, or Intemet
service provider failures or delays SirsiDynix will use commercialty
reasonable efiorts (o perform scheduled downlime events outside of normal
business hours. Customer that the Subscriplion Services
may be subject to imitations, delays, and other problems inherent in the use
of the Internet and electronic communications. SirsiDynix s not responsible
far any delays, delivery fallures, or olher damage resulling from such
problems. 2.3.2 Cuslomer Is solely responsible for oblaining and
maintaining at its own expense, all equipment thal may be needed lo access
Subscriptions, including without limitation, Internet connections. Customer
understands that Subscriplion communicalions may (raverse an
unencrypled public Infermel connection and that use of the Internet provides
ihe opportunity for unauthorized third parties (o illegally gain access fo
Customer Data. Accordingly, SirsiDynix does not guaranty the privacy,
security or authenticity of any information transmitied over or stored in any
system connecled to the intemel. Cuslomer shall nol encrypt Subseription
traffic except as may be available through the VPN solution. 2.3.3
Cuslomer is responsible for maintaining the confidentiality of all passwords
and for ensuring thal each password & used only by he authorized user.
Customer is responsible for all activites thal ocowr under Customer's
sccount. Customer agrees lo immediately nolify SinsiDynix of any
unauthorized use of Cusiomer's account or any other breach of security
known 1o Customer. SirsiDynix shall have no labllily for any loss or damage
arising from Customer's failure 1o comply with these requirements. 2.3.4
Customer shall be solely responsible for the accuracy, quality, inmtegrity and
legality of Customer Data and of the means by which il acquired Customer
Diata. Cuslomer acknowledges and agreas (hat SirsiDynix does not monitor
or pollce the content of communications or data of Customer or its users
transmitted through the Subscriptions, and that SirsiDynix shall not be
responsible for the content of any such communications or iransmissions.
Customer shall use the Subscriptions exclusively for authorized and legal
purposes, consistent with all applicable laws and regulations. Customer
agrees nol o post or upload any content or data which (a) is libelous,
defamatory, obscens, pornographic, abusive, harassing or threatening; (b)
contains viruses or other contaminating or destructive features; (c) violates
the rights of olhers, such as dala which infringes on any intellectual property
rights or violates any right of privacy or publicity. (d) constitules sensitive

MHMW not to interfere with another customer's use

Confidential
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murpmmmwmrmm-mmmwwmmml , policies
and procedures of networks connected lo Ihe Subscriptions, SirsiDynix may
remove any violaling conten! posted o tranamitted on or through the
Subscriptions, withoul notice lo Customer. SirsiDynix may suspend of
ferminate any user's access lo the Subscriptions upon notice in the avenl
that SirsiDynix reasonably determines that such user has viclated these
terms and conditions. 2.3.5 The provision of third party Subscriptions is

Subscriplion
Mmuﬂmwﬁmmm:hmﬂ
Subscription Software.

2.4.1 Services. Services are described in the Quole, SirsiDynix shall be
responsible for securng, managing, scheduling, coordinating and
supervising SirsiDynix parsonnel, inchuding its subcantractors, in performing
any Services. Any change 1o the scope of Services must be in writing signed
by both parties. Once executed by both paries, o change shall become a
pari of the Quote. 2.4.2 Cuslomer acknowiedges and agrees thal SirsiDynix
performance is dependenl upon the limely and effective satisfaction of
Cuslomer's responsibilities hereunder and limely decisions and approvals
of Customer in connection with the Services. SirsiDynix shall be entitled to
rely on all decislons and approvals of Customer, Cuslomer's data mus! be
provided 1o SirsiDynix In & formal reasonably approved by SirsiCynix or
additional charges will apply, Customer shall be responsible for providing
secured access (o Customar's syslems (o SirslDynix. SirsiDynix alone shall
decide whether such access s sufficient for the performance of Services,

2.5. Software Maintonance. 2.5.1 Subject lo Customar's timely paymant of
applicable fees, SirsiDynix will provide during the Term Maintenance
services for the Software in accordance with the maintenance plan indicated
in the Quote, provided however thal with respect 1o Third Party Products,
SirsiDynix's obligation to offer Maintenance |s limited o using commarcially
reasonable afforts to oblain Maintenance from the third party owner of such
Software, All icenses in Customer’s possession must be supporied under
the same maintenance plan. 1.5.2 Updates are provided If and when
available, and SirsiDynix Is under no obligation lo develop any fulure
programs or functionality, 2.5.3 SirsiDynix is under no obligation to provide
Maintenance with respect to: (i) a Product that has been altered or modified
by anyone other than SirsiDynix or its kcensors; (i) a release for which
Maintenance has been discontinued; (i) a Product used other than in
accordance with the Documentalion or otheér than on the Operating
Environment; (iv) discrepancies that do nol significanily impair or affect the
Wdhmu{v}wmmmmmmw

wmmmumm
releases. 2.5.5 If ordered, Maintenance must be ordered for all Software and
all associated License Metrics licensed by Customar. Cusiomer may nol
purchase or renew Maintenance lor a subset of its licenses only. 2.6.6 I an
Error was comecied or is nol present in @ more current release of the
Product, SirsiDynix shall have no obligation lo correct such Errors in prior
releases of the Software. 2.5.7 Fees for Mainlenance Services do nol
Iinclude implementation, training and other Professional Services. 2.5.8 It is
Customer's responsibility 1o ensure that all appropriale users recelve initial

services sufficient to enable Customer fo use the
Software, Failure to do so could resull in additional Maintenance fees if

Customer Initial and Date:
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service requests are deemad excessive as a result of insufficient training, at
SirsiDynix's discretion.2.5.9 In the evenl Customer does nol rengw
Mainlenance and subsequently desires fo reinstate Maintenance, a
reinstaternant fes shall be assessed equal lo 120% of the aggregale
Maintenance fee that would have been payable during the perod of lapse.
2.5.10 For Software licenses and Subscription Software, Customer s solely
for the installation of Updates and agrees to (i) meet the Update

Policies referenced in the

the dale SirsiDynix migrales to a new Updale for production use in
SirsiDynix's hosted environment.

26.1 Hardware and Hardware Maintenance. Tille to the Hardware
identified in the Quole, if any, shall pass lo Customer on SirsiDynix's
placement of the Hardware with a comman carmier or licensed trucker, which
shall consfilute defivery fo Customer. Thereafier Cuslomer will be
responsible for risks of loss or damage, except for loss o damage caused
by SirsiDynix in the process of instaliation. 2.6.2 SirsiDynix doas not provide
support for Hardware unless Cuslomer purchases any avallable
maintenance associated with such Hardware. Such Hardware maintenance
may be provided through a third party and s subject 1o that third party’s
standard erms, conditions and warranlies, if any.

7 License Metrics. Customar may nol use the Products in excess
af the License Metrics specified in the Quote, Additional License Matrics and
associaled Mainlenance must be purchased at the pricing in effect ot the
time the addiional License Metrics are added in the even| aclual usage
exceeds the licensed quantity, prorated for the remalnder of tha then-curreni
Term. The additional License Metrics purchased shall terminate on the
sama date as the pre-gxisting Products. Prices are based on License
Metrics purchased and not actual usage. The number of Liconse Matrics
provided in the initial Quote 18 @ minimum amount thal Customer has
committed to for the Term and there shall be no fee adjustments or refunds
for any decreases in usage.

28 Reservation of Rights. Al rights nol expressly granted in the
Masier Agreement are reserved by SirsiDynix and its third party providers.
Customer acknowledges that: (i) all Software is licensed and not sold and
all Subscriptions and Content are subscribed to and not sold; (i) Customer
acquires only the right to use the Protected Materals. SirsiOynix and its third
party providers retain sole and exclusive ownership and all rights, title, and
interest in. including Intellectual Property embodied or associated with, the
Protectsd Materials and all copies and derivative works thereo! (whether
developed by SirsiDynix. Customer or a third party): and (i) the Protected
Materials. including the source and object codes. logic and structure,
constitute valuable trade secrets of SirsiDynix and s third party providers.
Customer agrees 1o secure and prolect the Products consistent with the
mainienance of SirsiDynix's and its third party providers’ rights in the
Products, as sel forth in this Master Agreement.

19 Restrictions. Unless specifically permiied or licensed
SirgiDynix, Customer shall not itself, or through any affiiate, m
consultant, contractor, agent or other third party: () sell, resell, distribute,
host, lease, rent. kcense or sublicense, in whole or in part, the Protected
Malersials; (W) decipher, decompile, disassemble, reverse assembile, modify,

algorithms, tags, specifications, archilecture, strutiure of other elements of
Materials, including the license keys, in whole or in par, for
competitive purposes or othenwisa; (i) aliow access o, provide, divuige or
make available the Protecled Materials to any user other than Customer's
employees and independent contractors who have a need to such access
and who shall be bound by a nondisclosure with provisions that
are al least as restrictive as the terms of this Master (Except the
Customer may grant access o public access catalogs to library users, other
libraries, and third parly entities), (iv) write or develop any derivalive works
based upon the Prolected Materials; (v) modify, adapl, translale or
otherwise make any changes lo the Prolecied Materials or any par thereof;
(vi) use the Protected Materials to provide processing services to third

Confidential
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parties, or otherwise use the same on a ‘service bureau’ basis, {vil) disclozse
or publish, without SirsiDynix's prior written consenl, performance ar
capacity statistics or the results of any benchmark test performed on the
Protecled Materials; or (vill) otherwise use or copy the Protected Malerials
except as expressly permitied herein,

210 Customer Data. SirsiDynix disclaims ownership of any and all
Customer Data, all bibliographic, authority, item, fine, patron. and other data
loaded fo, created and/or entered into Cuslomer's database or supplied o
SirsiDynix by Customer. MNotwithstanding Cuslomer's ownership of
Customer Data, at the end of the Term SirsiDynix shall anly be obligated to
provide to Customer extractable Customer Data at no additional charge in a
supporied MARC andfor ASCIH delimited formal. SirsiDyndx shall have the
right 1o aggregate and retain non-persanally identifiable data.

211 License Granl by Customer. Customer grants lo SirsiDynix a non-
exclusive, royalty-free license, lo use equipment, software, Customer Data
or olther material of Customer solely for the purpose of performing
SirsiDynix's obligations under the Master Agreemani.

212 Enforcement. Cuslomer shall (i) ensure that all users of the
Products comply with the terms and conditions of the Master Agreament, (il)
promptly notify SirsiDynix of any actual or suspected violation thereof and
(lii} cooperate with SirsiDynix with respect to investigation and enforcement
of the Master Agreement.

3 FINANCIAL TERMS

311 Fees and Payment Terms. The Customer shall pay the amounts
sel forth in the Quote. Subject to the provisions of Ihe Quote, SirsiDynix may
annually increase the fees of Subscription, Subscriplion Software and/ar
Maintenance upon 30 days written notice in advance. Invoices become past
due 30 days after the invoice date, Interest accrues on pas! due balances at
the higher of 1}4% per manth or the highest rate allowed by law. If Customer
fails to make paymenls of any amount due under the Master Agreement,
SirsiDynix will be entitled o suspand its performance upon ten (10) days
written nofice to Customer. 3.1.2 Unless expressly provided otherwise,
amounts paid or payable for Software, Subscriptions, Subscription Software
and Hardware are nol contingent upon the performance of any Services.

3,2  Taxes Cuslomer agrees (o pay any sales tax arising oul of the
Master Agreament, other than those based on SirsiDynix's net income. If
Cuslomer is tax-exempt, Cusiomer agrees to send SirsiDynix a copy of its
lax-gxempt certificate upon execution of the Master Agreement. Customer
agrees 1o indemnify SirsiDynix from any liabilty or expense incurred by
SirsiDynix as a result of Customer's failure or delay in paying such sales tax
dus.

3.3 No Contingencies. Customar agrees that its purchases hereunder are
neither contingent on the delivery of any future functionality or features nor
depandent on any oral or written comments made by SirsiDynix regarding
future functionality or features.

i, CONFIDENTIALITY

4.1 Non-Disclosure. Each pary will protect the olher party's
Confidential Information from unauthorized dissemination and use the same
degree of care thal each such parly uses lo protect ils own confidential
information, but in no event less than a reasonable amount of care, Neither
party will use Confidential Information of the ather parly for purposes other
than those necessary to directly further the purposes of the Master
Agreement. Mefther parly will disclose o third parties Confidential
Information without prior written consent of the other party.

4.2 Exceptions. Information shall not be considered Confidential
Information to the extant, bul only to the extent, that the recalving party can
establish that such information (i) is or becomes generally kmown or
avallable o the public through no fault of ihe receiving party; (i) was in the
receiving party's possession before receipt from the disclosing party; (Iil) Is
lawhilly obtained from a third party who has the right 1o make such
disclosure on a non-confidential basis; (iv) has been indepandently
developed by one party wilhout reference lo any Confidential Information of
the other; (v} is information aggregated by SirsiDynix that no longer contains
any personaily idenlifiable information; or (vi) is required to be disclosed by

Customer Initial and Date:
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law provided the recelving party has promptly notified the disclosing party of
such requirement and allowed the disclosing parly a reasonable time to
oppose such requirement. The parties acknowledge that Customer may be
subject to freedom of infermation legistation and further acknowiedges that
such legisiation may take precedence over the confidentiality provisions of
this seclion as they apply o Customer,

&. PRIVACY

Customer represents and warmanis that before providing personally
identifiable information to SirsiDynix or its agents., it will comply with any laws
applicable to the disclosure of personally identifiable information, including
providing notices fo or obtaining permission from third parties o allow
sharing of their personally Identifiable information with SirsiDynix under the
Master Agreement. Customer will indemnify SirsiDynix for any breach of this
representation and warranty, No personally identifiable information will be
disseminated by SirsiDynix lo any third parties, excepl as consented to by
Customer or required by law.

6. INDEMNIFICATION

€.1.1 By SirsiDynix. SirsiDynix will defend or seftie, at its option and
expense, any action, suit or proceeding brought against Customer that the
SirsiDynix Software (excluding Content and Third Party Products) infringe a
third parly's USA patent, registerad copyright, or registered trademark
("Claim"). SirsiDynix will indemnity Customer against all damages and cosls
finally awarded which are atiributable exclusively to such Claim, provided
that Customer: (i) promptly gives written notice of the claim to SirsiDynix; (il)
gives SirsiDynix sole controd of the defense and settlement of the Claim; (jii)
provides SirsiDynix, at Sirsiliynix's expense, with all avallable information
and assistance refating to the Claim and cooperales with SizsiDynix and its
counsel; (iv) does not compromise or sefile such Claim; and (v} is not in
material breach of any agreement with SirsiDynix. 6.1.2 SirsiDynix has no
obligation to the extent any Claim results from; (i) Customar having modified
the SirsiDynix Software or used a release other than the most current
unaltered release of the SirsiDynix Software, if such an infringement would
have been avoided by the use of such current unallered release, (i) Third
Party Producis and/or Content, or (i) the combination, operation or use of
the SirsiDynix Software with software or data nol provided by SirsiDynix.
6.1.3 ITit is adjudicaled thal the use of the SirsiDynix Software in accordance
with the Master Agreement infringes any USA patent. regisiered copyright.
or registered trademark, SirsiDynix shall, at ils option: (i) procure for
Custormer the right to conlinue using the infringing SirsiDynix Software; (i)
replace or modify the same so it becomes non-infringing; or (i) Customer
will be entitled to an equitable adjustment in the fees paid for the affecied
SirsiDynix Software, THIS SECTION STATES SIRSIDYNIX'S ENTIRE
CBLIGATION TO CUSTOMER AND CUSTOMER'S SOLE REMEDY FOR
ANY CLAIM OF INFRINGEMENT.

6.2 By Customer. To the extent allowed by law, Customer shall defend
or setile, at its option and expense, any action, suil or proceeding brought
agalinst SirsiDynix by a third party arising out of or in connection with: (1) any
claim that Customer Data infringes on the intellectual property rights of a
third party; (i) any claim by a Customer user or (i) any claim thal Customer
or a Customer's user is using the Product in a manner that violates the
provisions of the Master Agreement. Customers obligations under this
section are contingent upon: (&) SirsiDynix providing Customer with prompl
written notice of such claim; (b) SirsiDynix providing reasonable cooperation
to Customer, al Customer's axpense, In the defense and setilement of such
claim; and {¢) Customar having sole authority to defend or seltie such claim.

7. WARRANTIES; REMEDIES; DISCLAIMERS

7.1 SirsiDynix Software. SirsiDynix warrants that, for a period of 80 days
from fhe Go Live Date, the SirsiDynix Software, as updated by SirsiDynix
and used in accordance with the Documentation and in the Operating
Enviranment, will operale in all malerial respects In conformity with the
Documentation.

If SirsiDynix Software does not perform as warranted, SirsiDynix shall use
commerclally reasonable efforts to comect Errors. As Customer's exclusive
remedy for any clalm under this warranty, Customer shall promptly notify
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SirsiDynix in writing of its claim. Provided that such claim is reasonably
determined by SirsiDynix o be SirsiDynix's responsibility, SirsiDynix shall,
within ninety (90) days of its receipt of Customer's written notice, (i) comect
such Error; (i} provide Cusiomer with a plan reasonably acceplable to
Customer for comecling the Ermor; or (i) if neither () nor () can be
accomplished with reasonable commercial efforts from SirsiDynix, then
SirsiDynix or Customer may terminate the affected SirsiDynix Software
license and Customer will be entitled to an equitable adjustment in the fees
pald for the affected SirsiDynix Software al SirsiDynix's discretion, The
preceding warranty cure shall constitute SirsiDynix's entire liability and
Customer's exclusive remedy for cure of the warranty set forth herain,

7.2 SirsiDynix Subscriptions. SirsiDynix warranis thal Subscriptions, as
used in accordance with the Documentation, will operate in all material
respects in conformity with the Documentation

7.3 Exclusions. SirsiDynix is nol responsible for any claimed breach of any
warranly caused by: (i) modifications made 1o the SirsiDynix Software by
anyone other than SirsiDynix; (ii) the combination, operation or use of the
SirsiDynix Software with any llems that are not part of the Operating
Environmant; (iii) Customer’s failure to use any new or correcled releases
of the SirsiDynix Software made available by SirsiDynix; (iv) SirsiDynix's
adherence to Customers specifications or instructions; or (v} Customer
devialing from the operating procedures described in the Documentation.

7.4 Third Party Products. SirsiDynix warrants thal it is an authorized
distributor of the Third Party Product and that with the execution of this
Master Agreement and the applicable EUILA, Customer will have the right to
use such Product in accordance with the terms and conditions of the terms
of this Master Agreement and the applicable EULA. SIRSIDYNIX MAKES
NO OTHER WARRANTY WITH RESPECT TO ANY THIRD PARTY
PRODUCTS. CUSTOMER'S SOLE REMEDY WITH RESPECT TO SUCH
THIRD FARTY PRODUCTS SHALL BE PURSUANT TO THE ORIGINAL
LICENSOR'S WARRANTY, IF ANY, TO SIRSIDYNIX, TO THE EXTENT
PERMITTED BY THE ORIGINAL LICENSOR, THIRD PARTY PRODUCTS
ARE MADE AVAILABLE BY SIRSIDYMIX ON AN "AS IS, AS AVAILABLE"
BASIS,

7.5 Hardware. SirsiDynix warranis that it is an authorized distributor of the
Hardware. Hardware warranlies shall be governed by the manufacturer's
warranty. SIRSIDYNIX MAKES NO WARRANTIES OF ANY KIND WITH
RESPECT TO HARDWARE OR HARDWARE MAINTENANCE
CUSTOMER'S SOLE REMEDY WITH RESPECT TO SUCH HARDWARE
OR HARDWARE MAINTENANCE SHALL BE PURSUANT TO THE
MANUFACTURER'S WARRANTY, IF ANY.

7.6 Disclaimers. THE WARRANTIES SET FORTH IN THIS MASTER
AGREEMENT ARE IN LIEU OF, AND SIRSIDYNLX, ITS LICENSORS AND
SUPFLIERS EXPRESSLY DISCLAIM TO THE MAXIMUM EXTENT
PERMITTED BY LAW. ALL OTHER WARRANTIES, EXPRESS OR
IMPLIED, ORAL OR WRITTEMN, INCLUDING. WITHOUT LIMITATION, (i)
ANY WARRANTY THAT ANY PRODUCT IS5 ERROR-FREE OR WILL
OPERATE WITHOUT INTERRUPTION OR THAT ALL ERRORS WILL BE
CORRECTED; () ANY AND ALL IMPLIED WARRANTIES OF
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE., AND
NON-INFRINGEMENT, {iil) ANY WARRANTY THAT CONTENT OR THIRD
PARTY PRODUCTS WILL BE ACCURATE, RELIABLE AND ERROR-
FREE AND (iv) ANY AND ALL IMPLIED WARRANTIES ARISING FROM
STATUTE, COURSE OF DEALING, COURSE OF PERFORMANCE OR
USAGE OF TRADE. NO ADVICE, STATEMENT OR INFORMATION
GIVEN BY SIRSIDYNIX, ITS AFFILIATES, CONTRACTORS OR
EMPLOYEES SHALL CREATE OR CHANGE ANY WARRANTY
PROVIDED HEREIN, CUSTOMER ACKNOWLEDGES THAT USE OF OR
CONNECTION TO THE INTERNET PROVIDES THE OPPORTUNITY FOR
UNAUTHORIZED THIRD PARTIES TO CIRCUMVENT SECURITY
PRECAUTIONS AND ILLEGALLY GAIN ACCESS TO THE SERVICES
AND CUSTOMER DATA AND THAT NO FORM OF ENCRYPTION IS
FOOL PROOF. ACCORDINGLY, SIRSIDYNIX CANNOT AND DOES NOT
GUARANTEE THE PRIVACY, SECURITY OR AUTHENTICITY OF ANY
INFORMATION SO TRANSMITTED OVER OR STORED IN ANY SYSTEM
CONNECTED TO THE INTERNET.
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8, EXCLUSION AND LIMITATION OF LIABILITY

8.1 TO THE FULLEST EXTENT PERMITTED BY LAW, SIRSIDYNIX'S
TOTAL LIABILITY (INCLUDING ATTORMEYS FEES AWARDED UNDER
THE MASTER AGREEMENT) TO CUSTOMER FOR ANY CLAIM BY
CUSTOMER OR ANY THIRD PARTIES UNDER THE MASTER
AGREEMENT, EXCLUDING LIABILITY PURSUANT TO SECTION B
{Indemnification), WILL BE LIMITED TO THE FEES PAID BY CUSTOMER
DURING THE PREVIOUS 12 MONTHS FOR THE PRODUCT WHICH 1S
THE SUBJECT MATTER OF THE CLAIM.

8.2 IN NO EVENT WILL SIRSIDYMNIX BE LIABLE TO CUSTOMER FOR
ANY INDIRECT, SPECIAL, INCIDENTAL, EXEMPLARY PUNITIVE,
TREBLE OR CONSEQUENTIAL DAMAGES (INCLUDING, WITHOUT
LIMITATION, LOSS OF BUSINESS, REVENUE, PROFITS, STAFF TIME,
GOODWILL, USE, DATA, OR OTHER ECONOMIC ADVANTAGE),
WHETHER BASED ON BREACH OF CONTRACT, BREACH OF
WARRANTY, TORT (INCLUDING NEGLIGENCE), FRODUCT LIABILITY
OR OTHERWISE, WHETHER OR NOT SIRSIDYNIX HAS PREVIOUSLY
BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES

B3 NO CLAIM ARISING OQUT OF THE MASTER AGREEMENT,
REGARDLESS OF FORM, MAY BE BROUGHT BY CUSTOMER MORE
THAN TWO YEARS AFTER THE CAUSE OF ACTION ARISES.

-5 TERM AND TERMINATION

8.1 Term of Master Agroement. Subject to Seclion 10,12 below, the
term of this Master Agreament shall commence on the Effective Date and
shall continue in full farce and effect until the expiration or termination of all
Quoates, unless otherwise terminated earfier as provided hereunder.

8.2 Product and Services Term. The respective initial term of Software
Maintenance, Hardware Mainlenance, Subscripions, and Subscriplion
Software as applicable, is specified in the Quote (“Inftial Tarm®). The Initial
Term shall renaw for 12-month renewal lerms with Customer's consent.
Customer's payment of ils annual maintenance Invoice al the beginning of
each renewal term shall be considered sufficient consent to renew. The
Initial Term and renewal terms are referred to as the “Term™.

9.31 Termination. Either party may terminate the Master Agreement
immediately upon written notice if the other party commiis a non-remediable
material breach of the Master Agreement, or if the other party fails to cure
any remediable material breach or provide a writlen plan of cure acceptable
to the non-breaching party within 30 days of being nolified in writing of such
breach, Where the non-breaching party has a right o terminate the Master
Agreement, the non-breaching party may at is discretion terminate the
Master Agreement or the applicable Cuote. Cuotes that are not ierminated
shall continue in full force and effect under the lerms of this Masler
Agreement §.3.2 Following terminalion of the Master Agreement, Customer
agrees 1o certify that it has returned or destroyed all copies of the applicable
Product and Confidential Information and acknowledges that its rights o use
the same are relinquished,

8.4. Suspension. SirsiDynix will be enfited to suspend any or all
performance upon 10 days written notice o Customer in the avent Customer
is in breach of the Master Agreement. Further, SirsiDynix may suspend
Customer's use of and access to all or a portion of the Subscriptions if, and
a0 long as, in SirsiDynix's sole judgmant, there (s a security risk created by
Customer thal may interfare wilh the proper continued provision of services
or the operation of SirsiDynix's network or systems. SirsiDynix may impose
an additional charge to reinstate service following such suspension.

10. GENERAL PROVISIONS

10.1 Force Majeure. The parties will exercise every reasonable effort to
mest their respective obligations hersunder but shall not be liable for delays
resulting from force majeure or other causes beyond their reasonable
control, including but not limited to power outages or failure of third party
service providers. This provision does not relieve Customer of its obligation
to make payments then owing.

10.2 Assignment SirsiDynix may assign the Master Agreement and all
of its rights and obligations herein without Customear's approval to its parent
company or other affillaled company, to a successor by operation of law, or
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by reason of ihe sale or transfer of all or substantially all of its stock or assets
1o another entily, Nelther party may otherwise assign or transfer the Master
Agreemsant without the prior written consent of the other party, which shall
nol be unreasonably withheld. Notwithstanding the above, SirsiDynix may
fulfill its obligations hereunder through its affiliated companies

10.3 Cooperation. Custemer agrees to provide cooperafion, which
means assislance, information, equipment, dala. a suitable work
environment, timely access, and resources reasanably necessary to enable
SirsiDynix to perform any and all instaliation, implementation, and services
required 1o fulfill its obligations hersunder including but not limited o
ensuring SirsiOynix has remote access, Fafure to grant such cooperation
shall allow SirsiDynix to deem the Product purchased by Cusiomer to be
fully accepted and defivered. In the event any delay in implementing
Products is caused by Customer resulling in SirsiDynix incurring additional
expenses, (he Customer shall pay to SirsiDynix the amount of such
additional expenses.

10.4 Delegation. SirsiDynix may subconiract or delegate any work under
any Quote lo any third party withoul Customer's prior writlen consent,
provided however that SirsiDynix shall remain responsible for the
performance of any such subcontractors.

10.5 HNotice of U.5. Government Restricted Rights. If the Customer
hereunder is the U.S. Government, or if the Software is acquired hereundar
on behalf of the US Government with U.S. Govemnment federal funding,
notice is hereby given thal the Software is commercial computer software
and documentation developed exclusively at private expense and is
fummished as follows: “U.S. GOVERMNMENT RESTRICTED RIGHTS.
Software delivered subject (o the FAR 52.227-18. All use, duplication and
disclosure of the Software by or an behalf of the U.S. Government shall be
subject lo this Master Agreement and lhe resiriclions conlained in
subsection (c) of FAR 52227-19, Commercial Compuler Software -
Restricted Rights (June 1887)",

10.6 Export. Customer shall comply fully with all relevant export laws and
reguiations of the Uniled States (o ensure that the Software is not exporied,
directiy or indirecily, in violation of United States faw,

10.7 Non-solicitation. During the term of this Master Agreament and for
a period of one year following its termination, nelther parly will solicit for
employment directly or through other parties. without the other party’s
written parmission, any individual employed by the other party, provided
however thal the hiring of individuals responding to general public marketing
and recrulling advertisements and evenlts shall not be a violation of this
provision; enly active, targeted solicitation is prohibited.

10.8 Compliance. During the lerm of this Master Agreement and for a
period of one year following its termination, SirsiDynix shall have the right 1o
verify Customer's full compliance with the terms and requirements of the
Master Agreement. if such verification process reveals any noncompliance
by Customer, Customer shall reimburse SirsiDynix for the reasonable costs
and expenses of such verification process incurred by SirsiDynix (including
but not limited to reasonable attorneys’ fees) , and Customer shall promptly
cure any such noncompliance; provided, however, that the obligations undar
this section do nol conslitute a waiver of SirsiDynix's termination rights and
do not affect SirsiDynix's right to payment for Products and interest fees
related to usage in excess of the License Metrics.

10.8 Notices. Any nolice required or permitled to be sent under the
Master Agreement shall be delivered by hand, by overnighl courier, by email
lo SirsiDynix al [ggalfsicsidynix com, of by email to Customer at amy current
Customer emall address routinely used by SirsiDynix, or by registered mail,
return recaipt requestad, to the address of the parties set forth in the Master
Agreament or lo such other address of the parties designated in writing in
accordance with this subsection.

10.10 Relationship. The Master Agreement is not intended to creale a
partnership, franchise, [oint venture, agency. or a fiduciary or employment
refationship. Neither party may bind the other party or acl in a manner which
expresses of implies a relationship other than that of independent
contractor.
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10.11 Invalidity. If any provision of the Master Agreement shall be held to
be invalid, llegal or unenforceable, the validity, legality and enforceability of
the remalning provisions shall not in any way be affected or impaired.

10.12 Survival, The following provisions will survive any lermination or
expiration of the Master Agreement: sections 1, 2.7, 2.8, 2.10, 212, 3, 4. 5,
6.7, 8,9, and 10.

10,13 No Walver. Any walver of the provisions of the Master Agreement
or of a party's rights or remedies under the Master Agreement must be in
writing 1o be effective. Any such waiver shall constilule a walver only with
respact to the specific matter described In such writing and shail in no way
impalr the rights of the party granting such walver in any other respect or at
any other time. The waiver by aither of the parlies herato of a breach or of a
default under any of the provisions of the Master Agreement shall not be
construed as a walver of any other breach or defaull of a similar nature, or
as a walver of any of such provisions, rights or privileges hereunder. The
rights and remedies herein provided are cumulative and none is exclusive
af any other, or of any righls or remedies thal any party may ctherwise have
al law or in equity. Failure, neglect, or delay by a parly te enforce the
provisions of the Master Agreement or its rights or remedies at any time,
shall not be construed and shall not be deemed fo be a walver of such
party's rights under the Master Agreement and shall not in any way affect
the validily of the whole or any part of the Master Agreament or prejudice
such party’s right to take subsequent action.

10.14 Entire Agreement. The Master Agreement consfilutes the parties’
entire agreement relating to its subject matter. Il cancels and supersedes all
prior or contemporanecus ofal or written communications, requests for
proposals, proposals, conditions, representations, and warranties, or olher
communication between the parties relating to its subject malter as well as
any prior contraciual agreements between the paries. Notwithstanding tha
precedence of this Master Agreement, any existing Customer License
Metrics shall continue unless new License Metrics are identified in a Quote.
Mo maodification lo the Master Agreement will be binding unless in writing
and signed by an authorized representative of each party,

10,15 Third Party Beneficiaries. All rights and benefils afforded to
SirsiDynix under the Master Agreemant shall apply equalty to the owner of
the Third Party Products with respect 1o the Third Party Products, and such
third party is an Infended third party beneficiary of the Master Agreement,
with respect to the Third Party Products.

10.16 Gowverning Law and Venue. The Master Agreement shall be
govermned by and construed in accordance with the laws of the State of Utah
without giving efiecl to its principles of conflict of laws, Any dispute shall be
lifigated in the state or federal courls located in Utah to whose exclusive
jurisdiction the parties hereby consent. In addition, the Customer hereby
walves any objection the customer may have based upon lack of personal
jurisdiction, improper venue andfor “forum non conveniens”,

10.17 Application of Laws. The parties agree thal this contract is nol a
contract for the sale of goods; therafore, the Master Agreement shall not be
govermned by any codification of Arficle 2 or 24, of the Uniform Commercial
Code, or any codification of the Uniform Computer Informalion Technology
Act ("UCITA™), or any references fo the United Natlonal Convention on
Contracts for the International Sale of Goods.

10.18 Counterparts. The Master Agreament and each Schedule may be
executed in one or more counterparts, each of which shall constitule an
enforceable original of the Master Agreament, and that facsimile, electronic
andfor .pdf scanned coples of signatures shall be as effective and binding
as original signatures.

10.19 Headings and Drafting. The headings in the Master Agreement
shall not be used to construe or interpret the Master Agreament. The Masler
Agreement shall not ba construed in favor of or against a party based on the
originatar of the document.

10.20 Attorney's Fees. In the event a parly seeks and oblains a remedy
in the courts for fis rights under this Master Agreement, the prevailing party
in such litigation shall be entitied to its reasonable attormey’s fees and cost.
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END OF MASTER AGREEMENT
South Pasadena Public Library Sirsi Corporation
1100 Oxley Street SirsiDynix Technology Centre
South Pasadena, California 91030 3300 N. Ashton Blvd. = Suite 500
Lehi, UT 84043
Sign: Sign:
Print Mame: Print Name:
Tithe: Title:
Date: Date:
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Exhibit A - DEFINITIONS

“Circulation” means the checkout of a Library ltem lo a patron, the
checkout of a Library Item for the purpose of tracking in-library usage, the
renewal of a Library Item, or an action functionally identical to any of the
preceding acls.

“Confidential Information” means information of SirsiDynix andlor its
licensors includes but is not limited to the terms and condilions (but not the
existence} of the Masler Agreement, all trade secrels, software, source
code, object code, specifications, as well as results of testing and
benchmarking of the Software or other services, product roadmap, data and
other informaticn of SirsiDynix and its licensors relating lo or embodled In
the Software or Documentation, including but not limited to information
designated as confidential In writing or information which ought to be in good
faith considered confidential and proprietary lo the disclosing party.
Sirs|Dynix's placement of a copyright nolice on any portion of any Software
will not be construed to mean that such portion has been published and will
nol derogate from any claim thal such portion contains proprietary and
confidential information of SirsiDynix. Confidential Information does nat
include that the Customer uses SirsiDynix Products

“Content” means any information, data, text, software, music, sound,
photographs, graphics, video messages or other malerial which Customer
receives ihrough a Subscription.

“Customer Data” means any electronic data, information or matesial
provided or submitted by Customer (including the Customer's patrons and
users) to Sirsibynix through a Subscription or Services, or which Cuslomer
(including the Customer's patrons and users) enters Into the Subscription or
Services or has entered on its behalf, or which SirsiDynix is otherwise given
access (o under the Master Agreament. Customer Data does nol include
non-personally identifiable information aggregated by SirsiDynix.

“Documentation” means the user instructions, release notes, manuals and
on-ling halp files made avallable by SirsiDynix regarding the use of the
applicable Product.

“Effective Date" is defined in section 1.1.

“Error” means a malterial fallure of a Product 1o conform lo its functional
specifications described in the Documentation,

“EULA" means the end user license agreament that accompanies the Third
Party Product, which governs the use of or access by Customer 1o the
applicable Third Party Product.

“Go Live Date” means the date on which the Products are substantially
ready for operational use for normal daily business.

“Hardware" means the physical hardware and equipment manufactured by
third party providers and sold to Customers by SirsiDynix.

“Intellectual Property” means any and all intellectual properly rights,
recognized In any country or jurisdiction in the world, now or hereafter
existing, and whether or nol perfected, filed or recorded, including without
limitation invantions, technology, patents righls  (including patent
applications and disclosures), copyrights, rade secrels, irademarks, service
marks, trade dress. melhodologies, procedures, processes, know-how,
tools, ulilites, techniques, various concepls, |deas, methods, models,
templates, software, source code, algorithms, the generalized features of
the struchure, sequence and organization of software, user interfaces and
screen designs, genaral purpose consulling and soffware tools, utilities and
routines, and logic, coherance and methods of operation of systems, training
methodology and malerials, which SisiDynix has created, acquired or
otherwise has rights in, and may, In connection with the performance of
obligations hereunder, create, employ. provide, modify, create, acquire or
otherwise oblain rights in

“Internal Business Purposes” means Cusfomar's internal use but does
not Include (1) sharing Confidential Infarmation or Intellectual Property with
third parties without SirsiDynix written consent or (2) integration of third party
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producis by any means into Software, Subscriplions or Subscription
Software without additional SirsiDynix license.

“License Motrics™ means limils on Product usage as sel forth in the Cuote
such as Titles, Circulation, Users, students, seats, and repors.

“Maintenance™ means the lechnical supporl and, with respect to Software,
the provision of Updates for the level of support services purchased from
Sirs|Dynix, all of which are provided under SirsiDynix's support policies in
effact a the time the Services are provided, which may be modified from
lime-to-time by SirsiDynix in its sole discretion. A current version of such
Support Policies can be found under “SirsiDynix Supporl Policies”
(Document 1D 125773) at hitp:fsuppo.sirsidynix.com,

“Operating Environment” means SirsiDynix-recommended hardware,
operaling system, middieware, dalabase producls and other software an
which the Software will operale.

“Professional Services” means data conversion, implementation, sie
planning, configuration, integration and of the Sofwana or
Subscriptions, training, project management and olher consulting services,
“Products” means Software, Subscriptions, Subscription Software,
Services and Hardware.

“Protected Materials" means Software and work product provided by
SirsiDynix under Services, Subscriptions, Subscription Software and
SirsiDynlx's or its HBcensors' Intelleclual Property and Confidential
Information.

“Quote” is defined in Section 1.3.

“Services" means those services provided or amanged by SirsiDynix
including bul nol Hmiled lo specific SirsiDynix Producls such as (i)
Professional Services; and (ii) that pant of Maintenance that is technical
support, excluding the provision of Updates.

“SirsiDynix Software” means each SirsiDynix-developed andfor
SirsiDynix-owned sofiware product in machine-readable object code (not

gource code), the Documentation for such product. and any Updates
thereta.

“Software” means the SirsiDynix Software and Third Party Softwara,

“Subscriptions” means the provision of access by SirsiDynix or its hosting
providers to Software andfor Content from a server farm thal is comprised
of application, data and remote access servers, including associated offine
components including but not limited to cloud services and web access to
Cantenl.

“Subscription Software" means Subscriptions hosted by Customer
Customer does not have a license in Subscription Software.

“Term" is defined in seclion 8.2.

“Titles" means the number of unique records for an elecironic, virtual,
andfor physical item which may be used by a library patron, such as a
bibliographic, MARC, visual material, serial or Dublin Core record, created
on the Software or Subscription, Multiple items, representing either identical
items or volumes in @ sel, may be included In a single Title.

“Third Party Products” means software or conlent Including
documentation and updates if any, owned by an entity other than SirsiDynix
and provided by SirsiDynix in connection with Products,

“Updates" means the emor corrections, releases, updates, modifications or
enhancements subsequanlly developed thal SirsiDynix makes generally
available 1o its customers as part of Maintenance on a when and if available
basis. Updates exclude new products, modules, platform or functionality for
which SirsiDynix charges a separate fee.,

“Users" means Customer's employees or agents who have been issued
user names and passwords by Cuslomer to use the Products. Each such
User shall be one person, and user names and passwords cannol be
shared or yused by more than ong person.
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DATE: December 19, 2018 C
FROM: Stephanie DeWolfe, City Mmgev& 3
PREPARED BY:  Marc Donohue, Chief City Clerk 1;{ l.;“ )

HE
SUBJECT: Adoption of an Administrative Minutes Policy
Recommendation

It is recommended that the City Council adopt an Administrative Minutes Policy for the City
Council and all Advisory Bodies.

Commission Review and Recommendation
This matter was not reviewed by a Commission.

Discussion/Analysis

There are three basic types of formats for minutes — action, summary, and verbatim. Action
minutes reflect the action taken, including the maker and second of motions and the vote on each
motion. The content of presentations and discussions are not included in action minutes.
Summary minutes include the information in action minutes plus a summary of points discussed
and individuals’ comments. Verbatim minutes are a “word by word” transcript of the
proceedings.

Currently, summary minutes are being prepared for all City Commissions. On average, the time
to prepare summary minutes takes 2 % times the length of the meeting. With 13 committees
meeting at least once per month for two to three hours there is an approximate savings of 1,200
hours annually that can be redirected to higher priority projects and customer service.
Transitioning to action minutes would streamline the process and allow for a more efficient use
of staff time. For this reason, staff recommends that a Minutes Policy be adopted to convert the
City Council and all Advisory Bodies from summary minutes to action minutes.

For some time now, staff has been preparing City Council minutes in an action minutes format
while all Advisory Bodies are still being prepared in a summary minutes format. This is in large
part due to the fact that City Council meetings are broadcasted and recordings are available on
the City website 24/7. However, beginning in January/February 2019, all commission meetings
will be recorded with the help of a new partnership with Granicus Software. Granicus will allow
for commission meetings to be recorded, bookmarked, archived on the City website, and
available 24/7, allowing for easier access by the public. These recordings will serve as official
record of discussion, while the action minutes will record the motions and votes.
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With 16 advisory body meetings at least once per month for 2-3 hours, the time savings is
approximately 1,000 hours of staff time. That time can be directed to higher priority projects and
customer service.

Next Steps
1. If adopted by the City Council, the Administrative Minutes Policy will be taken to all
City Advisory Bodies as a receive and file report at their next meetings.
2. City staff who serve as liaisons to Commissions will also go through training to operate
the new Granicus system.

Background

General Law cities are required to keep a correct record of proceedings of City Council meetings
(Government Code Section 36814 and 40801). The Government Code does not specify a format
for keeping this record. Currently, there is no policy that has taken any action in establishing the
types of minutes that should be prepared.

Legal Review
The City Attorney has not reviewed this item.

Fiscal Impact
Adopting this policy is expected to significantly reduce the amount of hours that staff has been

dedicating to minutes.

Environmental Analysis
This item is exempt from any California Environmental Quality Act (CEQA).

Public Notification of Agenda Item

The public was made aware that this item was to be considered this evening by virtue of its
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the
City’s website and/or notice in the Sourh Pasadena Review and/or the Pasadena Star-News.

Attachment: Administrative Minutes Policy



City of South Pasadena, CA
Administrative Policy

Subject:
Minutes Policy
Original Date: Responsible Party:
12/19/2018 Management Services Department
Revision Date: Approved by:
N/A City Council
PURPOSE

To establish a policy for preparing minutes for the City Council and all Advisory Bodies.

BACKGROUND

General Law cities are required to keep a correct record of proceedings of City Council meetings
(Government Code Section 36814 and 40801). The Government Code does not specify a format
for keeping this record.

POLICY

Legislative body minutes shall be prepared in a manner consistent with the intent of the
Government Code. All components of minutes shall be for the primary purpose of memorializing
decisions made by the legislative body. All minutes for City Council, Commission, and
Committees subject to the Brown Act shall be created in an action minute format.

The main purpose of action minutes is to record final decisions made by the legislative body.
Minutes will be document the record of what actions were taken by the governing body, not what
was said. The benefits of action minutes are:

e Provides brevity and clarity for audits and judicial review

e Reduces staff time and provides cost savings for archival supplies

e Removes staff interpretation of statements and determination of what comments should
be included

e Eliminate ambiguity by omitting discussion not relevant to the final decision

e Places emphasis on collective City Council/Commission/Committee decision-making

Public Comments will identify the name of the speaker, their city of residence and/or
organization they represent (if provided by the speaker), and identify the subject to which their
comments are being submitted. If commenting on a specific agenda item, the minutes will record
the speaker’s name, their city of residence and/or organization they represent (if provided), and
identify if they are speaking in support or opposition of that item.

Minutes Policy 1of1



City Council

Agenda Report ITEMNO. ED

DATE: December 19, 2018 "
FROM: Stephanie DeWolfe, City Manage‘r/i R

PREPARED BY:  Daniel Ojeda P.E., Interim Public Works Direcmrw
Alex Chou, Associate Civil Engineer ﬂt/

SUBJECT: Award of Contract to KOA Corporation for Systemic Safety Analysis
Report (SSAR) Preparation in an Amount Not-to-Exceed $199,820

Recommended

It is recommended that the City Council accept the proposal dated July 25, 2018 from KOA
Corporation for preparation of the Systemic Safety Analysis Report (SSAR) and authorize the
City Manager to execute an agreement with KOA Corporation for an amount not-to-exceed
$199,820.

Commission Review and Recommendation
This matter was not reviewed by a commission.

Discussion/Analysis

In June 2017, the City of South Pasadena (City) was awarded $200,000 in grant funding by
Caltrans under the Systemic Safety Analysis Report Program (SSARP). The SSARP is a
program to assist local agencies in a system-wide approach to safety analysis, and consequently
identify projects that qualify for Caltrans® Highway Safety Improvement Program (HSIP) grant
funding. The SSAR, upon completion, will contain the necessary information and findings (i.e.
benefit/cost analysis) to compete for HSIP funds.

South Pasadena Municipal Code Section 2.99-29(12) states “Professional and Contractual
Services. Contracts for services of specially trained and professional persons or businesses shall
be exempt from bidding. If possible, quotes from three qualified vendors shall be obtained prior
to the award of a contract.”

In December 2017, the City issued Request for Proposals (RFP) for preparation of the SSAR.
The RFP was advertised on the City’s website, as well as directly mailed to several engineering
firms. In January 2018, the City received one proposal from KOA Corporation in Monterey Park.
After careful evaluation and discussions with Caltrans, the limited response appeared partially
attributable to SSARP being a new type of program, and that few companies have experience
with preparing a SSAR.
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In July 2018, the City re-issued the RFP attempting to obtain more proposals. Subsequently, the
City again received only one proposal from KOA Corporation. The City consulted with Caltrans,
as well as other cities and engineering companies. In Southern California, the six companies
below have recently engaged and/or completed SSARs. Of these companies, KOA and Advantec
are located in Los Angeles County; however, Advantec was directly on the RFP mailing list both
times and did not respond.

Advantec Consulting Engineers, Diamond Bar
Albert Grover & Associates, Fullerton

Chen Ryan Associates, San Diego

Fehr & Peers Transportation Consultants, Irvine
Kimley-Horn and Associates, Inc., Orange
KOA Corporation, Monterey Park

On November 19, 2018, the City received approval (attachment 2) from Caltrans to proceed with
KOA for the SSAR. Of particular considerations by Caltrans are the following: (1) Reasonable
efforts have been made attempting to obtain proposals from three qualified companies; (2) The
SSAR is expected to take approximately 13 months to complete; (3) Given the next HSIP grant
submittal is anticipated in Spring 2020, re-issuing the RFP the 3™ time may risk the City from
not completing the SSAR in time for the HSIP grant application; and (4) KOA is qualified and
experienced in SSAR preparation.

KOA is a traffic and civil engineering firm with extensive experience in signage and marking
inventory, as well as system safety analysis. Additionally, KOA has recently engaged and/or
completed SSARs for the cities of Los Angeles, Fontana, Twenty-nine Palm, El Monte, and San
Bernardino.

Next Steps
1. After execution of the PSA, the Consultant will be directed to timely complete the SSAR.
2. The completed SSAR will be utilized for the next HSIP grant application.

Background

The SSAR for the City will generally include the following work elements: (1) Inventory
citywide signage, pavement markings, and curb markings; (2) A GIS based system for the
signage/markings for ongoing use; (3) Review all signage and markings to ensure compliance
with the latest state standards; (4) Conduct safety analysis with focuses near school zones, senior
centers, and high pedestrian/bicycle traffic areas; and (5) Prepare SSAR with projects
recommended for HSIP funding.

On June 6, 2018, City Council adopted Resolution No. 7557, approving Program Supplement
No. Q78 with Caltrans for SSARP funding reimbursement. The SSARP grant is for a total
project expenditure of $200,000, with 10% local match ($20,000) from the City and 90%
($180,000) from the State. Caltrans has since approved proceeding with KOA for preparation of
the SSAR.
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Legal Review
The City Attorney has been asked to review this item.

Fiscal Impact
The 10% local match of $20,000 is available in Capital Fund Account No. 104-9000-9203-9203-

000. The balance of $180,000 will be temporarily funded by the City and reimbursed by the
State.

Environmental Analysis

This item is exempt from any California Environmental Quality Act (CEQA) analysis based on
State CEQA Guidelines Section 21084 of the Public Resources Code, in accordance with Article
19, Section 15301, Class 1 “existing facilities.”

Public Notification of Agenda Item

The public was made aware that this item was to be considered this evening by virtue of its
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News.

Attachments:
1. Agreement-KOA Corporation
2. Approval Letter from District Local Assistance Engineer (DLAE)



ATTACHMENT 1
Agreement — KOA Corporation



PROFESSIONAL SERVICES AGREEMENT
FOR CONSULTANT SERVICES

(City of South Pasadena / KOA Corporation)

1. IDENTIFICATION

This PROFESSIONAL SERVICES AGREEMENT (“Agreement™) is entered into by and
between the City of South Pasadena, a California municipal corporation (“City”), and KOA
Corporation (“Consultant™).

2. RECITALS

2.1.

23,

2.3,

City has determined that it requires the following professional services from a
consultant: Systemic Safe Analysis Report (SSARP) for the Citywide Inventory of

Signs, Pavement Markings, and Curb Markings

Consultant represents that it is fully qualified to perform such professional services by
virtue of its experience and the training, education and expertise of its principals and
employees. Consultant further represents that it is willing to accept responsibility for
performing such services in accordance with the terms and conditions set forth in this
Agreement.

Consultant represents that it has no known relationships with third parties, City
Council members, or employees of City which would (1) present a conflict of interest
with the rendering of services under this Agreement under Government Code Section
1090, the Political Reform Act (Government Code Section 81000 er seq.), or other
applicable law, (2) prevent Consultant from performing the terms of this Agreement,
or (3) present a significant opportunity for the disclosure of confidential information.

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein
contained, City and Consultant agree as follows:

3. DEFINITIONS

3.1.

3.2,

“Scope of Services™: Such professional services as are set forth in Consultant’s July
25, 2018 proposal to City attached hereto as “Exhibit A" and incorporated herein by

this reference.

“Agreement Administrator’”: The Agreement Administrator for these projects is
Daniel Ojeda, Interim Public Works Director. The Agreement Administrator shall be
the principal point of contact at the City for these projects. All services under this
Agreement shall be performed at the request of the Agreement Administrator. The
Agreement Administrator will establish the timetable for completion of services and
any interim milestones. City reserves the right to change this designation upon written
notice to Consultant

Professional Services Agreement — Consultant Services
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3.3.

3.4.

3.5.

3.6.

4. TERM

“Approved Fee Schedule™ Consultant’s compensation rates are set forth in the fee
schedule attached hereto as “Exhibit B” and incorporated herein by this reference.
This fee schedule shall remain in effect for the duration of this Agreement unless
modified in writing by mutual agreement of the parties.

“Maximum Amount”: The highest total compensation and costs payable to
Consultant by City under this Agreement. The Maximum Amount under this
Agreement is One Hundred Ninety-nine Thousand Eight Hundred Twenty Dollars
($199,820).

“Commencement Date”: December 19, 2018.

“Termination Date"”: December 18, 2019.

The term of this Agreement shall commence at 12:00 a.m. on the Commencement Date and
shall expire at 11:59 p.m. on the Termination Date unless extended by written agreement of the
parties or terminated earlier under Section 18 (“Termination”) below. Consultant may request
extensions of time to perform the services required hereunder. Such extensions shall be effective
if authorized in advance by City in writing and incorporated in written amendments to this
Agreement.

5. CONSULTANT’S DUTIES

3.1

5.2.

5.3

3.4.

3.5.

Services. Consultant shall perform the services identified in the Scope of Services,
City shall have the right to request, in writing, changes in the Scope of Services. Any
such changes mutually agreed upon by the parties, and any corresponding increase or
decrease in compensation, shall be incorporated by written amendment to this

Agreement.

Coordination with City. In performing services under this Agreement, Consultant
shall coordinate all contact with City through its Agreement Administrator.

Budgetary Notification. Consultant shall notify the Agreement Administrator, in
writing, when fees and expenses incurred under this Agreement have reached eighty
percent (80%) of the Maximum Amount. Consultant shall concurrently inform the
Agreement Administrator, in writing, of Consultant’s estimate of total expenditures
required to complete its current assignments before proceeding, when the remaining
work on such assignments would exceed the Maximum Amount.

Business License. Consultant shall obtain and maintain in force a City business
license for the duration of this Agreement.

Professional Standards. Consultant shall perform all work to the standards of
Consultant’s profession and in a manner reasonably satisfactory to City. Consultant

Professional Services Agreement — Consultant Services
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5.6.

5.7,

5.8.

5.9.

5.10.

5.1L

shall keep itself fully informed of and in compliance with all local, state, and federal
laws, rules, and regulations in any manner affecting the performance of this
Agreement, including all Cal/OSHA requirements, the conflict of interest provisions
of Government Code §1090 and the Political Reform Act (Government Code § 81000

et seq.).

Avoid Conflicts. During the term of this Agreement, Consultant shall not perform
any work for another person or entity for whom Consultant was not working at the
Commencement Date if such work would present a conflict interfering with
performance under this Agreement. However, City may consent in writing to
Consultant’s performance of such work.

Appropriate Personnel. Consultant has, or will secure at its own expense, all
personnel required to perform the services identified in the Scope of Services. All
such services shall be performed by Consultant or under its supervision, and all
personnel engaged in the work shall be qualified to perform such services. Min Zhou
shall be Consultant’s project administrator and shall have direct responsibility for
management of Consultant’s performance under this Agreement. No change shall be
made in Consultant’s project administrator without City’s prior written consent.

Substitution of Personnel. Any persons named in the proposal or Scope of Services
constitutes a promise to the City that those persons will perform and coordinate their
respective services under this Agreement. Should one or more of such personnel
become unavailable, Consultant may substitute other personnel of at least equal
competence upon written approval of City. If City and Consultant cannot agree as to
the substitution of key personnel, City may terminate this Agreement for cause.

Permits and Approvals. Consultant shall obtain, at its sole cost and expense, all
permits and regulatory approvals necessary for Consultant’s performance of this
Agreement. This includes, but shall not be limited to, professional licenses,
encroachment permits and building and safety permits and inspections.

Notification of Organizational Changes. Consultant shall notify the Agreement
Administrator, in writing, of any change in name, ownership or control of
Consultant’s firm or of any subcontractor. Change of ownership or control of
Consultant’s firm may require an amendment to this Agreement,

Records. Consultant shall maintain any and all ledgers, books of account, invoices,
vouchers, canceled checks, and other records or documents evidencing or relating to
charges for services or expenditures and disbursements charged to City under this
Agreement for a minimum of three (3) years, or for any longer period required by
law, from the date of final payment to Consultant under this Agreement. All such
documents shall be made available for inspection, audit, and/or copying at any time
during regular business hours, upon oral or written request of City. In addition,
pursuant to Govermnment Code Section 8546.7, if the amount of public funds
expended under this Agreement exceeds ten thousand dollars, all such documents and
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this Agreement shall be subject to the examination and audit of the State Auditor, at
the request of City or as part of any audit of City, for a period of three (3) years after
final payment under this Agreement.

6. SUBCONTRACTING

6.1.

6.2.

6.3.

6.4.

Tl

T2

General Prohibition. This Agreement covers professional services of a specific and
unique nature. Except as otherwise provided herein, Consultant shall not assign or
transfer its interest in this Agreement or subcontract any services to be performed
without amending this Agreement.

Consultant Responsible. Consultant shall be responsible to City for all services to be
performed under this Agreement.

Identification in Fee Schedule. All subcontractors shall be specifically listed and
their billing rates identified in the Approved Fee Schedule, “Exhibit B.” Any changes
must be approved by the Agreement Administrator in writing as an amendment to this
Agreement.

Compensation for Subcontractors. City shall pay Consultant for work performed
by its subcontractors, if any, only at Consultant’s actual cost plus an approved mark-
up as set forth in the Approved Fee Schedule, “Exhibit.” Consultant shall be liable
and accountable for any and all payments, compensation, and federal and state taxes
to all subcontractors performing services under this Agreement. City shall not be
liable for any payment, compensation, or federal and state taxes for any
subcontractors.

COMPENSATION

General. City agrees to compensate Consultant for the services provided under this
Agreement, and Consultant agrees to accept payment in accordance with the Fee
Schedule in full satisfaction for such services. Compensation shall not exceed the
Maximum Amount. Consultant shall not be reimbursed for any expenses unless
provided for in this Agreement or authorized in writing by City in advance.

Invoices. Consultant shall submit to City an invoice, on a monthly basis or as
otherwise agreed to by the Agreement Administrator, for services performed pursuant
to this Agreement. Each invoice shall identify the Maximum Amount, the services
rendered during the billing period, the amount due for the invoice, and the total
amount previously invoiced. All labor charges shall be itemized by employee name
and classification/position with the firm, the corresponding hourly rate, the hours
worked, a description of each labor charge, and the total amount due for labor
charges.

Professional Services Agreement — Consultant Services
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7.3.

7.4.

Taaka

7.6.

7.7.

Taxes. City shall not withhold applicable taxes or other payroll deductions from
payments made to Consultant except as otherwise required by law. Consultant shall
be solely responsible for calculating, withholding, and paying all taxes.

Disputes. The parties agree to meet and confer at mutually agreeable times to resolve
any disputed amounts contained in an invoice submitted by Consultant.

Additional Work. Consultant shall not be reimbursed for any expenses incurred for
work performed outside the Scope of Services unless prior written approval is given
by the City through a fully executed written amendment. Consultant shall not
undertake any such work without prior written approval of the City.

City Satisfaction as Precondition to Payment. Notwithstanding any other terms of
this Agreement, no payments shall be made to Consultant until City is satisfied that
the services are satisfactory.

Right to Withhold Payments. If Consultant fails to provide a deposit or promptly
satisfy an indemnity obligation described in Section 11, City shall have the right to
withhold payments under this Agreement to offset that amount.

8. PREVAILING WAGES

Consultant is aware of the requirements of California Labor Code Section 1720, et
seq., and 1770, et seq., as well as California Code of Regulations, Title 8, Section
16000, et seq., (“Prevailing Wage Laws"), which require the payment of prevailing
wage rates and the performance of other requirements on certain “public works” and
“maintenance” projects. Consultant shall defend, indemnify, and hold the City, tis
elected officials, officers, employees, and agents free and harmless form any claim or
liability arising out of any failure or alleged failure of Consultant to comply with the
Prevailing Wage Laws.

9. OWNERSHIP OF WRITTEN PRODUCTS

All reports, documents or other written material (“written products™ herein)
developed by Consultant in the performance of this Agreement shall be and remain
the property of City without restriction or limitation upon its use or dissemination by
City except as provided by law. Consultant may take and retain copies of such written
products as desired, but no such written products shall be the subject of a copyright
application by Consultant.

10. RELATIONSHIP OF PARTIES

10.1.

General. Consultant is, and shall at all times remain as to City, a wholly independent
contractor.
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10.2.

10.3.

10.4.

No Agent Authority. Consultant shall have no power to incur any debt, obligation, or
liability on behalf of City or otherwise to act on behalf of City as an agent. Neither
City nor any of its agents shall have control over the conduct of Consultant or any of
Consultant’s employees, except as set forth in this Agreement. Consultant shall not
represent that it is, or that any of its agents or employees are, in any manner
employees of City.

Independent Contractor Status. Under no circumstances shall Consultant or its
employees look to the City as an employer. Consultant shall not be entitled to any
benefits. City makes no representation as to the effect of this independent contractor
relationship on Consultant’s previously eamed California Public Employees
Retirement System (“CalPERS™) retirement benefits, if any, and Consultant
specifically assumes the responsibility for making such a determination. Consultant
shall be responsible for all reports and obligations including, but not limited to: social
security taxes, income tax withholding, unemployment insurance, disability
insurance, and workers’ compensation, and other applicable federal and state taxes.

Indemnification of CalPERS Determination. In the event that Consultant or any
employee, agent, or subcontractor of Consultant providing services under this
Agreement claims or is determined by a court of competent jurisdiction or CalPERS
to be eligible for enrollment in CalPERS as an employee of the City, Consultant shall
indemnify, defend, and hold harmless City for the payment of any employee and/or
employer contributions for CalPERS benefits on behalf of Consultant or its
employees, agents, or subcontractors, as well as for the payment of any penalties and
interest on such contributions, which would otherwise be the responsibility of City.

11. INDEMNIFICATION

15 s

11.2.

113,

Definitions. For purposes of this Section 11, “Consultant” shall include Consultant,
its officers, employees, servants, agents, or subcontractors, or anyone directly or
indirectly employed by either Consultant or its subcontractors, in the performance of
this Agreement. “City” shall include City, its officers, agents, employees and
volunteers.

Consultant to Indemnify City. To the fullest extent permitted by law, Consultant
shall indemnify, hold harmless, and defend City from and against any and all claims,
losses, costs or expenses for any personal injury or property damage arising out of or
in connection with Consultant’s alleged negligence, recklessness or willful
misconduct or other wrongful acts, errors or omissions of Consultant or failure to
comply with any provision in this Agreement.

Scope of Indemnity. Personal injury shall include injury or damage due to death or
injury to any person, whether physical, emotional, consequential or otherwise,
Property damage shall include injury to any personal or real property. Consultant
shall not be required to indemnify City for such loss or damage as is caused by the
sole active negligence or willful misconduct of the City.
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11.4.

115

11.6.

b ) G

11.8.

Attorneys Fees. Such costs and expenses shall include reasonable attorneys’ fees for
counsel of City’s choice, expert fees and all other costs and fees of litigation.
Consultant shall not be entitled to any refund of attorneys’ fees, defense costs or
expenses in the event that it is adjudicated to have been non-negligent.

Defense Deposit. The City may request a deposit for defense costs from Consultant
with respect to a claim. If the City requests a defense deposit, Consultant shall

provide it within 15 days of the request.

Waiver of Statutory Immunity. The obligations of Consultant under this Section 11
are not limited by the provisions of any workers’ compensation act or similar act.
Consultant expressly waives its statutory immunity under such statutes or laws as to

City.

Indemnification by Subcontractors. Consultant agrees to obtain executed indemnity
agreements with provisions identical to those set forth here in this Section 11 from
each and every subcontractor or any other person or entity involved in the
performance of this Agreement on Consultant’s behalf.

Insurance Not a Substitute, City does not waive any indemnity rights by accepting
any insurance policy or certificate required pursuant to this Agreement. Consultant's
indemnification obligations apply regardless of whether or not any insurance policies
are determined to be applicable to the claim, demand, damage, liability, loss, cost or
expense.

12. INSURANCE

12.1.

12:2.

Insurance Required. Consultant shall maintain insurance as described in this section
and shall require all of its subcontractors, consultants, and other agents to do the
same. Approval of the insurance by the City shall not relieve or decrease any liability
of Consultant Any requirement for insurance to be maintained after completion of the

work shall survive this Agreement.

Documentation of Insurance. City will not execute this agreement until it has
received a complete set of all required documentation of insurance coverage.
However, failure to obtain the required documents prior to the work beginning shall
not waive the Consultant’s obligation to provide them. Consultant shall file with City:

s  (Certificate of Insurance, indicating companies acceptable to City, with a Best's
Rating of no less than A:VII showing. The Certificate of Insurance must include
the following reference: Systemic Safe Analysis Report (SSARP) for the
Citywide Inventory of Signs, Pavement Markings, and Curb Markings.
Documentation of Best’s rating acceptable to the City.

Original endorsements effecting coverage for all policies required by this

Agreement.
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¢  City reserves the right to obtain a full certified copy of any Insurance policy and
endorsements. Failure to exercise this right shall not constitute a waiver of the
right to exercise later.

12.3. Coverage Amounts. Insurance coverage shall be at least in the following minimum
amounts:

e  Professional Liability Insurance: $2,000,000 per occurrence,
$4,000,000 aggregate

e  General Liability:

o  General Aggregate: $4,000,000
e  Products Comp/Op Aggregate $4,000,000
e  Personal & Advertising Injury $2,000,000
e  Each Occurrence $2,000,000
e  Fire Damage (any one fire) $ 100,000
[ ]

Medical Expense (any 1 person) $ 10,000

e  Workers' Compensation:

o  Workers' Compensation Statutory Limits
e EL Each Accident $1,000,000
e  EL Disease - Policy Limit $1,000,000
e EL Disease - Each Employee $1,000,000

o Automobile Liability:
e Any vehicle, combined single limit  $1,000,000

Any available insurance proceeds broader than or in excess of the specified minimum
insurance coverage requirements or limits shall be available to the additional insured.
Furthermore, the requirements for coverage and limits shall be the greater of (1) the
minimum coverage and limits specified in this Agreement, or (2) the broader
coverage and maximum limits of coverage of any insurance policy or proceeds
available to the named insured

12.4. General Liability Insurance. Commercial General Liability Insurance shall be no
less broad than ISO form CG 00 01. Coverage must be on a standard Occurrence
form. Claims-Made, modified, limited or restricted Occurrence forms are not

acceptable.

12.5. Worker's Compensation Insurance. Consultant is aware of the provisions of
Section 3700 of the Labor Code which requires every employer to carry Workers'
Compensation (or to undertake equivalent self-insurance), and Consultant will
comply with such provisions before commencing the performance of the work of this
Agreement. If such insurance is underwritten by any agency other than the State
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12.6.

123,

12.8.

12.9.

12.10.

Compensation Fund, such agency shall be a company authorized to do business in the
State of California.

Automobile Liability Insurance. Covered vehicles shall include owned if any, non-
owned, and hired automobiles and, trucks.

Professional Liability Insurance or Errors & Omissions Coverage. The deductible
or self-insured retention may not exceed $50,000. If the insurance is on a Claims-
Made basis, the retroactive date shall be no later than the commencement of the work.
Coverage shall be continued for two years after the completion of the work by one of
the following: (1) renewal of the existing policy; (2) an extended reporting period
endorsement; or (3) replacement insurance with a retroactive date no later than the
commencement of the work under this Agreement.

Claims-Made Policies. If any of the required policies provide coverage on a claims-
made basis the Retroactive Date must be shown and must be before the date of the
contract or the beginning of contract work. Claims-Made Insurance must be
maintained and evidence of insurance must be provided for at least five (5) years after
completion of the contract of work. If coverage is canceled or non-renewed, and not
replaced with another claims-made policy form with a Retroactive Date prior to the
contract effective date, the Consultant must purchase “extended reporting™ coverage
for a minimum of five (5) years after completion of contract work.

Additional Insured Endorsements. The City, its City Council, Commissions,
officers, and employees of South Pasadena must be endorsed as an additional insured
for each policy required herein, other than Professional Errors and Omissions and
Worker's Compensation, for liability arising out of ongoing and completed operations
by or on behalf of the Consultant. Consultant’s insurance policies shall be primary as
respects any claims related to or as the result of the Consultant’s work. Any
insurance, pooled coverage or self-insurance maintained by the City, its elected or
appointed officials, directors, officers, agents, employees, volunteers, or consultants
shall be non-contributory. All endorsements shall be signed by a person authorized by
the insurer to bind coverage on its behalf. General liability coverage can be provided
using an endorsement to the Consultant’s insurance at least as broad as ISO Form CG
201011 85 or both CG 20 10 and CG 20 37.

Failure to Maintain Coverage. In the event any policy is canceled prior to the
completion of the projects and the Consultant does not furnish a new certificate of
insurance prior to cancellation, City has the right, but not the duty, to obtain the
required insurance and deduct the premium(s) from any amounts due the Consultant
under this Agreement. Failure of the Consultant to maintain the insurance required by
this Agreement, or to comply with any of the requirements of this section, shall
constitute a material breach of this Agreement.
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12.11. Notices. Contractor shall provide immediate written notice if (1) any of the required
insurance policies is terminated; (2) the limits of any of the required policies are
reduced; (3) or the deductible or self-insured retention is increased. Consultant shall
provide no less than 30 days’ notice of any cancellation or material change to policies
required by this Agreement. Consultant shall provide proof that cancelled or expired
policies of insurance have been renewed or replaced with other policies providing at
least the same coverage. Such proof will be furnished at least two weeks prior to the
expiration of the coverages. The name and address for Additional Insured
Endorsements, Certificates of Insurance and Notices of Cancellation is: City of South
Pasadena, Attn: Public Works Department, 1414 Mission Street, South Pasadena, CA
91030.

12.12. Consultant’s Insurance Primary. The insurance provided by Consultant, including
all endorsements, shall be primary to any coverage available to City. Any insurance
or self-insurance maintained by City and/or its officers, employees, agents or
volunteers, shall be in excess of Consultant’s insurance and shall not contribute with
it.

12.13. Waiver of Subrogation. Consultant hereby waives all rights of subrogation against
the City. Consultant shall additionally waive such rights either by endorsement to
each policy or provide proof of such waiver in the policy itself.

12.14, Report of Claims to City. Consultant shall report to the City, in addition to the
Consultant’s insurer, any and all insurance claims submitted to Consultant's insurer in
connection with the services under this Agreement.

12,15, Premium Payments and Deductibles. Consultant must disclose all deductables and
self-insured retention amounts to the City. The City may require the Consultant to
provide proof of ability to pay losses and related investigations, claim administration,
and defense expenses within retention amounts, Ultimately, City must approve all
such amounts prior to execution of this Agreement.

City has no obligation to pay any premiums, assessments, or deductibles under any
policy required in this Agreement. Consultant shall be responsible for all premiums
and deductibles in all of Consultant’s insurance policies. The amount of deductibles
for insurance coverage required herein are subject to City's approval.

12.16. Duty to Defend and Indemnify. Consultant’s duties to defend and indemnify City
under this Agreement shall not be limited by the foregoing insurance requirements
and shall survive the expiration of this Agreement.

Professional Services Agreement — Consultant Services
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13. MUTUAL COOPERATION

13.1. City Cooperation in Performance. City shall provide Consultant with all pertinent
data, documents and other requested information as is reasonably available for the
proper performance of Consultant’s services under this Agreement.

13.2. Consultant Cooperation in Defense of Claims. If any claim or action is brought
against City relating to Consultant’s performance in connection with this Agreement,
Consultant shall render any reasonable assistance that City may require in the defense
of that claim or action.

14. NOTICES

Any notices, bills, invoices, or reports required by this Agreement shall be deemed
received on: (i) the day of delivery if delivered by hand, facsimile or ovemight
courier service during Consultant’s and City's regular business hours; or (ii) on the
third business day following deposit in the United States mail if delivered by mail,
postage prepaid, to the addresses listed below (or to such other addresses as the
parties may, from time to time, designate in writing).

If to City: If to Consultant:

Public Works Director Min Zhou

City of South Pasadena KOA Corporation

1414 Mission Street 2141 W. Orangewood Ave.

South Pasadena, CA 91030 Orange, CA 92868

Telephone: (626) 403-7240 Telephone: (714) 573-0317

Facsimile: (626) 403-7241 Facsimile: ( 714) 573-9534
E-mail: mzhou@koacorp.com

With courtesy copy to:

Teresa L. Highsmith, Esq.

South Pasadena City Attorney
Colantuono, Highsmith & Whatley, PC
790 E. Colorado Blvd., Ste. 850
Pasadena, CA 91101

Telephone: (213) 542-5700

Facsimile: (213) 542-5710

15. SURVIVING COVENANTS

The parties agree that the covenants contained in paragraph 5.11 (Records), paragraph
10.4 (Indemnification of CalPERS Determination), Section 11 (Indemnity), paragraph
12.8 (Claims-Made Policies), paragraph 13.2 (Consultant Cooperation in Defense of
Claims), and paragraph 18.1 (Confidentiality) of this Agreement shall survive the
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expiration or termination of this Agreement, subject to the provisions and limitations
of this Agreement and all otherwise applicable statutes of limitations and repose.

16. TERMINATION

16.1.

16.2.

16.3.

16.4.

City Termination. City may terminate this Agreement for any reason on five
calendar days’ written notice to Consultant. Consultant agrees to cease all work under
this Agreement on or before the effective date of any notice of termination. All City
data, documents, objects, materials or other tangible things shall be returned to City
upon the termination or expiration of this Agreement.

Consultant Termination. Consultant may terminate this Agreement for a material
breach of this Agreement upon 30 days notice.

Compensation Following Termination. Upon termination, Consultant shall be paid
based on the work satisfactorily performed at the time of termination. In no event
shall Consultant be entitled to receive more than the amount that would be paid to
Consultant for the full performance of the services required by this Agreement. The
City shall have the benefit of such work as may have been completed up to the time
of such termination.

Remedies. City retains any and all available legal and equitable remedies for
Consultant’s breach of this Agreement.

17. INTERPRETATION OF AGREEMENT

17.1.

172

17.3.

Governing Law. This Agreement shall be governed and construed in accordance
with the laws of the State of California.

Integration of Exhibits. All documents referenced as exhibits in this Agreement are
hereby incorporated into this Agreement. In the event of any material discrepancy
between the express provisions of this Agreement and the provisions of any document
incorporated herein by reference, the provisions of this Agreement shall prevail. This
instrument contains the entire Agreement between City and Consultant with respect
to the transactions contemplated herein. No other prior oral or written agreements are
binding upon the parties. Amendments hereto or deviations herefrom shall be
effective and binding only if made in writing and executed on by City and Consultant.

Headings. The headings and captions appearing at the commencement of the sections
hereof, and in any paragraph thereof, are descriptive only and for convenience in
reference to this Agreement. Should there be any conflict between such heading, and
the section or paragraph thereof at the head of which it appears, the language of the
section or paragraph shall control and govern in the construction of this Agreement.

Professional Services Agreement — Consultant Services
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17.4.

17.5.

17.6.

Pronouns. Masculine or feminine pronouns shall be substituted for the neuter form
and vice versa, and the plural shall be substituted for the singular form and vice versa,
in any place or places herein in which the context requires such substitution(s).

Severability. If any term or provision of this Agreement or the application thereof to
any person or circumstance shall, to any extent, be invalid or unenforceable, then
such term or provision shall be amended to, and solely to the extent necessary to, cure
such invalidity or unenforceability, and shall be enforceable in its amended form. In
such event, the remainder of this Agreement, or the application of such term or
provision to persons or circumstances other than those as to which it is held invalid or
unenforceable, shall not be affected, and each term and provision of this Agreement
shall be valid and be enforced to the fullest extent permitted by law.

No Presumption Against Drafter. Each party had an opportunity to consult with an
attorney in reviewing and drafting this agreement. Any uncertainty or ambiguity shall
not be construed for or against any party based on attribution of drafting to any party.

18. GENERAL PROVISIONS

18.1.

18.2.

18.3.

18.4.

Confidentiality. All data, documents, discussion, or other information developed or
received by Consultant for performance of this Agreement are deemed confidential
and Consultant shall not disclose it without prior written consent by City. City shall
grant such consent if disclosure is legally required. All City data shall be returned to
City upon the termination or expiration of this Agreement.

Conflicts of Interest. Consultant maintains and warrants that it has not employed nor
retained any company or person, other than a bona fide employee working solely for
Consultant, to solicit or secure this Agreement. Further, Consultant warrants that it
has not paid nor has it agreed to pay any company or person, other than a bona fide
employee working solely for Consultant, any fee, commission, percentage, brokerage
fee, gift or other consideration contingent upon or resulting from the award or making
of this Agreement. Consultant further agrees to file, or shall cause its employees or
subcontractor to file, a Statement of Economic Interest with the City’s Filing Officer
if required under state law in the performance of the services. For breach or violation
of this warranty, City shall have the right to rescind this Agreement without liability.
For the term of this Agreement, no member, officer, or employee of City, during the
term of his or her service with City, shall have any direct interest in this Agreement,
or obtain any present or anticipated material benefit arising therefrom.

Non-assignment. Consultant shall not delegate, transfer, subcontract or assign its
duties or rights hereunder, either in whole or in part, without City’s prior written
consent, and any attempt to do so shall be void and of no effect. City shall not be
obligated or liable under this Agreement to any party other than Consultant.

Binding on Successors. This Agreement shall be binding on the successors and
assigns of the parties.
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18.5. No Third-Party Beneficiaries. Except as expressly stated herein, there is no
intended third-party beneficiary of any right or obligation assumed by the parties,

18.6. Time of the Essence. Time is of the essence for each and every provision of this
Agreement.

18.7. Non-Discrimination. Consultant shall not discriminate against any employee or
applicant for employment because of race, sex (including pregnancy, childbirth, or
related medical condition), creed, national origin, color, disability as defined by law,
disabled veteran status, Vietnam veteran status, religion, age (40 and above), medical
condition (cancer-related), marital status, ancestry, or sexual orientation. Employment
actions to which this provision applies shall include, but not be limited to, the
following: employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; or in
terms, conditions or privileges of employment, and selection for training. Consultant
agrees to post in conspicuous places, available to employees and applicants for
employment, the provisions of this nondiscrimination clause.

18.8. 'Waiver. No provision, covenant, or condition of this Agreement shall be deemed to
have been waived by City or Consultant unless in writing signed by one authorized to
bind the party asserted to have consented to the waiver. The waiver by City or
Consultant of any breach of any provision, covenant, or condition of this Agreement
shall not be deemed to be a waiver of any subsequent breach of the same or any other
provision, covenant, or condition.

18.9. Excused Failure to Perform. Consultant shall not be liable for any failure to perform
if Consultant presents acceptable evidence, in City's sole judgment, that such failure
was due to causes beyond the control and without the fault or negligence of

Consultant.

18.10. Remedies Non-Exclusive. Each right, power and remedy provided for herein or now
or hereafter existing at law, in equity, by statute, or otherwise shall be cumulative and
shall be in addition to every other right, power, or remedy provided for herein or now
or hereafter existing at law, in equity, by statute, or otherwise. The exercise, the
commencement of the exercise, or the forbearance from the exercise by any party of
any one or more of such rights, powers or remedies shall not preclude the
simultaneous or later exercise by such party of any or all of such other rights, powers
or remedies.

18.11. Attorneys® Fees. If legal action shall be necessary to enforce any term, covenant or
condition contained in this Agreement, the prevailing party shall be entitled to an
award of reasonable attorneys’ fees and costs expended in the action.

18.12. Venue. The venue for any litigation shall be Los Angeles County, California and
Consultant hereby consents to jurisdiction in Los Angeles County for purposes of
resolving any dispute or enforcing any obligation arising under this Agreement.
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TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly authorized
representatives to execute this Agreement on the dates set forth below.

“City” “Consultant”
City of South Pasadena KOA Corporation
By: By: m-
Signature Signature
Printed; Printed: M [~ Zém
Title: Title: ﬂ‘f“-fy CEC
II i
Date: Date: / / { 7 A C_'F—’
Attest:
By:

Evelyn G. Zneimer, City Clerk

Date:

Approved as to form:

By:

Teresa L. Highsmith, City Attorney

Date;

Professional Services Agreement — Consultant Services
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EXHIBIT A
SCOPE OF WORK



SCOPE OF WORK

TASK 1: PROJECT MANAGEMENT

Task 1.1: Kickoff Meeting

KOA will provide the meeting agenda and prepare the meeting minutes. This kickoff
meeting will serve to define the goals and objectives as well as confirm expectations on
the part of the City and KOA for the project and establish lines of communication for the
continued progress of the project.

Task 1.2: Field Inventory Procedures

Through previous inventory and database management work, KOA has adopted a
practical methodology for conducting inventories. . We will review the proposed field
inventory procedures with the City's project manager to receive concurrence before
initiating the field inventory process. This will ensure that the appropriate data is
collected in the field and used to properly develop the field inventory database. The
procedure is as follows:

Step 1: Define and map study area (four quadrants of the City)
Step 2: Define field inventory templates and inventory database
Step 3: Conduct training and pilot field work

Step 4: Conduct field inventory

Step 5: QA/QC field inventory data

Step 6: Finalize ArcGIS and KMZ inventory database

Step 7: Submit all inventory data to the City

Task 1.3: GIS Database/Field Inventory Template Design

Since field inventory is a labor-intensive process, the database and inventory template to
be used in the field will need to be well designed. Based on the inventory attributes, the
team will modify our current data dictionary that facilitates data entry in the field through
simple-to-use drop-down menus and check-boxes to accommodate the needs of the City.
This drop-down menu and check-box system reduces data entry errors through the use of
pick-list domains and types of data to be entered (date field, text field, numeric field, and
drop-down menu). KOA has established an automatic data uploading/processing
procedure as an important component of our QA/QC process for managing the data.
KOA will modify our existing inventory template to match the City’s requested traffic
control device attributes. Other data fields may be included in the GIS database for future
data input, such as replacement dates, contact information, and other desired information.



The City currently does not have an inventory of its existing traffic signs, pavement
markings, or curb markings. The City doesn't own & GIS software license either.
Therefore, KOA will develop both an ArcGIS based database and a Google Earth based
database for the City. The proposed inventory and management database will be
organized into the four study area quadrants and will be approved by the City prior to
entering data to ensure compliance with the City’s requirements.

KOA will develop the G15-based inventory database and management layer to document
the inventories and conditions assessment of the data collected. The database will
include the ability to receive inventory updates, maintain historical information, conduct
a search of particular traffic control devices, and track installation and maintenance
activities, Digital photos will be linked to the locations in the database. Based on our
experience, the most efficient way is to utilize the GeoSetter software to create a photo
database in KMZ format through Google Earth.

Task 1.4 Management of the SSARP Grant

As part of this project, KOA will manage the SSARP grant for the City. We will work
with the City to get all of the paperwork needed to launch this project, as well as provide
all the documentations to get reimbursed from the Caltrans Local Assistance Department.
KOA has extensive experience in managing SSARP and HSIP grants for multiple local
jurisdictions and we are familiar with the Caltrans Local Assistance Program.

TASK 2: FIELD INVENTORY

Task 2.1: Signage Inventory

KOA will conduct a detailed inventory of all existing signage along City-owned
roadways, excluding Caltrans’ facilities. We believe that bringing all signage in the City
up to the current standard is the highest priority for the City. KOA and NDS field crews,
consisting of experienced (transportation planners/engineers/GPS data collection
technicians, will utilize the updated and approved template to inventory all of the existing
traffic signs, including regulatory, warning, guide, street name, general information, and
non-standard traffic signs found along the City-owned and maintained roadways.

Each traffic sign will be field-reviewed to obtain all documentation needed for inventory
and maintenance purposes. KOA proposes that each sign shall be reviewed and receive
the following documentation through the sign inventory:

Sign Type:

The existing sign shall be identified and recorded in the GIS database according to the
appropriate CA-MUTCD sign code and description. If an existing sign has an advisory
that is different or has additional information to the standard sign advisory, it will be



recorded in the database to determine if the current sign advisory is appropriate for the
sign location.
3y 4

Pole Type/Sign Mounting Type:

Traffic signs are installed on a variety of poles or mountings that are appropriate for the
location. The existing sign pole type or mounting type will be identified and recorded in
the GIS database. This information can be used to determine if the sign pole type or
mounting type is appropriate or needs to be replaced with a different pole type or

mounting type.

Sign Conditions:

Each existing sign will be reviewed in the field to determine the overall signconditions.
The sign will be reviewed and evaluated based on seven criteria: dirty, bent, cracked,
faded, obscured, and tilted. These sign condition criterion will be recorded in the GIS
database for each sign inventoried. This information will be used to assess each sign and
determine if the sign requires maintenance or replacement.Sign Photograph All existing
signs will be photographed in the field for inventory and maintenance purposes. The
photograph will be linked to the specific sign in the GIS database. This will assist in
verification of the sign conditions and maintain a historical record for future
replacements.

Location (X, Y Coordinates):

The existing sign shall be located using accurate global positioning (GPS), identified by
latitude and longitude using the state’s coordinate system. Locations with multiple signs
on a common mounting shall be inventoried separately for sign-type inventory purposes.

KOA will provide ongoing engineering quality control checks in the office and in the
field. On a weekly basis, staff will review new inventory records and identify any
records that should be rechecked or corrected. The following are some examples of what
must and will be monitored by KOA:

* Incorrect entry of sign type, sign conditions, pole type, etc.
= Missing signs along the route
* GPS coordinates recorded incorrectly

Once the data has been collected and input into the database, KOA's engineering staff
will perform QA/QC checks for any conflicting or erroneous data received from the field
inventory. Any suspected erroneous data that cannot be fixed or resolved with
engineering judgment in the office will have to be revisited in the field.



Task 2.2: Pavement Marking Inventory

KOA will conduct a detailed inventory of all existing pavement markings within the
City-owned roadways, excluding Caltrans’ facilities. All existing pavement markings will
be inventoried and uploaded to a GIS database that will include the pavement marking
type and GPS location, identified by latitude and longitude. KOA’s experienced
engineering staff will review all existing pavement markings to determine if the

Task 2.3: Curb Marking Inventory

KOA will conduct a detailed inventory of all existing curb markings within the City-
owned roadways, excluding Caltrans’ facilities. All existing pavement markings will be
reviewed and inventoried to be uploaded into a GIS database that will include, but which
will not be limited to, curb color type, curb length, location, and words. The GIS database
will also include the GPS location, identified by latitude and longitude.

Task 2.4: Miscellaneous Traffic Devices Inventory

KOA will conduct a detailed review and inventory of all existing miscellaneous traffic
devices within the City, which will include, but will not be limited to, object markers,
speed feedback signs, solar signs, etc. Each miscellaneous traffic device will be uploaded
into a GIS database and will include its GPS location, identified by latitude and
longitude.

Task 2.5: Traffic Sign Retro-Reflectivity Assessment

The latest CA-MUTCD identifies the minimum acceptable levels of retro-reflectivity to
be maintained on traffic control signs. KOA proposes using the nighttime inspecttest. A
visual nighttime inspection of the existing sign retro-reflectivity can be conducted. This
methodology is approved by FHWA and is more cost-effective than the daytime retro-
reflectometer testing method. The nighttime visual inspection will be conducted from a
moving vehicle and will conform to the 2007 Edition of the FHWA'S Methods for
Maintaining Traffic Sign Retro-Reflectivity, Chapter 3, Assessment Methods for
Nighttime Inspection. The inspection team will consist of a minimum of two persons:
one person to concentrate on safe driving and the other to record deficient signs. Both
team members will observe the signs. KOA proposes to use a full-sized pick-up, sport
utility vehicle, or van for our inspection vehicle. The observer will be a senior citizen
(over 60 years of age) with good eyesight and knowledge of sign types. Certain signs
listed in the CA-MUTCD do not require a visual nighttime reflectivity evaluation.

The retro-reflectivity evaluations will be based on first viewing a relatively new sign and
then making conservative judgments of the reflective quality of other signs. Signs
partially or fully obstructed will be identified. Special consideration will involve
advanced warning signs, usually placed to alert drivers to expect stops, signals, or curves
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in the road ahead. The team will perform the inspection while driving at either posted
speed limits or prevailing speeds and from the travel lanes, not the shoulder. The team
will assess, as the vehicle approaches the sign, the sign’s overall appearance in terms of
brightness and legibility.

The advantages of the nighttime retro-reflectivity inspection method are that it is
significantly cheaper and less time-consuming to conduct. In addition, since the signs are
actually viewed at night in their natural surroundings, other factors such as signs being
obstructed by vegetation, curving roads, or ambient lighting can be identified. The major
drawback on the nighttime visibility method is that it can be subjective based on the
visual acuity of the assessor. While the potential subjectivity of the nighttime visual
inspection method cannot be ignored, it has been shown that trained inspectors can
usually detect signs that are deficient at night and that should be replaced.

. From previous experience on other nighttime sign studies, we find that it quickly
becomes evident which signs are lacking proper image reflectivity. The lack of
adequate sign performance can include an incorrect angle facing traffic or signs in
need of cleaning. Signs having external illumination will be inventoried.

. A nighttime survey will be performed after the initial daytime field data
inventory. This will provide the field crew with an opportunity to verify the
integrity of the database, whether the data record matches with the actual sign in
the field, and whether there are any missing records in the database.

TASK 3: INVENTORY ASSESSMENT & QA/QC

Task 3.1: Assessment Criteria

During the field inventory process, the condition of each traffic control device is
indicated in the database. Signs may be vandalized with stickers or graffiti, traffic signal
head, back plates may become womn out and faded by the sun, and lighting poles may
have be damaged by vehicles. During the field inventory process, the condition of each
sign is indicated in the database. KOA’s field inventory database template is designed to
record seven sign condition fields, which include dirty, bent, cracked, faded, obscured,
and tilted. Pavement markings and curb markings will include similar condition fields to
evaluate the degree of maintenance or replacement needed for each pavement or curb
marking. Assessment criteria will be finalized with the City and used to determine
replacement thresholds for cost estimation.

The set of photos shown on the right were taken by KOA staff during our field work in
the City for this proposal. It is believed that many signs/markings are in need of
replacement or upgrade.

Task 3.2: Database Management



KOA will develop a GIS-based signage, pavement markings, and curb markings
inventory database with management layers to document the inventory and condition
assessment of the traffic control devices collected. The database will include the ability to
receive inventory updates, maintain historical information, conduct a search of particular
signs or markings, and track sign maintenance and replacement activities. The proposed
inventory and management database will be approved by the City prior to entering data to
ensure compliance with the City’s requirements. A Google Earth KMZ database will also
be developed and provided to the City.

Task 3.3: Detailed Inventory Reports

KOA will develop detailed sign inventory, pavement marking inventory, and curb
marking inventory reports to provide all the required and necessary information for City's
review and future use. The detailed inventory spreadsheets will be developed in the
Microsoft Excel format.

Task 3.4: Conditions & Cost Estimate

KOA’s experienced engineering staff will determine the amount of signage, pavement
markings, and curb markings that require repairs or replacement. This may be broken
down to the City listed Phase 1, Phase 2, and Phase 3 categories, as a tiered replacement
plan. The replacement plan will also include signs which need replacement based on the
retro-reflectivity assessment and signs which are no longer MUTCD-compliant. Signs,
pavement markings, and curb markings may also be identified for removal if determined
to be necessary, based on KOAs engineering assessment.

This information will be provided in a detailed itemized conditions and cost estimate
summary within the SSAR. Cost estimates will include assumptions for new signs,
pavement markings, and curb markings as well as replacement and removal costs. Items
will be provided in a table format, accompanied by location maps of the City, which will
be broken into grids for easy location.

TASK 4: SYSTEMIC SAFETY ANALYSIS REPORT (SSAR)
Task 4.1: Crash Analysis

Collision information from at least five of the most recent years will be acquired through
the SWITRS website. For a comprehensive review, KOA may request additional
collision data from the South Pasadena Police Department to supplement the data from
SWITRS and TIMS.

The three major tasks to analyze collision data are to:
. Identify focus crash types (broadside, rear end are the two major ones in South

Pasadena)



. Identify facilities to focus on (major arterials, collectors, etc.)
. Identify and evaluate risk factors (roadway/intersection characteristics, driver’s

age, etc.)

Task 4.2: Other Challenge Areas

To address the five challenge areas in the California SHSP, including pedestrians,
bicyclists, speeding, intersections and aging roadway users, this SSAR will focus on
reviewing the following challenge areas:

School Zone:

KOA will review all existing signage in school areas and determine if the signage levels
are sufficient for pedestrian safety. Review and assessments will also be conducted at
pedestrian crosswalks located mid-block and at signalized intersections.

Bicycling Roadways:

KOA will conduct a review of existing bicycling-related signs within bikeways to
determine if sign standards are met and if additional signage is necessary to enhance
safety for bicyclists.

Speed Limit Locations:

A review of existing speed limit signs, including electronic speed feedback signs, will be
conducted to determine if the signs are the correct size, functioning correctly, and visible
at night. All waming signs will also be reviewed to determine if sufficient signs are
installed at the appropriate locations, if additional signs are necessary, or if signs need to
be removed for instances they are no longer appropriate or are installed in an
inappropriate location.

Intersection:

All existing signage at intersections will be reviewed to determine if sign messages are
clearly portrayed and/or illustrated during all hours of a day. Intersections with the
highest collision rates will be given priority to determine if safety improvements can be
attained through sign improvements.

Aging Roadway Users:

A comprehensive review of all sign lettering size and sign dimensions will

be conducted to determine if they are compliant with the latest CA-MUTCD standards
for aging roadway users throughout the City, especially within senior center areas.

The above review and assessments for the challenge areas will be completed through the
sign inventory process and through additional field reviews. Recommendations for sign
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replacements or new sign installations will be summarized in table and graphic forms in
the SSAR, for the City's review and implementation.

Task 4.3: Priority List

Once the crash analysis is completed, corresponding countermeasures must be identified
to address primary focus types, focus facilities and major risk factors. Countermeasures
will be chosen from a list provided by the LRSM to identify potential systemic
countermeasures. The recommended countermeasures will mainly be related to traffic
signage, pavement markings, and curb markings. Below is a list of related
countermeasures in the LRSM, with crash reduction factors (CRF).

LIST'OF SIGNAGE/MARKING-RELATED COUNTERMEASURES TN LRSM

TYPE COUNTERMEASUR CRF
SienaLizen INTErsECTION Install Raised Pavement markers and stripping 30%
InTERSECTION Install flashing beacons as advance warning 30%
InTERSECTION Install pedestrian crossing 25%
Unsicnauzen IntersecTion | Convert to all-way STOP control from 2-way yield control | 50%
Unsisnatizen Intersecnion | Install/upgrade larger or additional stop sign or other 15%
intersection warning/regulatory signs
Unsiarauzen Intersecnion | Install transverse rumble strips on approaches 20%
Unsinaizen Intersection | Install pedestrian signal or HAWK 55%
Roaoway SEGMENT Install/upgrade signs with new fluorescent sheeting 15%
Roaoway SEGMENT Install chevron signs on horizontal curves 40%
Rosoway ScamMenT Install curve advance warning signs 25%
Roaoway SEGMENT Install dynamic/variable speed warning signs 30%
Roaoway SEGMENT Install delineators, reflectors and object markers 15%
Roaoway SEGMENT Install center-lines/edge-lines 25%
Roanway SEGMENT Install center-line/edge-line rumble strips/stripes 15%-20%
Roaoway SEGMENT Install pedestrian crossing/raised pedestrian crossing 30%-35%

Based on the selected countermeasures, KOA will create preliminary safety project
scopes. We will focus on finding the ideal balance between collision analyses on a
systemic basis while also addressing high crash locations. KOA will develop a formula to
prioritize safety projects based on the following factors:

. Total Cost

. Benefit/Cost (B/C) Ratios

. Feasibility

. Collision Frequency and Severity
. Challenge Areas



Task 4.4: SSARP Report Preparation

The SSARP report will include a summary of major results of all the conducted tasks,
including methodologies wused, field work notes, and crash data analysis.
Countermeasures to address safety issues, viable project scopes, and a prioritized list of
safety projects will be included. The report will be prepared in accordance with Caltrans’
SSARP guidelines and include the following contents:

. Statement of the purpose for the SSARP and the scope of the study
. Inventory collection methodology

. A summary of the compiled inventory data
. Signage, pavement marking, and curb marking general assessment criteria and
results

. Crash data analysis results

. Suggested countermeasures for enhancing safety, along with the expected benefits
. A formula to prioritize safety projects and a list of prioritized projects

» Benefit/cost estimates of the recommended improvements

. Conclusions

KOA will submit the draft SSARP report to the City for review and comment. KOA will
discuss the City’s comments on the draft report before finalizing it for the City’s use. We
will prepare a comment response form tfo track the City’s comments and our responses
and edits.

TASK 5: MEETINGS
Task 5.1: Project Meetings

In addition to the kickoff meeting under Task 1, the KOA team and the City staff will
have three additional meetings which include:

. A meeting at the completion of the field inventory and GIS database inventory

task
. A meeting at the completion of the collision data analysis and proposing
countermeasures

. A meeting at the completion of the drafted SSARP Report.

KOA will provide the meeting agenda at least one business day in advance of each
meeting. We will prepare meeting minutes and submit them to the City for review within
two business days after each meeting.

KOA has found it very beneficial to gain an understanding of the perspectives of the
transportation professionals that work in the City on a daily basis. Therefore, in addition
to the four meetings required by the RFP, KOA proposes to have one extra meeting with



the local law enforcement officers and maintenance crews to view problem locations, at
the beginning of the project.

Detail scope of services and listing of current hourly rates are referenced in the original proposal
dated July 25, 2018 enclosed herewith as Exhibit “B”.
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EXHIBIT B
FEE SCHEDULE



Fee Schedule

SYSTEMIC SAFETY ANALYSIS REPORTS (SSARP) FOR THE CITYWIDE
INVENTORY OF SIGNS, PAVEMENT MARKINGS, AND CURB MARKINGS

KA ) b ' o

03 s
1 |Project
Task |0 Project Managemen: 16| sre40 850 | 1 | saemo
Tk 1.1 Kickodf ing 3 Séb0 B $1.120 2 $180 $e0 13 $1.300
Task |3 Feld Invertory Procedurs 16 | 52640 i §10A0
TmIJGEWWTm 16 | saee0 I L0
Task | 4 SSARP Grant Hanagemant 4 $460 I& | $2.080 150 0 | FLTHG
T R R N T R TR S A T e TR
2 |Fiokd tventory
Tusk: 2.1 Sgroge Inventory ] §110 3 |ssae0 | 16 |sa080 | e | g1600 |SiRo00 | &5 | 27080
Task 1.2 Pavemant Marking inventory I6 | §i6d0 | 20 | $2400 | 120 |$12.000 156 | 517240
Task 2.3 Curb Marking lnvensory 16 | $L640 0 | §Le00 120 [ $12.000 156 | $17.240
Tuak 24 Macelingous Traflic Device Invenuory 1 §i 0 | $3,300 0 | 1600 60 | 34,000 a1 $i2.110
Task 1.5 Traffic Sipn Resro-Reflectivicy Aneszment I $10 40 | $5600 16 | %2080 $2,000 5 11500
i T T I T TR T BN ETETN TR EEOETTH T TR T
1 |Inventory Anazzroent & QAT
Tk 3.1 Assetament Crivena 2 440 4 | §3960 W 4,400
Task 3.2 Dasabase Manzp 16 [52640 | 24 | %320 | 32 | 82300 2| snse0
Task 3.3 Deniled invonnory Report 16 | $L&40 4 | s 12 | $3200 Tl 38,940
Task 3.4 Condition wrd Coat Esiene 2 J440 16 | 53540 M |50 3 | $2.a00 T4 §7,400
g i e e e T L e T T TR BT e e B R L R R T A R TR E TR T
4 |SSAR Report
Tuth 4.1 Crash Dana Analysis 2 | st0 | 40 [ sss00 40 | s4.000 8 | 511,040
Task 4.2 Onher Challenge Aren J2 | 85380 | 13 |40 | 32 | $3a00 S5 | $12.440
Tazk 4.3 Priority L 40 | §5400 32 | e 1z | $.am 104 | $13.540
108 | §14,370

Tunk 4.4 S5ARP Repon Freparation 4 o 32 55,280 12 H.?_ll'.' 40 $4.000
T e e ko | LG o SLAE0 | 4 L | 20,760 | 05 1] S1LAB0 | 144 [ $14400 | - 11 390 1] BE19E0 .

Tastk 5.1 Four Project Heeting: [] $1.760 31 | 55380 ] $160 4 $400 $10 hd 7540
AT e p e PR ! ! ] R R A S AL T ST 40

5 Tazk 523 Two Public Outresch Mesting 14 | $3960 | 20 | 2600 | 24 | 52400 | $500 68 $9.460

Total with Optional Task 34 | S$5IB0 | 456 | ST524D| 300 | $IRO00 | 3B4 | §$53BA00 | 5101500 | 1384 | S199.820

Hote: KOA Corporation reterves the right to reassign hours and costs within the total budget & noeded to complate the agreed upan scope of
servicei.



ATTACHMENT 2
Approval Letter from DLAE



Alex Chou

From: Benson, Dale R@DOT <dale.benson@dot.ca.gov>

Sent: Thursday, November 15, 2018 3:03 PM

To: Alex Chou

Cc: Kahono Oei; Wang, David@DOT; Nguyen, Mai X@DOT; Movotny, Steve J@DOT
Subject: RE: SSARPL-5071{022)

Attachments: t7prc215@dot.ca.gov_20181115_173406.pdf

Alex,

As we just discussed, we received concurrence from Caltrans Headquarters that you may move forward with your SSARP
project as the City has followed Local Assistance procedures as you have previously described.

Therefore, please work with your Caltrans Local Assistance Area Engineer to move forward with the implementation of
your SSARP project.

Attached, is the approved Exhibit 12-F for your records. Also, please retain the string of e-mail correspondence in your
records.

If you have any gquestions, please contact me.

Dale Benson

Senior Transportation Engineer

California Department of Transportation District 7
Office of Local Assistance

Bicycle and Pedestrian Coordinator

100 5. Main Street

Los Angeles, CA 90012

dale benson@dot.ca.gov

(213) 897-2934




EXHIBIT 12-F

Local Assistance Procedures Manual
Cost-Effectivencss Determination/Public Interest Findin;_

ExHIBIT 12-F CosT-EFFECTIVENESS/PUBLIC INTEREST FINDING

FEDERAL HIGHTWAY CALIFORNIA
LS. DEFARTMENT OF TRANSPORTATION ADMINISTIATION DEPARTMENT OF
TRANSPORTATION

COST-EFFECTIVENESS/PUBLIC INTEREST FINDING
COST-EFFECTIVENESS DETERMINATION REQUIRED PUBLIC INTEREST DETERMININATION REQUIRED

[ Use of force account (23 CFR 635204, 205)* LUse of pon-competitive nepotinted consslinnt costracts (23 CFR 17275 {a) (3)°
O sz of pubilicly owned equipmen (23 CFT: 635.106) Uise of publicly furnished maserials {23 CFR 635.407)
O Others: Use of proprictary products and processes (23 CFR 635,41 |)***
Use of contracting meibed other than competitive bidding (23 CFRt
635 104204)*
Lige af masdatory borrowidispossl sites (23 CFIL 635.407)
Advertizing period kess than 3 weeks [73 CFR 635.112)0
Walver of Buy Americo Requirements (23 CFR 635.410)**
Otker; City recefved only one RFP

* Redquires Calorans Divirier sppeoval
** Reguires FIHWA approval
=== Musi be emailed to . Fropristary, Pl Efdot ce.pov.. Certification below
mipsl necampany PIF if na sullalde altersative exisis ar I proprietary

Hem by essential for synchronization with edisting highway Taciliy.

BO0O0 Ooooo

FEDERAL-AID PROJECT CLASSOFFEDERALFUNDS: Om™ DOwxe Osw @ OMHER:
STEWARDSHIP: [J DELEGATED [J HIGH PROFILE
D DIST-CO-RTE- PM ESTIMATED COST FEDERAL FUNDS
SSARPL-5071(022) CITY S2000,000 S180,000
PROJECT SPECTFIC [@ MULTIPLE FROJECTS O REGIONALDISTRICTWIDE O STATEWIDE O
IF A PROPRIETARY ITEM AND NOT PROJECT SPECIFIC, WHAT IS THE EXPIRATION DATE:
GENERAL LOCATION GENERAL DESCRIPTION OF WORK:
Entire roadways system within the City of South Pasadena The S5AR will cncompass the entire roadway system in the City and will

focus primarily on signage. All sigrs on roadway segments and inersections
will be analyzed (o determine if complinnce with the lntest MUTCD is

achicved,

REASONS THAT REQUESTED AI'PROVAL 15 CONSIDERED TO BE COST-EFFECTIVE OR IN THE PUBLIC'S BEST INTEREST (STATE):

The Ciry of Souili Pasadena salicited mwice for Requested for Proposals (RFF) from severn! engincering firms fram December 7, 20017 o Jnnpary §,
2008 and July 2, 2018 1o July 25, 2008. During the first ndvertisement period, the City solicited five engineering firms (Willdan, KOA Coporation,
Advantes Consulting Engineers, TKE Enpineering, Ins., end JMDioz, Ine.) and only two responded (TEE Engincering, Inc., and KOA Comoration).
TKE Engineering, Inc., firm responded with a letter; their experiences and expertise not aligned with the scope of the project. K.OA Corporation
submited thelr proposal with fees. Also, during the second advertisement period only KOA Corporation submitied their proposal with fees. No other
engineering firms responded 1o KFP.

The City is recommending award the engincering service to KOA Corporation, KOA proposal firmly described their onderstanding the scope of the

project is in afigned with the City. KOA has successively completed similar SSARP projects for other apencies such as the Cities of Fontane, Szn
Bemardino, Desert Hol Springs, and Rancho Palos Verdes, Also, KOA has expertios and experienced siuffs that qualified for preparing and fallowing

SSARP complisnce requirements.
The most cost effective approach or in the Public’s best fnterest is to award the project to KOA Comporation. KOA's familiarity with preparation of the

SSARP repon, work experience of varions eity agencics, and strong qualified staffe makes minimize procedura) mistakes and less potential project
delays in which reduce expensive change onders. The Ciry is requesting spproval 1o procesd with swarding enginesring services without further

delaying the project,
REMARES (STATE) :

PREPARELVAPPROVED BY LOCAL AGENCY'S REFRESENTATIVE | REPRESENTATIVE NAME AND Daic:
- _ - :E;E-ghm Associne Civil Engincer R21/18
=AFFR ISTRICT LOCAL ASSISTANCE ENGINEER (DLAE) DLAE NAME: Dale;
' Nty PEE povoWy | 1Lf5/is
S+ APPROVED BY FHWA (Buy Am&ica Walver only) FHWA REPRESENTATIVE NAME: Dale;

Distrsbution: (1) Local Agency File - Original; (2) DLAE - Copy; (3) Caltrans Project Manager - Copy if on the SHS

Page 1 0f3
January 2018
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City Council
Agenda Report Ll JEL

DATE: December 19, 2018 {
FROM: Stephanie DeWolfe. City Manager}_’;- .

PREPARED BY:  Margaret Lin, Principal Management Analyst 2z .

SUBJECT: Authorize a Letter of Support in Concept for the South Pasadena Arts
Council’s California Arts Council Creative California Communities
Grant Application

Recommendation

It is recommended that the City Council authorize a Letter of Support in concept for the South
Pasadena Arts Council’s (SPARC) California Arts Council (CAC) Creative California
Communities Grant Application for a 2020 Ray Bradbury mural to commemorate the centennial
of his birth.

Commission Review and Recommendation

On November 8. 2018, the Library Board of Trustees approved SPARC to move forward in
developing a proposal for the Ray Bradbury mural project to be located at the Library. The
proposal will include a recommended timeline, budget, fundraising plan, artist selection process,
and location. The proposal will be presented as an action item to the Library Board of Trustees at
a future meeting.

Community Outreach
There was no community outreach associated with this matter.

Discussion/Analysis

SPARC is seeking $35,000 in grant funding from the CAC to create a public art mural and
literary events inspired by Mr. Bradbury’s writings, life, and books. If the grant is awarded, the
funds would be used to develop the mural; including the cost of materials, honoraria. and
contractors. SPARC would be responsible for the dollar-for-dollar matching funds requirement
($35,000), which would be comprised of private donations, fundraising. and other contributions.
The mural unveiling is anticipated to take place on August 22, 2020, Mr. Bradbury’s 100"
birthday, during multi-generational literary events that includes creative writing workshops.
readings. panel discussions, exhibitions, film/video screenings. and special performances.

Next Steps
1. SPARC will work with the Arts Commission on the Request for Qualifications and artist
selection processes



Letter of Support for SPARC’s California Arts Council Creative California Communities Grant
Application

December 19, 2018

Page 2 of 2

2. SPARC and the selected artist will present the mural location to the Library Board of
Trustees and Cultural Heritage Commission for approval

3. SPARC and the selected artist will present the final mural design to the Arts Commission
for approval

4. SPARC and the selected artist will present the final mural design and location to the
Council for final approval

5. SPARC will work with the City to develop the contract with the selected artist
6. SPARC will manage the artist contract
7. SPARC will present to the City a budget and timeline for the proposed literary events
8. SPARC will present to the City a list of requested facilities for the proposed literary
events
Background

Mr. Bradbury lived in Southern California for more than 75 years, writing more than 50 books
and 600 short stories throughout his lifetime. His iconic works include “The Martian
Chronicles,” “The Illustrated Man.” “Dandelion Wine,” and “Fahrenheit 451.” Through the years
many of Mr. Bradbury’s plays were performed at his home theater, the Fremont Centre Theater.
The South Pasadena Public Library has an extensive collection of Mr, Bradbury’s memorabilia,
books. articles. and documentation of his time in the City. The City has also honored Mr.
Bradbury by naming the Library Conference Room after him and dedicated Ray Bradbury
Appreciation Days in his honor over the years.

The City has successfully collaborated with SPARC over the past three vears on the Utility Box
Public Art Project to commission artists to create artistic designs and images on the City’s utility
boxes.

Legal Review
The City Attorney has not reviewed this item.

Fiscal Impact

There is no fiscal impact with the approval of a support letter. Upon installation. maintenance of
the mural included in the City’s general maintenance efforts and will be considered during the
development of the artist contract.

Public Notification of Agenda Item
The public was made aware that this item was to be considered this evening by virtue of its

inclusion on the legally publicly noticed agenda, posting of the same agenda and reporis on the
City’s website and/or notice in the Sourh Pasadena Review and/or the Pasadena Star-News.

Attachment: Drafi Letter of Support



CITY OF SOUTH PASADENA
OFFICE OF THE CITY COUNCIL
1414 MISSION STREET, SOUTH PASADENA, CA 91030
TEL: (626) 403-7210 » FAX: (626) 403-7211
WWW.SOUTHPASADENACA.GOV

December 19, 2018

California Arts Council
Creative California Communities Grant Program
1300 I Street, Suite 930
Sacramento, CA 95814

Dear Creative California Communities Grants Panel,

On behalf of the City of South Pasadena (City), we are enthusiastic about supporting in concept
the South Pasadena Arts Council's (SPARC) Creative California Communities Grant application
for a 2020 Ray Bradbury Mural and literary events to commemorate the centennial of his birth.

Easily one of the greatest writers of the 20th Century, Mr. Bradbury lived in Southern California
for more than 75 years. writing more than 50 books and 600 short stories. His iconic works
include “The Martian Chronicles,” *The lllustrated Man,” “Dandelion Wine,” and “Fahrenheit
451.” Through the years many Bradbury plays were performed at his home theater, the Fremont
Centre Theatre located here in the City, The South Pasadena Public Library has an extensive
collection of Bradbury ephemera. books, articles, and documentation of his time in the City. The
City has also honored Mr. Bradbury by naming the Library Conference Room afier him as well
as the dedication of Ray Bradbury Appreciation Days in his honor over the years.

The City is pleased to have successfully collaborated with SPARC over the past three years on
its Utility Box Public Art Project, which commissioned artists to create artistic designs and
images on the City’s utility boxes. In addition, SPARC has been instrumental in participating in
the overall revision of the City’s General Plan by leading the Cultural Task Force and
contributing ideas and recommendations as it pertains to art and culture.

SPARC is currently seeking funding to create a public art mural and series of literary events
inspired by Mr. Bradbury’s writings, life and books. The mural unveiling is anticipated to take
place on August 22, 2020, Mr. Bradbury's 100th birthday. SPARC is currently proposing a series
of multi-generational literary events that include creative writing workshops, readings, panel
discussions, exhibitions, film/video screenings, and special performances/events.



SPARC will work in consultation with the City regarding the appropriate use of government
facilities to host the literary events and the wall where the mural is proposed to be installed, to
ensure a successful project. The City’s new Public Art Commission will provide review and
approval for the Request for Qualifications, artist selection, and approval of the final mural
design. The proposed project will be subject to the City's Cultural Heritage Commission and
Library Board of Trustee. City staff will review the contracts and agreements developed with the
selected artist while SPARC manages the contract, SPARC will conduct a number of fundraising
campaigns to fund the project and may approach the City Council for a financial commitment at
a later date,

Again, we wholeheartedly support and endorse in concept this important project for the City,
given Mr. Bradbury’s connection and involvement in our community. Thank you for your
serious consideration of this application.

Sincerely,

Marina Khubesrian, M.D. Robert S. Joe

Mayor Mayor Pro Tem

Michael A. Cacciotti Diana Mahmud Richard D. Schneider, M.D.

Councilmember Councilmember Councilmember



City Council
Agenda Report ITEM NO-Q_C

DATE: December 19, 2018 !
L

FROM: Stephanie DeWolfe, City Manager .-”l\ .

PREPARED BY: Dan Ojeda, P.E., Interim Public Works Di_rectur}&b
Anteneh Tesfaye, Water Operations Manager ﬁ‘\

SUBJECT: Ratify Emergency Purchase of a Motor for Wilson Well No. 3

Recommendation
It is recommended that the City Council ratify the emergency purchase and installation of a new
motor for Wilson Well No. 3. :

Commission Review and Recommendation
This matter was not reviewed by a Commission.

Discussion/Analysis

On November 15, 2018, the motor for well No. 3 failed. The City immediately increased
purchase of Metropolitan Water District of Southern California (MWD) water to cover the
production loss without interrupting resident service. Because the installation can only be
completed on December 18, 2018, prior to the contractor closing for the holidays, the City
Manager has authorized the emergency purchase of a new motor ($33,796). The work will be
done by General Pump Company, which the City has maintained a contract with for the past five
years to perform this type of work. If the City continued to purchase water through Mid-January,
the cost to continue purchasing MWD water would not be in the best interest of the City
($133,000). Postponing the purchase of the new motor until January would also risk stalling the
wellhead treatment installation and permitting—as both wells must be operational to complete
this process.

Background
Well No. 3 is located at the Wilson Reservoir, which is in the City of San Gabriel and is one of

the City’s four water production wells. Drilled in 1948, well No. 3 is the highest production well
that accounts for 64% of the ground water supply from Wilson Reservoir site. In addition, it is
utilized frequently for optimal operation because of the better water quality over Wilson Well
No. 4. The replacement of the well motor is critical to ensure continued operation of the
temporary well head treatment system and to reduce the amount of purchase water required to
supplement the City’s water demand. In addition, operation of both Wilson Well No. 3 and
Wilson Well No. 4 is required for the testing and permitting of the permanent well head



Ratify Emergency Purchase of a Motor for Wilson Well No. 3
December 19, 2018
Page 2 of 2

treatment currently under construction at Wilson Reservoir. Once the well head treatment
installation is complete, the city water supply will revert back to ground water and discontinue
water purchase from MWD.

Legal Review
The City Attorney has reviewed this item.

Fiscal Impact
There is sufficient funding in Water Production Professional service account #500-6010-6711-
8170 to fund this emergency purchase.

Environmental Analysis

This item is exempt from any California Environmental Quality Act (CEQA) analysis based on
State CEQA Guidelines Section 15301(b) (“existing facilities”) as this is a repair and
maintenance of an existing publically owned utility service.

Public Notification of Agenda Item

The public was made aware that this item was to be considered this evening by virtue of its
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the
City’s website and/or notice in the South Pasadena Review and/or the Pasadena Star-News.

Attachment: General Pump Wilson Well No. 3 Motor Replacement Proposal



159 N. ACACIA STREET * SAN DIMAS, CA 91773
PHONE: (909) 599-9606 * FAX: (909) 599-6238

CAMARILLO, CA 93010 * PHONE: (805) 482-1215
wWWw.genpump.com

WELL & PUMP SERVICE SINCE 1952 Lic, #496763
Serving Southern California and Central Coast

December 11, 2018 Via Email

City of South Pasadena
1414 Mission Street

South Pasadena, CA 91030
Attn: Anteneh Tesfayve

Subject: Wilson Well 3 - Motor

General Pump has inspected the above referenced well pump. What we found was that the
motor has shorted out resulting from an epen retor. An open rotor condition in a motor is not
repairable. In other words, the cost to repair will be as much if not more than the cost to replace
the motor. This motor was last repaired eight (8) years ago based on our records. The new motor
can be changed out in one day.

The cost of the replacement motor is $33,796.00 (including sales tax and freight). The labor and
material to change out the motor is §3,340.00. The new motor has been ordered and received and
is currently ready for installation on Tuesday g

Should you have any questions or need additional information regarding the above, please do not
hesitate to contact us.

Thank you.

Sincerely,

GENERAL PUMP COMPANY, INC.
Michael Bodart

Michael Bodart
President / Director of Engineering
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City Council - \
Agenda Report ITEM NO.

December 19, 2018

Stephanie DeWolfe, City Manager .

PREPARED BY:  Mariam Lee Ko. Human Resources Manager ./[ Lé'ﬂ-:”

SUBJECT: Approval of Public Works Department Reorganization and

Transition: Approval of Amended Job Deseriptions, Creation of a
New Deputy Director Position for Water & Sustainability, and
Authorization to Execute Second Amendment with Interwest
Consulting Group for Interim Capital Improvement Plan
Management Services

Recommendation Action
It is recommended that the City Council:

1.

2

Approve amendments to three job descriptions within the Public Works Department
including Director, Deputy Director. and Operations Manager;

Approve a new Deputy Director classification and a new FTE to lead Water and
Sustainability;

Approve the transfer of a Management Analyst/Water Conservation position from the
Management Services Department to the Public Works Department, Water and
Sustainability Division: and

Authorize the City Manager to execute a second amended agreement with Interwest
Consulting Group for interim capital improvement project management services for an
additional $60,000 for a new total not-to-exceed contract amount of $138,300.

Executive Summary

When the Public Works Director took a position in his home city earlier this year, it created an
opportunity to evaluate the structure, strengths and weaknesses of the department. A consultant
with expertise in this field was commissioned to prepare a series of recommendations to improve
effectiveness and efficiency of the department. This report seeks to implement several of those
recommendations including restructuring the department into two divisions - Engineering &
Operations, and Water & Sustainability - each headed by a deputy director. This requires the
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creation of a second Deputy Director for Water & Sustainability and the addition of operations
functions to the existing classification of Deputy Director for Engineering.

Two recommendations from the report will be addressed separately, including 1) increasing
salaries for the director and other Public Works management classifications, and 2) adding
contract support for engineering plan check for private development projects. The salary issue
will be addressed through a comprehensive classification and compensation study early in 2019
that will evaluate salaries for all positions in the city, not just the Public Works Department. In
addition, further analysis is currently being conducted on the plan check function to better define
the level of contract support needed to achieve best practices in customer service. This
recommendation will also be addressed in early 2019.

Discussion/Analysis

City stafT secured the assistance of Rhonda Strout-Garcia of HR Dynamics and Performance
Management to evaluate and identify the strengths, weakness and opportunities within the City’s
existing Public Works Department structure, The study was commissioned as a result of several
key vacancies in the department, challenges linding qualified personnel to cover the broad range
of issues required, and a gap in leadership on long range water policy and sustainability
initiatives.

Ms, Strout-Garcia conducted interviews with city staff to better understand the culture, needs and
existing resources within the organization; surveyed and reviewed comparable ageneies to
develop recommendations for the proposed reorganization based on similar size, services,
customers and residents: and surveyed and reviewed other agencies to develop recommendations
that include a sustainability program and staft.

The primary recommendation is to restructure the department into two divisions - Engineering &
Operations, and Water & Sustainability - each headed by a deputy director. This requires the
creation of a second Deputy Director for Water & Sustainability and the addition of operations
functions to the existing classification of Deputy Director for Engineering. Further changes to
the director job classification are also described below. These recommendations. when
implemented, will provide the organization with an increased breadth, depth, knowledge, skills
and expertise in the area of a full service Public Works Department that includes engineering,
operations, water utility. sustainability, and facilities management.

Deputy Public Works Director — Water & Sustainability

To more effectively manage and oversee the growing needs of the organization in the area of
water utility operations, water legislation and policy, and environmental/sustainability initiatives,
it is recommended that a new Deputy Director classification and FTE be created to oversee
Water & Sustainability. The City of South Pasadena is unique in that it is one of few cities with a
municipal water utility. Research conducted by Ms. Strout-Garcia indicates that comparable
cities with a water utility typically have one high level Director/Assistant Director overseeing the
Water Utility Division. Currently, the City's water utility is managed by a Water Operations
Manager who reports to the Public Works Director.,
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It becomes more difficult every yvear to keep up with new regulations, legislation, pricing.
conservation and sustainability initiatives that impact costs, operations and management ol a
water utility. Within the existing structure, the Public Works Director is tasked with being the
expert and manager of not only traditional public works functions, but also with water policy and
advocacy. This job description is much too broad and is increasingly unmanageable in the
current regulatory environment. Further, the community has expressed a strong desire to
embrace environmental sustainability policy and initiatives. While some progress has been
made, there remains a broad list of potential ongoing initiatives and policy work that would
benefit the City and respond to community priorities. There is a natural synergy between these
issues as many of the sustainability initiatives relate to water,

The new Deputy Public Works Director would be the City's expert and policy lead on water
policy as well as sustainability. This new position, in combination with the Management Analyst
(Water Conservation), will create a new team to focus on policy and implementation in the broad
arena of water and environmental sustainability,

Public Works Director

To direetly address recruitment challenges and strengthen the candidate pool, it is recommended
that the Public Works Director job description be revised to remove the requirement for a
Professional Engineer (PE) license and to serve as the City Engineer. Research indicated that
few cities require the Public Works Director to also serve as the City Engineer. The role of City
Engineer is either contracted out or assigned to a Deputy Director or Manager position. In
conjunction with removing this from the Director job spec, it is recommended that the Deputy
Public Works Director for Engineering & Operations be designated as the City Engineer as is
common in other eities. This classification already requires a PE. In addition. removal of the PE
at the Director level will expand the potential pool of applicants and make the position more
competitive with other cities.

Deputy Public Works Director — Engineering & Operations

Currently. this position oversees engineering functions but not operations; within the existing
organizational structure, the Operations Manager reports to the Director. Stafl is proposing to
merge these two functions and have the Operations Manager report to the Deputy Director, This
change will allow for a more focused approach to these two inter-related functions within the
Department, whereas previously these two functions were managed by two separate managers.
Additionally, this restructuring will expand the Deputy Public Works Director’s access to
facilities staff and maximize efficiency. The Deputy Director for Engineering & Operations will
also be designated as the City Engineer, as discussed above.

Public Works Operations Manager

In order to address the City's growing needs and demands as it relates to maintaining the city’s
aging facilities, it is recommended that the existing Public Works Operations Manager job
description be revised to encompass an expanded role in the management and maintenance of all
city-owned facilities. The current structure requires that other departments, such as Community
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Services. carry responsibility for maintaining associated facilities. This often results in
confusion over authority and inefficient use of resources. Best practice in the field requires a
dedicated Facilities Manager to efficiently manage all city properties and facilities. By revising
the Public Works Operations Manager job description to include the expanded role and
responsibilities, the City will benefit from a greater focus on management and maintenance of
city properties and facilities. Within the new department structure. this position will report to the
Deputy Public Works Director that oversees Engineering and Operations.

Senior Management Analyst (Sustainability)

In order to further strengthen the new focus on water and sustainability. it is recommended that
the existing Senior Management Analyst (Water Conservation) position within the Management
Services Department be moved to the Public Works Department. The position is currently
vacant and staff recommends that the position be filled with specialist in water and sustainability
policy matters.

The new proposed structure would appear as such:

Public Works Director
Deputy Public Works Director (PE) - Deput)r_ﬁuhlic Works Director (PE) =
Engineering & Operations Water Uitility & Sustainability
Supervises: 17 FTES Supervises. 11 FTEs
Functions: Functions:
Civil Engineering Water Engineering
Inspection Water Production
Facilities/Maintenance Water Distribution
Parks Sustainability Program
Streats/Sewers
Direct Reports: Direct Reports:
Public Works Operations Manager Water Operations
Manager
Engineering Staff
Senior Management Analyst
(Sustainability)

As a result of the proposed reorganization. the department’s total overall number of full-time
employees (FTE’s) will increase by two. This is the result of one new Deputy Public Works
Director and the reassignment of one full-time Senior Management Analyst/Water Conservation
from the Management Services Department to the Public Works Department. The City’s overall
FTE count will not increase as the increase in one FTE will be offset by changes elsewhere in the
organization.

Second Amendment to Agreement with Interwest Consulting Group
Due to the vacancies within the Public Works Department within the past year. it is
recommended that the City continue to contract with Interwest Consulting Group, by amending
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and extending the agreement for services, for a period of six months, to complete the list of many
capital improvement program projects that would otherwise be placed on hold pending hiring for
vacant positions.

Because the City had an existing contract with Interwest Consulting Group, with currently
established rates, and city staff was satisfied with the work completed thus far and the projects
on track for completion, it is recommended that the City proceed with a second amendment to
the existing contract in order to expand the scope of work and extend the term of the agreement
to allow for the completion of additional capital improvement program projects. The City
entered into initial agreement with Interwest Consulting Group in June 2018 in an amount of
$24,500. Subsequently, in August 2018, the City amended the agreement to continue project
management services for a new total not-to-exceed amount of $78,300 (increase of $53,800 from
original contract). Due to continued vacancies within the department, Staff is recommending a
second amendment to continue project management services for a new total not-to-exceed
amount of $138,300 (increase of $60,000 from first amendment).

Next Steps
Upon approval of resolution and job descriptions, City staff will immediately begin recruitments
to fill all vacant management positions in the department.

Legal Review
The City Attorney has reviewed this item and has opined that agreements attached are to form.

Fiscal Impact

The maximum annual cost of the new Deputy Director Water & Sustainability is $165.390 (top
step and fully burdened) and will be funded from the Water Enterprise Fund. It is anticipated the
position will be filled early in 2019, resulting in costs for the remainder of the fiscal year of no
more than four months or $55,130. Due to vacancies in multiple positions, there are sufficient
funds budgeted to provide for the position through the end of the fiscal year. The position will
be incorporated into the budget for adoption in future fiscal years.

Approval of the second contract amendment with Interwest Consulting Group will result in an
increase in non-budgeted expenditures within the Public Works Administration Operations and
Maintenance Professional Services account in the amount of $60,000 for the remainder of FY
2018-19. Again, due to multiple vacancies there are sufficient funds budgeted to provide for this
contract.

Public Notification of Agenda Item

The public was made aware that this item was to be considered this evening by virtue of its
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the
City’s website and/or notice in the South Pasadena Review and/or the Pasadena Star-News.
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Resolution Approving Unrepresented Management Employee Benefit Listing and
Management Salary Schedule, Superseding Resolution No. 7587

Job Descriptions for Public Works Director, Deputy Public Works Director (Engineering
& Operations), Deputy Public Works Director (Water Utility & Sustainability)

Second Amendment to Contract with Interwest Consulting Group

First Amendment to Contract with Interwest Consulting Group

Original Contract with Interwest Consulting Group



ATTACHMENT 1

Resolution Approving Unrepresented Management
Employee Benefit Listing and Management Salary
Schedule, Superseding Resolution No. 7587



RESOLUTION NO.

A RESOLUTION OF THE CITY COUNCIL
OF THE CITY OF SOUTH PASADENA, CALIFORNIA,
APPROVING UNREPRESENTED MANAGEMENT
EMPLOYEE BENEFITS AND
MANAGEMENT SALARY SCHEDULE,
SUPERSEDING RESOLUTION NO. 7587

WHEREAS, City staff is continually examining and evaluating city wide
operations and staffing levels in an attempt to identify areas and opportunities for
improvement; and

WHEREAS, in January 2018, the City’s Public Works Department experienced a
vacancy in the Public Works Director position and recently in October 2018, a vacancy in
the Deputy Public Works Director position; and

WHEREAS, while recruiting to fill the Public Works Director position, City staff
encountered some recruiting challenges: and

WHEREAS, in addition to the recruitment challenges, city staff has identified a
need to have a high level staff person to lead the Water Utility Division within the Public
Works Department on the topics of water rates, water capital improvement projects, State
and local water legislation and policies, and sustainability matters; and

WHEREAS, subsequently, in September 2018, City staff secured the assistance
of HR Dynamics & Performance Management to assist with evaluating the Public Works
Department’s existing management staffing structure and reviewing public works
management job descriptions; and

WHEREAS, a Public Works Staffing Analysis and Recommendations Report
identified strengths, weaknesses and opportunities in the existing department
organizational structure and includes recommendations regarding a new management
staffing structure, revisions and updates to job descriptions, and recommendations to
augment staffing in the area of water utility that will focus on water related matters and
sustainability; and

WHEREAS, the recommendations are: to update the job description of the Public
Works Director, to create a new staffing structure which includes two Deputy Public
Works Directors, one Deputy Director shall oversee Engineering & Operations and the
second Deputy Director shall oversee Water Utility & Sustainability, and to update the
job description for the Public Works Operations Manager to include a larger role in the
management, contract management, maintenance and operations of all city facilities; and



WHEREAS, careful research and consideration was utilized to determine the
appropriate salary for the new and existing classifications, recognizing that the City
Council has set a priority to establish salaries at a level that both attracts and retains the
most qualified staff while carefully managing scarce resources; and

WHEREAS, the City Manager has reviewed the compensation package
applicable to the managers and has evaluated it in the context of the current fiscal
environment; and

WHEREAS, the City Council finds that changes set forth in this resolution are
reasonable, and address the recruitment, retention, and fiscal needs of the City.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH
PASADENA, CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND
ORDER AS FOLLOWS:

SECTION 1. Approve management benefits as set forth in “Exhibit A™ and
approve the management salary schedule as set forth in “Exhibit B.”

SECTION 2. The City Clerk of the City of South Pasadena shall certify to the

passage and adoption of this resolution and its approval by the City Council and shall
cause the same to be listed in the records of the City.

PASSED, APPROVED AND ADOPTED ON this 19" day of December, 2018.

Marina Khubesrian, M.D., Mayor

ATTEST: APPROVED AS TO FORM:

Evelyn G. Zneimer, City Clerk Teresa L. Highsmith, City Attorney
(seal)

I HEREBY CERTIFY the foregoing resolution was duly adopted by the City
Council of the City of South Pasadena, California, at a regular meeting held on the 19"
day of December, 2018, by the following vote:



AYES:
NOES:
ABSENT:

ABSTAINED:

Evelyn G. Zneimer, City Clerk
(seal)



The following shall be the classifications, compensation and benefit plan for management

employees:

SECTION 1.

SECTION 2.

SECTION 3.

SECTION 4.

EXHIBIT A

MANAGEMENT BENEFITS

TERM

The following established classifications, salaries and benefits of
employment for management employees shall be in effect upon

adoption by the City Council.

CLASSIFICATIONS

Police Chief

Public Works Director

Fire Chief

Deputy Fire Chief

Assistant City Manager
Community Services Director
Finance Director

Planning & Building Director
Police Captain

Director of Library, Arts & Culture
Deputy Public Works Director — Engineering & Operations
Deputy Public Works Director — Utility & Sustainability
Fire Division Chief

Assistant to the City Manager
Chief City Clerk

Human Resources Manager
Principal Management Analyst
Assistant Library Director

Public Works Operations Manager
Water Operations Manager
Accounting Manager

Finance Manager

Executive Assistant

Community Services Supervisor

SALARY

The salaries for management employees shall be those contained in

Exhibit B, “Management Salary Schedule.”

RETIREMENT

A. The City agrees to participate in the California Public Service

Employees’ Retirement System (CalPERS). Classic CalPERS safety



members (Police Chief, Fire Chief, Deputy Fire Chief, Fire Division Chief
and Police Captains) i.e., those that do not qualify as “new” members
under the California Public Employees” Pension Reform Act of 2013
(“PEPRA” or “AB 340™) shall participate in the 2%(@50 plan with single
highest year compensation. Per AB 340, new CalPERS safety members
shall participate in the 2.7%(@J57 plan with the highest average annual
pensionable compensation earned during a period of 36 consecutive
months rather than single highest year. For all non-safety Management
employees, Classic CalPERS members shall participate in the 2%(@55
plan with single highest year final compensation and per AB 340, new
members shall participate in the 2.0%@62 plan with highest average
annual pensionable compensation earned during a period of 36
consecutive months.

B. Classic members are statutorily subject to a member
contribution rate of 7% (non-safety) or 9% (safety) of compensation and
shall pay that rate. New members shall pay 50% of normal cost (as
determined by CalPERS) as their member contribution.

C. The City’s plan shall provide the sick leave conversion benefit.

SECTION 5. RETIRED EMPLOYEE’S MEDICAL COVERAGE

Employees who became annuitants prior to July 1, 2012 shall
receive City payment of 100% of the medical insurance premium for the
retired employee only, with said payment not exceeding the premium
requirement for insurance programs offered through CalPERS, both prior
to and after becoming Medicare eligible. All employees who retire on and
after July 1, 2012, shall receive a City retiree medical contribution as
prescribed in Government Code Section 22892, as that amount may from
time to time be adjusted upward and/or downward. Asof July 1, 2017,
said amount for Management employees is $715.00 monthly.

SECTION 6. DEFERRED COMPENSATION
The City shall pay the equivalent of 1% of each management
employees’ salary into a deferred compensation plan.

SECTION 7. SICK LEAVE
A. Sick leave shall be earned at the rate of eight (8) hours per
month of service to the City.
B. Management employees may accrue unlimited sick leave.
C. At the employee’s termination, the accumulated sick leave
hours shall have no cash value.

SECTION 8. CONVERSION TO CALPERS SERVICE CREDIT
Upon retirement, employees may convert unused accumulated sick
leave to service credits based on the formula set forth by CalPERS.



According to CalPERS, in order to receive sick leave credit, the
employees’ retirement date must be within 120 days from the date
of separation from the City.

SECTION 9. BEREAVEMENT LEAVE

A. Bereavement leave shall be granted by the City Manager for
the death of a spouse, parents, step-parents, child, step-child, grandparents,
grandchildren, brothers, and/or sisters, for three work days per each fiscal
year.

B. Additional occurrences shall be deducted from the emplovee’s
own sick leave.

C. Bereavement leave may be used not only for attendance at
funerals, but for time spent in assisting in the preparation of funerals.

SECTION 10. MANAGEMENT LEAVE

A. Employees shall receive 80 hours of management leave each
fiscal year.

B. Employees may cash out up to sixty (60) hours of unused
Management Leave during a fiscal year. Consistent with the City’s
practice of granting Administrative or Management Leave prospectively,
cash out of unused Management Leave is an annual compensation benefit
for management staff, and as such will be distributed prospectively during
the course of each fiscal year in accordance with this resolution.

C. Beginning July 1, 2014, employees can cash out up to thirty
(30) hours of Management Leave, should they elect to do so, during a
special payroll that will occur between the first and second regular
payrolls in July of each year, and may cash out another thirty (30) hours of
Management Leave, should they elect to do so, during a special payroll
that will occur between the first and second regular payrolls in December
of each year.

D. Unused or non-cashed out management leave may not at any
time be carried over to the next fiscal year.

SECTION 11. VACATION
A. Vacation shall be accrued based on the years of service as

follows:
1 -5 years 120 hours
6 — 10 years 128 hours
11— 15 years 136 hours
16 — 20 years 152 hours
Over 20 years 160 hours

B. Employees who have achieved more than twenty years of
service with the City as of the date of this resolution and whose vacation
benefits are subject to the terms of this resolution as of July 7, 1999 shall



be allowed to accrue vacation pursuant to the schedule contained in City
Council Resolution No. 6558.

C. Employees with twenty years of service with South Pasadena
and who are appointed to management positions after July 7, 1999 shall
receive vacation benefits in accordance with the provisions of Section 11A
above.

D. Employees subject to this resolution shall endeavor to take
annual vacation leave equal to the time accrued. An employee’s accrued
vacation shall be capped at two years’ worth of vacation hours.
Employees will cease accruing vacation hours until the accrued hours fall
below the maximum accumulation allowed. Employees may carry over
up to two (2) vears accumulation of vacation time.

SECTION 12. HOLIDAYS
Employees shall receive the following eleven paid holidays per
fiscal year:

January 1 — New Year’s Day

3" Monday in January — Martin Luther King, Jr. Birthday
3" Monday in February — President’s Day

Last Monday in May — Memorial Day

July 4 — Independence Day

1*' Monday in September — Labor Day

2" Monday in October — Columbus Day

November 11 — Veteran's Day

. 4" Thursday in November — Thanksgiving Day

‘.H} Friday after Thanksgiving — Substitute for Admission’s Day
11. December 25 — Christmas Day

P00, = O - ) s

A. If a holiday falls on a Saturday, the previous Friday shall be
deemed the holiday and City Hall will be closed. If a holiday falls on a
Sunday, the following Monday shall be deemed the holiday and City Hall
will be closed.

B. Fire Division Chiefs only —Fire Division Chiefs shall be paid at
the rate of twelve (12) hours of the employee’s hourly rate for each City
designated paid holiday.

C. Management employees shall receive two (2) floating holidays
per fiscal year. Floating holidays may not be carried over to the next
fiscal year.

SECTION 13. INSURANCE
A. City paid medical insurance coverage is provided as follows:

Beginning July 1, 2018, the City’s monthly contributions to the
medical premium contribution plan shall be as follows to the



maximum stated, depending on the level of coverage selected:
Employee only =% 715
Employee + 1 =$1,115
Employee + family = $1,290

B. City paid dental coverage is provided up to $75 per month.

C. City paid vision care coverage is provided up to $20 per month.

D. City paid life insurance policy in the sum of $50,000 provided.

E. City paid accidental death & dismemberment insurance policy
in the sum of $50,000 provided. Additional coverage up to $500,000
available at employee’s expense.

SECTION 14. LONG TERM DISABILITY

A. For full-time employees who have been employed by the City
for six months, the City shall provide long-term disability coverage under
a self-insured status. The City may require reasonable proof of the
disabling illness and retains the right to define “long term disability.” The
City will pay two-thirds of the employee’s monthly salary effective the
day disability is approved and for the duration the employee continues to
be disabled or for one year, whichever is less.

B. There is a 30-day elimination period during which the
employee must use his or her accrued sick leave. If the employee has less
than 30 days of accrued sick leave, the employee may choose to use other
accrued leave or take the remaining days unpaid.

C. Benefits shall be paid for one year for the approved disability.
The City Manager may, upon review of the nature of the disability, grant
up to one additional year of disability benefits.

D. The City shall continue to pay all of the insurance premiums
listed in Section 13 during the City-recognized period of long term
disability.

SECTION 15. UNIFORMS
Full-time Fire Chief, Police Chief and Police Captains shall receive
$1,000 annually for the cleaning of and maintenance of their
uniforms. Full-time Deputy Fire Chief and Fire Division Chief
shall receive $675 annually for the cleaning of and maintenance of
their uniforms.

SECTION 16. WORK SCHEDULE
9/80 work schedule available.



EXHIBIT B

MANAGEMENT MONTHLY SALARY SCHEDULE

A B C D E F G
Police Chief $10,231 | $10.743 | $11,280 | $11.844 | $12.436 | 513,058 | 513,711
Public Works Director 39,788 | 310,277 | $10,791 | $11,331 | SI1.B97 | $12,492 | 513,117
Fire Chief 59,403 $9,873 510,367 | $10.885 | 511,429 | 512,001 | $12.601
Deputy Fire Chief 59,391 $9.861 $10,354 | 310,871 | S$11.415 | $11,986 | 512,585
Assistant City Manager $9.335 $9,802 $10292 | $10,806 | $11.,347 | $11.914 | $12,510
Community Services Director | $8.894 59,338 50805 | $10295 | $10,810 | $11,351 | 511,918
Finance Director 58.894 59,338 $9.805 | %10,205 | 10,810 | $11,351 | 511918
Planning & Building Director | 58,376 S8,795 59,234 59606 | 510,181 | $10,690 | 311,224
Police Captain $8.330 58,747 59.184 9643 | $10,125 | S10,632 | $11.163
Director of Library, Arts & $7.919 $8.314 $8.730 89,167 80,625 | 310,106 | 510,612
Culiure
Deputy Director of Public 57911 §8,307 §8,722 $9.158 $9616 | $10,097 | $10,602
Works — Water Utility &
Sustainability
Deputy Director of Public 37.911 S8,307 58,722 59.158 $9.616 | $10,097 | $10,602
Works - Engineering &
Operations
Fire Division Chief * 57.829 58,221 58,632 59,064 $9,517 9,993 | $10,492
Assistant to the City Manager | 57,654 $8,037 $8.439 58,861 50,304 59,769 $10,258
Chief City Clerk 57.654 58,037 $8,430 S8,861 59,304 $0.769 | $10,258
Human Resources Manager 57,654 $8.037 $8.439 58,861 59,304 39,769 | 510,258
Principal Management 57.654 8,037 58,439 S8.861 50,304 $9.769 | $10,258
Analyst
Assistant Library Director $7.075 §7.429 $7.800 S8,190 58,600 $9.029 59,481
Public Works Operations 56.612 $6.942 $7.289 $7.654 58,036 58.438 58.860
Manager
Water Operations Manager 56,612 56,942 §7.289 57.654 58,036 $8.438 58,860
Accounting Manager §6,612 56,942 87,289 57,654 38,036 38,438 58,860
Finance Manager 56,612 56,942 57,289 $7.654 58.036 58,438 58,860
Executive Assistant $5.319 $5,585 §5,865 56,158 56,466 56,789 $7.128
Communily Services 54,477 54,701 54,936 £5,183 £5,442 55,714 56,000
Supervisor
*Special arrangement for $45.16/r | $4742M0r | $49.79%hr | $52.28/hr | $54.90/Mr | $57.64/hr | 560.52/hr

additional hours

Effective the first full pay period following adoption of the resolution —
Effective December 24, 2018




ATTACHMENT 2
Job Descriptions

Public Works Director
Deputy Public Works Director — Engineering &
Operations

Deputy Public Works Director — Water Utility &
Sustainability



City of South Pasadena

PUBLIC WORKS DIRECTOR

Purpose

Under administrative direction of the City Manager, plans, manages, oversees, and directs the
general organization, supervision, financial management, and efficient operation of the Public
Works Department, which includes Streets, Parks, Facilities, Engineering, Water, and
Sustainability programs; coordinates activities with other City officials, departments, outside
agencies, contractors, organizations and the public; provides responsible and complex staff
support to the City Manager and City Council; performs other related duties as required.

Distinguishing Characteristics

This is a single-incumbent managerial and professional class in the Public Works series. This
class is designated as “at-will" and is exempt from the classified service; the incumbent shall
serve it the pleasure of the City Manager. This is the administrative department-head level class
responsible for the overall operation of the Public Works Department, including streets, sewer,
water, storm drains, traffic signals, street trees, sanitation, median maintenance, engineering,
equipment maintenance, sustainability programs and environmental services. This classification
i1s distinguished from the lower level Deputy Public Works Director in that the higher level class
has overall responsibility for departmental operations. An employee in this class exercises
supervision over two major branches of the department, and two Deputy Public Works Directors,
and exercises considerable discretion and independent judgment in the performance of assigned
duties, based on extensive experience and training in municipal public works operations and
activities.

Examples of Essential Duties

The duties listed below are examples of the work typically performed by employees in this class.
An employee may not be assigned all duties listed and may be assigned duties that are not listed
below:

Directs a wide variety of administrative and staff duties and assignments; confers with the City
Manager on departmental policies and improvement programs;

Accepts full responsibility for all Public Works Department activities and services, including the
management of streets, sewer, water, storm drains, traffic signals, street trees, sanitation, median
maintenance, engineering, equipment maintenance, sustainability programs and environmental
services.

Develops, implements and maintains departmental goals, objectives, policies and procedures;
reviews and evaluates work methods and procedures for improving organizational performance,
enhancing services and meeting goals; ensures that goals are achieved.



Plans, directs and develops the Department’s work plan; assigns work activities and
responsibilities to appropriate department personnel; reviews and evaluates organizational
effectiveness and productivity; identifies and resolves problems and/or issues.

Develop and implement measures that prevent pollution and promote conservation in the City of
South Pasadena; formulate policies and communicate closely with the City Manager, City
Council, business leaders, and members of the community on Sustainability Programs.

Serves as a resource for department personnel, City staff, other organizations, and the public;
coordinates pertinent information, resources and work teams necessary to support a positive and
productive environment; coordinates activities with other City officials, departments, outside
agencies, and the public.

Attends and participates in professional and community meelings; stays current on issues relative
to the field of public works and related service delivery responsibilities; responds to and resolves
sensitive and complex community and organizational inquiries, issues and complaints.

Establishes positive working relationships with representatives of community organizations,
state/local agencies and associations, City management and staff, and the public.

Oversees the selection, training and evaluation programs for all Public Works personnel;
provides or coordinates in-service training; identifies and resolves staff deficiencies; fulfills
discipline procedures; reviews the work of department personnel to ensure compliance with
applicable federal, state and local laws, codes and regulations.

Prepares, manages and coordinates the development of the Public Works budget; prepares
forecasts of necessary funds for staffing, materials and supplies; presents, justifies and defends
programs, operations and activities; monitors and approves expenditures; discusses and resolves
budget issues with appropriate staff; implements adjustments as necessary,

Develops and implements the Department’s Capital Improvement Program and budget; directs
the preparation of plans, specifications, cost estimates and contract documents; oversees the
administration of contracts; visits construction sites to ensure conformance to plans; reviews and
approves payments and billings for contract services.

Administers and oversees the management of a variety of design, construction, and maintenance
contracts and contractors; ensures compliance with performance and cost agreements; evaluates
the cost effectiveness of agreements.

Monitors the condition of the City's infrastructure, including streets, sidewalks, curbs, gutters,
storm drains, sewer collection system, water distribution system, buildings, trees, traffic control
device, and other related facilities and equipment for maintenance, repair and replacement.

Performs other related duties, as assigned.

Employment Standards



Education/Experience:

A minimum of six years of broad and extensive experience in public works, utilities or related
service delivery operations, including at least four years in a responsible management or
supervisory capacity; and the completion of a Bachelor's Degree from an accredited college or
university in Public Administration, Civil Engineering, or a closely related field. Any
combination of training and/or experience that could likely provide the desired knowledge and
abilities is qualifying. A Master’s Degree in a related field is highly desirable, as well as
Registration as a Professional Engineer.

Knowledge of:

Principles and practices of Public Works management; principles of administration, organization
and operation; principles, practices and techniques of civil engineering, including the planning,
design, construction, contract management, and inspection of municipal public works projects;
principles and practices of funding and budget development, administration and evaluation;
principles and practices of street maintenance, traffic control device maintenance, equipment
maintenance, storm drain systems maintenance, water distribution system maintenance,
sewerage collection systems construction and maintenance, facilities maintenance, capital
projects, public utilities, sustainability programs, and environmental services; methods and
techniques of supervision, training and motivation; basic principles of mathematics; applicable
federal, state and local laws, codes and regulations; methods and technigues of scheduling work
assignments; standard office procedures, practices and equipment; modern office practices,
methods and equipment, including a computer and applicable software; methods and techniques
for record keeping and report preparation and writing; proper English, spelling and grammar;
occupational hazards and standard safety practices.

Ability to:
Plan, direct, manage and coordinate the work of the Public Works Department; read and interpret

maps, sketches, drawings, specifications, and technical manuals; develop and administer sound
departmental goals, objectives, policies and methods for evaluating achievement and
performance levels; develop, present and administer a program budget; facilitate group
participation and consensus building; plan, organize, train, evaluate and direct work of assigned
staff; perform mathematical calculations quickly and accurately; interpret, explain and apply
applicable laws, codes and regulations; read, interpret and record data accurately; organize,
prioritize and follow-up on work assignments; work independently and as part of a team; make
sound decisions within established guidelines; analyze a complex issue, and develop and
implement an appropriate response; follow written and oral directions; observe safety principles
and work in a safe manner; communicate clearly and concisely, both orally and in writing;
establish and maintain effective working relationships; operate an office computer and a variety
of word processing and software applications.

Physical Demands
The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable




accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Ability to exert light to moderate physical effort, and exert sufficient force to lift, carry, push,
pull, or otherwise move objects up to 25 pounds. Ability to remain in a sitting/standing position
for extended periods of time. Ability to hear and speak to the general public, and City staff on
the telephone and in person. Hand and eye coordination are needed to operate office equipment.
Strength, dexterity, coordination and vision to use keyboard and video/computer display
terminal.

Special Requirements
Possession of a valid Class “C" California Driver License and a satisfactory driving record.

Working Conditions

Environment is generally clean with limited exposure to conditions such as dust, fumes, odors, or
noise. Environment is generally clean with some limited exposure to such conditions as dust,
fumes, odors, or noise, Computer terminal, copier/scanner, and other office machines are used
on a daily basis. Requires traveling throughout the City and adjacent areas, and the attendance of
occasional night meetings.

FLSA Status
Exempt



City of South Pasadena

DEPUTY PUBLIC WORKS DIRECTOR
(ENGINEERING & OPERATIONS)

Purpose

Under direction of the Public Works Director, plans, organizes and provides administrative
direction and oversight for the field operations and engineering sections of the Public Works
Department including Streets, Parks, Facilities, Transportation/Traffic, Inspection, Right-of-Way
Acquisition, Capital Improvement Program, and Development Engineering; supervises staff,
administers the division’s budget, performs professional civil engineering work; acts as project
manager for major Public Works projects; provides highly responsible and complex
administrative management support to the Public Works Director; may serve as Acting Public
Works Director during absences, as assigned; and performs other related duties as required.

Distinguishing Characteristics

This i1s one of two Deputy Public Werks Director positions for the Public Works Department.
This single-incumbent managerial and professional class serves as a division-manager with
specific responsibility for Public Works/Civil Engineering related functions, and Public Works
Field Operations to include Streets, Parks, and Facilities, and reports directly to the Public Works
Director. This class is designated as “at-will” and is exempt from the classified service; the
incumbent shall serve at the pleasure of the City Manager. This classification is distinguished
from the Public Works Director in that the higher level class has overall responsibility for
departmental operations. An employee in this class exercises supervision over multiple
functions through assigned managers and supervisors, and exercises considerable discretion and
independent judgment in the performance of assigned duties, based on extensive experience and
training in municipal public works engineering and field operations.

Examples of Duties
The duties listed below are examples of the work typically performed by employees in this class.
An employee may not be assigned all duties listed and may be assigned duties that are not listed

below:

Develops and implements goals, objectives, policies and priorities of the assigned division within
Public Works; evaluates division plans, policies and procedures to achieve goals and objectives.

Provides for the selection, training, professional development and work evaluation of assigned
staff; works with employee to correct deficiencies; and provides policy guidance and
interpretation to assigned staff.

Continually monitors and evaluates the efficiency and effectiveness of service delivery methods
and procedures; assesses and monitors workload, administrative and support systems, and
internal reporting relationships; identifies opportunities for improvement and reviews with the
Public Works Director; directs the implementation of improvements.



Develops and implements effective work management tracking tools; responds to citizen
complaints or requests for service deploying staff as required; prioritizes needs and requests;
prepares written responses to citizens and other parties, as required.

Assumes responsibility for the services and activities of the Civil Engineering Section of the
Public Works Department including capital improvement projects, development projects,
inspection, permits, and the full range of other engineering and related services and activities.

Oversees and monitors through subordinate managers and supervisors the Department’s field
operations including streets, parks, equipment, and facilities maintenance.

Oversees the preparation of engineering plans and specifications, the construction of public
projects, and the administration of professional service, construction, maintenance and other

contracts; performs engineering studies and cost/benefit analysis.

Reviews and approves plans and specifications for City infrastructure and facilities, assessment
districts, subdivisions and developments.

Directs all aspects of rights-of-way and easement acquisition and abandonment.

Oversees traffic engineering and transportation planning activities.

Confers with and represents the Department and the City in meetings with members of the City
Council, members of board and commissions, various governmental agencies, developers,

contractors, business and industrial groups and the public.

Represents the Department and the Public Works Director before the City Council, boards and
commissions, professional groups, at community meetings, and on inter-departmental working
groups.

Responds to public concerns, problems, and complaints in a meaningful and timely manner.
Develops local, state and federal funding sources; prioritizes and allocates available resources.

Reviews and evaluates program and service delivery, makes recommendations for improvement
and ensures maximum effective service provision.

Oversees and participates in the selection and management of consultants and contractors for
activities and services to support the business needs of the department.

Stays abreast of new trends and innovations in the Public Works and Civil Engineering fields.

Prepares and directs the preparation of a variety of written correspondence, reports, procedures,

ordinances and other written materials; prepares agenda items for City Council presentation and
approval including staff reports, exhibits, PowerPoint presentations, and other information items
and materials.



Assumes the duties of the Public Works Director in his/her absence, as assigned.
Performs other related duties, as assigned.
Employment Standards

Education/Experience

A minimum of five years of broad and progressively responsible experience in civil engineering
and public works administration, including three years of supervisory experience; and the
completion of a Bachelor’s Degree from an accredited college or university in Civil Engineering,
or a closely related field. Any combination of training and/or experience that could likely
provide the desired knowledge and abilities is qualifying. A Master’s Degree in a related field is
highly desirable. Possession of, or ability to obtain within six months of appointment, a
Certificate of Registration as a Professional Civil Engineer in the State of California is required.

Knowledge of:

Principles and practices of Public Works management; principles of administration, organization
and operation; principles, practices and techniques of civil engineering, including the planning,
design, construction, contract management, and inspection of municipal public works projects;
principles and practices of funding and budget development, administration and evaluation;
principles and practices of street maintenance, traffic control device maintenance, equipment
maintenance, storm drain systems maintenance, sewerage collection systems construction and
maintenance, facilities maintenance, and capital projects; methods and techniques of supervision,
training and motivation; basic principles of mathematics; applicable federal, state and local laws,
codes and regulations; methods and techniques of scheduling work assignments; standard office
procedures, practices and equipment; modern office practices, methods and equipment, including
a computer and applicable software; methods and techniques for record keeping and report
preparation and writing; proper English, spelling and grammar; occupational hazards and
standard safety practices.

Ability to:
Plan, manage and coordinate the work of the Engineering and Field Operations Division of the

Public Works Department; read and interpret maps, sketches, drawings, specifications, and
technical manuals; develop and administer sound division goals, objectives, policies and methods
for evaluating achievement and performance levels; develop, present and participate in the
administration of a program budget; facilitate group participation and consensus building; plan,
organize, train, evaluate and direct work of assigned staff; perform mathematical calculations
quickly and accurately: interpret, explain and apply applicable laws, codes and regulations; read,
interpret and record data accurately; organize, prioritize and follow-up on work assignments;
work independently and as part of a team; make sound decisions within established guidelines;
analyze a complex issue, and develop and implement an appropriate response; follow written and
oral directions; observe safety principles and work in a safe manner; communicate clearly and
concisely, both orally and in writing; establish and maintain effective working relationships;
operate an office computer and a variety of word processing and software applications.



Physical Demands

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Ability to exert light to moderate physical effort, and exert sufficient force to lift, carry, push,
pull, or otherwise move objects up to 25 pounds. Ability to remain in a sitting/standing position
for extended periods of time. Ability to hear and speak to the general public, and City staff on
the telephone and in person. Hand and eye coordination are needed to operate office equipment.
Strength, dexterity, coordination and vision to use keyboard and video/computer display
terminal.

Special Requirements

Possession of a valid Class “C” California Driver License and a satisfactory driving record.
Possession of a Certificate of Registration as a Professional Civil Engineer in the State of
California is required.

Working Conditions

Environment is generally clean with limited exposure to conditions such as dust, fumes, odors, or
noise. Environment is generally clean with some limited exposure to such conditions as dust,
fumes, odors, or noise. Computer terminal, copier/scanner, and other office machines are used
on a daily basis. Requires traveling throughout the City and adjacent areas, and the attendance of
occasional night meetings.

FLSA Status
Exempt



City of South Pasadena

DEPUTY PUBLIC WORKS DIRECTOR
(WATER UTILITY & SUSTAINABILITY)

Purpose

Under direction of the Public Works Director, plans, organizes and provides administrative
direction and oversight for the Water Utility Capital Improvement Projects, Water Utility Field
Operations, and the development and administration of the City's Sustainability Program;
supervises staff, administers the division's budget, performs professional civil engineering work;
acts as project manager for major Water Utility projects; provides highly responsible and
complex administrative management support to the Public Works Director; may serve as Acting
Public Works Director during absences, as assigned; and performs other related duties as
required.

Distinguishing Characteristics

This is one of two Deputy Public Works Director positions for the Public Works Department,
This single-incumbent managerial and professional class serves as a division-manager with
specific responsibility for Water Utility capital improvement projects, Water Utility field
operations, and the City's Sustainability Program, and reports directly to the Public Works
Director. This class is designated as “at-will” and is exempt from the classified service; the
incumbent shall serve at the pleasure of the City Manager. This classification is distinguished
from the Public Works Director in that the higher level class has overall responsibility for
departmental operations. An employee in this class exercises supervision over multiple
functions through assigned managers and supervisors, and exercises considerable discretion and
independent judgment in the performance of assigned duties, based on extensive experience and
training in municipal public works engineering and field operations.

Examples of Essential Duties

The duties listed below are examples of the work typically performed by employees in this class.
An emplovee may not be assigned all duties listed and may be assigned duties that are not listed
below:

Develops and implements goals, objectives, policies and priorities of the assigned division within
Public Works; evaluates division plans, policies and procedures to achieve goals and objectives.

Provides for the selection, training, professional development and work evaluation of assigned
staff; works with employee to correct deficiencies; and provides policy guidance and
interpretation to assigned staff,

Continually monitors and evaluates the efficiency and effectiveness of service delivery methods
and procedures; assesses and monitors workload, administrative and support systems, and
internal reporting relationships; identifies opportunities for improvement and reviews with the
Public Works Director; directs the implementation of improvements.



Develops and implements effective work management tracking tools; responds to citizen
complaints or requests for service deploying staff as required; prioritizes needs and requests;
prepares written responses o citizens and other parties, as required.

Develops long range plans to keep up with water usage demands and to conform with State and
Federal water quality requirements; analyzes the cost of services and develops water rate
schedules.

Assumes direct responsibility for oversight of all major Water Utility related capital
improvement projects and activities.

Oversees, through a subordinate manager, the City's water production which produces, tests,
treats and delivers potable water; and the maintenance of the City’s water distribution system
including repairs to water mains, vales, and related pipes and equipment; ensures that the City
conforms with all State and Federal water quality requirements and submits all operations,
production, and quality reports as required.

Oversees the preparation of engineering plans and specifications for Water Ulility capital
improvement projects, the construction of water utility projects, and the administration of
professional service, construction, maintenance and other contracts; performs engineering studies
and cost/benefit analysis.

Reviews and approves plans and specifications for City infrastructure and facilities, assessment
districts, subdivisions and developments.

Oversees and directs the City’s Sustainability Program through a subordinate manager; lead and
participate in developing concepts, initiatives and strategies; direct and lead in the development
of a strategic plan and implementation of approved programs.

Develops and implements City policies, programs, and initiatives that promote sustainable and
green practices for the City; monitors and measures effectiveness of policies and programs.

Provides leadership and support to continually move the City towards embracing innovative and
sustainable practices.

Confers with and represents the Department and the City in meetings with members of the City
Council, members of board and commissions, various governmental agencies, developers,
contractors, business and industrial groups and the public.

Represents the Department and the Public Works Director before the City Council, boards and
commissions, professional groups, at community meetings, and on inter-departmental working
aroups.

Responds to public concerns, problems, and complaints in a meaningful and timely manner.

Develops local, state and federal funding sources; prioritizes and allocate available resources.



Reviews and evaluates program and service delivery, makes recommendations for improvement
and ensures maximum effective service provision.

Oversees and participates in the selection and management of consultants and contractors for
activities and services to support the business needs of the department.

Stays abreast of new trends and innovations in the Public Works, Public Utilities, Engineering,
and Green/Sustainability fields.

Prepares and directs the preparation of a variety of written correspondence, reports, procedures,

ordinances and other written materials; prepares agenda items for City Council presentation and
approval including staff reports, exhibits, PowerPoint presentations, and other information items
and materials.

Assumes the duties of the Public Works Director in his/her absence, as assigned.
Performs other related duties, as assigned.

Employment Standards

Education/Experience
A minimum of five years of broad and progressively responsible experience in Water Utility

engineering, including three years of supervisory experience; and the completion of a Bachelor’s
Degree from an accredited college or university in Civil or Water Engineering, or a closely
related field. Any combination of training and/or experience that could likely provide the
desired knowledge and abilities is qualifying. A Master’s Degree in a related field is highly
desirable. Possession of, or ability to obtain within six months of appointment, a Certificate of
Registration as a Professional Civil Engineer in the State of California.

Knowledge of:
Principles and practices of Water Utility and Sustainability program management; principles of

administration, organization and operation; principles, practices and techniques of Water Utility
engineering, including the planning, design, construction, contract management, and inspection
of municipal utility projects: principles and practices of funding and budget development,
administration and evaluation; principles and practices of water production, water treatment,
water distribution, water system maintenance and repair, capital projects, sustainability
programs, and environmental services; methods and techniques of supervision, training and
motivation; basic principles of mathematics; applicable federal, state and local laws, codes and
regulations; methods and techniques of scheduling work assignments; standard office
procedures, practices and equipment; modern office practices, methods and equipment, including
a computer and applicable software; methods and techniques for record keeping and report
preparation and writing; proper English, spelling and grammar; occupational hazards and
standard safety practices.



Ability to:
Plan, manage and coordinate the work of the Water Utility and Sustainability Division of the

Public Works Department; read and interpret maps, sketches, drawings, specifications, and
technical manuals; develop and administer sound division goals, objectives, policies and methods
for evaluating achievement and performance levels; develop, present and participate in the
administration of a program budget; facilitate group participation and consensus building; plan,
organize, train, evaluate and direct work of assigned staff; perform mathematical calculations
quickly and accurately; interpret, explain and apply applicable laws, codes and regulations; read,
interpret and record data accurately; organize, prioritize and follow-up on work assignments;
work independently and as part of a team; make sound decisions within established guidelines;
analyze a complex issue, and develop and implement an appropriate response; follow written and
oral directions; observe safety principles and work in a safe manner; communicate clearly and
concisely, both orally and in writing; establish and maintain effective working relationships;
operate an office computer and a variety of word processing and software applications.

Physical Demands
The physical demands described here are representative of those that must be met by an

employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Ability to exert light to moderate physical effort, and exert sufficient force to lift, carry, push,
pull, or otherwise move objects up to 25 pounds. Ability to remain in a sitting/standing position
for extended periods of time. Ability to hear and speak to the general public, and City staff on
the telephone and in person. Hand and eye coordination are needed to operate office equipment.
Strength, dexterity, coordination and vision to use keyboard and video/computer display
terminal.

Special Requirements

Possession of a valid Class “C" California Driver License and a satisfactory driving record.
Possession of a Certificate of Registration as a Professional Civil Engineer in the State of
California is required.

Working Conditions

Environment is generally clean with limited exposure to conditions such as dust, fumes, odors, or
noise. Environment is generally clean with some limited exposure to such conditions as dust,
fumes, odors, or noise. Computer terminal, copier/scanner, and other office machines are used
on a daily basis. Requires traveling throughout the City and adjacent areas, and the attendance of
occasional night meetings.

FLSA Status
Exempt



City of South Pasadena

PUBLIC WORKS OPERATIONS MANAGER

Purpose

Under the direction of the Deputy Public Works Director, manages the Operations Section of
the Public Works Department including Streets, Parks, Facilities; serves as Contract
Administrator and Facilities/Property Manager overseeing all contracts and repairs for City
facilities and properties; provides highly responsible administrative support to the Deputy Public
Works Director; may serve as Acting Deputy Public Works Director during absences, as
assigned; and performs other related duties as required.

Distinguishing Characteristics

This single-incumbent managerial class serves as a section-manager with specific responsibility
for Public Works Field Operations related functions to include Streets, Parks, and Facilities, as
well as contract and facility/property management responsibilities. The position reports directly
to the Deputy Public Works Director. This class is designated as “at-will” and is exempt from
the classified service; the incumbent shall serve at the pleasure of the City Manager. This
classification is distinguished from the Deputy Public Works Director in that the higher level
class has overall responsibility for the division's operations. An employee in this class exercises
supervision over multiple functions through assigned supervisors, and exercises responsible
discretion and independent judgment in the performance of assigned duties, based on significant
experience and training in municipal public works field operations.

Examples of Essential Duties

The duties listed below are examples of the work typically performed by employees in this class. An
employee may perform other related and emergency duties as required. An emplovee may perform
various duties including, but not limited to:

Plans, organizes, staffs, directs, and controls various divisional maintenance services involving
service and repair of streets, sewer lines, storm drains, and related capital improvements; signals,
lights, parkway trees and other landscaped and yard areas; and buildings and related facilities/
properties.

Directs the removal of debris from rights-of-way, street cleaning, and maintenance of pavement
markings and motorized equipment.

Evaluates community maintenance needs and recommends programs or action plans to meet
these needs.

Prepares the Public Works Operations Section budget and controls expenditures; coordinates
inventory and supply procedures; forecasts future requirements for personnel, supplies, services,
and equipment.



City of South Pasadena
Public Works Operations Manager
Page 2

Recommends maintenance programs; establishes standards of performance and quality control of
work/projects; analyzes productive output in order to disclose areas needing improvement,

Makes periodic inspections of work in progress and upon completion to include work performed
by employees and contractors.

Prepares staff reports for various commissions and the City Council.

Serves as Contract Administrator in the administration of service contracts associated with
assigned areas of responsibility, including, but not limited to, maintenance of traffic signals and
safety lighting, street striping, landscape and building maintenance agreements.

Maintains complete and accurate inventory of all Public Works service contracts, and ensures
contractors meet all requirements and fulfill contract terms; performs and oversees the inspection
of contracted services; monitors contract expiration dates and ensures timely renewals and/or bid
processes.

Prepares requests for proposals (RFP’s) and evaluates bids; recommends selection of vendors to
provide contracted services.

Serves as Property/Facilities Manager for the City; prepares and maintains an accurate inventory
of all City properties/facilities; maintains complete and accurate records of property agreements
including lease and rental agreements; receives, deposits, and maintains accurate records of lease
/rental payments; ensures all contract terms are adhered to; performs and/or contracts for all
necessary maintenance and repairs as required for the City's facilities and real property;
maintains records of service and/or maintenance per facility/property.

Prepares various reports and correspondence; maintains records on the status of operations.

Altends meetings and represents the Operations Section; provides information to and consults
with the public.

Serves on primary emergency response team in case of emergency or disaster in a position
assigned by the City Emergency Plan.

Reads and interprets plans, specs, drawings and blueprints.
Interviews and makes hiring recommendations; supervises, trains, and evaluates personnel;
enforces rules and regulations; reviews and approves time cards and employees time off slips;

evaluates the performance of subordinates; and participates in disciplinary actions.

Determines maintenance schedule and work methods; instructs subordinates in work methods
and safety procedures; troubleshoots difficult or unusual problems; and inspects completed work.
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Assumes the duties of the Deputy Public Works Director in his/her absence, as assigned.
Performs related duties as required.
Employment Standards

Education/Experience:

A minimum of five years of progressively responsible experience in public works operations,
including two years of supervisory experience, preferably in the public sector; and the
completion of an Associate’s Degree from an accredited college or university in Business or
Public Administration, Construction, Contract Administration, or a related field. Any
combination of training and/or experience that could likely provide the desired knowledge and
abilities is qualifying . A Bachelor's degree is highly desirable, as well as experience in contract,
facilities, and property management.

Knowledge of:
Principles and practices of Public Works management; principles of administration, organization

and operation; principles and practices of contract administration and property/facilities
management; principles of supervision and training; office practices and procedures; general
record keeping practices; budget preparation and control; methods, materials, tools, and
equipment used in the maintenance and improvement of public works projects including streets,
sanitation sewers, and storm drains; safety and safe work practices; organization and
management of a comprehensive maintenance program for public works, municipal parks,
buildings, grounds and facilities; maintenance needs of park buildings, grounds and all City
public facilities/properties; interpersonal skills using tact, patience and courtesy; proper
operation and care of maintenance equipment and machines; requirements of maintaining streets
in a safe, clean and orderly condition; City organization, operations, policies and objectives;
applicable laws, codes, regulations, policies and procedures; operation of computer software and
hardware.

Ability to:
Efficiently and effectively manage subordinates assigned to the section; estimate costs, and

develop and implement a budget for the assigned area of responsibility; maintain accurate
records: perform effective contract and property/facilities management responsibilities; supervise
and direct day-to-day activity of assigned personnel; read and interpret engineering plans and
specifications; effectively communicate verbally and in writing; establish and maintain effective
working relationships with others; coordinate and supervise street, parks, building maintenance
operations and activities in a City; analyze all maintenance needs and recommend appropriate
programs and services, including hazardous material handling; prioritize, schedule, assign,
monitor and review work: meet schedules and time lines; work independently with little
direction; analyze situations accurately and adopt an effective course of action; train, supervise
and evaluate personnel; operate equipment and machines used in all maintenance operations and
activities; observe legal and defensive driving practices; enforce and comply with all safety
standards and requirements; utilize computers and related software.
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Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions,

This is primarily a desk job, with some required field work requiring travel Lo various locations.
Physical demands include occasional lifting up to 25 pounds, some reaching, bending, walking,
stooping, and squatting. The position also requires repetitive hand movement and fine
coordination in preparing reports using a computer keyboard. Additionally, the position requires
both near and far vision in reading written reports and work related documents. Acute hearing is
required when providing phone and personal service. The nature of the work also requires the
incumbent to drive motorized vehicles. Some of these requirements may be accommodated for
otherwise qualified individuals requiring and requesting such accommodations,

Special Requirements:
This position is required to be on call and/or standby.

License:
Possession of a valid California Class “C" driver's license and a satisfactory driving record.

Working Conditions

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Ability to exert light to moderate physical effort, and exert sufficient force to lift, carry, push,
pull, or otherwise move objects up to 25 pounds. Ability to remain in a sitting/standing position
for extended periods of time. Ability to hear and speak to the general public, and City staff on
the telephone and in person. Hand and eye coordination are needed to operate office equipment.
Strength, dexterity, coordination and vision to use keyboard and video/computer display
terminal.

May ocassionally perform strenuous physical work, combined with bending, twisting, working
above ground or on irregular surfaces. May occasionally be exposed to unpleasant elements such
as dust, fumes and odors, dampness, noise levels, or outside weather conditions.

FLSA Status
Exempt
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SECOND AMENDMENT TO
AGREEMENT FOR IMPLEMENTATION OF CAPITAL IMPROVEMENT
PROGRAM AND ENGINEERING PRIECTS

THIS AMENDMENT TO THE AGREEMENT (**Second Amendment”) is made
as of this 19™ day of December, 2018 by and between the CITY OF SOUTH
PASADENA (*CITY") and INTERWEST CONSULTING GROUP (“CONSULTANT").

RECITALS

WHEREAS, on June 25, 2018, the CITY and CONSULTANT entered into an
Agreement for IMPLEMENTAITON OF CAPITAL IMPROVEMENT PROGRAM
AND ENGINEERING PROJECTS (‘Agreement”) for CONSULTANT to assist CITY in
the implementation of the CITY’S CIP Program and engineering projects by applying
effective management systems and providing careful monitoring of work quality, quantity
and cost by a California Registered Civil Engineer and Registered Traffic Engineer; and

WHEREAS, the original Agreement was in the amount of $24,500; and

WHEREAS, due to a vacancy in the Public Works Director position, on August
15, 2018, the CITY and CONSULTANT entered into the First Amendment to the
Agreement to increase the hours needed for CONSULTANT to assist the CITY on
projects requiring the experience and expertise of a California Registered Civil Engineer
and Registered Traffic Engineer, and increase the original Agreement to $78,300; and

WHEREAS, due to the continued vacancy in the Public Works Director position
and further loss of staffing (pending recruitment), the CITY desires to amend the
Agreement a second time to increase the hours needed for CONSULTANT to assist the
CITY to complete projects, including, but not limited to, the remediation project at the
War Memorial Building, overseeing the construction of the EvGo charging station at the
Hope and Mound parking lot, overseeing the Emergency Operations Center remodel and
overseeing the repairs to the iTennis facility by the iTennis operators.

NOW THEREFORE, THE CITY AND THE CONSTULTANT AGREE AS
FOLLOWS:

I. Section 3.1 ("Scope of Services”) is amended by revising Exhibit A, attached
hereto and incorporated by reference.

!\.'r

Section 3.4 ("Maximum Amount”) of the original Agreement is hereby
amended to read as follows:

“MAXIMUM AMOUNT:™ The highest total compensation and cost payable
to CONSULTANT by CITY under this agreement. The Maximum Amount
under this Agreement is $138,300.”



3. Section 3.6 (“Termination Date™) of the original Agreement is hereby
amended to read as follows:

“TERMINATION DATE:" June 30, 2019
4. REMAINING PROVISIONS OF AGREEMENT. All other terms, conditions,

and provisions of the Agreement, to the extent not modified with this Second
Amendment, shall remain in full force and effect.

IN WITNESS WHEREOF this Second Amendment is signed by the parties hereto
on the date first above written.

Dated: ey

By:

Stephanie DeWolfe, City Manager

Dated: “CONSULTANT"
INTERWEST CONSULTING GROUP

By:

Signature

Printed:

Title:

APPROVED AS TO FORM:

Teresa L. Highsmith, City Attorney

Altest:

Evelyn G. Zneimer, City Clerk



EXHIBIT A
SCOPE OF WORK

SCOPE OF WORK
Approach to Project Management

Interwest has extensive experience and success in developing and implementing municipal public works
projects. We create and apply management systems that work and carefully monitor program
effectiveness by closely tracking work quality, quantity, and cost. Our approach begins with the
identification of specific project priorities and their scheduled completions.

Delivering Capital Projects under aggressive schedules involves management, administration, and
oversight of project development teams from inception to completion. Project management to Interwest
means complete ownership of all aspects including project delivery, funding, project development, and
programming. We measure our success in meeting deadlines, project budgets and most importantly, our
client's expectations. Areas of focus include:

Monitoring pragram effectiveness

Agency coordination on joint projects

Stakeholder & community outreach

Working with utility agencies on relocations

Following Caltrans Local Assistance Procedures Manual and Guidelines
Ensuring environmental regulation compliances

Advanced project planning

Bid & award contracts

Managing federally funded projects

@ 52 0 0 0o 0 0 9 0 0

Outside agency encroachment permits

Current Workload

Steven currently works part time onsite at City Hall and is expected to continue working between 15 and
2o hours per week throughout the extended duration of the contract to lune 30, 2019.

Below we list the projects that Steven is anticipated to provide project management services on in zo1g:
o Bicycle Parking
o Mission Street In-pavement Lights
o 5SR1ii10Hook Ramp
o City Hall Pervious Pavement Demonstration Project
o CNG and Electric Vehicle Fueling Stations
We also understand that Steven will assist City staff with the following projects:
o CDBG Sidewalk Repairs and Access Ramps
o Slurry Seal Road Maintenance

STAFFING



Our proposed Project Manager, Steven L. Wright, PE, TE, is a professional Civil and Traffic Engineer,
licensed in the State of California with over 30 years of relevant experience. While he has served clients
throughout Southern California, his career has been focused on serving communities in Los Angeles
County. Before joining Interwest, Steve served the City of Pasadena for a combined total of 28 years,
halding titles including City Engineer, Assistant City Engineer, and Transportation Administrator, Now as
an Interwest employee, he has provided project and construction management services to the Cities of
Maywood, Rancho Palos Verdes, Lomita, Gardena, and South Pasadena.

Steve is not only extremely familiar with Greenbook and Caltrans standards for project delivery; he also
has in-depth experience with their application locally. His decades of |ocal experience have made him an
ideal candidate to anticipate and address the unique challenges faced by the City and your community.
Steve has a clear understanding of project scheduling, best construction practices, and the caliber of
communication, both with City staff and interdepartmentally, required for the successful delivery of
Capital Improvement Projects.

FEE PROPOSAL

We propose that Steven L. Wright continue to provide services at an hourly rate of $145 for the duration
of the extended contract. Based on his projected workload and the proposed contract extension to June
30, 2019, we anticipate the need to amend our current contract for these services to add 60,000 for a
total not-to-exceed amount of $ 138,300.
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FIRST AMENDMENT TO
AGREEMENT FOR IMPLEMENTATION OF CAPITAL IMPROVEMENT
PROGRAM AND ENGINEERING PROJECTS

THIS AMENDMENT (“Amendment™) is made as of this 15" day of August, 2018, by
and between the CITY OF SOUTH PASADENA (“CITY” or OWNER) and INTERWEST
CONSULTING GROUP, (“CONSULTANT").

RECITALS

WHEREAS, on June 25, 2018, the CITY and CONSULTANT entered into an Agreement
for IMPLEMENTATION OF CAPITAL IMPROVEMENT PROGRAM AND ENGINEERING
PROJECTS (“Agreement”) for CONSULTANT to assist City in the implementation of the
City’s CIP Program and engineering projects by applying effective management systems and
providing careful monitoring of work quality, quantity and cost by a California Registered Civil
Engineer and Registered Traffic Engineer; and

WHEREAS, the original Agreement was in the amount of $24,500; and

WHEREAS, due to a vacancy in the Public Works Director position and a delay in the
implementation of engineering projects, the CITY desires to amend the Agreement to increase
the hours needed for CONSULTANT to assist the City on projects requiring the experience and
expertise of a California Registered Civil Engineer and Registered Traffic Engineer; and

NOW THEREFORE, THE CITY AND THE CONSULTANT AGREE AS FOLLOWS:

1 DEFINITIONS. That Section 3.4 of the Agreement is hereby amended to read as
follows:
“MAXIMUM AMOUNT™: The highest total compensation and cost payable to
CONSULTANT by CITY under this agreement. The Maximum Amount under
this Agreement is $78,300.

2; SCOPE OF SERVICES. The attached Exhibit A supersedes the original Exhibit A
of the agreement to reflect the increase in hours of work and contract amount.

3 PROVISIONS OF AGREEMENT. All other terms, conditions, and provisions of

the Agreement to the extent not modified by this Amendment, shall remain in full force and
effect.

Page 1 of 2



“City” *Consultant™

City of South_Pasg lnlerwe;;cnsuittng (3170

By: / WAL Ly /By'“ L/L./(/M &
Signdrure . PS/*(m'ure

Printed; AEFHANIE DEWILFE [ Pfinted: JNowe= Qu'# =

Title: r}n'x! MINAEIEE- ) e Pl wadales & E,P Lr’a-id{!

Date: E‘ '.51'3913 Date: ,% {‘G'.' ”%
Attest: .
By: =

Evelyn ti_‘}ﬂncii'ner‘ L@C lerk

Date: 'E"l iﬁlﬂtg

Approved as to form: CITY MANAGER'S OFFiCE
Hurran Resources

B;,-:WW Wb 102018

Téresa L, Highsmith, @ity Attorney
Date: ‘E’;I |51£9]3- Received by
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PROFESSIONAL SERVICES AGREEMENT
FOR CONSULTANT SERVICES

(City of South Pasadena / Interwest Consulting Group)
1. IDENTIFICATION

This PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is entered into by and
between the City of South Pasadena, a California municipal corporation (“City”), and Interwest
Consulting Group, a private consulting firm. (*Consultant™).

2. RECITALS

2.1.  City has determined that it requires the following professional services from a
consultant. To provide Project Management Services for the implementation of
the City’s Capital Improvement Program and engineering projects. Consultant
shall assist City in the implementation of the City’s CIP Program and
engineering projects by applying effective management systems and providing
careful monitoring of work quality, quantity and cost by a California Registered
Civil Engineer and Registered Traffic Engineer.

2.2, Consultant represents that it is fully qualified to perform such professional services by
virtue of its experience and the training, education and expertise of its principals and
employees. Consultant further represents that it is willing to accept responsibility for
performing such services in accordance with the terms and conditions set forth in this
Agreement.

23, Consultant represents that it has no known relationships with third parties, City
Council members, or employees of City which would (1) present a conflict of interest
with the rendering of services under this Agreement under Government Code Section
1090, the Political Reform Act (Government Code Section 81000 er seq.), or other
applicable law, (2) prevent Consultant from performing the terms of this Agreement,
or (3) present a significant opportunity for the disclosure of confidential information

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein
contained, City and Consultant agree as follows:

3. DEFINITIONS

3.1. *Scope of Services”: Such professional services as are set forth in Consultant’s June
25, 2018 proposal to City attached hereto as Exhibit A and incorporated herein by this
reference.

32, ‘“Agreement Administrator”: The Agreement Administrator for this project is
Stephanie DeWolfe, City Manager. The Agreement Administrator shall be the
principal point of contact at the City for this project. All services under this

Professional Services Agreement — Consultant Services
Page 1 of 15
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33,

34

35

3.6.

Agreement shall be performed at the request of the Agreement Administrator. The
Agreement Administrator will establish the timetable for completion of services and
any interim milestones. City reserves the right to change this designation upon written
notice to Consultant

“Approved Fee Schedule™ Consultant’s compensation rates are set forth in the fee
schedule attached hereto as Exhibit B and incorporated herein by this reference. This
fee schedule shall remain in effect for the duration of this Agreement unless modified
in writing by mutual agreement of the parties.

“Maximum Amount”: The highest total compensation and costs pavable to
Consultant by City under this Agreement. The Maximum Amount under this
Agreement is Twenty Four Thousand Five Hundred Dollars ($24,500).

“Commencement Date”: June 25, 2018.

“Termination Date”: December 31, 2018

4. TERM

The term of this Agreement shall commence at 12.00 a.m. on the Commencement Date and
shall expire at 11:59 p.m. on the Termination Date unless extended by written agreement of the
parties or terminated earlier under Section 18 (“Termination™) below. Consultant may request
extensions of time to perform the services required hereunder. Such extensions shall be effective
if authorized in advance by City in writing and incorporated in written amendments to this
Agreement,

5. CONSULTANT'S DUTIES

5.

3.2,

3.3

Services. Consultant shall perform the services identified in the Scope of Services.
City shall have the right to request, in writing, changes in the Scope of Services. Any
such changes mutually agreed upon by the parties, and any corresponding increase or
decrease in compensation, shall be incorporated by written amendment to this
Agreement.

Coordination with City. In performing services under this Agreement, Consultant
shall coordinate all contact with City through its Agreement Administrator.

Budgetary Notification. Consultant shall notify the Agreement Administrator, in
writing, when fees and expenses incurred under this Agreement have reached eighty
percent (80%) of the Maximum Amount. Consultant shall concurrently inform the
Agreement Administrator, in writing, of Consultant’s estimate of total expenditures
required to complete its current assignments before proceeding, when the remaining
work on such assignments would exceed the Maximum Amount.
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54

S

3.6,

57

3.5

x5

5.10.

Business License. Consultant shall obtain and maintain in force a City business
license for the duration of this Agreement.

Professional Standards. Consultant shall perform all work to the standards of
Consultant’s profession and in a manner reasonably satisfactory to City. Consultant
shall keep itself fully informed of and in compliance with all local, state, and federal
laws, rules, and regulations in any manner affecting the performance of this
Agreement, including all Cal/OSHA requirements, the conflict of interest provisions
of Government Code § 1090 and the Political Reform Act (Government Code
§ 81000 et seq.).

Avoid Conflicts. During the term of this Agreement, Consultant shall not perform
any work for another person or entity for whom Consultant was not working at the
Commencement Date if such work would present a conflict interfering with
performance under this Agreement. However, City may consent in writing to
Consultant’s performance of such work.

Appropriate Personnel. Consultant has, or will secure at its own expense, all
personnel required to perform the services identified in the Scope of Services. All
such services shall be performed by Consultant or under its supervision, and all
personnel engaged in the work shall be qualified to perform such services. Jim Ross,
Principal-in-Charge shall be Consultant’s project administrator and shall have direct
responsibility for management of Consultant's performance under this Agreement.
No change shall be made in Consultant’s project administrator without City's prior
written consent.

Substitution of Personnel. Any persons named in the proposal or Scope of Services
constitutes a promise to the City that those persons will perform and coordinate their
respective services under this Agreement. Should one or more of such personnel
become unavailable, Consultant may substitute other personnel of at least equal
competence upon written approval of City. If City and Consultant cannot agree as to
the substitution of key personnel, City may terminate this Agreement for cause.

Permits and Approvals. Consultant shall obtain, at its sole cost and expense, all
permits and regulatory approvals necessary for Consultant’s performance of this
Agreement. This includes, but shall not be limited to, professional licenses,
encroachment permits and building and safety permits and inspections.

Notification of Organizational Changes. Consultant shall notify the Agreement
Administrator, in writing, of any change in name, ownership or control of
Consultant’s firm or of any subcontractor. Change of ownership or control of
Consultant’s firm may require an amendment to this Agreement.

Records. Consultant shall maintain any and all ledgers, books of account, invoices,
vouchers, canceled checks, and other records or documents evidencing or relating to
charges for services or expenditures and disbursements charged to City under this
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Agreement for a minimum of three (3) years, or for any longer period required by
law, from the date of final payment to Consultant under this Agreement. All such
documents shall be made available for inspection, audit, and/or copying at any time
during regular business hours, upon oral or written request of City. In addition,
pursuant to Government Code Section 8546.7, if the amount of public funds
expended under this Agreement exceeds ten thousand dollars, all such documents and
this Agreement shall be subject to the examination and audit of the State Auditor, at
the request of City or as part of any audit of City, for a period of three (3) years after
final payment under this Agreement.

6. SUBCONTRACTING

6.1 General Prohibition. This Agreement covers professional services of a specific and
unique nature. Except as otherwise provided herein, Consultant shall not assign or
transfer its interest in this Agreement or subcontract any services to be performed
without amending this Agreement.

6.2 Consultant Responsible. Consultant shall be responsible to City for all services to be
performed under this Agreement.

6.3 Identification in Fee Schedule. All subcontractors shall be specifically listed and
their billing rates identified in the Approved Fee Schedule, Exhibit B. Any changes
must be approved by the Agreement Administrator in writing as an amendment to this
Agreement.

6.4. Compensation for Subcontractors. City shall pay Consultant for work performed
by its subcontractors, if any, only at Consultant’s actual cost plus an approved mark-
up as set forth in the Approved Fee Schedule, Exhibit B. Consultant shall be liable
and accountable for any and all payments, compensation, and federal and state taxes
to all subcontractors performing services under this Agreement. City shall not be
liable for any payment, compensation, or federal and state taxes for any
subcontractors.

7. COMPENSATION

7.1.  General. City agrees to compensate Consultant for the services provided under this
Agreement, and Consultant agrees to accept payment in accordance with the Fee
Schedule in full satisfaction for such services. Compensation shall not exceed the
Maximum Amount. Consultant shall not be reimbursed for any expenses unless
provided for in this Agreement or authorized in writing by City in advance.

72. Invoices. Consultant shall submit to City an invoice, on a monthly basis or as
otherwise agreed to by the Agreement Administrator, for services performed pursuant
to this Agreement. Each invoice shall identify the Maximum Amount, the services
rendered during the billing period, the amount due for the invoice, and the total
amount previously invoiced. All labor charges shall be itemized by employee name
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7.3

74.

T

7.6.

Tl

and classification/position with the firm, the corresponding hourly rate, the hours
worked, a description of each labor charge, and the total amount due for labor
charges

Taxes. City shall not withhold applicable taxes or other payroll deductions from
payments made to Consultant except as otherwise required by law. Consultant shall
be solely responsible for calculating, withholding, and paying all taxes.

Disputes. The parties agree to meet and confer at mutually agreeable times to resolve
any disputed amounts contained in an invoice submitted by Consultant.

Additional Work. Consultant shall not be reimbursed for any expenses incurred for
work performed outside the Scope of Services unless prior written approval is given
by the City through a fully executed written amendment. Consultant shall not
undertake any such work without prior written approval of the City.

City Satisfaction as Precondition to Payment. Notwithstanding any other terms of
this Agreement, no payments shall be made to Consultant until City is satisfied that
the services are satisfactory.

Right to Withhold Payments. If Consultant fails to provide a deposit or promptly
satisfy an indemnity obligation described in Section 11, City shall have the right to
withhold payments under this Agreement to offset that amount.

8. PREVAILING WAGES

Consultant is aware of the requirements of California Labor Code Section 1720, et
seq., and 1770, et seq., as well as California Code of Regulations, Title 8, Section
16000, et seq., (“Prevailing Wage Laws"”), which require the payment of prevailing
wage rates and the performance of other requirements on certain “public works” and
“maintenance” projects. Consultant shall defend, indemnify, and hold the City, tis
elected officials, officers, employees, and agents free and harmless form any claim or
liability arising out of any failure or alleged failure of Consultant to comply with the
Prevailing Wage Laws.

9. OWNERSHIP OF WRITTEN PRODUCTS

All reports, documents or other written material (“written products” herein)
developed by Consultant in the performance of this Agreement shall be and remain
the property of City without restriction or limitation upon its use or dissemination by
City except as provided by law. Consultant may take and retain copies of such written
products as desired, but no such written preducts shall be the subject of a copyright
application by Consultant.
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10. RELATIONSHIP OF PARTIES

10.1. General. Consultant is, and shall at all times remain as to City, a wholly independent
contractor.

10.2. No Agent Authority. Consultant shall have no power to incur any debt, obligation, or
liability on behalf of City or otherwise to act on behalf of City as an agent. Neither
City nor any of its agents shall have control over the conduct of Consultant or any of
Consultant’s employees, except as set forth in this Agreement. Consultant shall not
represent that it is, or that any of its agents or employees are, in any manner
employees of City.

10.3, Independent Contractor Status. Under no circumstances shall Consultant or its
employees look to the City as an employer. Consultant shall not be entitled to any
benefits. City makes no representation as to the effect of this independent contractor
relationship on Consultant’s previously earned California Public Employees
Retirement System (“CalPERS") retirement benefits, if any, and Consultant
specifically assumes the responsibility for making such a determination. Consultant
shall be responsible for all reports and obligations including, but not limited to: social
security taxes, income tax withholding, unemployment insurance, disability
insurance, and workers' compensation, and other applicable federal and state taxes

10.4. Indemnification of CalPERS Determination. In the event that Consultant or any
employee, agent, or subcontractor of Consultant providing services under this
Agreement claims or is determined by a court of competent jurisdiction or CalPERS
to be eligible for enrollment in CalPERS as an employee of the City, Consultant shall
indemnify, defend, and hold harmless City for the payment of any employee and/or
employer contributions for CalPERS benefits on behalf of Consultant or its
employees, agents, or subcontractors, as well as for the payment of any penalties and
interest on such contributions, which would otherwise be the responsibility of City.

11. INDEMNIFICATION

11.1  Definitions. For purposes of this Section 11, “Consultant” shall include Consultant,
its officers, employees, servants, agents, or subcontractors, or anyone directly or
indirectly employed by either Consultant or its subcontractors, in the performance of
this Agreement. “City” shall include City, its officers, agents, employees and
volunteers.

11.2  Consultant to Indemnify City. To the fullest extent permitted by law, Consultant
shall indemnify, hold harmless, and defend City from and against any and all claims,
losses, costs or expenses for any personal injury or property damage arising out of or
in connection with Consultant’s alleged negligence, recklessness or willful
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misconduct or other wrongful acts, errors or omissions of Consultant or failure to
comply with any provision in this Agreement

11.3  Scope of Indemnity. Personal injury shall include injury or damage due to death or
injury to any person, whether physical, emotional, consequential or otherwise,
Property damage shall include injury to any personal or real property. Consultant
shall not be required to indemnify City for such loss or damage as is caused by the
sole active negligence or willful misconduct of the City.

114  Attorneys Fees. Such costs and expenses shall include reasonable attorneys’ fees for
counsel of City’s choice, expert fees and all other costs and fees of litigation.
Consultant shall not be entitled to any refund of attormeys’ fees, defense costs or
expenses in the event that it is adjudicated to have been non-negligent.

11.5 Defense Deposit. The City may request a deposit for defense costs from Consultant
with respect to a claim. If the City requests a defense deposit, Consultant shall
provide it within 15 days of the request.

11.6 Waiver of Statutory Immunity. The obligations of Consultant under this Section 11
are not limited by the provisions of any workers’ compensation act or similar act.
Consultant expressly waives its statutory immunity under such statutes or laws as to
City.

11.7 Indemnification by Subcontractors. Consultant agrees to obtain executed indemnity
agreements with provisions identical to those set forth here in this Section 11 from
each and every subcontractor or any other person or entity involved in the
performance of this Agreement on Consultant’s behalf.

11.8  Insurance Not a Substitute. City does not waive any indemnity rights by accepting
any insurance policy or certificate required pursuant to this Agreement. Consultant’s
indemnification obligations apply regardless of whether or not any insurance policies
are determined to be applicable to the claim, demand, damage, liability, loss, cost or
expense.

12. INSURANCE

12.1. Insurance Required. Consultant shall maintain insurance as described in this section
and shall require all of its subcontractors, consultants, and other agents to do the
same. Approval of the insurance by the City shall not relieve or decrease any liability
of Consultant Any requirement for insurance to be maintained after completion of the
work shall survive this Agreement.

12.2. Documentation of Insurance. City will not execute this agreement until it has
received a complete set of all required documentation of insurance coverage.
However, failure to obtain the required documents prior to the work beginning shall
not waive the Consultant’s obligation to provide them. Consultant shall file with City-
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e Certificate of Insurance, indicating companies acceptable to City, with a Best's
Rating of no less than A:V1I showing. The Certificate of Insurance must include
the following reference: City of South Pasadena — Project Management Services

¢ Documentation of Best’s rating acceptable to the City.

Original endorsements effecting coverage for all policies required by this

Agreement.

e City reserves the right to obtain a full certified copy of any Insurance policy and
endorsements. Failure to exercise this right shall not constitute a waiver of the

right to exercise later.

12.3. Coverage Amounts, Insurance coverage shall be at least in the following minimum

amounts:

e Professional Liability Insurance:

+ General Liability:
(General Aggregate:

Each Occurrence

» Workers' Compensation:

EL Each Accident

*  Automobile Liability

¢  Any vehicle, combined single limit

Products Comp/Op Aggregate
Personal & Advertising Injury

Fire Damage (any one fire)
Medical Expense (any 1 person)
Workers' Compensation

EL Disease - Policy Limit
EL Disease - Each Employee

$2.000,000 per occurrence,
$4,000,000 aggregate

$4,000,000
$4,000,000
$2,000,000
$2,000,000
5 100,000
$ 10,000

Statutory Limits
$1,000,000
$1,000,000
$1,000,000

$1,000,000

Any available insurance proceeds broader than or in excess of the specified minimum
insurance coverage requirements or limits shall be available to the additional insured.
Furthermore, the requirements for coverage and limits shall be the greater of (1) the
minimum coverage and limits specified in this Agreement, or (2) the broader
coverage and maximum limits of coverage of any insurance policy or proceeds

available to the named insured

124. General Liability Insurance. Commercial General Liability Insurance shall be no
less broad than ISO form CG 00 01. Coverage must be on a standard Occurrence
form. Claims-Made, modified, limited or restricted Occurrence forms are not

acceptable
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12.5.

12.6.

12.7.

12.8.

12.9.

12.10.

Worker's Compensation Insurance. Consultant is aware of the provisions of
Section 3700 of the Labor Code which requires every employer to carry Workers'
Compensation (or to undertake equivalent self-insurance), and Consultant will
comply with such provisions before commencing the performance of the work of this
Agreement. If such insurance is underwritten by any agency other than the State

Compensation Fund, such agency shall be a company authorized to do business in the
State of California.

Automobile Liability Insurance. Covered vehicles shall include owned if any, non-
owned, and hired automobiles and, trucks.

Professional Liability Insurance or Errors & Omissions Coverage. The deductible
or self-insured retention may not exceed $50,000. If the insurance is on a Claims-
Made basis, the retroactive date shall be no later than the commencement of the work.
Coverage shall be continued for two years after the completion of the work by one of
the following: (1) renewal of the existing policy, (2) an extended reporting period
endorsement; or (3) replacement insurance with a retroactive date no later than the
commencement of the work under this Agreement.

Claims-Made Policies. If any of the required policies provide coverage on a claims-
made basis the Retroactive Date must be shown and must be before the date of the
contract or the beginning of contract work. Claims-Made Insurance must be
maintained and evidence of insurance must be provided for at least five (5) years after
completion of the contract of work. If coverage is canceled or non-renewed, and not
replaced with another claims-made policy form with a Retroactive Date prior to the
contract effective date, the Consultant must purchase “extended reporting” coverage
for a minimum of five (5) years after completion of contract work.

Additional Insured Endorsements. The City, its City Council, Commissions,
officers, and employees of South Pasadena must be endorsed as an additional insured
for each policy required herein, other than Professional Errors and Omissions and
Worker’s Compensation, for liability arising out of ongoing and completed operations
by or on behalf of the Consultant. Consultant’s insurance policies shall be primary as
respects any claims related to or as the result of the Consultant’s work. Any
insurance, pooled coverage or self-insurance maintained by the City, its elected or
appointed officials, directors, officers, agents, employees, volunteers, or consultants
shall be non-contributory. All endorsements shall be signed by a person authorized by
the insurer to bind coverage on its behalf. General liability coverage can be provided
using an endorsement to the Consultant’s insurance at least as broad as ISO Form CG
201011 85 or both CG 20 10 and CG 20 37.

Failure to Maintain Coverage. In the event any policy is canceled prior to the
completion of the project and the Consultant does not furnish a new certificate of
insurance prior to cancellation, City has the right, but not the duty, to obtain the
required insurance and deduct the premium(s) from any amounts due the Consultant
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under this Agreement. Failure of the Consultant to maintain the insurance required by
this Agreement, or to comply with any of the requirements of this section, shall
constitute a material breach of this Agreement.

12.11. Notices. Contractor shall provide immediate written notice if (1) any of the required
insurance policies is terminated, (2) the limits of any of the required policies are
reduced; (3) or the deductible or self-insured retention is increased. Consultant shall
provide no less than 30 days’ notice of any cancellation or material change to policies
required by this Agreement. Consultant shall provide proof that cancelled or expired
policies of insurance have been renewed or replaced with other policies providing at
least the same coverage. Such proof will be furnished at least two weeks prior to the
expiration of the coverages. The name and address for Additional Insured
Endorsements, Certificates of Insurance and Notices of Cancellation is: City of South
Pasadena, Attn: Mariam Lee Ko, Human Resources Manager, South Pasadena, CA
05945,

12.12. Consultant’s Insurance Primary. The insurance provided by Consultant, including
all endorsements, shall be primary to any coverage available to City. Any insurance
or self-insurance maintained by City and/or its officers, employees, agents or
volunteers, shall be in excess of Consultant's insurance and shall not contribute with
it

12.13. Waiver of Subrogation. Consultant hereby waives all rights of subrogation against
the City. Consultant shall additionally waive such rights either by endorsement to
each policy or provide proof of such waiver in the policy itself.

12.14. Report of Claims to City. Consultant shall report to the City, in addition to the
Consultant’s insurer, any and all insurance claims submitted to Consultant's insurer in
connection with the services under this Agreement.

12.15. Premium Payments and Deductibles. Consultant must disclose all deductables and
self-insured retention amounts to the City. The City may require the Consultant to
provide proof of ability to pay losses and related investigations, claim administration,
and defense expenses within retention amounts. Ultimately, City must approve all
such amounts prior to execution of this Agreement.

City has no obligation to pay any premiums, assessments, or deductibles under any
policy required in this Agreement. Consultant shall be responsible for all premiums
and deductibles in all of Consultant’s insurance policies. The amount of deductibles
for insurance coverage required herein are subject to City's approval.
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12.16. Duty to Defend and Indemnify. Consultant’s duties to defend and indemnify City

under this Agreement shall not be limited by the foregoing insurance requirements
and shall survive the expiration of this Agreement.

13, MUTUAL COOPERATION

13.1. City Cooperation in Performance. City shall provide Consultant with all pertinent
data, documents and other requested information as is reasonably available for the
proper performance of Consultant's services under this Agreement.

13.2. Consultant Cooperation in Defense of Claims. If any claim or action is brought
against City relating to Consultant's performance in connection with this Agreement,
Consultant shall render any reasonable assistance that City may require in the defense
of that claim or action.

14. NOTICES

Any notices, bills, invoices, or reports required by this Agreement shall be deemed
received on: (i) the day of delivery if delivered by hand, facsimile or overnight
courier service during Consultant’s and City’s regular business hours; or (ii) on the
third business day following deposit in the United States mail if delivered by mail,
postage prepaid, to the addresses listed below (or to such other addresses as the
parties may, from time to time, designate in writing).

If to City If 1o Consultant

Mariam Lee Ko Jim Ross, Principal-In-Charge

City of South Pasadena Interwest Consulting Group

Human Resources Division 15140 Transistor Lane

1414 Mission Street Huntington Beach, CA 92649

South Pasadena, CA 91030 Telephone: (714) 742-1551

Telephone: (626) 403-7312
Facsimile: (626) 403-7313

With courtesy copy to:

Teresa L. Highsmith, Esq.

South Pasadena City Attorney
Colantuono, Highsmith & Whatley, PC
790 E. Colorado Blvd. Ste. 850
Pasadena, CA 91101

Telephone: (213) 542-5700

Facsimile: (213) 542-5710
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15. SURVIVING COVENANTS

The parties agree that the covenants contained in paragraph 5.11 (Records), paragraph
10.4 (Indemnification of CalPERS Determination), Section 11 (Indemnity), paragraph
12.8 (Claims-Made Policies), paragraph 13.2 (Consultant Cooperation in Defense of
Claims), and paragraph 18.1 (Confidentiality) of this Agreement shall survive the
expiration or termination of this Agreement, subject to the provisions and limitations
of this Agreement and all otherwise applicable statutes of limitations and repose.

16. TERMINATION

16.1. City Termination. City may terminate this Agreement for any reason on five
calendar days' written notice to Consultant. Consultant agrees to cease all work under
this Agreement on or before the effective date of any notice of termination. All City
data, documents, objects, materials or other tangible things shall be returned to City
upon the termination or expiration of this Agreement.

16.2. Consultant Termination. Consultant may terminate this Agreement for a material
breach of this Agreement upon 30 days’ notice.

16.3. Compensation Following Termination. Upon termination, Consultant shall be paid
based on the work satisfactorily performed at the time of termination. In no event
shall Consultant be entitled to receive more than the amount that would be paid to
Consultant for the full performance of the services required by this Agreement. The
City shall have the benefit of such work as may have been completed up to the time
of such termination.

16.4. Remedies. City retains any and all available legal and equitable remedies for
Consultant’s breach of this Agreement.

17. INTERPRETATION OF AGREEMENT

17.1. Governing Law. This Agreement shall be governed and construed in accordance
with the laws of the State of California.

17.2. Integration of Exhibits. All documents referenced as exhibits in this Agreement are
hereby incorporated into this Agreement. In the event of any material discrepancy
between the express provisions of this Agreement and the provisions of any document
incorporated herein by reference, the provisions of this Agreement shall prevail. This
instrument contains the entire Agreement between City and Consultant with respect
to the transactions contemplated herein. No other prior oral or written agreements are
binding upon the parties. Amendments hereto or deviations herefrom shall be
effective and binding only if made in writing and executed on by City and Consultant.
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17.3. Headings. The headings and captions appearing at the commencement of the sections
hereof, and in any paragraph thereof, are descriptive only and for convenience in
reference to this Agreement Should there be any conflict between such heading, and
the section or paragraph thereof at the head of which it appears, the language of the
section or paragraph shall control and govern in the construction of this Agreement.

17.4. Pronouns. Masculine or feminine pronouns shall be substituted for the neuter form
and vice versa, and the plural shall be substituted for the singular form and vice versa,
in any place or places herein in which the context requires such substitution(s).

17.5. Severability. If any term or provision of this Agreement or the application thereof to
any person or circumstance shall, to any extent, be invalid or unenforceable, then
such term or provision shall be amended to, and solely to the extent necessary to, cure
such invalidity or unenforceability, and shall be enforceable in its amended form. In
such event, the remainder of this Agreement, or the application of such term or
provision to persons or circumstances other than those as to which it is held invalid or
unenforceable, shall not be affected, and each term and provision of this Agreement
shall be valid and be enforced to the fullest extent permitted by law.

17.6. No Presumption Against Drafter. Each party had an opportunity to consult with an
attorney in reviewing and drafting this agreement. Any uncertainty or ambiguity shall
not be construed for or against any party based on attribution of drafting to any party.

18. GENERAL PROVISIONS

18 1. Confidentiality. All data, documents, discussion, or other information developed or
received by Consultant for performance of this Agreement are deemed confidential
and Consultant shall not disclose it without prior written consent by City. City shall
grant such consent if disclosure is legally required. All City data shall be returned to
City upon the termination or expiration of this Agreement.

18.2. Conflicts of Interest. Consultant maintains and warrants that it has not employed nor
retained any company or person, other than a bona fide employee working solely for
Consultant, to solicit or secure this Agreement. Further, Consultant warrants that it
has not paid nor has it agreed to pay any company or person, other than a bona fide
employee working solely for Consultant, any fee, commission, percentage, brokerage
fee, gift or other consideration contingent upon or resulting from the award or making
of this Agreement. Consultant further agrees to file, or shall cause its employees or
subcontractor to file, a Statement of Economic Interest with the City’s Filing Officer
if required under state law in the performance of the services. For breach or violation
of this warranty, City shall have the right to rescind this Agreement without liability.
For the term of this Agreement, no member, officer, or employee of City, duning the
term of his or her service with City, shall have any direct interest in this Agreement,
or obtain any present or anticipated material benefit arising therefrom.
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18.3

18.4,

18.5.

18.6.

18.7.

18.8.

18.9.

18.10.

Non-assignment. Consultant shall not delegate, transfer, subcontract or assign its
duties or rights hereunder, either in whole or in part, without City's prior written
consent, and any attempt to do so shall be void and of no effect City shall not be
obligated or liable under this Agreement to any party other than Consultant.

Binding on Successors, This Agreement shall be binding on the successors and
assigns of the parties.

No Third-Party Beneficiaries. Except as expressly stated herein, there is no
intended third-party beneficiary of any right or obligation assumed by the parties

Time of the Essence. Time is of the essence for each and every provision of this
Agreement.

Non-Discrimination. Consultant shall not discriminate against any employee or
applicant for employment because of race, sex (including pregnancy, childbirth, or
related medical condition), creed, national origin, color, disability as defined by law,
disabled veteran status, Vietnam veteran status, religion, age (40 and above), medical
condition (cancer-related), marital status, ancestry, or sexual orientation. Employment
actions to which this provision applies shall include, but not be limited to, the
following: employment, upgrading, demotion, or transfer, recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; or in
terms, conditions or privileges of employment, and selection for training. Consultant
agrees to post in conspicuous places, available to employees and applicants for
employment, the provisions of this nondiscrimination clause.

Waiver. No provision, covenant, or condition of this Agreement shall be deemed to
have been waived by City or Consultant unless in writing signed by one authorized to
bind the party asserted to have consented to the waiver. The waiver by City or
Consultant of any breach of any provision, covenant, or condition of this Agreement
shall not be deemed to be a waiver of any subsequent breach of the same or any other
provision, covenant, or condition.

Excused Failure to Perform. Consultant shall not be liable for any failure to perform
if Consultant presents acceptable evidence, in City’s sole judgment, that such failure
was due to causes beyond the control and without the fault or negligence of
Consultant.

Remedies Non-Exclusive. Each right, power and remedy provided for herein or now
or hereafter existing at law, in equity, by statute, or otherwise shall be cumulative and
shall be in addition to every other right, power, or remedy provided for herein or now
or hereafter existing at law, in equity, by statute, or otherwise. The exercise, the
commencement of the exercise, or the forbearance from the exercise by any party of
any one or more of such nghts, powers or remedies shall not preclude the
simultaneous or later exercise by such party of any or all of such other rights, powers
or remedies.
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18.11. Attorneys’ Fees. If legal action shall be necessary to enforce any term, covenant or
condition contained in this Agreement, the prevailing party shall be entitled to an
award of reasonable attorneys’ fees and costs expended in the action.

18.12. Venue. The venue for any litigation shall be Los Angeles County, California and
Consultant hereby consents to jurisdiction in Los Angeles County for purposes of
resolving any dispute or enforcing any obligation arising under this Agreement.

TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly authorized
representatives (o execute this Agreement on the dates set forth below.

“City" “Consultant”
City of South Interwest Consulting / )
By: / M i~

Sigd ﬂ;g,afpfm ¢

L

Printed:  Stephanie DeWolfe @ Printed;, James G. Ross
Title: _ Citv Manager Title: Public Works Group Leader -
Date: June 25, 2018 Date:  6/28/18

Approved as to form:

EFZM %WZ@

Teresa L. Highsmith, C@¥ Attorney

Date. ] { 3{ 018
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June 25,2018

INTERWEST COMNMESULTING GRouep

Mariam Lee, Human Resources Manager
City of South Pasadena

1414 Mission Street

South Pasadena, CA 91030

RE: ProposalTo Provide Project Management Services for the Implementation of the City's
Capital Improvement Program

Thank you for the opportunity to serve the City of South Pasadena's Public Works Department. We
are pleased to offer this letter proposal to provide Project Management Services for the
Implementation of the City's Capital Improvement Program,

We understand that the City will need a qualified individual to serve onsite 20 hours, 3 days per week
helping the City’s staff to implement their CIP Program by applying effective management systems
and carefully monitoring work quality, quantity, and cost. We understand that the cost for these
services is not expected to exceed 525,000.

For this effort, we propose Steven L. Wright, PE, TE at an hourly rate of $145. Steven is a California
Registered Civil Engineer and Registered Traffic Engineer with more than 30 years of experience
providing a variety of public works services to municipalities in Southern California, including capital
projects, traffic and special projects such as wastewater and storm drain systems, undergrounding of
utilities, public facilities, and park and median island improvements, Prior to joining Interwest,
Steven served the City of Pasadena as a City Engineer, Assistant City Engineer, Interim
Transportation Administrator, Associate Civil Engineer and Assistant Civil Engineer for nearly 30
years, His wealth of experience and local familiarity make him an ideal candidate to perform the
requested services.

I will serve as Principal-in-Charge and as the City's Management Contact. Please do not hesitate to
contact me at 714.742.1551 or jross@interwestgrp.com should you have any questions. Thank you
again for the opportunity to assist the City of South Pasadena on this project.

Sincerely, f/‘ ﬁ}
A% M/(/M f /2.-1

James G. Ross
Public Works Group Leader

15140 TRANFISTOR LANE ® HUNTINGTON BEACH, CA 92649 & TEL 714.899.9039 » www interwestgrp.com
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EDUCATION

Bachelor of Sclence

Civll Engineering

California State Polytechnic University
Pomona, CA

REGISTRATIONS
CERTIFICATIONS

CA Registered Civil Engineer | C4B550
CA Registered Traffic Engineer | TR175S5

PROFESSIDNAL

AFFILIATIONS
Member = Institute of
Transportation Engineers

Member = American Public Works
Assodlation

Member - American Society of

Chvll Engineers

Member = City and County Engineers
Association

SPEAKING
ENGAGEMERNTS

American Public Works Associatson
Wovernber 2007 (Los Angeles, CA)

City and County Engineers Assoclation
March 2008, iLos Angeles, CA)

American Society of Civil Engineers April
2008 {Arlington, VA)

American Planning Assoclation April 2008
{Los Angeles, CA)

League of Calfornia Citles Public Woks
Officers Institute March 2010

{Manterey, CA)

american Institute of Architects August
2011 (Pasadena, CA)

American Public Works Assoclation Public
Works Institute October 2014

(Downey, CA)

American Public Works Association Public
Waorks Institute May 2015 (Downey, CA)

Steven L. Wright, PE, TE

CA Registered Professional Civil Engineer
CA Registered Professional Traffic Engineer

Steven is a registered Civil and Traffic Engineer with more than 30 years of
experience providing a variety of public works services to municipalities in
Southern California. His background demonstrates his exposure to and
familiarity with a diverse range of public works disciplines including land
development, capital projects, traffic and special projects such as waste water
and storm drain systems, undergrounding of utilities, public facilities, and park
and median island improvements,

PROJECT SPECIFIC EXPERIENCE

City Engineer | Assistant City Engineer | Interim Transportation Administrator
1994-2017 City of Pasadena | CA

Steve directed and organized the work of a large and multi-disciplined team
comprised of the Engineering, Construction, and Public Works Design Divislons.
He oversaw, coordinated and supervised the work of engineers, inspectors and
survey staff. Steve managed and supervised programs and activities relating to
transit services, parking management and enforcement, transportation
planning, and traffic engineering. He was responsible for nelghborhood traffic
planning and analysis; design of signing and striping improvements; review of
traffic impact reports for new developments; conditional use permits; and
specific and general plan efforts. He prepared and administered consultant
contracts and a variety of reports for city council, commissions and the
community., He helped prepare capital and operation budgets, manitor
revenue and expenses and maintain fiscally responsible project budgets. Steve
was also responsible for the recruitment, selectlon, training and development
of department staff.

Traffic Engineer

1993-1994 City of Chino Hills | CA

Steve's responsibilities included managing public works capital Improvement
and private development projects; the inspection of road repairs and
preventative maintenance programs; issuing encroachment permits and
working the permit counter; performing traffic signal design, signal timing and
operation; designing traffic signing, striping and channelization; reviewing
traffic studies; performing transportation planning, street lighting design,
coordination of freeway construction and plan checking. Steve also coordinated
and supervised the work of engineer assistants, inspectors, maintenance
supervisors, laborers and clerical support. He prepared the capital and
operating budgets for the roads, construction, and traffic sections. He also
prepared grant applications for state and federal funding on transportation-
related improvements and programs.

Associate Civil Engineer | Assistant Civil Engineer
1983-1993 City of Pasadena | CA

Steve designed and prepared plans, specifications, and engineer’s estimates for
the installation of traffic signal systems and channelization.
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Engineer Assistant

1986-1988 City of Los Angeles | CA

Steve performed investigations, and analyzed and studied strest traffic
conditions to determine appropriate traffic control measures, which entailed
responding to requests from the public, respective Council Offices, and other
government agencies on traffic-related issues.

Junior Civil Engineer

1986 California State Dept. of Transportation
Steve performed construction inspection of freeway interchanges, retaining
walls and bridges to ensure conformance to plans and specifications. He
provided consultation, research and design work for the project during
construction.



City of South Pasadena

Memo

Date: December 19, 2018
To: The Honorable City Council l‘

i 9
Via: Stephanie DeWolfe, City Manager /&

City Council Meeting December 19, 2018- City Council Item
Re: Proposed letter to the California Public Utilities Commission regarding Southern
California Edison Power Procurement Costs

The subject matter is on the agenda at the request of Councilmember Diana Mahmud. It concerns
pending litigation at the California Public Utilities Commission (CPUC) regarding Southern
California Edison’s (SCE's) attempt to raise next year's energy rates to recover the costs it
incurred over this summer to procure energy, estimated at $972 million. SCE wants to charge
approximately $125 million of the shortfall to more than one million homes and businesses that
will leave Edison over the next few months to join Clean Power Alliance (CPA).

Background

The City of South Pasadena (City) was the second city to join the CPA in 2017. The goal of
community choice aggregators like the CPA is to offer more energy options to local consumers.
As a member of the CPA, electricity customers are automatically enrolled in the program.
However, the consumers have the right to opt out and continue to obtain power through SCE.

On February 21, 2018, the City Council approved the default energy mix for business and
government customers at 50% greenhouse gas (GHG) free mix as it represents a substantial
increase in renewable energy compared to SCE’s energy mix. On October 17, 2018, the City
Council approved a default energy mix of 1009% GHG free mix for residential consumers, to take
effect in February 2019.

Action Requested
The City Council may approve the letter (attached) to the CPUC expressing concern on SCE's
filing seeking recovery of its losses by unfairly passing on the cost to CPA member constituents.
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CITY OF SOUTH PASADENA
OFFICE OF THE CITY COUNCIL "
1414 MISSION STREET, SOUTH PASADENA, CA 91030
TEL: (626)403-7210 » FAX: (626) 403-7211

WWW. SOLUTHPASADENACA.GOV

December 19, 2018

Commissioner Martha Guzman Aceves
California Public Utilities Commission
505 Van Ness Avenue

San Francisco, CA 94102

Re: Application 18-05-003

Dear Commissioner Guzman Aceves:

The City of South Pasadena was only the second city to join the Clean Power Alliance (CPA),
based on our firm belief that participating in a community choice aggregator would expedite and
facilitate the ability of our residents and business to access renewable energy at affordable rates.
Indeed, we are very proud of the fact that our city is the first in the nation to exclusively utilize
electric equipment in the maintenance of our parks, medians and golf course. Our council
recently adopted CPA’s 100% renewable energy as the default energy product for our residents.
We estimate this energy product will cost about 9% more than Southern California Edison’s
(SCE) current residential energy rate. Thus, we are very sensitive to any further increases to
energy rates.

We write to express concern about SCE's recent Energy Resource Recovery Account filing
seeking recovery of $972 million (recently increased from $750 million) it apparently lost in
energy markets in 2018. We believe the Commission should prevent those costs from being
unfairly passed on to our constituents, who strongly support South Pasadena’s efforts to provide
them with energy products featuring increased amounts of renewable energy at competitive rates.

SCE’s request to recover its almost $1 billion loss, and the significant increase it seeks in its
ERRA, is unprecedented and unwarranted. We understand that SCE has never previously
attempted to either refund overcollections or recover under collections in an ERRA proceeding.
An ERRA proceeding is not the appropriate procedural vehicle in which to address SCE's
request for recovery of $972 million against complex issues associated with departing load.
South Pasadena notes that, although CPA commenced service to its commercial customers
(including South Pasadena businesses), during the same time SCE incurred its huge losses,
CPA’s energy procurement resulted in no economic loss.



If the Commission nevertheless decides to permit SCE's partial or total recovery of its massive
loss from its former ratepayers, we believe any SCE recovery for its under collections must
balance against its overcollections. It only makes sense that SCE's procurement loss offsets
brown power overpayments in 2018, which would result in all ratepayers, bundled and departing,
being treated fairly.

It’s unfortunate that SCE neglected to adequately protect all its ratepayers against the huge
economic loss it incurred in energy procurement in 2018. South Pasadena recommends that the
Commission refrain from addressing new complexity associated with departing load issues in
ERRA proceedings. Alternatively, we recommend SCE funds collect funds from former
customers’ over-payments.

Thank you for your consideration of our perspective.

Sincerely,

Marina Khubesrian, M.D.
Mayor

ce: Edward Randolph, Director, Energy Division
Senator Anthony Portantino
Assemblymember Chris Holden



This page intentionally left blank.



	12-19-2018 Closed Session Agenda

	12-19-2018 Open Session Agenda

	6 - Commission Appointments and Re-Appointments

	10 - Council Minutes 12-05-2018

	11 - Warrant Register

	12 - Monthly Investment Reports for September 2018 and October 2018

	13 - Resolution Authorizing Signatories on City Banking

	14 - 2017/18 Commission Annual Reports 

	15 - Professional Services Agreement with Matrix Consulting Group

	16 - 5 - Year Term Agreement with SirsiDynix for Symphony Software

	17 - Administrative Minutes Policy

	18 - Award of Contract to KOA Corporation for Systemic Safety Analysis Report

	19 - Authorize a Letter of Support in Concept for the South Pasadena Art Council

	20 - Ratify Emergency Purchase of a Motor for Wilson Well No. 3

	21 - Approval of Public Works Department Reorganization and Transition

	22 - Proposed Letter to the California Public Utilities Commission


