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REVISED AGENDA1 

CITY OF SOUTH PASADENA 
CITY COUNCIL CLOSED SESSION 

REGULAR MEETING AGENDA 
 

City Manager’s Conference Room, Second Floor, City Hall 
1414 Mission Street, South Pasadena, CA 91030 

 

Wednesday, May 15, 2019, at 6:30 p.m. 
 

The public may comment on Closed Session items prior to the City Council recessing to Closed Session.  
In order to address the City Council on Closed Session items, please complete a Public Comment Card. 

Time allotted per speaker: 3 minutes. The City Council will convene in Open Session at 7:30 p.m. 
 

CALL TO ORDER:         Mayor Marina Khubesrian, M.D. 
 

ROLL CALL: Councilmembers Michael A. Cacciotti, Diana Mahmud, 
and Richard D. Schneider, M.D; Mayor Pro Tem Robert 
S. Joe; and Mayor Marina Khubesrian, M.D. 

 

 

PUBLIC COMMENT PERIOD FOR CLOSED SESSION ITEMS ONLY 
(Time limit is three minutes per person) 
The City Council welcomes public input. Members of the public may address the City 
Council by completing a public comment card and giving it to the Chief City Clerk prior to 
the meeting. Pursuant to State law, the City Council may not discuss or take action on 
issues not on the meeting agenda (Government Code Section 54954.2). 
 
CLOSED SESSION AGENDA ITEMS 
 
 

A. Labor Negotiations  
CONFERENCE WITH LABOR NEGOTIATOR, Pursuant to Government Code Section 
54957.6 
 

Conference with Labor Negotiators regarding labor negotiations with the following 
groups: 
- Unrepresented Management Employees 
- South Pasadena Police Officers’ Association 
- South Pasadena Firefighters’ Association 
- South Pasadena Public Service Employees’ Association 
- South Pasadena Public Service Part Time Employees’ Association  
 

City Negotiators: City Manager Stephanie DeWolfe and Teresa L. Highsmith City Attorney 
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B. Anticipated Litigation  
CONFERENCE WITH LEGAL COUNSEL—Anticipated Litigation (Gov.t Code 
§ 54956.9(d)(2) 
Number of Potential Cases:  1 
 

C. Existing Litigation   
 
CONFERENE WITH LEGAL COUNSEL—Existing Litigation (Government Code 
Section 54956.9(d)(1) 
Name of Case:  City of Gardena, et al. v. Regional Water Quality Control Board, et al. 
 

 
I declare under penalty of perjury that I posted this notice of agenda on the bulletin board in 
the courtyard of City Hall at 1414 Mission Street, South Pasadena, CA 91030, and on the 
City’s website as required by law. 
 

05/10/2019 

 

 

 

 Date  Miriam Ferrel  
Management Intern 
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 REVISED AGENDA1 

CITY OF SOUTH PASADENA 
CITY COUNCIL REGULAR MEETING AGENDA 

 
Council Chamber 

1424 Mission Street, South Pasadena, CA 91030 
 

May 15, 2019, at 7:30 p.m. 
 

In order to address the City Council, please complete a Public Comment Card. 
Time allotted per speaker is three minutes. 

No agenda item may be taken after 11:00 p.m. 
 
CALL TO ORDER:   Mayor Marina Khubesrian, M.D. 
 
ROLL CALL: Councilmembers Michael A. Cacciotti, Diana Mahmud, 

and Richard D. Schneider, M.D.; Mayor Pro Tem Robert S. 
Joe; and Mayor Marina Khubesrian, M.D. 

 
PLEDGE OF ALLEGIANCE: Mayor Marina Khubesrian, M.D. 
 
1. CLOSED SESSION 

ANNOUNCEMENTS:  A Closed Session Agenda has been posted separately. 
 
 
PRESENTATIONS 
 
 
2. Arts Invocation- Be Kind to Animals Artwork 
 
 
COMMISSION APPOINTMENTS 
 
 
3. Commission Appointments 
 

Recommendations 
Appoint the following individuals to partial terms: Jason Samuel Rosner to the Animal 
Commission (term ending December 31, 2020); and Colin Wong to the Youth Commission 
(7th Grade, term ending June 30, 2020). 
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PUBLIC COMMENTS AND SUGGESTIONS 
(Time limit is three minutes per person) 
The City Council welcomes public input. Members of the public may address the City Council by 
completing a public comment card and giving it to the Chief City Clerk prior to the meeting. At 
this time, the public may address the City Council on items that are not on the agenda. Pursuant to 
state law, the City Council may not discuss or take action on issues not on the meeting agenda, 
except that members of the City Council or staff may briefly respond to statements made or 
questions posed by persons exercising public testimony rights (Government Code Section 
54954.2). Staff may be asked to follow up on such items. 
 

 
4. Councilmembers Communications 

Time allotted per Councilmember is three minutes. Additional time will be allotted at the end 
of the City Council Meeting agenda, if necessary.  

 
5. City Manager Communications 
 
6. Reordering of and Additions to the Agenda 
 
 
OPPORTUNITY TO COMMENT ON CONSENT CALENDAR 
In order to address the City Council, please complete a Public Comment card. Time allotted 
per speaker is three minutes. Items listed under the consent calendar are considered by the City 
Manager to be routine in nature and will be enacted by one motion unless an audience member 
or Councilmember requests otherwise, in which case the item will be removed for separate 
consideration. Any motion relating to an ordinance or a resolution shall also waive the reading 
of the ordinance or resolution and include its introduction or adoption as appropriate. 
 
 
CONSENT CALENDAR 
 
 
7. Minutes of the City Council Meeting on May 1, 2019 

 
Recommendation 
Approve the minutes of the May 1, 2019 City Council meeting. 

 
8. Prepaid Warrants, General City Warrants, and Payroll  

 
Recommendation 
Approve the City of South Pasadena Prepaid Warrants Nos. 30675, 306842 through 306923   
in the amount of $279,378.66; General City Warrants Nos. 306924 through 307022 in the 
amount of $757,632.23; and Payroll dated April 19, 2019 in the amount of $695,039.49. 
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9. Monthly Investment Reports for March 2019 
 
Recommendation 
Receive and file the monthly investment reports for March 2019. 
 

10. Approve the Creation of a New City Sponsored Event to Celebrate Women’s 
Leadership in South Pasadena and Authorize use of Mayor Khubesrian’s Discretionary 
Funds in the Amount of $2,350 
 
Recommendation 
1. Approve the Creation of a Women’s Leadership Conference; and 
2. Authorize $2,350 from Mayor Khubesrian’s Discretionary Fund to fund the event. 

 
11. Approve a Project List for Funding by the 21st Century Committee  for the Library 

 
Recommendation 
Approve a project list for funding by the 21st Century Committee for the Library, a new 
division of the Friends of the South Pasadena Public Library. 
 

12. Award of Contract for On-call Construction Management and Inspection Services to 
Willdan Engineering for a Not-to-Exceed Amount of $119,324 and Interwest Consulting 
Group, Inc., for a Not-to-Exceed Amount of $232,875 
 
Recommendation 
1. Accept a proposal dated January 17, 2019 from Willdan Engineering for on-call 

construction management and inspection services for the Monterey Road (Phase Three) 
and Traffic Signal Installation at Monterey Road & Orange Grove Avenue Projects; 

2. Authorize the City Manager to execute an agreement with Willdan Engineering for a 
not-to-exceed amount of $119,324;  

3. Accept a proposal dated January 17, 2019 from Interwest Consulting Group, Inc., for on-
call construction management and inspection services for the Alpha Avenue & Camino 
Del Sol and Bushnell Avenue & Diamond Avenue Street Improvement Projects; and 

4. Authorize the City Manager to execute an agreement with Interwest Consulting Group, 
Inc. (Interwest) for a not-to-exceed amount of $232,875. 

 
13. Award of Construction Contract to New Art Construction, Inc. in the Amount of 

$87,800, for the Mission-Meridian Garage Emergency Power Generator Replacement 
Project 
 
Recommendation 
1. Award the construction contract to New Art Construction, Inc. in the amount of $87,800 

for Mission Meridian Village; and 
2. Authorize a construction contingency (10%) in the amount of $8,700 for a total amount 

of $96,580.                                                                                                         
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14. Resolution Approving Final Parcel Map No. 74132 for the Property Located at 1426 
Bank Street 
 
Recommendation 
Adopt a resolution approving Final Parcel Map No. 74132 for the property located at 1426 
Bank Street and authorize the recordation of the Final Parcel Map with the Los Angeles 
County Registrar-Recorder/County Clerk. 
 

15. Discretionary Fund Request from Councilmember Cacciotti, for the Purpose of South 
Pasadena Tournament of Roses Float 
 
Recommendation 
Approve a Discretionary Fund request by Councilmember Cacciotti, for the purpose of 
assisting with the cost of South Pasadena Tournament of Roses event. 
 

16. Approval of the 2019 Co-sponsorship Policy and List of Co-sponsored Organizations 
and Events 
 
Recommendation 
Approve the City of South Pasadena 2019 Co-sponsorship Policy and list of Co-sponsored 
organizations and events. 
 

17. Award of Contract to KOA Corporation for Engineering Design Services for Fiscal 
Year 2018-19 Street Improvement Project for a Not-to-Exceed Amount of $124,894 
 
Recommendation 
Accept a proposal dated March 20, 2019 from KOA Corporation for Engineering Design 
Services for Fiscal Year (FY) 2018-19 Street Improvement Project and authorize the City 
Manager to execute an agreement with KOA Corporation for a not-to-exceed amount of 
$124,894. 

 
18. Discretionary Fund Request from Councilmember Cacciotti for “Destination 

Imagination” 
 
Recommendation 
Approve a Discretionary Fund request by Councilmember Cacciotti designating $100 to the 
“Destination Imagination” group. 
 

19. Discretionary Fund Request from Mayor Pro Tem Joe for “Destination Imagination”  
 
Recommendation 
Approve a Discretionary Fund request by Mayor Pro Tem Joe designating $100 to the 
“Destination Imagination” group. 
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20. Opening of Public Hearing and Presentation of the Proposed Budget for Fiscal Year 

2019-20 
 
Recommendation 
1. Open the public hearing for the Fiscal Year 2019-20 Proposed Operating Budget; and 
2. Continue the public hearing to the regular meeting of the City Council at 7:30 p.m. until 

June 5, 2019, or such other date as the City Council may determine, at which time the 
City Council will be asked to close the public hearing and adopt the Fiscal Year 2019-20 
Operating Budget. 

 
 

ACTION/DISCUSSION 
 

 
21. Discussion of Potential Economic Vitality Strategies 

 
Recommendation 
Discuss and provide feedback regarding proposed strategies for economic vitality. 

 

 
22. Review of Draft Long-term Financial Sustainability Strategies 
 

Recommendation 
Review the Draft Long-term Financial Sustainability Strategies outlined in this report before 
forwarding to the Finance Commission for further consideration.  A final plan will be 
presented to Council for adoption in June along with the annual budget. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
PUBLIC HEARING ITEMS 
 

 

REPORTS 
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ADJOURNMENT  

 
FUTURE CITY COUNCIL MEETINGS 

(OPEN SESSION) 
June 5, 2019 Regular City Council Meeting Council Chamber 7:30 p.m. 
June 19, 2019 Regular City Council Meeting Council Chamber 7:30 p.m. 
July 17, 2019 Regular City Council Meeting Council Chamber 7:30 p.m. 
 
PUBLIC ACCESS TO AGENDA DOCUMENTS AND BROADCASTING OF MEETINGS 
Prior to meetings, City Council Meeting agenda packets are available at the following locations: 
 City Clerk’s Division, City Hall, 1414 Mission Street, South Pasadena, CA 91030;  
 South Pasadena Public Library, 1100 Oxley Street, South Pasadena, CA 91030; and 
 City website: www.southpasadenaca.gov/agendas 
 
Agenda related documents provided to the City Council are available for public inspection in the 
City Clerk’s Division, and on the City’s website at www.southpasadenaca.gov/agendas. During 
the meeting, these documents will be available for inspection as part of the “Reference Binder” 
kept in rear of the City Council Chamber. 
 
Regular meetings are broadcast live on Spectrum Channel 19 and AT&T Channel 99. Meetings 
are also streamed live via the internet at www.southpasadenaca.gov/agendas. 
AGENDA NOTIFICATION SUBSCRIPTION 
Individuals can be placed on an email notification list to receive forthcoming agendas by calling 
the City Clerk’s Division at (626) 403-7230. 
 
  

ACCOMMODATIONS 

 The City of South Pasadena wishes to make all of its public meetings accessible to the 
public. Meeting facilities are accessible to persons with disabilities. If special assistance is 
needed to participate in this meeting, please contact the City Clerk's Division at (626) 403-7230. 
Upon request, this agenda will be made available in appropriate alternative formats to persons 
with disabilities. Hearing assistive devices are available in the Council Chamber. Notification at 
least 48 hours prior to the meeting will assist staff in assuring that reasonable arrangements can 
be made to provide accessibility to the meeting (28 CFR 35.102-35.104 ADA Title II). 
 
I declare under penalty of perjury that I posted this notice of agenda on the bulletin board in the 
courtyard of City Hall at 1414 Mission Street, South Pasadena, CA 91030, and on the City’s 
website as required by law.  
 
 

 
5/10/19 

 
 

 

 Date  Miriam Ferrel 
Management Intern 
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Memo 
Date: May 15,2019 

To: The Honorable City Council 

City of South Pasadena 
Office of the Mayor 

.... AITEM __ 

From: Mayor Marina Khubesrian, M.D. / £- -br !1. k 
Re: Commission Appointments 

With the City Council concurrence at the May 15, 2019 City Council Meeting, I propose to 
appoint the following to partial commission terms: 

• Jason Samuel Rosner to the Animal Commission, term ending December 31, 2020 

• Colin Wong to the Youth Commission, term ending June 30, 2020 

Thank you. 
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Wednesday, May 1, 2019 

Minutes of the Regular Meeting of the City Council 
 
CALL TO ORDER 
 
A Regular Meeting of the South Pasadena City Council was called to order by Mayor 
Khubesrian on Wednesday, May 1, 2019, at 7:54 p.m., in the Council Chamber, located at 1424 
Mission Street, South Pasadena, California. 
 
ROLL CALL  
 
Present: Councilmembers Cacciotti, Mahmud, and Schneider; Mayor Pro Tem Joe; and 

Mayor Khubesrian. 
 
Absent: None. 
 
City Staff 
Present: City Manager DeWolfe; City Attorney Highsmith; Chief City Clerk Donohue; 

and Deputy City Clerk Esquivel were present at Roll Call. Other staff members 
presented reports or responded to questions as indicated in the minutes. 

 
PLEDGE OF ALLEGIANCE  
 
Mayor Pro Tem Robert S. Joe led the Pledge of Allegiance. 
 
1. CLOSED SESSION ANNOUNCEMENTS 
 
A. Labor Negotiations  
 
CONFERENCE WITH LABOR NEGOTIATOR, Pursuant to Government Code Section 54957.6  
Conference with Labor Negotiators regarding labor negotiations with the following groups:  
- Unrepresented Management Employees  
- South Pasadena Police Officers’ Association  
- South Pasadena Firefighters’ Association  
- South Pasadena Public Service Employees’ Association  
- South Pasadena Public Service Part Time Employees’ Association  
- City Attorney  
 
City Negotiators: City Manager Stephanie DeWolfe and Teresa L. Highsmith City Attorney 
 
 

ITEM NO. 7      
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B. Anticipated Litigation  
 
CONFERENCE WITH LEGAL COUNSEL—Anticipated Litigation (Gov.t Code § 54956.9(d)(2)  
Number of Potential Cases: 2 
 
City Attorney Highsmith reported that the City Council received briefings and provided direction to 
staff regarding the agendized Closed Session Items, but did not take any reportable action. 
 
PRESENTATIONS 
 
3. Animal Adoption 
 

Lonnie Watson from the South Pasadena Humane Society presented a cat that is up for 
adoption. 
 

2. Presentation by Athens Services on Organic Waste and Recycling Program 
 

Christian Warner, Vice President of Government of Affairs with Athens Services delivered a 
presentation. 

 
PUBLIC COMMENTS 
 
Daniel Wheatley discussed the temporary closure of the South Pasadena Skatepark. 
 
John Hole, South Pasadena resident, discussed parking concerns on his street. 
 
Lenny Dodge-Kahn discussed the temporary closure of the South Pasadena Skatepark. 
 
Sean Abajian, discussed minimum wage; sales process for the Caltrans homes. 
 
Daniel Villareal discussed the officer involved shooting on August 30, 2018. 
 
Dexter Bernath discussed the temporary closure of the South Pasadena Skatepark. 
 
Cyndy Fujikawa discussed the officer involved shooting on August 30, 2018. 
 
Alan Ehrlich, South Pasadena resident, discussed parking concerns near the YMCA facility; 
discussed traffic on Fremont; discussed Metro funding. 
 
COMMUNICATIONS 
 
4. Councilmembers Communications 

 
Councilmember Mahmud shared a photo of a former homeless resident placed into permanent 
housing; discussed attending the San Gabriel Valley Council of Governments General 
Assembly; discussed homeless volunteer opportunities offered by Union Station. 
 
Councilmember Cacciotti shared a flyer of the upcoming 626 Golden Streets event. 
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MOTION BY COUNCILMEMBER CACCIOTTI, SECOND BY COUNCILMEMBER 
MAHMUD, to provide $200 from his discretionary fund for a recognition event for Laura 
Farber, South Pasadena resident and Tournament of Roses President. 
 
MOTION BY COUNCILMEMBER CACCIOTTI, SECOND BY COUNCILMEMBER 
MAHMUD, to provide $100 from his discretionary fund for the Destination Imagination 
group. 
 
MOTION BY MAYOR PRO TEM JOE, SECOND BY MAYOR KHUBESRIAN, to provide 
$100 from his discretionary fund for the Destination Imagination group. 
 
Mayor Pro Tem Joe shared a photo of the recent Eggstravaganza event. 
 
Mayor Khubesrian discussed the recent Eclectic Music Festival and Arts Crawl event; shared 
a flyer for the upcoming Memorial Day event; shared a flyer of an upcoming mosquito 
awareness seminar. 

 
5. City Manager Communications 
 
      City Manager DeWolfe discussed a community survey being conducted by True North   
      regarding a potential sales tax measure; the departure of Chief City Clerk Donohue. 
  
6. Reordering of and Additions to the Agenda 
 

The Animal Adoption presentation was reordered to be the first presentation; item #21 was 
moved after the Consent Calendar. 

 
CONSENT CALENDAR 
 
7. Minutes of the City Council Meeting on April 17, 2019 and the April 18, 2019 Special 

City Council Meeting 
 
Approved the minutes of the April 17, 2019 and April 18, 2019 City Council Meetings. 

 
8. Prepaid Warrants, General City Warrants, and Payroll  
 

Approved the City of South Pasadena Prepaid Warrants Nos. 306693 through 306750 in the 
amount of $137,554.95 General City Warrants Nos. 306752 through 306841 in the amount of 
$289,969.75; and Payroll dated April 19, 2019, in the amount of $724,277.75. 
 

9. Award of Construction Contract to Sequel Contractors, Inc., for the Bushnell Avenue 
and Diamond Avenue Street Improvement Project in an Amount Not-to-Exceed 
$1,089,855   
 
1. Accepted a bid dated March 28, 2019, from Sequel Contractors, Inc., for the construction 

of the Bushnell Avenue and Diamond Avenue Street Improvement Project (Project); and 
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2. Authorized the City Manager to enter into a contract with Sequel Contractors, Inc. 
(Contractor) for a not-to-exceed amount of $1,089,855; and 
 

3. Authorized a construction contingency ten percent in the amount of $108,986 for total 
amount of $1,198,841. 

 
10. Discretionary Fund Request from Mayor Khubesrian for the Purpose of Memorial Day 

Ceremonial Items 
 
Approved a Discretionary Fund request by Mayor Khubesrian designating $550 to the 
Memorial Day Ceremony. 

 
11. Discretionary Fund Request from Councilmember Schneider for the Purpose of “Be 

Kind to Animals” 
 

Approved a Discretionary Fund request by Councilmember Schneider designating $25 to the 
“Be Kind to Animals” society/organization. 
 

12. Authorize the First Contract Amendment with Pacific Hydrotech Corporation to Abate 
Asbestos Containing Material at the Graves Reservoir Project in an amount Not-to 
Exceed $194,282.34 for a Total Not-to-Exceed Contract Amount of $9,506,682 
 
Authorized the City Manager to execute the first contract amendment with Pacific Hydrotech 
Corporation for the Graves Reservoir Replacement Project. 
 

13. Adoption of a Resolution Approving the Fiscal Year 2019-20 Engineer’s Report 
Declaring the City’s Intention to Provide for an Annual Levy and Collection of 
Assessments and Setting a Date and Time for a Public Hearing for the FY 2019-20 
Lighting and Landscaping Maintenance District 
 
1. Adopted the attached resolution approving the Fiscal Year (FY) 2019-20 Engineer’s 

Report declaring the City of South Pasadena’s (City) intention to provide for an annual 
levy and collection of assessments; and  
 

2. Scheduled the Public Hearing for the FY 2019-20 Lighting and Landscaping Maintenance 
District (LLMD) for June 5, 2019, at 7:30 p.m. in the Amedee O. “Dick” Richards, Jr. 
Council Chamber. 

 
14. Award of Contract to Plumbers Depot, Inc. for Replacement of Sewer Televising 

Equipment/System for an Amount Not-to-Exceed $82,610.41 
 
1. Accepted a bid dated March 1, 2019, from Plumbers Depot, Inc. for the Replacement of 

Sewer Televising Equipment and System (Project); and 
 

2. Authorized the City Manager to enter into a contract with Plumbers Depot, Inc. for an 
amount not-to-exceed $82,610.41. 
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15. Authorize a Third Contract Amendment with Great Match Consulting to Provide 
Supplemental Temporary Staffing on an As-Needed Basis in an Amount Not-to-Exceed 
$40,000 of non-budgeted expenditures for a Total Not-to-Exceed Contract Amount of 
$160,000 

 
Authorized the City Manager to execute a third contract amendment with Great Match 
Consulting, in an additional not-to-exceed amount of $40,000, to provide supplemental 
temporary staffing on an as-needed basis. 
 

ACTION/DISCUSSION 
 
Item #21 was re-ordered to be heard after the Consent Calendar. 

21. Consider Amending the Fiscal Year 2019-20 Strategic Plan to include a Minimum  
      Wage Ordinance 

 
City Attorney Highsmith provided a staff report and responded to City Council inquiries. 
 
The following members of the public spoke in favor of including a minimum wage ordinance 
in the Fiscal Year 2019-20 Strategic Plan: 
 
Madeline DiGiorgi, South Pasadena resident 
Thea McCallie, South Pasadena resident 
Anne Bagaso, South Pasadena resident 
John Srebalus, South Pasadena resident 
Jonathan M. Eisenberg, South Pasadena resident 
Amber Chen, South Pasadena resident 
Raquel Chatfield Taylor, South Pasadena resident 
Ed Washatka 
Jake Manzo 
Juliana Serrano 
Linda Krausen 
 
MOTION BY COUNCILMEMBER MAHMUD, SECOND BY MAYOR PRO TEM JOE, 
WITH COUNCILMEMBER SCHNEIDER ABSTAINED, CARRIED 4-0-1, to keep the 
strategic plan as is. 
 

PUBLIC HEARING ITEMS 
 

16. Adoption of a Resolution Identifying the Proposed Projects in Fiscal Year 2019-20 to be 
funded by Senate Bill 1: The Road Repair and Accountability Act 
 
Interim Public Works Director Ojeda provided a staff report and presentation and responded 
to City Council inquires.  
 
Mayor Khubesrian opened the public hearing. 
 
There being no one desiring to speak on this item, Mayor Khubesrian closed the public 
comment period. 
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MOTION BY COUNCILMEMBER CACCIOTTI, SECOND BY MAYOR PRO TEM 
JOE, CARRIED 5-0, to: 
 
1. Adopt a resolution identifying the proposed projects to be funded by Senate Bill 1 (SB1): 

The Road Repair and Accountability Act; and 
 

2. Authorize the City Manager or their designee to sign the application and all related 
documents. 
 

Mayor Khubesrian called for a recess at 10:20 p.m. 
 
The meeting was called back to order at 10:28 p.m. 
 
17. Adoption of Resolution Amending Master Schedule of Fees 

 
City Manager DeWolfe introduced Courtney Ramos from Matrix Consulting Group who 
delivered a presentation and responded to City Council inquiries.  
 
Mayor Khubesrian opened the public comment period.  
 
The following members of the public offered public comments: 
 
Ellen Wood 
 
MOTION BY MAYOR KHUBESRIAN, SECOND BY COUNCILMEMBER CACCIOTTI, 
CARRIED 5-0, to: approve the Planning and Building fees only; commence the 60 day 
public comment period so the fees can be effective July 1, 2019; continue the public hearing 
on the balance of the user fees; create a City Council ad-hoc committee consisting of Mayor 
Khubesrian and Councilmember Mahmud to work with staff to develop cross-recovery 
policies and set recommended recovery rates for user fees. 

 
18. Presentation and Discussion of Capital Improvement Plan for Fiscal Years 2020-2024 

 
Public Works Operations Manager Courdy provided a staff report and presentation and 
responded to City Council inquiries. 
 
Mayor Khubesrian opened the public hearing. 
 
There being no one desiring to speak on this item, Mayor Khubesrian closed the public 
comment period. 
 
This item was informational only, no action was taken.  
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19. Public Hearing for Adoption of a Resolution Approving the Community Development 
Block Grant (CDBG) Senior Nutrition Program for Fiscal Year 2019-2020 
 
City Manager DeWolfe provided a staff report. 
 
Mayor Khubesrian opened the public hearing. 
 
There being no one desiring to speak on this item, Mayor Khubesrian closed the public 
comment period. 
 
MOTION BY COUNCILMEMBER MAHMUD, SECOND BY COUNCILMEMBER 
CACCIOTTI, CARRIED 5-0: Conducted a public hearing and adopted a resolution to approve 
the Community Development Block Grant (CDBG) Senior Nutrition Program for Fiscal Year 
2019-2020. 

 
ACTION/DISCUSSION 

 
20. Approval of the 2019 Co-sponsorship Policy and List of Co-sponsored Organizations 

and Events  
 
ITEM MOVED TO A FUTURE CITY COUNCIL MEETING 

 
REPORTS 
 
22. Economic Development Strategy Presentation (no staff report) 

 
ITEM MOVED TO A FUTURE CITY COUNCIL MEETING 
 

ADJOURNMENT 
 
Mayor Khubesrian adjourned the City Council Meeting in memory of Sarah Wong at 11:19 p.m. 
 

 
    
Evelyn G. Zneimer Marina Khubesrian, M.D. 
City Clerk Mayor 

 
Minutes approved by the South Pasadena City Council on May 15, 2019. 
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City Council 
Agenda Report ITEMNO. __ 

DATE: 

FROM: 

May 15, 2019 ~ 

Stephanie DeWolfe, City Manager ~ , 

PREPARED BY: Craig Koehler, Finance Director ~ 

SUBJECT: Approval of Prepaid Warrants & Wire Transfers in the Amount of 
$4,279,378.66 General City Warrants in the Amount of $757,632.23 
and Payroll in the Amount of $695,039.49 

Recommendation Action 
It is recommended that the City Council approve the Warrants as presented. 

Fiscal Impact 
Prepaid Warrants: 

Warrant # 306751, 306842-306923 
General City Warrants: 

Warrant #306924-307022 
Payroll 04-19-19 
Wire Transfers (LAIF) 
RSA: 

Total 

Prepaid Warrants 
General City Warrants 

Commission Review and Recommendation 
This matter was not reviewed by a Commission. 

Legal Review 
The City Attorney has not reviewed this item. 

Public Notification of Agenda Item 

$ 279,378.66 

$ 757,632.23 
$ 695,039.49 
$ 4,000,000.00 

$ 
$ 

$ 5,732,050.38 

The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website. 
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Approval of Warrants 
May IS, 2019 
Page 2 of2 

Attachments: 
1. Warrant Summary 
2. Prepaid Warrant List 
3. General City Warrant List 
4. Payroll 05-03-19 
5. Redevelopment Successor Agency Check Summary Total 
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Warrant Summary 
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City of South Pasadena 
DemandlWarrant Register Date 05.15.19 
Recap by fund Fund No. Amounts 

Prepaid Written Payroll 
General Fund 101 222,423.60 203,364.71 315,572.76 
Insurance Fund 103 
Street Improvement Program 104 
Facilities & Equip.Cap. Fund 105 
Local Transit Return "A" 205 2,570.17 8,528.25 
Local Transit Return "C" 207 460.00 780.76 6,001.70 
TEA/Metro 208 
Sewer Fund 210 11,074.18 
CTC Traffic Improvement 211 
Street Lighting Fund 215 1,959.06 79.85 4,417.10 
Public, Education & Govt Fund 217 
Clean Air Act Fund 218 
Business Improvement Tax 220 
Gold Line Mitigation Fund 223 
Mission Meridian Public Garage 226 804.13 
Housing Authority Fund 228 
State Gas Tax 230 3,147.17 5,902.19 14,222.73 
County Park Bond Fund 232 53.25 
Measure R 233 
MSRC Grant Fund 238 
Bike & Pedestrian Paths 245 
BTA Grants 248 500.00 
Golden Street Grant 249 
Capital Growth Fund 255 
CDBG 260 
Asset Forfeiture 270 
Police Grants - State 272 
Homeland Security Grant 274 
Park Impact Fees 275 3,525.00 
HSIP Grant 277 
Arroyo Seco Golf Course 295 5,300.00 
Sewer Capital Projects Fund 310 
Water Fund 500 35,508.08 538,330.42 41,011.77 
2016 Water Revenue Bonds Fund 505 
Public Financing Authority 550 
Payroll Clearing Fund 700 12,302.50 294,211.00 
Wire Transfer - LAIF 4,000,000.00 

Column Totals 4,279,378.66 757,632.23 695,039.49 

City Report Totals 5,732,050.38 

Recap bl( fund Fund No. Amounts 
Prepaid Written Payroll 

RSA 227 

Column Totals 

RSA Report Totals 

Amounts 
Prepaid Written Payroll 

4,279,378.66 757,632.23 695,039.49 

Grand Report Total 5,732,050.38 

~ 
Marina Khubesrian M.D., Mayor Craig Koehler, Finance Director 

Evelyn G. Zneimer, City Clerk 
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LAIF Transfer 

ATTACHMENT 2 
Prepaid Warrant List 

Wire Transfers 
$4,000,000.00 
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Accounts Payable 
Check Detail 

User: ealvarez 
Printed: 05/07/2019 - 12:07PM 

Check Number Check Date 

LOS2226 - L.A.C. Registrar-Recorder 
306751 04/24/2019 

Inv 2086-HDPIDRX 

Line Item Date 
04/24/2019 

Line Item Description 
Negative Declaration 420 El Coronado 

Inv 2086-HDPIDRX Total 

Inv 2196-HDP 

Line Item Date 
04/2412019 

Inv 2196-HDP Total 

Inv 2200-HDP 

Line Item Date 
0412412019 

Inv 2200-HDP Total 

306751 Total: 

Line Item Description 
Negative Declaration 1935 Hanscom Drive 

Line Item Description 
Negative Declaration 1748 Camino Undo 

LOS2226 - L.A.C. Registrar-Recorder Total: 

Total: 

AP-Cheek Detail (5n12019 - 12:07 PM) 

Amount 

75.00 

75.00 

75.00 

75.00 

75.00 

75.00 

225.00 

225.00 

225.00 

Page 1 
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Accounts Payable 
Check Detail 

User: ealvarez 
Printed: 05107/2019 - 4:34PM 

Check Number Check Dute 

3DILSOll - 3D International LLC 

306844 04125/2019 

Inv 383157 

Line Item Date 
03/06/2019 

Inv 383157 Total 

306844 Total: 

Line Item Description 
FD Department Supplies 

3DIL5011- 3D International LLC Total: 

SPR6611- Acccia, Inc. #774375 

306845 04/25/2019 

Inv INV-ACC44548 

Line Item Date 
03/18/2019 

03/18/2019 

Line Item Description 
HR I Finance Payroll Training 
HR / Finance Payroll Training 

lov INV-ACC44548 Total 

Inv INV-ACC44583 

Line Item Date 
03/18/2019 

03/18/2019 

Line Item Description 
HR I Finance Payroll Training 
HR / Finance Payroll Training 

lov INV-ACC44583 Total 

306845 Total: 

SPR6611 - Acccla, Inc. #774375 Total: 

ACTM3010 - Accountcmps 

306846 04125/2019 

Inv 53304310 

Line Item Date 
04/2412019 

Inv 53304310 Total 

Line Item Description 
Temp. Finance Sves. Kang, Somin w/e 4/19/19 

AP-Cheek Detail (51712019 - 4:34 PM) 

Amount 

191.62 

191.62 

191.62 

191.62 

556.50 

556.50 

1,113.00 

278.25 

278.25 

556.50 

1,669.50 

1,669.50 

1,856.25 

1,856.25 

Page 1 
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Check Number Check Date 

306846 Total: 

306888 05/03/2019 

Inv 53352386 

Line Item Date 
05/01/2019 

Inv 53352386 Total 

306888 Total: 

Line Item Description 
Finance Temp Svcs. Kang, Somin w/e 4/26119 

ACTM3010 - Accountemps Total: 

ACHG2013 - A-Check Global 
306847 04/25/2019 

Inv 59-0578971 

Line Item Date 
03/29/2019 

Inv 59-0578971 Total 

306847 Total: 

Line Item Description 
HR Background Services Rendered 

ACHG2013 - A-Check Global Total: 

ALL0197 - AU Star Fire Equipment, Inc. 

306889 05/03/2019 

Inv 214930 

Line Item Date 
04/15/2019 

Inv 214930 Total 

306889 Total: 

Line Item Description 
Saftey Clothing & Equipment 

ALL0197 - All Star Fire Equipment, Inc. Total: 

AISOI07 - AlIi::mt Insurance Svcs,lnc. 

306848 04/25/2019 

Inv 1054812 

Line Item Date 
04/08/2019 

Inv 1054812 Total 

306848 Total: 

Line Item Description 
Special Liab Insurance for 3 performers 4/17 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

1,856.25 

1,856.25 

1,856.25 

1,856.25 

3,712.50 

212.49 

212.49 

212.49 

212.49 

2,398.49 

2,398.49 

2,398.49 

2,398.49 

255.00 

255.00 

255.00 

Page 2 
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Check Number Check Date 

AISOI07 - Alliant Insurance Svcs,Inc. Total: 

ARR8011 - Arroyo Parkway Self Storage 
306849 04/25/2019 

Inv 65711 

Line Item Date 
04/20/2019 

Illv 65711 Total 

306849 Total: 

Line Item Description 
Rental of storage facility for archival library materials 

ARRBOll - Arroyo Parkway Self Storage Total: 

ATCN9011-AT & T 
306890 05/03/2019 

Inv 000012936216 

Line Item Date 
04/20/2019 

Line Item Description 
939106230803/20-04/19/19 

Inv 000012936216 Total 

306890 Total: 

ATCN9011-AT & TTotal: 

AT&T5006 - AT & T U-Vcrse 
306891 05/03/2019 

Inv 130464796 

Line Item Date 
04117/2019 

Inv 130464796 Total 

306891 Total: 

Line Item Description 
04118-05/17119 

AT&T5006 - AT & T U-Vcrsc Total: 

AT&T5011- AT&T 
306850 04/25/2019 

Inv 248134-6100 

Line Item Date 
04/01/2019 

Line Item Description 
Monlhly Service 4/1-4/30 

Inv 248134-6100 Total 

AP-Cheek Detail (5nJ2019 - 4:34 PM) 

Amount 

255.00 

316.30 

316.30 

316.30 

316.30 

5,651.48 

5,651.48 

5,651.48 

5,651.48 

75.00 

75.00 

75.00 

75.00 

9.34 

9.34 

Page 3 
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Check Number Check Date 

Inv 331841-0756 

Line Item Date 
04/07/2019 

Line Item Description 
Monthly Service 4/7-5/6 

Inv 331841-0756 Total 

Inv 331 841-0802 

Line Item Date 
04/07/2019 

Line Item Description 
Monthly Service 4/7-5/6 

Inv 331 841-0802 Total 

Inv 626 405-0051 

Line Item Date 
04/1112019 

Line Item Description 
Monthly Service 4/11-05/1 0/19 

Inv 626 405-0051 Total 

Inv 626 441-6497 

Line Item Date 
04113/2019 

Line Item Description 
Monthly Service 4/13-5/12 

Inv 626 441-6497 Total 

Inv 626577-6657 

Line Item Date 
04113/2019 

Line Item Description 
Monthly Servicc 4113-5/12 

Inv 626 577-6657 Total 

306850 Total: 

AT &TSOll - AT&T Total: 

CIN4011- AT&T -Cingular Wireless 
306851 04/25/2019 

Inv 287014917916x04 

Line Item Datc 
04/08/2019 

Line Item Description 
City Mobile Devices 3/9 - 4/812019 

Inv 287014917916x04 Total 

Inv 287269956155x04 

Line Item Date 
04/22/2019 

Line Item Description 
PD Mobile Devices April 2019 

Inv 287269956155x04 Total 

306851 Total: 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

33.03 

33.03 

33.03 

33.03 

732.50 

732.50 

267.63 

267.63 

53.87 

53.87 

1,129.40 

1,129.40 

201.92 

201.92 

731.75 

731.75 

933.67 

Page 4 
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Check Number Check Date 

CIN4011- AT&T -CingularWircless Total: 

OYBY2920 - Bartley, Olympia 
306852 04125/2019 

Iny R86694/91924 

Line Item Date 
04/1012019 

Line Item Description 
Refund deposit for rental of War Memorial Building - May 19,2018 

Iny R86694/91924 Total 

306852 Total: 

OYBY2920 - Bartley, Olympia Total: 

BUR0480 - Burgos, Arthur 

306892 05/03/2019 

Iny 05/13-05/17/19 

Line Item Date 
04/30/2019 

Line Itcm Description 
Training Class On May 13-172019 for DetlSRO Burgos 

Iny 05113-05117/19 Total 

306892 Tot.1: 

BUR0480 - Burgos, Arthur Total: 

CSD3014 - Ca. State Disbursement Unit 

306922 05/03/2019 

Iny PIRIE 04128119 

Line Item Date 
05/02/2019 

Line Item Description 
Garnishment Case # 2000 000 1609 311 

Inv PIRIE 04/28/19 Total 

306922 Tot.1: 

CSD3014 - Ca. State Disbursement Unit Total: 

CAN0607 - Cantu Graphics 

306853 04/2512019 

Inv 5438 

Line Itcm Datc 
12/2812018 

Inv 5438 Total 

Linc Item Description 
Comm. Sves. Printing of Jan. & Feb. 2019 Newsletter 

AP-Cheek Detail (51712019 - 4:34 PM) 

Amount 

933.67 

500.00 

500.00 

500.00 

500.00 

1,044.68 

1,044.68 

1,044.68 

1,044.68 

814.15 

814.15 

814.15 

814.15 

550.24 

550.24 

PageS 
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Check Number Check Date 

Iny 5465 

Line Item Date 
01/30/2019 

Iny 5465 Total 

306853 Total: 

Line Item Description 
Two 32x:48 Canvas Wraps for Mgmt SyCS 

CAN0607 - Cantu Graphics Total: 

CRSC2013 - Capital Research & Consulting LLC 
306854 04/2512019 

Iny 2664 

Line Item Date 
04/15/2019 

Iny 2664 Total 

306854 Total: 

Line Item Description 
Consulting Sycs. Manage City's 457 Plan Quart. Payment 

CRSC2013 - Capital Research & Consulting LLC Total: 

GBCR4011- Carillo, Gilberto 

306893 05/03/2019 

Inv 05/13-05/17/19 

Line Item Date 
04/3012019 

Line Item Description 
Tmining Class on May 13-17 2019 for Of cr. Carillo 

Inv 05113-05/17/19 Total 

306893 Total: 

GBCR4011 - Carillo, Gilberto Total: 

CBSE6010 - Cell Business Equipment 

306855 04125/2019 

Inv 63071206 

Line Item Date 
05/01/2019 

Iny 63071206 Total 

306855 Total: 

Line Item Description 
Public Works Copier 411 - 4/3012019 

CBSE6010 - Cell Business Equipment Total: 

AP-Chcck Detail (51712019 - 4:34 PM) 

Amount 

240.79 

240.79 

791.03 

791.03 

2.626.06 

2,626.06 

2,626.06 

2,626.06 

1,044.68 

1,044.68 

1,044.68 

t,044.68 

251.61 

251.61 

251.61 

251.61 

Page 6 
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Check Number Check Date 

SOU5402 - City of South Pasadena PD Petty Cash 

306894 0510312019 

Iny 05.01.19 

Line Item Date 
0510112019 

0510112019 

0510112019 

0510112019 

Iny 05.01.19 Total 

306894 Total: 

Line Item Description 
Reimb. Petty Cash 

Reimb. Petty Cash 

Reimb. Petty Cash 

Reimb. Petty Cash 

SOU5402 - City of South Pasadena PD Petty Cash Total: 

CHWP2010 - Colantuono,Highsmith & Whatley,PC 

306856 04/25/2019 

Iny 38405 

Line Item Date 
04/24/2019 

Inv 38405 Total 

Inv 38406 

Line Item Date 
04124/2019 

Iny 38406 Total 

Inv 38407 

Line Item Date 
04/24/2019 

Inv 38407 Total 

Iny 38408 

Line Item Date 
04/24/2019 

Inv 38408 Total 

Inv 38409 

Line Item Date 
0412412019 

Iny 38409 Total 

Iny 38410 

Line Item Date 
04/24/2019 

Line Item Description 
Legal SYes. General Services 

Line Item Description 
Legal Svcs. - Adv. Alison Smith 

Line Item Description 
Legal Svcs, - Ady. B. Fox 

Line Item Description 
Legal Svcs, - Labor & Employmcnt 

Line Item Description 
Legal Svcs, - Misc. Litigation 

Line Item Description 
Legal Svcs. - Special Projects 

AP-Cheek Detail (5nJ2019 - 4:34 PM) 

Amount 

12.91 

98.87 

72.72 
32.85 

217.35 

217.35 

217.35 

9,650.80 

9,650.80 

107.00 

107.00 

305.50 

305.50 

1,959.00 

1,959.00 

2,218.00 

2,218.00 

9,874.31 

Page 7 
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Check Number Check Date 

Inv 38410 Total 

Inv 38411 

Line Item Date Line Item Description 
04/24/2019 Legal Svcs. - Gardena v. RWQCB 

Inv 38411 Total 

Inv 38412 

Line Item Date Line Item Description 
04124/2019 Legal Svcs. - Water & Utilities 

Inv 38412 Total 

306856 Total: 

CHWP2010 - Colantuono,Highsmith & Whatley,PC Total: 

CSAC2012 - CSAC Excess Insurance Authority 
306857 04/2512019 

Inv 19401435 

Line Item Date 
04/0112019 

Inv 19401435 Total 

306857 Total: 

Line Item Description 
Employee Assistance Program April- June 2019 

CSAC2012 - CSAC Excess Insurance Authority Total: 

DSP0755 - D & SPrinting 
306858 04/25/2019 

Inv 8261 

Line Item Date 
04/1012019 

04/10/2019 

Inv 8261 Total 

306858 Total: 

Line Item Description 
Board I Commission Printing & Duplication 
Board I Commission Printing & Duplication 

DSP0755 - D & S Printing Total: 

DEL0771 - Delta Dental 
306842 04/25/2019 

AP-CheckDetaii (5nt2019 - 4:34 PM) 

Amount 

9,874.31 

684.00 

684.00 

611.00 

611.00 

25,409.61 

25,409.61 

1,471.80 

1,471.80 

1,471.80 

1,471.80 

989.00 

478.30 

1,467.30 

1,467.30 

1,467.30 

Page 8 
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Check Number Check Date 

Inv BE003358241 

Line Item Date 
05/0112019 

Line Item Description 
Dental Ins. May 2019 Acct # 05-1063400000 

Inv BE003358241 Total 

306842 Total: 

DEL0771- Delta Dental Total: 

GEMT5550 - Dept. of Health Care Senriccs, GEMT QAF 

306895 05/0312019 

Inv GEM081814K8 

Line Item Date 
04130/2019 

Line Item Description 
GEMT MEDI-CAI Cost Year18-19 Q2 

Inv GEM081814K8 Total 

306895 Total: 

GEMT5S50 - Dept. of Hesllth Care Scnrices, GEMT QAF Total: 

DIG0800 - Digital Telecommunications Corp 
306896 05/03/2019 

Inv 34593 

Line Item Date 
05/01/2019 

lnv 34593 Total 

306896 Total: 

Line Item Description 
IT Phones 06/01/9-06/30/19 

DIG0800 - Digital Telecommunications Corp Total: 

DIV5011 - Diversified Inspections 

306897 05/03/2019 

Inv INDI6899 

Line Item Date 
03/15/2019 

Inv INDI6899 Total 

306897 Total: 

Line Item Description 
Annual Ground Ladder Safety Inspection 1 Equipment Maint. 

DIV5011 - Diversified Inspections Total: 

AP-Cheek Detail (51712019 - 4:34 PM) 

Amount 

10,119.39 

10,119.39 

10,119.39 

10,119.39 

6,257.04 

6,257.04 

6,257.04 

6,257.04 

900.00 

900.00 

900.00 

900.00 

900.00 

900.00 

900.00 

900.00 

Page 9 
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Check Number Check Date 

EJAS2010 - EmanueJs Jones & Associates 

306898 0510312019 

Iny F19-05-11 

Line Item Date 
0510112019 

Inv FI9-05-11 Total 

306898 Total: 

Line Item Description 
Legislative Representative Svcs 5/19 

EJAS2010 - Emanuels Jones & Associates Total: 

JLFV2920 - Favela, Julianne 

306899 0510312019 

Iny R91727/101207 

Line Item Date 
04/2512019 

Line Item Description 
Refund Deposit for WMB 

Iny R91727/101207 Tot.1 

306899 Tot.1: 

JLFV2920 - Favela, Julianne Total: 

PRFL2010 - Fellers, Paige 

306859 0412512019 

Inv 04 

Line Item Date 
04/0912019 

Line Item Description 
IdentitylBranding for South Pasadena 

Amount 

2,075.00 

2,075.00 

2,075.00 

2,075.00 

500.00 

500.00 

500.00 

500.00 

390.00 

Inv 04 Total 390.00 

306859 Total: 390.00 

306900 0510312019 

Inv 03 

Linc Itcm Datc 
0312812019 

lnv 03 Total 

306900 Total: 

Linc Itcm Dcscription 
Idcntity I Branding for South Pasadena 

PRFL2010 - Fellers, Paige Total: 

COBR7131 - Flex Advantage 

306843 0412512019 

AP-Check Detail (51712019 - 4:34 PM) 

195.00 

195.00 

195.00 

585.00 

Page 10 
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Check Number Check Date 

Inv PIRIE 4/14/19 

Line Item Date 
04/18/2019 

04/05/2019 

Line Item Description 
Reimb. Retirees Batch ID: 974628 
Reimb. Retirees Invoiell0677 April Admin Fees 

Inv PIRIE 4114/19 Total 

306843 Total: 

COBR7131 - Flex Advantage Total: 

FRSTS270 - Frencher, Stanley 

306860 04125/2019 

Inv RI00449/100985 

Line Item Date 
04123/2019 

Line Item Description 
Refund for Client Cancellation - Tiny Pros Soccer 

Inv RI00449/100985 Total 

306860 Total: 

FRST5270 - Frenchcr, Stanlcy Total: 

GPPT9090 - Gopher Patrol 

306861 04/25/2019 

Inv 326411 

Line Item Date 
04/23/2019 

Inv326411 Total 

306861 Total: 

Line Item Description 
Gopher Patrol for Arroyo Park 

GPPT9090 - Gophcr Patrol Total: 

HDLC3011- HdL Coren & Cone 

306901 05/03/2019 

Inv 0026576-IN 

Line Item Date 
04/26/2019 

Inv 0026576-IN Total 

306901 Total: 

Line Item Description 
Contract Svcs. Property Tax April- June 2019 

IlDLC3011 -lIdL Coren & Cone Total: 

AP-Cheek Detail (51712019 - 4:34 PM) 

Amount 

1,626.49 

66.00 

1,692.49 

1,692.49 

1,692.49 

114.00 

114.00 

114.00 

114.00 

250.00 

250.00 

250.00 

250.00 

2,888.16 

2,888.16 

2,888.16 

2,888.16 

Page 11 
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Check Number Check Date Amount 

HOM1515 - Home Depot Credit Services 
306862 04/25/2019 

Inv 3032273 

Line Item Date Line Item Description 
04118/2019 Citywide Supplies 373.46 

Inv 3032273 Total 373.46 

Inv 3083576 

Line Item Date Line Item Description 
04/18/2019 Citywide Supplies 54.03 

Inv 3083576 Total 54.03 

Inv 3125316 

Line Item Date Line Item Description 
04/1812019 Citywide Supplies 49.82 

Inv 3125316 Total 49.82 

Inv 3201125 

Line Item Date Line Item Description 
04/18/2019 Citywide Supplies Credit -17.50 

Inv 3201125 Total -17.50 

Inv 4101259 

Line Item Date Line Item Description 
04/18/2019 Citywide Supplies 67.77 

Inv4101259 Total 67.77 

Inv 4102259 

Line Item Date Line Item Description 
04/18/2019 Citywide Supplies 144.20 

Iny 4102259 Total 144.20 

Inv 4291711 

Line Item Date Line Item Description 
04118/2019 Citywide Supplies 328.22 

Iny4291711 Total 328.22 

Inv 4973863 

Line Item Date Line Item Description 
04/18/2019 Citywide Supplics 463.85 

Iny 4973863 Total 463.85 

AP-Check Detail (51712019 - 4:34 PM) Page 12 
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Check Number Check Date Amount 

Inv 7105044 

Line Item Date Line Item Description 
04/18/2019 Citywide Supplies 381.75 

Inv 7105044 Total 381.75 

Inv 7105047 

Line Item Date Line Item Description 
04/18/2019 Citywide Supplies 109.17 

Inv 7105047 Total 109.17 

Inv 7183540 

Line Item Date Line Item Description 
04/18/2019 Citywide Supplies Credit -57.76 

Inv 7183540 Total -57.76 

Inv 8084360 

Line Item Date Line Item Description 
04/18/2019 Citywide Supplies 149.23 

Inv 8084360 Total 149.23 

Inv 8234533 

Line Item Date Line Item Description 
04/18/2019 Citywidc Supplics Credit -87.52 

Inv 8234533 Total -87.52 

Inv 8234534 

Line Item Date Line Item Description 
04/1812019 Citywide Supplies 131.36 

Inv 8234534 Total 131.36 

Inv 8350190 

Line Item Date Line Item Description 
04118/2019 Citywide Supplies 270.70 

Inv 8350190 Total 270.70 

Inv 8374280 

Linc Item Datc Linc Itcm Dcscription 
04/18/2019 Citywidc Supplics 81.91 

Inv 8374280 Total 81.91 

Inv 9012139 

Line Item Date Line Item Description 
04/18/2019 Citywidc Supplies 327.62 

AP-Chcck Detail (51712019 - 4:34 PM) Page 13 
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Check Number Check Date 

lny 9012139 Total 

Iny 9100530 

Line Item Date 
04/1812019 

Iny 9100530 Total 

Iny 9112502 

Line Item Date 
04/18/2019 

lny 9112502 Total 

306862 Total: 

Line Item Description 
Citywide Supplies 

Line Item Description 
Citywide Supplies 

HOM1515 - Home Depot Credit Services Total: 

HRDY2013 - HR Dynamics & Performance Management Inc. 

306863 04/25/2019 

lny 03.21.19 

Line Item Date 
04/22/2019 

lnv 03.21.19 Total 

306863 Total: 

Line Item Description 
Consulting Services for Comprehensive & Benefits Fee Study 

HRDY2013 - HR Dynamics & Performance Mllnagement Inc. Total: 

IBLS6116 - Ibarra, Luis 
306864 04/25/2019 

Iny 05801840 

Line Item Date 
04/23/2019 

lny D5801840 Total 

306864 Total: 

Line Item Description 
Reimb. ror Luis Ibbara Class B License 

IBLS6116 - Ibarra, Luis Total: 

ICPS8060 - ICMA 
306865 04/2512019 

Iny 665648 

Line Item Date Line Item Description 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

327.62 

171.43 

171.43 

30.75 

30.75 

2,972.49 

2,972.49 

25,000.00 

25,000.00 

25,000.00 

25,000.00 

76.00 

76.00 

76.00 

76.00 

Page 14 
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Check Number Check Date 

04/24/2019 Membership 07/01-06/30/2020 Lucy Demirjian 

Inv 665648 Total 

306865 Total: 

ICPS8060 - ICMA Total: 

INSVDPSO - Internal Services Department 
306902 05/03/2019 

Inv 9942103190 I 

Line Item Date 
04/25/2019 

Line Item Description 
LA County ISD Map Development (EOC) 

Inv 99421031901 Total 

306902 Total: 

INSVDPSO - Internal Services Department Total: 

JDGN9160 - Judge Netting 
306866 04/25/2019 

Inv 116-17698R 

Line Item Date 
04/22/2019 

Inv 116-17698R Total 

306866 Total: 

Line Item Description 
Materials, Labor, Equipment for Canopy Structure Retention Payme 

JDGN9160 - Judge Netting Totol: 

KNPY8010 - Kanopy LLC 
306867 04/25/2019 

Iov KDEP-4183 

Line Item Datc 
04/18/2019 

Inv KDEP-4183 Total 

306867 Total: 

Line Item Description 
Kanopy Streaming Service for Library 

KNPY8010 - Kanopy LLC Total: 

CUR7778 - LoN. Curtis & Sons 
306903 05/03/2019 

AP-Chcck Detail (5n12019 - 4:34 PM) 

Amount 

200.00 

200.00 

200.00 

200.00 

691.66 

691.66 

691.66 

691.66 

3,525.00 

3,525.00 

3,525.00 

3,525.00 

5,400.00 

5,400.00 

5,400.00 

5,400.00 

Page 15 
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Check Number Check Date 

Inv INV275199 

Line Item Date 
0510112019 

Inv INV275199 Total 

306903 Total: 

Line Item Description 
Purchase of Multi Gas Detector & 4 Charger Cradle's wI Power Sou 

CUR7778 - L.N. Curtis & Sons Total: 

LCW7456 - Liebert Cassidy Whimore 

306868 04/25/2019 

Inv 02.13.19 

Line Item Date 
02/13/2019 

Inv 02.13.19 Total 

Inv 04.10.19 

Line Item Date 
04/10/2019 

Inv 04.10.19 Total 

Inv 09.20.19 

Line Item Date 
09120/2019 

Iny 09.20.19 Total 

Inv 12.12.18 

Line Item Date 
12/12/2018 

Iny 12.12.18 Total 

Iny 1475239 

Linc Item Date 
02/28/2019 

Inv 1475239 Total 

Iny 1475240 

Line Item Date 
02/2812019 

Iny 1475240 Tolal 

Iny 1475241 

Line Item Date 

Line Item Description 
Liebert Cassidy Whimore Trainings 

Line Item Description 
Liebert Cassidy Whimore Trainings 

Line Item Description 
Liebert Cassidy Whimore Tminings 

Line Item Description 
Liebert Cassidy Whimore Trainings 

Line Item Description 
Personnel Matters 2/19 

Line Item Description 
Personnel Mattcrs 2119 

Line Item Description 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

860.29 

860.29 

860.29 

860.29 

172.00 

172.00 

43.00 

43.00 

1,118.00 

1,118.00 

86.00 

86.00 

4,203.00 

4,203.00 

1,300.00 

1,300.00 
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8-23

Check Number Check Date Amount 

02/28/2019 Personnel Matters 2/19 2,003.00 

Iny 1475241 Total 2,003.00 

Iny 1475242 

Line Item Date Line Item Description 
02128/2019 Personnel Matters 2119 333.00 

Iny 1475242 Total 333.00 

Iny 1475243 

Line Item Date Line Item Description 
02128/2019 Personnel Matters 2/19 148.00 

Iny 1475243 Total 148.00 

Iny 1475244 

Line Item Date Line Item Description 
02/28/2019 Personnel Matters 2119 2,361.00 

Iny 1475244 Total 2,361.00 

Iny 1476779 

Line Item Date Line Item Description 
04/17/2019 Personnel Matters 3/19 536.00 

Iny 1476779 Total 536.00 

Iny 1476780 

Line Item Date Line Item Description 
04/1712019 Personnel Matters 3/19 888.00 

Iny 1476780 Total 888.00 

Iny 1476781 

Line Item Date Line Item Description 
04/17/2019 Personnel Matters 3/19 37.00 

Iny 1476781 Total 37.00 

Iny 1476782 

Line Item Date Line Item Description 
04/17/2019 Personnel Matters 3/19 4,366.00 

Iny 1476782 Total 4,366.00 

Iny 1476783 

Line Item Date Line Item Description 
04/17/2019 Personnel Matters 3119 20,465.00 

Iny 1476783 Total 20,465.00 

AP-Check Detail (51712019 - 4:34 PM) Page 17 



8-24

Check Number Check Date 

306868 Total: 

LCW7456 - Liebert Cassidy Whimore Totul: 

MRGL7000 - Lin, Margaret 

306869 04/25/2019 

lny 25951587 

Line Item Date 
03124/2019 

lnv 25951587 Total 

306869 Total: 

Line Item Description 
Conference Travel Reimbursement Margaret Lin 

MRGL7000 - Lin, Margaret Total: 

AVIC4010 - Manukian, Ayick 

306904 05/03/2019 

Inv 05/13-05/17/19 

Line Item Date 
04/30/2019 

Line Item Description 
Training Class on May 13-172019 for Cpl. Manukian 

Inv 05/13-05/17/19 Total 

306904 Total: 

AVIC4010 - Manukian, Avick Total: 

MER2145 - Merit Oil Company 

306905 05/03/2019 

lny 511435 

Line Item Date 
04/1212019 

04/1212019 

04/1212019 

04/12/2019 

04/12/2019 

Inv 511435 Total 

306905 Total: 

Line Item Description 
Fuel for City Vehicles 

Fuel for City Vehicles 

Fuel for City Vehicles 

Fuel for City Vehicles 

Fuel for City Vehicles 

MER2145 - Merit Oil Company Total: 

MIS3041 - Mission District Lofts 

306870 04/25/2019 

AP-Cheek Detail (5nJ2019 - 4:34 PM) 

Amount 

38,059.00 

38,059.00 

661.45 

661.45 

661.45 

661.45 

1,044.68 

1,044.68 

1,044.68 

1,044.68 

181.99 

181.99 

7,825.39 

181.99 

727.94 

9,099.30 

9,099.30 

9,099.30 
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8-25

Check Number Check Date 

Inv 04/09/19 

Line Item Date 
04/09/2019 

Inv 04/09119 Total 

306870 Total: 

Line Item Description 
Insurance Coverage Lot 1 Policy Period July 2015-July 2018 

:MIS3041- Mission District Lofts Total: 

SJMN5270 - Moon, Soo J. 
306906 05/03/2019 

Inv R9777IRI01359 

Line Item Date 
05/0112019 

Line Item Description 
Refund for Camp Med - Parent Cancellation 

Inv R9777IRI01359 Total 

306906 Total: 

SJMN5270 - Moon, Soo J. Total: 

MZEQ2920 - Munoz, Enrique 

306907 05/03/2019 

Inv R99648-101205 

Line Item Date 
04/2512019 

Line Item Description 
Refund Deposit for Cancelled WMB 

Inv R99648-101205 Total 

306907 Total: 

MZEQ2920 - Munoz, Enrique Total: 

MVCH3011 - MV Cheng & Associates Inc. 

306908 05103/2019 

Inv 0413012019 

Line Item Date 
04130/2019 

Inv 04/30/2019 Total 

306908 Total: 

Line Item Description 
Contract Services Budget Analyst 

MVCH3011 - MY Cheng & Associates Inc. Total: 

AP-Chcek Detail (5n12019 - 4:34 PM) 

Amount 

2,007.21 

2,007.21 

2,007.21 

2,007.21 

138.00 

138.00 

138.00 

138.00 

375.00 

375.00 

375.00 

375.00 

5,600.00 

5,600.00 

5,600.00 

5,600.00 
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8-26

Check Number Check Date 

NVND5270 - Navarro, Nadia 
306871 04/25/2019 

Inv R!D06711R!DI022 

Line Item Date 
04/23/2019 

Line Item Description 
Cancellation of Leisure Class Youth K-Pop 

Inv RI00671IRI01022 Total 

306871 Total: 

NVND5270 - Navarro, Nadia Total: 

OREI6711 - 0' Reilly Automotive Inc. 
306872 04/25/2019 

Inv 3213-117573 

Line Item Date 
04/11/2019 

Line Item Description 
Saftey Gloves & Supplies for Water Distribution 

Inv 3213-117573 Total 

306872 Total: 

OREI6711- 0' Reilly Automotive Inc. Total: 

OSSS3010 - Olympic Staffing Services 

306873 04125/2019 

Inv 207981 

Line Item Date 
03/20/2019 

Inv 207981 Total 

Inv 208071 

Line Item Date 
03/27/2019 

Inv 208071 Total 

Inv 208252 

Line Item Date 
04/10/2019 

Inv 208252 Total 

Inv 208339 

Line Item Date 
04117/2019 

Inv 208339 Total 

Line Item Description 
Temporary Staffing Sves. Marina W. wlo 3117/19 

Line Item Description 
Temporary Staffing Sves. Marina W. wlo 3/24119 

Linc Itcm Description 
Temporary Staffing Sves. Ycsenia Adilene wlo 04/07119 

Line Item Description 
Temporary Staffing Sves. Yescnia Adilcnc wlo 04114119 

AP-Cheek Detail (51712019 - 4:~4 PM) 

Amount 

1 !D.OO 

I !D.OO 

110.00 

110.00 

122.09 

122.09 

122.09 

122,09 

607.60 

607.60 

607.60 

607.60 

322.40 

322.40 

458.80 

458.80 

Page 20 



8-27

Check Number Check Date 

306873 Total: 

OSSS3010 - Olympic Staffing Services Total: 

ORJ04011- Ortiz, Joe 
306874 04/25/2019 

Inv 04/18-04/20/19 

Line Item Date 
04/22/2019 

Line Item Description 
Reimb, LACPC's Conference for CheifJoe Ortiz 

Inv 04/18-04/20/19 Total 

306874 Total: 

ORJ04011- Ortiz, Joe Total: 

PATC3011- PayTech 

306875 04/25/2019 

Inv SINOl6475 

Line Item Date 
04/09/2019 

Inv SINOI6475 Total 

Inv SINOl6564 

Line Item Date 
04/15/2019 

Inv SIN016564 Total 

Inv SIN016652 

Linc Itcm Datc 
04/24/2019 

Inv SIN016652 Total 

306875 Total: 

Line Item Description 
Contract for Implementation Svcs, for ADP Sctup 

Line Item Description 
Contract for Implementation Svcs. for ADP Setup 

Line Itcm Description 
Contract for Implcmcntation Svcs, for ADP Setup 

PATC3011- PayTcch Total: 

PRCT4011 - Perez, Christoper 
306909 05/0312019 

Inv 05113-05117119 

Line Item Date 
04/30/2019 

Line Item Description 
Training Class May 13-17 2019 for Of cr. Perez 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

1,996.40 

1,996.40 

665,88 

665,88 

665,88 

665,88 

225,00 

225,00 

525,00 

525,00 

600,00 

600,00 

1,350,00 

1,350,00 

1,044,68 

Page 21 



8-28

Check Number Check Date 

Inv 05/13-05/17/19 Total 

306909 Total: 

PRCT4011- Perez, Christoper Total: 

PLPT5270 - Philpot, Janna 
306876 04/25/2019 

Inv R99374/100944 

Line Item Dote 
04/23/2019 

Line Item Description 
Refund for Client Cancellation - Jiu Jitsu for Luther Philpot 

Inv R99374/100944 Total 

306876 Total: 

PLPT5270 - Philpot, Janna Total: 

PCLS6711 - PSI Water Technologies, Inc. 

306877 04/25/2019 

Inv INV0003127 

Line Item Date 
01108/2019 

Line Item Description 
PSI Materials and Labor: Chloring Generation Systems Wilson & Go 

Inv INV0003127 Total 

306877 Total: 

PCLS6711- PSI Watcr Technologies, Inc. Total: 

PUW A8020 - Pure Water 

306910 05/03/2019 

Inv 201814057 

Line Item Date 
05/01/2019 

Inv 201814057 Total 

306910 Total: 

Line Item Description 
May 2019 FD Supplies 

PUW A8020 - Purc Water Total: 

RAMS3041- Rogers Anderson, Malody & Scott LLP 

306911 05/03/2019 

Inv 60354 

Line Item Date Line Item Description 

AP-Check Detail (517/2019 - 4:34 PM) 

Amount 

1,044.68 

1,044.68 

1,044.68 

32.00 

32.00 

32.00 

32.00 

1,500.00 

1,500.00 

1,500.00 

1,500.00 

87.39 

87.39 

87.39 

87.39 
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8-29

Check Number Check Date 

02128/2019 RAMS Services and Government Auditing for City of South Pasadel 

Inv 60354 Total 

306911 Total: 

RAMS3041 - Rogers Anderson, Malody & Scott LLP Total: 

SSDV2018 - Sandoval, Sheila 

306923 05/03/2019 

Inv PIRIE 04/28/19 

Line Item Date 
05/01/2019 

05/01/2019 

Line Item Description 
Garnishment 

Garnishment 

lov PIRIE 04/28/19 Total 

306923 Total: 

SSDV2018 - Sandoval, Sheila Total: 

SCOT8300 - So Cal Office Technologies 

306912 05/03/2019 

Inv INI066963 

Line Item Date 
04/08/2019 

Inv INI066963 Total 

306912 Total: 

Line Item Description 
Citywide Copier Overages - 01/10-04/09/19 

SCOT8300 - So Cal Oence Technologies Total: 

SOU6666 - So. CA Edison Co. 

306913 05/03/2019 

Inv 3-000-5677-90 

Line Item Date 
05113/2019 

Line Item Description 
2115/19-3/19119 

Inv 3-000-5677-90 Total 

Inv 3-000-5950-21 

Line Item Date 
05113/2019 

Line Item Description 
3/21/19-4/22/19 

lnv 3-000-5950-21 Total 

AP-Check Detail (5nt2019 - 4:34 PM) 

Amount 

23,000.00 

23,000.00 

23,000.00 

23,000.00 

876.92 

492.Q4 

1,368.96 

1,368.96 

1,368.96 

4,726.06 

4,726.06 

4,726.06 

4,726.06 

46.74 

46.74 

13.63 

13.63 
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8-30

Check Number Check Date 

Inv 3-000-5950-22 

Line Item Date 
05113/2019 

Line Item Description 
02125/19-03/26/19 

loy 3-000-5950-22 Total 

Inv 3-000-7125-63 

Line Item Date 
05113/2019 

Line Item Description 
02/25/19-03/26/19 

Inv 3-000-7125-63 Total 

Inv 3-000-7125-66 

Line Item Date 
05/13/2019 

Line Item Description 
02/25/19-03/26/19 

Iny 3-000-7125-66 Total 

Inv 3-000-7152-57 

Line Item Date 
05/13/2019 

Line Item Description 
02127/19-03/28/19 

Iny 3-000-7152-57 Total 

Inv 3-000-8455-69 

Line Item Date 
05113/2019 

Line Item Description 
02/26/19-03127/19 

Inv 3-000-8455-69 Total 

Inv 3-000-9969-52 

Line Item Date 
05113/2019 

05113/2019 

Line Item Description 
03/21119-04/22119 

03/21119-04/22119 

Inv 3-000-9969-52 Total 

Inv 3-001-1810-93 

Line Item Date 
05113/2019 

Line Item Description 
03/01/19-04/01/19 

Inv 3-001-1810-93 Total 

Inv 3-001-1810-94 

Line Item Datc 
05/13/2019 

Line Item Description 
0212511 9-0312611 9 

lov 3-001-1810-94 Total 

Inv 3-001-1810-98 

Line Item Date Line Item Dcscription 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

42.74 

42.74 

12.27 

12.27 

19.31 

19.3 I 

11.61 

11.61 

29.87 

29.87 

6.17 

6.17 

12.34 

29.70 

29.70 

20.11 

20.11 
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8-31

Check Number Check Date 

05/13/2019 03/19/19-04/17119 

Iny 3-001-1810-98 Total 

Inv 3-001-1811-29 

Line Item Date 
05/13/2019 

Line Item Descrintion 
02/26119-03/27119 

Iny 3-001-1811-29 Total 

Inv 3-001-1811-35 

Line Item Date 
05/13/2019 

Line Item Description 
03/01119-04/01119 

Iny 3-001-1811-35 Total 

Inv 3-001-1811-44 

Line Item Date 
05/13/2019 

05113/2019 

Line Item Description 
03/21119-04/22/19 

03/21119-04/22119 

Iny 3-001-1811-44 Total 

Inv 3-001-1811-45 

Line Item Date 
05/13/2019 

05/13/2019 

Line Item Descriotion 
03/21/19-04/22/19 

03/21119-04/22119 

Inv 3-001-1811-45 Total 

Inv 3-001-1811-48 

Line Item Date 
05/13/2019 

Line Item Descrintion 
02/22119-03/25119 

Iny 3-001-1811-48 Total 

Inv 3-001-1811-56 

Line Item Date 
05113/2019 

Line Item Description 
02122119-03/25119 

Iny 3-001-1811-56 Total 

Jnv 3-001-1811-58 

Line Item Date 
05/13/2019 

Line Item Description 
03/01119-04/01/19 

Iny 3-001-1811-58 Total 

Iny 3-001-1811-59 

Line Item Date 
05/13/2019 

Line Item Description 
02/22/19-03/25119 

AP-Cheek Detail (51712019 - 4:34 PM) 

Amount 

29,911.62 

29,911.62 

2,657.01 

2,657.01 

14.76 

14.76 

36.65 

36.65 

73.30 

33.36 

33.37 

66.73 

32.98 

32.98 

41.48 

41.48 

28.38 

28.38 

30.55 
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8-32

Check Number Check Date 

Inv 3-001-18II-59 Total 

Inv 3-001-18II-63 

Line Item Date 
05/13/2019 

Line Item Description 
02/25/19-03/26/19 

Inv 3-001-1811-63 Total 

Inv 3-001-18II-67 

Line Item Date 
05/13/2019 

Line Item Description 
02/22/19-03/25/19 

Inv 3-001-18II-67 Total 

Inv 3-001-18II-68 

Line Item Date 
05/1312019 

Line Item Description 
02/25/19-03/26/19 

Iny 3-001-1811-68 Total 

Inv 3-001-18II-69 

Line Item Date 
05/13/2019 

Line Item Description 
3/01119-04/01119 

Inv 3-001-18II-69 Total 

Inv 3-001-18I1-75 

Line Item Date 
05/13/2019 

Line Item Description 
02/22/19-03/25/19 

Iny 3-001-1811-75 Total 

Inv 3-001-18II-76 

Line Item Date 
05/13/2019 

Line Item Description 
02122/19-03/25/19 

Iny 3-001-1811-76 Total 

Inv 3-001-181I-77 

Line Item Date 
05/13/2019 

Line Item Description 
02/22/19-03/25/19 

Inv 3-001-1811-77 Total 

Inv 3-001-181I-79 

Line Item Date 
05/1312019 

Line Item Description 
02125/19-03/26/19 

Inv 3-001-1811-79 Total 

AP-Check Detail (5n12019 - 4:34 PM) 

Amount 

30.55 

12.75 

12.75 

3l.15 

3l.15 

78.83 

78.83 

21.24 

21.24 

56.12 

56.12 

38.45 

38.45 

29.63 

29.63 

28.53 

28.53 
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8-33

Check Number Check Date 

Inv 3-001-1811-80 

Line Item Date 
05/13/2019 

Line Item Description 
02/25/19-03/26/19 

Iny 3-001-1811-80 Total 

Inv 3-001-1811-86 

Line Item Date 
05/13/2019 

Line Item Description 
02126/19-03/27/19 

Inv 3-001-1811-86 Total 

Inv 3-001-1811-87 

Line Item Date 
05/13/2019 

Line Item Description 
02/25/19-03/26/19 

Inv 3-001-1811-87 Total 

Inv 3-001-1811-89 

Line Item Date 
05/13/2019 

05/13/2019 

Line Item Description 
3/01119-04/01/19 

3/01119-04/01/19 

Inv 3-001-1811-89 Total 

Inv 3-001-1811-90 

Line Item Date 
05/13/2019 

Line Item Description 
03/01/19-04/01/19 

Iny 3-001-1811-90 Total 

Inv 3-001-1811-91 

Line Item Date 
05/13/2019 

Line Item Description 
02125/19-03/26/19 

Iny 3-001-1811-91 Total 

Inv 3-001-1811-92 

Line Item Date 
05/13/2019 

Line Item Description 
02/25/19-03/26/19 

Iny3-001-1811-92 Total 

Inv 3-001-1811-93 

Line Item Date 
05/13/2019 

Line Item Description 
02/26/19-03/27/19 

Iny 3-001-1811-93 Total 

Inv 3-001-1811-95 

Line Item Datc Linc Item Description 

AP-Ch,ek Detail (51712019 - 4:34 PM) 

Amount 

27.64 

27.64 

11.83 

11.83 

16.48 

16.48 

14.19 

14.19 

28.38 

28.54 

28.54 

46.63 

46.63 

14.00 

14.00 

30.81 

30.81 
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8-34

Check Number Check Date 

0511312019 02126/19-03/27/19 

Inv 3-001-1811-95 Total 

Inv 3-001-1811-98 

Line Item Date 
05/1312019 

Line Item Description 
02126/19-03/27119 

Inv 3-001-1811-98 Total 

Inv 3-001-1812-06 

Line Item Date 
05113/2019 

Line Item Description 
02126/19-03/27/19 

Inv 3-001-1812-06 Total 

Inv 3-001-1812-07 

Line Item Date 
0511312019 

Line Item Description 
03/21/19-04122/19 

Inv 3-001-1812-07 Total 

Inv 3-001-1812-08 

Line Item Date 
05113/2019 

Line Item Description 
02122119-03125/19 

Inv 3-001-1812-08 Total 

Inv 3-001-1812-09 

Line Item Date 
0511312019 

Line Item Description 
3/01/19-04/01/19 

Inv 3-001-1812-09 Total 

Inv 3-001-1812-10 

Line Itcm Datc 
0511312019 

Line Itcm Description 
02126/19-03/27/19 

Inv 3-001-1812-10 Total 

Inv 3-001-1812-11 

Linc Item Date 
0511312019 

Line Item Description 
02/26/19-03/27/19 

Inv 3-001-1812-11 Total 

Inv 3-001-1812-12 

Line Item Date 
05/13/2019 

Line Item Description 
02126/19-03127119 

Inv 3-001-1812-12 Total 

AP-Check Detail (5nt2019 - 4:34 PM) 

Amount 

12.84 

12.84 

13.46 

13.46 

18.64 

18.64 

14.36 

14.36 

44.65 

44.65 

258.11 

258.11 

34.57 

34.57 

23.56 

23.56 

14.68 

14.68 
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8-35

Check Number Check Date 

lnv 3-001-1812-25 

Line Item Date 
05/1312019 

Line Item Description 
02127/19-03/28/19 

Iny 3-001-1812-25 Total 

lnv 3-001-1812-26 

Line Item Date 
05/13/2019 

Line Item Description 
02127/19-03/28/19 

Iny 3-001-1812-26 Total 

lnv 3-001-1812-27 

Line Item Date 
05/13/2019 

Line Item Description 
02/27/19-03/28/19 

Inv 3-001-1812-27 Total 

lnv 3-001-1812-31 

Line Item Date 
05/1312019 

Line Item Description 
02128/19-03/29/19 

Iny3-001-1812-31 Total 

lnv 3-001-1812-32 

Line Item Date 
05/1312019 

Line Item Description 
3/01/19-04/01119 

lnv 3-001-1812-32 Total 

lnv 3-001-1812-36 

Line Item Date 
05113/2019 

Line Item Description 
02/28/19-03/29/19 

Inv 3-001-1812-36 Total 

Iny 3-001-1812-38 

Line Item Date 
05/13/2019 

Line Item Description 
03/01119-04101119 

Iny 3-001-1812-38 Total 

Iny 3-001-1812-39 

Line Item Date 
0511312019 

Line Item Description 
03/01119-04101119 

Iny 3-001-1812-39 Total 

lnv 3-001-9413-97 

Line Item Date 
0511312019 

Line Item Description 
02/26/19-03/27/19 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

11.74 

11.74 

621.40 

621.40 

32.14 

32.14 

22.02 

22.02 

12.63 

12.63 

31.02 

31.02 

11.51 

11.51 

37.32 

37.32 

1,407.22 
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8-36

Check Number Check Date 

Iny 3-001-9413-97 Total 

Iny 3-002-4372-43 

Line Item Date 
0511312019 

Line Item Description 
02/25/19-03126/19 

Iny 3-002-4372-43 Total 

Iny 3-002-4473-12 

Line Item Date 
0511312019 

Line Item Description 
02126119-03/27/19 

Iny 3-002-4473-12 Total 

Iny 3-003-7341-83 

Line Item Date 
05/13/2019 

Line Item Description 
3/01/19-04/0 li19 

Iny 3-003-7341-83 Total 

Iny 3-004-3214-58 

Line Item Date 
0511312019 

Line Item Description 
02/25/19-03/26/19 

Iny 3-004-3214-58 Total 

Iny 3-004-4562-56 

Line Item Date 
05/13/2019 

Line Item Description 
02125119-03126119 

Iny 3-004-4562-56 Total 

Iny 3-016-0678-82 

Line Item Dale 
05/13/2019 

Line Item Description 
02/22/19-03/25/19 

Iny 3-016-0678-82 Total 

Iny 3-022-6051-15 

Line Item Date 
0511312019 

Line Item Description 
03/011l9-04/0li19 

Iny 3-022-6051-15 Total 

Iny 3-022-6897-57 

Line Item Date 
05!l312019 

Line Item Description 
02122119-03/25/19 

Iny 3-022-6897-57 Total 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

1,407.22 

35.81 

35.81 

11.83 

11.83 

10.60 

10.60 

18.94 

18.94 

34.87 

34.87 

46.07 

46.07 

51.59 

51.59 

15.42 

15.42 
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8-37

Check Number Check Date 

Inv 3·022·6897·89 

Line Item Date 
05113/2019 

Line Item Description 
02125/19·03/26/19 

Inv 3-022-6897-89 Total 

Inv 3·022·6897·99 

Line Item Date 
05/13/2019 

Line Item Description 
02/22/19·03/25/19 

Inv 3-022-6897-99 Total 

Inv 3·022·6898·05 

Line Item Date 
05113/2019 

Line Item Description 
02125119·03126/19 

Inv 3-022-6898-05 Total 

Inv 3·022·6898· 17 

Line Item Date 
05113/2019 

Line Item Description 
02128/19·03/29/19 

Inv 3-022-6898-17 Total 

Inv 3·046·7147·27 

Line Item Date 
05113/2019 

Line Item Description 
02/26/19·03/27/19 

Inv 3-046-7147-27 Total 

Inv 3·048·3503·18 

Line Item Date 
05113/2019 

Line Item Description 
02/25/19·03/26/19 

Inv 3-048-3503-18 Total 

Inv 3-048-3503-31 

Linc Item Date 
05/13/2019 

Line Item Description 
02125119·03/26/19 

Inv 3-048-3503-31 Total 

Inv 3-048-3504-12 

Line Item Date 
05113/2019 

Line Item Description 
02125/19·03/26/19 

Inv 3-048-3504-12 Total 

Inv 3·048·3504·73 

Line Item Date 
05113/2019 

Line Item Description 
02/25119·03/26/19 

AP·Check Detail (51712019· 4:34 PM) 

Amount 

12.65 

12.65 

14.92 

14.92 

12.49 

12.49 

11.89 

11.89 

514.12 

514.12 

0.39 

0.39 

2.38 

2.38 

0.31 

0.31 

5.69 
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8-38

Check Number Check Date 

Iny 3-048-3504-73 Total 

Inv 3-048-3505-86 

Line Item Date 
05/13/2019 

Line Item Description 
02/25/19-03/26/19 

Iny 3-048-3505-86 Total 

Inv 3-048-3506-21 

Line Item Date 
05/13/2019 

Line Item Description 
02/25/19-03/26/19 

Iny 3-048-3506-21 Total 

Inv 3-048-3506-72 

Line Item Date 
05/13/2019 

Line Item Description 
02125/19-03/26/19 

Iny 3-048-3506-72 Total 

Inv 3-048-3507-28 

Line Item Date 
05/13/2019 

Line Item Description 
02125/19-03/26/19 

Iny 3-048-3507-28 Total 

Inv 3-048-3515-02 

Line Item Date 
05/13/2019 

Line Item Description 
02/25/19-03/26/19 

InY 3-048-3515-02 Total 

Inv 3-048-3515-19 

Line Item Date 
05/13/2019 

Line Item Description 
02125/19-03/26/19 

Iny 3-048-3515-19 Total 

Inv 3-048-3515-96 

Line Item Date 
05113/2019 

Line Item Description 
02/25/19-03/26/19 

Inv 3-048-3515-96 Total 

Inv 3-048-3520-99 

Line Item Date 
05/13/2019 

Line Item Description 
02/25/19-03/26/19 

Iny 3-048-3520-99 Total 

AP-Chcck Detail (5n12019 - 4:34 PM) 

Amount 

5.69 

5.40 

5.40 

3.42 

3.42 

6.34 

6.34 

9.52 

9.52 

0.16 

0.16 

22.29 

22.29 

10.12 

10.12 

49.44 

49.44 
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8-39

Check Number Check Date 

Inv 3-048-3524-22 

Line Item Date 
05/13/2019 

Line Item Description 
02125/19-03/26/19 

Inv 3-048-3524-22 Total 

Inv 3-048-3528-66 

Line Item Date 
05113/2019 

Line Item Description 
02/25/19-03/26/19 

Inv 3-048-3528-66 Total 

Iny 3-048-3529-42 

Line Item Date 
05/13/2019 

Line Item Description 
02/25/19-03/26/19 

Inv 3-048-3529-42 Total 

Iny 3-048-3530-52 

Line Item Date 
05/13/2019 

Line Item Description 
02125/19-03126119 

Inv 3-048-3530-52 Total 

InY 3-048-3587-48 

Line Item Date 
05/13/2019 

Line Item Description 
02126/19-03/27/19 

Inv 3-048-3587-48 Total 

Iny 3-048-3587-62 

Line Item Date 
05/13/2019 

Line Item Description 
02/26/19-03/27/19 

Inv 3-048-3587-62 Total 

Iny 3-048-3593-95 

Line Item Date 
05113/2019 

Line Item Description 
02126119-03127/19 

Inv 3-048-3593-95 Total 

Inv 3-048-3593-98 

Line Item Date 
05113/2019 

Line Item Description 
02126/19-03/27/19 

Inv 3-048-3593-98 Total 

Inv 3-048-3594-36 

Line Item Date 
05113/2019 

Line Item Description 
02/26/19-03/27/19 

AP-Chcck Detail (51712019 - 4:34 PM) 

Amount 

18.85 

18.85 

14.39 

14.39 

19.09 

19.09 

0.36 

0.36 

6.77 

6.77 

0.73 

0.73 

11.62 

11.62 

16.90 

16.90 

2.36 
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8-40

Check Number Check Date 

Inv 3-048-3594-36 Total 

Inv 3-048-3599-01 

Line Item Date 
05/13/2019 

Line Item Description 
02/26119-03/27119 

Inv 3-048-3599-01 Total 

Inv 3-048-3599-97 

Line Item Date 
05113/2019 

Line Item Description 
02/26/19-03/27/19 

Inv 3-048-3599-97 Total 

Inv 3-048-3600-65 

Line Item Date 
05113/2019 

Line Item Description 
02/26119-03127119 

Inv 3-048-3600-65 Total 

Inv 3-048-3601-53 

Line Item Date 
05113/2019 

Line Item Description 
02126/19-03/27119 

Inv 3-048-3601-53 Total 

Inv 3-048-3608-21 

Line Item Date 
05113/2019 

Line Item Description 
02126119-03127119 

Inv 3-048-3608-21 Total 

Inv 3-048-3659-71 

Line Item Date 
05113/2019 

Line Item Description 
02/27119-03/28119 

Inv 3-048-3659-71 Total 

Inv 3-048-3662-71 

Line Item Date 
05113/2019 

Line Item Description 
02/27/19-03/28119 

Inv 3-048-3662-71 Total 

Inv 3-048-3664-38 

Line Item Date 
05113/2019 

Line Item Description 
02l27119-03/281I9 

Inv 3-048-3664-38 Total 

AP-Cheek Detail (51712019 - 4:34 PM) 

Amount 

2.36 

1,498.88 

1,498.88 

18.68 

18.68 

11.01 

11.01 

608.57 

608.57 

91.17 

91.17 

62.94 

62.94 

12.56 

12.56 

0.31 

0.31 
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8-41

Check Number Check Date 

Inv 3-048-3670-65 

Line Item Date 
05113/2019 

Line Item Description 
02127/19-03/28/19 

Inv 3-048-3670-65 Total 

Inv 3-048-3735-77 

Line Item Date 
05113/2019 

Line Item Description 
02127/19-03/28/19 

Inv 3-048-3735-77 Total 

Inv 3-048-3736-11 

Line Item Date 
05/13/2019 

Line Item Description 
02/27/19-03/28/19 

Inv 3-048-3736-11 Total 

Inv 3-048-3750-12 

Line Item Date 
05113/2019 

Line Item Description 
02/28/19-03/29/19 

Inv 3-048-3750-12 Total 

Inv 3-048-3807-64 

Line Item Date 
05113/2019 

Line Item Description 
03/01119-04101119 

Inv 3-048-3807-64 Total 

Inv 3-048-3810-70 

Line Item Date 
05/13/2019 

Line Item Description 
03/01/19-04/01119 

Iny 3-048-3810-70 Total 

Inv 3-048-3817-68 

Line Item Date 
0511312019 

Line Item Description 
03/01119-04/01/19 

Iny 3-048-3817-68 Total 

Inv 3-048-3819-71 

Line Item Date 
05/13/2019 

Line Item Description 
03/01/19-04101/19 

Iny 3-048-3819-71 Total 

Inv 3-048-3823-92 

Line Item Date 
05113/2019 

Line Item Description 
03/01/19-04/01/19 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

0_16 

0.16 

9.03 

9.03 

16.48 

16.48 

0.74 

0.74 

15.39 

15.39 

0.31 

0.31 

0.17 

0.17 

9.55 

9.55 

24.96 
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8-42

Check Number Check Date 

Inv 3-048-3823-92 Total 

Inv 3-048-4954-40 

Line Item Date 
05/13/2019 

0511312019 

Line Item Description 
02120/19-03/21119 

02/20/19-03/21119 

Iny 3-048-4954-40 Total 

Inv 3-048-4960-02 

Line Item Date 
05/13/2019 

Line Item Description 
02/20/19-03/21119 

Iny 3-048-4960-02 Total 

Inv 3-048-4960-34 

Line Item Date 
0511312019 

05113/2019 

Line Item Description 
02120119-03121119 

02120/19-03/21119 

Iny 3-048-4960-34 Total 

Inv 3-048-4961-25 

Line Item Date 
05113/2019 

Line Item Description 
02120/19-03121/19 

Iny 3-048-4961-25 Total 

Inv 3-048-5125-68 

Line Item Date 
05/1312019 

Line Item Description 
02122119-03/25/19 

Iny 3-048-5125-68 Total 

Inv 3-048-5125-73 

Line Item Datc 
0511312019 

Line Item Description 
02122/19-03/25/19 

Iny 3-048-5125-73 Total 

Inv 3-048-5127-24 

Linc Itcm Datc 
0511312019 

Line Item Description 
02122/19-03/25/19 

Iny 3-048-5127-24 Total 

Inv 3-048-5129-43 

Line Item Date 
05/1312019 

Line Item Description 
02122119-03/25/19 

Iny 3·048·5129-43 Total 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

24.96 

46.62 

46.63 

93.25 

3.12 

3.12 

51.77 

51.77 

103.54 

1.86 

1.86 

25.41 

25.41 

20.34 

20.34 

10.80 

10.80 

0.88 

0.88 
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Check Number Check Date 

Inv 3-048-5129-59 

Line Item Date 
05/13/2019 

Line Item Description 
02/22/19-03/25/19 

Inv 3-048-5129-59 Total 

Inv 3-048-5131-46 

Line Item Date 
05/13/2019 

Line Item Description 
02/22/19-03/25/19 

Inv 3-048-5131-46 Total 

Inv 3-048-5131-47 

Line Item Date 
05113/2019 

Line Item Description 
02122119-03/25/19 

Inv 3-048-5131-47 Total 

Inv 3-048-5135-05 

Line Item Date 
05113/2019 

Line Item Description 
02122119-03/25/19 

Inv 3-048-5135-05 Total 

Inv 3-048-5136-08 

Line Item Date 
05/13/2019 

Line Item Description 
02/22119-03/25/19 

Inv 3-048-5136-08 Total 

Inv 3-048-5142-29 

Line Item Date 
05/13/2019 

Line Item Description 
02122/19-03/25/19 

Inv 3-048-5142-29 Total 

Inv 3-048-7780-74 

Line Item Date 
05113/2019 

Line Item Description 
03/01/19-04/01/19 

Inv 3-048-7780-74 Total 

Inv 3-048-7781-02 

Line Item Date 
05/13/2019 

Line Item Description 
03/0l/19-04/011I9 

Inv 3-048-7781-02 Total 

Inv 3-048-7781-59 

Line Item Date Line Item Description 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

11.19 

11.19 

0.49 

0.49 

10.20 

10.20 

28.11 

28.11 

16.16 

16.16 

12.49 

12.49 

1.70 

1.70 

7.15 

7.15 
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8-44

Check Number Check Date 

05113/2019 03101119-04/01/19 

Iny3-048-7781-59 Tot.l 

Iny 3-048-7782-47 

Line Item Date 
05/1312019 

Line Item Description 
03/01119-04/01119 

Inv 3-048-7782-47 Total 

Inv 3-048-7782-87 

Line Item Date 
0511312019 

Line Item Description 
03/01/19-04/01119 

Inv 3-048-7782-87 Total 

Iny 3-048-7783-35 

Line Item Date 
05/13/2019 

Line Item Description 
03/01119-04101119 

Inv 3-048-7783-35 Total 

Iny 3-048-7786-19 

Line Item Date 
0511312019 

0511312019 

Line Item Description 
03/01119-04101119 

03/01/19-04/01119 

Iny 3-048-7786-19 Total 

306913 Total: 

SOU6666 - So. CA Edison Co. Total: 

SCMM6116 - So. Cal Mobile Maint. 

306878 04125/2019 

Inv 0016536 

Line Item Date 
04/1912019 

Inv 0016536 Total 

306878 Total: 

Line Item Description 
Emergency Maint. Due to CNG Tank Leak Unit # 78 

SCMM6116 - So. Cal Mobile Maint. Total: 

SL WM3032 - SolarWinds MSP UK Limited 

306914 05/0312019 

Inv MSPINV00074898 

Line Item Date Line Item Description 

AP-Chcck Detail (51712019 - 4:34 PM) 

Amount 

60.23 

60.23 

10.62 

10.62 

1.70 

1.70 

3.40 

3.40 

3.57 

3.58 

7.15 

40,026.44 

40,026.44 

460.00 

460.00 

460.00 

460.00 
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8-45

Check Number Check Date 

09/30/2018 Email Protection & Filtering Service, Acct # 185314 

Inv MSPINV00074898 Total 

306914 Total: 

SLWM3032 - SolarWinds MSP UK Limited Total: 

STA5219 - Staples Business Advantage 

306879 0412512019 

Inv 3403131216 

Line Item Date 
01126/2019 

Inv 3403131216 Total 

Inv 3410747311 

Line Item Date 
04/1112019 

Inv 3410747311 Total 

Inv 3410820960 

Line Item Date 
04/12/2019 

Inv 3410820960 Total 

Inv 3410820961 

Line Item Date 
04/12/2019 

Inv 3410820961 Total 

306879 Total: 

Line Item Description 
Office Supplies for Management Services Dept. 

Line Item Description 
Office Supplies for Management Services Dept. 

Line Item Description 
Office Supplies [or Management Services Dept. 

Line Item Description 
Office Supplies for Management Services Dept. 

306915 05/03/2019 

Inv 3411307798 

Line Item Dale 
04/2012019 

Inv 3411307798 Total 

Inv 3411585437 

Line Item Date 
04/20/2019 

Inv 3411585437 Total 

Line Item Description 
MS Office Supplies 

Line Item Description 
MS Office Supplies 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

4,590.00 

4,590.00 

4,590.00 

4,590.00 

83.07 

83.07 

333.37 

333.37 

85.39 

85.39 

200.92 

200.92 

702.75 

99.69 

99.69 

77.12 

77.12 
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8-46

Checi{ Number Check Date 

306915 Total: 

STA5219 - Staples Business Advantage Total: 

SC03311- State Controllers Office 
306880 04/25/2019 

Iny FAUD-00001826 

Line Item Date 
04/23/2019 

Line Item Description 
Annual Street Report FY17-18 

Inv FAUD-00001826 Total 

306880 Total: 

SC03311- State Controllers Office Total: 

STGOES40 - State of California, Governor's Office of Emergeney Services 
306916 05103/2019 

Iny CSTI7040-18 

Line Item Date 
0413012019 

Line Item Description 
Training Class Det. / SRO Arthur Burgos 

Inv CSTI7040-18 Total 

Iny CSTI7041-18 

Line Item Date 
04/22/2019 

Line Item Description 
Training Class Ofer. Gilberto Carrillo 

Inv CSTI7041-18 Total 

Iny CSTI7042-18 

Line Item Datc 
04/2212019 

Line Item Description 
Training Class Cpl. A vick Manukian 

Inv CSTI7042-18 Total 

Iny CSTI7043-18 

Linc Item Date 
04/22/2019 

Line Item Description 
Training Class Of cr. Christophcr Pcrez 

Inv CSTI7043-18 Total 

306916 Total: 

STGOES40 - State ofCalirornia, Governor's Office of Emergency Services Total: 

TECH8025 - Tech Air of California 

AP-Check Detail (5nt2019 - 4:34 PM) 

Amount 

176.81 

879.56 

1,959.96 

1,959.96 

1,959.96 

1,959.96 

800.00 

800.00 

800.00 

800.00 

800.00 

800.00 

800.00 

800.00 

3,200.00 

3,200.00 
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8-47

Check Number Check Date 

306917 05/03/2019 

Inv 04804879 

Line Item Date 
04/30/2019 

Inv 04804879 Total 

306917 Total: 

Line Item Description 
FD Oxygen Cylinder Rental 

TECH8025 - Tech Air of California Total: 

SOU5030 - Tbe Gas Company 
306918 05/03/2019 

Inv 072 5191300 5 

Line Item Date 
04118/2019 

Line Item Description 
03/18/19-04/16/19 

Inv 072 51913005 Total 

Inv 08091929003 

Line Item Date 
04118/2019 

Line Item Description 
03118119-04116119 

Inv 080 919 2900 3 Total 

Inv 08091936008 

Line Item Date 
04118/2019 

Line Item Description 
03118119-04116119 

Inv 080 919 3600 8 Total 

Inv 083019 36004 

Line Item Date 
04118/2019 

Line Itcm Description 
03118119-04116119 

Inv 083 019 3600 4 Total 

Inv 13551937009 

Line Item Date 
04118/2019 

Line Item Description 
03118119-04116119 

Inv 135 519 3700 9 Total 

Inv 13761937005 

Line Item Date 
04118/2019 

Line Item Description 
03118119-04116119 

Inv 137 619 3700 5 Total 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

157.50 

157.50 

157.50 

157.50 

15.39 

15.39 

221.99 

221.99 

34.56 

34.56 

49.28 

49.28 

50.88 

50.88 

80.63 

8Q.63 
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8-48

Check Number Check Date 

Inv 148 220 0900 8 

Line Item Date 
04/18/2019 

Line Item Description 
03/18/19-04/16/19 

Inv 148 220 0900 8 Total 

306918 Total: 

SOU5030 - The Gas Company Total: 

TIM4011 - Time Warner Cable 
306881 04/25/2019 

Inv 0224964032819 

Line Item Date 
03/28/2019 

Line Item Description 
Service from 418/19 through 5/7/19 

Inv 0224964032819 Total 

Inv 0251967041219 

Line Item Date 
04/1212019 

Line Item Description 
Service from 4122/19 through 5/21119 

Inv 0251967041219 Total 

Inv 0269985040719 

Line Item Date 
04/07/2019 

Line Item Description 
Service from 4/17119 through 5/16/19 

Inv 0269985040719 Tot.I 

Inv 0311688040119 

Line Item Date 
04/0112019 

Line Item Description 
Service from 4/11119 through 5110/19 

Inv 031 1688040119 Total 

Inv 0311704040119 

Line Item Date 
04/01/2019 

Line Item Description 
Service from 4111119 through 5/10119 

Inv 0311704040119 Total 

lov 0311712040119 

Line Item Date 
04/0112019 

Line Item Description 
Service from 4111119 through 5/10/19 

Inv 0311712040119 Total 

Inv 0345504041119 

Line Item Date Line Item Description 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

96.03 

96.03 

548.76 

548.76 

381.26 

381.26 

215.91 

215.91 

174.67 

174.67 

1,223.00 

1,223.00 

1,223.00 

1,223.00 

1,190.00 

1,190.00 
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Check Number Check Date 

04/1112019 Service from 4/21119 through 5120/19 

Iny 0345504041119 Total 

306881 Total: 

306919 05/03/2019 

Jnv 0080012005 

Line Item Date 
04/22/2019 

Line Item Description 
1100 Oxley St. 04/29-05/28/19 

Inv 008 0012005 Total 

Jnv 008 0070193 

Line Item Date 
04/2112019 

Line Item Description 
SPPD 05/01-05/31119 

InY 008 0070193 Total 

Jnv 0080355990 

Line Item Date 
04/22/2019 

Line Item Description 
416 Garfield Ave. Water Ops. 05/02-06/01119 

Iny 008 0355990 Total 

Jnv 899 0029763 

Line Item Datc 
04/21/2019 

Line Item Description 
PD Cable 05/01-05/31/19 

Jnv 899 0029763 Total 

306919 Total: 

TIM4011 - Time Warner Cable Total: 

UPP7789 - Upper S.G.Mun. Water Dist. 
306882 04/25/2019 

Inv 2/03-19 

Line Item Datc 
04/15/2019 

Inv 2/03-19 TOLaI 

306882 To",l: 

Line Item Description 
MWD Water Supply Kale Aye. & Monterey Rd. 3/19 

UPP1789 - Upper S.G.Mun. Water Dist. Total: 

VPSI401- Valley Power Systems Inc. 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

360.00 

360.00 

4,767.84 

5.25 

5.25 

78.95 

78.95 

399.30 

399.30 

228.79 

228.79 

712.29 

5,480.13 

71.67 

71.67 

71.67 

71.67 
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8-50

Check Number Check Date 

306920 05103/2019 

Iny 132234 

Line Item Date 
04/0212019 

Inv 132234 Total 

306920 Total: 

Line Item Description 
Vehicle Maint. Engine 781 

VPSI407 - Valley Power Systems Inc. Total: 

VEBU3010 - Verizon Business Svcs, MCI Comm Service 

306883 04/25/2019 

Iny 7DE37177 

Line Item Date 
04/17/2019 

Tnv 7DE37177 Total 

306883 Total: 

Line Item Description 
Phone Conferencing Svcs. 3/19 

VEBU3010 - Verizon Business Svcs, MCI Comm Service Total: 

VERW6711- Verizon Wireless 

306884 04/25/2019 

Iny 9826991054 

Line Item Date 
04/18/2019 

Inv 9826991054 Total 

306884 Total: 

Line Item Description 
2127-3/26 

306921 05103/2019 

Iny 9828514171 

Linc Itcm Datc 
05111/2019 

Inv 9828514171 Total 

306921 Total: 

Linc Itcm Dcscription 
Mgmt, Ipad Services 03120-04119 Act# 971317126-00001 

VERW6711- Verizon Wireless Total: 

BCVP4610 - Villapando, Bianca 

306885 04/25/2019 

AP-Check Detail (51712019 - 4:34 PM) 

Amount 

8,439.15 

8,439.15 

8,439.15 

8,439.15 

35.71 

35.71 

35.71 

35.71 

498.02 

498.02 

498.02 

149.14 

149.14 

149.14 

647.16 
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Check Number Check Date 

Inv R96000/100945-6 

Line Item Date 
04/23/2019 

Line Item Descrintion 
Refund for Cancellation of Jiu Jitsu for Athena & English 

Inv R96000/l00945-6 Total 

306885 Total: 

BCVP4610 - Villapando, Bianca Total: 

XRXF5010 - Xerox Financial Svcs 
306886 04/25/2019 

Inv 1578609 

Line Item Date 
04/1012019 

Inv 1578609 Total 

Inv 1588702 

Line Item Date 
04116/2019 

Inv 1588702 Total 

306886 Total: 

Line Item Deseriotion 
Fire Dept Copier Lease payment 4/10-519 

Line Item Description 
Fire Dept Copier Lease payment 4/06-05/05/19 

XRXF5010 - Xerox Financial Svcs Total: 

ZHSH5270 - Zhao, Shu 

306887 04/25/2019 

Inv R996121100981 

Linc Itcm Datc 
04/2312019 

Line Item Description 
Refund for Client Cancellation - Art Adventure & Club Pro Soccer 

Inv R9961211 00981 Total 

306887 Total: 

ZHSH5270 - Zhao, Shu Total: 

Total: 

AP-Check Detail (5n12019 - 4:34 PM) 

Amount 

64.00 

64.00 

64.00 

64.00 

1,893.11 

1,893.11 

273.17 

273.17 

2,166.28 

2,166.28 

249.00 

249.00 

249.00 

249.00 

279,153.66 
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ATTACHMENT 3 
General City Warrant List 



8-53

Accounts Payable 
Check Detail 

User: ealvarez 
Printed: 05/07/2019 - 4:31PM 

Check Number Check Date 

ADA0143 - Adamson Police Products 

306924 05/15/2019 

Inv INV289564 

Line Item Date 
12/21/2018 

Inv INV289564 Total 

Inv INV300159 

Line Item Date 
04/23/2019 

InvINV300159 Total 

306924 Total: 

Line Item Description 
2 Magazine pouches - 1 Mid-Level Holster 

Line Item Description 
1 Blue Powder-Free Gloves 

ADA0143 - Adamson Police Products Total: 

ALC4018 - Aleo Target Company 

306925 05/15/2019 

Inv 66715 

Line Item Date 
01/0912019 

Inv 66715 Total 

306925 Total: 

Line Item Description 
Miscellaneous Targets 

ALC4018 - Alco Target Company Total: 

ALH0179 - Alhambra Car Wash 

306926 05/15/2019 

Illv Mar. 2019 

Line Item Date 
04/09/2019 

Inv Mar. 2019 Total 

306926 Total: 

Line Item Description 
PD Car Washed Mar. 2019 

AP-Cheek Detail (51712019 - 4:31 ~M) 

Amount 

208,01 

208.01 

24.21 

24.21 

232.22 

232.22 

283.93 

283.93 

283.93 

283.93 

198.00 

198.00 

198.00 
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8-54

Check Number Check Date 

ALH0179 ~ Alhambra Car Wash Total: 

ACMT2920 - All City Management 

306927 05/15/2019 

lnv 60787 

Line Item Date 
04/10/2019 

Iny 60787 Total 

306927 Total: 

Line Item Description 
School Crossing Guard SYcs. 03/24~04/06/19 

ACMT2920 - All City Management Total: 

ALL0197 - All Star Fire Equipment, Inc. 

306928 05/15/2019 

lny 214935 

Line Item Date 
04/15/2019 

Inv 214935 Total 

306928 Total: 

Line Item DescriPtion 
FO Safetey Clothing & Equipment 

ALL0197 - All Star Fire Equipment, Inc. Total: 

AISOI07 - AlUant Insurance Svcs,lnc. 

306929 05/15/2019 

Inv 01/01-03/31/19 

Line Item Date 
04/22/2019 

04/2212019 

Line Item Description 
Special Events Reporting 01/01 ~03/31/19 

Special Events Reporting 01/01~03/31119 

lnv 01101-03/31119 Total 

306929 Total: 

AISOI07 - Alliant Insurance Svcs,Inc. Total: 

AMBB9289 - American Business Bank 

306930 05/15/2019 

Inv 8 

Line Item Date 
05/06/2019 

Inv 8 Total 

Line Item Description 
Graves Reservoir Project Escrow Account for Project Retention 

AP-Check Detail (51712019 - 4:31 PM) 

Amount 

198.00 

3,809.02 

3,809.02 

3,809.02 

3,809.02 

14.96 

14.96 

14.96 

14.96 

1,967.69 

192.78 

2,160.47 

2,160.47 

2,160.47 

18,644.11 

18,644.11 
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8-55

Check Number Check Date 

306930 Total: 

AMBB9289 - American Business Bank Total: 

AQU8030 - Aquarium of the Paeific 

306931 05/15/2019 

Inv 8206341 

Line Item Date 
05/16/2019 

Inv 8206341 Total 

306931 Total: 

Line Item Description 
Senior Center Group Entrance May 16,2019 

AQU8030 - Aquarium of the Pacific Total: 

BAK0369 - Baker & Taylor Books 

306932 05/15/2019 

Inv 4012503401 

Line Item Date 
0312812019 

Inv 4012503401 Total 

Inv 4012514887 

Line Item Date 
04/05/2019 

Inv 4012514887 Total 

306932 Total: 

Line Item Description 
Books 

Line Item Description 
Books 

BAK0369 - Baker & Taylor Books Total: 

BAK0366 - Baker & Taylor Entertainment 

306933 05115/2019 

Inv H31800400 

Line Item Date 
04/02/2019 

Inv H31800400 Total 

Inv T02059500 

Line Item Date 
03129/2019 

Line Item Description 
CDs, DVDs & Other Library Materials 

Line Item Description 
CDs, DVDs & Other Library Materials 

AP-Cheek Detail (51712019 - 4:31 PM) 

Amount 

18,644.11 

18,644.11 

798.00 

798.00 

798.00 

798.00 

390.53 

390.53 

26.17 

26.17 

416.70 

416.70 

1Il.32 

111.32 

10.53 
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8-56

Check Number Check Date 

Inv T02059500 Total 

Iny T02260860 

Line Item Date 
04/0212019 

Inv T02260860 Total 

Iny T02316090 

Line Item Date 
04/02/2019 

Inv T02316090 Total 

Iny T02346280 

Line Item Date 
04/03/2019 

Inv T02346280 Total 

Iny T02484520 

Line Item Date 
04/05/2019 

Inv T02484520 Total 

Iny T02491280 

Line Item Date 
04/05/2019 

Inv T02491280 Total 

Iny T02511710 

Line Item Date 
04/0512019 

Inv T0251171 0 Total 

1ny T02688230 

Line Item Date 
04/0912019 

Inv T02688230 Total 

Iny T02759790 

Line Item Date 
04/10/2019 

Inv T02759790 Total 

Line Item Description 
CDs, DVDs & Other Library Materials 

Line Item Description 
CDs, DVDs & Other Library Materials 

Line Item Description 
CDs, DVDs & Other Library Materials 

Line Item Description 
CDs, DVDs & Other Library Materials 

Line Item Description 
CDs, DVDs & Other Library Materials 

Line Item Description 
CDs, DVDs & Other Library Materials 

Line Item Description 
CDs, DVDs & Other Library Materials 

Linc Item Description 
CDs, DVDs & Other Library Materials 

AP-Cheek Detail (51712019 - 4:31 PM) 

Amount 

10.53 

110.00 

110.00 

38.57 

38.57 

11.33 

11.33 

81.53 

81.53 

41.02 

41.02 

10.28 

10.28 

28.73 

28.73 

9.71 

9.71 
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8-57

Check Number Check Date 

306933 Total: 

BAK0366 - Bakcr & Taylor Entertainment Total: 

BL YV2990 - Ballesteros, Yvonne 
306934 05/15/2019 

Inv 1699·014 

Line Item Date 
05/0612019 

lny 1699-014 Total 

306934 Total: 

Line Item Description 
2024 Maycrest Ave. Application Refund 

BLYV2990 - Ballesteros, Yvonne Total: 

DBBD8011- Beadle, Debra 
306935 05/15/2019 

lny 04.12.19 

Line Item Date 
04/25/2019 

04/25/2019 

loy 04.12.19 Total 

306935 Total: 

Line Item Description 
Reimb. for Volunteer Recognition Eyent Paper Goods Supplies 
Reimb. for Volunteer Recognition Eyent Paper Goods Supplies 

DBBD8011 - Beadle, Debra Total: 

DABN8267 - Boban, Diana 

306936 05/15/2019 

lov April 2019 

Lioe Item Date 
04130/2019 

Iny April 2019 Total 

306936 Total: 

Line Item Description 
Class Instructor Yoga April 2019 

DABN8267 - Bohan, Diana Total: 

PMAB8021 - Budka, Pamcla Avry 

306937 05115/2019 

loy April 2019 

Line Item Date 
04/30/2019 

Line Item Descrintion 
Substituc Meditation Instructor April 2019 

AP·Check Detail (51712019· 4:31 PM) 

Amount 

453.02 

453.02 

424.73 

424.73 

424.73 

424.73 

101.44 

18.60 

120.04 

120.04 

120.04 

238.40 

238.40 

238.40 

238.40 

186.40 
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8-58

Check Number Check Date 

Inv April 2019 Total 

306937 Total: 

PMAB8021- Budka, Pamela Avry Total: 

CAL5236 - CA Linen Services 

306938 05/1512019 

Jnv 1630208 

Line Item Date 
04/22/2019 

Inv 1630208 Total 

Jnv 1632528 

Line Item Date 
04/29/2019 

Inv 1632528 Total 

306938 Total: 

Line Item Description 
FD Dept. Supplies 

Line Item Description 
FD Dept. Supplies 

CAL5236 - CA Linen Services Total: 

CAN0607 - Cantu Graphics 

306939 05/1512019 

Inv 5325 

Line Item Date 
08127/2019 

Inv 5325 Total 

fnv 5516 

Line Item Date 
03/0712019 

Inv 5516 Total 

Inv 5546 

Line Item Date 
04/1912019 

fnv 5546 Total 

306939 Total: 

Line Item Description 
Uncoated Business Cards for Brian Solinsky 

Line Item Description 
Uncoated Business Cards for David Calderon 

Line Item Description 
24x36 Coraplast (1935 Hanscom Drive) 

AP-Chcck Detail (51712019 - 4:31 PM) 

Amount 

186.40 

186.40 

186.40 

94.75 

94.75 

88.71 

88.71 

183.46 

183.46 

32.80 

32.80 

32.80 

32.80 

177.39 

177.39 

242.99 
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8-59

Check Number Check Date 

CAN0607 - Cantu Graphics Total: 

CAR7997 - Carpet 4 Less 
306940 05/15/2019 

Inv 18081 

Line Item Date 
02114/2019 

Inv 18081 Total 

Inv 2000 

Line Item Date 
03/19/2019 

Inv 2000 Total 

306940 Total: 

Line Item Description 
Library Vinyl Floor & Demo Labor & Materials 

Line Item Description 
Arroyo Seco Golf Course Carpet Tiles 

CAR7997 - Carpet 4 Less Total: 

CAT0700 - Catering Systems Inc. 
306941 05/15/2019 

Iny 5065 

Linc Item Date 
04/20/2019 

Iny 5065 Total 

Inv 5073 

Line Item Date 
04126/2019 

Iny 5073 Total 

306941 Total: 

Line Item Description 
Sr. Center Meals w/4115-04119/19 

Line Item Description 
Sr. Center Meals wI 04/22-04127119 

CAT0700 - Catering Systems Inc. Total: 

CBES011 - CBE Los Angeles 

306942 05/15/2019 

Inv IN2I36360 

Line Item Date 
04/20/2019 

Inv IN2136360 Total 

306942 Total: 

Line Item Description 
Contract Charges 03/20-04/19119 

AP-Check Detail (5n12019 - 4:31 PM) 

Amount 

242.99 

7,927.80 

7,927.80 

5,300.00 

5,300.00 

13,227.80 

13,227.80 

1,873.80 

1,873.80 

1,900.80 

1,900.80 

3,774.60 

3,774.60 

73.97 

73.97 

73.97 
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8-60

Check Number Check Date 

CBE5011- CBE Los Angeles Total: 

CCEA6011 - City nnd County Engineers Association 
306943 05115n019 

Inv 04.29.19 

Line Item Date 
04/29/2019 

Iny 04.29.19 Total 

306943 Total: 

Line Item Description 
Annual Dues for Darnel Ojeda Interim Dir. Public Works 

CCEA6011- City and County Engineers Association Total: 

CCACI020 - City Clerk's Assoc. of CA 
306944 05/15/2019 

Inv 20190177 

Lino Itcm Datc 
04/22/2019 

Inv 20190177 Total 

306944 Total: 

Line Item Description 
Job Advertisement - Chief City Clerk 

CCACI020 - City Clerk's Assoc. of CA Total: 

COM6601- Community Controls 
306945 05/15/2019 

Inv AAA0429646 

Line Item Date 
12/07/2018 

Line Item Description 
Repair orNorth Gate 

lnv AAA0429646 Total 

306945 Total: 

COM6601- Community Controls Total: 

CRSN5011 - CrewScnsc, LLC 
306946 05115n019 

Iny 0012367 

Line Item Date 
05/01/2019 

Iny 0012367 Total 

Line Item Description 
Contract Services Command Sharing 05/01-05131119 

AP-Cheek Detail (51712019 - 4:31 PM) 

Amount 

73.97 

50.00 

50.00 

50.00 

50.00 

200.00 

200.00 

200.00 

200.00 

65.00 

65.00 

65.00 

65.00 

99.99 

99.99 
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8-61

Check Number Check Date 

306946 Total: 

CRSN5011- CrewSense, LLC Total: 

DSP0755 - D & SPrinting 
306947 05/15/2019 

Iny 8244 

Line Item Date 
03/28/2019 

Iny 8244 Total 

Iny 8257 

Line Item Date 
04/1lI2019 

Iny 8257 Total 

Iny 8271 

Line Item Date 
04/19/2019 

Inv 8271 Total 

306947 Tot.l: 

Line Item Description 
500 DDR Folders 

Line Item Description 
500 Sympathy Cards 

Line Item Description 
11x17 Posters Music Festival 

DSP0755 - D & S Printing Total: 

DVJF7011- Davis, Jennirer 

306948 05/15/2019 

Iny Davis 2019·SPOl 

Line Item Date 
03131/2019 

Line Item Description 
Consulting Sves. for Economic Development Strategy 

Inv Davis 2019·SPOI Total 

306948 Total: 

DVJF7011- Davis, Jennirer Total: 

DEM0777 - Demeo 
306949 05/15/2019 

Iny 6584363 

Line Item Date 
04/04/2019 

Inv 6584363 Total 

Line Item Description 
Tcchnical Scrvices Supplies 

AP-Check Detail (51712019 - 4:31 PM) 

Amount 

99.99 

99.99 

445.00 

445.00 

312.08 

312.08 

109.50 

109.50 

866.58 

866.58 

9,100.00 

9,100.00 

9,100.00 

9,100.00 

393.87 

393.87 

Page 9 



8-62

CheckNumher Check Date 

306949 Total: 

DEM0777 - Demco Total: 

DDLP8010 - Dr. Detail Ph.D 

306950 05/15/2019 

Iny 1823 

Line Item Date 
04/1112019 

Inv 1823 Total 

Inv 1824 

Line Item Date 
04/1112019 

Iny 1824 Total 

306950 Total: 

Line Item Description 
Cleaning of Carpets and Upholstered Chairs 

Line Item Description 
Polishing of Stainless Surface in Kitchen and Area Rug 

DDLP8010 - Dr. Detail Ph.D Total: 

EBSI007 - EBSCO Subscription Services 
306951 05/15/2019 

Inv 1903192 

Line Item Date 
04113/2019 

Iny 1903192 Total 

306951 Total: 

Line Item Description 
Magazines Subscriptions 

EBSI007 - EBSCO Subscription Services Total: 

ELLIOt7 - Ellen's Silkscreening 
306952 05115/2019 

Inv EE70772 

Line Item Date 
04/30n019 

Iny EE70772 Total 

Iny EE70774 

Linc Item Date 
04/29/2019 

Line Item Description 
Comrn. SYcs. Purchase oFUniForms for Staff 

Line Item Description 
Digitize New City Logo Embroidery for Future Shirts 

AP-Cheek Detail (5nt2019 - 4:31 PM) 

Amount 

393.87 

393.87 

474.00 

474.00 

274.00 

274.00 

748.00 

748.00 

31.68 

31.68 

31.68 

31.68 

464.06 

464.06 

54.75 
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8-63

Check Number Check Date 

Inv EE70774 Total 

306952 Total; 

ELLI017 - Ellen's Sllkscreening Total: 

ENT5426 - Entcnmann-Rovin 
306953 05/15/2019 

Inv 0138546-IN 

Line Item Date 
09/1812018 

Inv 0138546-IN Total 

306953 Total: 

Line Item Description 
Change Retired Panel on Reserve Sergeant's badge 

ENT5426 - Entenmann-Rovin Total: 

EUR06710 - Eurofins Eaton Amllytical 
306954 05/15/2019 

Inv L0431938 

Line Item Date Line Item Description 
01/16/2019 Lab SyCS 

Iny L0431938 Total 

Inv L0431941 

Line Item Date Line Item Description 
01/16/2019 Lab Svcs 

Iny L0431941 Total 

Inv L0437256 

Line Item Date Line Item Description 
02/19/2019 Lab Sves 

Iny L0437256 Total 

Inv L0437257 

Line Item Date Line Item Description 
02/19/2019 Lab SyCS 

Iny L0437257 Total 

Inv L0441726 

Line Item Datc Line Item Description 
03/1912019 Lab SYes 

Illv L0441726 Total 

AP-Cheek Detail (5nt2019 - 4:31 PM) 

Amount 

54.75 

518.81 

518.81 

78.06 

78.06 

78.06 

78.06 

40.00 

40.00 

127.00 

127.00 

60.00 

60.00 

60.00 

60.00 

60.00 

60.00 
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8-64

Check Number Check Date Amount 

Inv L044I73I 

Line Item Date Line Item Description 
03/19/2019 Lab Svcs 60.00 

Inv L0441731 Total 60.00 

Inv L0441732 

Line Item Date Line Item Description 
03/19/2019 Lab Svcs 60.00 

InvL0441732 Total 60.00 

Inv L0441733 

Line Item Date Line Item Description 
03/19/2019 Lab Svcs 60.00 

Inv L0441733 Total 60.00 

Inv L0441735 

Line Item Date Line Item Description 
03/19/2019 Lab Svcs 46.00 

Inv L0441735 Total 46.00 

Inv L0443640 

Line Item Date Line Item Description 
03/29/2019 Lab Svcs 41.16 

03/29/2019 Lab Svcs 18.84 

Inv L0443640 Total 60.00 

Inv L044364I 

Line Item Date Line Item Description 
03/29/2019 Lab Svcs 60.00 

Inv L0443641 Total 60.00 

Inv L0443642 

Line Item Date Line Item Description 
03/29/2019 Lab Svcs 60.00 

Inv L0443642 Total 60.00 

Inv L0443643 

Line Item Date Line Item Description 
03/29/2019 Lab Svcs 60.00 

Inv L0443643 Total 60.00 

AP-Chcck Detail (51712019 - 4:31 PM) Page 12 



8-65

Check Number Check Date Amount 

Inv L0443644 

Line Item Date Line Item Description 
03/29/2019 Lab SyCS 60.00 

Iny L0443644 Total 60.00 

Inv L0443726 

Line Item Date Line Item Description 
03/29/2019 Lab SyCS 127.00 

Iny L0443726 Total 127.00 

Inv L0444037 

Line Item Date Line Item Description 
0313112019 Lab SyCS 127.00 

Iny L0444037 Total 127.00 

Inv L0444819 

Line Item Date Line Item Description 
04/05/2019 Lab SycS 60.00 

Iny L0444819 Total 60.00 

Inv L0444825 

Line Item Date Line Item Description 
04/05/2019 Lab SyCS 60.00 

Iny L044482S Total 60.00 

Inv L0444826 

Line Item Date Line Item Description 
04/05/2019 Lab SyCS 60.00 

Inv L0444826 Total 60.00 

Inv L0444827 

Linc Item Date Line Item Description 
04/05/2019 Lab Svcs 60.00 

Iny L0444827 Total 60.00 

Inv L0444828 

Line Item Date Line Item Description 
04/05/2019 Lab Svcs 60.00 

Inv L0444828 Total 60.00 

Inv L0445075 

Line Item Date Line Item Description 
04/16/2019 Lab Svcs 127.00 

AP-Check Detail (51712019 - 4:31 PM) Page 13 



8-66

Check Number Check Date Amount 

Inv L0445075 Total 127.00 

Inv L0446146 

Line Item Date Line Item Description 
04112/2019 Lab Svcs 60.00 

Inv L0446146 Total 60.00 

Inv L0446166 

Line Item Date Line Item Description 
04/1212019 Lab Svcs 45.00 

Inv L0446166 Total 45.00 

Inv L0446167 

Line Item Date Line Item Description 
04/1212019 Lab Svcs 60.00 

Inv L0446167 Total 60.00 

Inv L0446168 

Line Item Date Line Item Description 
04/12/2019 Lab Svcs 60.00 

Inv L0446168 Total 60.00 

Inv L0446171 

Line Item Date Line Item Description 
04/1312019 Lab Svcs 60.00 

Inv L0446171 Total 60.00 

Inv L0446172 

Line Item Date Line Item Description 
04/13/2019 Lab Svcs 60.00 

InvL0446172 Total 60.00 

Inv L0447227 

Line Item Date Line Item Description 
04/1912019 Lab Svcs 60.00 

Inv L0447227 Total 60.00 

Inv L0447236 

Line Item Date Line Item Description 
04119/2019 Lab Svcs 60.00 

Inv L0447236 Total 60.00 

AP-Check Detail (51712019 - 4:31 PM) Page 14 



8-67

Check Number Check Date 

Inv L0447237 

Line Item Date Line Item Description 
04/19/2019 Lab SyCS 

InY L0447237 Total 

Inv L0447238 

Line Item Date Line Item Description 
04/1912019 Lab Svcs 

Iny L044723 8 Total 

Inv L0447277 

Line Item Date Line Item Description 
04/19/2019 Lab SyCS 

Inv L0447277 Total 

306954 Tot.l: 

EUR06710 - Eurofins Eaton Analytical Total: 

FMAC6601- F.M. Thomas Air Conditioning Inc. 
306955 05/1512019 

Iny 39631 

Line Item Date 
03/1212019 

Iny 39631 Total 

306955 Total: 

Line Item Description 
South Pasadena Civic Center Air Conditioning 

FMAC6601 - F.M. Thomas Air Conditioning Inc. Total: 

GALSSOIO - Galls 
306956 05/15/2019 

loy 012388231 

Line Item Date 
04/03/2019 

Inv 012388231 Total 

Inv 012450649 

Line Item Date 
04/1012019 

Inv 012450649 Total 

Line Item Description 
2 - Tactical Gun Mounted Lights & 2 LED Flashlight w/chargcrs 

Line Item Description 
LAPD Black Series AXBIIIA Male Cone 

AP-Check Detail (5n12019 - 4:31 PM) 

Amount 

60.00 

60.00 

60.00 

60.00 

60.00 

60.00 

2,199.00 

2,199.00 

1,965.00 

1,965.00 

1,965.00 

1,965.00 

614.60 

614.60 

738.18 

738.18 
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8-68

Check Number Check Date 

306956 Total: 

GALSSOIO - GnUs Total: 

THR5910 - George L.Throop Co. 
306957 0511512019 

Inv 423 

Line Item Date 
02121/2019 

Inv 423 Total 

Inv 480 

Line Item Date 
02127/2019 

Inv 480 Total 

Inv 523 

Line Item Date 
03105/2019 

Inv 523 Total 

Inv 838 

Line Item Date 
04/08/2019 

Inv 838 Total 

306957 Total: 

Line Item Description 
Concrete Glue & Supplies for Street Division 

Line Item Description 
Concrete for Streed Division 

Line Item Description 
Concrete & Supplies for Street Division 

Line Item Description 
Conceret & Supplies for Street Division 

THR5910 - George L.Throop Co. Total: 

GRA1244 - Graffitti Control Systems 
306958 05115/2019 

Iny SPAS0319 

Line Item Datc 
04/30/2019 

Inv SPAS0319 Total 

306958 Total: 

Linc Itcm Description 
Citywide Graffiti Removal 

GRA1244 - Graffitti Control Systems Total: 

GRA6601 - Grainger 

AP-Check Detail (51712019 - 4:31 PM) 

Amount 

1,352.78 

1,352.78 

196.14 

196.14 

196.42 

196.42 

262.09 

262.09 

283.55 

283.55 

938.20 

938.20 

2,481.00 

2,481.00 

2,481.00 

2,481.00 
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8-69

Check Number Check Date 

306959 05/15/2019 

Inv 9121895750 

Line Item Date 
03/20/2019 

Inv 9121895750 Total 

306959 Total: 

Line Item Description 
Mirror for Traffic Safety at Garfield Reservoir 

GRA6601 - Grainger Total: 

GREA6116 - Great Match Consulting 

306960 05/15/2019 

Inv 1690003978 

Line Item Date 
04/09/2019 

04/09/2019 

Iny 1690003978 Total 

Iny 1690003981 

Line Item Date 
04/16/2019 

04/16/2019 

Iny 1690003981 Total 

306960 Total: 

Line Item Description 
Street Dept. Temp Staff' wi Micah Van Zandt 
Temporary Personnel for Parks Division Cesar Aguirre 

Line Item Description 
Temporary Personnel for Parks Division Cesar Aguirre 
Street Dept. Temp Staff wi Micah Van Zandt 

GREA6116 - Great Match Consulting Total: 

GWRC8030 - Great Western Recreation 

306961 05115/2019 

Inv 1903005 

Line Item Datc 
04119/2019 

Inv 1903005 Total 

306961 Total: 

Line Item DescriPtion 
Purchase of6 Hcavy Duty Perforated Tables in Green 

GWRC8030 - Great Western Recreation Total: 

HAC6711 - Hach Company 

306962 05/1512019 

Iny 11403691 

Line Item Date 
03/2912019 

Line Item DescriPtion 
Chlorinc Level monitoring system 

AP-Check Detail (5n12019 - 4:31 PM) 

Amount 

112.99 

112.99 

112.99 

112.99 

740.88 

905.52 

1,646.40 

740.88 

905.52 

1,646.40 

3,292.80 

3,292.80 

2,332.45 

2,332.45 

2,332.45 

2,332.45 

819.41 
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8-70

Check Number CheckD<1te 

Iny 11403691 Total 

Iny 11408186 

Line Item Date 
04/03/2019 

Inv 11408186 Total 

306962 Total: 

Line Item Description 
Chlorine Level monitoring system & testing at various pumps 

HAC6711- Hach Company Total: 

HWKR8032 - Hanwny, Kurt 
306963 05/15/2019 

Inv SH0424-1 

Line Item Date 
04/29/2019 

Inv SH0424-1 Total 

Inv T0424-4 

Line Item Date 
04/29/2019 

Inv T0424-4 Total 

306963 Total: 

Line Item Descriptjon 
Residential HE Showerhead Rebate 

Line Item Description 
Residential HE Toilet Rebate 

HWKR8032 - Hanway, Kurt Total: 

HEN6201 - Henry's Towing 
306964 05/15/2019 

Inv 5702 

Line Item Date 
04/16/2019 

Inv 5702 Total 

306964 Total: 

Line Item Descriptjon 
Towing Service for Vehicle #78 

HEN6201- Henry's Towing Total: 

IDlP2290 - Heritage Housing Partners 
306965 05/15/2019 

InY 03/01119 

Line Item Date Line Item Description 

AP-Check Detail (517/2019 - 4:31 PM) 

Amount 

819.41 

165.53 

165.53 

984.94 

984.94 

75.00 

75.00 

200.00 

200.00 

275.00 

275.00 

48.00 

48.00 

48.00 

48.00 
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8-71

Check Number Check Date 

03/0112019 

Inv 03/01/19 Total 

Inv 04/02119 

Line Item Date 
04/0212019 

Inv 04/02/19 Total 

Inv 102 

Line Item Date 
05/0112019 

Inv 102 Total 

306965 Total: 

Consulting Svcs. for Affordable Housing of Caltrans Homes 

Line Item Description 
Consulting Svcs. for Affordable Housing of Cal trans Homes 

Line Item Description 
Consulting Svcs. for Affordable Housing of Cal trans Homes 

HHP2290 - Heritage Housing Partners Total: 

INCG6011- Internest Consulting Group 
306966 05/1512019 

Inv 48711 

Line Item Date 
04/1112019 

Inv 48711 Total 

Inv 49051 

Line Item Date 
04/1812019 

Iny 49051 Total 

306966 Total: 

Line Item Description 
PW Admin Professional Services Mar. 2019 

Line Item Description 
Professional Traffic Engineering Consulting Svcs FY 18-19 

INCG6011 - Intcrwest Consulting Group Total: 

JSAR4011- Jack's Auto Repair 
306967 05/15/2019 

Inv 16,256 

Line Item Date 
03/14/2019 

Iny 16,256 Total 

Iny 16,274 

Line Item Date 
0411212019 

Line Item Description 
Transit Division FY18-19 Vehicle Maint. Unit # 77 

Line Item Description 
PD Vehicle Maint. Unit # 1406 

AP-CheckDetail (51712019 - 4:31 PM) 

Amount 

2,625.00 

2,625.00 

4,428.15 

4,428.15 

1,742.60 

1,742.60 

8,795.75 

8,795.75 

7,685.00 

7,685.00 

1,207.50 

1,207.50 

8,892.50 

8,892.50 

213.70 

213.70 

964.52 
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8-72

Check Number Check Date 

lnv 16,274 Total 

Inv 16,287 

Line Item Date 
04/23/2019 

Inv 16,287 Total 

306967 Tot.l: 

Line Item Description 
Transit Division FY18-19 Vehicle Maint.Unit # 77 

JSAR4011- J~ck's Auto Repair Total: 

SAUJ8267 - Jacobs, Saul 
306968 05/15/2019 

Inv April 2019 

Line Item Date 
04/30/2019 

Inv April 2019 Total 

306968 Total: 

Line Item Description 
Presentation of music program "Music of Crosby & Sinatm) 

SAUJ8267 - Jacobs, Saul Total: 

JHMS8020 - JHM Supply 

306969 05/15/2019 

Inv 206336CR 

Line Item Date 
04/0112019 

Inv 206336CR Total 

Inv K13331/1 

Linc Item Date 
04/0112019 

Inv K1333111 Total 

Inv K13343/I 

Linc Item Date 
04/02/2019 

Inv K13343/1 Total 

306969 Total: 

Line Item Description 
Irrigation Supplies Credit from Check # 206336 

Line Item Description 
Irrigation Supplies 

Line Item Description 
Irrigation Supplies 

AP-Cheek Detail (51712019 - 4:31 PM) 

Amount 

964.52 

55.00 

55.00 

1,233.22 

1,233.22 

125.00 

125.00 

125.00 

125.00 

-22.69 

-22.69 

23.17 

23.17 

3.60 

3.60 

4.08 
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8-73

Check Number Check Date 

JHMS8020 - JHM Supply Total: 

NRJZ5270 - Juarez, Nora 

306970 05/15/2019 

Inv 06473 

Line Item Date 
10/2412018 

Inv 06473 Total 

306970 Total; 

Line Item Description 
Request for Refund of Lost & Paid Library Materials 

NlUZ5270 ~ Juarez, Nora Total: 

KIL8856 - Kilby, Sally 

306971 05/1512019 

Inv 04.12.19 

Line Item Date 
04124/2019 

Inv 04.12.19 Total 

306971 Total: 

Line Item Description 
Reimb. for Volunteer Recogntion Event Supplies 

KlL8856 - Kilby, Sally Total: 

LTAP5500 - L.A.C. M. T. A. 
306972 05/15/2019 

Inv 103626 

Line Item Date 
04/3012019 

04/3012019 

Inv 103626 Total 

306972 Total: 

Line Item Description 
Metro Pass Sales 

Metro Pass Sales 

LTAP5500 - L.A.C. M. T. A. Total: 

LOS2226 - L.A.C. Registrar-Recorder 
306973 05/1512019 

Inv 04.15.19 

Line Item Date 
04/2212019 

Inv 04.15.19 Total 

Line Item Description 
Notice of Exemption - Sidewalk Replacement & ADA Ramps ProjC( 

AP-Check Detail (51712019 - 4:31 PM) 

Amount 

4.08 

25.00 

25.00 

25.00 

25.00 

82.57 

82.57 

82.57 

82.57 

420.00 

420.00 

840.00 

840.00 

840.00 

75.00 

75.00 
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8-74

Check Number Check Date 

306973 Total: 

LOS2226 - L.A.C. Registrar-Recorder Total: 

LIFE822 - Life-Assist Inc. 
306974 05/15/2019 

Iny 915821 

Line Item Date 
04/24/2019 

Inv 915821 Total 

306974 Total: 

Line Item Description 
FO Medical Supplies 

LIFE822 - Life-Assist Inc. Total: 

LlN7766 - Linn & Associates 

306975 05/15/2019 

Inv 18.05 

Line Item Date 
04/10/2019 

Inv 18.05 Total 

306975 Total: 

Line Item Description 
1105-1115 Mission St. 

LlN7766 - Linn & Associates Total: 

LACGIOll- Los Angeles Community Garden Council 

306976 05/15/2019 

Inv 04.17.19 

Line Item Date 
04/17/2019 

Inv 04.17.19 Total 

306976 Total: 

Line Itcm Description 
Renwal of Senior Ccnter plot in So Pas Comm. Garden 

LACGIOll- Los Angeles Community Garden Council Total: 

LOU7778 - Louie, Sandy 

306977 05/15/2019 

Inv SH0424-2 

Line Item Date 
04/30/2019 

Line Item Description 
Residential Rebate for HE Showerhead 826 Summit Drive 

AP-Chcck Detail (51712019 - 4:31 PM) 

Amount 

75.00 

75.00 

59.68 

59.68 

59.68 

59.68 

3,870.00 

3,870.00 

3,870.00 

3,870.00 

70.00 

70.00 

70.00 

70.00 

50.00 
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8-75

Check Number Check Date 

Inv SH0424-2 Total 

306977 Total: 

LOU7778 - Louie, Sandy Total: 

MGRXS270 - Maglunog, Roxanne 

306978 05/15/2019 

Inv R98234/1 0 1361 

Line Item Date 
05/06/2019 

Line Item Description 
Refund for Cancellation of Rental for Arroyo Gazebo 

Inv R982341101361 Total 

306978 Total: 

MGRX5270 - Maglunog, Roxanne Total: 

MERNIOll- Manny's Rentals & Catering 

306979 05/15/2019 

Inv 04.12.19 

Line Item Date 
04/1212019 

Inv 04.12.19 Total 

306979 Total: 

Line Item Description 
60" Round Table Cloths 

MERNIOll- Manny's Rentals & Catering Total: 

MRCS2996 - Meridian Consultants LLC 

306980 05/15/2019 

Inv 3335 

Line Item Datc 
0311312019 

Inv 3335 Total 

Inv 3382 

Line Item Date 
04125/2019 

Inv 3382 Total 

306980 Total: 

Line Item Description 
Drafting EIR, Preparation fa Technical Studies (Mission-Bell) 

Line Item Description 
Drafting EIR, Preparation fo Technical Studies (Mission-Bell) 

AP-Cheek Detail (51712019 - 4:31 PM) 

Amount 

50.00 

50.00 

50.00 

75.00 

75.00 

75.00 

75.00 

140.12 

140.12 

140.12 

140.12 

7,301.25 

7,301.25 

12,736.17 

12,736.17 

20,037.42 
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8-76

Check Number Check Date 

MRCS2996 - Meridian Consultants LLC Total: 

MISS4011 - Mission Framing 

306981 05/15/2019 

Inv 006069 

Line Item Date 
03/21/2019 

loy 006069 Total 

306981 Total: 

Line Item Description 
Frame for VolWlteer Recognition Luncheon Event 

MISS4011- Mission Framing Total: 

MMV9126 - Mission Meridian Village POA 

306982 05/15/2019 

Iny COMOOI 

Line Item Date 
04/23/2019 

lov COMOOI Total 

Iny COM002 

Line Item Date 
04/23/2019 

Inv COM002 Total 

306982 Total: 

Line Item Description 
POA Dues - Hospital 5/19 

Line Item Description 
POA Dues - Parking 5/19 

MMV9126 - Mission Meridian Village POA Total: 

MPLC8021 - Motion Picture Licensing Corp. 
306983 05/15/2019 

Inv 504214491 

Line Item Date 
0412412019 

Inv 504214491 Total 

306983 Total: 

Line Item Description 
Motion Pictures Umbrella Licen. for Senior Center 

MPLC8021 - Motion Picture Licensing Corp. Total: 

NRMC6118 - National Rcady Mix Concretc Co. 

306984 05/15/2019 

AP-Chcck Detail (51712019 - 4:31 PM) 

Amount 

20,037.42 

220.10 

220.10 

220.10 

220.10 

804.13 

804.13 

1,730.17 

1,730.17 

2,534.30 

2,534.30 

338.72 

338.72 

338.72 

338.72 
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8-77

Check Number Check Date 

Inv 683893 

Line Item Date 
03/27/2019 

lnv 683893 Total 

306984 Total: 

Line Item Description 
2 Sack Slurry to Backfill Water Service Replacement 

NRMC6118 - National Ready Mix Concrete Co. Total: 

NRPA8031- Nat'l Recreation & Park Assn. 

306985 05/1512019 

Inv 102004 

Line Item Date 
06/30/2019 

lnv 102004 Total 

306985 Total: 

Line Item Description 
NRP A Membership Renewal # 102004 

NRPA8031- Nat'l Recreation & Park Assn. Total: 

PHCP9255 - Pacific Hydrotech Corp. 
306986 05/15/2019 

lnv 8 

Line Item Date 
04124/2019 

Iny 8 Total 

306986 Total: 

Line Item Description 
Graves Reservoir Replacement Project 

PHCP9255 - Pacific Hydrotcch Corp. Total: 

PSSG4010 - Performance Star Smog 

306987 05/15/2019 

Iny 014799 

Line Item Date 
12/18/2018 

Inv 014799 Total 

Iny 014800 

Line Item Date 
12118/2018 

Inv 014800 Total 

Line Item Description 
Smog Inspection Lie # 1226158 

Line Item Description 
Smog Inspection Lie # 1190753 

AP-Chcck Detail (51712019 - 4:31 PM) 

Amount 

581.58 

581.58 

581.58 

581.58 

175.00 

175.00 

175.00 

175.00 

354,238.22 

354,238.22 

354,238.22 

354,238.22 

40.00 

40.00 

40.00 

40.00 
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8-78

Check Number Check Date 

Iny 014801 

Line Item Date Line Item Description 
12/18/2018 Smog Inspection Lic # 1052488 

Inv 014801 Total 

Iny 014809 

Line Item Date Line Item Description 
12/20/2018 Smog Inspection Lic # 1328952 

Iny 014809 Total 

Iny 014825 

Line Item Date Line Item Description 
12/27/2018 Smog Inspection Lic # 1226156 

Iny 014825 Total 

306987 Total: 

PSSG4010 - Performance Star Smog Total: 

PHOE4610 - Phoenix Group Information Systems 

306988 05/15/2019 

Iny 032019184 

Line Item Date 
04/16/2019 

04/16/2019 

Iny 032019184 Total 

306988 Total: 

Line Item Description 
PD Citation & Pennis Processiing 3/19 

PD Citation & Pennis Processiing 3/19 

PHOE4610 - Phoenix Group Information Systems Total: 

TOPL8267 - Plasil, Tony 

306989 05/15/2019 

Iny Apri12019 

Line Itcm Datc 
04/30/2019 

Iny April 2019 Total 

306989 Total: 

Line Itcm Description 
Instruct Ballroom Dance April 2019 

TOPL8267 - Plasil, Tony Total: 

AP-Cheek Detail (51712019 - 4:31 PM) 

Amount 

40.00 

40.00 

40.00 

40.00 

40.00 

40.00 

200.00 

200.00 

870.30 

2,188.77 

3,059.07 

3,059.07 

3,059.07 

160.00 

160.00 

160.00 

160.00 
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8-79

Check Number Check Date 

PSMR6711 - Postmaster 

306990 05/15/2019 

Inv 1000 

Line Item Date 
04/20/2019 

Iny 1000 Total 

306990 Total: 

Line Item Description 
BRM Permit # 1000 

PSMR6711 - Postmaster Total: 

PVP7777 - PVP Communications, Inc. 

306991 05/15/2019 

Iny 125379 

Line Item Date 
03/1212019 

Iny 125379 Total 

306991 Total: 

Line Item Description 
Nolan NIOO-5 Police Helmet 

PVP7777 - PVP Communications, Inc. Total: 

RCFC9363 - RC Foster Corp. 

306992 05/15/2019 

Inv 01-19-012 

Line Item Date 
05106/2019 

Iny 01-19-012 Total 

306992 Total: 

Line Item Description 
GAC Wellhead Treatment System for Wilson Reservoir 

RCFC9363 - RC Foster Corp. Total: 

RHAL9158 - RHA Landscape Architects-Planners 

306993 05/15/2019 

Inv 0319019 

Line Item Date 
03/25/2019 

Inv 0319019 Total 

306993 Total: 

Line Item Description 
Design Development & Plans for the Bike Lockers, Shelters & Hitc 

AP-Check Detail (51712019 - 4:31 PM) 

Amount 

235.00 

235.00 

235.00 

235.00 

843.59 

843.59 

843.59 

843.59 

143,195.00 

143,195.00 

143,195.00 

143,195.00 

500.00 

500.00 

500.00 
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8-80

Check Number Check Date 

RHAL9158 - RHA Landscape Architects-Planners Total: 

BARC8257 - Richards, Bianca 

306994 0511512019 

Inv 04.12.19 

Line Item Date 
0412412019 

0412412019 

04n4nOl9 

lnv 04.12.19 Total 

306994 Total: 

Line Item Descrintion 
Reimb. for Purchase of Beverages for Volunteer Recg. Event 
Reimb. for Purchase of Beverages for Volunteer Recg. Event 
Reimb. for Purchase of Beverages for Volunteer Recg. Event 

BARC8257 - Richards, Bianca Total: 

ruN7777 - Rincon Consultants Inc 

306995 0511512019 

Inv 8171 

Line Item Date 
10119nOlS 

Inv8171 Total 

306995 Total: 

Line Item Description 
Profcssional Fees 7/1118-10119/18 

RIN7777 - Rincon Consultants Inc Total: 

RI02546 - Rio Hondo College RTC 

306996 0511512019 

Inv SI9-162-ZSPS 

Line Item Date 
0411512019 

Line Item Description 
Fee to Conduct Department Pre-Employment Physical Agility Testir 

Inv S19-162-ZSPS Total 

306996 Total: 

RI02546 - Rio Hondo College RTC Total: 

RlPU8540 - Roadline Products Inc. USA 
306997 0511512019 

lnv 14652 

Line Item Date 
0ln2l2019 

Inv 14652 Total 

Line Item Description 
No Smoking Signs Citywide 

AP-Ch'ckDctail (51712019 - 4:31 PM) 

Amount 

500.00 

9.60 

4.IS 

10.15 

23.93 

23.93 

23.93 

3,223.26 

3,223.26 

3,223.26 

3,223.26 

IS.40 

IS.40 

IS.40 

IS.40 

2,247.S5 

2,247.S5 
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8-81

Check Number Check Date 

Inv 14653 

Line Item Date 
01122/2019 

Inv 14653 Total 

Inv 14778 

Line Item Date 
03/08/2019 

Iov 14778 Total 

306997 Total: 

Line Item Description 
No Smoking Stencil- City Wide 

Line Item Description 
Street Division Supplies, Materials, Equpment Maintenance 

RlPU8540 - RoadUnc Products Inc. USA Total: 

SGV5685 - S.G.V. Medical Center 
306998 0511512019 

Inv 830287 

Line Item Date 
04/22/2019 

Inv 830287 Total 

306998 Total: 

Line Item Description 
Blood Alcohol Withdrawl Justin Hart 

SGV5685 - S.G.V. Medical Center Total: 

SAEV2990 - Sapphos Environmental Inc. 
306999 0511512019 

Inv 1699016-01 

Line Item Date 
05106/2019 

Inv 1699016-01 Total 

306999 Total: 

Line Item Description 
Historical Evaluation for the Garage Demo @ 1422 Alhambra Rd. 

SAEV2990 - Sapphos Environmental Inc. Total: 

JSSC2920 - Scott, Joseph 
307000 05115/2019 

Inv R945611101211 

Line Itcm Date 
04/30/2019 

Line Item Description 
Refund Dcposit for WMB 

AP-Check Detail (5n12019 - 4:31 PM) 

Amount 

216.63 

216.63 

853.11 

853.11 

3,317.59 

3,317.59 

48.00 

48.00 

48.00 

48.00 

2,719.76 

2,719.76 

2,719.76 

2,719.76 

500.00 
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8-82

Check Number Check Date 

Inv R945611101211 Total 

307000 Total: 

JSSC2920 - Scott, Joseph Total: 

SQSC2920 - Scquoyah School 
307001 05/15/2019 

Inv R96844/101215 

Line Item Date 
04/3012019 

Line Item Description 
Refund Deposit for Wl\.1B 

Inv R96844/101215 Total 

307001 Total: 

SQSC2920 - Sequoyah School Total: 

SRSF2920 - Shaffer, Sara 
307002 05/15/2019 

Inv R99763/101216 

Line Item Date 
04/30/2019 

Line Item Description 
Refund Deposit GP Youth House 

Inv R997631101216 Total 

307002 Total: 

SRSF2920 - Shaffer, Sara Total: 

SH06666 - Shono, Jean 
307003 05/15/2019 

Inv April 2019 

Line Item Date 
04130/2019 

Inv April 2019 Total 

307003 Total: 

Line Item Description 
April Crochet I Knitting Class 

SH06666 - Shono, Jean Total: 

SH07777 - Showcases 
307004 05/1 5/20 19 

Inv 3 II 326 

Line Item Date Line Item Description 

AP-Check Detail (51712019 - 4:31 PM) 

Amount 

500.00 

500.00 

500.00 

500.00 

500.00 

500.00 

500.00 

250.00 

250.00 

250.00 

250.00 

40.00 

40.00 

40.00 

40.00 
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8-83

Check Number Check Date 

04/0112019 CD Cases & CD Sleeves 

Inv 311326 Total 

307004 Total: 

SH07777 - Showcases Total: 

EDSI7010 - Sissi, Edwar 
307005 05/15/2019 

Iny 04.13-04.16-19 

Line Item Date 
05/0612019 

05/06/2019 

05/06/2019 

05/06/2019 

05/06/2019 

05/06/2019 

05/0612019 

Line Item Description 
Reimb. Edward Sissi Conference Expenses April. 13-16 
Reimb. Edward Sissi Conference Expenses April. 13-16 
Reimb. Edward Sissi Conference Expenses April. 13-16 

Reimb. Edward Sissi Conference Expenses April. 13-16 
Reimb. Edward Sissi Conference Expenses April. 13-16 
Reimb. Edward Sissi Conference Expenses April. 13-16 
Reimb. Edward Sissi Conference Expenses April. 13-16 

Iny 04.13-04.16-19 Tot.l 

307005 Total: 

EDSI7010 - Sissi, Edwar Total: 

SPPRS230 - South Pasadena Police Reserves 
307006 05/15/2019 

Iny 04.11.19. 

Line Item Date 
05/06/2019 

Inv 04.11.19 Total 

307006 Total: 

Line Item Description 
SPHS Basketball I Football I Tiger Run 

SPPR5230 - South Pasadena Police Reserves Total: 

SPRE7011- South Pasadena Review 
307007 05/15/2019 

Inv C65488 

Line Item Date 
03/29/2019 

Inv C65488 Total 

Iny 065661 

Line Item Date 

Line Item Description 
Public Notice: 1326 Fair Oaks Ave. 

Line Item Description 

AP-Check Detail (51712019 - 4:31 PM) 

Amount 

378.65 

378.65 

378.65 

378.65 

25.84 

11.00 

30.42 

695.25 

45.00 

184.96 

315.00 

1,307.47 

1,307.47 

1,307.47 

1,612.12 

1,612.12 

1,612.12 

1,612.12 

195.00 

195.00 
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8-84

Check Number Check Date 

04/19/2019 112 Page Ad for Used Oil Collection Program 

Inv D65661 Total 

307007 Total: 

SPRE7011- South Pasadena Review Total: 

SLPB8011- Southland Publishing 
307008 05/15/2019 

Inv 408564 

Line Item Date 
04/1112019 

Inv 408564 Total 

307008 Total: 

Line Item Description 
Display Ad Carnegie Stage Eclectic Music Festival 

SLPB8011- Southland Publishing Total: 

MON311I- Stantec Consulting Sves Inc. 

307009 05/15/2019 

Iny 1485013 

Line Item Date 
04/30/2019 

Inv 1485013 Total 

Iny 1498336 

Line Item Date 
03/14/2019 

Inv 1498336 Total 

307009 Total: 

Line Item Description 
GracesRsvr Engineering Svcs 

Line Item Description 
GracesRsvr Engineering Svcs 

MON3111 - Stantce Consulting Sves Inc. Total: 

STA5219 - Staplcs Business Advantage 

307010 05/15/2019 

Iny 3408762911 

Line Item Date 
03/23/2019 

Inv 3408762911 Total 

Line Item Description 
Library Office Supplies 

AP-Chcck Detail (51712019 - 4:31 PM) 

Amount 

504.00 

504.00 

699.00 

699.00 

331.00 

331.00 

331.00 

331.00 

14,547.64 

14,547.64 

3,078.02 

3,078.02 

17,625.66 

17,625.66 

145.45 

145.45 
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8-85

Check Number Check Date Amount 

Inv 3409355849 

Line Item Date Line Item Description 
03/3012019 Library Office Supplies 14.22 

Inv 3409355849 Total 14.22 

Inv 3409994805 

Line Item Date Line Item Description 
04/05/2019 Library Office Supplies 155.21 

Inv 3409994805 Total 155.21 

Inv 3410820963 

Line Item Date Line Item Description 
04/1212019 P&B Supplies 235.06 

Inv 3410820963 Total 235.06 

Inv 3410820964 

Line Item Date Line Item Description 
04/12/2019 P&B Supplies 4.59 

Inv 3410820964 Total 4.59 

Inv 3410820966 

Line Item Date Line Item Description 
04/12/2019 Comm Svcs. Office Supplies 44.19 

Inv 3410820966 Total 44.19 

Inv 3410820968 

Line Item Date Line Item Description 
04/1212019 Comm Svcs. Office Supplies 32.97 

Inv 3410820968 Total 32.97 

Inv 3411011968 

Line Item Date Line Item Description 
04/13/2019 P&B Supplies 7.87 

Inv 3411011968 Total 7.87 

Inv 3411011969 

Line Item Date Line Item Description 
04/12/2019 Comm Svcs. Office Supplies 31.38 

Inv 3411011969 Total 31.38 

Inv 3411082029 

Line Item Date Line Item Description 
04/14/2019 Comm Svcs._ Office Supplies 48.84 

AP-Cheek Detail (5nt2019 - 4:31 PM) Page 33 



8-86

Check Number Check Date 

Inv 3411082029 Total 

Inv 3411 082030 

Line Item Date 
04/14/2019 

Inv 3411082030 Total 

Inv 3411307799 

Line Item Date 
04/19/2019 

Inv 3411307799 Total 

Inv 3411381973 

Line Item Date 
04/19/2019 

Inv 3411381973 Total 

Inv 3411745236 

Line Item Date 
04/19/2019 

Inv 3411745236 Total 

Inv 3411881166 

Line Item Date 
04/19/2019 

Inv 3411881166 Total 

307010 Tolal: 

Line Item Description 
Comm Svcs. Office Supplies 

Line Item Description 
FD Office Supplies 

Line Item Description 
FD Office Supplies 

Line Item Description 
FD Office Supplies 

Line Item Description 
FD Office Supplies 

STA5219 - Staples Business Advantage Total: 

SPWS8020 - SupplyWorks 
307011 05/15/2019 

Inv 485917603 

Line Item Date 
04/04/2019 

Inv 485917603 Total 

Inv 485917611 

Line Item Date 
04/0412019 

Inv 485917611 Total 

Line Item Description 
Building Maint. Janitorial Supplies for Library 

Line Item Description 
Building Maint. Janitorial Supplies for Library 

AP-Check Detail (51712019 - 4:31 PM) 

Amount 

48.84 

87.16 

87.16 

108.77 

108.77 

206.67 

206.67 

124.79 

124.79 

49.91 

49.91 

1,297.08 

1,297.08 

307.36 

307.36 

367.16 

367.16 
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8-87

Check Number Check Date 

Inv 486632409 

Line Item Date 
04/09/2019 

Inv 486632409 Total 

307011 Total: 

Line Item Description 
Building Maint. Janitorial Supplies for Library 

SPWS8020 - SupplyWorks Total: 

TFGRlOIO - The Fresh Gourmet 

307012 05/15/2019 

Inv 336 

Line Item Date 
04112/2019 

Inv 336 Total 

307012 Total: 

Line Item Description 
Food for Volunteer Recognition Luncheon 

TFGR2010 - The Fresh Gourmet Total: 

TOMA2970 - Tom Marble Architect 
307013 05/15/2019 

Inv 406107 

Line Item Date 
03/26/2019 

Inv 406107 Total 

307013 Total: 

Line Item Description 
Refund Deposit From Soils Report 1748 Camino Lindo 

TOMA2970 - Tom Marble Architect Total: 

TRA5998 - Transtcch Engineers Inc. 

307014 05/15/2019 

Inv 20191261 

Line Item Date 
02/28/2019 

Inv 20191261 Total 

Inv 20191262 

Line Item Date 
02/28/2019 

Line Item Description 
Professional Sves. for the Provision of Bldg.and Safety Svcs. 

Line Item Description 
Professional Svcs. for the Provision of Bldg. and Safety Svcs. 

AP-Check Detail (51712019 - 4:31 PM) 

Amount 

180.94 

180.94 

855.46 

855.46 

500.00 

500.00 

500.00 

500.00 

463.46 

463.46 

463.46 

463.46 

17,943.66 

17,943.66 

12,601.93 
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Check Number Check Date 

Inv 20191262 Total 

Inv 20191263 

Line Item Date 
02/28/2019 

Inv 20191263 Total 

Inv 20191264 

Line Item Date 
02128/2019 

Inv 20191264 Total 

Inv 20191265 

Line Item Date 
02128/2019 

Inv20191265 Total 

Inv 20191338 

Line Item Date 
0313112019 

Inv 20191338 Total 

Inv 20191339 

Line Item Date 
03/3112019 

Inv 20191339 Total 

Inv 20191340 

Line Item Date 
03/3112019 

Inv20191340 Total 

307014 Total: 

Line Item Description 
Engineer 3rd Party Soils Reports 

Line Item Description 
Engineer 3rd Party Soils Reports 

Line Item Description 
Engineer 3rd Party Soils Reports 

Line Item Description 
Professional Svcs. for the Provision of Bldg.and Safcty Svcs. 

Line Item Description 
Professional Svcs. for the Provision of Bldg. and Safety Svcs. 

Line Item Description 
Engincer 3rd Party Soils Reports 

TRA5998 - Transtcch Engineers Inc. Total: 

TRJA8032 - Trausch, Joan K 
307015 05/15/2019 

Inv T0424-3 

Line Item Date 
04/29/2019 

Inv T0424-3 Total 

Line Item Description 
Residential Rebate for HET 

AP-CheckDetail (51712019 - 4:31 PM) 

Amount 

12,601.93 

1,504.98 

1,504.98 

1,420.38 

1,420.38 

1,520.76 

1,520.76 

21,354.51 

21,354.51 

25,273.57 

25,273.57 

495.00 

495.00 

82,114.79 

82,114.79 

100.00 

100.00 
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Check Number Check Date 

307015 Total: 

TRJA8032 - Trausch, Joan K Total: 

UCL6115 - UCLA Center for Prehospital Care 

307016 05/15/2019 

Inv 2169 

Line Item Date 
04/1212019 

Inv 2169 Total 

307016 Total: 

Line Item Description 
FD Education & Training 

UCL6115 - UCLA Center for Prehospital Care Total: 

UND6710 - Underground Service Alert 

307017 05/15/2019 

Inv 18dsbfee1738 

Line Item Date 
04/04/2019 

Line Item Description 
Fees Paid to California States Board for RegulatoI)' Costs 

Inv 18dsbfee1738 Total 

Inv 320190683 

Line Item Date 
04/04/2019 

Inv 320190683 Total 

307017 Total: 

Line Item Description 
Underground Service Alert March 2019 

UND6710 - Underground Service Alert Total: 

UQMS8010 - Unique Mgmt Svcs Inc. 

307018 05/15/2019 

Inv 550527 

Line Item Date 
04/01/2019 

Inv 550527 Total 

307018 Total: 

Line Item Description 
Contract Services Recovering Agency Svcs. 

UQMS8010 - Unique Mgmt Svcs Inc. Total: 

AP-Check Detail (51712019 - 4:31 PM) 

Amount 

100.00 

100.00 

1,985.92 

1,985.92 

1,985.92 

1,985.92 

101.07 

101.07 

222.85 

222.85 

323.92 

323.92 

161.I0 

161.I0 

161.I0 

161.I0 
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Check Number Check Date 

VEWI8010 - Vision Electric Wholesale Inc. 
307019 05/15/2019 

Inv 34534 

Line Item Date 
04/10/2019 

Inv 34534 Total 

307019 Total: 

Line Item Description 
Fuses, Disconnect Electrical- Steetlighting 

VEWI8010 - Vision Electric Wholesalc Inc. Total: 

WIL5896 - Willdan Associates 

307020 05/15/2019 

Inv 00220399 

Line Item Date 
0111712019 

Inv 00220399 Total 

Inv 00220575 

Line Item Date 
02/22/2019 

Inv 00220575 Total 

Inv 00220727 

Line Item Datc 
03/1212019 

Inv 00220727 Total 

Inv 00220874 

Line Item Date 
04/15/2019 

Inv 00220874 Total 

307020 Total: 

Line Item Description 
On-Call Consultant for Code Enforcement Services 

Line Item Description 
On-Call Consultant for Code Enforcement Services 

Line Item Description 
On-Call Consultant for Code Enforcement Services 

Line Item Description 
On-Call Consultant for Code Enforcement Services 

WIL5896 - Willdan Associates Total: 

PUFG8167 - Wong, Pauline 

307021 05/15/2019 

Inv April 2019 

Line Item Date 
0413012019 

lnv April 2019 Total 

Line Item Description 
Class Instructor Line Dance Class 4/19 

AP-ChcckDctai1 (51712019 - 4:31 PM) 

Amount 

75.77 

75.77 

75.77 

75.77 

1,755.00 

1,755.00 

4,030.00 

4,030.00 

2,340.00 

2,340.00 

4,550.00 

4,550.00 

12,675.00 

12,675.00 

192.00 

192.00 
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Check Number Check Date 

307021 Total: 

PUFG8267 - Wong, Pauline Total: 

YIPL5260 - Yui, Paul 

307022 05/15/2019 

Inv 06526 

Line Item Date 
03/03/2019 

Inv 06526 Total 

307022 Total: 

Line Item Description 
Request for Lost & Paid Library Materials 

YIPL5260 - Yui, Paul Total: 

Total: 

AP-Chcck Detail (51712019 - 4:31 PM) 

Amount 

192.00 

192.00 

20.00 

20.00 

20.00 

20.00 

757,632.23 
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ATTACHMENT 4 
Payroll 05/03/2019 
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Account Number 
101 ·0000·0000·1 01 0·000 

101 ·0000·0000·1 01 0·000 

205·0000·0000·1010·000 

207·0000·0000·1010·000 

210·0000·0000·1010·000 

211·0000·0000·1010·000 

215·0000·0000·1010·000 

218·0000·0000·1010·000 

227 ·0000·0000· 1010·000 

230·0000·0000·1010·000 

274·0000·0000·1010·000 

310·0000·0000·1010·000 

500·0000·0000· 1010·000 

700·0000·0000·2210·000 

700·0000·0000·2220·000 

700·0000·0000·2230·000 

700·0000·0000·2240·000 

700·0000·0000·2260·000 

700·0000·0000·2262·000 
101·3011·3041·7131·000 

PAYROLL ACCOUNT RECONCILIATION 
City of South Pasadena 
for Payroll 05.03.2019 

Account Name 
General Fund· Payroll cash 
Other Withholding Payables 
Net General Fund· Payroll Cash 
I nsurance Adjustment 

Prop A • Payroll Cash 

Prop C . Payroll Cash 

Sewer Fund· Payroll Cash 

CTC Traffic Improvement 

Street Lighting & Landscape Asessment· PR C, 

Clean Air Act 

CRA • Payroll Cash 

State Gas Tax Fund· Payroll Cash 

Homeland Security Grant 

Sewer Capital Projects Fund 

Water Fund· Payroll Cash 

Internal Revenue Service 

Employment Development Dept. 

Internal Revenue Service 

PERS Pension 

Deferred Comp· Empower 

PERS Health· Actives 
PERS Heatlh . Retirees 

Total Checks & Direct Deposits 

Checks 
Direct Deposits 
I.R.S Payments 
E. D. D .• State of CA 
PERS Pension 
Deferred Comp . Empower 
PERS Health 

To 700 
Other PR Payable 
ACH Payable 

$ 

05.15.19 
544,048.01 
228,475.25 
315,572.76 

8,528.25 

6,001.70 

11,074.18 

4,417.10 

14,222.73 

41,011.77 

131,786.00 

22,623.20 

36,194.38 

89,922.79 

13,684.63 

695,039.49 

14,146.20 
386,682.29 
167,980.38 
22,623.20 
89,922.79 
13,684.63 

695,039.49 

615,157.54 
228,475.25 
386,682.29 
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ATTACHMENT 5 
Redevelopment Successor Agency Check Summary Total 
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Redevelopment Successor Agency Check Summary Total 

Agency Warrants 

Vendor 

RSA Report Total 

05.15.19 

Invoice # 

Marina Khubesrian M.D., Agency Chair 

Check # Department Description 

No Items to be reported for this period. 

$ 

Evelyn G. Zneimer, Agency Secretary 

Craig Koehler, Agenr;}2;;; 
-
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DATE: 

FROM: 

PREPARED BY: 

SUBJECT: 

City Council 
Agenda Report 

May 15,2019 

Stephanie DeWolfe, City Manage~. 
Craig Koehler, Finance Director 

Monthly Investment Reports for March 2019 

Recommendation Action 

ITEMNO. __ 

It is recommended that the City Council receive and file the monthly investment reports for 
March 2019. 

Commission Review and Recommendation 
This matter was not reviewed by a commission. 

Discussion/Analysis 
There were no significant changes in the City of South Pasadena's (City) investments from the 
prior months. The amounts shown for the 2016 Water Revenue Bonds Escrow Fund are for 
information only. Since these funds are not accessible to the City or available for City use, they 
are no longer being included as part of the City's total investments. 

Background 
As required by law, a monthly investment report, including water bond funds, is presented to the 
City Council disclosing investment activities, types of investments, dates of maturities, amounts 
of deposits, rates of interest, and securities with a maturity of more than 12 months at current 
market values. 

The reports reflect all investments at the above-referenced date and are in conformity with the 
City Investment Policy as stated in Resolution No. 7476. A copy of the Resolution is available at 
the City Clerk's Office. 

Legal Review 
The City Attorney has not reviewed this item. 

Fiscal Impact 
The investments herein provide sufficient cash flow liquidity to meet the estimated expenditures, 
as required in the investment policy. 

jesquivel
Typewritten Text
9
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Monthly Investment Reports for March 2019 
Page 2 of2 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachments: City Investment Reports for March 2019 
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INSTITUTION 
NAME 

MATURITY 
DATE 

LOCAL AGENCY INVESTMENT FUND: 
LAIF Cily 

SUBTOTAL 

MORGAN STANLEY SMITH BARNEY 
Government Securities 
Corporate Bonds 

SUBTOTAL 

TOTAL INVESTMENTS 

ON DEMAND 

See Exhibit B-1 
See Exhibit B-1 

2016 WATER REVENUE BONDS ESCROW FUND" 

Exhibit A 

City of South Pasadena 

INVESTMENT REPORT 
March 31, 2019 

Investment Balances at Month End 

YIELD TO 
CALL OR 

MATURITY 

2.440% 

1,45% 
2.84% 

PERCENT 
OF 

PORTFOLIO 

49.08% 

49.08% 

36.51% 
14.40% 

50.92% 

100.00% 

COST 

16,036,161,87 

16,036,161.87 

11,929,991.41 
4,705,336.12 

16,635,327,53 

$32,671,489.40 

1t1t Information Only ~ Funds held In escrow are managed solely by the 2016 Bond Trustees. The funds are not accessible 
by the City and not available for City use. They are, therefore, not included in the Total Investments. 

Wells Fargo Govt. Securities See Exhibit B-2 1.748% 41.510,426.09 
Wells Fargo Uninvested Cash Balance 1,175.02 

BANK ACCOUNTS: 
Bank of the West Account Balance: 
Morgan Stanley Uninvested Cash Balance: 
Morgan Stanley Unsettled Transactions 
BNY Mellon Uninvested Cash Balance 

. !3~.q.~!!'~Q",P.l~.~I.Q_~_u [~~.:. . .......................................................................................... . 

Average weighted maturity of the portfolio 

Average weighted total yield to maturity of the portfolio 

269 DAYS 

The City's investment liquidity is sufficient for it to meet its expenditure requirements for the next 180 days. 

All investments are In conformity with the City Investment Policy. 

It Current market valuation is required for investments with maturities of more than twelve months. 

$3,693,850.47 
$206,624.72 

$0.00 
$155,165.98 

CURRENT 
MARKET 
VALUE It 

16,036,161.87 

16,036,161.87 

11,846,466.27 
4,686,211.48 

16,532,677.75 

$32,568,839.62 

40,534,480.56 
1,175.02 
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Exhibit 8·1 

Funds and Investments 
Held by Contracted (Third) Parties 

March 31, 2019 

Morgan Stanley Investments 

Investment Issuer CUSIP Par Value Adjusted Adjusted Market Value Current Unrealized 
Tl:pe Premium Cost YTM Gain/Loss 

1 GOY't. Securities U.S. Treasury Note 9128288T8 413,000.00 100.004 413,016.09 412,566.35 1.260% (449.74) 
2 GOY't. Securities U.S. Treasury Note 912828G95 822,000.00 100.090 822,743.35 816,928.26 1.640% (5,815.09) 
3 GOy't Securities U.S. Treasury Note 912828G95 164,000.00 99.781 163,641.33 162,988.12 1.640% (653.21) 
4 GOy't Securities U.S. Treasury Note 912828H52 259,000.00 98.461 255,013.73 256,479.93 1.270% 1,466.20 
5 GOy't Securities U.S. Treasury Note 912828H52 35,000.00 99.566 34,848.24 34,659.45 1.270% (188.79) 
6 GOy't Securities U.S. Treasury Note 912828H52 15,000.00 99.914 14,987.12 14,854.05 1.270% (133.07) 
7 Gov't. Securities U.S. Treasury Note 912828H52 97,000.00 100.264 97,256.32 96,056.19 1.270% (1,200.13) 
8 GOY't. Securities U.S. Treasury Note 912828L32 250,000.00 98.641 246,601.50 246,485.00 1.410% (116.50) 
9 GOY't. Securities U.S. Treasury Note 912828L32 74,000.00 100.490 74,362.71 72,959.56 1.410% (1,403.15) 

10 GOY't. Securities U.S. Treasury Note 912828L32 329,000.00 100.487 330,600.79 324,374.26 1.410% (6,226.53) 
11 GOY't. Securities U.S. Treasury Note 912828N89 498,000.00 99.469 495,354.62 489,598.74 1.420% (5,755.88) 
12 GOY'l. Securities U.S. Treasury Note 912828N89 150,000.00 100.521 150,781.63 147,469.50 1.420% (3,312.13) 
13 GOY't. Securities U.S. Treasury Note 912828N89 280,000.00 100.535 281,496.90 275,276.40 1.420% (6,220.50) 
14 GOY't. Securities U.S. Treasury Note 912828990 736,000.00 100.338 738,491.10 731,804.80 2.030% (6,686.30) 
15 GOy't Securities U.S. Treasury Note 912828F96 494,000.00 100.204 495,009.33 490,833.46 2.050% (4,175.87) 
16 GOY't. Securities U.S. Treasury Note 912828WZ9 494,000.00 99.883 493,421.03 486,762.90 1.810% (6,658.13) 
17 GOY't. Securities U.S. Treasury Note 912828WZ9 279,000.00 95.836 267,382.16 274,912.65 1.810% 7,530.49 
17 Gov'l Securities U.S. Treasury Note 9128282P4 413,000.00 99.816 412,241.73 408,209.20 1.940% (4,032.53) 
18 Gov't Securities U.S. Treasury Note 9128282P4 579,000.00 99.211 574,431.11 572,283.60 1.940% (2,147.51) 
19 Gov't Securities U.S. Treasury Note 9128282P4 25,000.00 97.887 24,471.68 24,710.00 1.940% 238.32 
20 GOy't Securities Fed. Home Loan Mtg. Corp. 3137EADK2 309,000.00 100.011 309,033.49 307,757.82 1.260% (1,275.67) 
21 GOY't. Securities Fed. Home Loan Mtg. Corp. 3137EADK2 309,000.00 100.092 309,284.62 307,757.82 1.260% (1,526.80) 
22 GOY't. Securities Fed. Home Loan Mtg. Corp. 3137EADK2 20,000.00 100.148 20,029.65 19,919.60 1.260% (110.05) 
23 GOY't. Securities Fed. Home Loan Mtg. Corp. 3137EADK2 345,000.00 100.091 345,312.32 343,613.10 1.260% (1,699.22) 
24 GOY't. Securities Fed. Home Loan Mtg. Corp. 3137EADM8 480,000.00 100.145 480,694.82 477,086.40 1.260% (3,608.42) 
25 GOY't. Securities Fed. Home Loan Mtg. Corp. 3137EADR7 500,000.00 100.350 501,752.34 494,335.00 1.400% (7,417.34) 
26 GOY't. Securities Fed. Home Loan Mtg. Corp. Med.Tenn Note 3137EAD92 360,000.00 101.171 364,216.33 361,000.80 2.375% (3,215.53) 
27 GOY't. Securities Fed. Home Loan Mtg. Corp. Med. Tenn Note 3137EAD92 326,000.00 101.591 331,185.37 326,906.28 2.375% (4,279.09) 
28 GOY't. Securities Fed. Home Loan Mtg. Corp. Med.Tenn Note 3137EAD92 25,000.00 99.549 24,887.15 25,069.50 2.375% 182.35 
29 GOY't. Securities Fed. Home Loan Bank 3130A8QS5 665,000.00 99.305 660,378.25 647,483.90 1.180% (12,894.35) 
30 GOY't. Securities Fed. National Mtg. Assn. 3135GOA78 568,000.00 100.028 568,161.44 564,336.40 1.640% (3,825.04) 
31 GOY't. Securities Fed. National Mtg. Assn. 3135GOH55 401,000.00 101.706 407,840.79 398,060.67 1.910% (9,780.12) 
32 GOY't. Securities Fed. National Mtg. Assn. 3135GOT45 507,000.00 98.023 496,976.61 501,433.14 1.875% 4,456.53 
33 GOY't. Securities Fed. National Mtg. Assn. 3135GOT78 506,000.00 98.129 496,532.74 501,228.42 2.000% 4,695.68 
34 GOY't. Securities Fed. National Mtg. Assn. '1350GOU43 225,000.00 101.135 227,553.02 230,265.00 2.875% 2,711.98 

S:1A1 STAFF REPORTS bydate\Q5.1!r2019\Finance\lnv Report March '19 2 
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Exhibit 8-1 

Funds and Investments 
Held by Contracted (Third) Parties 

March 31, 2019 

Morgan Stanley Investments 

Investment Issuer CUSIP Par Value Adjusted Adjusted Market Value Current Unrealized 
Type Premium Cost YTM Gain/Loss 
Subtotal Gov'l Securities 11,952,000.00 11,929,991.41 11,846,466.27 1,454% (83,525.14) 

35 Corporate Bond United Parcel Service 911312AK2 75,000.00 100.000 75.000.00 75.000.00 5.125% 0.00 
36 Corporate Bond John Deere Capital Corp. 24422ERR2 61,000.00 100.024 61.014.86 60.989.02 2.250% (25.84) 
37 Corporate Bond Caterpillar Financial 14912L6B2 78.000.00 100.173 78.135.24 77.893.14 2.110% (242.10) 
38 Corporate Bond Home Depot Inc. (Callable) 437076BE1 32.000.00 100.101 32.032.46 31.963.20 2.000% (69.26) 
39 Corporate Bond Home Depot Inc. (Callable) 437076BE1 8,000.00 100.062 8.004.92 7.990.80 2.000% (14.12) 
40 Corporate Bond Home Depot Inc. (Callable) 437076BE1 2.000.00 100.102 2.002.04 1.997.70 2.000% (4.34) 
41 Corporate Bond Home Depotlnc. (Callable) 437076BE1 38.000.00 100.169 38.064.37 37.956.30 2.000% (108.07) 
42 Corporate Bond Berkshire Hathaway Inc. 084670BL1 111,000.00 100.108 111.119.73 110,765.79 2.000% (353.94) 
43 Corporate Bond Berkshire Hathaway Inc. 084670BL1 7.000.00 100.162 7.011.34 6.985.23 2.000% (26.11) 
44 Corporate Bond Berkshire Hathaway Inc. 084670BL1 45,000.00 100.184 45.083.02 44.905.05 2.000% (177.97) 
45 Corporate Bond Honeywell Internatoinal 438516BJ4 82.000.00 99.468 81.563.76 81,369.42 1.420% (194.34) 
46 Corporate Bond Proctor & Gamble Co. 742718EGO 105.000.00 100.184 105.193.49 104.564.25 1.920% (629.24) 
47 Corporate Bond Proctor & Gamble Co. 742718EGO 13.000.00 100.162 13,021.04 12.946.05 1.920% (74.99) 
48 Corporate Bond Proctor & Gamble Co. 742718EGO 3,000.00 100.245 3.007.36 2.987.55 1.920% (19.81) 
49 Corporate Bond Proctor & Gamble Co. 742718EGO 40,000.00 100.468 40.187.21 39.834.00 1.920% (353.21) 
50 Corporate Bond Costco Wholesale Group 22160KAF2 81.000.00 100.419 81.339.20 80.489.70 1.720% (849.50) 
51 Corporate Bond BB&T Corp. (Callable) 05531FAS2 81,000.00 100.423 81.342.56 80.837.19 2.470% (505.37) 
52 Corporate Bond Cisco Systems Inc. 17275RAH5 79.000.00 101.349 80,065.69 80.038.85 4.340% (26.84) 
53 Corporate Bond PNC Funding Corp. 693476BJ1 101,000.00 102.363 103.386.69 103.003.84 4.970°/1) (382.85) 
54 Corporate Bond PNC Funding Corp. 693476BJ1 6.000.00 102.416 6.144.96 6.119.04 4.970% (25.92) 
55 Corporate Bond PNC Funding Corp. 693476BJ1 2.000.00 102.429 2.048.58 2.039.68 4.970% (8.90) 
56 Corporate Bond PNC Funding Corp. 693476BJ1 34.000.00 102.735 34.929.78 34,674.56 4.970% (255.22) 
57 Corporate Bond Comeast Corp. 20030NBA8 98.000.00 102.541 100,490.28 100.149.14 4.990% (341.14) 
58 Corporate Bond Com east Corp. 20030NBA8 8,000.00 102.818 8.225.42 8,175.44 4.990% (49.98) 
59 Corporate Bond Com east Corp. 20030NBA8 2.000.00 102.912 2.058.23 2.043.86 4.990% (14.37) 
60 Corporate Bond Com east Corp. 20030NBA8 38.000.00 103.280 39.246.35 38.833.34 4.990% (413.01) 
61 Corporate Bond Comeast Corp. 20030NBAB 5,000.00 103.003 5.150.16 5.109.65 4.990% (40.51) 
62 Corporate Bond Wal-Mart 931142CU5 76.000.00 102.953 78.244.06 77.165.84 3.570% (1.078.22) 
63 Corporate Bond Target Corp. 87612EAV8 39.000.00 102.906 40.133.41 39.689.52 3.800% (443.89) 
64 Corporate Bond Target Corp. 87612EAV8 36.000.00 102.965 37.067.36 36.636.48 3.800% (430.88) 
65 Corporate Bond United Health Group Inc. 91324PCM2 53.000.00 100.594 53.315.06 53.109.71 2.710% (205.35) 
66 Corporate Bond United Health Group Inc. 91324PCM2 7.000.00 100.689 7.048.25 7.014.49 2.710% (33.76) 
67 Corporate Bond United Health Group Inc. 91324PCM2 18.000.00 101.367 18,246.09 18.037.26 2.710% (208.83) 
68 Corporate Bond United Health Group Inc. 91324PCM2 42,000.00 101.065 42.447.39 42.086.94 2.710% (360.45) 
69 Corporate Bond Intel Corp. 458140AQ3 56.000.00 100.335 56.187.40 55.928.32 2.460% (259.08) 
70 Corporate Bond Intel Corp. 458140AQ3 3.000.00 100.444 3.013.32 2.996.16 2.460% (17.16) 
71 Corporate Bond Intel Corp. 458140AQ3 20.000.00 101.148 20.229.53 19.974.40 2.460% (255.13) 
72 Corporate Bond State Street Corp. 857477AS2 54.000.00 101.181 54,637.58 53.969.76 2.570% (667.82) 
73 Corporate Bond State Street Corp. 857477AS2 24.000.00 101.219 24,292.55 23.986.56 2.570% (305.99) 
74 Corporate Bond The Walt Disney Co. 25468PDE3 60.000.00 100.224 60,134.55 59.665.20 2.190% (469.35) 
75 Corporate Bond The Walt Disney Co. 25468PDE3 20.000.00 101.243 20.248.53 19.888.40 2.190% (360.13) 
76 Corporate Bond Bank of America 06051GFT1 163,000.00 100.476 163.776.56 162.594.13 2.650% (1.182.43) 
77 Corporate Bond Coca-Cola Co. 191216BT6 62,000.00 100.494 62.306.35 61.443.24 1.910% (863.11) 

S:\A1 STAFF REPORTS by date\o5-15-2019\Finance\lnv Report Man::h '19 3 
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Exhibit 8-1 

Funds and Investments 
Held by Contracted (Third) Parties 

March 31, 2019 

Morgan Stanley Investments 

Investment Issuer CUSIP Par Value Adjusted Adjusted Market Value Current Unrealized 
Type Premium Cost YTM Gain/Loss 

78 Corporate Bond Coca-Cola Co. 191216BT6 19.000.00 100.719 19.136.59 18,829.38 1.910% (307.21) 
79 Corporate Bond Chubb INA Holdings Inc 00440EAT4 61.000.00 100.730 61,445.47 60.697.44 2.340% (748.03) 
80 Corporate Bond Chubb INA Holdings Inc 00440EAT4 62.000.00 100.556 62,344.64 61.692.48 2.340% (652.16) 
81 Corporate Bond Johnson & Johnson 478160CH5 83.000.00 100.075 83,062.27 82.370.86 1.980% (691.41) 
82 Corporate Bond Chevron Corp. (Callable) 166764AY6 55.000.00 101.005 55,552.88 54.892.20 2.440% (660.68) 
83 Corporate Bond Chevron Corp. (Callable) 166764AY6 25.000.00 101.095 25.273.72 24.951.00 2.440% (322.72) 
84 Corporate Bond Intercontinental Exchange Inc 45866FAC8 167.000.00 99.132 165,550.44 167.318.97 2.750% 1,768.53 
85 Corporate Bond Intercontinental Exchange Inc 45866FAC8 42.000.00 99.695 41.871.90 42.080.22 2.750% 208.32 
85 Corporate Bond VISA 92826CAAO 162.000.00 100.359 162.581.58 161.287.20 2.230% (1.294.38) 
86 Corporate Bond Occidental Petroleum Corp. (Callable) 674599BYO 75,000.00 103.497 77.622.51 76.731.75 4.010% (890.76) 
87 Corporate Bond Exxon Mobil Corp. (Callable) 30231GAV4 162,000.00 100.984 163.594.47 161.264.52 2.260% (2.329.95) 
88 Corporate Bond JP Morgan Chase 46625HHZ6 151,000.00 104.836 158.302.97 156.645.89 4.470% (1.657.08) 
89 Corporate Bond 3M Co. (Callable) 88579YAU5 65,000.00 100.062 65.040.29 63,677.25 1.700% (1.363.04) 
90 Corporate Bond 3M Co. (Callable) 88579YAU5 17,000.00 99.207 16.865.19 16,654.05 1.700% (211.14) 
91 Corporate Bond MasterCard, Inc. 57636QAF1 164,000.00 99.249 162,768.36 161.866.36 2.060% (902.00) 
92 Corporate Bond Microsoft Corp. 594918BA1 82,000.00 100.769 82.630.80 82.028.70 2.430% (602.10) 
93 Corporate Bond American Express Credit (Callable) 0258MOEGO 162,000.00 101.377 164.231.08 162.162.00 2.760% (2.069.08) 
94 Corporate Bond Burlington North Santa Fe (Callable) 12189LAH4 79,000.00 102.564 81.025.74 79.933.78 3.070% (1,091.96) 
95 Corporate Bond Apple Inc. 037833BF6 160,000.00 101.810 162.895.76 160,884.80 2.740% (2.010.96) 
96 Corporate Bond Oracle Corp. 68389XBBO 81.000.00 101.113 81,901.85 80.713.26 2.560% (1,188.59) 
97 Corporate Bond Gilead Sciences Inc 375558BC6 164.000.00 100.154 164,252.79 167.056.96 3.220% 2.804.17 
98 Corporate Bond Bank of New York Mellon Corp 06406RAE7 168.000.00 99.109 166.503.12 168.885.36 2.950% 2,382.24 
99 Corporate Bond Amazon 023135AW6 125.000.00 99.568 123,210.00 123.856.25 2.400% 646.25 

100 Corporate Bond General Dynamics Corp 369550B09 163.000.00 101.583 165,579.75 167.500.43 3.310% 1.920.68 
101 Corporate Bond Cisco Systems Inc. 17275RBH4 84.000.00 97.479 81,882.36 82.826.52 2.200% 944.16 
102 Corporate Bond BB&T Corp. 05531FBF9 121.000.00 102.490 124.012.86 125.555.65 3.750% 1.542.79 

Subtotal Corporate Bonds 4,667,000.00 4,705,336.12 4,686,211.48 2.843% (19,124.64) 19.124.64 
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Morgan Stanley Investments 

Investment 
Type 

Money Market Liquid Asset Fund 
Uninvested Cash 
Accrued Interest 

Subtotal Cash & Cash Equivalents 

Grand Totals 

Unsettled Transactions 

Subtotal Unsettled Transactions 

Totals incl. Unsettled Transactions 

Totals per Bank Statement 

Issuer 

S:\A1 STAFF REPORTS by da!e\05-15-2019\Finance\lnv Report March '19 

CUSIP 

Exhibit B~1 

Funds and Investments 
Held by Contracted (Third) Parties 

March 31, 2019 

Par Value 

16,619,000,00 

16,619,000.00 

16,619,000.00 

Adjusted 
Premium 

Adjusted 
Cost 

16,635,327.53 

16,635,327.53 

16,635,327.53 

Market Value Current Unrealized 
YTM Gain/Loss 

206,624.72 

206,624,72 

16,739,302.47 1.825% (102,649.78) 116,636,652.69 1 

0.00 

16,739,302.47 (102,649.78) 

16,739,302.47 (102,649.78) 

5 
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2016 Water Revenue Bonds 

Exhibit B-2 

Funds and Investments 
Held by Contracted (Third) Parties 

March 31, 2019 

Investment Issuer Settlement Par Value Coupon Market Value Current Maturity Days to CUSIP 
Type Date Rate YTM Date Maturity Account Number 

BNY Mellon Project Fund 

1 Cash 1,175.02 0.010% 1,175.02 0.010% 1 
2 Morgan Stanley Treasury Portfolio 206,624.72 0.250% 206,624.72 0.250% 1 

Subtotal Cash & Cash Equivalents 207,799.74 0.249% 207,799.74 0.249% 1 

Total Project Fund 207,799.74 0.249% 207,799.74 0.249% 1 

Wells Fargo Escrow Fund -- Information Only 

Cash 1,175.02 0.100% 1,175.02 0.100% 1 

Subtotal Cash & Cash Equivalents 1,175.02 0.100% 1,175.02 0.100% 1 

2 Gov'!. Securities U.S. Treasury Note 11/10/2016 600,825.74 1.625% 592,000.00 1.625% 3/31/2019 0 912828C65 
3 Gov'!. Securities U.S. Treasury Note 11/10/2016 40,909,600.35 1.750% 39,942,480.56 1.750% 9/30/2019 183 912828F39 

Subtotal Securities 41,510,426.09 1.748% 40,534,480.56 1.748% 180 

Total Escrow Fund 41,511,601.11 1.748% 40,535,655.58 1.748% 180 

S:\A 1 STAFF REPORTS bv date\05-15-2019\Finance\lnv Reoort March '192016 Bondsl 6 
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.MONTH 

JULY 
AUGUST 

SEPTEMBER 
OCTOBER 

NOVEMBER 
DECEMBER 
JANUARY 

FEBRUARY 
MARCH 
APRIL 
MAY 

JUNE 

Exhibit C 

City of South Pasadena 
Investment Report 

Summary of Invested Funds -- Last Day of the Month 

FY2009-10 FY2010-11 FY2011-12 FY2012-13 FY2013-14 FY2014-15 FY2015-16 FY2016-17 FY2017-18 FY2018-19 

20,273,657 13,579,652 11,604,558 14,003,563 17,332,153 20,958,651 26,306,572 28,541,631 74,033,803 33,187,829 
20,608,628 12,099,372 11,595,476 13,043,563 17,330,985 12,658,088 26,294,151 28,405,544 73,122,925 31,258,493 
17,292,659 11,000,410 11,582,026 11,783,420 16,331,557 19,715,369 22,058,959 27,049,892 70,952,657 31,219,168 
17,297,628 10,757,440 10,575,907 11,795,960 13,841,158 17,221,779 22,325,114 27,023,005 70,917,973 26,989,542 
16,621,046 10,499,526 8,992,178 11,800,260 13,836,635 17,221,849 22,287,418 73,246,265 26,547,176 26,916,772 
18,487,198 10,634,416 10,185,282 11,805,140 16,837,192 20,603,990 22,253,300 71,499,585 28,949,643 27,028,835 
20,210,860 12,629,088 9,186,793 11,816,031 18,846,359 26,309,319 27,399,997 71,229,735 32,878,042 35,305,506 
19,519,072 12,619,768 9,184,331 13,818,580 18,845,663 26,260,788 30,108,605 71,084,575 33,013,420 34,571,287 
18,448,613 12,610,790 9,126,552 13,319,038 13,145,894 26,315,158 28,939,924 72,604,964 32,833,141 32,568,840 
19,317,280 12,605,200 11,130,863 17,327,604 13,153,853 26,326,876 28,276,276 75,018,330 33,064,100 
16,191,609 12,595,623 11,128,155 19,327,983 23,452,878 26,310,240 28,429,928 76,053,277 32,879,674 
15,871,761 12,581,680 10,275,475 19,323,510 22,452,628 29,289,712 26,594,581 75,918,587 33,102,349 

7 
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DATE: 

FROM: 

PREPARED BY: 

City Council 
Agenda Report 

May 15,2019 .I 
Stephanie DeWolfe, City Maoage~. 

Tamara Binns, Executive Assistant1M~ 

ITEMNO. __ 

SUBJECT: Approve the Creation of a New City Sponsored Event to Celebrate 
Women's Leadership in South Pasadena and Authorize use of Mayor 
Khubesrian's Discretionary Funds in the Amount of $2,350 

Recommendation Action 
It is recommended that the City Council: 

I. Approve the Creation of a Women's Leadership Conference; and 
2. Authorize $2,350 from Mayor Khubesrian's Discretionary Fund to fund the event. 

Commission Review and Recommendation 
The matter was not reviewed by a commission. 

Discussion/Analysis 
Staff recommends approving the creation of a new city sponsored event which would celebrate 
women's leadership and partner young women with mentors to encourage leadership 
development. The Mayor will develop a committee for the conference comprised of local 
community group representatives. The volunteer Sub-Committee (Committee) will be 
responsible for the following: 

Planning 

The Committee led by the Mayor will schedule monthly meetings through September to 
coordinate event day logistics including ordering food, linens, awards, centerpieces, as well as 
event Set-up and break down, speakers, and mentorship program. 

Awards Program 

The Women's Leadership Conference will focus on current and past leaders associated with 
women's leadership and achievement in arts, businesses, technology, and civic engagement. The 
volunteer committee will solicit nominations for several award categories and make 
recommendations for award. Ultimately the City Council will determine the winners and 
announce them at a City Council meeting. The Mayor will present the awards to the winners at 
the conference. 

jesquivel
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Recommend a Women's Leadership Conference on October 5, 2019 
May 15,2019 
Page 2 of3 

The Women's Leadership Conference will recognize local girls and women that are leaders in 
the following six categories: 

o Science, Technology, Engineering, Math (STEM) 
o Arts 
o Business 
o Non-profit 
o Health 
o Volunteerisml Civic Engagement 

There will be a physical award presented to each of the six winners. The A ward will be designed 
by the Mayor and Committee. The Committee will be responsible for creating guidelines and 
descriptions under each category for award nominations. 

Event Day 

The proposed event will be held on Saturday, October 5, 2019, at the War Memorial Building. 
The event will be held from 9:00 am-12:00 pm and lunch will be provided. The Committee will 
develop the event day program which will consist of the following: 

o Main speaker: The Committee will ask an inspiring female to speak on the topic of 
leadership and inspiring future leaders 

o Presentation of Awards: The Awards will be presented to each of the six winners and 
they will have the opportunity to address the conference. 

o Musical Entertaimnent: Following the Speaker and the presentation of awards, lunch will 
be served and there will be musical entertaimnent provided. 

Mentorship Opportunity 

Following the event there will be an optional thirty minute mentorship period. The mentorship 
program will be developed by the Mayor and Committee and will require pre-registration by 
attendees. The purpose will be to appoint the appropriate mentor for people requesting 
mentorship opportunities. Ultimately the committee will match mentors with mentees based on 
appropriateness. 

Community Outreach 
The new city sponsored event (Event) will begin outreach and promotion in June of2018 and 
will include outreach to local middle school and high schools, girl scouts, and women's groups. 
The outreach will align with school schedules; the nomination period will open before the school 
year ends and will close before the following school year begins (Fall 2019). 
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Recommend a Women's Leadership Conference on October 5, 2019 
May 15,2019 
Page 3 of3 

Next Steps 
1. May 2019- The Mayor will request participation from several community groups and 

create a volunteer Sub- Committee 
2. May 2019- The Committee will put together a schedule and plan for the upcoming 

months in preparation for the event. 
3. June 2019 - Public Information Officer will initiate conference promotion 
4. July 8, 2019 - Achievement Award Nomination period begins 
5. August 21,2019 - Achievement Award Nomination period ends 
6. September 18,2019 - Achievement Award Winner to be announced at City Council 
7. October 5, 2019 - Women's Leadership Conference at the War Memorial Building 

Background 
The City regularly engages community partners that align themselves with the shared mission 
and values of the City and its community. As such, the City recognizes partners and stakeholders 
at events such as the recognition of Veterans, Boy Scouts, and the like. Mayor Khubesrian would 
like to recognize local women for their achievement in leadership and civic engagement. The 
goal of the Leadership Conference is allow young girls and local women leaders to engage, 
interact, foster relationships for future growth, and celebrate achievements. Engaging youth and 
adult female leaders will help create avenues for discussion, creativity, and inspire civic 
engagement. 

Legal Review 
The City Attorney has not reviewed this item. 

Fiscal Impact 
Funds are available in the FY 2018-19 Budget in Discretionary Fund. 

Budget Items Cost Estimate 
Linens $150 
Food $900 
Awards $600 
Speakers $500 
Centerpieces $200 

Total $2,350 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting ofthe same agenda and reports on the 
City'S website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 
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DATE: 

FROM: 

PREPARED BY: 

SUBJECT: 

City Council 
Agenda Report 

May 15,2019 

Stephanie DeWolfe, City Manag~. 

ITEM NO. __ 

Steve Fjeldsted, Director of Library, Arts, and Culture 
Cathy Billings, Assistant Library Director 

Approve a Project List for Funding by the 21st Century Committee 
for the Library 

Recommendation Action 
It is recommended that the City Council approve a project list for funding by the 21 st Century 
Committee for the Library (21CCL), a new division of the Friends ofthe South Pasadena Public 
Library (FOL) 

Commission Review and Recommendation 
The Library Board of Trustees, at its February 11, 2019 meeting, approved a recommendation 
that proposed the 21CCL to the Friends of the South Pasadena Public Library, a SOI(c) 3 
nonprofit. The 21CCL will serve as a new fundraising division ofthe FOL and operate to raise 
funds for major Library initiatives for which no funding is available. 

Executive Summary 
The "South Pasadena Public Library Operations Study (LOS) was approved by the Library 
Board of Trustees (LBT) and presented to the City Council on May 4,2016 as a receive and file 
report. One of the recommendations in the LOS presented to the City Council at that time calls 
for the formation of a library foundation to fundraise and provide an additional source of revenue 
to complete remaining major projects outlined in official studies. The 21CCL will also seek 
finances to meet future capital needs of the Library. Since the City does not have a library 
foundation, the FOL volunteered to have the 21CCL become the City fundraising group for 
major unfunded Library projects and operate under its organization's structure. The LBT 
recognizes that the Library and the many users it serves would greatly benefit from an 
endowment that would provide additional funds to complete targeted major projects. 

Discussion! Analysis 
Attached is a list of major unfunded Library projects reviewed by the LBT and the FOL. It 
contains projects which are recommended by the LBT for the initial fundraising efforts of the 
21CCL. The list also contains projects which they don't recommended the 21CCL to seek 
funding for at this time as they are infrastructural and not believed to be attractive candidates for 
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Report on the 21 5t Century Committee for the Library 
May 15,2019 
Page 2 of3 

fundraising. The attached list is not exhaustive and new projects could arise and be approved for 
by the City Council at a later date. 

Various documents informed the Library Capital Projects needs including: 

• Library Operations Study 
• Library Strategic Plan (2017-2022) 
• Facility Condition Assessment Report (June 6, 2017) 

The cost to complete the entire compiled list of projects is estimated to exceed $1 million. While 
some projects are currently underway, a number of projects still remain unfunded. The LBT and 
staff recommended that the facility's first floor remodel be given top priority since those projects 
would be noticeable by all upon entering the library. Further, since the interior redesign of the 
library's first floor is underway with the implementation of smaller service desks, increased 

. computers, and a self-checkout station it is a natural progression to begin fundraising for similar 
projects for which there is already momentum. Continuing to make improvements to make the 
Library's appearance more aesthetically pleasing would help the fundraising group achieve 
success early on and quickly gain momentum. 

The LBT and staff consider the following as the highest priority items for the 21CCL fundraising 
efforts: 

• Fresh paint for the interior walls of the Library, including the Community Room 
• Replacing the carpeting on the first floor 
• The features included in the interior design remodeling plan by the consultant including 

lighting, electrical, flooring, decor, shelving, and furnishings 

The LBT and staff consider the following to be high priority items for the 21CCL fundraising 
efforts: 

• A laptop/tablet checkout kiosk 
• A Radio-Frequency Identification (RFID) system, including tags, for streamlining 

materials handling, improving collection management capabilities, and generating 
management reports and security System 

The LBT and staff don't consider the following projects to be appropriate for fundraising efforts 
since most items on the list are operational. Fundraising dollar should be used to supplement the 
budget and not supplant the existing operations budget, and wouldn't have much, if any, appeal 

to prospective donors: 

• A storage pod behind the Library on the driveway 
• A security alarm system replacement and upgrade 
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Report on the 21 st Century Committee for the Library 
May 15,2019 
Page 3 of3 

• An emergency lighting system replacement and upgrade 
• A laptop battery pack checkout kiosk 
• Replacement of the electrical switchboard 
• Kitchen cabinets for ADA compliance 
• Kitchen sinks for ADA compliance 
• Replacement of the fire alarm system 
• Replacement of the water heater 
• Painting of the Interior Doors 
• Painting of the Exterior Stucco 
• Refinishing ofthe Wood Doors 
• Replacement of the wood hung window units 
• Replacement of the Library stained glass plastic 

Background 
The "South Pasadena Public Library Operations Study (LOS) was approved by the Library 
Board of Trustees (LBT) and presented to the City Council on May 4, 2016 as a receive and file 
report. One of the recommendations in the LOS presented to the City Council at that time calls 
for the formation of a library foundation to fundraise and provide an additional source of revenue 
to complete remaining major projects outlined in official studies. The 21CCL will also seek 
finances to meet future capital needs of the Library. Since the City does not have a library 
foundation, the FOL volunteered to have the 21CCL become the City fundraising group for 
major unfunded Library projects and operate under its organization's structure. 

Fiscal Impact 
The fiscal impact associated with approving this list will vary based on the success of the 
fundraising efforts for the projects listed. 

Legal Review 
The City Attorney has reviewed and approved this item 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachments: Library Major Unfunded Projects, April 30, 2019 
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Major Unfunded Library Projects - April 30, 2019 

Highest Priority 
• Fresh paint for the interior walls of the Library, including the Community Room 
• Replacing the carpeting on the first floor 
• First floor remodel adding the features included in the interior design remodeling plan by 

the consultant, including lighting, electrical, flooring, decor, shelving, and furnishings 
High Priority 

• A laptop/tablet checkout kiosk 
• A radio-frequency identification (RPID) system, including tags, for streamlining 

materials handling, improving collection management capabilities, and generating 
management reports and security System 

Low Priority 
• A storage pod behind the Library on the driveway 
• A security alarm system replacement and upgrade 
• An emergency lighting system replacement and upgrade 
• A laptop battery pack checkout kiosk 
• Replacement of the electrical switchboard 
• Kitchen cabinets for ADA compliance 
• Kitchen sinks for ADA compliance 
• Replacement of the fire alarm system 
• Replacement of the water heater 
• Painting of the interior doors 
• Painting of the exterior stucco 
• Refinishing of the wood doors 
• Replacement of the wood hung window units 
• Replacement of the Library stained glass plastic 
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DATE: 

FROM: 

PREPARED BY: 

SUBJECT: 

Recommendation 

City Council 
Agenda Report 

May 15, 2019 \\ 

Stephanie DeWolfe, City Managef~ • 

ITEMNO. __ 

Daniel Ojeda, P.E., Interim Director of Public Works .P~ 
Alex Chou, Associate Civil Engineer Ait, 

Award of Contract for On-call Construction Management and 
Inspection Services to Willdan Engineering for a Not-to-Exceed 
Amount of $119,324 and Interwest Consulting Group, Inc., for a Not
to-Exceed Amount of $232,875 

It is recommended that the City Council: 
1. Accept a proposal dated January 17, 2019 from Willdan Engineering for on-call 

construction management and inspection services for the Monterey Road (Phase Three) 
and Traffic Signal Installation at Monterey Road & Orange Grove Avenue Projects; 

2. Authorize the City Manager to execute an agreement with Willdan Engineering for a not
to-exceed amount of$119,324; 

3. Accept a proposal dated January 17, 2019 from Interwest Consulting Group, Inc., for on
call construction management and inspection services for the Alpha Avenue & Camino 
Del Sol and Bushnell Avenue & Diamond Avenue Street Improvement Projects; 

4. Authorize the City Manager to execute an agreement with Interwest Consulting Group, 
Inc. (Interwest) for a not-to-exceed amount of$232,875. 

Commission Review and Recommendation 
This matter was not reviewed by a commission. 

Discussion! Analysis 
This service agreement is for on-call construction management and inspection services for 
upcoming Capital Improvement Projects (CIP) for Fiscal Year (FY) 2019 -2023. The term of the 
contract will be three years with the option by the City of South Pasadena (City) to extend 
service agreement up to two additional years. 

Section 4526 of the Government Code states that professional services contracts are to be bid 
based on qualifications rather than on price: 

Notwithstanding any other provision of law, selection by a state or local agency head for 
professional services of private architectural, landscape architectural, engineering, 
environmental, land surveying, or construction project management firms shall be on the 
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PSA for On-Call Construction Management and Inspection Services 
May 15, 2019 
Page 2 00 

basis of demonstrated competence and on the professional qualifications necessary for 
the satisfactory performance of the services required. 

South Pasadena Municipal Code Section 2.99-29(12) states "Professional and Contractual 
Services. Contracts for services of specially trained and professional persons or businesses shall 
be exempt from bidding. If possible, quotes from three qualified vendors shall be obtained prior 
to the award of a contract." 

In January 2019, a request for proposals was advertised on the City's website and as well as 
directly mailed to several engineering firms with previous experience in material testing and 
geotechnical services. Proposals were received from the following firms: 

Firm Name 

• Willdan Engineering 

• Interwest Consulting Group, Inc., 

• KOA Corporation 

• Quantum Quality Consulting, Inc., 

• FCG Consultants 

• LAE Associates, Inc. 

• Onward Engineering 

• Biggs Cardosa Associates, Inc. 

• SGI Construction Management 

• Murow/CM Construction Oversight 

• IMG/Geotek 

City 

Industry 
Huntington Beach 
Monterey Park 
Torrance 

Yorba Linda 
Placentia 
Anaheim 
Orange 
Pasadena 
Irvine 
Corona 

Remark 

Proposed Fee Not Open 
Proposed Fee Not Open 
Proposed Fee Not Open 
Proposed Fee Not Open 
Proposed Fee Not Open 
Proposed Fee Not Open 
Proposed Fee Not Open 

After reviewing the proposals, staff ranked top four firms and determined Willdan Engineering 
and Interwest as the best qualified firms to perform the services, based on a combination of 
experience, scope of services and project understanding. Firms that were not ranked top four 
were not evaluated for further consideration. 

Willdan Engineering is a full-service engineering firm based in the City of Industry and 
specializing in traffic engineering design services, environmental services, staff augmentation 
services, and other general civil engineering services to municipal agencies. They have provided 
similar on-call construction management and inspection services to the Cities of Long Beach, 
Pomona, and Riverside. Previously, Willdan Engineering provided construction management and 
inspection services to the City for such projects as Oak Hill Avenue and Saint Albans Avenue 
Street Improvement Project, Mission Street Business District Pedestrian Improvement, and 
Garfield Avenue Resurfacing Project. 

Interwest is a full-service engineering firm based in Huntington Beach and specializes in 
providing traffic engineering services, civil engineering services and other general construction 
management service to municipal agencies. They have provided similar construction 
management and inspection services to the Cities of Maywood, Lomita, and Rancho Palos 
Verdes. Interwest is currently under contract with the City for as-needed traffic engineering 
consulting services. 
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Staff has checked the Willdan Engineering and Interwest references and has found them to be 
satisfactory. As such, staff is now recommending that a contract for on-call construction 
management and inspection services to be awarded to each of the firms. 

Next Steps 
1. After execution of the PSA, Staff will setup kick-off meetings with both Willdan 

Engineering and Interwest. 
2. Willdan Engineering and Interwest to perform on-call construction management and 

inspection services for the current projects and other upcoming CIP projects. 

Background 
The street projects list is generated based on the Pavement Management Program (PMP) which 
was developed in 2015, taking into account staff recommendations, citizen requests and 
complaints, conditions of city's infrastructure such as water and road surface, and Commissioner 
input. The Public Works Commission and subsequently the City Council approved the street 
improvements. 

The Project limits are: on Monterey Road (Orange Grove Avenue to Pasadena Avenue), 
intersection of Monterey Road and Orange Grove Avenue, Alpha Avenue (Camino Lindo to 
Valley View Road), Camino Del Sol (Saint Albans to Via Del Rey), Bushnell Avenue (Oak 
Street to Huntington Drive), Diamond Avenue (Monterey Road to Lyndon Street). Additional 
project limits are the extension of Alpha Avenue (La Fremontia to Valley View Road), and the 
extension of Camino Del Sol (Santa Teresa to Via Del Rey) (Attachment 3). 

The contracts being considered under this item are for on-call construction management and 
inspection services for these projects. The scope of work includes a full-time inspector during the 
duration of each construction project, along with an as-needed part-time construction manager. 

Legal Review 
The City Attorney has reviewed this item. 

Fiscal Impact 
These service agreements are funded from General Fund Account No. 104-9000-9203. 
Additionally, a portion of Monterey Road (Phase Three) will be funded from Measure R 
Account No. 236-9000-9000. Future CIP projects for on-call construction management and 
inspection services will be funded through different CIP projects account number (s) will be used 
accordingly. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website andlor notice in the South Pasadena Review andlor the Pasadena Star-News. 

Attachments: 
1. Agreement - Willdan Engineering 
2. Agreement - Interwest Consulting Group, Inc. 
3. Project Map 
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ATTACHMENT 1 
Agreement - Willdan Engineering 
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PROFESSIONAL SERVICES AGREEMENT 
FOR CONSULTANT SERVICES 

(City of South Pasadena I Willdan Engineering) 

1. IDENTIFICATION 

This PROFESSIONAL SERVICES AGREEMENT ("Agreement") is entered into by and 
between the City of South Pasadena, a California municipal corporation ("City"), and Willdan 
Engineering ("Consultant"). 

2. RECITALS 

2.1. City has determined that it requires the following professional services from a 
consultant: On-call Construction Management and Inspection Services for the 
Monterey Road (Phase Three) and Traffic Signal Installation at Monterey Road & 
Orange Grove Avenue Projects 

2.2. Consultant represents that it is fully qualified to perform such professional services by 
virtue of its experience and the training, education and expertise of its principals and 
employees. Consultant further represents that it is willing to accept responsibility for 
performing such services in accordance with the terms and conditions set forth in this 
Agreement. 

2.3. Consultant represents that it has no known relationships with third parties, City 
Council members, or employees of City which would (1) present a conflict of interest 
with the rendering of services under this Agreement under Government Code Section 
1090, the Political Reform Act (Government Code Section 81000 et seq.), or other 
applicable law, (2) prevent Consultant from performing the terms of this Agreement, 
or (3) present a significant opportunity for the disclosure of confidential information. 

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein 
contained, City and Consultant agree as follows: 

3. DEFINITIONS 

3.1. "Scope of Services": Such professional services as are set forth in Consultant's 
January 17, 2019 proposal to City attached hereto as "Exhibit A" and incorporated 
herein by this reference. 

3.2. "Agreement Administrator": The Agreement Administrator for these projects is 
Daniel Ojeda, Interim Public Works Director. The Agreement Administrator shall be 
the principal point of contact at the City for these projects. All services under this 
Agreement shall be performed at the request of the Agreement Administrator. The 
Agreement Administrator will establish the timetable for completion of services and 
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any interim milestones. City reserves the right to change this designation upon written 
notice to Consultant 

3.3. "Approved Fee Schedule": Consultant's compensation rates are set forth in the fee 
schedule attached hereto as "Exhibit B" and incorporated herein by this reference. 
This fee schedule shall remain in effect for the duration of this Agreement unless 
modified in writing by mutual agreement of the parties. 

3.4. "Maximum Amount": The highest total compensation and costs payable to 
Consultant by City under this Agreement. The Maximum Amount under this 
Agreement is One Hundred Nineteen Thousand Three Hundred Twenty-four Dollars 
($119,324). 

3.5. "Commencement Date": May 15.2019. 

3.6. "Termination Date": May 14,2023. 

4. TERM 

The term of this Agreement shall commence at 12:00 a.m. on the Commencement Date and 
shall expire at 11 :59 p.m. on the Termination Date unless extended by written agreement of the 
parties or terminated earlier under Section 18 ("Termination") below. Consultant may request 
extensions of time to perform the services required hereunder. Such extensions shall be effective 
if authorized in advance by City in writing and incorporated in written amendments to this 
Agreement. 

5. CONSULTANT'S DUTIES 

5.1. Services. Consultant shall perform the services identified in the Scope of Services. 
City shall have the right to request, in writing, changes in the Scope of Services. Any 
such changes mutually agreed upon by the parties, and any corresponding increase or 
decrease in compensation, shall be incorporated by written amendment to this 
Agreement. 

5.2. Coordination with City. In performing services under this Agreement, Consultant 
shall coordinate all contact with City through its Agreement Administrator. 

5.3. Budgetary Notification. Consultant shall notify the Agreement Administrator, in 
writing, when fees and expenses incurred under this Agreement have reached eighty 
percent (80%) of the Maximum Amount. Consultant shall concurrently inform the 
Agreement Administrator, in writing, of Consultant's estimate of total expenditures 
required to complete its current assignments before proceeding, when the remaining 
work on such assignments would exceed the Maximum Amount. 

5.4. Business License. Consultant shall obtain and maintain in force a City business 
license for the duration of this Agreement. 
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5.5. Professional Standards. Consultant shall perform all work to the standards of 
Consultant's profession and in a manner reasonably satisfactory to City. Consultant 
shall keep itself fully informed of and in compliance with all local, state, and federal 
laws, rules, and regulations in any manner affecting the performance of this 
Agreement, including all CalIOSHA requirements, the conflict of interest provisions 
of Government Code §1090 and the Political Reform Act (Government Code § 81000 
et seq.). 

5.6. Avoid Conflicts. During the term of this Agreement, Consultant shall not perform 
any work for another person or entity for whom Consultant was not working at the 
Commencement Date if such work would present a conflict interfering with 
performance under this Agreement. However, City may consent in writing to 
Consultant's performance of such work. 

5.7. Appropriate Personnel. Consultant has, or will secure at its own expense, all 
personnel required to perform the services identified in the Scope of Services. All 
such services shall be performed by Consultant or under its supervision, and all 
personnel engaged in the work shall be qualified to perform such services. Chris Baca 
shall be Consultant's project administrator and shall have direct responsibility for 
management of Consultant's performance under this Agreement. No change shall be 
made in Consultant's project administrator without City's prior written consent. 

5.8. Substitution of Personnel. Any persons named in the proposal or Scope of Services 
constitutes a promise to the City that those persons will perform and coordinate their 
respective services under this Agreement. Should one or more of such personnel 
become unavailable, Consultant may substitute other personnel of at least equal 
competence upon written approval of City. If City and Consultant cannot agree as to 
the substitution of key personnel, City may terminate this Agreement for cause. 

5.9. Permits and Approvals. Consultant shall obtain, at its sole cost and expense, all 
permits and regulatory approvals necessary for Consultant's performance of this 
Agreement. This includes, but shall not be limited to, professional licenses, 
encroachment permits and building and safety permits and inspections. 

5.10. Notification of Organizational Changes. Consultant shall notify the Agreement 
Administrator, in writing, of any change in name, ownership or control of 
Consultant's firm or of any subcontractor. Change of ownership or control of 
Consultant's firm may require an amendment to this Agreement. 

5.11. Records. Consultant shall maintain any and all ledgers, books of account, invoices, 
vouchers, canceled checks, and other records or documents evidencing or relating to 
charges for services or expenditures and disbursements charged to City under this 
Agreement for a minimum of three (3) years, or for any longer period required by 
law, from the date of final payment to Consultant under this Agreement. All such 
documents shall be made available for inspection, audit, and/or copying at any time 
during regular business hours, upon oral or written request of City. In addition, 
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pursuant to Government Code Section 8546.7, if the amount of public funds 
expended under this Agreement exceeds ten thousand dollars, all such documents and 
this Agreement shall be subject to the examination and audit of the State Auditor, at 
the request of City or as part of any audit of City, for a period of three (3) years after 
final payment under this Agreement. 

6. SUBCONTRACTING 

6.1. General Prohibition. This Agreement covers professional services of a specific and 
unique nature. Except as otherwise provided herein, Consultant shall not assign or 
transfer its interest in this Agreement or subcontract any services to be performed 
without amending this Agreement. 

6.2. Consultant Responsible. Consultant shall be responsible to City for all services to be 
performed under this Agreement. 

6.3. Identification in Fee Schedule. All subcontractors shall be specifically listed and 
their billing rates identified in the Approved Fee Schedule, "Exhibit B." Any changes 
must be approved by the Agreement Administrator in writing as an amendment to this 
Agreement. 

6.4. Compensation for Subcontractors. City shall pay Consultant for work performed 
by its subcontractors, if any, only at Consultant's actual cost plus an approved mark
up as set forth in the Approved Fee Schedule, "Exhibit." Consultant shall be liable 
and accountable for any and all payments, compensation, and federal and state taxes 
to all subcontractors performing services under this Agreement. City shall not be 
liable for any payment, compensation, or federal and state taxes for any 
subcontractors. 

7. COMPENSATION 

7.1. General. City agrees to compensate Consultant for the services provided under this 
Agreement, and Consultant agrees to accept payment in accordance with the Fee 
Schedule in full satisfaction for such services. Compensation shall not exceed the 
Maximum Amount. Consultant shall not be reimbursed for any expenses unless 
provided for in this Agreement or authorized in writing by City in advance. 

7.2. Invoices. Consultant shall submit to City an invoice, on a monthly basis or as 
otherwise agreed to by the Agreement Administrator, for services performed pursuant 
to this Agreement. Each invoice shall identify the Maximum Amount, the services 
rendered during the billing period, the amount due for the invoice, and the total 
amount previously invoiced. All labor charges shall be itemized by employee name 
and classification/position with the firm, the corresponding hourly rate, the hours 
worked, a description of each labor charge, and the total amount due for labor 
charges. 
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7.3. Taxes. City shall not withhold applicable taxes or other payroll deductions from 
payments made to Consultant except as otherwise required by law. Consultant shall 
be solely responsible for calculating, withholding, and paying all taxes. 

7.4. Disputes. The parties agree to meet and confer at mutually agreeable times to resolve 
any disputed amounts contained in an invoice submitted by Consultant. 

7.5. Additional Work. Consultant shall not be reimbursed for any expenses incurred for 
work performed outside the Scope of Services unless prior written approval is given 
by the City through a fully executed written amendment. Consultant shall not 
undertake any such work without prior written approval of the City. 

7.6. City Satisfaction as Precondition to Payment. Notwithstanding any other terms of 
this Agreement, no payments shall be made to Consultant until City is satisfied that 
the services are satisfactory. 

7.7. Right to Withhold Payments. If Consultant fails to provide a deposit or promptly 
satisfy an indemnity obligation described in Section 11, City shall have the right to 
withhold payments under this Agreement to offset that amount. 

8. PREVAILING WAGES 

Consultant is aware of the requirements of California Labor Code Section 1720, et 
seq., and 1770, et seq., as well as California Code of Regulations, Title 8, Section 
16000, et seq., ("Prevailing Wage Laws"), which require the payment of prevailing 
wage rates and the performance of other requirements on certain "public works" and 
"maintenance" projects. Consultant shall defend, indemnify, and hold the City, tis 
elected officials, officers, employees, and agents free and harmless form any claim or 
liability arising out of any failure or alleged failure of Consultant to comply with the 
Prevailing Wage Laws. 

9. OWNERSHIP OF WRITTEN PRODUCTS 

All reports, documents or other written material ("written products" herein) 
developed by Consultant in the performance of this Agreement shall be and remain 
the property of City without restriction or limitation upon its use or dissemination by 
City except as provided by law. Consultant may take and retain copies of such written 
products as desired, but no such written products shall be the subject of a copyright 
application by Consultant. 

10. RELATIONSHIP OF PARTIES 

10.1. General. Consultant is, and shall at all times remain as to City, a wholly independent 
contractor. 
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10.2. No Agent Authority. Consultant shall have no power to incur any debt, obligation, or 
liability on behalf of City or otherwise to act on behalf of City as an agent. Neither 
City nor any of its agents shall have control over the conduct of Consultant or any of 
Consultant's employees, except as set forth in this Agreement. Consultant shall not 
represent that it is, or that any of its agents or employees are, in any manner 
employees of City. 

10.3. Independent Contractor Status. Under no circumstances shall Consultant or its 
employees look to the City as an employer. Consultant shall not be entitled to any 
benefits. City makes no representation as to the effect of this independent contractor 
relationship on Consultant's previously earned California Public Employees 
Retirement System ("CaIPERS") retirement benefits, if any, and Consultant 
specifically assumes the responsibility for making such a determination. Consultant 
shall be responsible for all reports and obligations including, but not limited to: social 
security taxes, income tax withholding, unemployment insurance, disability 
insurance, and workers' compensation, and other applicable federal and state taxes. 

10.4. Indemnification of CalPERS Determination. In the event that Consultant or any 
employee, agent, or subcontractor of Consultant providing services under this 
Agreement claims or is determined by a court of competent jurisdiction or CalPERS 
to be eligible for enrollment in CalPERS as an employee of the City, Consultant shall 
indemnify, defend, and hold harmless City for the payment of any employee and/or 
employer contributions for CalPERS benefits on behalf of Consultant or its 
employees, agents, or subcontractors, as well as for the payment of any penalties and 
interest on such contributions, which would otherwise be the responsibility of City. 

11. INDEMNIFICATION 

11.1. Definitions. For purposes of this Section 11, "Consultant" shall include Consultant, 
its officers, employees, servants, agents, or subcontractors, or anyone directly or 
indirectly employed by either Consultant or its subcontractors, in the performance of 
this Agreement. "City" shall include City, its officers, agents, employees and 
volunteers. 

11.2. Consultant to Indemnify City. To the fullest extent permitted by law, Consultant 
shall indemnify, hold harmless, and defend City from and against any and all claims, 
losses, costs or expenses for any personal injury or property damage arising out of or 
in connection with Consultant's alleged negligence, recklessness or willful 
misconduct or other wrongful acts, errors or omissions of Consultant or failure to 
comply with any provision in this Agreement. 

11.3. Scope of Indemnity. Personal injury shall include injury or damage due to death or 
injury to any person, whether physical, emotional, consequential or otherwise, 
Property damage shall include injury to any personal or real property. Consultant 
shall not be required to indemnify City for such loss or damage as is caused by the 
sole active negligence or willful misconduct of the City. 
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11.4. Attorneys Fees. Such costs and expenses shall include reasonable attorneys' fees for 
counsel of City's choice, expert fees and all other costs and fees of litigation. 
Consultant shall not be entitled to any refund of attorneys' fees, defense costs or 
expenses in the event that it is adjudicated to have been non-negligent. 

11.5. Defense Deposit. The City may request a deposit for defense costs from Consultant 
with respect to a claim. If the City requests a defense deposit, Consultant shall 
provide it within 15 days of the request. 

11.6. Waiver of Statutory Immunity. The obligations of Consultant under this Section 11 
are not limited by the provisions of any workers' compensation act or similar act. 
Consultant expressly waives its statutory immunity under such statutes or laws as to 
City. 

11.7. Indemnification by Subcontractors. Consultant agrees to obtain executed indemnity 
agreements with provisions identical to those set forth here in this Section 11 from 
each and every subcontractor or any other person or entity involved in the 
performance of this Agreement on Consultant's behalf. 

11.8. Insurance Not a Substitute. City does not waive any indemnity rights by accepting 
any insurance policy or certificate required pursuant to this Agreement. Consultant's 
indemnification obligations apply regardless of whether or not any insurance policies 
are determined to be applicable to the claim, demand, damage, liability, loss, cost or 
expense. 

12. INSURANCE 

12.1. Insurance Required. Consultant shall maintain insurance as described in this section 
and shall require all of its subcontractors, consultants, and other agents to do the 
same. Approval of the insurance by the City shall not relieve or decrease any liability 
of Consultant Any requirement for insurance to be maintained after completion of the 
work shall survive this Agreement. 

12.2. Documentation of Insurance. City will not execute this agreement until it has 
received a complete set of all required documentation of insurance coverage. 
However, failure to obtain the required documents prior to the work beginning shall 
not waive the Consultant's obligation to provide them. Consultant shall file with City: 

• Certificate of Insurance, indicating companies acceptable to City, with a Best's 
Rating of no less than A: VII showing. The Certificate of Insurance must include 
the following reference: On-call Construction Management and Inspection 
Services for the Monterey Road (Phase Three) and Traffic Signal Installation at 
Monterey Road & Orange Grove Avenue Projects 

• Documentation of Best's rating acceptable to the City. 
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• Original endorsements effecting coverage for all policies required by this 
Agreement. 

• City reserves the right to obtain a full certified copy of any Insurance policy and 
endorsements. Failure to exercise this right shall not constitute a waiver of the 
right to exercise later. 

12.3. Coverage Amounts. Insurance coverage shall be at least in the following minimum 
amounts: 

• 

• 

• 

• 

Professional Liability Insurance: 

General Liability: 
• General Aggregate: 
• Products Comp/Op Aggregate 
• Personal & Advertising Injury 
• Each Occurrence 
• Fire Damage (anyone fire) 
• Medical Expense (any 1 person) 

Workers' Compensation: 
• Workers' Compensation 
• EL Each Accident 
• EL Disease - Policy Limit 
• EL Disease - Each Employee 

Automobile Liability: 
• Any vehicle, combined single limit 

$2,000,000 per occurrence, 
$4,000,000 aggregate 

$4,000,000 
$4,000,000 
$2,000,000 
$2,000,000 
$ 100,000 
$ 10,000 

Statutory Limits 
$1,000,000 
$1,000,000 
$1,000,000 

$1,000,000 

Any available insurance proceeds broader than or in excess of the specified minimum 
insurance coverage requirements or limits shall be available to the additional insured. 
Furthermore, the requirements for coverage and limits shall be the greater of (1) the 
minimum coverage and limits specified in this Agreement, or (2) the broader 
coverage and maximum limits of coverage of any insurance policy or proceeds 
available to the named insured 

12.4. General Liability Insurance. Commercial General Liability Insurance shall be no 
less broad than ISO form CG 00 01. Coverage must be on a standard Occurrence 
form. Claims-Made, modified, limited or restricted Occurrence forms are not 
acceptable. 

12.5. Worker's Compensation Insurance. Consultant is aware of the provlSlons of 
Section 3700 of the Labor Code which requires every employer to carry Workers' 
Compensation (or to undertake equivalent self-insurance), and Consultant will 
comply with such provisions before commencing the performance of the work of this 
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Agreement. If such insurance is underwritten by any agency other than the State 
Compensation Fund, such agency shall be a company authorized to do business in the 
State of California. 

12.6. Automobile Liability Insurance. Covered vehicles shall include owned if any, non
owned, and hired automobiles and, trucks. 

12.7. Professional Liability Insurance or Errors & Omissions Coverage. The deductible 
or self-insured retention may not exceed $50,000. If the insurance is on a Claims
Made basis, the retroactive date shall be no later than the commencement ofthe work. 
Coverage shall be continued for two years after the completion of the work by one of 
the following: (1) renewal of the existing policy; (2) an extended reporting period 
endorsement; or (3) replacement insurance with a retroactive date no later than the 
commencement of the work under this Agreement. 

12.8. Claims-Made Policies. If any of the required policies provide coverage on a claims
made basis the Retroactive Date must be shown and must be before the date of the 
contract or the beginning of contract work. Claims-Made Insurance must be 
maintained and evidence of insurance must be provided for at least five (5) years after 
completion of the contract of work. If coverage is canceled or non-renewed, and not 
replaced with another claims-made policy form with a Retroactive Date prior to the 
contract effective date, the Consultant must purchase "extended reporting" coverage 
for a minimum of five (5) years after completion of contract work. 

12.9. Additional Insured Endorsements. The City, its City Council, Commissions, 
officers, and employees of South Pasadena must be endorsed as an additional insured 
for each policy required herein, other than Professional Errors and Omissions and 
Worker's Compensation, for liability arising out of ongoing and completed operations 
by or on behalf of the Consultant. Consultant's insurance policies shall be primary as 
respects any claims related to or as the result of the Consultant's work. Any 
insurance, pooled coverage or self-insurance maintained by the City, its elected or 
appointed officials, directors, officers, agents, employees, volunteers, or consultants 
shall be non-contributory. All endorsements shall be signed by a person authorized by 
the insurer to bind coverage on its behalf. General liability coverage can be provided 
using an endorsement to the Consultant's insurance at least as broad as ISO Form CG 
2010 11 85 or both CG 2010 and CG 20 37. 

12.10. Failure to Maintain Coverage. In the event any policy is canceled prior to the 
completion of the projects and the Consultant does not furnish a new certificate of 
insurance prior to cancellation, City has the right, but not the duty, to obtain the 
required insurance and deduct the premium(s) from any amounts due the Consultant 
under this Agreement. Failure of the Consultant to maintain the insurance required by 
this Agreement, or to comply with any of the requirements of this section, shall 
constitute a material breach of this Agreement. 
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12.11. Notices. Contractor shall provide immediate written notice if (1) any of the required 
insurance policies is terminated; (2) the limits of any of the required policies are 
reduced; (3) or the deductible or self-insured retention is increased. Consultant shall 
provide no less than 30 days' notice of any cancellation or material change to policies 
required by this Agreement. Consultant shall provide proof that cancelled or expired 
policies of insurance have been renewed or replaced with other policies providing at 
least the same coverage. Such proof will be furnished at least two weeks prior to the 
expiration of the coverages. The name and address for Additional Insured 
Endorsements, Certificates of Insurance and Notices of Cancellation is: City of South 
Pasadena, Attn: Public Works Department, 1414 Mission Street, South Pasadena, CA 
91030. 

12.12. Consultant's Insurance Primary. The insurance provided by Consultant, including 
all endorsements, shall be primary to any coverage available to City. Any insurance 
or self-insurance maintained by City and/or its officers, employees, agents or 
volunteers, shall be in excess of Consultant's insurance and shall not contribute with 
it. 

12.13. Waiver of Subrogation. Consultant hereby waives all rights of subrogation against 
the City. Consultant shall additionally waive such rights either by endorsement to 
each policy or provide proof of such waiver in the policy itself. 

12.14. Report of Claims to City. Consultant shall report to the City, in addition to the 
Consultant's insurer, any and all insurance claims submitted to Consultant's insurer in 
connection with the services under this Agreement. 

12.15. Premium Payments and Deductibles. Consultant must disclose all deductables and 
self-insured retention amounts to the City. The City may require the Consultant to 
provide proof of ability to pay losses and related investigations, claim administration, 
and defense expenses within retention amounts. Ultimately, City must approve all 
such amounts prior to execution of this Agreement. 

City has no obligation to pay any premiums, assessments, or deductibles under any 
policy required in this Agreement. Consultant shall be responsible for all premiums 
and deductibles in all of Consultant's insurance policies. The amount of deductibles 
for insurance coverage required herein are subject to City's approval. 

12.16. Duty to Defend and Indemnify. Consultant's duties to defend and indemnify City 
under this Agreement shall not be limited by the foregoing insurance requirements 
and shall survive the expiration of this Agreement. 
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13. MUTUAL COOPERATION 

13.1. City Cooperation in Performance. City shall provide Consultant with all pertinent 
data, documents and other requested information as is reasonably available for the 
proper performance of Consultant's services under this Agreement. 

13.2. Consultant Cooperation in Defense of Claims. If any claim or action is brought 
against City relating to Consultant's performance in connection with this Agreement, 
Consultant shall render any reasonable assistance that City may require in the defense 
of that claim or action. 

14. NOTICES 

Any notices, bills, invoices, or reports required by this Agreement shall be deemed 
received on: (i) the day of delivery if delivered by hand, facsimile or overnight 
courier service during Consultant's and City's regular business hours; or (ii) on the 
third business day following deposit in the United States mail if delivered by mail, 
postage prepaid, to the addresses listed below (or to such other addresses as the 
parties may, from time to time, designate in writing). 

If to City: 

Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 
Telephone: (626) 403-7240 
Facsimile: (626) 403-7241 

With courtesy copy to: 

Teresa L. Highsmith, Esq. 
South Pasadena City Attorney 
Colantuono, Highsmith & Whatley, PC 
790 E. Colorado Blvd., Ste. 850 
Pasadena, CA 91101 
Telephone: (213) 542-5700 
Facsimile: (213) 542-5710 

15. SURVIVING COVENANTS 

If to Consultant: 

Chris Baca 
Willdan Engineering 
13191 Crossroads Parkway North 
Industry, CA 91746 
Telephone: (562) 364-8198 
Facsimile: ( 562) 695-2120 
E-mail: cbaca@willdan.com 

The parties agree that the covenants contained in paragraph 5.11 (Records), paragraph 
lOA (Indemnification of CalPERS Determination), Section II (Indemnity), paragraph 
12.8 (Claims-Made Policies), paragraph 13.2 (Consultant Cooperation in Defense of 
Claims), and paragraph 18.1 (Confidentiality) of this Agreement shall survive the 
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expiration or termination of this Agreement, subject to the provisions and limitations 
of this Agreement and all otherwise applicable statutes of limitations and repose. 

16. TERMINATION 

16.1. City Termination. City may terminate this Agreement for any reason on five 
calendar days' written notice to Consultant. Consultant agrees to cease all work under 
this Agreement on or before the effective date of any notice of termination. All City 
data, documents, objects, materials or other tangible things shall be returned to City 
upon the termination or expiration of this Agreement. 

16.2. Consultant Termination. Consultant may terminate this Agreement for a material 
breach ofthis Agreement upon 30 days notice. 

16.3. Compensation Following Termination. Upon termination, Consultant shall be paid 
based on the work satisfactorily performed at the time of termination. In no event 
shall Consultant be entitled to receive more than the amount that would be paid to 
Consultant for the full performance of the services required by this Agreement. The 
City shall have the benefit of such work as may have been completed up to the time 
of such termination. 

16.4. Remedies. City retains any and all available legal and equitable remedies for 
Consultant's breach of this Agreement. 

17. INTERPRETATION OF AGREEMENT 

17.1. Governing Law. This Agreement shall be governed and construed in accordance 
with the laws of the State of California. 

17.2. Integration of Exhibits. All documents referenced as exhibits in this Agreement are 
hereby incorporated into this Agreement. In the event of any material discrepancy 
between the express provisions of this Agreement and the provisions of any document 
incorporated herein by reference, the provisions of this Agreement shall prevail. This 
instrument contains the entire Agreement between City and Consultant with respect 
to the transactions contemplated herein. No other prior oral or written agreements are 
binding upon the parties. Amendments hereto or deviations herefrom shall be 
effective and binding only if made in writing and executed on by City and Consultant. 

17.3. Headings. The headings and captions appearing at the commencement of the sections 
hereof, and in any paragraph thereof, are descriptive only and for convenience in 
reference to this Agreement. Should there be any conflict between such heading, and 
the section or paragraph thereof at the head of which it appears, the language of the 
section or paragraph shall control and govern in the construction of this Agreement. 
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17.4. Pronouns. Masculine or feminine pronouns shall be substituted for the neuter form 
and vice versa, and the plural shall be substituted for the singular form and vice versa, 
in any place or places herein in which the context requires such substitution(s). 

17.5. Severability. If any term or provision of this Agreement or the application thereof to 
any person or circumstance shall, to any extent, be invalid or unenforceable, then 
such term or provision shall be amended to, and solely to the extent necessary to, cure 
such invalidity or unenforceability, and shall be enforceable in its amended form. In 
such event, the remainder of this Agreement, or the application of such term or 
provision to persons or circumstances other than those as to which it is held invalid or 
unenforceable, shall not be affected, and each term and provision of this Agreement 
shall be valid and be enforced to the fullest extent permitted by law. 

17.6. No Presumption Against Drafter. Each party had an opportunity to consult with an 
attorney in reviewing and drafting this agreement. Any uncertainty or ambiguity shall 
not be construed for or against any party based on attribution of drafting to any party. 

18. GENERAL PROVISIONS 

18.1. Confidentiality. All data, documents, discussion, or other information developed or 
received by Consultant for performance of this Agreement are deemed confidential 
and Consultant shall not disclose it without prior written consent by City. City shall 
grant such consent if disclosure is legally required. All City data shall be returned to 
City upon the termination or expiration of this Agreement. 

18.2. Conflicts of Interest. Consultant maintains and warrants that it has not employed nor 
retained any company or person, other than a bona fide employee working solely for 
Consultant, to solicit or secure this Agreement. Further, Consultant warrants that it 
has not paid nor has it agreed to pay any company or person, other than a bona fide 
employee working solely for Consultant, any fee, commission, percentage, brokerage 
fee, gift or other consideration contingent upon or resulting from the award or making 
of this Agreement. Consultant further agrees to file, or shall cause its employees or 
subcontractor to file, a Statement of Economic Interest with the City's Filing Officer 
if required under state law in the performance of the services. For breach or violation 
of this warranty, City shall have the right to rescind this Agreement without liability. 
For the term of this Agreement, no member, officer, or employee of City, during the 
term of his or her service with City, shall have any direct interest in this Agreement, 
or obtain any present or anticipated material benefit arising therefrom. 

18.3. Non-assignment. Consultant shall not delegate, transfer, subcontract or assign its 
duties or rights hereunder, either in whole or in part, without City's prior written 
consent, and any attempt to do so shall be void and of no effect. City shall not be 
obligated or liable under this Agreement to any party other than Consultant. 

18.4. Binding on Successors. This Agreement shall be binding on the successors and 
assigns of the parties. 
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18.5. No Third-Party Beneficiaries. Except as expressly stated herein, there is no 
intended third-party beneficiary of any right or obligation assumed by the parties. 

18.6. Time of the Essence. Time is of the essence for each and every provision of this 
Agreement. 

18.7. Non-Discrimination. Consultant shall not discriminate against any employee or 
applicant for employment because of race, sex (including pregnancy, childbirth, or 
related medical condition), creed, national origin, color, disability as defined by law, 
disabled veteran status, Vietnam veteran status, religion, age (40 and above), medical 
condition (cancer-related), marital status, ancestry, or sexual orientation. Employment 
actions to which this provision applies shall include, but not be limited to, the 
following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of payor other forms of compensation; or in 
terms, conditions or privileges of employment, and selection for training. Consultant 
agrees to post in conspicuous places, available to employees and applicants for 
employment, the provisions of this nondiscrimination clause. 

18.8. Waiver. No provision, covenant, or condition of this Agreement shall be deemed to 
have been waived by City or Consultant unless in writing signed by one authorized to 
bind the party asserted to have consented to the waiver. The waiver by City or 
Consultant of any breach of any provision, covenant, or condition of this Agreement 
shall not be deemed to be a waiver of any subsequent breach of the same or any other 
provision, covenant, or condition. 

18.9. Excused Failure to Perform. Consultant shall not be liable for any failure to perform 
if Consultant presents acceptable evidence, in City's sole judgment, that such failure 
was due to causes beyond the control and without the fault or negligence of 
Consultant. 

18.10. Remedies Non-Exclusive. Each right, power and remedy provided for herein or now 
or hereafter existing at law, in equity, by statute, or otherwise shall be cumulative and 
shall be in addition to every other right, power, or remedy provided for herein or now 
or hereafter existing at law, in equity, by statute, or otherwise. The exercise, the 
commencement of the exercise, or the forbearance from the exercise by any party of 
anyone or more of such rights, powers or remedies shall not preclude the 
simultaneous or later exercise by such party of any or all of such other rights, powers 
or remedies. 

18.11. Attorneys' Fees. If legal action shall be necessary to enforce any term, covenant or 
condition contained in this Agreement, the prevailing party shall be entitled to an 
award of reasonable attorneys' fees and costs expended in the action. 

18.12. Venue. The venue for any litigation shall be Los Angeles County, California and 
Consultant hereby consents to jurisdiction in Los Angeles County for purposes of 
resolving any dispute or enforcing any obligation arising under this Agreement. 
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TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly authorized 
representatives to execute this Agreement on the dates set forth below. 

"City" 
City of South Pasadena 

By: ___________ _ 

Signature 

Printed: ____________ _ 

Title: ____________ _ 

Date: _________ _ 

Attest: 

By: ____________ _ 

Evelyn G. Zneimer, City Clerk 

Date: __________ _ 

Approved as to form: 

By: ___________ _ 
Teresa L. Highsmith, City Attorney 

Date:. __________ _ 

"Consultant" 
Willdan Engineering 

By: ___________ _ 
Signature 

Printed:. ____________ _ 

Title: _____________ _ 

Date: _________ _ 
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EXHIBIT A 

SCOPE OF WORK 

Project Approach 

Goals 
Willdan has had two primary objectives since our inception in 1964: 

• Ensuring the success of our clients 

• Enhancing their communities 

Working steadily toward these goals we gained a notable reputation for project understanding, 
technical excellence, cost effectiveness, and client responsiveness. It is these attributes that our 
construction management and inspection team bring to each project. To these goals, we add 
individual project oriented goals that include: 

• Continuous communication with City staff, contractor, and design team 

• Impeccable recordkeeping and reporting 

• Rigorous budget control- minimizing change orders and applying value engineering 
where applicable 

• Comprehensive schedule control- keeping the project moving while resolving design, 
contractor, or other project related challenges 

Our ultimate goal is to surpass our clients' expectations and provide a completed project that 
benefits City staff, Council members, business owners, and residents. 

Methodology 
Willdan's construction management and inspection team strives to anticipate or diminish 
potential conflicts/issues before they arise through continual review of project plans, 
specifications, contractor's schedule, and other contract documents. Our team is adept at: 

• Anticipatingjob site conflicts/issues 

• Calling job site conflicts/issues to the Project Manager's and/or contractor's attention 

• Offering constructive recommendations and achieving cooperation from the contractor 

• Dealing with issues in a professional, straightforward fashion 

Our approach to issue resolution is to: 

• Obtain and document the facts surrounding the issue 

• Develop reasonable solutions in conjunction with the contractor and Project Manager 

• Respond quickly and effectively so that job progress and quality do not suffer 
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Through close communication with the City's project staff, timely corrective action is taken to 
alleviate potential adverse impacts of work progress, costly change orders, and construction 

claims. 

Project Administration 
Our construction management services focus on coordination, review, tracking, reporting, public 
outreach, cost control, and field inspections to ensure the quality of the work complies with 

applicable federal funding requirements, LAPM, and the contract documents. Willdan's resident 
engineer/construction manager and public works inspector(s) will coordinate and work 
proactively to assist the general contractor's construction efforts and maintain fluid channels of 
communication with the City's design consultants to technically support the construction effort 
and the efforts ofthe City in achieving a successful completion with minimum complications. 
Initial project administration protocols include: 

• Construction document review for constructability 

• Engineer's cost estimate review for accuracy and completeness 

• State and federal funding assistance, if required by City 

• Project construction CPM schedule development 

• General contractor selection assistance, if desired by City 

• Preconstruction meeting with general contractor, City representatives, designer, and others 
deemed necessary by City or Willdan 

• 
Once construction has begnn, Willdan will: 

• Review and monitor work as constructed along with supporting documentation that 
establishes technical adequacy of construction, timely schedule of implementation, and 
project budget 

• Track progress and quality of construction 

• Log and process submittals, RFIs, RFCs, and CCOs 

• Initiate employee interviews 

• Track labor and equipment pursuant to LAPM requirements 

• Review and assist with resolution of all technical data and issues 

• Provide daily, weekly, and monthly reports to City on construction progress and technical 
and economic parameters 

• 
Willdan's team is unique in that it has a natural quality assurance/control system. Through its 
structure as an integrated unit with close communication between team members and 
interlocking responsibilities that provide good coverage of all elements of construction 
engineering, it incorporates minimal overlap of duties to avoid misunderstandings of assigned 

responsibilities and reduces costs. 
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The assigned resident engineer/construction manager is responsible for daily decisions and 
assignments of specific duties while monitoring the success and completion ofproject 
construction. The resident engineer has specific administrative duties that include review of field 
activities. He will institute a system of periodic reviews ofthe field file for conformance with 
Willdan's in-house filing system and LAPM. The inspectors will have specific assignments and 
move the products of their reporting to the resident engineer/construction manager. This bi-level 
approach has proved effective for Willdan because the likelihood of a missed or incorrect item is 
essentially eliminated with this multi-level control. 

Additionally, our construction manager will maintain a project first philosophy with the 
contractor. When this is achieved, construction is easy, straight forward, and accomplished with 
a minimum of issues. We are a team; and right is right and wrong is wrong for all parties. When 
this is established, it creates a fair environment for all and project success is achieved. 

KeY/Critical Issue Identification 
There are many routine aspects that are common to the way every construction project is 
performed in terms of construction administration and inspection as outlined in our scope of 
work. However, there are some very important areas, also mentioned in our scope of work, that 
require special attention and are not part of the routine process. These are: 

• Institution of standard procedures for project records and inspection processes conforming 
to the highest standards for permit inspection is necessary to have effective mitigation of 
future maintenance issues. 

• Schedule and cost management are priority areas for Willdan' s land development 
inspection team. Our team provides weekly and monthly reports detailing cost to date and 
projected final cost estimates. 

• A project specific quality assurance program is essential on complex projects to maintain 
orderly, cost effective, and comprehensive materials quality control. 

Project Controls 
City Liability Mitigation: Our staff understands the importance of accurate documentation and 
filing to ensure that the City's liability is protected. Applying a uniform standard of excellence is 
the only way to ensure that documents are written and filed adequately for effective claims 
avoidance and/or mitigation and resolution. To maintain quality, provide proper quality control, 
and mitigate the City's potential liability, our inspection staff is provided with detailed check 
sheets for a myriad of inspections, including but not limited to slurry seal, ARHM overlay, 
asphalt overlay, traffic signal, storm drain, sewer, water, and other appurtenant work. 

Traffic and Safety: Willdan's in-house seminars include WATCH Manual and MUTCD 
compliance; storm water abatement and QSP/QSD training; materials testing and placement; and 
mass grading. Our inspectors are fully knowledgeable in the latest regulations for WATCH 
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Manual, California OSHA, and MUTCD. Our construction managers and inspectors have the 
authority and capability to quickly identify any flaws in the contractor's traffic control and safety 
plans and meet with the contractor to immediately rectify the issue with agreed upon solutions 
that meet the requirement standards while avoiding project delays. 

Contractor Compliance: Our inspection staff has extensive experience with a myriad of public 
works projects and our staff has a clear understanding ofthe issues surrounding inspection of the 

work. For example, when constructing sidewalks and ADA compliant ramps, our inspection will 
ensure adequate sub grade compaction has been achieved. Inspectors will monitor the work for 
conformance with the plans, specifications, and ADA requirements. The concrete ticket will be 
checked to ensure materials match the approved mix design. A smart level will be used to check 

forms and the contractor will not be allowed to place concrete until the inspector is assured the 
work meets all City and other applicable standards. 

Willdan's inspectors will monitor the contractor's operations for conformance with City 

compaction standards by working with the City's approved material testing lab and will not 
accept any trench backfill or allow any pavement repair until proper compaction is verified by 
the lab. Also, the inspector will verify that the base and asphalt mix design meets City standards. 

In terms of asphalt overlay and other asphalt related activities, Willdan's inspectors will meet 
with the contractor prior to asphalt placement to ensure the proper mix design has been approved 
by the City, review traffic control and planned haul routes, measure the street section and 
provide the City's Project Manager with an estimate for the work, monitor cold milling and other 
preparatory work for conformance with the plans and specifications, monitor paving to ensure 
minimum compaction requirements are being met, monitor traffic control during the entire 
operation and report deficiencies to the City's Project Manager, work with the City'S material 
testing lab to monitor the asphalt plant, and ensure adequate temporary traffic control is installed. 

After paving has been completed, our inspector will monitor installation of the final striping. The 
final striping should be installed within the time specified in the project specifications. The 
contractor will be required to cat track all areas that are to receive striping and our inspector will 
work with the City's Traffic Engineer or designated representative to monitor the final 

installation for conformance with applicable City standards and plans. 

Project Specific Quality Assurance Plan: Quality assurance and control procedures are critical to 
ensuring that sound practices and quality deliverables are provided to our clients throughout 
project construction. Willdan's Project Manager, Mr. Baca, will prepare project specific quality 
assurance plans and oversee their implementation and use throughout the term of each project. 
The basic goal of the quality assurance plan is to provide quality work delivered on time and 
within budget. It is a primary tool ofthe project effort with periodic team meetings to: 

• Address contractor coordination issues 
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• Identify key dates to maintain the project schedule 

• Investigate constructability 

• Discuss construction sequencing 

• Track progress 
This project specific plan will include, at a minimum, the project description and objectives; 
required services; project organization; construction schedule; standards of practice; project 
procedures; procedures for preparing calculations, drawings, and reports; and procedures for 
logging, disseminating, and filing correspondence, meeting minutes, and other project specific 
documentation. 

Although the project is not federally funded, Willdan has adopted the Caltrans Construction 
Manual and will incorporate Caltrans' prescribed standards and procedures by superimposing 
Caltrans' Construction ManuaVCity quality assurance program testing frequency tables and 
applying the data to construction materials used for the project. A matrix will be generated from 
the correlation of these documents that summarizes in detail the testing and frequency required 
for materials entering the project. All Willdan team members will be fully cognizant of the 
materials testing matrix -leaving no room for error. As a secondary benefit, decisions regarding 
testing will have been formulated before construction begins. 

Our team understands the importance of the quality assurance process and is committed to strict 
adherence to the projectspecific plan throughout construction. 

Permit Tracking 
Willdan is currently providing these same types of services to La Puente, Maywood, Lorna 
Linda, Banning, Colton, Canyon Lake, March Joint Power Authority, Highland, Calimesa, 
Morongo Band of Mission Indians, and other municipalities and agencies throughout the state. 

Willdan utilizes two systems for tracking of both building and public works permits. The first 
system utilizes a simple spreadsheet. The second system utilizes Willdan's proprietary Plan 

Check Tracking System software to monitor permit activity. The system allows the permittee and 
City officials to use the web based program to view the current budget and status of each permit. 

Project Specific Work Plan 
One of the keys to avoiding construction issues is to begin with a well-defined work plan. 
Willdan will provide a construction management work plan for each of the City'S projects to 
provide for any scope required - from simple inspection to complete program and construction 
management, including oversight and management of the design team, administration ofthe 
general contractor's contract, project scheduling, project budget, project controls, building 
inspections, public works inspection, and materials testing compliance. Upon receiving an 
assignment, our construction manager will prepare a work plan that fully addresses staffing and 
assignments, scope of work, deliverables, budget, and a project schedule. The work plan will 
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provide definitive directions to the project team as agreed to by the City. At a minimum, the plan 
will address project team meetings, effective communication mediums, and scheduled quality 
control processes. 

The work plan incorporates our standard procedures for document control and recordkeeping. 
Our staff is well aware of construction field issues - such as traffic control, testing procedures, 
public safety, and contractor relations - that may affect a project. Our staff knows the importance 
of accurate documentation to ensure the City's liability is protected. Applying a uniform standard 
of excellence is the only way to ensure documents are written and filed appropriately for 
effective claims avoidance and/or mitigation and resolution. In line with this, Willdan adopted 
Caltrans' Construction Manual and Bridge Construction Records and Procedures Manual, 
Volumes 1 and 2, as our standard procedures over 25 years ago. 

Work Plan 
Presented herein is Willdan's typical project work plan. Because our standard procedures already 
incorporate Caltrans standards and manuals, our typical work plan is fully compliant with 
requirements for federally funded projects without any adjustment to our normal construction 
management and inspection processes. As presented in the previous section, Willdan will 
develop a work plan that is specific to each project awarded. 

Task I-Construction Review: 
I. Conduct a thorough review of the construction plans and specifications, including analysis 

of quantities and costs, check of construction phasing, full analysis of the contractor's 
schedule, and applicable requirements for federal funding and reimbursement submittals. 

2. Identify the elements of construction that could be substituted with more efficient 
materials and associated methods. 

3. Provide a thorough review of the construction sequence necessary to complete the 
improvements included in the construction contract. 

4. Verify through in-house design support consultation that each identified item of concern is 
interpreted properly. 

5. Once a set of recommended corrections is developed, verify that time constraints do not 
impact implementation. 

6. Prepare a report of findings and outline recommendations to reconcile issues discovered 
and generally to expedite the project. 

Task 2-Resident Engineer: 
1. Conduct thorough review of soils report, construction plans, and specifications and review 

schedule section of proposed project specifications for conformance with Caltrans 
standards. 

2. Prepare list incorporating items of concern such as difficulties completing any 
construction element, conflicts between elements or environment, elements of 
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construction that could be substituted with more efficient materials and methods, or 
elements of construction that are not appropriately compensated by bid schedule and 
include potential recommended corrections 

3. Review project quantities and bid items and provide review engineer's estimate of work. 
4. Review documentation for compliance with stakeholder agencies' requirements for traffic 

control plans, construction scheduling and sequencing, and permitting, including DBE 
good faith efforts if applicable. 

5. Confirm that the contractor's SWPPP plan meets QSD/QSP requirements and all storm 
water permits are in place. 

6. VerifY method for determining weather related construction delays is included in contract. 
7. VerifY that specifications include appropriate language requiring on-the-job training. 
8. VerifY that specifications require contractor to submit monthly schedule updates with 

progress payment requests and weekly submission of two-week look ahead schedule. 
9. Revise City's boilerplate specifications to include requirement for contractor to submit 

conditional releases with each progress payment request and unconditional releases with 
final payment request. 

10. Provide thorough review of construction schedule. 
11. Attend prebid site meeting. 
12. Coordinate design revisions, requests for information (RFIs), and other appurtenant work 

with City's design consultant. 
13. Attend bid opening. 
14. Review three lowest bids and DBE good faith efforts. 
15. VerifY low bidder's qualifications and prepare bid summary, contract award 

recommendation, and notice of award. 

Task 3-Construction Management: 
1. Assist City with public awareness and information program to keep residents and local 

stakeholders advised of project status along with impacts to traffic flow circulation, 
including answering public's questions about project. 

2. Prepare construction file. A copy of Will dan's LAPM file checklist can be provided upon 
request. 

3. Ensure contractor distributes public construction notices and places construction and 
information signs. 

4. Prepare special concerns to be presented at preconstruction conference. 
5. Conduct preconstruction meeting, prepare meeting minutes, and distribute to attendees. 
6. Review contractor's safety program in consultation with City staff. 
7. Through Willdan's system of project control, monitor activities related to project such that 

project is constructed in timely fashion pursuant to contract documents and LAPM. 
8. Log, track, and process submittals, RFls, releases for construction (RFCs), contract 

change orders (CCOs), field directives, notices of proposed change (NOPCs), 
nonconformance reports (NCRs), construction schedule, and detailed traffic control plan. 
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9. Closely review schedule and advise contractor to take action on schedule slippage. 
10. Document contractor's 20-day notices, mechanic's liens, and stop notices. 
II. Assume responsibility for coordination with inspection staff and City staff. 
12. Monitor and coordinate activities of design engineering support, surveying, testing, and 

work by utilities or other agencies. 
13. Coordinate contractor's field work with utility companies and other agencies. 
14. Prepare weekly statement of working days and submit to contractor and City. 
15. Provide monthly progress report. A sample ofWilldan's monthly report can be provided 

upon request. 
16. Establish and conduct weekly construction progress meetings to: 

• Resolve all old business issues to maximum extent possible 

• Address all items of new business as presented by any party 

• Review project schedule and address any deviations 

• Review submittal log in terms of items needed and resubmittals required and review RFI, 
RFC, CCO, NCR, and NOPC logs 

• List status of construction items recently undertaken or ongoing 

• List planned construction items for next two weeks (two week look ahead schedule) 

• Review SWPPP issues 

• Review contractor's safety program 
17. Prepare minutes for weekly construction progress meeting. 
18. Provide claims mitigation monitoring, including proactively applying foresight to discover 

unforeseen conflicts prior to contractor encounter. 
19. Evaluate and respond to contractor's requests for clarification of plans and specifications. 
20. Ensure that all questions, conflicts, and issues are immediately brought to City's attention 

and addressed with appropriate directives to contractor. 
21. Conduct special site meetings, when necessary, with contractor and City staff to review 

job progress, scheduling, and coordination. 
22. Perform quantity, time, and cost analyses required for negotiation of contract changes. 
23. Negotiate and prepare change orders, including memorandum of explanation and cost 

estimates, to substantiate change order and send to City for review. 
24. Monitor and perform immediate and thorough analysis of validity of all potential claims 

that arise. 
25. Maintain all data for change orders and record information with regard to time of dispute, 

time of notification by contractor, and action taken by inspector. 
26. Monitor materials documentation and testing results and enforce corrections. 
27. Review for approval contractor's progress payment requests, including verifying LAPM 

compliance status and impact on payment; negotiate differences over amount with 
contractor; and process payments through City's Project Manager. 

28. Monitor preparation of punch list at substantial completion and follow up. 
29. Routinely review construction files to ensure conformance to City standards and good 

construction management practices. 
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30. Ensure City receives as-built set of drawings at completion. 
31. Assist City with stop notices and release of retention. 
32. Provide memorandum of clearance to issue notice of completion. 
33. Finalize and deliver all construction files and supplies to City for their records. 

Task 4-Construction Inspection: 
1. Review plans, specifications, and all other contract and construction related documents. 
2. Conduct field investigation to become familiar with existing facilities and project 

environment. 
3. Become familiar with traffic control plans, construction schedule, construction sequence, 

and permit requirements from other agencies. 
4. Verify that contractor conforms to design survey line and grades. 
S. Attend weekly progress meetings with resident engineer, contractor, and subcontractors. 
6. Provide full-time and as-needed construction inspection, including night inspection, of 

work to monitor materials and methods for compliance with plans, specifications, and 
contract documents; address and document non-conforming items as they are discovered. 

7. Monitor compliance with Cal OSHA requirements and compliance with all local, state, 
and federal regulations. Although Willdan will monitor activities, it is contractor's sole 
responsibility to provide workers with safe working environment. 

8. Assist City's labor compliance manager with federallycompliant labor and equipment 
reports, labor classification interviews, and assist with certified payroll review. 

9. Monitor compliance with Clean Air Act and Clean Water Act (National Pollutant 
Discharge Elimination System NPDES best management practices). Also, monitor 
contractor's compliance with approved SWPPP. 

10. Meet with contractor at beginning of each day and review proposed work plan, including 
specific details that may affect progress. 

11. Conduct daily measurements of quantities of work with contractor. 
12. Review actual contractor performance throughout day and discuss discrepancies with 

contractor as they occur. 
13. Assist in coordination of engineering support, surveying, special inspections, and field 

work by utility companies. 
14. Ensure compliance of Underground Service Alert notification/delineation. 
15. Evaluate contractor's operation and production with respect to quality and progress and 

report to resident engineer. 
16. Photograph continuous property frontages along street alignment once prior to 

construction and once immediately following construction. Maintain photographic record 
of key elements of each major operation of work each day, with increased detail in 
situations of potential changes or claims. 

17. Closely monitor testing results and require contractor to provide corrective measures to 
achieve compliance. 
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18. Maintain copies of all permits needed to construct project and enforce special 
requirements of each. 

19. Prepare and maintain detailed daily diary inspector reports on construction progress. 
20. Prepare clear and concise letters and memoranda, as needed. Establish solid paper trail. 
21. Maintain field file bound workbooks during construction, including cumulative record of 

quantities constructed, daily and weekly reports, working day reports, change order 
documentation, photographs, and other documentation. 

22. Review construction schedule and enforce requirements for updating schedules and 
maintaining appropriate progress of work. 

23. Analyze delays and review claims on timely basis; make recommendations to construction 
manager. 

24. Assist with review and evaluation of change order work. 
25. Provide complete measurements and calculations documented to administer progress 

payments. 
26. Maintain and submit red-lined set of plans for as-built corrections on record drawings to 

be filed with City. 
(City's design consultant will transfer contractor's record drawings to original Mylar 
drawings.) 

27. Prepare punch list at substantial completion and follow up with contractor on correction 
progress. 

28. Schedule final inspection with City and applicable agencies; prepare, distribute, and 
inspect corrections to final punch list for completion; and recommend final acceptance. 

29. Prepare documentation for final payment to contractor. 
30. Upon project completion, provide finished set of project workbooks to City. 

Task 5-Geotechnical and Materials Testing: 
I. Attend meetings, as needed, with project team. 
2. Review existing geotechnical reports and project plans and specifications. 
3. Observe and test during clearing and grubbing, grading, shoring installation, foundation 

excavation, site utility trench backfilling, and subgrade preparation. 
4. Perform laboratory testing. 
5. Provide continuous soils engineering support during construction. 
6. Provide certified reinforced concrete inspector during reinforcing steel placement and all 

structural concrete placement. 
7. Verify compliance with approved project plans, specifications, and applicable code 

requirements. 
8. Sample and test concrete for compressive strength. 
9. Provide certified reinforced concrete inspector during placement of any epoxy/anchors and 

screw anchor placement. 
10. Inspect placement of any epoxy/anchors and screw anchor placement for compliance with 

plans and specifications. 
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11. Monitor placement of any epoxy/anchors and screw anchor placement. 
12. Provide qualified technician as required for concrete placement and as inspector backup 

for large or elevated pours and torque testing. 
13. Sample and test concrete/for slump, temperature, compressive strength, and sampling 

rebar for testing, if required. 
14. Provide engineering support, inspector/technician coordination, dispatch, material 

engineering review, test reporting, QAlQC, and administrative support services. 
15. Submit reports/updates of ongoing tests; i.e., seven-day and off-schedule breaks. 
16. Submit final report of completed laboratory tests; i.e., 28-day results for concrete. 
17. Submit for City review daily field testing and inspection reports indicating information 

pertinent to inspections performed and compliance/non-compliance with project 
documents and applicable codes. 

Task 6-Utility Coordination: 
1. Send utility notice of preconstruction meeting to affected utility companies and agencies. 
2. Review scope of work for possible conflicts with utility companies. 

Deliverables: 
1. Constructability Review. Willdan will provide requested reviews within 5 business days 

of the notice to proceed. Detailed scope can be found on page 58 of our proposal. 
2. Preconstruction Minutes. Willdan's CM will provide the preconstruction minutes the day 

after the preconstruction meeting. 
3. Daily Logs. Willdan's inspection personnel will provide detailed daily logs at the end of 

each work week. 
4. Weekly Report. Detailed weekly reports will be submitted at the end of each work week. 
5. Monthly Report. The required monthly report will be submitted with the monthly progress 

payment. 
6. As Built Plans. As-Built plans will be provided on a weekly basis and the final plans will 

be submitted with 5 days after the cessation of the work. 
7. Public Relations. The City will be provided with a detailed call log on a weekly basis. 
8. Progress Payments. Payments will be submitted monthly and will include Willdan's 

payment recommendations. 
9. Material Testing Results. Material testing field notes will be provided weekly basis and 

final reports will be submitted with the monthly report. 
10. BMP Reports. BMP reports will be submitted with the weekly reports. 
11. Final CM Files. Final CM file will be submitted with 15 days after the cessation of the 

work 
Task 7 - Public Outreach 
Even a project that is constructed safely, on time, and within budget can be perceived as a failure 
if public relations are not handled professionally and proactively. The City's projects may impact 
the public and require effective public relations by the project team. Willdan will act as the 

11 



12-31

primary contact during construction for the public to address concerns related to the project. All 
public concerns will be listened to with an empathetic ear. Contact information will be gathered 
and logged with the issues raised, and resolution of each issue will be proactively processed as 
acceptable to the City. If community outreach is required for the project, Willdan will: 
1. Prepare and distribute informational flyers to residents and business owners within the 
project area prior to, at 50 percent, and near project completion advising: 

• when and what will take place 

• how much time it will take 

• what impacts may occur throughout the area 

• what precautions business owners and residents should take 

• what traffic control measures will be taken to minimize construction impacts to business 
owners and residents 

• where detours will be established - maps to be provided 

• what construction operations may affect ingress and egress to particular properties 
2. Setup a 24-hour telephone number to receive complaints. Respond to complaints within 24 

hours and notify the City within that time of said resolution. 
3. Hold informational meetings with area residents and business owners to include two 

meetings prior to construction and one meeting during construction. 
4. Maintain a log oftelephone calls documenting complaints received and actions taken to 

resolve the complaint; provide the City a weekly summary sheet documenting 
complaints/comments filed along with the action taken and resolution selected. 

5. Ensure maintenance of detours and access to businesses and resolve any issues arising 
from detours. 

Additional Services 
Labor compliance: 
1. If applicable, attend pre-bid conference to present general requirements of bid 

preparation for project. 
2. Verify applicable wage determination 10 days prior to bid opening and document 

verification as required. If wage determination has changed from what appears in 
project specifications, provide addendum and proof of receipt by bidders. 

3. Verify eligibility of selected contractor and its subcontractors to receive contract 
awards by confirming current, active license status with State of California 
Contractors License Board and non-appearance on Federal List of Parties 
Excluded (debarment list). 

4. Attend preconstruction conference to present federal labor compliance 
requirements to contractor and sub-contractors and prepare minutes and 
attendance record. 

5. Verify and documentjobsite posting of wage rate information and labor 
compliance posters. 

12 
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6. Receive and review labor compliance documentation from public works observers 
or inspectors and compare with contractor submitted documents. Monitor weekly 
payroII documentation on continuous basis, including certified payroII reports, 
fringe benefit statements, apprenticeship documentation, and payroII deduction 
authorizations. 

7. FoIIow up with contractor by telephone and/or certified mail regarding required 
document submittals and payroII discrepancies. 

8. Coordinate withholding of progress and/or retention payments with County staff 
if contractor fails to abide by labor compliance requirements. 

9. Receive, pursue, and document labor complaints and recommend special action to 
be taken if contractor continuously fails to comply with requests and 
requirements. 

10. Maintain content and format of federal labor compliance file in conformance with 
applicable government requirements. 

I I. Coordinate project file reviews by authorized county, state, and federal agencies. 
12. Submit complete federal labor compliance file to County for retention (federal 

labor compliance files are to be retained for period of not less than three years). 

Funding Submittals: 
1. Send copy of notice of preconstruction meeting to Caltrans. 
2. Prepare local agency contract award checklist. 
3. Prepare detail estimate and summary and finance letter based upon low bid. 
4. Obtain from contractor Local Agency Bidder -DBE Commitment (construction 

contracts) and Local Agency Bidder - DBE Information (construction contracts) 
based upon low bid. 

5. Prepare resident engineer's construction contract administration checklist to help 
local agency with administration of federal aid project. 

6. Submit to Caltrans DLAE Item Nos. 2 through 5 along with City provided data 
for engineer's final opinion of probable construction cost, contractor's bid, bid 
analysis, executed contract, and as advertised plans and specifications. 

7. Prepare progress invoice at least every six months based upon contractor's 
contract progress reports and submit to Caltrans DLAE. 

8. Prepare federal report of expenditures letter and report of expenditures checklist 
based upon statement of working days. 

9. Prepare local agency final inspection form to initiate Caltrans' jobsite review and 
verification ofproject completion. 

10. Prepare materials certificate for resident engineer's signature to show that results 
of tests on acceptance samples indicate materials incorporated in construction 
work and construction operations controIIed by sampling and testing conformed 
with approved plans and specifications. 
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11. Prepare final invoice, final detail estimate and summary, and change order 
summary Caltrans exhibit forms based upon contractor's final contract progress 
report. 

12. Submit to Caltrans DLAE Item Nos. 2 through 5 and attach Final Report
Utilization ofDBE, First Tier Subcontractors and DBE Certification Status 
Change to initiate timely project closure and payment. 

13. Following receipt of final payment check from State Controller's Office, include 
documents and submittals in federal funding file, and make PDF formatted file on 
CD for City. 

14 
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EXHmITB 

FEE SCHEDULE 

As-needed Project Management, Construction Management, Contract Administration and Inspection Services 

Monterey Road Phase III (Orange Grove Avenue to Pasadena Avenue) 

This not-to-exceed fee is based on a 60 worl<lng day contract. Monday through. Friday 7:00 a.m. through 3:~O p.m. Additional s@rvlces needed beyong th.e speclfled completion date wlJI be 
provided at Willden's standard hourly rate. 

Traffic Signal at Monterey Road and Orange Grove Avneu 

Thi. 0"'"'<'1-""""<1 f ... i. tlMOd on " 4Q worK!ng day contra<:!, Monday through fndl!\' 7;00 a,m. through 3:110 p.m. Addition.leerYi_ ne«:lod bey,mg the .peoified oomplolion dale \liM be 
pl'O\'id~ a~ WiUdan's !2tandatd hourly rate. 
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PROFESSIONAL SERVICES AGREEMENT 
FOR CONSULTANT SERVICES 

(City of South Pasadena / Interwest Consulting Group, Inc.) 

1. IDENTIFICATION 

This PROFESSIONAL SERVICES AGREEMENT ("Agreement") is entered into by and 
between the City of South Pasadena, a California municipal corporation ("City"), and Interwest 
Consulting Group, Inc., ("Consultant"). 

2. RECITALS 

2.1. City has determined that it requires the following professional services from a 
consultant: On-call Construction Management and Inspection Services for the Alpha 
Avenue & Camino Del Sol and Bushnell Avenue & Diamond Avenue Street 
Improvement Projects 

2.2. Consultant represents that it is fully qualified to perform such professional services by 
virtue of its experience and the training, education and expertise of its principals and 
employees. Consultant further represents that it is willing to accept responsibility for 
performing such services in accordance with the terms and conditions set forth in this 
Agreement. 

2.3. Consultant represents that it has no known relationships with third parties, City 
Council members, or employees of City which would (1) present a conflict of interest 
with the rendering of services under this Agreement under Government Code Section 
1090, the Political Reform Act (Government Code Section 81000 et seq.), or other 
applicable law, (2) prevent Consultant from performing the terms of this Agreement, 
or (3) present a significant opportunity for the disclosure of confidential information. 

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein 
contained, City and Consultant agree as follows: 

3. DEFINITIONS 

3.1. "Scope of Services": Such professional services as are set forth in Consultant's 
January 17, 2019 proposal to City attached hereto as "Exhibit A" and incorporated 
herein by this reference. 

3.2. "Agreement Administrator": The Agreement Administrator for these projects is 
Daniel Ojeda, Interim Public Works Director. The Agreement Administrator shall be 
the principal point of contact at the City for these projects. All services under this 
Agreement shall be performed at the request of the Agreement Administrator. The 
Agreement Administrator will establish the timetable for completion of services and 
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any interim milestones. City reserves the right to change this designation upon written 
notice to Consultant 

3.3. "Approved Fee Schedule": Consultant's compensation rates are set forth in the fee 
schedule attached hereto as "Exhibit B" and incorporated herein by this reference. 
This fee schedule shall remain in effect for the duration of this Agreement unless 
modified in writing by mutual agreement of the parties. 

3.4. "Maximum Amount": The highest total compensation and costs payable to 
Consultant by City under this Agreement. The Maximum Amount under this 
Agreement is Two Hundred Thirty-two Thousand Eight Hundred Seventy-five 
Dollars ($232,875). 

3.5. "Commencement Date": May 15.2019. 

3.6. "Termination Date": May 14,2023. 

4, TERM 

The term of this Agreement shall commence at 12:00 a.m. on the Commencement Date and 
shall expire at 11 :59 p.m. on the Termination Date unless extended by written agreement of the 
parties or terminated earlier under Section 18 ("Termination") below. Consultant may request 
extensions of time to perform the services required hereunder. Such extensions shall be effective 
if authorized in advance by City in writing and incorporated in written amendments to this 
Agreement. 

5. CONSULTANT'S DUTIES 

5.1. Services. Consultant shall perform the services identified in the Scope of Services. 
City shall have the right to request, in writing, changes in the Scope of Services. Any 
such changes mutually agreed upon by the parties, and any corresponding increase or 
decrease in compensation, shall be incorporated by written amendment to this 
Agreement. 

5.2. Coordination with City. In performing services under this Agreement, Consultant 
shall coordinate all contact with City through its Agreement Administrator. 

5.3. Budgetary Notification. Consultant shall notify the Agreement Administrator, in 
writing, when fees and expenses incurred under this Agreement have reached eighty 
percent (80%) of the Maximum Amount. Consultant shall concurrently inform the 
Agreement Administrator, in writing, of Consultant's estimate of total expenditures 
required to complete its current assignments before proceeding, when the remaining 
work on such assignments would exceed the Maximum Amount. 

5.4. Business License. Consultant shall obtain and maintain in force a City business 
license for the duration of this Agreement. 
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5.5. Professional Standards. Consultant shall perform all work to the standards of 
Consultant's profession and in a manner reasonably satisfactory to City. Consultant 
shall keep itself fully informed of and in compliance with all local, state, and federal 
laws, rules, and regulations in any manner affecting the performance of this 
Agreement, including all Cal/OSHA requirements, the conflict of interest provisions 
of Government Code §1090 and the Political Reform Act (Government Code § 81000 
et seq.). 

5.6. Avoid Conflicts. During the term of this Agreement, Consultant shall not perform 
any work for another person or entity for whom Consultant was not working at the 
Commencement Date if such work would present a conflict interfering with 
performance under this Agreement. However, City may consent in writing to 
Consultant's performance of such work. 

5.7. Appropriate Personnel. Consultant has, or will secure at its own expense, all 
personnel required to perform the services identified in the Scope of Services. All 
such services shall be performed by Consultant or under its supervision, and all 
personnel engaged in the work shall be qualified to perform such services. James G. 
Ross shall be Consultant's project administrator and shall have direct responsibility 
for management of Consultant's performance under this Agreement. No change shall 
be made in Consultant's project administrator without City'S prior written consent. 

5.8. Substitution of Personnel. Any persons named in the proposal or Scope of Services 
constitutes a promise to the City that those persons will perform and coordinate their 
respective services under this Agreement. Should one or more of such personnel 
become unavailable, Consultant may substitute other personnel of at least equal 
competence upon written approval of City. If City and Consultant cannot agree as to 
the substitution of key personnel, City may terminate this Agreement for cause. 

5.9. Permits and Approvals. Consultant shall obtain, at its sole cost and expense, all 
permits and regulatory approvals necessary for Consultant's performance of this 
Agreement. This includes, but shall not be limited to, professional licenses, 
encroachment permits and building and safety permits and inspections. 

5.10. Notification of Organizational Changes. Consultant shall notify the Agreement 
Administrator, in writing, of any change in name, ownership or control of 
Consultant's firm or of any subcontractor. Change of ownership or control of 
Consultant's firm may require an amendment to this Agreement. 

5.11. Records. Consultant shall maintain any and all ledgers, books of account, invoices, 
vouchers, canceled checks, and other records or documents evidencing or relating to 
charges for services or expenditures and disbursements charged to City under this 
Agreement for a minimum of three (3) years, or for any longer period required by 
law, from the date of final payment to Consultant under this Agreement. All such 
documents shall be made available for inspection, audit, and/or copying at any time 
during regular business hours, upon oral or written request of City. In addition, 
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pursuant to Government Code Section 8546.7, if the amount of public funds 
expended under this Agreement exceeds ten thousand dollars, all such documents and 
this Agreement shall be subject to the examination and audit of the State Auditor, at 
the request of City or as part of any audit of City, for a period of three (3) years after 
final payment under this Agreement. 

6. SUBCONTRACTING 

6.1. General Prohibition. This Agreement covers professional services of a specific and 
unique nature. Except as otherwise provided herein, Consultant shall not assign or 
transfer its interest in this Agreement or subcontract any services to be performed 
without amending this Agreement. 

6.2. Consultant Responsible. Consultant shall be responsible to City for all services to be 
performed under this Agreement. 

6.3. Identification in Fee Schedule. All subcontractors shall be specifically listed and 
their billing rates identified in the Approved Fee Schedule, "Exhibit B." Any changes 
must be approved by the Agreement Administrator in writing as an amendment to this 
Agreement. 

6.4. Compensation for Subcontractors. City shall pay Consultant for work performed 
by its subcontractors, if any, only at Consultant's actual cost plus an approved mark
up as set forth in the Approved Fee Schedule, "Exhibit." Consultant shall be liable 
and accountable for any and all payments, compensation, and federal and state taxes 
to all subcontractors performing services under this Agreement. City shall not be 
liable for any payment, compensation, or federal and state taxes for any 
subcontractors. 

7. COMPENSATION 

7.1. General. City agrees to compensate Consultant for the services provided under this 
Agreement, and Consultant agrees to accept payment in accordance with the Fee 
Schedule in full satisfaction for such services. Compensation shall not exceed the 
Maximum Amount. Consultant shall not be reimbursed for any expenses unless 
provided for in this Agreement or authorized in writing by City in advance. 

7.2. Invoices. Consultant shall submit to City an invoice, on a monthly basis or as 
otherwise agreed to by the Agreement Administrator, for services performed pursuant 
to this Agreement. Each invoice shall identify the Maximum Amount, the services 
rendered during the billing period, the amount due for the invoice, and the total 
amount previously invoiced. All labor charges shall be itemized by employee name 
and classification/position with the firm, the corresponding hourly rate, the hours 
worked, a description of each labor charge, and the total amount due for labor 
charges. 
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7.3. Taxes. City shall not withhold applicable taxes or other payroll deductions from 
payments made to Consultant except as otherwise required by law. Consultant shall 
be solely responsible for calculating, withholding, and paying all taxes. 

7.4. Disputes. The parties agree to meet and confer at mutually agreeable times to resolve 
any disputed amounts contained in an invoice submitted by Consultant. 

7.5. Additional Work. Consultant shall not be reimbursed for any expenses incurred for 
work performed outside the Scope of Services unless prior written approval is given 
by the City through a fully executed written amendment. Consultant shall not 
undertake any such work without prior written approval of the City. 

7.6. City Satisfaction as Precondition to Payment. Notwithstanding any other terms of 
this Agreement, no payments shall be made to Consultant until City is satisfied that 
the services are satisfactory. 

7.7. Right to Withhold Payments. If Consultant fails to provide a deposit or promptly 
satisfy an indemnity obligation described in Section II, City shall have the right to 
withhold payments under this Agreement to offset that amount. 

8. PREVAILING WAGES 

Consultant is aware of the requirements of California Labor Code Section 1720, et 
seq., and 1770, et seq., as well as California Code of Regulations, Title 8, Section 
16000, et seq., ("Prevailing Wage Laws"), which require the payment of prevailing 
wage rates and the performance of other requirements on certain "public works" and 
"maintenance" projects. Consultant shall defend, indemnify, and hold the City, tis 
elected officials, officers, employees, and agents free and harmless form any claim or 
liability arising out of any failure or alleged failure of Consultant to comply with the 
Prevailing Wage Laws. 

9. OWNERSHIP OF WRITTEN PRODUCTS 

All reports, documents or other written material ("written products" herein) 
developed by Consultant in the performance of this Agreement shall be and remain 
the property of City without restriction or limitation upon its use or dissemination by 
City except as provided by law. Consultant may take and retain copies of such written 
products as desired, but no such written products shall be the subject of a copyright 
application by Consultant. 

10. RELATIONSHIP OF PARTIES 

10.1. General. Consultant is, and shall at all times remain as to City, a wholly independent 
contractor. 
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10.2. No Agent Authority. Consultant shall have no power to incur any debt, obligation, or 
liability on behalf of City or otherwise to act on behalf of City as an agent. Neither 
City nor any of its agents shall have control over the conduct of Consultant or any of 
Consultant's employees, except as set forth in this Agreement. Consultant shall not 
represent that it is, or that any of its agents or employees are, in any manner 
employees of City. 

10.3. Independent Contractor Status. Under no circumstances shall Consultant or its 
employees look to the City as an employer. Consultant shall not be entitled to any 
benefits. City makes no representation as to the effect of this independent contractor 
relationship on Consultant's previously earned California Public Employees 
Retirement System ("CaIPERS") retirement benefits, if any, and Consultant 
specifically assumes the responsibility for making such a determination. Consultant 
shall be responsible for all reports and obligations including, but not limited to: social 
security taxes, income tax withholding, unemployment insurance, disability 
insurance, and workers' compensation, and other applicable federal and state taxes. 

lOA. Indemnification of CalPERS Determination. In the event that Consultant or any 
employee, agent, or subcontractor of Consultant providing services under this 
Agreement claims or is determined by a court of competent jurisdiction or CalPERS 
to be eligible for enrollment in CalPERS as an employee of the City, Consultant shall 
indemnify, defend, and hold harmless City for the payment of any employee and/or 
employer contributions for CalPERS benefits on behalf of Consultant or its 
employees, agents, or subcontractors, as well as for the payment of any penalties and 
interest on such contributions, which would otherwise be the responsibility of City. 

11. INDEMNIFICATION 

11.1. Definitions. For purposes of this Section 11, "Consultant" shall include Consultant, 
its officers, employees, servants, agents, or subcontractors, or anyone directly or 
indirectly employed by either Consultant or its subcontractors, in the performance of 
this Agreement. "City" shall include City, its officers, agents, employees and 
volunteers. 

11.2. Consultant to Indemnify City. To the fullest extent permitted by law, Consultant 
shall indemnify, hold harmless, and defend City from and against any and all claims, 
losses, costs or expenses for any personal injury or property damage arising out of or 
in connection with Consultant's alleged negligence, recklessness or willful 
misconduct or other wrongful acts, errors or omissions of Consultant or failure to 
comply with any provision in this Agreement. 

11.3. Scope of Indemnity. Personal injury shall include injury or damage due to death or 
injury to any person, whether physical, emotional, consequential or otherwise, 
Property damage shall include injury to any personal or real property. Consultant 
shall not be required to indemnify City for such loss or damage as is caused by the 
sole active negligence or willful misconduct of the City. 
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11.4. Attorneys Fees. Such costs and expenses shall include reasonable attorneys' fees for 
counsel of City's choice, expert fees and all other costs and fees of litigation. 
Consultant shall not be entitled to any refund of attorneys' fees, defense costs or 
expenses in the event that it is adjudicated to have been non-negligent. 

11.5. Defense Deposit. The City may request a deposit for defense costs from Consultant 
with respect to a claim. If the City requests a defense deposit, Consultant shall 
provide it within 15 days ofthe request. 

11.6. Waiver of Statutory Immunity. The obligations of Consultant under this Section 11 
are not limited by the provisions of any workers' compensation act or similar act. 
Consultant expressly waives its statutory immunity under such statutes or laws as to 
City. 

11.7. Indemnification by Subcontractors. Consultant agrees to obtain executed indemnity 
agreements with provisions identical to those set forth here in this Section 11 from 
each and every subcontractor or any other person or entity involved in the 
performance of this Agreement on Consultant's behalf. 

11.8. Insurance Not a Substitute. City does not waive any indemnity rights by accepting 
any insurance policy or certificate required pursuant to this Agreement. Consultant's 
indemnification obligations apply regardless of whether or not any insurance policies 
are determined to be applicable to the claim, demand, damage, liability, loss, cost or 
expense. 

12. INSURANCE 

12.1. Insurance Required. Consultant shall maintain insurance as described in this section 
and shall require all of its subcontractors, consultants, and other agents to do the 
same. Approval of the insurance by the City shall not relieve or decrease any liability 
of Consultant Any requirement for insurance to be maintained after completion of the 
work shall survive this Agreement. 

12.2. Documentation of Insurance. City will not execute this agreement until it has 
received a complete set of all required documentation of insurance coverage. 
However, failure to obtain the required documents prior to the work beginning shall 
not waive the Consultant's obligation to provide them. Consultant shall file with City: 

• Certificate of Insurance, indicating companies acceptable to City, with a Best's 
Rating of no less than A: VII showing. The Certificate of Insurance must include 
the following reference: On-call Construction Management and Inspection 
Services for the Alpha Avenue & Camino Del Sol and Bushnell Avenue & 
Diamond A venue Street Improvement Projects 

• Documentation of Best's rating acceptable to the City. 
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• Original endorsements effecting coverage for all policies required by this 
Agreement. 

• City reserves the right to obtain a full certified copy of any Insurance policy and 
endorsements. Failure to exercise this right shall not constitute a waiver of the 
right to exercise later. 

12.3. Coverage Amounts. Insurance coverage shall be at least in the following minimum 
amounts: 

• Professional Liability Insurance: 

• General Liability: 
• General Aggregate: 
• Products Comp/Op Aggregate 
• Personal & Advertising Injury 
• Each Occurrence 
• Fire Damage (anyone fire) 
• Medical Expense (any 1 person) 

• Workers' Compensation: 
• Workers' Compensation 
• EL Each Accident 
• EL Disease - Policy Limit 
• EL Disease - Each Employee 

• Automobile Liability: 
• Any vehicle, combined single limit 

$2,000,000 per occurrence, 
$4,000,000 aggregate 

$4,000,000 
$4,000,000 
$2,000,000 
$2,000,000 
$ 100,000 
$ 10,000 

Statutory Limits 
$1,000,000 
$1,000,000 
$1,000,000 

$1,000,000 

Any available insurance proceeds broader than or in excess of the specified minimum 
insurance coverage requirements or limits shall be available to the additional insured. 
Furthermore, the requirements for coverage and limits shall be the greater of (1) the 
minimum coverage and limits specified in this Agreement, or (2) the broader 
coverage and maximum limits of coverage of any insurance policy or proceeds 
available to the named insured 

12.4. General Liability Insurance. Commercial General Liability Insurance shall be no 
less broad than ISO form CG 00 01. Coverage must be on a standard Occurrence 
form. Claims-Made, modified, limited or restricted Occurrence forms are not 
acceptable. 

12.5. Worker's Compensation Insurance. Consultant is aware of the provlSlons of 
Section 3700 of the Labor Code which requires every employer to carry Workers' 
Compensation (or to undertake equivalent self-insurance), and Consultant will 
comply with such provisions before commencing the performance of the work of this 
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Agreement. If such insurance is underwritten by any agency other than the State 
Compensation Fund, such agency shall be a company authorized to do business in the 
State of California. 

12.6. Automobile Liability Insurance. Covered vehicles shall include owned if any, non
owned, and hired automobiles and, trucks. 

12.7. Professional Liability Insurance or Errors & Omissions Coverage. The deductible 
or self-insured retention may not exceed $50,000. If the insurance is on a Claims
Made basis, the retroactive date shall be no later than the commencement ofthe work. 
Coverage shall be continued for two years after the completion of the work by one of 
the following: (1) renewal of the existing policy; (2) an extended reporting period 
endorsement; or (3) replacement insurance with a retroactive date no later than the 
commencement of the work under this Agreement. 

12.8. Claims-Made Policies. If any of the required policies provide coverage on a claims
made basis the Retroactive Date must be shown and must be before the date of the 
contract or the beginning of contract work. Claims-Made Insurance must be 
maintained and evidence of insurance must be provided for at least five (5) years after 
completion of the contract of work. ,If coverage is canceled or non-renewed, and not 
replaced with another claims-made policy form with a Retroactive Date prior to the 
contract effective date, the Consultant must purchase "extended reporting" coverage 
for a minimum of five (5) years after completion of contract work. 

12.9. Additional Insured Endorsements. The City, its City Council, Commissions, 
officers, and employees of South Pasadena must be endorsed as an additional insured 
for each policy required herein, other than Professional Errors and Omissions and 
Worker's Compensation, for liability arising out of ongoing and completed operations 
by or on behalf of the Consultant. Consultant's insurance policies shall be primary as 
respects any claims related to or as the result of the Consultant's work. Any 
insurance, pooled coverage or self-insurance maintained by the City, its elected or 
appointed officials, directors, officers, agents, employees, volunteers, or consultants 
shall be non-contributory. All endorsements shall be signed by a person authorized by 
the insurer to bind coverage on its behalf. General liability coverage can be provided 
using an endorsement to the Consultant's insurance at least as broad as ISO Form CG 
20 10 11 85 or both CG 20 10 and CG 20 37. 

12.10. Failure to Maintain Coverage. In the event any policy is canceled prior to the 
completion of the projects and the Consultant does not furnish a new certificate of 

insurance prior to cancellation, City has the right, but not the duty, to obtain the 
required insurance and deduct the premium(s) from any amounts due the Consultant 
under this Agreement. Failure of the Consultant to maintain the insurance required by 

this Agreement, or to comply with any of the requirements of this section, shall 
constitute a material breach of this Agreement. 
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12.11. Notices. Contractor shall provide immediate written notice if (1) any of the required 
insurance policies is terminated; (2) the limits of any of the required policies are 
reduced; (3) or the deductible or self-insured retention is increased. Consultant shall 
provide no less than 30 days' notice of any cancellation or material change to policies 
required by this Agreement. Consultant shall provide proof that cancelled or expired 
policies of insurance have been renewed or replaced with other policies providing at 
least the same coverage. Such proof will be furnished at least two weeks prior to the 
expiration of the coverages. The name and address for Additional Insured 
Endorsements, Certificates of Insurance and Notices of Cancellation is: City of South 
Pasadena, Attn: Public Works Department, 1414 Mission Street, South Pasadena, CA 
91030. 

12.12. Consultant's Insurance Primary. The insurance provided by Consultant, including 
all endorsements, shall be primary to any coverage available to City. Any insurance 
or self-insurance maintained by City and/or its officers, employees, agents or 
volunteers, shall be in excess of Consultant's insurance and shall not contribute with 
it. 

12.13. Waiver of Subrogation. Consultant hereby waives all rights of subrogation against 
the City. Consultant shall additionally waive such rights either by endorsement to 
each policy or provide proof of such waiver in the policy itself. 

12.14. Report of Claims to City. Consultant shall report to the City, in addition to the 
Consultant's insurer, any and all insurance claims submitted to Consultant's insurer in 
connection with the services under this Agreement. 

12.15. Premium Payments and Deductibles. Consultant must disclose all deductables and 
self-insured retention amounts to the City. The City may require the Consultant to 
provide proof of ability to pay losses and related investigations, claim administration, 
and defense expenses within retention amounts. Ultimately, City must approve all 
such amounts prior to execution of this Agreement. 

City has no obligation to pay any premiums, assessments, or deductibles under any 
policy required in this Agreement. Consultant shall be responsible for all premiums 
and deductibles in all of Consultant's insurance policies. The amount of deductibles 
for insurance coverage required herein are subject to City's approval. 

12.16. Duty to Defend and Indemnify. Consultant's duties to defend and indemnify City 
under this Agreement shall not be limited by the foregoing insurance requirements 
and shall survive the expiration of this Agreement. 
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13. MUTUAL COOPERATION 

13.1. City Cooperation in Performance. City shall provide Consultant with all pertinent 
data, documents and other requested information as is reasonably available for the 
proper performance of Consultant's services under this Agreement. 

13.2. Consultant Cooperation in Defense of Claims. If any claim or action is brought 
against City relating to Consultant's performance in connection with this Agreement, 
Consultant shall render any reasonable assistance that City may require in the defense 
of that claim or action. 

14. NOTICES 

Any notices, bills, invoices, or reports required by this Agreement shall be deemed 
received on: (i) the day of delivery if delivered by hand, facsimile or overnight 
courier service during Consultant's and City'S regular business hours; or (ii) on the 
third business day following deposit in the United States mail if delivered by mail, 
postage prepaid, to the addresses listed below (or to such other addresses as the 
parties may, from time to time, designate in writing). 

If to City: 

Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 
Telephone: (626) 403-7240 
Facsimile: (626) 403-7241 

With courtesy copy to: 

Teresa L. Highsmith, Esq. 
South Pasadena City Attorney 
Colantuono, Highsmith & Whatley, PC 
790 E. Colorado Blvd., Ste. 850 
Pasadena, CA 91101 
Telephone: (213) 542-5700 
Facsimile: (213) 542-5710 

15. SURVIVING COVENANTS 

If to Consultant: 

James G. Ross 
Public Works Group Leader 
Interwest Consulting Group, Inc. 
15140 Transistor Lane 
Huntington Beach, CA 92649 
Telephone: (714) 899-9039 
Cell Phone: (714) 742-1551 

The parties agree that the covenants contained in paragraph 5.11 (Records), paragraph 
lOA (Indemnification of CalPERS Determination), Section 11 (Indemnity), paragraph 
12.8 (Claims-Made Policies), paragraph 13.2 (Consultant Cooperation in Defense of 
Claims), and paragraph 18.1 (Confidentiality) of this Agreement shall survive the 

Professional Services Agreement - Consultant Services 
Page 11 of15 

Approved For Use 11/15/16 



12-47

expiration or termination of this Agreement, subject to the provisions and limitations 
of this Agreement and all otherwise applicable statutes of limitations and repose. 

16. TERMINATION 

16.1. City Termination. City may terminate this Agreement for any reason on five 
calendar days' written notice to Consultant. Consultant agrees to cease all work under 
this Agreement on or before the effective date of any notice of termination. All City 
data, documents, objects, materials or other tangible things shall be returned to City 
upon the termination or expiration of this Agreement. 

16.2. Consultant Termination. Consultant may terminate this Agreement for a material 
breach of this Agreement upon 30 days notice. 

16.3. Compensation Following Termination. Upon termination, Consultant shall be paid 
based on the work satisfactorily performed at the time of termination. In no event 
shall Consultant be entitled to receive more than the amount that would be paid to 
Consultant for the full performance of the services required by this Agreement. The 
City shall have the benefit of such work as may have been completed up to the time 
of such termination. 

16.4. Remedies. City retains any and all available legal and equitable remedies for 
Consultant's breach of this Agreement. 

17. INTERPRETATION OF AGREEMENT 

17.1. Governing Law. This Agreement shall be governed and construed in accordance 
with the laws of the State of California. 

17.2. Integration of Exhibits. All documents referenced as exhibits in this Agreement are 
hereby incorporated into this Agreement. In the event of any material discrepancy 
between the express provisions of this Agreement and the provisions of any document 
incorporated herein by reference, the provisions of this Agreement shall prevail. This 
instrument contains the entire Agreement between City and Consultant with respect 
to the transactions contemplated herein. No other prior oral or written agreements are 
binding upon the parties. Amendments hereto or deviations here from shall be 
effective and binding only if made in writing and executed on by City and Consultant. 

17.3. Headings. The headings and captions appearing at the commencement of the sections 
hereof, and in any paragraph thereof, are descriptive only and for convenience in 
reference to this Agreement. Should there be any conflict between such heading, and 
the section or paragraph thereof at the head of which it appears, the language of the 
section or paragraph shall control and govern in the construction of this Agreement. 

Professional Services Agreement - Consultant Services 
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17.4. Pronouns. Masculine or feminine pronouns shall be substituted for the neuter form 
and vice versa, and the plural shall be substituted for the singular form and vice versa, 
in any place or places herein in which the context requires such substitution(s). 

17.5. Severability. If any term or provision of this Agreement or the application thereof to 
any person or circumstance shall, to any extent, be invalid or unenforceable, then 
such term or provision shall be amended to, and solely to the extent necessary to, cure 
such invalidity or unenforceability, and shall be enforceable in its amended form. In 
such event, the remainder of this Agreement, or the application of such term or 
provision to persons or circumstances other than those as to which it is held invalid or 
unenforceable, shall not be affected, and each term and provision of this Agreement 
shall be valid and be enforced to the fullest extent permitted by law. 

17 .6. No Presumption Against Drafter. Each party had an opportunity to consult with an 
attorney in reviewing and drafting this agreement. Any uncertainty or ambiguity shall 
not be construed for or against any party based on attribution of drafting to any party. 

18. GENERAL PROVISIONS 

18.1. Confidentiality. All data, documents, discussion, or other information developed or 
received by Consultant for performance of this Agreement are deemed confidential 
and Consultant shall not disclose it without prior written consent by City. City shall 
grant such consent if disclosure is legally required. All City data shall be returned to 
City upon the termination or expiration of this Agreement. 

18.2. Conflicts of Interest. Consultant maintains and warrants that it has not employed nor 
retained any company or person, other than a bona fide employee working solely for 
Consultant, to solicit or secure this Agreement. Further, Consultant warrants that it 
has not paid nor has it agreed to pay any company or person, other than a bona fide 
employee working solely for Consultant, any fee, commission, percentage, brokerage 
fee, gift or other consideration contingent upon or resulting from the award or making 
of this Agreement. Consultant further agrees to file, or shall cause its employees or 
subcontractor to file, a Statement of Economic Interest with the City's Filing Officer 
if required under state law in the performance of the services. For breach or violation 
of this warranty, City shall have the right to rescind this Agreement without liability. 
For the term of this Agreement, no member, officer, or employee of City, during the 
term of his or her service with City, shall have any direct interest in this Agreement, 
or obtain any present or anticipated material benefit arising therefrom. 

18.3. Non-assignment. Consultant shall not delegate, transfer, subcontract or assign its 
duties or rights hereunder, either in whole or in part, without City's prior written 
consent, and any attempt to do so shall be void and of no effect. City shall not be 
obligated or liable under this Agreement to any party other than Consultant. 

18.4. Binding on Successors. This Agreement shall be binding on the successors and 
assigns of the parties. 

Professional Services Agreement - Consultant Services 
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18.5. No Third-Party Beneficiaries. Except as expressly stated herein, there is no 
intended third-party beneficiary of any right or obligation assumed by the parties. 

18.6. Time of the Essence. Time is of the essence for each and every provision of this 
Agreement. 

18.7. Non-Discrimination. Consultant shall not discriminate against any employee or 
applicant for employment because of race, sex (including pregnancy, childbirth, or 
related medical condition), creed, national origin, color, disability as defined by law, 
disabled veteran status, Vietnam veteran status, religion, age (40 and above), medical 
condition (cancer-related), marital status, ancestry, or sexual orientation. Employment 
actions to which this provision applies shall include, but not be limited to, the 
following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of payor other forms of compensation; or in 
terms, conditions or privileges of employment, and selection for training. Consultant 
agrees to post in conspicuous places, available to employees and applicants for 
employment, the provisions of this nondiscrimination clause. 

18.8. Waiver. No provision, covenant, or condition of this Agreement shall be deemed to 
have been waived by City or Consultant unless in writing signed by one authorized to 
bind the party asserted to have consented to the waiver. The waiver by City or 
Consultant of any breach of any provision, covenant, or condition of this Agreement 
shall not be deemed to be a waiver of any subsequent breach of the same or any other 
provision, covenant, or condition. 

18.9. Excused Failure to Perform. Consultant shall not be liable for any failure to perform 
if Consultant presents acceptable evidence, in City'S sole judgment, that such failure 
was due to causes beyond the control and without the fault or negligence of 
Consultant. 

18.10. Remedies Non-Exclusive. Each right, power and remedy provided for herein or now 
or hereafter existing at law, in equity, by statute, or otherwise shall be cumulative and 
shall be in addition to every other right, power, or remedy provided for herein or now 
or hereafter existing at law, in equity, by statute, or otherwise. The exercise, the 
commencement of the exercise, or the forbearance from the exercise by any party of 
anyone or more of such rights, powers or remedies shall not preclude the 
simultaneous or later exercise by such party of any or all of such other rights, powers 
or remedies. 

18.11. Attorneys' Fees. If legal action shall be necessary to enforce any term, covenant or 
condition contained in this Agreement, the prevailing party shall be entitled to an 
award of reasonable attorneys' fees and costs expended in the action. 

18.12. Venue. The venue for any litigation shall be Los Angeles County, California and 
Consultant hereby consents to jurisdiction in Los Angeles County for purposes of 
resolving any dispute or enforcing any obligation arising under this Agreement. 

Professional Services Agreement - Consultant Services 
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TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly authorized 
representatives to execute this Agreement on the dates set forth below. 

"City" "Consultant" 
City of South Pasadena Interwest Consulting Group, Inc. 

By: ___________ _ By: ___________ _ 

Signature Signature 

Printed: ____________ _ Printed: ____________ _ 

Title: ____________ _ Title: _____________ _ 

Date: _________ _ Date: _________ _ 

Attest: 

By: ___________ _ 

Evelyn G. Zneimer, City Clerk 

Date: _________ _ 

Approved as to form: 

By: ____________ _ 

Teresa L. Highsmith, City Attorney 

Date: __________ _ 

Professional Services Agreement - Consultant Services 
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EXHffiIT A 

SCOPE OF WORK 

Services to be provided 

We understand that the City is looking for a qualified firm to provide comprehensive 
construction management and observation services on specific capital improvement projects to 
be assigned by work order. We understand our responsibilities, if selected, to include the 
following. 

• Preconstruction Meeting - Our team will prepare meeting agenda and conduct a 
preconstruction meeting with the Contractor, the City, affected utility companies and other 
critical stakeholders. 

• Construction Management and Observation - Our team will provide thorough and 
accurate construction management and inspection services throughout an assigned project's 
life including the following services. 

o We will provide contract administration and establish and implement coordination and 
communication procedures between the Engineer, City, and Contractor. 

o We will develop procedures for reviewing and processing RFIs in a timely manner and 
interpret the contract documents, shop drawings, samples and submittals, change order 
proposals, payment applications, and other construction related communications. 

o We will track and monitor the review of product and material submittals to determine 
compliance with construction plans, specifications and schedule. 

o Our team will record the progress of the project and maintain current records of all 
necessary contracts, insurance certificates, construction documents, permits, 
specifications and codes, project photographs, as-built drawings, samples and submittals, 
operation and maintenance manuals, material tickets, test results and other construction 
related documents. We will deliver all documents and records to the City at the 
completion of the project. 

o Our team is capable of providing as-needed design services for field redesigns subject to 
the availability ofthe engineer. 

o Our Construction Manager will be familiar with all relevant project specs and documents 
including the Contract Documents, Standard Specifications for Public Works 
Construction, State of California Department of Transportation Standard Specifications, 
Greenbook Specifications, Manual of Uniform Traffic Control Devices, and American 
Water Works Association to ensure compliance with the construction contract. 

1 
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o Our assigned staff will have adequate experience performing construction management 
and inspection services on projects of similar magnitude and scope. 

o We will provide inspection services for the duration ofthe project to complete all work 
on time as specified in the contract documents. 

o We will coordinate and monitor the Contractor's operations with utility companies, 
neighboring residents, businesses, and other affected parties. 

o We will keep accurate, detailed daily inspection logs, which shall include progress of 
the work, labor and equipment utilized, track usage of the bid quantity items, log of 
inspector shift hours, problems encountered and direction given to the Contractor. Daily 
logs are to be submitted on a weekly basis. 

o We will prepare construction reports monthly or as required by the City including 
progress of work, major tasks accomplished, budget status, schedule overview, summary 
of change orders, logs of submittals and RFls, progress as-built plans, project 
photographs, as well any specific requirements stipulated in the construction contract. 
Monthly construction reports shall be submitted with each consultant progress payment 
request. All submittals must be properly dated for purposes of administrative record. 

• Construction Progress Meetings - Our team will conduct, prepare agendas for, transcribe, 
and distribute minutes for construction progress meetings on an as-needed basis with the 
Contractor, City, and other project participants. 

• Public Relations - We will coordinate the distribution of the Contractor's imminent 
construction notices to all neighboring residents and businesses. We will also respond to and 
maintain a log of all citizen concerns and complaints in an expeditious manner. 

• Change Order Preparation, Negotiation and Processing - Our team will establish, 
implement and coordinate systems for the timely processing of all contract change orders. 

o We will prepare an independent cost estimate for all contract change orders, and 
negotiate all change orders with the Contractor. 

o We will review the content of requests for changes to the contract time or price, assemble 
information concerning the request and try to determine the cause and merit of the 
requests, the impact on the budget, schedule and project scope, and make 
recommendations to the City regarding the ramifications of accepting the request prior to 
commencement of any extra work. 

o We will render written decisions and prepare change order documents on standard City 
format for execution. 

2 



12-53

• Quality Review - We will establish and implement a program to monitor the quality of the 
construction to guard the City against defects and deficiency in the work of the Contractor. 

o When work does not comply with contract document requirements, our team will reject 
the work and transmit to the City and Contractor a notice of noncompliance. 

o We will only authorize minor variations in the work from the requirements of the contract 
documents that do not involve an adjustment in the contract price or contract time and 
which are consistent with the overall intent of the contract documents. We will duly 
record any such minor variations in writing and include them in the record drawings we 
prepare. 

• Progress Payments - We will review the Contractor's payment applications and determine 
whether the amount reflects the actual progress of the Contractor's work. 

o We will verify all quantities of work with the Contractor and make appropriate 
adjustments to each payment application. 

o We will prepare and forward to the City a progress payment report along with the latest 
construction schedule, as well as record drawing and photos depicting work completed. 

o Our report will state the total contract price, payments to date, current payment request, 
current balance amount, retention and actual amounts owed for the current period in a 
City approved format. 

o We will ensure that the Contractor's payment request is submitted with the latest 
construction schedule. 

• Record Drawings and Documents - Our team will coordinate efforts between the 
Contractor and the City to maintain a reproducible set of drawings on which all design 
changes and field adjustments are made in ink by the Contractor to reflect construction 
conditions recorded and observed. 

o We will also review drawings for completeness and discuss them with the City and 
maintain a set of the contract documents with up-to-date information regarding all 
addendum, substitutions, clarifications and corrections, and change orders. 

o We will deliver as built plans to the City. 

• Construction Schedule - We will review and monitor the Contractor's construction schedule 
and verify that the schedule is prepared in accordance with the requirements of the project. 

o We will monitor the schedule on a weekly basis for accuracy and consult with the 
Contractor to ensure compliance with established milestones and accomplishments. 
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o We will submit the latest construction schedule with the Contractor's payment request in 
a timely manner. 

• Testing Services - We will coordinate and monitor all testing services to perform field and 
laboratory testing during construction, including review of test results. 

o We will maintain a log of all test reports, including the type of testing performed, 
location, result and action taken. 

o We will coordinate with the Contractor to perform retesting on any failing tests. 

o We will also coordinate the delivery of all testing results to the City and prepare and 
forward a progress payment report along with test results and accurate detailed inspection 
logs to the City. 

• Safety Program - We will review the Contractor's safety program to ensure compliance 
with all OSHA, local, state and federal requirements. 

o We will direct the Contractor to suspend work if imminent hazard is not immediately 
remedied or if a dangerous condition persists. 

o We will investigate all accidents and gather all information relating to any accidents and 
conduct investigations if deemed necessary. 

o We will prepare accident reports if necessary. 

• Storm Water Pollution Prevention Plan - We will review, monitor, and ensure the 
Contractor's environmental compliance with NPDESlBest Management Practices (BMPs) to 
prevent Storm Water Pollution from construction related activities and verify the Contractor's 
compliance with all local, State and Federal requirements. 

• Traffic and Pedestrian Control and Public Safety - We will review and monitor all traffic 
control and public safety plans for compliance with all applicable safety laws and 
regulations. 

o We will review on a daily basis all detours, lane closures, temporary access, delineation, 
and traffic control set-ups and report any deficiencies to the Contractor for immediate 
correction prior to the commencement of work for the day. 

o We will ensure that Police, Fire, Sanitation, Parks, and any other affected City agencies 
are notified of any potential construction impacts. 

• Project Close-out - We will advise the City in determining when the project is substantially 
complete. 

4 
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o We will coordinate a final walk through with the City, Contractor, engineer, and other 
project personnel and develop a punch list of incomplete or deficient work which does 
not conform to the contract documents. 

o We will make recommendations to the City regarding final project approval and 
acceptance, and shall submit to the City a Notice of Completion signed by the Contractor. 

o We will also make recommendations to the City regarding the final progress payment 
request and shall assist the City during the project warranty period if corrective work is 
required. 

o We will prepare all documentation needed for project close-out and deliver all project 
documentation to the City. 

5 
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Construction Observer 

EXHIBITB 

FEE SCHEDULE 

Alpha A venue (Camino Lindo to Valley View) 
& Camino Del Sol (St. Albans to Via Del Rey) 

Estimated subtotal 

Bushnell Avenue (Oak Street to Huntington Drive) 
& Diamond A venue (Monterey Road to Lyndon Street) 

Construction Observer $125 10 720 10 

Estimated Subtotal 
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ATTACHMENT 3 
Project Map 
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DATE: 

FROM: 

PREPARED BY: 

SUBJECT: 

City Council 
Agenda Report 

May 15, 2019 ~ n 
Stephanie DeWolfe, City Manage~. 

ITEMNO. __ 

Daniel Ojeda, P.E., Interim Director of Public Works .D 0 

Francois Brard, Facilities Supervisor 

A ward of Construction Contract to New Art Construction, Inc. in the 
Amount of $87,800, for the Mission-Meridian Garage Emergency 
Power Generator Replacement Project. 

Recommendation Action: 
It is recommended that the City Council: 
1. Award the construction contract to New Art Construction, Inc. in the amount of $87,800 for 
Mission Meridian Village; and 
2. Authorize a construction contingency (10%) in the amount of $8,700 for a total amount of 
$96,580. 

Commission Review and Recommendation: 
This matter was not reviewed by a commission. 

Background: 
The South Coast Air Quality Management District denied the City's application, Application 
Form/or Permit or Plan Approval (Form 400-A) for an emergency power generator at the 
Mission-Meridian garage because the generator exceeded the emissions regulations permitted. 
The SCAQMD stated that emissions from the existing power generator exceed the requirements 
of the Best Available Control Technology (BACT) requirements in AQMD Rule 1303(a), for 
Oxides of Nitrogen (NOx), Carbon Monoxide (CO), and Particulate Matter (PM). 

In order to be in compliance, the City must replace the existing generator with a new generator 
that meets SCAQMD's Best Available Control Technology (BACT) specifications; obtain a 
valid permit prior to installation. 

Discussion! Analysis: 
The scope of work for the Mission-Meridian Garage Emergency Power Generator Replacement 
Project generally include removal/disposal of the existing generator, and furnish/install a new 
power generator that is in compliance with South Coast Air Quality Management District 
(SCAQMD) requirements. The contractor will also be responsible for the following: (1) Assist 
the City in applying for SCAQMD permit, (2) Re-design the existing generator foundation and 

jesquivel
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anchor details to accommodate the new generator, and (3) Modify existing insulation, exhaust, 
and electrical system as necessary for the new generator. Upon completion, the new power 
generator will supply emergency power for the Mission-Meridian Parking, and be in full 
compliance with SCAQMD requirements. 

South Pasadena Municipal Code (SPMC) Section 2.99-35(b) states " ... public projects of 
$175,000 or less may be let to contract by informal procedures as set forth in SPMC 2.99-37." 
On February 25,2019, the City issued Notice of Inviting Informal Bids (NIm) pursuant to 
procedures set forth in SPMC 2.99-37. The NIm was placed on the City's web site, as well as 
mailed to four construction trade journals in accordance with Public Contract Code Section 
22036 requirements. On March 6, 2019, the City conducted a mandatory pre-bid site visit, and 4 
potential bidders attended. 

On March 18,2019, the City received and opened three sealed bids, with the results as follows: 

Rate Contractor Locati«iIl . Base Bid 
2 Baker Electric, Escondido, CA $88,091.00 
3 Duthie Power Services Long Beach, CA $89,928.53 
1 New Art Construction, Tujunga, CA 

$87,800.00 
Inc. 

The apparent low bidder was New Art Construction, Inc. ("New Art") of Tujunga, California, 
with the bid amount of $87,800.00; whereas the Engineer's estimate was $85,000. 

Nonetheless, the bid form submitted has a hand-written footnote stating "$2,000 extra to haul 
away old generator." The bid specifications stipulate that the contractor will "remove, 
disconnect, and dispose the existing power generator." Since the bid price entered in the City's 
bid form is binding and that no exceptions to the specifications are permitted, the City notified 
New Art that the footnote on its bid form is therefore nullified. New Art confirmed its binding 
bid price of $87,800.00 without exceptions; and subsequently submitted written clarification, 
stating "I'd like to clarify the note we have on the bid form. The $2,000.00 for haul away of 
existing generator to be determined by the City, it's including in the bid price of $87,800.00." 

New Art has satisfactorily completed projects for the City of Glendora, W.M.S. Hart Union High 
School District, and Los Angeles Community College District. The City has checked the 
contractor's references, and verified its C-I0 (electrical) license to be in good standing. If 
approved by City Council, the City will immediately work with the contractor to submit the 
SCAQMD permit application, and order the new power generator. Physical construction is 
anticipated to commence in August, and complete before December 2019. 
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In addition to the parking garage, this generator currently provides emergency electricity to 
various common areas, including: retail shops and residences in the Mission Meridian Village. 

The City has notified the Mission Meridian Village Property Owners Association (POA) of the 
required generator replacement, and is currently in negotiations with the POA to determine their 

fair-share financial responsibility. 

Legal Review: 
The City Attorney has reviewed this item. 

Fiscal Impact: 
The adopted FY 18-19 budget shows the project is budgeted in the Prop "A," Transit Planning 
Account No. 205-8024. 

Environmental Analysis: 
This Project is exempt from any California Environmental Quality Act (CEQA) analysis based 
on State CEQA Guidelines Section requirements under Public Resources Code Section 21084, in 
accordance with Article 19, Section 15301, Class (I) "existing facilities." 

Public Notification of Agenda Item: 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City'S website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: Construction Contract Agreement 
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CITY OF SOUTH PASADENA 
Mission-Meridian Garage Emergency Power Generator Replacement Project 

CONSTRUCTION AGREEMENT 

This Mission-Meridian Garage Power Generator Replacement Project, Agreement 
("Agreement"), is entered as of this May 1,2019 ("Effective Date"), by and between the 
City of South Pasadena, with offices located at 1414 Mission Street, South Pasadena, CA 
91030 ("City") and New Art Construction, Inc., with offices located at 10540 Tinker 
Avenue Tujunga, CA 91042 ("Contractor"). In consideration of the mutual promises and 
agreements made herein and intending to be legally bound, the parties agree as follows: 

1. CONTRACT PRICE 
A. The contract price is $ 87,800.00 
B. The contract price is based on the unit prices in the bid documents and, 

together with salvage materials (if any), constitutes the entire 
consideration for performance and completion ofthe work described 
herein and in the contract drawings and specifications which are 
incorporated herein by this reference. 

C. City shall pay Contractor the contract price and Contractor shall furnish all 
supervision, technical personnel, labor, materials, equipment, tools, 
permits, and services needed to perform and complete the work to be 
performed under this Agreement. 

D. Contractor will honor the contract price until May 17,2019. 

2. TIME OF COMMENCEMENT AND COMPLETION 
The City is hereby giving the Contractor a written Notice to Proceed with the 
work to be performed under this Agreement. The Contractor shall fully complete 
the work directed within the time set forth as estimated for such work under this 
Agreement. The estimated time of completion is six months, from when work 
commences. 

3. COMPLIANCE WITH PROVISIONS OF BID DOCUMENTS 
Contractor shall comply with all terms, provisions, conditions and requirements of 
the bid provided as Exhibit A, which are as follows: 

Exhibit A 
Exhibit B 

Bid Form 
Scope of Work 

4. AGREEMENT ATTACHMENTS 
All items described in Paragraph above of this Agreement are attached hereto, 
incorporated herein, and made a part hereof as though set forth in full herein. The 
complete agreement shall consist of this document and attachments, and no other 
documents or oral amendments shall be considered part of this agreement unless 
expressly and specifically incorporated herein. 

1 
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5. COMPLIANCE WITH PROVISIONS OF AGREEMENT AND 
ATTACHMENTS 
Contractor shall comply with all provisions of this Agreement and the Agreement 
attachments. 

6. INSURANCE PROVISIONS 
During the term of this Agreement, Contractor shall carry, maintain, and keep in 
full force and effect insurance against claims for death or injuries to persons or 
damages to property that may arise from or in connection with Contractor's 
performance of this Agreement. 

a) Such insurance shall be of the types and in the amounts as set forth below: 

i. Comprehensive General Liability Insurance with coverage limits 
of not less than Two Million Dollars ($2,000,000) per claim and 
Four Million Dollars ($4,000,000) aggregate including products 
and operations hazard, contractual insurance, broad form property 
damage, independent Contractors, personal injury, underground 
hazard, and explosion and collapse hazard where applicable. 

11. Automobile Liability Insurance for vehicles used in connection 
with the performance of this Agreement with minimum limits of 
One Million Dollars ($1,000,000) per claimant and One Million 
dollars ($1,000,000) per incident. 

iii. Worker's Compensation insurance as required by the laws of the 
State of California. 

IV. Employers Liability Insurance for bodily injury or disease with 
minimum limits of One Million Dollars ($1,000,000) per accident. 

B. Contractor shall require each of its subcontractors to maintain insurance 
coverage that meets all of the requirements of this Agreement. 

C. The policy or policies required by this Agreement shall be issued by an 
insurer admitted in the State of California and with a rating of at least 
A:VII in the latest edition of Best's Insurance Guide. 

D. Contractor agrees that if it does not keep the aforesaid insurance in full 
force and effect, City may either (i) immediately terminate this 
Agreement; or (ii) take out the necessary insurance and pay the premium 
thereon at Contractor's expense. 

E. At all times during the term of this Agreement, Contractor shall maintain 
on file with City's Risk Manager a certificate or certificates of insurance 
showing that the aforesaid policies are in effect in the required amounts 
and naming the City and its officers, employees, agents and volunteers as 

2 
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additional insureds. Contractor shall, prior to commencement of work 
under this Agreement, file with City's Risk Manager such certificate(s). 

F. Contractor shall provide proof that policies of insurance required herein 
expiring during the term of this Agreement have been renewed or replaced 
with other policies providing at least the same coverage. Such proof will 
be furnished at least two weeks prior to the expiration of the coverages. 

G. The general liability and automobile policies of insurance required by this 
Agreement shall contain an endorsement naming City and its officers, 
employees, agents and volunteers as additional insureds. All of the 
policies required under this Agreement shall contain an endorsement 
providing that the policies cannot be canceled or reduced except on thirty 
days' prior written notice to City. Contractor agrees to require its insurer 
to modifY the certificates of insurance to delete any exculpatory wording 
stating that failure of the insurer to mail written notice of cancellation 
imposes no obligation, and to delete the word "endeavor" with regard to 
any notice provisions. 

H. The insurance provided by Contractor shall be primary to any coverage 
available to City. Any insurance or self-insurance maintained by City 
and/or its officers, employees, agents or volunteers, shall be in excess of 
Contractor's insurance and shall not contribute with it. 

1. All insurance coverage provided pursuant to this Agreement shall not 
prohibit Contractor, and Contractor's employees, agents or 
subcontractors, from waiving the right of subrogation prior to a loss. 
Contractor hereby waives all rights of subrogation against the City. 

J. Any deductibles or self-insured retentions must be declared to and 
approved by the City. At the option of City, Contractor shall either reduce 
or eliminate the deductibles or self-insured retentions with respect to City, 
or Contractor shall procure a bond in the amount of the deductible or self
insured retention to guarantee payment of losses and expenses. 

K. Procurement of insurance by Contractor shall not be construed as a 
limitation of Contractor's liability or as full performance of Contractor's 
duties to indemnifY, hold harmless and defend under this Agreement. 

7. This Agreement is subject to 8-hour work day and wage and hour penalty law, 
including, but not limited to, California Labor Code Sections 1810 and 1813 as 
follows: 

The Contractor shall strictly adhere to the provisions of the Labor 
Code regarding the 8-hour day and the 40-hour week, overtime, 
Saturday, Sunday and holiday work and nondiscrimination because of 
race, religious creed, color, national origin, ancestry, physical 
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disability, mental disability, medical condition, marital status, sex or 
sexual orientation, except as provided in Section 12940 of the 
Government Code. Pursuant to the provisions of the Labor Code, eight 
hours' labor shall constitute a legal day's work. Work performed by 
the Contractor's employees in excess of eight hours per day, and 40 
hours during anyone week, must include compensation for all hours 
worked in excess of eight hours per day, or 40 hours during anyone 
week, at not less than one and one-halftimes the basic rate of pay. The 
Contractor shall forfeit as a penalty to City $25.00 or any greater 
penalty set forth in the Labor Code for each worker employed in the 
execution of the work by the Contractor or by any Subcontractor of the 
Contractor, for each Calendar Day during which such worker is 
required or permitted to the work more than eight hours in one 
Calendar Day or more than 40 hours in anyone calendar week in 
violation of the provisions of said Labor Code. 

8. This Agreement shall comply with all California and federal statutes relating to 
nondiscrimination. These include but are not limited to: 

a) Title VI of the Civil Rights Act of 1964 (p.L. 88-352), as amended, which 
prohibits discrimination on the basis of race, color or national origin; 

b) Title IX of the Education Amendments of 1972, as amended (29 U.S.C. §§ 
1681-1683 and 1685-1686), which prohibits discrimination on the basis of 
sex; 

c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. § 
794) which prohibits discrimination on the basis of handicaps; 

d) The Age Discrimination Act of 1975, as amended (42 U.S.C. §§ 6101-
6107) which prohibits discrimination on the basis of age; 

e) The Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255) as 
amended, relating to nondiscrimination on the basis of drug abuse; 

f) The Comprehensive Alcohol Abuse and Alcoholism Prevention, 
Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended, 
relating to nondiscrimination on the basis of alcohol abuse or alcoholism; 

g) Sections 523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. 
§ 290dd-2), as amended, relating to confidentiality of alcohol and drug 
abuse patient records; 

h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§ 3601 et seq.), as 
amended, relating to nondiscrimination in the sale, rental or financing of 
housing; 

i) Title 28, Code of Federal Regulations, Part 42, Subparts C, D, E, and G; 
j) Title 28, Code of Federal Regulations, Part 35; 
k) Any other nondiscrimination provisions in the specific statute(s) under 

which application for federal assistance is being made; and 
I) The requirements on any other nondiscrimination statute(s) which may 

apply to the application. 
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9. This Agreement is further subject to Workers' Compensation obligations, 
including, but not limited to, California Labor Code §§ 1860 and 1861 as follows: 

Contractor shall take out and maintain, during the life of this 
Agreement, Worker's Compensation Insurance for all of Contractor's 
employees employed at the site of improvement; and, if any work is 
sublet, Contractor shall require the subcontractor similarly to provide 
Worker's Compensation Insurance for all of the latter's employees, 
unless such employees are covered by the protection afforded by 
Contractor. Contractor and any of Contractor's subcontractors shall be 
required to provide City with a written statement acknowledging its 
obligation to secure payment of Worker's Compensation Insurance as 
required by Labor Code § 1861. 

10. This Agreement is subject to the provisions of California Public Contracts Code 
§ 6109, and Contractor hereby offers and agrees to make any assignment 
necessary in the event that Contractor is ineligible to perform the work described 
herein. Further, the successful bidder shall be prohibited from performing work 
on this project with a subcontractor who is ineligible to perform work on the 
project pursuant to §§ 1777.1 or 1777.7 of the Labor Code. 

11. This Agreement is further subject to the provisions of California Public Contract 
Code § 7103.5 as follows: 

In entering into a public works contract or a subcontract to supply 
goods, services, or materials pursuant to a public works contract, the 
contractor or subcontractor offers and agrees to assign to the awarding 
body all rights, title, and interest in and to all causes of action it may 
have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under 
the Cartwright Act (Chapter 2 (commencing with Section 16700) of 
Part 2 of Division 7 of the Business and Professions Code), arising 
from purchases of goods, services, or materials pursuant to the public 
works contract or the subcontract. This assignment shall be made and 
become effective at the time the awarding body tenders final payment 
to the contractor, without further acknowledgment by the parties. 

12. This contract is further subject to the provisions of Article 1.5 (commencing at 
Section 20104) of Division 2, Part 3 of the California Public Contract Code 
regarding the resolution of public works claims ofless than $375,000. Article 1.5 
mandates certain procedures for the filing of claims and supporting 
documentation by the contractor, for the response to such claims by the 
contracting public City, for a mandatory meet and confer conference upon the 
request of the contractor, for mandatory nonbinding mediation in the event 
litigation is commenced, and for mandatory judicial arbitration upon the failure to 
resolve the dispute through mediation. This contract hereby incorporates the 
provisions of Article 1.5 as though fully set forth herein. 
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13. This contract is further subject to the provisions of Article 1.7 (commencing at 
Section 20104.50) of Division 2, Part 3 of the California Public Contract Code 
regarding prompt payment of contractors by local governments. Article 1.7 
mandates certain procedures for the payment of undisputed and properly 
submitted payment requests within 30 days after receipt, for the review of 
payment requests, for notice to the contractor of improper payment requests, and 
provides for the payment of interest on progress payment requests which are not 
timely made in accordance with this Article. This contract hereby incorporates the 
provisions of Article 1.7 as though fully set forth herein. 

14. At any time during the term of the Contract the Contractor may, at its own 
expense, substitute securities for funds otherwise withheld as retention (or the 
retained percentage) in accordance with Public Contract Code § 22300. 

15. Pursuant to Labor Code Section 1776, each contractor and subcontractor shall 
keep accurate payroll records showing the name, address, social security number, 
work classification, straight time and overtime hours worked each day and week, 
and the actual per diem wages paid to each journeyman, apprentice, worker, or 
other employee employed by him or her in connection with the public work. Each 
payroll record shall contain or be verified by a written declaration that is made 
under penalty of perjury, stating both of the following: 

a) The information contained in the payroll record is true and correct. 
b) The employer has complied with the requirements of the Labor Code 

Sections 1771, 1811 and 1815 for any work performed by his or her 
employees on the public works project. 

The payroll records enumerated under supervision (a) shall be verified and 
shall be available for inspection at all reasonable hours as required by the 
Labor Code Section 1771. 

16. This contract is subject to the prevailing wage law, including, but not limited to 
California Labor Code Sections 1773.2 and 1771 as follows: 

The contractor shall pay the prevailing wage rates for all work 
performed under this contract. When any craft or classification is 
omitted from the general prevailing wage determinations, the 
Contractor shall pay the wage rate of the craft or classification most 
closely related to the omitted classification. The Contractor shall 
forfeit as a penalty to the City $200.00 or any greater penalty provided 
in the Labor Code for each calendar day or portion thereof, for each 
worked paid less than the prevailing wage rates for any work done 
under the Contract employed in the execution of the work by the 
Contractor or by any Subcontract under the Contractor in violation of 
the provisions of the Labor Code. In addition, the difference between 
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such prevailing wages rates and the amount paid to each worker for 
each calendar day, or portion thereof, for which each worker was paid 
less than the prevailing wage rate shall be paid to each worker by the 
Contractor. 

17. Pursuant to Labor Code § 1725.5, CONTRACTOR and any subcontractor must be 
registered witb the California Department of Industrial Relations for any bid proposal 
submitted on or after March I, 20 IS, and for any contract for public work entered into on 
or after April I, 2015. Further, this project is subject to compliance monitoring and 
enforcement by the Department ofindustrial Relations. 

18. To the fullest extent permitted by law, contractor shall, at its sole cost and 
expense, fully defend, indemnify and hold harmless City, its authorized 
representatives and their respective subsidiaries, affiliates, members, directors, 
officers, employees and agents (collectively, the "indemnitees") from and against 
any and all claims, actions, demands, costs, judgments, liens, penalties, liabilities, 
damages, losses, and expenses, including but not limited to any fees of 
accountants, attorneys or other professionals (collectively "liabilities"), arising out 
of, in connection with, resulting from or related to, any alleged act, omission, fault 
or negligence of contractor, contractor's representative, or any of its officers, 
agents, employees, subcontractors or suppliers, or any person or organization 
directly or indirectly employed by any of them (collectively, the "indemnitors"), 
in connection with or relating to or claimed to be in connection with or relating to 
the work performed under this agreement. Contractor shall not be entitled to any 
refund of attorneys' fees, defense costs or expenses in the event that it is 
adjudicated to have been non-negligent. 

Contractor shall not be required to defend or indemnify City for liabilities caused 
by the sole active negligence or willful misconduct of the City. 

If contractor is a joint venture or partnership, each venturer or partner shall be 
jointly and severally liable for any and all of the duties and obligations of 
contractor that are assumed under or arise out of this agreement. Each of such 
venturers or partners waives notice of the breach or non-performance of any 
undertaking or obligation of contractor contained in, resulting from or assumed 
under this agreement, and the failure to give any such notice shall not affect or 
impair such venturer's or partner's joint and several liability hereunder. 

19. Notwithstanding any other provision of this agreement to the contrary, the 
provisions of this section shall apply. 

The Contractor shall complete all or any designated portion of the Work called for 
under the Contract within the time set forth in Contractor's proposal dated March 
18,2019. 

In accordance with Government Code 53069.85, and all other applicable law, the 
Contractor agrees to forfeit and pay the City the amount of Two Hundred Dollars 
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($200.00) per day for each and every day of unauthorized delay beyond the 
completion date, which shall be deducted from any monies due the Contractor. 
This payment shall be considered liquidated damages. Contractor agrees that such 
liquidated damages are reasonable under the circumstances existing at the time of 
execution of the contract, that such liquidated damages are to compensate City for 
losses that are difficult to measure and that such damages are not a penalty. 

Failure of the Contractor to perform any covenant or condition contained in the 
Contract Documents within the time period specified shall constitute a material 
breach of this Contract entitling the City to terminate the Contract unless the 
Contractor applies for, and receives, a written extension of time. 

Failure of the City to insist upon the performance of any covenant or conditions 
within the time period specified in the Contract Documents shall not constitute a 
waiver of the Contractor's duty to complete performance within the designated 
periods unless the City has executed a waiver in writing. 

The City's agreement to waive a specific time provision or to extend the time for 
performance shall not constitute a waiver of any other time provision contained in 
the Contract Documents. 

Failure of the Contractor to complete performance promptly within the additional 
time authorized in a waiver or extension of time agreement shall constitute a 
material breach of this Contract entitling the City to terminate this agreement. 

The Contractor shall not be deemed in breach of this Contract and no forfeiture 
due to delay shall be made because of any delays in the completion of the work 
due to unforeseeable causes beyond the control and without the fault or 
negligence of the Contractor provided the Contractor requests from the Public 
Works Director an extension of time in writing. Unforeseeable causes of delay 
beyond the control of the Contractor shall include acts of God, acts of a public 
enemy, acts of the government, acts of the City, or acts of another contractor in 
the performance of a contract with the City, fires, floods, epidemics, quarantine 
restrictions, strikes, freight embargoes, and weather, or delays of subcontractors 
due to such causes, or delays caused by failure of the owner of a utility to provide 
for removal or relocation of existing utility facilities. Delays caused by actions or 
neglect of Contractor or hislher agents, servants, employees, officers, 
subcontractors, directors, or of any party contracting to perform part of all of the 
Work or to supply any equipment or materials shall not be excusable delays. 
Excusable delays (those beyond the Contractor's control) shall not entitle the 
Contractor to any additional compensation. The sole recourse of the Contractor 
shall be to seek an extension of time. 

20. Should the city request a change order, such change orders may only be 
authorized in writing by the City's Public Works Director. 
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21. DEFECTIVE WORK 

All work which is defective in its construction or deficient in any of the 
requirements set by City Standards Specifications shall be remedied or replaced 
by the Contractor in an acceptable manner at their own expense. 

22. COMMUNICATIONS 

All written communications between the Contractor and the City must carry the 
proper contract number. Such communications shall be effective upon receipt at 
the following address: 

CITY 
1414 Mission Street 
South Pasadena, CA 91030 

CONTRACTOR 
10540 Tinker Avenue 
Tujunga CA, 91042 

23. CHANGES IN WORK TO BE PERFORMED 

The City reserves the right to withdraw or delete any portion of the work to be 
performed, pursuant to the change order procedure, or the provisions of the 
General Conditions, Special Provisions and Technical Specifications, for any 
reason deemed to be in the best interests of the City of South Pasadena. 

23. INSPECTION AND AUDIT OF RECORDS 

Contractor shall maintain any and all ledgers, books of account, invoices, 
vouchers, canceled checks, and other records or documents evidencing or relating 
to charges for services or expenditures and disbursements charged to City under 
this Agreement for a minimum of three (3) years, or for any longer period 
required by law, from the date of final payment to Contractor under this 
Agreement. All such documents shall be made available for inspection, audit, 
and/or copying at any time during regular business hours, upon oral or written 
request of City. In addition, pursuant to Govemment Code Section 8546.7, if the 
amount of public funds expended under this Agreement exceeds ten thousand 
dollars, all such documents and this Agreement shall be subject to the 
examination and audit of the State Auditor, at the request of City or as part of any 
audit of City, for a period of three (3) years after fmal payment under the 
Agreement. 
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City CONTRACTOR 

By: __ ~~~~ ______ ___ 
City of South Pasadena, 
Title: 
Date: 

Approved as to Fonn: 

10 
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EXHIBIT A 
Bid Form 
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BIDDER: 

Company Name: 

INFORMAL BID NO. 201902-01 
FOR 

MlSSION·MERlDIAN GARAGE POWER GENERATOR 
REPLACEMENT 

MEW fiR f cotJilBUcTlOIi/ WC 
Address: 10 'iIlO tia W Ave 7Ig-uoya Co CfIO't2 

Fax: rUE. 'JJ{I(q ~B Phone: '31 fl. 606 . g U1 
License No.: "tJsle Cless: LExp. Date: l\}::r Of :z 0 l 0 

Tax 1.0. No.: 46- 51/./0 tCf I)" 
Contact person (name, tiUe, email, phone): 80. baja o,v( PrtJl!id,,4) 

Tel- $IR.t()6·'6?67 

The work for which this BID Is submitted Is for construction In accordance with the Invitation for Informal 
Bid document. The project wi'll be BWarded to thelowsst responsible bldderwho meets all of the Informal 
Bid Requlremonts. 

The Bidder shall set forth fer each Item of work a unit price and a tcMl forlhe item, and for each lump 
sum Item a lolal for the Hem. all In c1earty legible figures In the raspecUve spaces provided for this 
purpose. In the case of unit basis Items. the amount set forth under the "Total~ column shall be the 
extension of the item price bid on the basis of the estimated quanUty for the Item. 

In case of conrnct. belween an Item price In words and the prlce In figures, the price In words shall preval. 
In case of discrepancy between an item price and the total set forth for a unit basis !lam, the Item price 
shall prevail. However, If the amount set fonh as an Item price is ambiguous, lIIaglble or uncertain for any 
causa, or Is omIHed, or is the same amount as the entfy In the "Tolal- column, then the amount let forth In 
the "Tatar column for the Item shall prevaM and shall' be divided by the elSllmated quanlily for the item and 
the price thus obtained shall bathe Item price. 

FaHura to provide the required Information, or If Information provided is subsequenUy proved false, the Bid 
shall be considered as non-responsive and shaU be grounds for re}ecUon of the bid. 

The undel'8Jgned. as Bidder, declares lhlIlthe only persons or pan!e! Interestad In this Prop09a~1d as 
principals are those named herein; that this Bid Is mede without colklslon with any other parson, firm or 
COfpOratlon; careful exemlnation of the location of the proposed work, and the proposed/sample Contrad 
Agreement; and the undersigned proposes and agrees, if this Bid Is accepted, and that they will conlract 
with the City in Iha farm of the copy of the Agreement attached, to provide aa necesHI)' machinery, tools, 
apparatus and other means of construction. and to do all the work and fumfsh all the materials specified 
In the Agreemen~ In the manner and time fuareln prescribed, and according to the requlremenc cf!he 
Engineer 8S therein set forth, and thay wiD take In full payment therefore In the amounts shown on the 
following Item Price Schedule, to wit: 

Bj~ Form - Page 1 
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ITEM 
1 

INFORMAL BID NO. 101902·01 
FOR 

MISSION·MERIDIAN GARAGE POWER GENERATOR 
REPLACEMENT 

ITEM PRICE SCHEDULE 

TOTAL CONTRACT BID PRICE nn Aoures 
LUMP SUM 
Furnish an malerial, equlpmenl, and labor 10 pefform <671 1fo o.~ =-i-work as specified In the Invilliion for Informal Bid 
dacumenl (Informel Bid No. 20l9G2'{)1) for Mission-
Meridian Garaoe Power Generator ReDlacemenl 

BID PRICE IN WORDS: t5j;LJ;.-t .! e..r ........ ~1A4~a..v,d.eij 4t1-
Price shan be good for 60 days from opening of bids. ·.((u-.oJ.". eRr 0 0 I!ft--C:J _ 

Signature: fJ. ~r:;t;; 
Name (Print): S".nKd. fkho.raay . ~ 

t l 0 00,°: Et>< d-Jr()' 

to Ll G e.v. ~'Ir() rf..cJ .--

DBte: 0,. I ~- 2019 

Title: Pres <'ale"f 

Bid Form· Page 2 
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INFORMAL BID NO. 201902-01 
FOR 

MISSION-MERIDIAN GARAGE POWER GENERATOR 
REPLACEMENT 

EXPERIENCE QUALIFICATIONS 

The bidder has been engaged in the contracting business under Stale Ucense No.ShOJi/flor a 
period of j!,L years. The bldde(s three (3) mosl recenUy completed conlracls are as follows: 

1. TlUe of Project: 8;4 .~ II Ct2!C,@"/ 
OWner. Dft of G/entlpaz , 
Address: it6 £Of/ f«!tJ.dl tlvr/ &/eA/rr.., 
Telephone/Email: tz6-Q/I/. ~Z"1- "h(!!1QC !letltetJCIj'/(!I'IclPraca V s; 

Engineer/Person In Charge: CUi ~ 8(1llveQ te 
Dale wDlk eccepled: a q.. 11- 2()(g 

2. TrtleofProjecl: ______________ _ 

Owner. WM. $, HflCtOjl,'oII lilA ?dial /)/£1,.,., f 
Address: 211$0 (PllfJ'e !?v'dt~ &<h/';Y );.ofa 4mta. 9/3;-0 
Telephone/Email: b6/' Z5tl. OPt? X 332 16QAtJeJ!(j)kutJ,'"frJcf.o'] 
EnglneerlPerson In Charge: 1'1; chael (}fa Vklll 

Dale work accepled: od. '$0- ztJla 

3. T1UeofProjecl: Co& a,d0 ff,'i','()J! llll!f:,t1t" lif/lilf 
OWner. /p, ttn1le~ CoI11lh(tlldy Cllqe D"dI,'d 
Address: 770 1.l;lsMre SkI IOf 'jJ,,~ele9 eli t'/{l()/" 
TelephonelEman: (j Le -Zot 01 U 
Engineer/Person in Charge: $Q $ Id. ret' 
Dale work accepted: -J..t.IO<-,,4.' g~6""I-'-'I.(L-_______ _ 

Bid Fonn - Page 3 
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ART 
CONSTRUCTION 

To: Francois Brard 

New Art Construction 
COMMERCIAL 0 INDUSTRIAL 

Tel: (818) 606-8367 
Fax: (818) 245-9313 

E-mail: artconstructlon64@yahoo.com 

www.newartconstruction.com 
10540 Tinker ,Tujunga, CA 91042 

Lice. # 860518 

Class: B &C-1 0 

I like to clarify the note that we have on the bid form. The $2000.00 for haul away of existing 
generator to be determent by the city, it's including in the bid price of$87,800.00. 

Best Regards, 

Sarkis Babajany 
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EXHIBITB 
Scope of Work 
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Scope of Work 
The City of South Pasadena currently operates and maintains the Mission-Meridian Village Parking 
Garage ("Garage"), which is located at 807 Meridian Avenue, South Pasadena, California 91030. 
The garage has an indoor emergency power generator located in the utility room (in the subterranean 
level 1 of the structure), which requires replacement. A picture of the existing power generator in 
the utility room is included herewith as Exhibit "A". The scope of work for the power generator 
replacement is provided below. The Engineer's estimate for this work is approximately $85,000. 

Scope of Work 

The successful contractor ("Contractor") shall remove the existing generator system. and install a 
new power generator that is in compliance with South Coast Air Quality Management District 
(SCAQMD) requirements, with no exceptions. The scope of work shall include, at a minimum. the 
work elements below. 

• Ensure that all work complies with OSHA and hazardous materials requirements. 
• Remove. disconnect, and dispose the existing power generator (including all incidental 

components), as directed by City and in accordance with all regulatory and legal 
requirements. The existing generator is Model No. DGDB-5674140 made by Cummins 
Power Generation, rated for 60 Hertz. 

• Provide new engineered anchor details (inclusive of any new foundation requirements) 
for the new generator for City review and approval, prior to installation. 

• Provide design/shop drawings of the new generator for City review and approval prior to 
installation. 

• Furnish and install new remote annunciator system to exterior of generator room. 

• Furnish and install one UL2200 listed Kohler model 100REOZJF diesel powered 
generator set, rated for standby duty at 100KW, 0.8 PF, 125 KVA, 277/480 volt, 3 phase, 
4 wire, 60 Hertz, 1800 RPM, indoOl' application with 215 gallc>n subbase diesel fuel tank 
rated for 24 hours at full load; or approved equal. Contractor shall providc evidence that 
the new generator is in compliance with SCAQMD requirements; no exceptions will be 
provided therefore. 

• Furnish and install a new automatic transfer switch and connect the new power generator 
to the existing eJectrical panel (on the floor above), inclusive of labor and materials 
necessary for rewiring. 

• Connect the new power generator to the existing exhaust system, including furnish and 
install new exhaust system and new muffier/DPF, if required. 

• Furnish and install exhaust system insulation as required. 
• Furnish and Install new fuel tank venting system in accordance with NFPA standards. 
• Perform a sta11-up test to ensure generator perform in accordance with specifications. 
• Provide as-built (Urecordn) drawings and operations manual. 

Permits and Training. 

Contractor shall assist City in SCAQMD penn it application for "construct/operate" the 
generator, with the City responsible for the SCAQMD petmit fee. 

Contractor shall Obtain a City business license, as well as a penni! from the City Building 
Department prior to commencement of work. at its own expense. Contractor shall also provide 2 
training sessions on how to operate and use the new generator, upon completion; each session 
shall be no less than 2 hours in duration. 

Warranty 

Contractor shall provide a one-year labor and material warrantee; all repair costs during this 
period shall be at the expense of Contractor. No compensation will be provided therefore. 
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NON-COLLUSION AFFIDAVIT 

The undersigned declares: 

I am the t1r-1-z,'~J: 
foregoing bid." 

of )lie VJ ,4 yo,J- , the party making the 

~d-.- v-c;',-,p", 

The bid is not made in the interest of, or on behalf of, any undisclosed person, 
partnership, company, association, organization, or corporation. The bid is genuine and 
not collusive or sham. The bidder has not directly or indirectly induced or solicited any 
other bidder to put in a false or sham bid. The bidder has not directly or indirectly 
colluded, conspired, connived, or agreed with any bidder or anyone else to put in a sham 
bid, or to refrain from bidding. The bidder has not in any manner, directly or indirectly, 
sought by agreement, communication, or conference with anyone to fix the bid price of 
the bidder or any other bidder, or to fix any overhead, profit, or cost element of the bid 
price, or of that of any other bidder. All statements contained in the bid are true. The 
bidder has not, directly or indirectly, submitted his or her bid price or any breakdown 
thereof, or the contents thereof, or divulged information or data relative thereto, to any 
corporation, partnership, company, association, organization, bid depository, or to any 
member or agent thereof, to effectuate a collusive or sham bid, and has not paid, and will 
not pay, any person or entity for such purpose. 

Any person executing this declaration on behalf of a bidder that is a corporation, 
partnership, joint venture, limited liability company, limited liability partnership, or any 
other entity, hereby represents that he or she has full power to execute, and does execute, 
this declaration on behalf of the bidder. 

I declare under penalty of peJjury under the laws of the State of California that the 
foregoing iiJtrue and C~d that this declaration is executed on 412~, /2 [date], at 
,f1\ ".;rl.. ,t?M~ [city], OA [state]." 'I 

v 
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WORKER'S COMPENSATION INSURANCE ACKNOWLEDGEMENT 

I am aware of the provisions of Section 3700 of the Labor Code which require every 
employer to be insured against liability for workers' compensation or to undertake self
insurance in accordance with the provisions of that code, and I will comply with such 
provisions before commencing the performance of the work of this contract.' If any class 
of employees engaged in work under this contract at the site of the Project is not 
protected under any Worker's Compensation law, Contractor shall provide and shall 
cause each subcontractor to provide adequate insurance for the protection of employees 
not otherwise protected. Contractor shall indemnify and hold harmless City for any 
damage resulting from failure of either Contractor or any subcontractor to take out or 
maintain such insurance. 

Sarkis B~ew Art Construction, Inc. 
April 25, 2019 
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04l1212019CERTIFICATE OF LIABILITY INSURANCE 
THIS OF 
DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. THIS CERTIFICATE 
OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE 

policy, certain rights to the certificate 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WI-IICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

TYPE OF INSURANCE 

X COMMERCIAL GENERAL LIABIL.ITY 

1-+_-' I CLAIMS-MADE [81 OCCUR 

Af-

~
GEN,.L AGGREGATE LIMIT APPLIES PER: 

X POLICY D ~~& D LOC 

OTHER: 

AUTOMOBIL.E LIABIL.ITY 

- ANY AUTO 

- OWNED 
B L-- AUTOS ONLY 

'X HIRED r AUTOS ONLY 

=X SCHEDULED 
17-: AUTOS 

X NON·Ov'VNED r AUTOS ONLY 

I-- UMBRELLA UAB U OCCUR 

EXCESS LIAB I I CLAIMS-MADE 

OED I I RETENTION $ 
WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY 

C ~~~16~~RJ~~~~~l~~~~ECUTIVE 
(Mandatory In NH) 
If yes, describe under 
DESCRIPTION OF OPERATIONS below 

YIN 

~ 

INSC WVD 

y 

NIA 

POLICY NUMBER 

81500021890.05 04/19/2019 

CA021562P2019 03/01/2019 

9051274-19 04/03/2019 

LIMITS 

EACH OCCURRENCE S 2,000,000 

MED EXP(Anv one person) S 10,000 
04119/2020 PERSONAL &ADV INJURY S 2,000,000 

GENERAL AGGREGATE $ 4,000,000 

PRODUCTS.COMP/OPAGG $ 4,000,000 
Fire Damage (any 1 fire) $ 300,000 

I ffa~~6~~~~INGLE LIMIT $ 1,000,000 

BOOILY INJURY(Per person) $ 

03101/2020 BODILY INJURY (Per accident) $ 

rliF~:".~"~~~~%~:;V~~~A"M~AUG~Ec---C-t:.---------------l 
s 

EACH OCCURRENCE S 

AGGREGATE S , 
I XI ~:TUTE I I ~~H-

0410312020 E.L. EACH ACCIDENT $ 1,000,COO 

E.L. DISEASE· EAEMPLOYEE $ 1,000,000 

E.L. DISEASE - POLICY LIMIT S 1,000,000 

OESCRIPTION OF OPERATIONS I LOCATIONS/VEHICLES (ACORO 101, Additional Remarks Schedule, ma~ be attached If more space Is requIred) 

Re: Mission - Meridian Parking Garage Generator Replacement. The certificate holder is an additional insured as their interest may appear when required 
by written contract. 

City of South Pasadena 

807 Meridian Avenue 

South Pasadena 
I 

ACORD 25 (2016/03) 
TIi' urn nli'D r'A.Nr'Ii'T T A.TT()N 

CA 91030 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

© 1988·2015 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD CI 
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ID 01 370413 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

BLANKET ADDITIONAL INSURED 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

A. Section II - Who Is An Insured is amended to include as an additional insured any person 
or organization for whom you are performing operations when you and such person or 
organization have agreed in writing in a contract or agreement that such person or 
organization be added as an additional insured on your policy. Such person or organization is 
an additional insured, but only to the extent that such person or organization is held liable for 
your acts or omissions arising out and in the course of your ongoing operations performed for 
such additional insured. A person's or organization's status as an additional insured under 
this endorsement ends when your operations for that additional insured are completed. 

B. With respect to the insurance afforded to these additional insureds, the following additional 
exclusions apply: 

This insurance does not apply to: 

1. "Bodily injury", "property damage" or "personal and advertising injury" arising out of the 
rendering of, or the failure to render, any professional architectural, engineering or 
surveying services, including: 

a. The preparing, approving, or failing to prepare or approve, maps, shop drawings, opinions, reports, 
surveys, field orders, change orders or drawings and specifications; or 
b. Supervisory, inspection, architectural or engineering activities. 

2. "Bodily injury" or "property damage" occurring after: 

a. All work, including materials, parts or equipment furnished in connection with such work, on the project 
(other than service, maintenance or repairs) to be performed by or on behalf of the additional insured(s) at 
the location of the covered operations has been completed; or 
b. That portion of "your work" out of which the injury or damage arises has been put to its intended use by 
any person or organization other than another contractor or subcontractor engaged in performing operations 
for a principal as a part of the same project. 

3. "Bodily injury", "property damage" or "personal and advertising injury" involving or related 
to or in connection with any additional insured or any location covered by a scheduled or 
blanket additional insured endorsement that is a part of the policy. 

C. Primary and Non-contributory Insurance -We will consider this insurance to be primary and 
non-contributory to other insurance issued directly to additional insured person(s) or 
organization(s) to which this endorsement applies if each such additional insured is a named 
insured in such other insurance and a written contract between you and such person(s) or 
organization(s) specifically requires that we consider this insurance to be primary and non
contributory. 

D. Waiver of Subrogation - We waive any right of recovery we may have against the additional 

21 



13-25

insured person(s) or organization(s) to which this endorsement applies if each such additional 
insured is a named insured in such other insurance and a written contract between you and 
such person(s) or organization(s) specifically requires that we waive subrogation because of 
payments we make for injury or damage arising out of "your work" done under a contract with 
such person(s) or organization(s) to which this endorsement applies. 

ID01370413 Pagelofl 
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DATE: 

FROM: 

PREPARED BY: 

SUBJECT: 

Recommendation 

City Council 
Agenda Report 

May 15,2019 

Stephanie De Wolfe, City Manager J. 

ITEMNO. __ 

Daniel Ojeda, P.E., Interim Director of Public Works D.t;(.}, 
Alex Chou, Associate Civil Engineer All(" 

Resolution Approving Final Parcel Map No. 74132 for the Property 
Located at 1426 Bank Street 

It is recommended that the City Council adopt the attached resolution (Attachment I) approving 
Final Parcel Map No. 74132 for the property located at 1426 Bank Street and authorize the 
recordation of the Final Parcel Map with the Los Angeles County Registrar-Recorder/County 
Clerk. 

Commission Review and Recommendation 
This matter was reviewed by the Planning Commission (PC) at its meeting of December 4, 2017. 
The Planning Commission adopted P.C. Resolution No. 17-28 approving applications for Design 
Review, Conditional Use Permit, and Tentative Parcel Map (TPM) No. 74132 for the property 
located at 1426 Bank Street (Project No. 1908-TPM) (Attachment 3). 

Background 
The subdivision of this parcel is for the construction of a new three-unit residential condominium 
complex with subterranean parking on a 9,755 square foot lot located at 1426 Bank Street. 

The State of California Subdivision Map Act ("the Act") governs the subdivision of land. The 
Act specifies that any subdivision requires Tentative Map approval by the appropriate 
jurisdiction's Planning Commission, subject to the Conditions of Approval established by such 
body. The Planning Commission approved the TPM, Project No. 1908-TPM at its meeting of 
December 4, 2017. 

Planning Commission Resolution No. 17-28 contains the Conditions of Approval for the 
development that were established by the Planning and Building Department, the Public Works 
Department, and the Fire Department. 

Discussion/Analysis 
The Final Parcel Map has been checked and approved for accuracy and compliance with the 
Subdivision Map Act by the Los Angeles County Department of Public Works Land 

jesquivel
Typewritten Text
14



14-2

Resolution Approving Final Parcel Map No. 74132 
May 15,2019 
Page 2 of2 

Development Division. The project has complied with all Conditions of Approval, and has either 
completed the required off-site improvements or has bonded for the remainder; in accordance 
with the Subdivision Map Act. The Final Parcel Map is ready to be recorded upon the City 
Council's acceptance. 

Next Steps 
I. The applicant will be filing the Final Parcel Map with the Los Angeles County Registrar

Recorder/County Clerk. 
2. The Los Angeles County Registrar-Recorder/County Clerk will send a recorded copy to 

the City for the record. 

Legal Review 
The City Attorney has reviewed this item. 

Fiscal Impact 
There is no fiscal impact to the City 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachments: 
1. Resolution Approving Final Parcel Map No. 74132 
2. Final Parcel Map No. 74132 (reduced copy) 
3. Planning Commission Resolution No. 17-28 Approving Tentative Parcel Map No. 74132, 

Project No. 1908-TPM 
Exhibit A: Conditions of Approval 
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ATTACHMENT 1 
Resolution 
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RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF SOUTH PASADENA, CALIFORNIA, 

APPROVING FINAL PARCEL MAP NO. 74132 
FOR 1426 BANK STREET 

WHEREAS, on December 4,2017, Tentative Parcel Map No. 74132 for the 
subject subdivision was approved by the City of South Pasadena P1arming Commission; 
and 

WHEREAS, this approval was subject to the Conditions set forth in Plarming 
Commission Resolution No. 17-28, Project No. 1908-TPM; and 

WHEREAS, the City Council hereby finds that Conditions set forth in Planning 
Commission Resolution No. 17-28 have been satisfied, or will be satisfied, as condition 
of issuing Certificates of Occupancy; and 

WHEREAS, the City Council hereby finds that the Final Parcel Map conforms 
to the requirements of the Subdivision Map Act and the Subdivision Ordinance of South 
Pasadena. 

NOW THEREFORE, IT IS HEREBY RESOLVED AS FOLLOWS: 

SECTION 1. The City Council hereby accepts and directs that Final Parcel Map 
No. 74132 be released for recordation with the Los Angeles County Regjstrar
Recorder/County Clerk. 

SECTION 2. The City Clerk of the City of South Pasadena shall certify to the 
passage and adoption ofthis resolution and its approval by the City Council and shall 
cause the same to be listed in the records of the City. 

PASSED, APPROVED AND ADOPTED ON this 15th day of May, 2019. 

ATTEST: 

Evelyn G. Zneimer, City Clerk 
(seal) 

Marina Khubesrian, M.D., Mayor 

APPROVED AS TO FORM: 

Teresa L. Highsmith, City Attorney 



14-5

I HEREBY CERTIFY the foregoing resolution was duly adopted by the City 
Council of the City of South Pasadena, California, at a regular meeting held on the 15th 

day of May, 2019, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAINED: 

Evelyn G. Zneirner, City Clerk 
(seal) 
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ATTACHMENT 2 
Final Parcel Map 
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1 PARCEL 
9,755 SQ. FT. 

SHEET 1 OF 2 SHEETS 

PARCEL MAP NO. 74132 
IN THE CITY OF SOUTH PASADENA 

COUNTY OF LOS ANGELES, STATE OF CALIFORNIA 

BEING A SUBDIVISION OF LOT 51, OF SMITH AND JACOB'S SUBDIVISION OF 
LOT 1, BLOCK A OF THE MARENGO TRACT, AS PER MAP RECORDED IN BOOK 
13, PAGE 72 OF MISCELLANEOUS RECORDS, IN THE OFFICE OF THE COUNTY 
RECORDER OF SAID COUNTY 

FOR CONDOMINIUM PURPOSES 

SUBDIVIDER'S STATEMENT 
we: IiERESY STATE THAT we: AR£ THE SUBDMDERS Of" TH£ lANDS INtwDED 
"MTHIN THE SUBDIVISION SHD\\tI ON THIS MAP ~THIN THE DlS1lNCnVE 
BORDER UNES, AND we: CONSENT TO THE PREPAAAl10N AND F1UNC OF SAlll 
MAP AND SUBDIVISION. 

RECORD O'IINER IS: SUNNYlAND INOBTloIENT, LLC, ... CAUFORNIA UlollTED 
UABlU1Y COIolPAAY 

A NOTAAT PUBUC 00 OTI1E1l omCER COUPLETINQ THIS CERnFiCATE 'ofRIFIES 
ONLY THE IDtNTI1Y Of" THE tNDIVlDU.IJ. YItlO SlGNErI TliE ~OCUMENT TO '/iti1CH 
TIllS CERTIFICATE IS An ... OiED. AND NOT THE lRUTHRJUlES5, ACCURACY. OR 

STAlE OF CAUFORNtA 
COUN1Y OF 

ON BEFOI!E: ME:, 
PUBUC, PERSONAlLY APPEARED 

A NOTAAY 

WHO PROVED TO IoIE ON THE BASIS CF SATISI'ACTORY EVIDENCE TO Be: THE 
PERSON(S) \\\-lOSE N.o.loIE(S) IS/ARt SUBSCRIBED TO nlE WITHIN INSTRU".OO 
lIND ACl(NOM.EDGED TO NE THAT flE{SHE/THEY EXtCUTED Tf1E SALlE IN 
HIS,MER/THEiR AUTHORIZED CAP"'ClTT(l~), AND '!HAT BY HIS,MER/THEiR 
SlGNATURE(S) ON TliE INSlRUI.IENT, Tf1E P£RSON(S) OR Tf1E ENllTY UI'aoI 
BEHAlF OF 'MilCH THE P£RSON(S) ACltO. EXECUTED THE INSlRUIoIENT. 

I CERTIFY UNOER PEN.lJ.1Y OF PEIlJJRY UNOEll THE lAWS Of 'tHE STA'I[ CF 
CALlFORtIIA 'tHAT 'tHE FOREIlQNIl PARMlRAPH IS lRIJE ANO CORRECT. 

WITNESS 1.1'1' flAIID AND OfFICIAL SEAL 

~GNATURE;:~~ij;~~~~~ NALIE PRINTED 
MY CON~ISSlON NUMBER: 
101'1' CONIoIIS5ION EXPIRES: 
MY PRiNCiPAl. PlACE Of BUSlN£SS IS IN 

-------,~. 

CONDOMINIUM NOTE 
THIS SU9!lIVlSlON IS APPROVED AS A CONDONINIUM PROJECT FOR ~ UNITS. 
'MiEllEBY THE O'IINERS Of' THE UNITS (f" AIR SPACE v.lll HOUI AA UNCI'IIDED 
INTEREST IN THE COI.!IoION AA£AS THAT 'Mll, IN TURN. PROVIDE THE 
NECESSARY ACCESS AND unuTY ~SEIoIENn; FOR 1iiE UNITS. 

SURVEYOR'S STATEMENT 
1II1S MAP W"'S PREPAAED BY ME OR UNDER MY DIRECl10N AND IS BAsED UPON A 
TRUE AND CONPLETE flELD SURVEY PERFQR!,IErI BY ME OR UNDER MY OIRECnOH IN 
AUGUST 2DI~ IN CONFOOM.t.NCE 'MTH TliE REQUIRENENTS OF THE SUBDIVISION MAP 
ACT Nit) lOCAl. ORDINANCE AT TliE Rf:QUEST Of' SUNNYlAND INVESTloiENT, llC ON 
AUGUST 10, 2015. I HER£I3Y STATE TliAT TliIS PAncn. MAP SUBST",NTIAU.Y 
CONFORMS TO TliE APPROVED OR CONDITIONAllY APPROVED TENTATIVE MAP. I; ANY: 
THAT Iotl THE I.IONUMENTS ARE OF THE OiAAACTER AND OCCUPY THE POSITIONS 
INDICATED; TliAT SAID MONUMENTS ARE SUmCiaH TO EN ... eu: THE SURI£Y TO Bt 
RETRACED. 

:~::'O:a:RING;"· ,~:%," ® 
THE BUoiIINGS 5H~ HERtON AAE BASED ON THE BEARING Ne9'55'23"£ Of' lilt 
CENTERUNE OF BANKS STREET AS SHo'IIN ON TIlE MAP OF TRACT NO. 4JOJO 
RECORDED IN BOOI< I04S, PACES 34 AND ~S. OF MAPS, RECORDS OF LOS 
ANCEILS COUN1Y. 

CITY ENGINEER'S CERTlFlCATE 
1 HEREBY CERTIFY mAT' HAve: EXAMINED THIS I.IAP AND lHAT IT CONroRNS 
SuaSTANTIAllY TO THE TENTATIve: I.IAP AND All APPROVED IotTERATIONS 
TH~EOF: THAT AU. PROVISIONS (f" THE SUBDIVISION OROI1lANCES (f" THE 
CITY OF SOUTH PASIIDENA APPUCAIIl£ AT Tf1E TIME OF APPROVAL or THE 
TENTAnve: MAP HAve: BED! CIJI.(PUED 'MTli: AND THAT All PROVISIONS or 
SU8Ol\1SON I.IAP ACT 66450 (A) (I). (2) ALlO (3) H ... 1;t; BEEN COMPLlEO ~TH. 

VlRPAL SINGH TOOR ~ 
OTY ENCiNEElI. (:I1Y OF SOUlH PASADENA 
R.c.F~ 0462BI EXP. 12jJl/2020 

CITY TREASURER'S CERTIFlCATE 
I NEIlESY CERTIFY THAT All SPECI.IJ. ASSESSMENTS l£VlO! UNDER THE 
JURISDICTION OF THE 01Y OF SOUTH P ... SADEN ... TO YItlICH TIlE LAND 
INClUDED IN mE WITHIN SUBDI'IISiON OR ANY PART Tf1E1lEOf' IS SUBJECT 
AND 'MiIOi ~AY BE PAID IN RJll, HA\If; eEEEN PAID IN FUll, 

CITY CLERK'S CERTIFICATE 
I HEREBY CERTIfY THAT Tf1E CITY COONCit. OF THE Cl1Y OF scum 
PAS.l.DENA BY ~onON PASSED ON APPROVED 
nlE: ATTACHO! MAP. 

Cl1Y Cl.t:R1(, CITY Of' SOUTH PASADEN ... 

COUNTY SURVEYOR'S CERTIFICATE 
I HEREBY CERnFY THAT I HAve: EXALIINO! TIllS MAP: THAT IT Ca.tPllES 
~1H AU. PROVISIONS OF STATE lAW APPUCABlE ... T THE TIIoIE OF 
APPROVAL Of' THE lENTATIve: MAP; AND THAT I A ... SATISl'IED THAT 'tHIS 
MAP IS TECHNICAllY CORRECT IN All RESPECTS NOT CERTIFIED BY THE: 
CITY £l'(ClNEER. 

COUN1Y SURYEYOR 

BY: ,-,~="m.;;,-"C. '''"~;;m;;;;;"C''~;;;;;rr'
L5. NO. 7214 

I HEREBY CERTIFY '!HAT AU. CERl1F1CATES HAve: BEEN FlL£Il AND 
WOSITS HAve: BE£N NADE THAT ARE REWIRED UNDER THE 
PROVISIONS OF SECTIONS 66492 AND GG493 OF 'tHE SUBDIVISION MAP 

"', 
EXECUTIVE: OFFiCER. BOARD 01' SU?ERVISORS Of' THE 
COUNTY OF lOS ANCElES, STATE OF CAUFORNI ... 

'"---"~""rr;V-----

~l'sER~ WJl,FYl'IIm ... ~w=~grTI~ ~~~J30 tF'.~.'"m".""rn~;,-
(f" THE COUtl1Y or LOS ANGEl£S AS SECURI1Y FOR THE PAYMENT OF 
TAXES AND SPf:ClAt. ASSESSUENTS COllECTED AS TAXES ON THE LAND 
SI10\\N ON MAP OF' PARCEL MAP NO. Ul~2 AS REDUIREO BY lAW. 

EXECUTI'o£ OmCER. BOARD OF SUPEIl~SORS OF TIlE 
COUIl1Y Of" LOS ANGELES, STATE OF CAUFORNI", 

"---"~"",",,,,,------
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SCALE 1 "=30' 

t 

SHEET 2 OF 2 SHEETS 

PARCEL MAP NO. 74132 
IN THE CITY OF SOUTH PASADENA 

COUNTY OF LOS ANGELES, STATE OF CALIFORNIA 

FOR CONDOMINIUM PURPOSES LEGEND . 
INOICA'lES niE BOlINOARY or niE 1...l1I0 
88NCl SUBDIVIDED BY 1liIS ~AP, 

• SIIIITH AND JACOB'S SUBDIIIISION 01' LOT I, 
BLOCIC A OF" THE IoIARtNGO llIACT, 1oI.R. 
13-72. 

<Dro. I.&T TAGGED RCE 22<406, DIS 1.00' S'LY 
fRD~ sWL Y CCIINER Of' tOT ~QO PER 'lRACT 
NO. ~OOQg, IoI.B, 98+-42-43. 

®ro. I.&:T TAGGED LS ~997, O/S 1.00' s'l,y fROI,I 
Sf(LV CORNffi Of LOT 51· Pm L .... CO, P'IIFB 
1S24, PAae:s 3~S AND .lSa. 

Q)ro 1" IP, COIENT PLUo, NO TAO, SET BRASS TAO( 
TAGGED LS 6999, UP 0.3', 

0m. Z" IP N1M TAG RCE 2ZoIOe, FWSH AT CORNtR 
PER tRACT NO, ~1lOO9, III.B. 984-~2-43. 
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ATTACHMENT 3 
P.C. Resolution No. 17-28 
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P.C. RESOLUTION NO. 17-28 

A RESOLUTION OF THE PLANNING COMMISSION OF THE 
CITY OF SOUTH PASADENA APPROVING AN APPLlCATION 
FOR TENTATIVE PARCEL MAP NO. 74132 TO SUBDIVDE ONE 
PARCEL OF LAND INTO THREE RESIDENTIAL 
CONDOMINUMS ON A 9,752 SQUARE FOOT PARCEL 
LOCATED AT 1426 BANK STREET IN THE RESIDENTIAL 
MEDIUM DENSITY (RM) ZONE LOCATED AT 1426 BANK 
STREET (APN: 5319-003-018). 

WHEREAS, on October 29, 20 IS. Tom Nott, Architect, submitted plans to the 
Planning and Building Department for the Design Review of the demolition of a non
historic duplex and the construction of a new three-unit residential condominium 
complex with subterranean parking. Each condominium unit will be 1,596 square feet in 
size. The condominium complex will be designed in the Craftsman style with wood lap 
siding, composite shingle roofing, and wood windows for a site located in the Residential 
Medium Density zone (RM) located at 1426 Bank Street; and 

WHEREAS, on February 4, 2016, the application for was reviewed and approved 
by the Design Review Board with the Condition of Approval that the applicant plant 
three (3) additional trees along the east side; and 

WHEREAS, on April 13, 2016, Sheila Hmjanto, ofEGL Associates, on behalf of 
the developer, Sunnyland Investment. LLC, submitted an application for a Tentative 
Parcel map with the Planning and Building Depal1ment to subdivide the project site for 
the development of the three-unit residential condominiums located at 1426 Bank Street; 
and 

WHEREAS, on May 10, 2106, the application was deemed incomplete due to the 
map's inconsistency with the previously approved site plan; m1d 

WHEREAS, on September 15,2016, the application was deemed complete; and 

WHEREAS, on November 17, 2016, in adherence to the required public notice 
period, mailings were sent to the property owners m1d occupants within a 300 foot radius 
of the subject site declaring the review for the proposed project before the Planning 
Commission; and 

WHEREAS, on November 30, 2016, the project was placed on the Agenda for 
the combined November and December meeting of the Planning Commission. however 
the applicant did not submit copies of the map that were consistent with the requirements 
of the Public Works Department; and 

WHEREAS, on January 23, 2017, the project was placed on the Agenda as a 
continued item, however, staff recommended the continuance of the project because 
copies of the correct map were not provided for the Commission to review; and 

187507.1 
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1426 Bank Street 
1908-TUP 

P.c. Resolution No. 17-28 
Page 2 or? 

WHEREAS, during August of2017, Hank Jong, ofEGL Associates, reached out 
to the Planning and Building Departments and Public Works to inquire on the status of 
the Parcel Map Review. The Departments notified him of what was missing and needed 
for resubmittal; and 

WHEREAS, on September 9, 2017, Hank Jong, of EGL Associates, on behalf of 
the developer, Sunnyland Investment, LLC, submitted a new application for a Tentative 
Parcel map with the Planning and Building Department to subdivide the project site for 
the development of the three-unit residential condominiums located at 1426 Bank Street; 
and 

WHEREAS, on October 4, 2017, the applicant was informed that Planning is 
reviewing the Map, and awaiting correction comments from the Public Works 
Department and the Building and Safety Division. The applicant was also informed that 
with this recent submittal. the applicant submitted a separate application and fee (2043-
TPM), when the Tentative Parcel Map can still be processed under the original 
application (1908-TPM) and that the applicant was due a refund; and 

WHEREAS, on November 1,2017, the applicant was issued a correction letter 
with minor corrections from Planning and Public works pertaining primarily to legibility 
issues; and 

WHEREAS, on November 6, 2017, the applicant submitted a revised Map which 
addressed the corrections requested; and 

WHEREAS, November 13,2017, the application was deemed complete; and 

WHEREAS, November 14, 2017, In adherence to a 20-day public notice period, 
mailings were sent to the property owners and occupants within a 300 foot radius of the 
subject site declaring the review for the proposed project before the Planning 
Commission; and 

WHEREAS, pursuant to the provisions of the California Environmental Quality 
Act, Public Resources Code Section 21000 et. seq. ("CEQA") and the State's CEQA 
Guidelines, staff determined that the project was Categorically Exempt from CEQA 
under Section 15303, New Construction, Class 3(b) for the residential project; and under 
Section 15315, Class 15, Minor Land Divisions, for the Tentative Parcel Map; and 

WHEREAS, after notices issued pursuant to the requirements of South Pasadena 
Municipal code, and the CEQA Guidelines, the Planning Commission held a duly noticed 
public hearing on December 4, 2017 at which time all interested parties were given the 
opportunity to be heard and present evidence. 

NOW, THEREFORE, THE PLANNING COMMISSION OF THE CITY OF 
SOUTH PASADENA DOES HEREBY FIND, DETERMINE, AND RESOLVE AS 
FOLLOWS: 
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1426 Bank Street 
1908-TUP 

P.C. Resolution No. 17-28 
Page 3 of7 

SECTION 1: Pursuant to the provisions of the California Environmental Quality 
Act, Public Resources Code Section 21000 et. Seq. ("CEQA"), and the State's CEQA 
Guidelines, the Planning Commission finds that the project is Categorically Exempt 
under Section IS303, New Construction, Class 3 (b); and under Section IS3IS, Minor 
Land Divisions, Class IS. 

SECTION 2: Pursuant to South Pasadena Municipal Code (SPMC) Section 
36.SIO.070(A), the Planning Commission finds that the subdivision is consistent with the 
General Plan; that the Supplemental Findings contained in SPMC Section 36.SI0.070(B) 
are not applicable to the subdivision; and that the Findings Requiring Denial contained in 
SPMC Section 36.SI 0.070(C) cannot be made as follows: 

A. REQUIRED FINDGINGS FOR APPROVAL. The Planning Commission may 
approve a Tentative Map only when it shall first find that the proposed 
subdivision, together with the provisions for its design and improvement, is 
consistent with the General Plan, and any applicable Specific Plan, and that 
none of the findings for denial in Subsection C (below) can be made. The 
findings shall apply to each proposed parcel as well as the entire subdivision, 
including any parcel identified as a designated remainder in compliance with 
Map Act Section 66424.6. 

The proposed Tentative Parcel Map is consistent with the General Plan and is 
consistent with the zoning regulations applicable to the property. The Design Review 
Board approved the project and made all four required Design Review Findings in 
their approval. Therefore, this approval could be granted if the Supplemental findings 
for approval in SPMC Section 36.SI 0.070(B) can be made and the Findings requiring 
denial in SPMC Section 36.SIO.070(C) cannot be made. 

B. SUPPLEMENTAL FINDINGS. In addition to the findings required for 
approval of a Tentative Map by Subsection A (above), the Commission shall not 
approve a Tentative Map unless it can also make the following findings, when 
they are applicable to the specific subdivision proposal. 

187$07.1 

1. Construction of improvements. It is in the interest of the public health 
and safety, and it is necessary as a prerequisite to the orderly 
development of the surrounding area, to require the construction of road 
improvements within a specified time after recordation of the Parcel 
Map, where road improvements are required. 

Not applicable. Construction of road improvements is not required for the 
proposed Tentative Map. The applicant is currently building three (3) 
condominium units approved through Design Review. The applicant is 
subject to conditions of approval which require the applicant to replace all 
broken, damaged, or out-of-grade sidewalk, curb and gutter, asphalt/concrete 
to the satisfaction of the City Engineer prior to obtaining a CertifIcate of 
Occupancy. 

2. Condominiums. Any applicable findings required by Section 36.530.020 
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for condominium conversions. 

Not Applicable. The proposed Tentative Map is not a condominium 
conversion. A condominium conversion is the conversion of residential real 
property into a condominium project, a community apartment project, or a 
stock cooperative project, whereby Section 66427.1 of the Subdivision Map 
Act Requires that tenants of such properties be notified of pending approvals 
to convert their units to condominiums. State Law also allows tenants of such 
properties to have an exclusive right to contract for the purchase of his or her 
respective unit upon the same terms and conditions that such unit will be 
initially offered to the general public on terms more favorable to the tenant. 
The former duplex had no tenants at the time of demolition, and the project 
was not a conversion into a condominium. 

3. Dedications or exactions. Findings documenting the need for dedications 
or exactions, if dedications or exactions are required. 

Not Applicable. The proposed Tentative Map does not require dedications or 
exactions. 

4. Waiver of Parcel Map. The findings required by Section 36.520.030 
(Waiver of Parcel Map), if waiver of a Parcel Map has been requested 
with the Tentative Map application. 

Not applicable. The applicant is not requesting a waiver of the proposed 
Tentative Map. 

C. FINDINGS REQUIRING DENIAL. A Tentative Map shall be denied if the 
Commission makes any of the following findings: 

187507.1 

1. The proposed subdivision including design and improvements is not 
consistent with the General Plan or any applicable Specific Plan; 

Not applicable. The subdivision's design is consistent with the provisions of 
the General Plan's Medium Density development standards since it is for the 
construction of three (3) residential units in a Medium Density Residential 
district where triplexes are specifically allowed in conformance with all 
applicable Development Standards. The project for which the subdivision 
applies to also complies with the applicable Development Standards and 
provisions of the Zoning Code for multi-family residential development. 
Improvements are not required as a condition of this Tentative Map's 
approval. 

2. The site is not physically suitable for the type or proposed density of 
development; 

Not applicable. The subject site is approximately 9,752 square feet in size. 
The project for which the tentative map will be applied to is suitable for the 
development. The entire development fits within the required front, side, and 
rear yard setbacks and within the maximum floor area ratio. Each of the 
three units provides adequate floor area and outdoor open spaces. Each unit 
has at least two covered parking spaces and there will be two guest parking 
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187507.1 

spaces. The subject site will provide efficient vehicular and pedestrian 
circulation. 

3_ The design of the subdivision or the proposed improvements are likely to 
cause substantial environmental damage or injure fish or wildlife or 
their habitat; 

Not applicable. The proposed subdivision is located in an urban residential 
zone and the lot will be developed with three residential units. It is not 
adjacent to any streams or rivers, or to any known wildlife and their habitat. 
Therefore there will be no substantial environmental damage or injury to tish 
or wildlife or their habitat as a result of this project. 

4. The design of the subdivision or type of improvements is likely to cause 
serious public health or safety problems; 

Not applicable. The design of the subdivision is limited to three detached 
condominiums with associated parking and open spaces on a lot located in a 
medium-density residential zone. The Design Review Board previously 
approved the project, which including finding that the project will adequately 
accommodate the fi.ll1ctions and activities proposed for the site, will not 
unreasonably interfere with the use and enjoyment of neighboring, existing, 
or future developments, and will not create adverse pedestrian or traffic 
hazards. As such. the subdivision's design will not cause serious health or 
safety problems. 

5. The design of the subdivision or the type of improvements will conflict 
with easements, acquired by the public at large for access through or use 
of, property within the proposed subdivision. This finding may not be 
made if the Commission finds that alternative easements for access or 
use will be provided, and that they will be substantially equivalent to 
ones previously acquired by the public. This finding shall apply only to 
easements of record, or to easements established by judgement of a court 
of competent jurisdiction, and not authority is hereby granted to the 
review authority to determine that the public at large has acquired 
easements of access through or use of property within the proposed 
subdivision; 

Not applicable. There are currently no existing or proposed easements to 
provide access through or use of the property. Therefore, the design of the 
subdivision will not conflict with any public easements for access through or 
use of the property within the proposed subdivision. 

6. The discharge of sewage from the proposed subdivision into the 
community sewer system would result in violation of existing 
requirements prescribed by the California Regional Water Quality 
Control Board; 

The proposed subdivision will not create any additional units other than the 
three residential units previously approved by the Design Review Board. All 
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reviewing City Departments at that time indicated the ability to support the 
project as presented. Therefore, no additional sewer service other than that 
currently provided is needed today to service the approved three residences. 

7. A preliminary soils report or geological hazard report indicates adverse 
soil or geological conditions and the subdivider has failed to provide 
sufficient information to the satisfaction of the City Engineer or the 
Commission that the conditions can be corrected in the plan for the 
development; or 

Not applicable. As part of the plan check process, the City Engineer and 
Plan Checker will review the report to ensure that there are no adverse soils 
or geological conditions on the subject site before issuing any building 
permits. 

8. The proposed subdivision is not consistent with all applicable provisions 
of this Zoning Code, any other applicable provisions of the M uniciplll 
Code, lind the Subdivision Map Act. 

Not applicable. The proposed subdivision is consistent with all applicable 
provisions of the Zoning Code, Municipal Code, and the Subdivision Map 
Act. 

SECTION 3: For the tbregoing reasons and based on the information and 
11ndings included in the Staff Report, and testimony provided during the public hearing. 
the Planning Commission of the City of South Pasadena hereby approves Tentative 
Parcel Map No. 74132 (Project No. 1908-TPM), to subdivide one parcel of land into 
three new condominium units located at 1426 Bank Street (APN: 5319-003-018), subject 
to the Conditions of Approval that are attached hereto as Exhibit <'A." 

SECTION 4: Any interested person may appeal this decision or any portion of 
this decision to the City Council. Pursuant to the South Pasadena Municipal Code, any 
such appeal must be tiled with the City, in writing, and with appropriate appeal fee, no 
later than (15) days, following the date of the Planning Commission's 11nal action. 

SECTION 5: The Secretary shall certify that the foregoing Resolution was 
adopted by the Plalming Commission of the City of South Pasadena at a duly noticed 
regular meeting held on the 4th day of December 2017. 

- SIGNATURES TO FOLLOW ON NEXT PAGE-



14-16

1426 Bank Street 
1908-TUP 

P.c. Resolution No. 17-28 
Page 7 of7 

PASSED, APPROVED, AND ADOPTED this 4th day of December, 2017 by the 
following vote: 

A YES: BRAUN, DAHL, KOLDUS, MORRISH & TOM 

NOES: NONE 

ABSENT: NONE 

ABSTAIN: NONE 

ABSTAIN: NONE 

ATTEST: 

187507.1 

Steven Dahl, Chair 
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PLANNING DIVISION: 

EXHIBIT "A" 
CONDITION-SOF APPROVAL 

& DEVELOpMENT REQUIREMENTS 
Tentative Parcel Map No. 74132 

. PROJECT NO. 1908-TPM 
1426 Bank Street (APN: 5319-003-018) 

CONDITIONS OF APPROVAL 

P.C. Resolution No. 17-28 
Page 1 of 4 

C-Pl. The approval of the Tentative Parcel Map No. 74132 is granted for the purposes of the land 
and land use as described In the application and any attachments thereto, and as Indicated 
In the Tentative Map submitted to and approved by the Planning Commission on December 4, 
2017. 

C-P2. ·In accordance with SPMC Section 36.510.140 and the provisions of the Map Act, the approval 
of the Tentative Map shall be valid for 24 months from the Effective Date of Approval and shall 
become void after such time If no action has been taken to file for an extE!nsion In 
accordance with SPMC Section 36.510.150; or a Parcel or Final Map, and related bonds and 

'Improvement agreements, have been filed with the City Engineer In compliance with SPMC 
Section 36.520. 
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Note: As a convenience to the applicant the development requirements from applicable 
Departments/Agencies are listed herein. These requirements list what the applicant will be required 
to comply with In order to receive a Building Permit a Certificate of Occupancy, or other 
Department-Issued entitlement. 

PLANNING DIVISION: 

Pl. Approval by the Planning Commission does not constitute a building permit or authorization to 
begin any construction on the related development. 

P2. All other requirements of any law, ordinance, or regulation of the State of California, City of 
South Pasadena, and any other government entity shall be complied with. 

P3. Compliance with and execution of all conditions listed herein shall be necessary prior to 
obtaining any occupancy inspection clearance and/or prior to obtaining any occupancy 
clearance. 

P4. The applicant and each successor In Interest to the property which Is the subject of this project 
approva!. shall defend, Indemnify and hold harmless the City of South Pasadena and Its 
agents, officers and employees from any claim, action or proceeding against the City or Its 
agents, officers or employees to attack. set aside, void or annul any approval of the City, City 
Council or City Planning Commission concerning this use. 

BUILDING AND SAFETY DIVISION: 

B 1. The Map shall be approved and recorded prior rough framing inspection of the 3 units. 

B2. Should the map not be recorded prior to the rough framing Inspection, the approved plans 
shall be revised to comply with the requirements of Chapter llA of the Building Code, 
HOUSING ACCESSIBIUlY, for Apartments buildings with 3 or more dwelling units and submitted 
to the Building Department for review. 

DEPARTMENT OF PUBLIC WORKS: 

PW1. Applicant The applicant shall pay for all applicable city fees Including PW plan review and 
permit fees. 

PW2. The project Is subject to the SPMC 36.540 Subdivision Design and Improvement Requirements. 

PW3. The applicant shall submit a tract map package for review and approval prior to building 
occupancy. 

PW4. The applicant shall provide a copy of the CC&R'S for Public Works Department review and 
approval prior tract map approval. 

PW5. The applicant shall pay City water and sewer connection charges per Resolution 7390. 

PW6. The applicant shall contact the City Water Division to coordinate size, location, and 
associated fee for a new water meter connection as applicable. Please contact Water 
Operation Manager, Anteneh Tesfaye at (626) 403-7372 for additional Information. 
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PW7. Provide los Angeles County Sanitation District letter of approval/fee receipt for sewer 
connection fee. 

PW8. Submit sewer video of City mainline showing new active sewer lateral connection. The sewer 
lateral shall be upgrade to minimum of 6·inch sewer pipe. 

PW9. The applicant shall provide copies of Title reports. 

PW10. Replace all broken, damaged. or out-of-grade sidewalk. driveways, curb and gutter. painted 
curb markings, signs, asphalt/concrete fronting the property to the satisfaction of the City 
Engineer: 

PW11. The applicant shall provide street plans show all existing condition within pubic right-of-ways, 
curb/gutter. driveway. existing features. trees, dimensions, and proposed improvements. 

PW12. The applicant shall comply with all requirements of California Drainage law and/or the City of 
South Pasadena low Impact Development Ordinance No. 2283. Provide copy of approved 
plan from Building & Safety Department. 

PW13. Per SPMC 23.14. provide the necessary BMP Measures and the SUSUMP package for 
construction and post construction phases. Provide copy of approved plan from Building & 
Safety Department. 

PW14. The applicant shall provide a storm water pollution prevention plan (SWPPP) per City Municipal 
Code, Section 36.540.060, A. 2. Provide copy of approved plan from Building & Safety 
Department. 

PW15. The applicant shall provide a detailed drainage plan prepared by a licensed civil engineer 
and signed and stamped by the civil engineer. Cross lot drainage Is not permitted. Provide 
copy of approved plan from Building & Safety Department. 

PW16. The applicant shall provide methods of protecling existing trees during construction. Please 
contact Parks Supervisor, David Niznik at (626) 403-7372 for addilional Information. 

PW17. Show all existing and proposed trees. Including size and species. and indicate their disposition. 
If any trees are to be removed. the applicant shall obtain approval from the City per City 
Ordinance No. 2126 amending section 34.4 of the South Pasadena Municipal Code (SPMC). 
file application for a tree removal permit. See MuniCipal Code Section 34.5 for the required 
information and process for the trees that are proposed to be removed and/or impacted 
during construction. Replacement trees shall be planted per SPMC section 34.7-5. 

PW18. Building structure shall not be constructed within critical root zone area. For native and 
protected species the use of the tree's DBH (X5) Is the minimum critical root mass. For non
native and protected species use of the tree's DBH (X3) is the minimum critical root mass. 

PW19. The 'appllcant shall provide a haul route and staging plan for review and approval to the 
Public Works Department prior to issuance of permits. Any construction activity that may 
require closing the roadway shall be discussed and mitigated In the staging plan. 

PW20. The applicant shall be responsible for posting a project sign. The project sign shall be posted 
at the entrance to the site. The project sign shall be 24" x 36' and made of weather-resistant 
durable material. The applicant shall provide designated person and 24-hours emergency 
contact number who will be responsible maintaining the public right-of-way during the all 
stages of construction until the project Is completed. 

PW21. The applicant shall post ~Temporary No Parking" signs along the entire length of the property 
prior to start of any construction. The temporary no parking signs will be covered at the end of 
every working day. and uncovered at the start of the following working day prior to any 
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construction activity. If two-way traffic cannot be accommodated, traffic will be mitigated 
through use of flagmen and/or detouring. 

PW22. There shall be a minimum of 16' roadway clearance maintained at all times, unless a roadway 
closure has been approved. The applicant shall post temporary 'No Parking' slgnage as 
deemed necessary directly In front of and across the street from the project to facilitate 
deliveries and traffic. Any time there is equipment or materials which occupy the public 
roadway and the roadway clearance of 16' Is not available, at least two flagmen shall be 
required for traffic control purposes. 

PW23. The applicant shall remove and replace a minimum l' of existing asphalt pavement to the 
width of Bank Street. from property line to property line. 

PW24. Show the location of all existing utilities on Bank Street. as well as location and size of all existing 
or proposed services serving the property. 

PW25. The applicant shall provide copy of approved fire sprinkler system plan. 

PW26. The applicant shall apply for a change of address permit for the new home prior to the final 
occupancy Is approved.. 

PW27. The applicant shall provide solis reports. 

PW28. The applicant shall provide light photometric plans. 

PW29. SPMC Article III. Water Efficient Landscape: The applicant shall submit landscape 
documentation package of the Model Water Efficient Landscape Ordinance (MWELO). 
Please contact Senior Management Analyst. Jenna Shimmin at (626) 403-7311 for additional 
Information. 

PW30. SPMC 35.60 Grading Design Plan: Project Is subject to a Landscape Grading Plan. The 
applicant shall submit Landscape Grading Plans as applicable. 

PW31. Additional comments and corrections may be required when the completed set of plans are 
provided for See plans for comments. 
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DATE: 

FROM: 

PREPARED BY: 

City Council 
Agenda Report 

May 15,2019 .. ~ 

Stephanie DeWolfe, City Manager:)\ • 

Craig Koehler, Finance Director 

ITEMNO. __ 

SUBJECT: Discretionary Fund Request from Councilmember Cacciotti, for the 
Purpose of South Pasadena Tournament of Roses Float 

Recommendation Action 
It is recommended that the City Council approve a Discretionary Fund request by 
Councilmember Cacciotti, for the purpose of assisting with the cost of South Pasadena 
Tournament of Roses event. 

Commission Review and Recommendation 
This matter was not reviewed by a Commission. 

Discussion! Analysis 
As part of the annual Tournament of Roses Parade, a float is provided by the community of 
South Pasadena. The Discretionary Funding in the amount of $200 will help fund the cost of the 
event and entry on behalf of the City. 

Background 
In September 2004, the City Council approved creation of discretionary spending budgets which 
allow each Councilmember the opportunity to fund projects or purchases that might not 
otherwise be funded in the approved budget. The City Council adopted the Fiscal Year (FY) 
2018-19 Budget with $20,000 in the Discretionary Fund, $4,000 designated for each 
Councilmember. Discretionary funds must be used for a public purpose benefiting the City of 
South Pasadena (City). 

On August 17,2011, the City Council approved Resolution No. 7174, which established 
guidelines for discretionary budget accounts. the Resolution states that all funds not expended 
during the fiscal year shall be carried over to subsequent fiscal years, up to a maximum carryover 
amount of $10,000 per Councilmember account. Said allocated funds need not be encumbered 
by a purchase order in order to be carried over to the following fiscal year. The following table 
displays the current Discretionary Fund balances and excludes the request being considered in 
the staff report. 

jesquivel
Typewritten Text
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City Councilmembers Discretionary Fund; 
Fiscal Year 2018/19 

Cacciotti Joe Khubesrian Mahmud Schneide 
Date 

Pledged Current Year Balance> $13,000 $13,008 $12,450 $13,262 $14,000 

5115/2019 South Pasadena Tournament of Roses $200 

FYfD Appropriations $1,200 $992 $1,550 $738 $1,125 

Awilable at 5/15/19 $11,800 $13,008 $12,450 $13,262 $12,875 

Legal Review 
The City Attorney has not reviewed this item. 

Fiscal Impact 
Funds are available in the FY 2018-19 Budget. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 
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DATE: 

FROM: 

PREPARED BY: 

City Council 
Agenda Report 

May 15,2019 

Stephanie DeWolfe, City Manager { • 
./ 

Sheila Pautsch, Community Services Director 

ITEMNO, __ 

SUBJECT: Approval of the 2019 Co-sponsorship Policy and List of Co-sponsored 
Organizations and Events 

Recommendation 
It is recommended that the City Council approve the City of South Pasadena (City) 2019 Co
sponsorship Policy (Policy) and list of Co-sponsored organizations and events (List). 

Commission Review and Recommendation 
This matter was reviewed by the Park and Recreation Commission (Commission) at the 
December 10, 2018 meeting. The Commission recommends that the City Council approve the 
2019 Co-sponsorship Policy and list of Co-sponsored organizations and events. 

Executive Summary 
On March 4, 2015 the City Council adopted the Policy and List to provide structure and 
guidance for City co-sponsored events: this includes imposing or waiving applicable fees, as well 
as guidelines for approving co-sponsorships. This Policy and List is brought to City Council for 
approval on an annual basis. Changes to the Policy included in the 2019 List and Policy include: 

• Update to insurance requirements 
• Citywide Banner Guidelines 
• Addition of Co-Sponsorships events including South Pasadena Middle School Tiger 

Cub Booster Club's Main Event and SPARC fnndraiser 
• Removal of the Clean Air Car Show 

Community Outreach 
The public was invited to participate in the discussion on this item at the December 10, 2018 
Commission meeting. 

Discussion/Analysis 
A complete review of the Policy and List were conducted to ensure the proper information was 
conveyed to each organization as well as a review of insurance responsibilities by Risk 
Management. 

jesquivel
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Approval of the 2019 Co-sponsorship Policy and List of Co-sponsored Organizations and Events 
May 15,2019 
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Changes to the Policy include: 

• Update to the Insurance Policy 
o Due to the changes in industry standards and as required by the City's risk pool, 

general liability insurance amounts will be increased from $1 to $2 million for 
general liability and from $2 to $4 million aggregate. The general liability and 
aggregate is subject to increase based on location and numbers of participants in 
the event which was not part ofthe current Policy. 

• Street Banner Policy 
o Per the current Policy, the number of street banners hung by an organization was 

not specified. Since there are only four banner locations within the City and due 
to the multiple requests received, the City will only allow one banner to be hung 
per organization per event. This will keep the Policy fair to all organizations. 

Changes to the List include: 
• Addition of South Pasadena Middle Tiger Cub Booster Club 

o Over the past few years the South Pasadena Middle School Tiger Cub Booster 
Club has hosted the Main Event at the War Memorial Building. The event raises 
funds for South Pasadena Middle School Athletics. With approval of Co
sponsorship, the facility use fees will be waived. They will be required to pay 
staff costs and security deposit as well as provide or purchase special event 
insurance. 

• Addition to the South Pasadena Arts Council 
o The South Pasadena Arts Council (SPARC) was added to the Policy in 2018. 

Over the past few years, SPARC has hosted events at the South Pasadena Public 
Library Community Room as well as held meetings in City facilities for Strategic 
Planning and Utility Box Art preparation. Along with the many events put on by 
SP ARC, they have started hosting fundraisers to continue their efforts within the 
City. With approval of Co-sponsorship, the facility use fees will be waived. They 
will be required to pay staff costs and security deposit as well as provide or 
purchase special event insurance. 

• Removal of the Clean Air Car Show and Green Living Expo. 
o The Clean Air Car Show and Clean Living Expo started 11 years ago but through 

the years the event has seen low attendance which later tied in the Summer 
Concert Series and Greenest Fastest Mile Run. As the City looks to create 
branding tools and events to place emphasis on environmental sustainability, staff 
will explore options for new environmental event to brand and show case our 
environmentally progressive city. 

Background 
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On March 4,2015, City Council approved a Co-sponsorship Policy (Policy) that establishes the 
basis for fee waivers for non-profit organizations and provides for annual Council approval of a 
list of organizations and events eligible for fee waivers or reductions. The Policy recognizes the 
value of partnering with local organizations and the benefits to the community, while still 
upholding its fiscal responsibilities. 

Fees may be waived or reduced when co-sponsored by the City and when the City Council 
makes a determination that the program or event: 1) is of significant value to the community or 
to a significant portion of its residents; and 2) is within the scope of services normally provided 
by the City. Before recommending approval, the City Manager or hislher designee, will also 
consider factors including, but not limited to: 1) benefit to the City; 2) proposed event location 
and time of day; and 3) impact on the surrounding neighborhood, and 4) city staff, and resources. 

Fee waivers may include use of a facility, temporary use permits, street banners, tent permits, 
encroachment permits and street closures. Costs that may not be considered are staff costs, 
refundable security deposits, outdoor use of any City equipment such as tables, chairs or 
canopies, and insurance. 

Approval of City co-sponsorship requires that the City receive recognition as contributor to the 
event. 

The Policy was last updated in 2017 to include prohibition on the use and sale of expanded 
polystyrene food ware and plastic carryout bags at co-sponsored events. The List was last 
updated and approved in February 2018 by the City Council. 

Legal Review 
The City Attorney has reviewed this item. 

Fiscal Impact 
Each year the City contributes approximately $110,000 towards co-sponsored events 
approximately $110,000 in Co-sponsored events with roughly $60,000 in fee waivers and nearly 
$50,000 in staff costs. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City'S website andlor notice in the South Pasadena Review andlor the Pasadena Star-News. 

Attachment: Draft of2019 Co-sponsorship Policy and List of Co-sponsored Organizations and 
Events 
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City of South Pasadena I Co-Sponsorship Policy 

Introduction: 
The City of South Pasadena (City) routinely receives requests from nonprofit organizations, 
service clubs, and others requesting to co-sponsor various activities, or to waive temporary use 
permit fees and lor rental fees for the use of City facilities. Examples of these activities include 
public music performances, art exhibitions, cultural, service club, sporting and school events. 

Recognizing the value of partnering with local organizations and the benefits to the community 
while still upholding its fiscal responsibilities, the City has established the following policy to 
direct when fees may be waived or co-sponsorship approved. 

Policy: 
Fees may be waived or reduced when co-sponsored by the City when the City Council makes a 
determination that the program or event: 1) is of significant value to the community or to a 
significant portion of its residents; and 2) is within the scope of services normally provided by 
the City. 

Before recommending approval, the City Manager, or hislher designee, will also consider factors 
including but not limited to: 1) benefit to the City; 2) proposed event location and time of day; 
and 3) impact on the surrounding neighborhood, City staff and resources. 

While individuals, organizations, agencies, and private enterprises within South Pasadena may 
qualify for fee waivers or co-sponsorship based on meeting this policy's criteria, the City does 
not guarantee all requests will be accommodated. The City Council, or its designee, may 
determine not to provide support, due to lack of adequate funds or other resources, or when the 
request represents a conflict of interest or is not in the best interest of the City. 

Activities specifically prohibited from City co-sponsorship or waiver offees include those that: 
1) enhance private business; 2) held on behalf of, in support of, or in opposition to any political 
candidate or ballot measure or advocate a political position; 3) advocate or promote adult
oriented businesses; or 4) solicit criminal activity. Religious organizations, companies or groups 
may obtain fee waivers or co-sponsorships if the proposed program, event, or project neither 

promotes religious messages nor advocates for or promotes religious beliefs. 

All resources to be provided by the City in co-sponsorship of an event or program shall be within 
current funding allocations, and expenditures shall not result in a reduction of other City 
services. The City Council periodically approves the City Fee Schedule. Fee waivers may be 
reflected in reduced revenue totals at fiscal year-end. 

Co-Sponsorship Policy Page 1 
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The City reserves the right to assess all activities at any time to ensure all rules, regulations, 
conditions of use, City and health and safety laws are not violated. Co-sponsorships and fee 
waivers can be revoked at any time effective immediately, if the recipient agency or organization 
fails to comply with this policy or any other local, state or federal regulations. 

Qualifications for those seeking fee waivers or co-sponsorship: 
I. Must be a valid non-profit or community service organization based within the City of South 
Pasadena (proof of non-profit status is required if applicable); 
2. All of the following criteria shall be demonstrated by the applicant: 

a. Consistent with the City's economic, social, or recreational goals; 
b. Free and open to the public, unless otherwise authorized by the City Council (or 
its designee); 
c. Demonstrate community pride and involvement; and 
d. Not have a religious or political purpose. 

Co-sponsorship may include fee waiver or reduction for any of the following: 
I. Use of a facility; 
2. Temporary Use Permit; 
3. Street Banner; 
4. Tent Permit; 
5. Encroachment Permit; and/or 
6. Street Closure and lor traffic control plan. 

Co-sponsorship does not include the following: 
I. Staff costs; 
2. Refundable security deposit; 
3. Outdoor use of any city equipment such as tables, chairs, Public Address Systems, canopies; 

and 
4. Insurance. 

Procedures: 
The following information should be submitted by the non-profit organizations when requesting 
use of City streets, right-of-ways, and other City properties. The request must be made in 
writing, at least 60 days prior to event and must include details of the event, including, but not 
limited to: 
1. Name and mailing address of organization making request; 
2. City facility, property, or street requested for use; 
3. Proof of non-profit status if applicable; 
4. Description and purpose of event; 
5. Time of event and time access to the site is needed; 
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6. Proposed street closure or traffic control plan, prepared and stamped by a registered engineer 
(if applicable); and any and all street closures related to events, must be preapproved, via traffic 
control plans, by the Public Works Department. Moreover, no entity, under any circumstance, 
other than the City of South Pasadena may execute traffic control plans within the City's Limits. 
Proper insurance must accompany the Stamped Street Closure Plan for final approval. 
7. Concession information, including whether food or drink will be sold; 
8. List of equipment that will be brought in for the event; 
9. List of event sponsors and their role (if any); 
10. A description of the benefits the non-profit will receive and the benefit the City or its 
residents will receive from the event; 
11. Detailed description of any support needed from City staff, including police, fire or public 
works (NOTE: These costs will be the responsibility of the event organizers. Any hours 
designated for the set-up of approved nonprofit organization events, during regular 
business hours, will be at the expense of the nonprofit and must be approved by the City 
Manager or his/her designee). 
12. City equipment and supplies will not be available for use or rent unless the facility that is 
being used houses these items such as tables and chairs. The following will not be used or rented 
for outdoor use: Audio visual, Public Address System, Tables, Chairs, Canopies, or Electrical 
Outlets. Use of City vehicles for nonprofit organization use is prohibited. 

Alcohol: 
The South Pasadena Municipal Code allows liquor on the premises (wine, beer, whiskey, etc.) 
under special conditions. Obtain an Alcohol Beverage & Control (ABC) permit by calling the 
ABC (626) 927-1060. See City Staff for additional info on ABC requirements. Alcohol may not 
be sold or served to minors. Failure to comply, monitor and enforce this law is grounds for 
terminating the activity and forfeiting all deposits, fees and co-sponsorship. Injuries caused to 
any person or damage to City premises, shall be the sole responsibility of the organizations, its 
sponsor or the adult representative. Alcohol may not be served or sold during set-up time. 
Service for any alcoholic beverage must end one hour before the time stated on the contract for 
the event to end. Alcohol is only permitted in the rented facility (Senior Center and War 
Memorial Building only) Alcohol may not be served or consumed in parking lots, public patio 
areas, or outside grounds adjacent to rented facility. For Library Community Room, please see 
the Library Administration for Alcohol Policy. (http://www.cLsouth-
pasadena. ca. us/index.aspx?page=261 ) 

The following conditions apply once fee waiver and or co-sponsorship is approved: 
1. Appropriate recognition of the City as co-sponsor of or contributor to the event or program 
will be provided on all promotional materials and at all events and programs. The City Manager 
or hislher designee must approve promotional materials, the event/program schedule and 
activities. If the City is not recognized for its contributions to the event/program, the organization 
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could potentially lose future co-sponsorship opportunities with the City. For further clarification 
see the South Pasadena Municipal Code Chapter 2 Administration, Article I In General, Section 
2.6-5 (Adoption of City Seal). 
2. No fliers, posters, banners or signage can be placed, posted or distributed on City parks, City 
facilities, on street pole or on sandwich boards throughout the city without the approval of the 
City Manager or hislher designee. Street Banner and encroachment permits fees are waived but 
must be obtained through the City. For further clarification see the South Pasadena Municipal 
Code Chapter 3 (Advertising). 
3. All non-profits must complete a Facility Use Permit with the Recreation Division of 
Community Services Department. Conditions may be placed on the use to minimize impacts to 
facilities or costs to the City, or to restore facilities to pre-event conditions. 
4. Special Event Insurance can be purchased through the City. If Special Event Insurance is not 
purchased the organization must adhere to the following: Proof of General Liability Insurance 
and Endorsements with the City additionally insured as well as a hold harmless agreement will 
be required for each event with a minimum of$2 million per occurrence and $4 million 
aggregate. The insurance coverage will be determined on a case by case basis between the City, 
non-profit organization and Insurance Advisor and will depend largely on the requirement of 
street closures, serving of alcohol, duration, location and number of participants. 
5. A refundable security deposit is required. Deposit amounts are set to ensure proper clean up 
and cover the City's costs for remediation of any damage or loss. If the full deposit is not 
accompanied with the Facility Use Permit by the specified date, the facility request shall be 
cancelled and approval withdrawn. Security Deposits will be refunded within four (4) to six (6) 
weeks of the event or activity, if standards have been met. Security Deposits will not be waived. 
6. Applicants are responsible for payment of the full cost of materials, labor, replacement, 
repairs, or damages related to the event, project or program, regardless of the amount. If damage 
occurs and the complete remediation costs the City less than the amount of the deposit, the 
difference shall be refunded. 
7. Secure necessary additional permits, e.g., vendors need business license, from food sales need 
County Health Department permits, and alcohol use permits. 

City Policy Pertaining to Styrofoam and Plastic Carryout Bags: 
The City prohibits the use and sale of expanded polystyrene food services ware by food 
providers within the city and in City facilities, City-managed concessions, City sponsored or co
sponsored events, city permitted events and all franchisees, contractor and vendor doing business 
with the city. (South Pasadena Ordinance No. 2305, SPMC 16.40-.46) 

The City prohibits the use or distribution of plastic carryout bags at any facility, ariy event held 
on City property, or at any City sponsored event. (South Pasadena Ordinance No. 2269, SPMC 
16.31-.39. 

Street Banner: 
Street Banners will be hung in accordance with the event which will average two to three weeks 
prior to the event. Location requests cannot be made as the banner will be hung where another 
banner is coming down. If the applicant chooses to request a banner location, the banner fee will 
not be waived. One banner per organization will be hung per event due to the multiple requests 
received. The City only has four banner locations. 
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All banners must be delivered to the Public Works Department at the City Yard located at 825 
Mission Street (not City Hall) at least four weeks prior to the event and picked up one week after 
the event from the same location. 

No banners will be hung on Fair Oaks Avenue between Thanksgiving and the New Year as City 
Holiday decorations will be placed in these two locations. 

Street Banner will only be approval for South Pasadena organizations within the List. 

The attached "Exhibit A" is a list of current co-sponsored organizations or City committees and 
events that have been approved in the past. If any new organizations request co-sponsorship by 

the City, that request will come to the City Council for approval. If an existing organization 
would like to amend their current request, that request will also be brought to City Council for 
approval. 

This Policy and list of events and organizations will be approved annually by the City Council. 

This Policy is subject to interpretation. The City Council designates the City Manager or hislher 
designee in conjunction with the Department Head to interpret the Policy when items are not 
specifically addressed in the Policy. 

Attached: Exhibit A - List of Current Co-Sponsored Organizations or City Committees and 

Events for 2019 

Approved in February 2018 by City Council 
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Exhibit A 

2019 List of Co-sponsored Organizations and Events 

South Pasadena High School Boosters Tiger Run/Walk (Street Closure and Banner) December 
Booster Bash (Banner) September 

South Pasadena Middle School Tiger Main Event Poker Tournament (Facility use) March 
Cub Boosters Club 
Chinese American Club Moon Festival (Facility and Banner) September 
Vecinos de South Pasadena Annual Event (Facility) October 
South Pasadena Educational Parti Gras (Golf Course) Mayor June 
Foundation (SPEF) Color Festival (Street Closure and Banner) March 

Fall Fundraiser (Banner) October 
Summer School (Banner) May 

South Pasadena Kiwanis Club 4th of July Pancake Breakfast (Facility) July 
Shred Day (Banner) April 

South Pasadena Little League Baseball and softball fields, storage and February -
facilities for meetings (Park, Facility & Banner) December 

American Youth Soccer Association Soccer fields, storage and facilities for August - March 
meetings (Park, Facility & Banner) 

Holy Family Catholic School and Field rental- flag football (Park) August -
Church November 
Boy Scouts Troop meetings at various facilities Year Round 
Girl Scouts Troop Meetings at various facilities Year Round 
South Pasadena Beautiful Garden Tour (Banner) April 

Earth Day (Facility and Banner) April 
Meeting Space (Facility use) Year Round 

Rotary Club of South Pasadena Taste of South Pasadena (Banner) April 
Chili Cook off (Facility use) November 

The Institute forthe Redesign of Abilities Job Fair (Facility use and Banner) October 
Learning 

South Pasadena Arts Council (SPARe) RestsFatisR CSReeFt SeFies, Meeting space and Year Round 
fundraising events (Facility use) 

(Continue) 
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City Committee Events 

4th of July/Festival of Balloons Festival of Balloons daylong event July 
Committee Parade, Garfield Park games, Fireworks 

show 
(Street Closure, Banner, Facility use and 
staff) 

South Pasadena Tournament of Roses Classic Car Show (Street Closure, Banner and September 
Committee staff) 

Float Building and Storage (Facility and staff) September -
January 

Crunch Time Party (Facility use and staff) December 
Spring Event (Facility use and staff) April 

South Pasadena Chamber of Commerce 

South Pasadena Chamber of Commerce Farmers' Market (Street Closure) Every Thursday 
Eclectic Music Festival (Banner, Street April/May 
Closure, Temp Use Permit, tent permit, 
Facility use, street closure and staff) 
Art Crawl (Banner) 3 times a year 

Co-Sponsorship Policy Page 7 
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DATE: 

FROM: 

PREPARED BY: 

SUBJECT: 

Recommendation 

City Council 
Agenda Report 

May 15, 2019 ~ 

Stephanie DeWolfe, City Manager ~ , 

ITEMNO. __ 

Daniel Ojeda, P.E., Interim Director of Public Works D,O, 
Alex Chou, Associate Civil Engineer A't-

Award of Contract to KOA Corporation for Engineering Design 
Services for Fiscal Year 2018-19 Street Improvement Project for a 
N ot-to-Exceed Amount of $124,894 

It is recommended that the City Council accept a proposal dated March 20, 2019 from KOA 
Corporation for Engineering Design Services for Fiscal Year (FY) 2018-19 Street Improvement 
Project (Project) and authorize the City Manager to execute an agreement with KOA Corporation 
for a not-to-exceed amount of $124,894. 

Commission Review and Recommendation 
This Project was previously identified and reviewed by the Public Works Commission. 

Background 
The street projects list is generated based on the Pavement Management Program (PMP) which 
was developed in 2015, taking into account staff recommendations, risk management, conditions 
of city's infrastructure such as water and road surface, and Commissioner input. The Public 
Works Commission and subsequently the City Council approved the street improvements. This 
Project was included in the adopted FY 2018-19 Budget. 

The Project limits are: on Alta Vista Avenue (Oak Crest Avenue to Mountain View avenue), 
Monterey Road (west city limit to Arroyo Verde Road), Monterey Road (Arroyo Verde Road to 
Pasadena Avenue), Forest Avenue (Mission Street to north cul-de-sac), and Sterling Place 
( Grand Avenue to east cul-de-sac). 

The proposed improvements include grind and overlay of damaged asphalt pavement, localized 
repairs of damaged asphalt, localized repairs of damaged sidewalk, driveways, curb and gutter, 
replacement of curb ramps, thermoplastic striping and pavement markings, adjustment of 
manholes and utility covers, and replacement of water services, valves, and meter boxes. In 
addition, on Alta Vista Avenue will have four new isolation water shut-off valves that will 
reduce impact on residents during the construction, maintenance work or emergency shut-offs. 
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Discussion! Analysis 
Government Code Section 4526 states that professional services contracts are to be awarded. 
based on qualifications rather than on price: 

Notwithstanding any other provision of law, selection by a state or local agency 
head for professional services of private architectural, landscape architectural, 
engineering, environmental, land surveying, or construction project management 
firms shall be on the basis of demonstrated competence and on the professional 
qualifications necessary for the satisfactory performance of the services required. 

In addition, South Pasadena Municipal Code Section 2.99-29(12) states that "contracts for 
services of specially trained and professional persons or businesses shall be exempt from 

. bidding. If possible, quotes from three qualified vendors shall be obtained prior to the award of a 
contract. " 

In February 2019, a request for proposals was advertised on the City's website and as well as 
directly mailed to several engineering firms with previous experience in engineering design 
services. Proposals were received from the following seven firms: 

• KOA Corporation, City of Monterey Park 
• Kabbara Engineering, City of Orange 
• NV5, City of Irvine 
• RKA Consulting Group, City of Walnut 
• Kreuzer Consulting Group, City of Seal Beach 
• Pac Rim Engineering, City of Santa Ana 
• Huitt-Zollars, City of Thousand Oaks 

A committee consisting of Public Works staff reviewed and ranked all of the proposals and after 
reviewing the proposals, KOA Corporation was ranked as the best qualified firm to perform the 
services, based on a combination of experience, scope of services and Project understanding. 

KOA Corporation is an engineering firm based in Orange, California and specializing in 
providing construction management, traffic engineering, transportation planning, and other 
general civil engineering services to municipal agencies. They have provided similar engineering 
design services recently to the Cities of Claremont, Culver City, and La Habra. They have 
recently designed the Grevelia Street and Garfield Avenue Street Improvement Project for the 
City. Also, they have provided inspection and construction management services for Monterey 
Road Projects (Phase one and two). Staff has checked KOA Corporation's references and has 
found them to be satisfactory. The fee proposed by the consultant fee is reasonable with respect 
to the proposed scope of services. Staff recommendation is to award this contract to KOA 
Corporation. 
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Legal Review 
The City Attorney has reviewed this item. 

Fiscal Impact 
Funding for this Project is available in the FY 2018-19 budget in the Street Improvement 
Program Account No.1 04-9000-9203. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website andlor notice in the South Pasadena Review andlor the Pasadena Star-News. 

Attachments: 
1. Agreement 
2. Location Map 
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PROFESSIONAL SERVICES AGREEMENT 
FOR CONSULTANT SERVICES 

(City of South Pasadena / KOA Corporation) 

1. IDENTIFICATION 

This PROFESSIONAL SERVICES AGREEMENT ("Agreement") is entered into by and 
between the City of South Pasadena, a California municipal corporation ("City"), and KOA 
Corporation ("Consultant"). 

2. RECITALS 

2.1. City has determined that it requires the following professional services from a 
consultant: Provide Professional Engineering Design Services for FY 2018-19 Street 
Improvement Project 

2.2. Consultant represents that it is fully qualified to perform such professional services by 
virtue of its experience and the training, education and expertise of its principals and 
employees. Consultant further represents that it is willing to accept responsibility for 
performing such services in accordance with the terms and conditions set forth in this 
Agreement. 

2.3. Consultant represents that it has no known relationships with third parties, City 
Council members, or employees of City which would (1) present a conflict of interest 
with the rendering of services under this Agreement under Government Code Section 
1090, the Political Reform Act (Government Code Section 81000 et seq.), or other 
applicable law, (2) prevent Consultant from performing the terms of this Agreement, 
or (3) present a significant opportunity for the disclosure of confidential information. 

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein 
contained, City and Consultant agree as follows: 

3. DEFINITIONS 

3.1. "Scope of Services": Such professional services as are set forth in Consultant's March 
20, 2019 proposal to City attached hereto as "Exhibit A" and incorporated herein by 
this reference. 

3.2. "Agreement Administrator": The Agreement Administrator for these projects is 
Daniel Ojeda, Interim Public Works Director. The Agreement Administrator shall be 
the principal point of contact at the City for these projects. All services under this 
Agreement shall be performed at the request of the Agreement Administrator. The 
Agreement Administrator will establish the timetable for completion of services and 
any interim milestones. City reserves the right to change this designation upon written 
notice to Consultant 

Professional Services Agreement - Consultant Services 
Page 1 of15 
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3.3. "Approved Fee Schedule": Consultant's compensation rates are set forth in the fee 
schedule attached hereto as "Exhibit B" and incorporated herein by this reference. 
This fee schedule shall remain in effect for the duration of this Agreement unless 
modified in writing by mutual agreement of the parties. 

3.4. "Maximum Amount": The highest total compensation and costs payable to 
Consultant by City under this Agreement. The Maximum Amount under this 
Agreement is One Hundred Twenty-four Thousand Eight Hundred Ninety-four 
Dollars ($124,894). 

3.5. "Commencement Date": May 15, 2019. 

3.6. "Termination Date": May 14, 2023. 

4. TERM 

The term of this Agreement shall commence at 12:00 a.m. on the Commencement Date and 
shal1 expire at 11 :59 p.m. on the Termination Date unless extended by written agreement of the 
parties or terminated earlier under Section 18 ("Termination") below. Consultant may request 
extensions of time to perform the services required hereunder. Such extensions shall be effective 
if authorized in advance by City in writing and incorporated in written amendments to this 
Agreement. 

5. CONSULTANT'S DUTIES 

5.1. Services. Consultant shall perform the services identified in the Scope of Services. 
City shall have the right to request, in writing, changes in the Scope of Services. Any 
such changes mutually agreed upon by the parties, and any corresponding increase or 
decrease in compensation, shall be incorporated by written amendment to this 
Agreement. 

5.2. Coordination with City. In performing services under this Agreement, Consultant 
shall coordinate al1 contact with City through its Agreement Administrator. 

5.3. Budgetary Notification. Consultant shall notify the Agreement Administrator, in 
writing, when fees and expenses incurred under this Agreement have reached eighty 
percent (80%) of the Maximum Amount. Consultant shall concurrently inform the 
Agreement Administrator, in writing, of Consultant's estimate of total expenditures 
required to complete its current assigrnnents before proceeding, when the remaining 
work on such assigrnnents would exceed the Maximum Amount. 

5.4. Business License. Consultant shall obtain and maintain in force a City business 
license for the duration ofthis Agreement. 

5.5. Professional Standards. Consultant shall perform all work to the standards of 
Consultant's profession and in a manner reasonably satisfactory to City. Consultant 

Professional Services Agreement - Consultant Services 
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shall keep itself fully infonned of and in compliance with all local, state, and federal 
laws, rules, and regulations in any manner affecting the perfonnance of this 
Agreement, including all Cal!OSHA requirements, the conflict of interest provisions 
of Government Code §1090 and the Political Refonn Act (Govermnent Code § 81000 
et seq.). 

5.6. Avoid Conflicts. During the tenn of this Agreement, Consultant shall not perfonn 
any work for another person or entity for whom Consultant was not working at the 
Commencement Date if such work would present a conflict interfering with 
perfonnance under this Agreement. However, City may consent in writing to 
Consultant's perfonnance of such work. 

5.7. Appropriate Personnel. Consultant has, or will secure at its own expense, all 
personnel required to perfonn the services identified in the Scope of Services. All 
such services shall be perfonned by Consultant or under its supervision, and all 
personnel engaged in the work shall be qualified to perfonn such services. Min Zhou 
shall be Consultant's project administrator and shall have direct responsibility for 
management of Consultant's perfonnance under this Agreement. No change shall be 
made in Consultant's project administrator without City's prior written consent. 

5.8. Substitution of Personnel. Any persons named in the proposal or Scope of Services 
constitutes a promise to the City that those persons will perfonn and coordinate their 
respective services under this Agreement. Should one or more of such personnel 
become unavailable, Consultant may substitute other personnel of at least equal 
competence upon written approval of City. If City and Consultant cannot agree as to 
the substitution of key personnel, City may tenninate this Agreement for cause. 

5.9. Permits and Approvals. Consultant shall obtain, at its sole cost and expense, all 
pennits and regulatory approvals necessary for Consultant's perfonnance of this 
Agreement. This includes, but shall not be limited to, professional licenses, 
encroachment pennits and building and safety pennits and inspections. 

5.1 O. Notification of Organizational Changes. Consultant shall notifY the Agreement 
Administrator, in writing, of any change in name, ownership or control of 
Consultant's finn or of any subcontractor. Change of ownership or control of 
Consultant's finn may require an amendment to this Agreement. 

5.11. Records. Consultant shall maintain any and all ledgers, books of account, invoices, 
vouchers, canceled checks, and other records or documents evidencing or relating to 
charges for services or expenditures and disbursements charged to City under this 
Agreement for a minimum of three (3) years, or for any longer period required by 
law, from the date of final payment to Consultant under this Agreement. All such 
documents shall be made available for inspection, audit, and/or copying at any time 
during regular business hours, upon oral or written request of City. In addition, 
pursuant to Govermnent Code Section 8546.7, if the amount of public funds 
expended under this Agreement exceeds ten thousand dollars, all such documents and 
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this Agreement shall be subject to the examination and audit of the State Auditor, at 
the request of City or as part of any audit of City, for a period of three (3) years after 
final payment under this Agreement. 

6. SUBCONTRACTING 

6.1. General Prohibition. This Agreement covers professional services of a specific and 
unique nature. Except as otherwise provided herein, Consultant shall not assign or 
transfer its interest in this Agreement or subcontract any services to be performed 
without amending this Agreement. 

6.2. Consultant Responsible. Consultant shall be responsible to City for all services to be 
performed under this Agreement. 

6.3. Identification in Fee Schedule. All subcontractors shall be specifically listed and 
their billing rates identified in the Approved Fee Schedule, "Exhibit B." Any changes 
must be approved by the Agreement Administrator in writing as an amendment to this 
Agreement. 

6.4. Compensation for Subcontractors. City shall pay Consultant for work performed 
by its subcontractors, if any, only at Consultant's actual cost plus an approved mark
up as set forth in the Approved Fee Schedule, "Exhibit." Consultant shall be liable 
and accountable for any and all payments, compensation, and federal and state taxes 
to all subcontractors performing services under this Agreement. City shall not be 
liable for any payment, compensation, or federal and state taxes for any 
subcontractors. 

7. COMPENSATION 

7.1. General. City agrees to compensate Consultant for the services provided under this 
Agreement, and Consultant agrees to accept payment in accordance with the Fee 
Schedule in full satisfaction for such services. Compensation shall not exceed the 
Maximum Amount. Consultant shall not be reimbursed for any expenses unless 
provided for in this Agreement or authorized in writing by City in advance. 

7.2. Invoices. Consultant shall submit to City an invoice, on a monthly basis or as 
otherwise agreed to by the Agreement Administrator, for services performed pursuant 
to this Agreement. Each invoice shall identify the Maximum Amount, the services 
rendered during the billing period, the amount due for the invoice, and the total 
amount previously invoiced. All labor charges shall be itemized by employee name 
and classification/position with the firm, the corresponding hourly rate, the hours 
worked, a description of each labor charge, and the total amount due for labor 
charges. 

Professional Services Agreement - Consultant Services 
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7.3. Taxes. City shall not withhold applicable taxes or other payroll deductions from 
payments made to Consultant except as otherwise required by law. Consultant shall 
be solely responsible for calculating, withholding, and paying all taxes. 

7.4. Disputes. The parties agree to meet and confer at mutually agreeable times to resolve 
any disputed amounts contained in an invoice submitted by Consultant. 

7.5. Additional Work. Consultant shall not be reimbursed for any expenses incurred for 
work performed outside the Scope of Services unless prior written approval is given 
by the City through a fully executed written amendment. Consultant shall not 
undertake any such work without prior written approval of the City. 

7.6. City Satisfaction as Precondition to Payment. Notwithstanding any other terms of 
this Agreement, no payments shall be made to Consultant until City is satisfied that 
the services are satisfactory. 

7.7. Right to Withhold Payments. If Consultant fails to provide a deposit or promptly 
satisfy an indemnity obligation described in Section 11, City shall have the right to 
withhold payments under this Agreement to offset that amount. 

8. PREVAILING WAGES 

Consultant is aware of the requirements of California Labor Code Section 1720, et 
seq., and 1770, et seq., as well as California Code of Regulations, Title 8, Section 
16000, et seq., ("Prevailing Wage Laws"), which require the payment of prevailing 
wage rates and the performance of other requirements on certain ''public works" and 
"maintenance" projects. Consultant shall defend, indemnify, and hold the City, tis 
elected officials, officers, employees, and agents free and harmless form any claim or 
liability arising out of any failure or alleged failure of Consultant to comply with the 
Prevailing Wage Laws. 

9. OWNERSHIP OF WRITTEN PRODUCTS 

All reports, documents or other written material ("written products" herein) 
developed by Consultant in the performance of this Agreement shall be and remain 
the property of City without restriction or limitation upon its use or dissemination by 
City except as provided by law. Consultant may take and retain copies of such written 
products as desired, but no such written products shall be the subject of a copyright 
application by Consultant. 

10. RELATIONSHIP OF PARTIES 

10.1. General. Consultant is, and shall at all times remain as to City, a wholly independent 
contractor. 
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10.2. No Agent Authority. Consultant shall have no power to incur any debt, obligation, or 
liability on behalf of City or otherwise to act on behalf of City as an agent. Neither 
City nor any of its agents shall have control over the conduct of Consultant or any of 
Consultant's employees, except as set forth in this Agreement. Consultant shall not 
represent that it is, or that any of its agents or employees are, in any manner 
employees of City. 

10.3. Independent Contractor Status. Under no circumstances shall Consultant or its 
employees look to the City as an employer. Consultant shall not be entitled to any 
benefits. City makes no representation as to the effect of this independent contractor 
relationship on Consultant's previously earned California Public Employees 
Retirement System ("CaIPERS") retirement benefits, if any, and Consultant 
specifically assumes the responsibility for making such a determination. Consultant 
shall be responsible for all reports and obligations including, but not limited to: social 
security taxes, income tax withholding, unemployment insurance, disability 
insurance, and workers' compensation, and other applicable federal and state taxes. 

lOA. Indemnification of CaIPERS Determination. In the event that Consultant or any 
employee, agent, or subcontractor of Consultant providing services under this 
Agreement claims or is determined by a court of competent jurisdiction or CalPERS 
to be eligible for enrollment in CalPERS as an employee of the City, Consultant shall 
indemnify, defend, and hold harmless City for the payment of any employee and/or 
employer contributions for CalPERS benefits on behalf of Consultant or its 
employees, agents, or subcontractors, as well as for the payment of any penalties and 
interest on such contributions, which would otherwise be the responsibility of City. 

11. INDEMNIFICATION 

11.1. Definitions. For purposes of this Section 11, "Consultant" shall include Consultant, 
its officers, employees, servants, agents, or subcontractors, or anyone directly or 
indirectly employed by either Consultant or its subcontractors, in the performance of 
this Agreement. "City" shall include City, its officers, agents, employees and 
volunteers. 

11.2. Consultant to Indemnify City. To the fullest extent permitted by law, Consultant 
shall indemnify, hold harmless, and defend City from and against any and all claims, 
losses, costs or expenses for any personal injury or property damage arising out of or 
in connection with Consultant's alleged negligence, recklessness or willful 
misconduct or other wrongful acts, errors or omissions of Consultant or failure to 
comply with any provision in this Agreement. 

11.3. Scope of Indemnity. Personal injury shall include injury or damage due to death or 
injury to any person, whether physical, emotional, consequential or otherwise, 
Property damage shall include injury to any personal or real property. Consultant 
shall not be required to indemnify City for such loss or damage as is caused by the 
sole active negligence or willful misconduct ofthe City. 
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11.4. Attorneys Fees. Such costs and expenses shall include reasonable attorneys' fees for 
counsel of City's choice, expert fees and all other costs and fees of litigation. 
Consultant shall not be entitled to any refund of attorneys' fees, defense costs or 
expenses in the event that it is adjudicated to have been non-negligent. 

11.5. Defense Deposit. The City may request a deposit for defense costs from Consultant 
with respect to a claim. If the City requests a defense deposit, Consultant shall 
provide it within 15 days of the request. 

11.6. Waiver of Statutory Immunity. The obligations of Consultant under this Section II 
are not limited by the provisions of any workers' compensation act or similar act. 
Consultant expressly waives its statutory immunity under such statutes or laws as to 
City. 

II. 7. Indemnification by Subcontractors. Consultant agrees to obtain executed indemnity 
agreements with provisions identical to those set forth here in this Section II from 
each and every subcontractor or any other person or entity involved in the 
performance of this Agreement on Consultant's behalf. 

11.8. Insurance Not a Substitute. City does not waive any indemnity rights by accepting 
any insurance policy or certificate required pursuant to this Agreement. Consultant's 
indemnification obligations apply regardless of whether or not any insurance policies 
are determined to be applicable to the claim, demand, damage, liability, loss, cost or 
expense. 

12. INSURANCE 

12.1. Insurance Required. Consultant shall maintain insurance as described in this section 
and shall require all of its subcontractors, consultants, and other agents to do the 
same. Approval of the insurance by the City shall not relieve or decrease any liability 
of Consultant Any requirement for insurance to be maintained after completion of the 
work shall survive this Agreement. 

12.2. Documentation of Insurance. City will not execute this agreement until it has 
received a complete set of all required documentation of insurance coverage. 
However, failure to obtain the required documents prior to the work beginning shall 
not waive the Consultant's obligation to provide them. Consultant shall file with City: 

• Certificate of Insurance, indicating companies acceptable to City, with a Best's 
Rating of no less than A: VII showing. The Certificate of Insurance must include 
the following reference: Provide Professional Engineering Design Services for 
FY2018-19 Street Improvement Project 

• Documentation of Best's rating acceptable to the City. 
• Original endorsements effecting coverage for all policies required by this 

Agreement. 
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• City reserves the right to obtain a full certified copy of any Insurance policy and 
endorsements. Failure to exercise this right shall not constitute a waiver of the 
right to exercise later. 

12.3. Coverage Amounts. Insurance coverage shall be at least in the following minimum 
amounts: 

• Professional Liability Insurance: $2,000,000 per occurrence, 
$4,000,000 aggregate 

• General Liability: 

• General Aggregate: $4,000,000 

• Products Comp/Op Aggregate $4,000,000 

• Personal & Advertising Injury $2,000,000 

• Each Occurrence $2,000,000 

• Fire Damage (anyone fire) $ 100,000 

• Medical Expense (any I person) $ 10,000 

• Workers' Compensation: 

• Workers' Compensation Statutory Limits 

• EL Each Accident $1,000,000 

• EL Disease - Policy Limit $1,000,000 

• EL Disease - Each Employee $1,000,000 

• Automobile Liability: 
• Any vehicle, combined single limit $1,000,000 

Any available insurance proceeds broader than or in excess of the specified minimum 
insurance coverage requirements or limits shall be available to the additional insured. 
Furthermore, the requirements for coverage and limits shall be the greater of (I) the 
minimum coverage and limits specified in this Agreement, or (2) the broader 
coverage and maximum limits of coverage of any insurance policy or proceeds 
available to the named insured 

12.4. General Liability Insurance. Commercial General Liability Insurance shall be no 
less broad than ISO form CG 00 01. Coverage must be on a standard Occurrence 
form. Claims-Made, modified, limited or restricted Occurrence forms are not 
acceptable. 

12.5. Worker's Compensation Insurance. Consultant is aware of the provIsIOns of 
Section 3700 of the Labor Code which requires every employer to carry Workers' 
Compensation (or to undertake equivalent self-insurance), and Consultant will 
comply with such provisions before commencing the performance of the work of this 
Agreement. If such insurance is underwritten by any agency other than the State 
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Compensation Fund, such agency shall be a company authorized to do business in the 
State of California. 

12.6. Automobile Liability Insurance. Covered vehicles shall include owned if any, non
owned, and hired automobiles and, trucks. 

12.7. Professional Liability Insurance or Errors & Omissions Coverage. The deductible 
or self-insured retention may not exceed $50,000. If the insurance is on a Claims
Made basis, the retroactive date shall be no later than the commencement of the work. 
Coverage shall be continued for two years after the completion of the work by one of 
the following: (1) renewal of the existing policy; (2) an extended reporting period 
endorsement; or (3) replacement insurance with a retroactive date no later than the 
commencement of the work under this Agreement. 

12.8. Claims-Made Policies. If any of the required policies provide coverage on a claims
made basis the Retroactive Date must be shown and must be before the date of the 
contract or the beginning of contract work. Claims-Made Insurance must be 
maintained and evidence of insurance must be provided for at least five (5) years after 
completion of the contract of work. If coverage is canceled or non-renewed, and not 
replaced with another claims-made policy form with a Retroactive Date prior to the 
contract effective date, the Consultant must purchase "extended reporting" coverage 
for a minimum offive (5) years after completion of contract work. 

12.9. Additional Insured Endorsements. The City, its City Council, Commissions, 
officers, and employees of South Pasadena must be endorsed as an additional insured 
for each policy required herein, other than Professional Errors and Omissions and 
Worker's Compensation, for liability arising out of ongoing and completed operations 
by or on behalf of the Consultant. Consultant's insurance policies shall be primary as 
respects any claims related to or as the result of the Consultant's work. Any 
insurance, pooled coverage or self-insurance maintained by the City, its elected or 
appointed officials, directors, officers, agents, employees, volunteers, or consultants 
shall be non-contributory. All endorsements shall be signed by a person authorized by 
the insurer to bind coverage on its behalf. General liability coverage can be provided 
using an endorsement to the Consultant's insurance at least as broad as ISO Form CG 
2010 II 85 or both CG 2010 and CG 20 37. 

12.10. Failure to Maintain Coverage. In the event any policy is canceled prior to the 
completion of the projects and the Consultant does not furnish a new certificate of 
insurance prior to cancellation, City has the right, but not the duty, to obtain the 
required insurance and deduct the premium(s) from any amounts due the Consultant 
under this Agreement. Failure of the Consultant to maintain the insurance required by 
this Agreement, or to comply with any of the requirements of this section, shall 
constitute a material breach of this Agreement. 

Professional Services Agreement - Consultant Services 
Page 9 ofl5 

Approved For Use 11/15/16 



17-14

12.11. Notices. Contractor shaIl provide immediate written notice if(l) any of the required 
insurance policies is tenninated; (2) the limits of any ofthe required policies are 
reduced; (3) or the deductible or self-insured retention is increased. Consultant shaIl 
provide no less than 30 days' notice of any canceIlation or material change to policies 

required by this Agreement. Consultant shaIl provide proof that canceIled or expired 
policies of insurance have been renewed or replaced with other policies providing at 
least the same coverage. Such proof will be furnished at least two weeks prior to the 

expiration of the coverages. The name and address for Additional Insured 
Endorsements, Certificates ofInsurance and Notices of Can ceIl at ion is: City of South 
Pasadena, Attn: Public Works Department, 1414 Mission Street, South Pasadena, CA 

91030. 

12.12. Consultant's Insurance Primary. The insurance provided by Consultant, including 
all endorsements, shaIl be primary to any coverage available to City. Any insurance 
or self-insurance maintained by City and/or its officers, employees, agents or 
volunteers, shaIl be in excess of Consultant's insurance and shaIl not contribute with 
it. 

12. 13. Waiver of Subrogation. Consultant hereby waives all rights of subrogation against 
the City. Consultant shall additionally waive such rights either by endorsement to 
each policy or provide proof of such waiver in the policy itself. 

12.14. Report of Claims to City. Consultant shaIl report to the City, in addition to the 
Consultant's insurer, any and all insurance claims submitted to Consultant's insurer in 
connection with the services under this Agreement. 

12.15. Premium Payments and Deductibles. Consultant must disclose all deductables and 
self-insured retention amounts to the City. The City may require the Consultant to 
provide proof of ability to pay losses and related investigations, claim administration, 
and defense expenses within retention amounts. Ultimately, City must approve all 
such amounts prior to execution of this Agreement. 

City has no obligation to pay any premiums, assessments, or deductibles under any 
policy required in this Agreement. Consultant shall be responsible for all premiums 
and deductibles in all of Consultant's insurance policies. The amount of deductibles 
for insurance coverage required herein are subject to City's approval. 

12.16. Duty to Defend and Indemnify. Consultant's duties to defend and indemnifY City 
under this Agreement shall not be limited by the foregoing insurance requirements 
and shall survive the expiration of this Agreement. 
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13. MUTUAL COOPERATION 

13.1. City Cooperation in Performance. City shall provide Consultant with all pertinent 
data, documents and other requested information as is reasonably available for the 
proper performance of Consultant's services under this Agreement. 

13 .2. Consultant Cooperation in Defense of Claims. If any claim or action is brought 
against City relating to Consultant's performance in connection with this Agreement, 
Consultant shall render any reasonable assistance that City may require in the defense 
ofthat claim or action. 

14. NOTICES 

Any notices, bills, invoices, or reports required by this Agreement shall be deemed 
received on: (i) the day of delivery if delivered by hand, facsimile or overnight 
courier service during Consultant's and City's regular business hours; or (ii) on the 
third business day following deposit in the United States mail if delivered by mail, 
postage prepaid, to the addresses listed below (or to such other addresses as the 
parties may, from time to time, designate in writing). 

If to City: 

Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 
Telephone: (626) 403-7240 
Facsimile: (626) 403-7241 

With courtesy copy to: 

Teresa 1. Highsmith, Esq. 
South Pasadena City Attorney 
Colantuono, Highsmith & Whatley, PC 
790 E. Colorado Blvd., Ste. 850 
Pasadena, CA 91101 
Telephone: (213) 542-5700 
Facsimile: (213) 542-5710 

15. SURVIVING COVENANTS 

If to Consultant: 

MinZhou 
VPlDeputy CEO 
KOA Corporation 
Telephone: (323) 260-4703 
Facsimile: (323) 260-4705 
E-mail: mzhou@koacorp.com 

The parties agree that the covenants contained in paragraph 5.11 (Records), paragraph 
10.4 (Indemnification of CalPERS Determination), Section II (Indemnity), paragraph 
12.8 (Claims-Made Policies), paragraph 13.2 (Consultant Cooperation in Defense of 
Claims), and paragraph 18.1 (Confidentiality) of this Agreement shall survive the 
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expiration or termination of this Agreement, subject to the provisions and limitations 
of this Agreement and all otherwise applicable statutes oflimitations and repose. 

16. TERMINATION 

16.1. City Termination. City may terminate this Agreement for any reason on five 
calendar days' written notice to Consultant. Consultant agrees to cease all work under 
this Agreement on or before the effective date of any notice of termination. All City 
data, documents, objects, materials or other tangible things shall be returned to City 
upon the termination or expiration ofthis Agreement. 

16.2. Consultant Termination. Consultant may terminate this Agreement for a material 
breach of this Agreement upon 30 days notice. 

16.3. Compensation Following Termination. Upon termination, Consultant shall be paid 
based on the work satisfactorily performed at the time of termination. In no event 
shall Consultant be entitled to receive more than the amount that would be paid to 
Consultant for the full performance of the services required by this Agreement. The 
City shall have the benefit of such work as may have been completed up to the time 
of such termination. 

16.4. Remedies. City retains any and all available legal and equitable remedies for 
Consultant's breach of this Agreement. 

17. INTERPRETATION OF AGREEMENT 

17.1. Governing Law. This Agreement shall be governed and construed in accordance 
with the laws ofthe State of California. 

17.2. Integration of Exhibits. All documents referenced as exhibits in this Agreement are 
hereby incorporated into this Agreement. In the event of any material discrepancy 
between the express provisions of this Agreement and the provisions of any document 
incorporated herein by reference, the provisions of this Agreement shall prevail. This 
instrument contains the entire Agreement between City and Consultant with respect 
to the transactions contemplated herein. No other prior oral or written agreements are 
binding upon the parties. Amendments hereto or deviations herefrom shall be 
effective and binding only if made in writing and executed on by City and Consultant. 

17.3. Headings. The headings and captions appearing at the commencement ofthe sections 
hereof, and in any paragraph thereof, are descriptive only and for convenience in 
reference to this Agreement. Should there be any conflict between such heading, and 
the section or paragraph thereof at the head of which it appears, the language of the 
section or paragraph shall control and govern in the construction of this Agreement. 
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17.4. Pronouns. Masculine or feminine pronouns shall be substituted for the neuter fonn 
and vice versa, and the plural shall be substituted for the singular fonn and vice versa, 
in any place or places herein in which the context requires such substitution(s). 

17.5. Severability. If any tenn or provision of this Agreement or the application thereof to 
any person or circumstance shall, to any extent, be invalid or unenforceable, then 
such tenn or provision shall be amended to, and solely to the extent necessary to, cure 
such invalidity or unenforceability, and shall be enforceable in its amended fonn. In 
such event, the remainder of this Agreement, 'or the application of such tenn or 
provision to persons or circumstances other than those as to which it is held invalid or 
unenforceable, shall not be affected, and each tenn and provision of this Agreement 
shall be valid and be enforced to the fullest extent pennitted by law. 

17.6. No Presumption Against Drafter. Each party had an opportunity to consult with an 
attorney in reviewing and drafting this agreement. Any uncertainty or ambiguity shall 
not be construed for or against any party based on attribution of drafting to any party. 

18. GENERAL PROVISIONS 

18.1. Confidentiality. All data, documents, discussion, or other infonnation developed or 
received by Consultant for perfonnance of this Agreement are deemed confidential 
and Consultant shall not disclose it without prior written consent by City. City shall 
grant such consent if disclosure is legally required. All City data shall be returned to 
City upon the termination or expiration of this Agreement. 

18.2. Conflicts of Interest. Consultant maintains and warrants that it has not employed nor 
retained any company or person, other than a bona fide employee working solely for 
Consultant, to solicit or secure this Agreement. Further, Consultant warrants that it 
has not paid nor has it agreed to pay any company or person, other than a bona fide 
employee working solely for Consultant, any fee, commission, percentage, brokerage 
fee, gift or other consideration contingent upon or resulting from the award or making 
of this Agreement. Consultant further agrees to file, or shall cause its employees or 
subcontractor to file, a Statement of Economic Interest with the City'S Filing Officer 
if required under state law in the perfonnance of the services. For breach or violation 
of this warranty, City shall have the right to rescind this Agreement without liability. 
For the tenn of this Agreement, no member, officer, or employee of City, during the 
tenn of his or her service with City, shall have any direct interest in this Agreement, 
or obtain any present or anticipated material benefit arising therefrom. 

18.3. Non-assignment. Consultant shall not delegate, transfer, subcontract or assign its 
duties or rights hereunder, either in whole or in part, without City's prior written 
consent, and any attempt to do so shall be void and of no effect. City shall not be 
obligated or liable under this Agreement to any party other than Consultant. 

18.4. Binding on Successors. This Agreement shall be binding on the successors and 
assigns of the parties. 
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18.5. No Third-Party Beneficiaries. Except as expressly stated herein, there is no 
intended third-party beneficiary of any right or obligation assumed by the parties. 

18.6. Time of the Essence. Time is of the essence for each and every provision of this 
Agreement. 

18.7. Non-Discrimination. Consultant shall not discriminate against any employee or 
applicant for employment because of race, sex (including pregnancy, childbirth, or 
related medical condition), creed, national origin, color, disability as defined by law, 
disabled veteran status, Vietnam veteran status, religion, age (40 and above), medical 
condition (cancer-related), marital status, ancestry, or sexual orientation. Employment 
actions to which this provision applies shall include, but not be limited to, the 
following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of payor other forms of compensation; or in 
terms, conditions or privileges of employment, and selection for training. Consultant 
agrees to post in conspicuous places, available to employees and applicants for 
employment, the provisions ofthis nondiscrimination clause. 

18.8. Waiver. No provision, covenant, or condition of this Agreement shall be deemed to 
have been waived by City or Consultant unless in writing signed by one authorized to 
bind the party asserted to have consented to the waiver. The waiver by City or 
Consultant of any breach of any provision, covenant, or condition of this Agreement 
shall not be deemed to be a waiver of any subsequent breach of the same or any other 
provision, covenant, or condition. 

18.9. Excused Failure to Perform. Consultant shall not be liable for any failure to perform 
if Consultant presents acceptable evidence, in City's sole judgment, that such failure 
was due to causes beyond the control and without the fault or negligence of 
Consultant. 

18.10. Remedies Non-Exclusive. Each right, power and remedy provided for herein or now 
or hereafter existing at law, in equity, by statute, or otherwise shall be cumulative and 
shall be in addition to every other right, power, or remedy provided for herein or now 
or hereafter existing at law, in equity, by statute, or otherwise. The exercise, the 
commencement of the exercise, or the forbearance from the exercise by any party of 
anyone or more of such rights, powers or remedies shall not preclude the 
simultaneous or later exercise by such party of any or all of such other rights, powers 
or remedies. 

18.11. Attorneys' Fees. If legal action shall be necessary to enforce any term, covenant or 
condition contained in this Agreement, the prevailing party shall be entitled to an 
award of reasonable attorneys' fees and costs expended in the action. 

18.12. Venue. The venue for any litigation shall be Los Angeles County, California and 
Consultant hereby consents to jurisdiction in Los Angeles County fot purposes of 
resolving any dispute or enforcing any obligation arising under this Agreement. 
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TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly authorized 
representatives to execute this Agreement on the dates set forth below. 

"City" 
City of South Pasadena 

By:.~ ____________________ __ 

Signature 

Printed: ___________ __ 

Title: ___________ _ 

Date: _________ _ 

Attest: 

By:::--;:---=--:::---,------::::----=--=-______ _ 
Evelyn G. Zneimer, City Clerk 

Date: _________ __ 

Approved as to form: 

By: __ -=--=---:-----:-c:--::~_,___------
Teresa L. Highsmith, City Attorney 

Date: _________ __ 

"Consultant" 
KOA Corporation 

By:::,-__________________ _ 
Signature 

Printed: ___________ __ 

Title: ____________ _ 

Date: ________ _ 

Professional Services Agreement - Consultant Services 
Page 15 of 15 

Approved For Use 11/15/16 



17-20

EXHIBIT A 

SCOPE OF WORK 

TASK I-PROJECT MANAGEMENT 

KOA Project Management services will include: 
• Attend a kick-off meeting with the City's Project Manager and key staff to review the 

project in detail and discuss the City's requirements. We want to make sure everyone 
involved on our team understands the work scope, schedule, budget, and other important 

requirements to make the project a success. 
• Ensure the scope of services is completed in a timely and professional manner. 
• Attend up to three (3) meetings with City staff at the 50%, 80%, and 95% design stages. 
• Attend up to two (2) public outreach meetings with the Public Works Commission and/or 

affected residentslbusiness. 
• Maintain communication with the City's Project Manager throughout the duration of the 

project including PS&E package status, meeting agendas and minutes, schedule updates, 

action items, etc. 
• Maintain the project schedule, update it regularly to reflect any significant changes in the 

project and keep the City informed of these changes. 
• Coordinate with the City's Project Manager to resolve project related issues in a timely 

manner. Potential complex issues will be brought to the attention of the City's Project 

Manager as soon as possible. 
• Coordinate and manage KOA's sub-consultants. 

• Project design review. 

Task I Deliverables 

• Work Plan 
• Schedule 
• Agenda and minutes for each meeting 

TASK 2 - PRELIMINARY ENGINEERING 

Records Research 
KOA will work with the City to obtain record drawings and documents relevant to the project 
corridor. Record drawings and documents can include, but are not limited to existing 
improvement plans, topographic maps, assessor maps, centerline ties, comer records, as-built 
plans, utility plans, traffic counts, previous traffic studies, etc. We will send our requests for 
record drawings and documents through the City's Project Manage. 

1 
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Topographic Survey 

Calvada Surveying, Inc. will provide a design level topographic survey for each roadway 
segment for the project. Survey observations will be taken at 25-foot cross sections to create 1-
foot contour intervals. Spot elevations will be at back of walk/sidewalks, top of curbs, flow lines, 
gutter edges, street crowns, high/low points, grade breaks, driveway aprons and handicap ramps. 

The survey will also include: 

• Location of signing and striping within the Segments, 
• Location of trees over 6 feet in height, regardless of caliper, within the Segments. 

• Location, elevation, size, and type of visible above ground utilities within the Segments. 
• Flow line invert elevations and sizes of drain inlets, sanitary sewer and stonn drain 

manholes within the Segments. 

Utility Research & Notification 
KOA will obtain a list from the City of utility companies known to own and operate facilities in 

the City of South Pasadena. KOA will send an email notice with our standard utility response 
fonn, and a map of the project site to all relevant utility companies. We will request infonnation 
from them including record drawings of their facilities, prior rights infonnation, and any planned 
upgrades expected in the near future. Utility responses will be logged and infonnation regarding 
existing facilities will be shown on our plans. In some cases, the utility owner may require a 
request presented on City letterhead. We will coordinate these situations, if needed, with the 
City's Project Manager. KOA will provide the City Project Manager with a utility response list 
and maps and/or data received when all utility companies have responded. We will also 
coordinate with the local water provider for the installation of water shut-off valves in Segment I 
(Alta Vista Avenue). 

Geotechnical Investigation 
Twining, Inc. will provide geotechnical services for this project. Their scope is as follows: 

• Perfonn visual pavement surface condition assessment; 
• Perfonn and coordinate field testing and sampling; 
• Perfonn laboratory testing; 
• Design pavement structural thickness; and 
• Prepare pavement design recommendations report. 

Field Review & Site Evaluation 
Upon receipt of any available as-built records from the City, we will visit the project site to fully 
evaluate existing conditions, identify the proposed improvements and evaluate the 
constructability of the proposed improvements. We will: 
• Verify record drawings. 
• Investigate and verify existing roadway geometry, including striping, pavement 

markings, and signage. 
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• Verify location of utility manholes/valves. 
• Identify all necessary improvements including, but not limited to localized areas of 

complete removal and replacement of pavement (R&R), damaged curb, gutter, cross 
gutter, sidewalk, curb ramps, and driveways. 

• Assess pavement conditions and, with the geotechnical engineer, determine feasible 
alternatives for rehabilitation. 

• Assess existing curb ramps and driveways for ADA compliance. 

Base Plan Preparation 
Upon completion of our field review, we will prepare accurate base plans. The base plan will 
show existing centeriines, curb, gutter, sidewalk, landscaping, right -of-way, curb ramps, 

driveways, pavement delineations, markings, roadside signs, pull boxes, utility manholes/valves, 
power poles, fire hydrants, and all other information that was documented during our field 
review. We believe putting extra time and effort into the preparation of accurate base plans is a 
critical step because they will serve as the foundation of our design. This will eliminate the need 

to revisit the base plan to make changes, which can result in delays of our deliverables and the 
project schedule. 

ADA Compliance Assessment 
KOA will perform an ADA compliance assessment of the project corridors. Our engineers will 
verify curb ramp dimensions/grades, driveway dimensions/grades with a smart level and 
measuring tape. The curb ramp measurements will be documented on a curb ramp field form and 
provided to the City. Unless directed otherwise by the City, we will use the California Building 
Code for our assessment. 

Task 2 Deliverables 
• Topographic survey in paper/electronic formats signed by a California licensed surveyor 
• Utility as-built records and agency response list 
• Final geotechnical report will be signed and stamped by a geotechnical engineer licensed 

by the State of California. A digital copy in PDF format will also be provided. 

• Conceptual design plan (50% design) and cost estimate 
• ADA Compliance Assessment 

TASK 3 - FINAL DESIGN 

Construction Plans 
After the conceptual design plans have been approved by the City, we will move forward in 
preparing the 80% submittal package. Submittals will be made to the City at the 80%, 95%, and 
100% stages. The submittal package will include: 

• Title Sheet 
• General Notes, Details and Typical Sections 
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• Street ImprovementlPavement Rehabilitation Plans 
• Water Improvement Plans (Segment I-Alta Vista Avenue only) 

• Signing and Striping Plans 

Street ImprovementslPavement Rehabilitation 
KOA will prepare street improvement plans to accommodate the design ofthe proposed 
improvements in this project. The street improvement plans will include the design of proposed 

raised medians, curb ramps, curb and gutter, pavement rehabilitation, and various utility 
adjustments. 

For civil design, KOA will be utilizing the AutoCAD Civil 3D software and apply its dynamic 
capabilities to eliminate design and annotation errors during plan production. We will use Civil 
3D to create an existing surface based on survey data and design a proposed surface to simulate 

the intended design. The street improvement plans will be prepared at I "=20' scale and contain a 
detailed horizontal layout, vertical profile (if required by a large amount of curb & gutter 
replacement), construction notes, and applicable details. 

Water Improvements (Segment I-Alta Vista Avenue only) 
KOA will prepare water improvement plans to accommodate the installation offour (4) new 12-
inch water shut-off valves. The plans will be prepared at 1"=40' scale and will show existing and 
proposed street improvements, existing water lines and proposed water valve improvements. 

Signing and Striping 
KOA will prepare signing and striping plans to accommodate the striping restoration within the 
project limits. The plans for Monterey Road (Segments 2 and 3) will be designed to include 
Class II bike lanes. The signing and striping plans will be prepared at I "=40' scale and will show 
existing and proposed street improvements, existing signing and striping and proposed signing 

and striping improvements. 

Specifications & Cost Estimates 
KOA will prepare the technical specifications using the City's boilerplate template. We will use 
the Standard Specifications for Public Works Construction (latest edition) and Caltrans Standard 
Specifications throughout the course of this project as a basis for specification preparation. 
Specifications will be submitted at the 80%, 95%, and 100% design stages. KOA will update the 
cost estimates based on the refinement of the quantities throughout the project. Cost estimates 
will be submitted at the 80%, 95%, and 100% design stages. 

Task 3 Deliverables 
• 80%,95% & 100% plan submittals in both paper and electronic format 
• Specifications at the 80%, 95%, and 100% design stages 
• Cost Estimates at the 80%, 95%, and 100% design stages 

4 
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JDATE: 

FROM: 

PREPARED BY: 

City Council 
Agenda Report 

May 15,2019 n 
Stephanie DeWolfe, City Manage~· 

Craig Koehler, Finance Director 

ITEMNO. __ 

SUBJECT: Discretionary Fund Request from Councilmember Cacciotti for the 
Purpose of Destination Imagination 

Recommendation Action 
It is recommended that the City Council approve a Discretionary Fund request by 
Councilmember Cacciotti for $100 for the purpose of assisting with the cost of Destination 
Imagination event. 

Commission Review and Recommendation 
This matter was not reviewed by a Commission. 

Discussion/Analysis 
South Pasadena High School Destination Imagination Team "The Fellas over There with the 
Hella Good Hair" won first place at the California State Tournament and are bound for Global 
Finals to be held in Knoxville, Tennessee, from May 20 to May 23. Global Finals is the world's 
largest celebration of creativity. Each May, more than 8,000 of the world's most innovative 
minds compete in teams to showcase their challenge solutions, and celebrate creativity. Because 
going to Global Finals is not an inexpensive proposition, the team will be pursuing various types 
of fundraising. The Discretionary Funding in the amount of $1 00 will help fund the cost of 
participating in the event. 

Background 
In September 2004, the City Council approved creation of discretionary spending budgets which 
allow each Councilmember the opportunity to fund projects or purchases that might not 
otherwise be funded in the approved budget. The City Council adopted the Fiscal Year (FY) 
2018-19 Budget with $20,000 in the Discretionary Fund, $4,000 designated for each 
Councilmember. Discretionary funds must be used for a public purpose benefiting the City of 
South Pasadena (City). 

This expenditure meets the criteria as set forth in the guidelines that established discretionary 
spending: the expenditure has a public purpose; the expenditure is free of any conflict of interest 
that may arise from the use of City funds; and the expenditure is not a gift to any individual, 
corporation, or municipality, but is only used to benefit the general public of the City. 
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Discretionary Fund Request from Councilmember Cacciotti for the Purpose of Destination 
Imagination Event 
May 15,2019 
Page 2 of2 

On August 17,2011, the City Council approved Resolution No. 7174, which established 
guidelines for discretionary budget accounts. the Resolution states that all funds not expended 
during the fiscal year shall be carried over to subsequent fiscal years, up to a maximum carryover 
amount of $1 0,000 per Councilmember account. Said allocated funds need not be encumbered 
by a purchase order in order to be carried over to the following fiscal year. The following table 
displays the current Discretionary Fund balances and excludes the request being considered in 
the staff report. 

City Councilmcmbers Discretionary Funds 
Fiscal Year 2018/19 

Cacciotti Joe Khubesrian Mahmud Schneider 
Date 

Pledged Current Year Balance> $13,000 $13,008 $12,450 $13,262 $14,000 

F1TD Appropriations $1,000 $992 $1,550 $738 $1,125 

Available at 5/15119 $13,000 $13,008 $12,450 $13,262 $12,875 

Legal Review 
The City Attorney has not reviewed this item. 

Fiscal Impact 
Funds are available in the FY 2018-19 Budget. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 
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JDATE: 

FROM: 

PREPARED BY: 

City Council 
Agenda Report 

May 15, 2019 ~ n 
Stephanie DeWolfe, City Manage~ • 

Craig Koehler, Finance Director 

ITEMNO. __ 

SUBJECT: Discretionary Fund Request from Councilmember Joe for the 
Purpose of Destination Imagination 

Recommendation Action 
It is recommended that the City Council approve a Discretionary Fund request by 
Councilmember Joe for $100 for the purpose of assisting with the cost of Destination 
Imagination event. 

Commission Review and Recommendation 
This matter was not reviewed by a Commission. 

Discussion/Analysis 
South Pasadena High School Destination Imagination Team "The Fellas over There with the 
Hella Good Hair" won first place at the California State Tournament and are bound for Global 
Finals to be held in Knoxville, TelUlessee, from May 20 to May 23. Global Finals is the world's 
largest celebration of creativity. Each May, more than 8,000 of the world's most innovative 
minds compete in teanlS to showcase their challenge solutions, and celebrate creativity. Because 
going to Global Finals is not an inexpensive proposition, the team will be pursuing various types 
of fundraising. The Discretionary Funding in the amount of $1 00 will help fund the cost of 
participating in the event. 

Background 
In September 2004, the City Council approved creation of discretionary spending budgets which 
allow each Councilmember the opportunity to fund projects or purchases that might not 
otherwise be funded in the approved budget. The City Council adopted the Fiscal Year (FY) 
2018-19 Budget with $20,000 in the Discretionary Fund, $4,000 designated for each 
Councilmember. Discretionary funds must be used for a public purpose benefiting the City of 
South Pasadena (City). 

This expenditure meets the criteria as set forth in the guidelines that established discretionary 
spending: the expenditure has a public purpose; the expenditure is free of any conflict of interest 
that may arise from the use of City funds; and the expenditure is not a gift to any individual, 
corporation, or municipality, but is only used to benefit the general public of the City. 
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Discretionary Fund Request from Councilmember Joe for the Purpose of Destination 
Imagination Event 
May 15,2019 
Page 2 of2 

On August 17, 2011, the City Council approved Resolution No. 7174, which established 
guidelines for discretionary budget accounts. the Resolution states that all funds not expended 
during the fiscal year shall be carried over to subsequent fiscal years, up to a maximum carryover 
amount of$10,000 per Councilmember account. Said allocated funds need not be encumbered 
by a purchase order in order to be carried over to the following fiscal year. The following table 
displays the current Discretionary Fund balances and excludes the request being considered in 
the staff report. 

City Councilmembers Discretionary Funds 
Fiscal Year 2018119 

Cacciotti Joe Khubesrian Mahmud Schneider 
Date 

Pledged Current Year Balance> $13.000 $13,008 $12,450 $13,262 $14,000 

FYTDAppropriations $1,000 $992 $1,550 $738 $1,125 

Available at 5/15/19 $13,000 $13,008 $12,450 $13,262 $12,875 

Legal Review 
The City Attorney has not reviewed this item. 

Fiscal Impact 
Funds are available in the FY 2018-19 Budget. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website andlor notice in the South Pasadena Review andlor the Pasadena Star-News. 



20-1

DATE: 

FROM: 

PREPARED BY: 

City Council 
Agenda Report 

May 15,2019 

Stephanie DeWolfe, City Manager 

Craig Koehler, Finance Director 

I ITEM NO. 20 I 

J. 
SUBJECT: Opening of Public Hearing and Presentation of the Proposed Budget 

for Fiscal Year 2019-20. 

Recommendation Action 
It is recommended that the City Council: 

I. Open the public hearing for the Fiscal Year 2019-20 Proposed Operating Budget; and 

2. Continue the public hearing to the regular meeting of the City Council at 7:30 p.m. until 
June 5, 2019, or such other date as the City Council may determine, at which time the 
City Council will be asked to close the public hearing and adopt the Fiscal Year 2019-20 
Operating Budget. 

Commission Review and Recommendation 
The budget will be presented to the Finance Commission prior to the June 5, 2019 City Council 

Meeting. 

Executive Summary 
Each year, the Finance Department prepares a draft budget for the next fiscal year. The budget is 
a planning tool used by the City and is consistent with the policy direction reflected in the City 
Council's Goals. The comprehensive budget for all funds illustrates the Council ' s commitment 
to long-term financial planning, cost-effective municipal services, and financial policies that 
recognize the need for future obligations. An underlying principle in preparing the document is 
to establish service-level efforts and funding in accordance with the priorities set by the City 
Council in a prudent fiscal manner. The ongoing challenge we face as a City is operating with 
constrained fiscal resources. The budget process requires operating departments to prioritize 
needs based on limited resources, while maintaining high service levels. 

Community Outreach 
The City conducted extensive outreach with the community through a series of public meetings 
during the month of March and April. The City Manager and staff met with various groups to 
discuss a five-year General Fund forecast and long-term financial sustainability plan. During this 
process, a deficit was identified beginning in FY 2019-20 of approximately $500,000, increasing 
to almost $IM over the five-year projection. However, when undetermined variances are 
included, such as rising pension costs, capital improvements, and other organizational 
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Presentation Regarding Proposed Budget for Fiscal Year 2019-20 
May 15, 2019 
Page 2 of 4 

sustainabiJity and Strategic Plan goals, the deficit is just over $ 1 million in year one and almost 
$2 million in year five. City staff presented a number of revenue enhancement scenarios and 
potential expense reductions. 

Discussion! Analysis 
Priorities 
The City also continued in the development and update of new strategic plan objectives for FY 
2019-20 eonsistent with the six priority goals that have been established: 

• Develop and Implement Strong Fiscal Policies to Ensure a Resilient Financial Future. 
• Create and Implement a Strong Economic Development Strategy to Strengthen the Local 

Business Districts. 
• Develop a Comprehensive Emergency Preparedness Plan to Ensure Public Safety through 

Active Response and Recovery Efforts. 
• Enhance Community Sustainability through Investment in Infrastructure and 

Environmental Management Programs. 
• Plan for Affordable Housing to Comply with State Mandates and Respond to Community 

Needs. 
• Enhance Customer Service through Innovation to More Effectively Respond to 

Community Needs. 

General Fund Revenues: $28.601,050 
The General Fund (GF) anticipated revenue of $28,601,050 includes a two percent increase over 
last year due to sustained increases in property taxes, the City's largest revenue source. Over the 
past five years, total revenue has increased at a rate of one to three percent per year on average. 

The City's top revenue sources include the following: 
• Property Tax $15,414,035 (54%) 
• Utility User Tax $3,485,000 (12%) 
• Sales Tax $2,430,802 (8%) 
• User Fees $1,048,900 (4%) 

While property tax continues to rise steadily, the Utility User Tax (UUT) has declined, sales tax 
has declined, and user fees have increased. Because overall annual revenue increases are 
gradual, the City must rely more on enterprise funds, local return funds, and grants to support the 
increasing cost of service delivery. 

General Fund Expenditures: $28,583,580 
The FY 2019-20 proposed annual budget is $28,583,580, which has remained steady in general 
fund expenditures compared to prior fiscal year. The City's main expenditures can be attributed 
to the following: 

• Personnel $19,998,122 (70%) 
• Operations and Maintenance $6,236,858 (22%) 
• Capital Outlay $133,600 (1 %) 
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Presentation Regarding Proposed Budget for Fiscal Year 2019-20 
May 15,2019 
Page 3 of4 

• Transfer Out to CIP and LLMD $2,215,000 (7%) 

Increase to personnel costs is also largely due to increases in mandated pension liability, workers 
compensation, and health insurance costs. This includes approximately two million for capital 
expenditures but does not include labor negotiations, which are still pending. 

Undesignated Emergency Reserve 
The City Council has set an informal policy to have 25% in an emergency undesignated reserve, 
or approximately $6.4 million. That standard continues to be met in the proposed FY 2019-20 
budget. 

Designated Reserve 
There no new items proposed in the designated reserve which continue building CIP funding for 
prioritized projects, including renewable energy sources, stormwater, and mandated costs such as 
retiree benefits and legal services. The chart below outlines the designated reserves for FY 2019-
20 with no proposed changes from FY2018-19. 

FY 18-19 
FY 19-20 

Fund 
Fund Title Year-End 

Balance 
Balance 

(Proposed) 

Financial Sustain ability Reserve $900,000 $900,000 

Arroyo Seco Golf Course/ Bicycle 
$600,000 $600,000 

and Pedestrian Trail 

Renewable Energy Sources Reserve $700,000 $700,000 

Legal Reserve $500,000 $500,000 

Retiree Pension Reserve $500,000 $500,000 

Retiree Medical Reserve $500,000 $500,000 

Maintenance YardlCommunity 
$317,130 $317,130 

Center 

Library Expansion $200,000 $200,000 

CalTrans Vacant Lot Purchases $392,000 $392,000 

StormWater Reserve $600,000 $600,000 

Slater Reimbursement Reserve $568,850 $568,850 
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Presentation Regarding Proposed Budget for Fiscal Year 2019-20 
May 15,2019 
Page 4 of4 
Next Steps 

1. A final FY 2019-20 Budget will be prepared based on City Council discussion and 
direction, and a Public Hearing will be continued to adopt the Budget on June 5, 2019. 

Background 
Each year the City is required to adopt a budget for the operation of the City. The budget serves 
as the City's financial plan for the Fiscal Year beginning July 1 st through June 30th and defines 
City priorities for the provision of services to the public. 

Future Challenges 
The City continues to face ongoing challenges from CalPERS and increasing retirement costs. 
Implications of State actions are projected to result in a deficit to the City beginning in FY 2020-
2021. Staff is working with CalPERS to refine the impacts in future years and to develop plans 
to offset the costs. 

Fiscal Impact 
General Fund revenues for FY 2019-20 are estimated at $28.6 million. General Fund 
expenditures for City operations in FY 2019-20 are projected to be $28.6 million. The total 
operating budget including enterprise funds, local return, special funds and grant funds is 
approximately $54 million. Consistent with the Finance Commission's recommendation of April 
26,2018, special funds will continue to be expended before using General Fund monies 
whenever appropriate. 

Legal Review 
The City Attorney has not reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: FY 19-20 Draft Budget 



Fund 

101 

101 

103 
104 
105 
201 
205 
207 
208 
210 
211 
215 
217 
218 
220 
226 
228 
230 
232 
233 
236 
237 
239 
245 
248 
249 
255 
260 
272 
274 
275 
277 
295 
310 
327 
500 
503 
505 
510 
550 
927 

Description 

General Fund 
Revenues & Expenditures 

Operating 
Capital 
Transferslinterfund Loans 

Rescn'es 
U ndesignated 
Arroyo Golf Course / Bike Trail 
Legal Reserve 
Maint. Yard I Camm. Ctr 
Renewable Energy Sources Reserve 
Retiree Pension Reserve 
Retiree Medical Reserve 
Emergency Operations Center 
Library Expansion 
Sidewalk Improvements 
CalTrans Vacant Lot Purchases 
Monterey Rd. Improvements 
General Plan I MSSP Reserve 
Stann Water 
Slater Reimbursement Reserve 
Financial Sustainability Reserve 

General Fund TotRI 

Insurance Fund 
Street Improvements Program 
Facilities & Equip. Replacement 
MTA Pedestrian Improvement 
Prop "A" 
Prop "e" 
TEA/Metro 
Sewer 
eTC Traffic Improvement 
Street Light & Landscape 
Public, Educ. & Gov't. Fund 
Clean Air Act 
Business Improvement Tax 
Mission Meridian Public Garage 
Housing Authority 
State Gas Tax 
County Park Bond 
Measure R 
Measure M 
Road Maint. & Rehab. Acct. 
Measure W 
Bike & Pedestrian Paths 
BTA Grants 
Golden Streets Grant 
Capital Growth 
CDBG 
Police Grants - State (COPS) 
Homeland Security Grant 
Park Impact Fees 
HSIP Grant 
Arroyo Seeo Go[fCourse 
Sewer Capital Projects 
2000 Tax Allocation Bonds 
Water 
Water Efficiency Fund 
2016 Water Revenue Bonds 
Water & Sewer Impact Fees 
Public Financing Authority 
Redev. Obligations Trust Fund 
City Total 

227 Successor Agency to CRA 
Successor Agency Total 

~\ 21119/211 PROJE< TED I" ox 19 
FlIND B\L\N( E , I, I'q-\I 

$ 

06/30/19 
Fund 

Balance 

6,719,595 
600,000 
500,000 
317,1l0 
700,000 
500,000 
500,000 

-
200,000 

-
392,000 

-
-

600,000 
568,850 
900,000 

12,497,575 

605,000 
(341 ,000) 

1,693 
(29,951) 
434,226 
405,241 

8,517 
4,075,686 

91 
(321,306) 
164,773 
141,822 
154,530 

(437.913) 
74,099 

493,524 
321,069 
25,269 
34,426 

-

17,730 
(44,207) 

(351,065) 
369,060 

(439) 
216,023 

(9,167) 
460,586 

(927) 
776,501 
154,500 

(776,103) 
2,449,313 

-
-

3,653 

21,572,829 

262,378 I 
262,378 

$ 

Year-End YeRr-End 
Revenues Expenditures 

28,601,050 26,368,580 
-

- 2,215,000 

-

28,601,050 $ 28,583,580 

95,000 95,000 
1,420,000 1,420,000 

700,000 700,000 
- -

.:565,908 537,470 
454,254 281.618 

4,000 -
1,635,000 1,078,275 

- -
912,000 1,062,597 

13,500 -
34,700 15,000 

141,100 109,500 
25,000 15,000 
20,748 10,000 

552,619 906,506 
163,500 163,500 
346,191 336,000 
381,016 381,000 
431,120 431,000 
260,000 254,229 

19,396 19,000 
- -
- -

62,000 -
163,000 41,315 
100,000 155,424 

- -
75,000 100,000 

- -
1,381,195 1,139,824 

- -
7,000 -

16,911,172 13,993,610 
207,155 462,091 

1,564,238 1,566,738 
270,000 -
166,788 166,788 
200,000 -

57,883,648 54,025,064 

Revenues Minus 
Expenses 

2,232,470 

-
(2,2/5,000) 

-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-

$ /7,470 $ 

-
-
-
-

28,438 
/72,636 

4,000 
556,725 

(150,597) 
}3,500 
/9,700 
3/,600 
/0,000 
/0,748 

(353,888) 
-

/0,/9/ 
/6 

/20 
5,77/ 

396 
-
-

62,000 
/2/,685 
(55,424) 

(25,000) 
-

24/,371 
-

7,000 
2,917,562 
(254,936) 

(2,500) 
270,000 

-
200,000 

3,858,585 

- I 

06/30120 
Year End 

Fund BRlance 

6,737,065 
600,000 
500,000 
317,130 
700,000 
500,000 
500,000 

-
200,000 

-
392,000 

-
-

600,000 
568,850 
900,000 

12,515,045 

605,000 
(341,000) 

1,693 
(29,951 ) 
462,664 
577,877 

12,517 
4,632,411 

91 
(471,903) 
178,273 
161,522 
186,130 

(427,913) 
84,847 

139,636 
321,069 
35,460 
34,442 

120 
5,771 

18,126 
(44,207) 

(351,065) 
431,060 
121,246 
160,599 

(9,167) 
435,586 

(927) 
1,017,872 

154,500 
(769,103) 

5,366,875 
(254,936) 

(2,500) 
270,000 

3,653 
200,000 

25,431,413 

262,378 I 
262,378 

I () I \1 ( 11\ &. ( R \ 21,835,207 57,883,648 54,025,064 3,858,585 25,693,791 
X;\BUDGET\2019·20 Budget\(99_Budget Worksheet 2019·20.xls~JYTD Fund Bol.nee 
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Wages & Benefits 
Operations & Maintenance 

City of South Pasadena, CA 

CITY COUNCIL 
Department Summary 

23,362 
30,637 

22,969 
19,226 

22,486 
20,363 

23,479 
34,950 

lJ,176 
4,193 

22,519 
23,166 

22,519 
34,750 

FY 2019120 Proposed Budget 
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CITY COUNCIL 
Department Description and Authorized Positions 

Marina Khubesrian, M.D., Mayor 
Robert S. Joe, Mayor Pro Tern 
Michael A. Cacciotti, Councilmember 
Diana Mahmud, Councilmember 
Richard D. Schneider M.D., Councilmember 

The City Council is the elected legislative body of the City. The City Council consists of a Mayor and 
four Councilmembers, each elected at large for four overlapping terms. The City Council represents the 
City's citizens, analyzes and approves all laws and policies, authorizes all expenditures through the 
budget, and directs the administration of the City government through the City Manager. 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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CITY COUNCIL 
Budget Detail 101-1011 

Actual Actual Actual Adop:ed Mid-Year Estimated Proposed 

\lll \llutlull,lh· f:Ylmm,;t;,,~~~,~;;;1O"'7l1:st:(2QJ8.7WiZ'\S:(2ftI81i&{\,';;{:ji6IilI2'1l1;~1W'9120j)J 
7000 Salaries - Pennanent 21,731 21,840 21,840 10,920 21,840 21,840 

7010 Salaries - Temp I Part 22,800 

7110 Workers Compensation 1,292 812 330 349 98 349 349 

7170 RCA -Medicare 339 317 317 330 158 330 330 

~~~~Jt.~lIS~~~ •• Jl.l~!It.J 
8000 Office Supplies 49 (48) 70 200 200 

8010 Postage 

8020 Special Departrrent &pense 

8021 Discretionary Fund Program 

8060 Dues & Meniletships 

8090 Conference & Meeting &pense 

204 

958 

12,233 

7,631 

9,562 

5 20 

2,831 1,036 

7,699 4,416 

2,231 7,784 

6,508 7,037 

250 98 200 250 

8,000 808 8,266 4,000 

20,000 250 10,000 20,000 

500 500 500 

6,000 3,037 4,000 10,000 
~, ~~IDT@R[)8iK~ii'"fiR~~!\~~~~~~:~~'.~ R,'~ 1- ,.'f"1'A~"W.jJ~~~ ;N~. I Yp;\\,~\ .... H~ftt"~l _t;:~"~~·'t~1'l,~" 

II II I 111111 ( 11\ ( IJtI!U II I nl .• 1 :' \.IJI)t) .t1.i9S ..J1Ji:'U :'N..I11) 1:'.,\(1') .t:;,(IH; 57,211t) 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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I Budget Detail 
CITY COUNCIL 

101-1011 

PERSONNEL SERVICES 

7000 Regular Salaries 
Provides funds for monthly stipend for members of the City Council. Elected South 
Pasadena officials are paid a $300 monthly stipend. Includes cell phone allowance. City 
Council members are subject to Medicare withholding and Workers Compensation 
coverage provided by the City. 

OPERATIONS & MAINTENANCE 

80 I 0 Postage 
Provides funds for postage meter charges and postage for mailing City Council mail 
($250). 

8020 Special Department Expense 
Provides funds ($500) for annual Image Awards and associated costs. Provides funds for 
City Council business cards, promotional items, badges, plaques, nameplates, supplies, 
calendars, photography ($2,000). Provides funds for proclamation and certificate supplies 
($500). Provides funds for special requests for City Council meetings and unanticipated 
department expenses incurred to fulfill requests by City Councilmembers ($1,000). 

8021 Discretionary Fund Program 
Provides $4,000 in di scretionary funds for each Councilmember per City Council action 
($20,000 total). 

8060 DuesiMemberships/Subscriptions 
Provides funds for individual councilmember memberships in organizations ($500), 
iRsluses memee,shi/3 sues fe, the A.,eye \le,suge CemH,uRities leiRt Pewe,s Authe,it)' 
($3 ,775), aRs CalifefAia CeRt,ast Cities i\sseeiatieR ($3 ,309). 

8090 Conference and Meeting Expense 
Provides funds for City Council to attend conferences and meetings, including parking 
and mileage ($2,500). Provides funds for meal s for regular and special City Council 
meetings, receptions, and budget sess ions ($3,200). Provides funds for strategic planning 
sessions: logi stics, refreshments, supplies, recording and all other expenses except cost of 
professional consultant ($2,000). Provides funds for travel and business meals for 
meetings with key officials, strategists, special counsel, and others ($2,000). Provides 
funds for purchase of meeting-related presentation material s, accessories, and supplies for 
tablets and related devices ($300). 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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MANAGEMENT SERVICES 
FISCAL YEAR 2019-20 BUDGET SNAPSHOT 

OVERVIEW 

The City Manager is appointed by the City Council and serves as the Chief Administrative Officer, ensuring that the 

policies of the Mayor and City Council are executed effectively and efficiently. Specific areas of responsibi lity include 

oversight of seven operating departments, public information and public engagement, following up on citizen 

concerns, providing recommendations to promote organizational efficiency and overseeing the development and 

presentation of the annual budget. 

Notable Changes- Wages and Benefits 

Staffing was reduced to 10 FTEs due to rearrangement of positions with other departments in the organization. Other 

increases attributed to an increase in retirement and health benefits. It should also be noted that wages and benefits 

for all divisions within the department have been consolidated. 

Notable Changes- Operations and Maintenance 

The Human Resources Division will commence a Job Classification Study for all positions in the City. FY 2019-20 

Budget also includes funds to strengthen communications, branding and market, which have been identified as 

priority goals in the strategic plan. The Transportation Planning account has been removed as many projects are 

captured in the CIP and will be management by the Public Works Department. Water Conservation/Environmental 

Services has also been moved under the Public Works Department. 

Capital Outlay 

Information Technology- Voice over Internet Proctor (VoIP) telecommunications system upgrade- see CIP 

Information Technology- Replacement IT equipment- see CIP 
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DRAFT 

MANAGEMENT SERVICES 

L\1'1~()I1l H.I', Sl :\1\1\R\ 

Wages & Benefits 

Operations & Maint enance 
Capital Outlay 

===~CaI QD:' 

[10 1·201 lJ City Manager 
[101-102 1) Cit y O erk 
( JO[ -1022) 8 ections 

[10 1-2013J Human Reso urces 
[10 1-202 1] Transpon atio n Plan ning 

[101 -20321 Infonm tion Services 

[10I -3032J Infomn tion Serv ices 

[101 -25011 Legal Serv ices 
[103-2501] Ins urance Fund 

2 

Department Summary 

Actual Actual Budget 

2015116 2016/ 17 2017118 
1.359.536 1.692.257 1.158.8 [2 
1.373.981 1.427.379 1.833.077 

205 .672 131.1 95 74.875 
39.189 3 50,831 3066.764 

743.916 918. 11 4 845,476 
393.222 444.655 43 1.612 
64. 149 19.457 63.733 

113.228 247.1 27 408. 161 
205.599 54.926 70.535 

458.39 1 
407.339 487.296 
261.455 257.586 292.772 

45 .830 82.305 229.942 
[105-3032] Facilities & Equ ipment Replacement 
[211-2011] crCTraffic IfllJroveme nt 

203.Q32 
270 164 

[2 18-2270] Dean Air Act 41.982 48.977 
[220-230 1] Community Pro nJ)t ion J38.00J 185.0)) \64.550 
[226-2029J Miss ion Merid ian Pu blic wrage 
[248-201 1] BTA 

18.938 
187 

15.432 11.321 
55 .639 

[249-2011] Golden Street 

Total ~ r ram 

City of South Pasadena. CA 

344.294 44 1.~2 

.939.189 ,250,83 

City Manager 
Assistant to the City Manager 
Chief City Clerk 

3 

Human Resources Manager 
Principal Management Analyst 

41.1 31 

667 

SeRier MaRagemeRt ARalyst Executive 
Assistant to the City Manager 
Management Analyst 
Deputy City Clerk 
MaRagemellt AssistaRt 

Total 

Fstimatcd 
2017118 
1.077.084 
1.642.800 

87,(,00 
2 07 84 

817.000 
478.1 84 

65.050 
284.950 
90.000 

464.800 

265,000 
95.000 

15.000 
139.500 
93JXXl 

,80748 

J\1id-Year ProJXIsed Proproscd 
2018119 2018119 2019120 

544.207 1.1 89.488 1.529.818 
754.797 1.654.539 1.6 12.950 

84.000 283.00J 

J 99003 2 28,02 3 26,368 

466.939 1.026.042 1.677,(Xj8 

169.492 349.371 110.800 
5.5 18 58.280 65.500 

124.710 360.950 343.00J 
59.629 106.635 

152.853 511.1 78 5 14.900 

151.683 290.(0) 280.<XXJ 
70.096 65. 102 95.<XXJ 

200.<XXJ 

10.459 10.469 15.(0) 

81.300 139.500 100.500 
6.324 10.499 15.<XXJ 

,299.003 ,928,02 3,4Z6,368 

I 
I 
I 
I 
2 
1 

+l 

2, 

10 

FY 2019120 Proposed Budget 
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MANAGEMENT SERVICES 
Department Description and Authorized Positions 

[ City Manager ]~' -::=====::--I 
Exec. Assist. to 1 

theeM 

[ Human Resources J 

Human R(>, ourr(>~, J abor R(> l alloD ~. 

[mplo\{> {> ll~'\ l. lopm {> D t rCaIDIDI! . 

li (" D ~ ra l Lla lollil\, " oll((> r~ lomp aud 

[ ,," Pr(> , ('otuw 

l Management 
Sen'lces 1 

lole r G O\ R eial loo\, Ll'glSbiIOD. Publ ic 
l ufncru ;l tioD fu gagf' wl'nl . S" I"Cla l 

Prowr ! ... 

HRManager l Principal Mgt. J 
Analyst 

Assistant to l the City 
Manager 

I 

PlO 

l City Clerk 

( Ih ( 1I'rk.. ( uuunl, ( orum ls~ l o n 

' Upp<lrt. [)I' c lloo " Rt'ford, mgOJI , 

Public Info , \ ,' \ UIII'<II1 . IT Sl"nl( l'\ 

J 
Chief City 

Clerk 

1 

Management 
Analyst 

Deputy City 
Clerk 

Management 
Analyst l Management 

Analyst (PT) 1 
Full Time Employees : 10 
Part Time Employees: 3 

l Management 
Intern (PT) J 

Management 
Assistant (PT) 

The City Manager is appointed by the City Council and serves as the Chief Administrative Officer, 
ensuring that the policies of the Mayor and City Council are executed effectively and efficiently. Specific 
areas of responsibility include oversight of seven operating departments, public information and public 
engagement, following up on citizen concerns, providing recommendations to promote organizational 
efficiency and overseeing the development and presentation of the annual budget. Functional areas within 
the Management Services Department are: 

GeReral Management TrallsflsrtatisR, ParkiRg, Legislative Affairs, Public Information and 
Services: Engagement, Eesllsmie DeyelsflFReRtMarketinglBranding. and Special Projects 

Human Resources: H uman Resources Management, Recruitment, Employee Training, Ri sk 
Management and Labor Relations 

CiiY Clerk: 'Records Management, Elections, PHslie lAferFRatieR, Boards, Commissions, and 
City Council Support, Information Technology, Audio and Visual Support, 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

MANAGEMENT SERVICES 
Budget Detail 101-2011 

Actual Actual Actual Adolfed Mid-Year Estimated P["o}XlSed 
C-·~=;:Il!'i"-. ~.-.-. ~-~=-,=e·-·~·"'~~·-··~~OJT-·-~-"·"""-~~·-·-'~"'~ 
*)~~Ol.slI6-4'lj;Jti2Q~·61c~7i~ •• ;,;j~1~1i!!!i:; \I~ill'l'~;. ;·)oi~i~ L ;to(8!)2!'" . 2(i191'ioJ, 

7000 Salaries - Permanent 486,533 568.768 548.342 442,740 278.769 578.099 1.029.138 

7010 Salaries -Temp I Part 41.844 40.549 45,976 70,000 55,501 143.523 115,000 

7015 Salaries - Golden Streets 31 

7020 Overtirre 3,884 3,644 121 

7055 100 - Non Safety 271 

7070 Leave Buyback 2,477 22,701 1,859 6,000 3,024 3.024 

7100 Retirerrent 90.114 111.169 114,421 122,547 30.268 120.630 259.905 

7108 Deferred COIqJensation 3.407 3,944 2.262 4,427 2,129 4,415 6.150 

7110 Workers COIqJensation 14.833 20,780 9.173 6.841 4,378 9m8 19.371 

7120 Disability Insurance 8,792 329 

7130 Group Health Insurance 43.915 41,983 40.847 38,899 25.012 51.869 70.618 

7140 Vision Insurance 1.329 1,284 1,091 796 597 1.237 2.153 

7150 Dental Insurance 4,721 4,739 3.851 2.988 2.057 4.266 8m3 

7160 Ufe Insurance 573 566 456 328 240 498 888 

7170 RCA - Medicare 7.866 9,035 10.913 7,434 5,644 11.705 14.923 

Car/Uniform Allowance 4.020 6,000 3,000 

8000 Office SuppUes 5.725 4.603 5,231 7,000 4,317 7.800 10.000 

8010 Postage 336 555 245 1,500 241 289 300 

8020 Special Departm:nt Expense 3.002 6,062 3,374 3,500 1,032 1.900 6.000 

8050 PrintinglDuplicating 541 60 693 2,000 1.155 2.700 2.000 

8060 Dues & Merrberships 2.622 1,414 1,539 2,000 1,130 1.500 2.000 

8090 Conference & Meeting Expense 6.487 7,824 1,869 10,000 2,118 4.500 8.000 

8100 Vehicle Maintenance 2.199 1,639 1.742 2.000 754 1.049 2.000 

8110 Equipm:nt Maintenance 1.169 196 698 1.000 695 700 

8170 Professional Services 11.166 16.160 42,059 65,000 28,958 46.000 70.000 

8180 Contract Services 906 10.946 3,793 4,000 16,615 16.615 3.000 

8200 Training Expense 2.184 300 

8220 Communications Spec. Dept Expense 4.850 

8230 Communications Prof Services 28.400 

11II1-20111( Ih l\lml,lglr lul.11 7.t.l,tJlh tJlX.114 H4:;,-I7t1 H17.1II10 4f1fI,IJ.W 1.02(1.1142 l.fl77.IIIIN 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

MANAGEMENT SERVICES 
Budget Detail 101-2011 

PERSONNEL 

7000 Salaries - Regular Employees 
Provides the partial compensation for the City Manager, Assistant to the City Manager, 
Human Resources Manager, Chief City Clerk, Principal Management Analyst,-aH4-Public 
Information Officer, Executive Assistant to the City Manager, Deputy City Clerk, and 2 
Management Analysts . Refer to the Appendix for a detailed allocation li st. 

7010 Salaries - Part-Time 
Provides compensation for non-salaried part-time employees (Management Analyst, 
Management Assistant, and Management Intern) . 

7011 Salaries - Part Time/Stipend 
Provides compensation for elected City Clerk. 

7070 Leave Buyback 
Provides funds to employees who opt to sell back hours of their leave balances. 

OPERATIONS & MAINTENANCE 

8000 Office Supplies 
Prsyiaes HIRBS fer IAe ~HreAase sf es~)' ~a~er ($1,000) aRB Oerdinary office supplies for 
the Management Services (City Clerk, City Manager, Human Resources, Public 
Information Office), and Public Works (admin) Departments ($3,000) . ($10,000) 

8010 Postage 
Provides funds for postal expenses for City mailings, including public notice mailings, 
and legal printing of notices ($1,3000 . ($300) 

8020 Special Department Expense 
Provides funds for mi scellaneous department supplies and services not considered office 
supplies ($1,300) , including beverage and kitchen equipment and supplies ($2,000), and 
copier paper (for City Hall second floor) . ($6,000)~ 

8050 Printing and Duplication 
Provides funds for the printing and duplication of material s, including City information 
brochures ($1,500), stationery and business cards ($500). 

8060 Dues, Memberships, and Subscriptions 
Provides funds for San Gabriel Valley City Manager's Association dues, International 
City Manager's Association dues, California City Management Foundation dues, 
Municipal Management Association of Southern California, and subscriptions to 
newspapers and professional publications ($2,000). 

8090 Conference and Meeting Expense 
Provides funds to attend professional and training meetings, conference registrations 
including the League of California Cities Annual Conference, League of California Cities 

City of South Pasadella, CA FY 2019120 Proposed Budget 
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City Manager' s Department Meeting, and Municipal Management Association of 
Southern California Annual Conference ($10,000) . ($8.000) 

8 100 Vehicle Maintenance and Operations 
Provides funds for fuel, repair and maintenance of City-owned vehicles ($2,000). 

8110 Equipment Maintenance 
Provides funds for repair, maintenance, unexpected replacement and upgrade of 
equipment including postage machine, fax machine and other equipment ($+,GOO:). 
($700) (Workstation hardware/software upgrades now in IS budget). 

8170 Professional Services 
Provides funds for consultant services, such as Strategic Planning Consultant for team 
building, operational studies and other professional services ($20,000). Legislative 
consulting firm ($30.000) . Funds for professional services related to City Manager's 
Office and citywide operations ($20,000h J'HnEis fer PHelie Art PregraA'ls ($23,000) 

8180 Contract Services 
Provides funds for eentraet serviee Genstant Gentaet eitl'wiEle eA'lail marl,eting teel 
($ 1,000), maintenance of the City 's portion of the Mission District Loft parking and 
Property Owners' Association dues ($3,000). 

PreviEles funEis fer em~le)'ee training ~regraA'l ($3,000). 

8220 Communications Special Department Expense 
Provides funds for contract services including Constant Contact citywide email marketing 
tool ($1,000), Stock photo subscription for web and newsletter ($350). Video production 
equipment purchase ($1.500), Promotional items for distribution at community events 
($2.000). 

8230 Communications Professional Services 
Provides funds for professional services such as Media monitoring Services ($10.000). 
Graphic design services ($10.000). Still photography services ($6,000), and Social Media 
Archive Service ($2,400) to comply with Brown Act requirements. 

8272 City Manager Emergency Fund 
Permits the City Manager to respond swiftly to emergency and un anticipated needs in 
any operational area of the City ($10,000). 

City of South Pasadella, CA FY 2019120 Proposed Budget 
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DRAFT 

CITY CLERK 
Budget Detail 101-1021 

Actual Actual Actual Ado(1ed :Mid-Year Fstimated Proposed 

\u 1 '\u uunl IJlll ftlilWli'6;:';;;:iO®~;~·.ljj17li8;":·3QT8t1![:;;;APlsiiil:~~·~4QjWi~;;l 
7000 Salaries - PelTllanent 201,440 259,306 231,233 252,781 94,367 163,572 

7010 Salaries - Terrp I Part 35,553 4,560 4,757 18,600 2,280 4,560 

7020 Overtirre 2,914 4,056 6,082 3,348 5,348 

7070 Leave Buyback 702 1,156 15,755 3,000 14,539 14,539 

7100 Retirerrent 34,575 42,895 44,151 56,861 9,173 31,232 

7108 Deferred Compensation 787 1,192 532 1,230 578 1,230 

7110 Workers Compensation 5,187 8,234 3,886 4,157 1,317 4,157 

7130 Group Health Insurance 19,588 22,053 20,879 23,580 5,550 24,000 

7140 VIsion Insurance 537 569 496 720 162 700 

7150 Dental Insurance 1,546 2,120 1,544 2,700 401 2,700 

7160 life Insurance 234 299 248 297 50 297 

8000 Office Supplies 7'n 981 251 

8010 Postage 508 472 201 1,000 III 172 1,000 

8020 Special Departrrent E<pense 2,469 1,393 2,377 1,500 572 1,450 1,500 

8010 Advertising 2,396 3,176 2,472 4,000 1,203 2,500 4,000 

8050 Printing/Duplicating 44 370 26 1,000 1,000 

8060 Dues & Merrberships 735 2,464 1,079 1,500 548 1,000 1,000 

8070 Mileagel Auto Allowance 877 817 316 500 500 

8090 Conference & Meeting E<pense 3,601 6,131 4,527 3,000 893 3,256 3,000 

8095 Commissioners Congress 5,000 

8110 EquipJrent Maintenance 1,932 609 595 3,000 500 2,000 

8170 Professional Services 62,259 17,691 6,400 

8180 Contract Services 53,579 71,236 90,000 32,577 83,000 85,000 

8200 Training Expense 5,167 5,625 6,971 1,000 1,000 3,200 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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I Budget Detail 
CITY CLERK 

PERSONNEL SERVICES 

Moved under Management Services Account 
7QQQ Reglliar Salaries 

Pre vises eemlleRsalieR fer full lime Chief Gil)' Clerk, Dell!!l)' Cil)' Cieri" aRs 
MaR age meR I AssislaRI. 

7Q 1Q TemefPafl Tilfle Salaries 
Pre"ises fuRsiRg fer slilleRs fer eleeles Cil)' Clerk ($3,€iQQ) 

7Q2Q O'o'eflime 

OPERA nONS & MAINTENANCE 

8QQQ Offiee SlIeelies 

80 I 0 Postage 

101-1021 

Provides funds for postal expenses for postage meter charges; and mailings to respond to 
public records requests, mail related to Fair Political Practices Commission filings, and 
other correspondence (\ ,000). 

8020 Special Department Expense 
Provides funds for special department supplies and services to include special office 
supplies, printer cartridges and supplies, City pins, training material s, stationery, business 
cards, special events and receptions, City Council reorganization , advisory body training 
material s, and unanticipated department expenses incurred to fulfill requests by 
management/elected official s ($\ ,500). 

8040 Advertising 
Provides funds for advisory body recruitment ($800), publication of ordinances, 
ordinance summaries, and mi scellaneous notices or display advertising not included in 
budgets of other departments ($3,200). 

8050 Printing and Duplication 
Provides funds for printing and duplication of documents by a duplication service 
company for offsite agenda packet printing or for special projects ($\ ,000) 

8060 Dues, Memberships, Subscriptions, and Books 
Provides funds for membership fees in city clerk organizations, subscriptions, books and 
publications, and funds for notary public-related membership, insurance, and expenses, 
($I,~QOO) 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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8070 Mileage Reimbursement 
Provides for mileage reimbursement when private vehicle is used to conduct City 
business ($500). 

8090 Conference and Meeting Expense 
Provides funds for conference registration and meeting expenses for three staff members 
and City Clerk to attend City Clerk meetings, conferences, and pertinent seminars 
($3,000). 

8110 Equipment Maintenance 
Provides funds for repair, upgrades, and maintenance of equipment, e.g., color printer, 
postage meter, and teleconference equipment. Includes funds for audiovisual supplies and 
equipment for maintenance, refurbishing, and repair ($~;>,OOO). 

8095 Commissioners Congress 
Provides funds for annual Commissioners Congress ($5,000). 

8180 Contract Service 
Provides funds for audiovisual technical services for broadcasting and web streaming 
City Council and Planning Commission meetings, and for managing two cable channels' 
programming ($52,000); additional funding for service calls, special cable channel 
programming, and enhancements to audiovisual services ($2,000). Provides funds for 
document scanning services ($I~,OOO) and City-wide records management services 
($7,500). Provides funds for municipal codification services in print and on website with 
contingency funding if more than one code update is necessary or if new ordinances are 
extremely lengthy ($6,000); additional funding for out-of-the-ordinary changes to 
municipal code such as adopting new building and related codes ($1,000). Provides funds 
for professional minute preparation as needed ($3,000). Provides funds for automated 
Form 700 filing software system ($3,500). 

8200 Training Expense 
Provides funds for training and workshops, iAsllIsiAg maAsater)' traiAiAg fer 
eel'llI'llissieAers (~§QQl aRs City Clerk's sivisieA staff, including-Technical Training for 
Clerks (TIC) for City C lerk' s Division staffCity Clerk traiAiAg ($3,000) , Notary Public, 
Brown Act, or related seminars ($~~O). 

City of South Pasadella, CA FY 2019/20 Proposed Budget 
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ELECTIONS 
Budget Detail 101·1022 

Actual Actual Actual Adolfed Md-Year Estimated Proposed 
"'-ttl \Hlllln! lith- 8115l;tl'T~}iim[l;'"~C~IWr~'7:~or,'Il:jfGi;7{0i11NfZ~~~lW~1 
8010 Postage 7 50 500 

8020 Special Departrrent Expense 880 

8040 Advertising 3,(J27 

675 

756 

18,026 

322 

11,335 

52,076 

5,000 

5,000 

55,000 

4,543 

975 

4,543 

53,737 

5,000 

5,000 

55,000 Services 60,235 

Ilnl-IU22111nhull'o lul.11 M.I"") )1).-157 1l'.7\\ 115.050 5.5IH 5X.2HO fl5,500 
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1 Budget Detail 
ELECTIONS 

101-10221 

OPERATIONS & MAINTENANCE 

8010 Postage 
Provides funds for postal expenses for postage meter charges and mailings related to 
Elections ($500). 

8020 Special Department Expense 
Provides funds for special department supplies and materials related to the election and 
voter outreach program ($5,000). 

8040 Advertising 
Provides for funding for the voter outreach program ($5,000). 

8170 Professional Services 
Provides funding for translation of election notices and election consulting services from 
the firm Martin & Chapman and funding for election management services provided by 
the Los Angeles County Registrar-Recorder/County Clerk's Office ($55,000). 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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HUMAN RESOURCES 
Budget Detail 101-2013 

Actual Actual Actual Adopled l\1id-Year Estimated Proposed 

r~6-::'C::;"~l)wi9iF-i017R8::-' ___ W8!1F:7~olm"E~iQ'ii;k:;.';1~1~iwFl 
8()()() Office Supplies 70 (48) 56 

8010 Postage 467 843 554 350 332 750 500 

8020 Special Departrrent E:<pense 11,857 12,827 8,144 12,()()() 4,932 12,()()() 12,()()() 

8040 Advertising 4,906 6,789 4,321 7,()()() 3,766 7,()()() 7,()()() 

8050 Printing/Duplicating 227 227 241 1,100 I,()()() 1,100 

8060 Dues & Merrberships 2,940 2,875 3,050 3,600 3,()()() 3,()()() 3,600 

8090 Conference & Meeting E:<pense 6,100 6,530 4,569 8,()()() 1,451 4,()()() 8,()()() 

8110 Equiprrent Maintenance 151 174 409 200 200 200 

8160 Legal Service 49,826 157,892 246,635 2oo,()()() 51,662 2oo,()()() 2oo,()()() 

8170 Professional Services 32,965 52,175 133,756 46,700 58,497 130,()()() 105,200 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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HUMAN RESOURCES 
Budget Detail 101·2013 

PERSONNEL 

Moved under Management Services Account 
7000 Salaries RegHlar em~le)'ees 

Pre'. iaes IRe ~allial e8111~eAsatieA fer tRe HHlllaA ReseHrees MaAager aRa twe, 
MaAagemeAt AAal),sts aAa MaAagellleAt AssistaA£. Refer 18 tRe A~~enail' fer a aetailea 
alleeatieA list. 

70 I 0 Salaries Part Time 
Prsyiaes eem~eAsalieA fer neA salariea ~art lillle elll~18)'eeS, 

7979 Leave ~Hyl3aek 
Prsyiaes fuAas ts em~le)'ees wRe e~t Ie sell aaei< RSHrs ef IReir leaye aalanees, 

OPERA TIONS & MAINTENANCE 

8010 Postage 
Provides funds for postal expenses related to personnel activities ($50~), 

8020 Special Department Expense 
Provides funds for special department expenses including holiday celebration 
($9;0006,500) and employee appreciation luncheon ($.J.,.WQ2,000), city employee 
identification cards, recruitment expenses, flH sRets and employee well ness program 
($3,500), 

8040 Advertising 
Provides funds for employ ment advertisement in various print and online resources other 
advertisement outlets ($7,000), 

8050 Printing and Duplication 
Provides funds for the printing and duplication of new employee handbooks and purchase 
of annual Employment Law update posters ($ I , I 00), 

8060 Dues, Memberships, Subscriptions, and Books 
Provides funds for membership in the Liebert, Cassidy & Whitmore San Gabriel Valley 
Employee Relations Consortium, Southern California Public Management Association -
Human Resources (SCPMA-HR), California Public Employers Labor Relations 
Association (CALPELRA), Public Agency Risk Managers Association (PARMA), 
Municipal Management Association of Southern California (MMASC) and subscriptions, 
books and publications of professional organizations ($3,600), 

8090 Conference and Meeting Expense 
Provides funds for Liebert, Cassidy & Whitmore Annual Employment Law Update 
Conference, Risk Management Conference and Human Resources Academy, 
CALPELRA Annual Conference, CalPERS Educational Forum, PARMA Annual 
Conference, NeoGov Annual Training & Conference and the SCPMA-HR Annual 
Conference ($8,000), 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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8110 Equipment Maintenance 
Provides funds for repair and maintenance of postage machine ($200). 

8160 Legal Services 
Provides funds for labor attorney services including services for labor contract 
negotiations, employee grievances, application of Personnel Rules and Regulations and 
administrative policies, negotiations of revised Personnel Rules and Regulations and 
related city policies, and litigation of personnel claims and cases ($200,000). 

8170 Professional Services 
Provides funds for pre-employment medical and psychological examinations and 
background checks/investigations ($7,000), Fitness for Duty medical examinations 
($3,000), Personnel investigations ($10,000), Employee Assistance Program services 
($6,300) , 457 Plan Consulting contract ($ 11 ,OO~), NeoGov License Renewal for 
Insight and Performance Evaluation Modules ($L4+,OOO), Supplemental Insurance Plan 
(TASC) administration fee ($400Ltesting material s for recruitments ($2,000),-iHlEi ADA 
Sign Language & other ADA accommodation services ($ 1,500) and other pro ject based 
consultin g contracts ($50,000) . 

8200 Employee Training 
Provides funds for skill s enhancement and safety and educational workshops as well as 
mandatory training for all City staff, including materials to host such training sessions, 
duplication of handouts and other related expenses ($6,000). 

City of South Pasadella, CA FY 2019120 Proposed Budget 
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TRANSPORTATION PLANNING 
Budget Detail 101-2021 

\(( t \((1111111 1111(· 

Actual Actual Aetua] Adop:ed Md-Year Estimated Proposed 

~':iO'i5il,'6'F-2-mr!7S-~::~i1li'sg0i7or,lii~;''li\181Ji7~.f:iQ!.tiKT'')9iW~ijI'l 
8010 Postage 304 224 89 500 249 350 

8020 Special Department &pense 27 14 

8050 Printing/Duplicating 65 1,000 

8060 Dues & Merrberships 170 1,085 1,000 85 85 

8090 Conference & Meeting &pense 2,566 486 2,672 2,500 1,200 

8160 Legal Service 85,856 14,716 15,741 2,439 15,(](]() 

City of South PasadellO, CA FY 2019120 Proposed Budget 
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I Budget Detail 
TRANSPORT,A .. TION PL' .. NNINC 

un 20U 

OPERATIOJl>IS & MAINTENANCE 

80 lG Psslage 
Prsvises fHAss fer ~sslal e)[~enses reiaiesis IFBASrsrlalisA rrejeels aAs rHslie ASlieiAg 
sf IraASrSrlalisA rrejeels ($500), 

8050 PriAliAg aAs DHsliealisA 
Prs"ises feASS fer IAe rriAliAg ans sHrliealisA sf ,,,alerials relaleSIS IraASrSrlalisA 
rlaAAiAg ($1,000) , 

80(;0 DHes aAS MeFAsersAie 
Pr8yises feASS fsr ,,,emsersAir iA rrsfessisAallraAsrsrlalisA aAslaAs Hse srgaAizalisAs, 
sHeA as AmerieaA PlaAAiAg AssseialisA, Ursan LaAs IAslitHte, UrsaA FSrB '" aAS slAers, 
($1 ,000) , 

Provisos feASS fer staff aAS Cil)' COHAeillo alleAS meotiAgs 10 asvseale IAe City ' s aAli 
710 Freewa)' el[leASioA ~OSilioA , as well as olAer IraAs~o'lalioA rolales eSAfereAees ans 
FAeelings ($2,500), 

8170 Prsfessisnal ~en'iees 

Prsvisos fenss fer eSAsHllaAI sen'iees ans stAer seryiees relaleSIS IransrsrtatisA SA 
seAalf of IAe Cil)', 5 Cities AlliaAee, Csnneeles CS''''''Hn ili es Csaliti sn , ans slAer 
~arlAers ($80,000), 

Special legal counsel related to the State Route 710 and other transportation-related legal services will 
be paid out of the City's Designated Legal Reserve, 

City of Soltth Pas adelia, CA FY 2019120 Proposed Budget 
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DRAFT 

1 Budget Detail 
LEGAL SERVICES 

101-25011 

\((1 \((Ulmilitil-

Actual Actual Actual Adofied Mil-Year Estimated ProplSed 

iIiim~~\fl':lQWJ5iF."'l1f111ir;,~--i011;i1ii,T::'-':iO'i~F-~"ifo18W·-;2'ilfWfo'O'il 
8160 Legal Service 261,455 257,586 292,772 265,000 151,683 290,000 280,000 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

I Budget Detail 
LEGAL SERVICES 

101-2501 I 

OPERA TlONS & MAINTENANCE 

8 160 Legal Services 
Provides funds for contract City Attorney for a variety of services: attend meetings, 
including the City Counci l meetings and sessions, and to provide legal advice to City 
Council, City Manager, and staff ($~270,000). City mediation services ($10,000). 

City oj South Pasadena, CA FY 2019120 Proposed Budget 
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Budget Detail 

\u I \u 1111111 Iillt-

S020 Special Depanrrent &pense 

S060 Dues & Memberships 
S[[O Equiprrent Maintenance 

SI50 Telephone 

SI70 Professional Services 

SISO Controct Services 

S300 Lease Payrrent 

S020 Special Depanrrent Expense 

S060 Dues & Memberships 

SIlO Equiprrent Maintenance 

SI50 Telephone 

SI70 Professional Services 

SI80 Contract Services 

\ 

City of South Pasadena, CA 

DRAFT 

INFORMATION SERVICES 
101-2032 

ActuaJ ActuaJ ActuaJ Aoopcd Mid-Year Estimated Pro(JlSed 

;2:wiThTT'2!lJ:mH":-'AO,!JL{~:7Aiiill!r:;'"IQ1l1J,F-:'"-201i(ii""~2Q'H1}29Ll 

720 1,850 

160 

195 S3 

107,771 143,601 

190,3S7 103,407 

92,9S1 108,159 

58 1,(.00 l,COO 

211 

136,OS6 

144,325 

99,290 

42,913 

200 

2,000 

164,000 

126,000 

65,000 

22,600 

200 

6,7SS 7,206 2,000 

SI,796 184,COO IS5,OOO 

37,390 145,000 150,000 

11,089 65,000 61,400 

10,777 25,972 22,600 

FY 2019120 Proposed Budget 
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DRAFT 

INFORMA TION SERVICES 
Budget Detail 101·2032 

OPERATIONS & MAINTENANCE 

8020 Special Department Expense 
Provides funds for miscell aneous computer equipment and peripherals ($ 1,000). 

8060 Dues & Memberships 
Provides funds for membership in the Municipal Informati on Systems Association of 
California (MISAC) and other relevant memberships or subscriptions ($200). 

8 110 Equipment Maintenance 
Provides funds for printer repair and replacement ($2,000). 

8 150 Telephone 
Provides funds for City-w ide land lines, Point-to-Point network services with Spectrum 
throughout City facilities, conference calling system, mobile devicelcellular accounts, 
and cable television service at City Hall ($.J.M1 85,000). Includes funds for upgrade to 
PDILASD network connection and upgrade for Senior Center public internet connection . 

8 170 Professional Services 
Provides funds for Citywide network system consulting services provided by Acorn 
Technology Corporation for all departments. Assumes renewed contract with Acorn for a 
flat monthly rate for helpdesk services. Includes funds for spec ial projects outside the 
scope of the service contract ($ 1;U\50,000). 

8 180 Contract Services 
Laserfiche ($3,200), GF! Spam Filter ($5,000), Anti-Virus ($7,800), Dropbox ($ 1,200)
partially funded by Library and Community Services, Springbrook ($27,000), 
Domain.GOV annual fee ($400), Vision Internet weBsite Feaesign 2"" install,.,ent 
($1 Q,QOO) ana Visis n hosting/support services ($+;9~00) , Granicus video streaming 
($6,000) and miscell aneous contract services ($2,500). 

8300 Lease Payment 
Monthly lease payments, maintenance and related costs for cityw ide copier fl eet 
($22,600). 

8301 Copier Usage Charges 
Provides fund for copies per lease agreement for citywide copiers, except those paid from 
special funds ($ 12,700). 

CAPITAL OUTLA Y 

8530 Computer Equipment 
Citywide personal computer/work station replacements ($4460,000), mobile device 
replacements ($7,000), Cit)' Hall Wi Fi ll\3gFaae \3Fejeet ($2Q,QOO) and Network 
equipment upgrades ($ 13,000). 

City oj South Pasadella, CA FY 2019120 Proposed Budget 
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Budget Detail 

\HI \uullnl lilh: 

8020 Special Depann-ent Expense 

8161 Seulen"l!nts 

<OPERATIONS & MA INfB'lANffi> 

City of South Pasadella, CA 

DRAFT 

INSURANCE FUND 
103·2501 

15.667 20.000 

30. 163 75.M 

45.830 82,305 2..'9,942 95,M 70,096 65,102 95,M 

INSURANCE FUND 

FY 2019120 Proposed Budget 
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DRAFT 

1 Budget Detail 103-25011 

OPERATIONS & MAINTENANCE 

8020 Special Department Expense 
Provides funds for special department expenses ($20,000). 

8161 Settlements 
General liability settlements based upon actuarial data as part of the City's insurance 
coverage through the California State Association of Counties Excess Insurance 
Authority (CSAC-EIA) ($75,000). 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

FACILITIES & EQUIPMENT REPLACEMENT FUND 
Budget Detail 105·3032 

\ed \ullunl I1lk 

8530 Con1>uter Equipnl!nl 

8500 Buikling & In1>rovem.::nts 

Actual 

2015/16 

203.032 

Actual 

2016/17 

Actual AOOpIed J\.1id-Year Estimated .)roposed 

2017118 2018/19 2018119 2018119 2019120 

200.00') 

IU:;-I\{IIIII1~~"Il)lll·. nWI . \(I:\II;,\1 16-1.518 I.5U6,Un 517.2:'8 22:" .OIlU I-'X.,\ ,\II ,\(,IUIX"" !tlUJllltI 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

FACILITIES & EQUIPMENT REPLACEMENT FUND 
Budget Detail 105-3032 

CAPITAL OUTLAY 

8500 Building & Improvements 
Provides funds !Q.commence upgrade to citywide VoIP (Voice over Internet Protocol) 
system ($200,000). 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

CLEAN AIR ACT - AB 2766 
Budget Detail 218-2270 

Actual Actual Actual AdoJted Mid-Year Estimated Proposed 

\u t \u UUllt lith- ~Wf~"~-:~~:!;,:~91?Ji8ij~~:~I~~i~1Ji8lr;1~~·~-'N;\lQ)~1'?.f:~#'t~;!~!l()18ii'2NL~f,;~~mi'Z19f'1 
7080 Rideshare [,75[ 65 

7110 Workers Compensation 

7150 Dental Insurance 

7170 FICA - Medicare 1 

l_&(EStfiil~ __ ;&(jq~~~"t_~_lI11Ii~~t1jj~Kt~rtl!;1 

";~'."" '·_Q.f~~jJ../@1!,~h\· " """."""""';\~~"'~~~:'f;:"!1~~0:~, ,_ ,t.' .~rff'~ J"."" 7 .~;J.r:~~~"!i~t.'\\~~:"'%'~ {' i. 't ~, ~;("}~f I ~ , 

121X.1.!711] ( Il,lII \Ir \d lul.11 . -II,IJM2 .lx.IJ77 1:5.111111 1U..J:;t) WAhl) 1:5.nUIl 

City of South Pasadetla, CA FY 2019120 Proposed Budget 
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DRAFT 

CLEAN AIR ACT - AB 2766 
Budget Detail 218-2270 

OPERATIONS & MAINTENANCE 

8540 Rideshare 
Provides funds for Metro TAP card program for employees ($15,000). 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

COMMUNITY PROMOTION 
Budget Detail 

\ul \UUlIIII 'litll' 

8060 Dues & Menners hips 

8 J 85 Chantler of Comrrerce 

8255 Public Eve nt s ProlOOlion 

<OPEl!A TIONS & MAINTENANCE> 

Aetua] 

2015116 

135,500 

2,500 

138,000 

Aetna1 Aetna] Adopted 

2016117 2017118 2018119 

1.500 

135,500 162.050 \35,500 

49,500 2,500 2,500 

185.000 164.550 139.500 

220-2301 

Mid-Year Estimated Proposed 

2018/19 2018119 2019120 

1.500 1,500 1.500 

77.300 135,500 105,500 

2,500 2,500 2,500 

81.300 139.500 109.500 

[220 .1.'"11 t 'U1I1I1U1Uih "rullwtinn rut •• 1 )-'XJIIIU IX:;,lInll 16·,-':;511 1395011 N 1 ~\lIn I .W5nn 111951111 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

COMMUNITY PROMOTION 
Budget Detail 220-2301 

OPERATIONS & MAINTENANCE 

8060 Dues and Memberships 
Provides funds for part of membership dues for San Gabriel Valley Economic Partnership 
($1,500- 50% of membership dues). 

8185 Chamber of Commerce 
Funds are allocated by contract with the South Pasadena Chamber of Commerce. These 
funds include an allocation to the South Pasadena Toumament of Roses ($I~Q5,500). 

8255 Public Events Promotion 
Provides funds to support the Public Safety Open House in conjunction with South 
Pasadena Tournament of Roses' Cruz'n for Roses Classic Car Show ($2,500). 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

MISSION MERIDIAN PUBLIC GARAGE 
Budget Detail 

\l'll \ll ulint I illc 

8020 Special Depannent Expense 

8060 Dues & Merrberships 

8170 Professional Serv ices 

<OPERA IONS & MAlNfENANCE> 

8520 Machin ery & Equipnent 

<CAPITAL OUTlA Y> 

City of South Pasadena, CA 

ActuaJ 

015116 
1.776 

15.276 

1,886 

18.938 

Actual Actual 

2016 7 2 718 
4,432 875 

9.650 8.845 

1,350 1,600 

15,432 11 ,321 

226-2029 

Adopted Mid-Year Estimated Proposed 

01811~ 201811 2018/1~ 2019120 

83.000 1.499 1.499 5.000 

10.000 4.825 9.000 10.000 

93000 6,324 10,499 15,000 

FY 2019120 Proposed Budget 
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DRAFT 

MISSION MERIDIAN PUBLIC GARAGE 
Budget Detail 226-2029 

OPERATIONS & MAINTENANCE 

8020 Special Department Expense 
Prs"ises fHnss Fer a snetiFTle illstallatisn sf a re(llaeeFAent eleetrieal generatsr ($80,000) 
ans assitisnal fFunds for supplies and maintenance of the Mission Meridian Parking 
Garage ($'>,2,000). 

8060 Property Owners' Association (POA) Dues 
Provides funds for a portion of the Mission Meridian Parking Garage's POA dues 
($10,000). 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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Budget Detail 

\n" \HUlln! )illl' 

8020 Special Departrrem Expense 

8170 Profess ional Services 

<OPERATI NS&MAIr-ITENAN<E> 

9387 Bikeway Imp roven-ent 

9388 Bicycle Parking 

<CA PITAL PROJOCTS> 

DRAFT 

BTA GRANT 

Actual Actual Actual 

2015/16 2016117 2017118 

187 60 
55,579 

5,69 

106.590 

106,590 

Adopcd 

2018/19 

Mid-Year 

2018119 

101.377 

4,834 

106,211 

248-2011 

Estimated 

2018/19 

101,377 

9,789 

111 ,166 

Proposed 

2019120 

12.UPIHOlhl(U'lut.11 11'17 55JIJ9 10(,51)0 . 106.211 111.lM! . 

24N · UIU;I{\;\;)'S 101\) , 11'17 55.( •. '9 101'1_':;1)0 - IOldll 111 . 166 -

City of South Pasadena, CA FY 2019120 Proposed Budget 
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FINANCE DEPARTMENT 
FISCAL YEAR 2019-20 BUDGET SNAPSHOT 

OVERVIEW 

The Finance Department accounts for all City and Agency expenditures, administers business licensing through a 

third-party vendor, manages several competitive grants in collaboration with other departments, processes the 

biweekly payroll through a third-party vendor, prepares payment of all obl igations for review and approval by the City 

Council, and sends out approved check warrants. In conjunction with, and subject to the independent certification of 

the City/Agency independent audit firm, the Department prepares the City's Comprehensive Annual Financial Report 

(CAFR) . The Department also prepares annual reports for the State Controller and other State and Federal agencies. 

Under the direction of the Ci ty Manager, the Department prepares the City's annual budget. 

The Finance Department oversees the utility bi lling function by utilizing a third-party vendor for the City's 

approximately 7,000 accounts for all water, refuse and sewer fees. The Department works with the City Treasurer 

and the Finance Commission with respect to the various financial issues the City needs to consider. As required by 

the Government Code, monthly investment reports are provided to the City Council summarizing investment holdings 

and rates of return on investments. 

Notable Changes- Wages and Benefits 

Although there are decreases due to reorganization of the department decreasing the staffs from 9 to 5, these were 

offset by contracts with ADP and HdL. There will be an addition of a part-time Management Aide that will help cover 

the front desk which will be split between Finance and (Water) Utility Billing Fund. 

Notable Changes- Operations and Maintenance 

The Finance Department has an increase in Professional Services from the transition to ADP for payroll processing 

and HdL for auditing property, sales, and business license taxes. There will be an Indirect Cost Allocation Plan study 

done in FY 2019-20. There are plans for a citywide Point-of-Sale (POS) upgrade to streamline transactions across 

multiple departments in the near future . 

Capital Outlay 

NA. 
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EXPENDITURE SUMMARY 
W <lges & Benefits 
Operation s & Mainlen:l!Icc 

C"pitn] Ou tlay 

Total E'l)CIISCS by Category 

[101-3011) Finance 

[101-30-11 J Non-Dept/Ovcrhe<ld 
[500-3012] Ut ility Billing 

Total E.xpenses by Prog ram 

I City of SOlltlz Pasadella, CA 

DRAFT 

FINANCE 
Department Summary 

Actual Actual Actual 

2015/ 16 20 16117 20 17/ 18 
J .307.829 1.472.113 1.5 17.371 
1.139.864 1.165.461 1.078.176 

2,447,693 2,637,574 2,595,547 

619.109 643.953 795.48 1 
886.536 9-17.865 96 1.054 
~2.()..j8 1.0-15.756 839.013 

2,447.693 2,637,574 2,595 ,547 

Finance Director 
A . i~ · i~! t arH f.: iBHFl E:'e 9 ireets rAccounting 
Manager 
Pri lle illHI M allHgemell[ ,o,AH ly,aFinunce 
M anager 
Pa)'rsll Cssrdillater 
f.:i imiFig LiaissB 
Accounting Technician 
M anagement Ass istant 
Selli sr AeesuIl [ Cieri , 

Total 

Adopted i\ lid-Year Es timated Proproscd 
2018/ 19 2018/19 20 18/19 20 19120 
1,638.008 7LU46 1.333.%8 1.168.536 
I J25.5(;{) 835.602 [ .288.353 lJ .. I.s. I09 

2,963,568 1,549,348 2,622,32 1 2,5 13,645 

83.1.879 534.395 828.989 709.728 
918.200 668.8-18 9 12.727 94 ... 1..111 

1.210.399 3-16. 105 880.605 859.805 
2,963,568 1,549,348 2,622,321 2,513,645 

I 
I 

I 

+ 
+ 
I 
I 
;! 

95 

FY 2R I7IUI20/9120 Proposed Bill/get 
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DRAFT 

FINANCE 
Department Description and Authorized Positions 

Finance 
Manager 

----

Business Licensing. 
Accounts Receh able. 

Pa~roll!ADP 

Management 
Assistant 

I City of South Pasadena, CA 

--- ---

Finance 
Director 

I 

---- - -
l\Iallagement Aide 

PT 

---

Full Time Employees: 5 
Part Time Employee: 1 

--- ---
Accounting 

Manager 

---

ACCOUDts 

Pa~able 

Accounting Technician 
APlPurchasing 

FY W/-l-I-Jfi20/9120 Proposed Budget 
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Budget Detail 

Acct Account Title 

7000 Salaries - Pel1nanellt 

7010 Salaties - Tenll / Pa11 

7020 Overt in~ 

7040 Holiday 

7070 Leave Buyback 

7100 Retirenent 

7108 DefelTed COllllensation 

7110 WOl"kers COillpensation 

7120 Disab ility Insurance 

7130 Group Health In surance 

7140 Vision Insurance 

7150 Den tal Insurance 

7160 Lire Insurance 

7170 FICA - Medicare 

<W A GES & BENEFITS> 

8000 Office Supplies 

8010 Postage 

8020 Special Departncnt Expense 

8050 Prill t ing/DupEc atin g 

8060 Dues & Memberships 

8070 Mileage/Auto Allowance 

8090 Conference & Meeting Sxpense 

8110 Equipncnt /'vlaintenance 

8170 Professional Serv ices 

8180 Contract Services 

8200 Training Expense 

<OPERA TIONS & MAINTENANCE> 

DRAFT 

FINANCE 

Ac tual 

2015/16 

383.963 

1.386 

176 

6.043 

67.271 

739 

8.520 

45.288 

1.446 

4.986 

590 

5.394 

525,802 

3.890 

6.201 

40.965 

2.849 

lJ)45 

59 

1.622 

1.798 

34.860 

18 

93,307 

Actual 

2016117 

418.18 1 

2.5 16 

10.760 

76.976 

1.078 

13.276 

42.827 

1.345 

4.384 

537 

5.710 

577,590 

5.132 

4.213 

14.660 

3.805 

1.045 

139 

2.264 

1.019 

22.45 1 

11.635 

66,363 

Actual 

201 7118 

468.771 

2.658 

6.387 

45 

6.936 

80.834 

783 

7.459 

53.293 

1.472 

4.487 

640 

6.905 

640.670 

5.052 

9.311 

I'.BOO 
2.961 

855 

78 

555 

841 

87.597 

32.759 

154.810 

101-3011 

Adopted Mid-Year Estimated Proposed 

2018/19 20 18/ 19 2018/ 19 20 19/20 

512.473 217.290 395.808 335.459 

5.113 11.228 11.856 

1.200 1.535 2.500 1.200 

7.500 20.702 40.000 4.1 93 

106.572 18.246 68.253 23.724 

1.!2 1 865 1.507 2.808 

7,851 3.026 5.270 6.024 

4.180 7.280 

58.981 24.687 42.990 33.743 

1.394 643 U20 842 

5,229 1.726 3.005 3.159 

575 282 491 347 

7.448 3,915 6.818 4.864 

7 10,344 312,210 586,270 428.220 

4.500 2. 191 4.382 4.500 

6.000 734 [,468 3.000 

20.260 4.987 9.973 20.260 

2.500 1.341 2,683 2.500 

745 935 935 2500 

100 100 100 

2.480 1.000 2.480 

950 181 363 950 

26.000 50.423 50,423 174.218 

57.000 161.393 171.393 67.000 

4.000 4.000 

124,535 222,184 242,7 19 281 .508 

[101-3011] Fonanoc Total 619,109 643,953 795,481 834,879 534,395 828,989 709,728 

I City of So 11th Pasadena, CA FY 2(U7-l! 820/9120 Proposed BI{{/get 
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DRAFT 

I Budget Detail 
FINANCE 

101-3011 

PERSONNEL SERVICES 
7000 Regular Salaries 

Provides the partial compensation for the Finance Director, ,'h :, i:;tant Finance 
DirectorAccoullling Manager, Princill lol Manage l'A"nt Ana l),:; t Finance Manager, P")'Foli 
Coora inatorAccounting Tec hni cian, Fil m Liaiso n, Management Ass istant, and 
Accounting Technician, and Seni or Acco unt Cieri<.; , Re fer to the Appendix for a detai led 
a ll ocation list. 

70 I 0 Salar ies - Te mp/Part-time 
Provides partial compensation for a part-time Manage me nt A ide ($ 11 ,856), 

7020 Overt ime 
Covers the cost of overtime for nOll-management staff. 

7070 Leave Buyback 
Provides funds to emp loyees who opt to sell back hours of their leave balances , 

OPERATIONS & MAINTENANCE 
8000 Office Supplies 

P rovides funds fo r the pu rchase of mi scell aneous supplies ($4,500). 

80 I 0 Postage 
Provides fu nds for postal ex penses fo r mai li ng informat ion, purchase orders, checks, 
business licenses, and misce ll aneous Department mai lings ($€r,{)OO 3,000). 

8020 Special Department Expense 
Departmental forms includ ing W 2:; allEl I 099s. bu:;ines.; li cense r" Al ind" r notice:;, 
business sti ckers, department cash receipts, envelopes, warrants, and purc hase orders 
($6,000). Allocation of credit card charges and bank analysis fees ($ 10,000), fu nding for 
co mpil at ion of the CAFR statistical section , and app lication costs for the GFOA CAFR 
award program ($ 1,0 I 0). An nu al PERS accountin g actuari als ($3,250). 

8050 Printing and Duplication 
Prov ides funds for the printing and duplicat ion of draft and fina l budget ($ 1,800) and 
other mi scellaneous in fo rmation intended for publi c d istribution from the Finance 
Department ($700). 

8060 Dues. Memberships. Subscriptions. and Books 
Provides funds fo r membership in the California Society of Mu ni cipal Finance Officers 
Assoc iation (CSMFO, $220660), the Government Finance Officers Association (GFOA, 
$223675)., and Fi lm Liai :;on:; in California (FLlCS, $,00) .. and other financial 
assoc iat ions ($ I, 165 ). 

8070 M ileage Reimbursement 
Provides funds for mi leage reimbursement for Fi lm Liaison' s use of private vehi cle to 

I City oj South Pasadena, CA FY 20.'711820/ 9120 Proposed Budget 
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DRAFT 

conduct City business . Reimbursement is at current IRS reimbursement rate ($100). 

8090 Conference and Meeting Expense 
Provides funds for attendance at luncheon meet in gs of the San Gabriel Valley Chapter of 
the Cali fornia Soc iety of Municipal Finance Officers (CSMFO) for Director-Me 
A:;sislan! Director, Account in g Manager, and Finance Manager ($480),50% share of the 
annual CSMFO conference for the Finance Director ($ 1,000), and an nual Diehl Evans tax 
seminar for the Director, AS.;i:;!aAI Direol orAccounti ng Manager and Payro ll 
Coord iAatorFinanace Manager-J$ I ,000), Actual attendance costs will be determined by 
location and date. 

8 110 Equipment Maintenance 
Provides funds for postage machine lease/maintenance all ocation ($550), credit card 
processor ($200), postage meter ($200)" twewriler.;, CUlTeA , )' counter 

8 170 Profess ional Serv ices 
Provides fu nds for share of annual GASB 34 infrastructure asset valuati on ($3,000). Hell 
~sales tax, business li cense tax, and property tax audits ($~39,000), Morgan 
Stanlev/Weqern Asset Investment and propert v [formerl y allocated to Ut ili ty Bi lli ng[ 
($ 13,800), ADP payroll ($ 11 7,41 8) , and other financial services ($&GOO 1.000). 

8 180 Contract Services 
Provides funds fo r OpenGov contract ($7,000) . Coniracilo rro"ide :;e .... ·i,e:; for a Ma:;ter 
Fee StU8)' anEi revenue eAhan oi'ment opportu ni! ie:, . ($50,OOO)Contract to prov ide services 
for an Ind irect Cost All ocat ion Plan ($45 ,000), te mp services fo r payro ll transit ion to 
ADP and ot her contracted services ($ 15,000). 

8200 Employee Trainin g 
Provides funds for department training oPPOItunities ($4000). 

I City of SOllth Pasadena, CA FY 21117l.'820 19120 Proposed Budget 
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Budget Detail 

Acel Accounl nUe 
7000 Saladcs - Penmncn t 

7010 Salnries - Temp I Pnl1 

7020 Ovenine 

7040 Holiday 

7070 Leave Buyback 

7100 Rctircm::n t 

710S Deferred Con~cl1sation 

7110 Workers Con~ensntion 

7120 Disab ility In su rance 

7130 Group Health In surance 

7140 Vision Insurance 

7150 Dcntallnsurance 

7160 Life Insurance 

7170 FICA - Medicare 

<W A GES & BENEFTTS> 

8000 onicc Supp lies 

8010 Postage 

8020 Spec in I J)cpaJ11ll::nl Expense 

8032 WOl crEfticicncy Fcc Projec ts 

8060 Du es & M ellDcrs hip s 

8070 Mileage/Aulo Allowance 

8090 Con ference & Mee tin g Expense 

8 11 0 Equipnclll Maintenance 

8 170 Professiona l Services 

8180 Conlract Services 

8200 Training Expe nse 

8350 Bad Debt Expense 

8400 Overhead A 110cal ion 

<OPERA TIONS & M A 1 ~'fENA NeE> 

DRAFT 

UTILITY BILLING 

Actual 

20 15/16 

232.497 

21,667 

2.645 

9.588 

992 

1.249 

6.060 

20,737 

619 

2,006 

275 

5.074 

303.409 

48 

299 

160,9 12 

43,028 

255 

485 

12,831 

328.800 

9 ].98 1 

638,639 

Actu al 

2016117 

220,115 

22. 132 

226 

5,297 

38.637 

1.223 

7,832 

567 

14.858 

516 

1.489 

182 

3.560 

316,634 

(48) 

312 

158.776 

104.247 

262 

222 

2.753 

16.777 

337.899 

10,058 

5.883 

91.981 

729. 122 

Act ual 

2017/18 

203,127 

l.111 

1.136 

3.53 1 

74.733 

578 

3.233 

2.301 

17.803 

480 

1.654 

218 

3.046 

312,950 

149 

166.483 

42.017 

19 

1.425 

14.838 

29 1.276 

9,857 

526,063 

Adopted 

2018/ 19 

293.086 

29.640 

200 

3.000 

69.777 

1.52 1 

4.526 

27.256 

770 

2,889 

317 

4.682 

437.664 

1.750 

160.000 

150,(0) 

700 

200 

3.000 

IS.150 

337.454 

9.000 

500 

9 1.9S I 

772.735 

500-3012 

j\, lid·Year Es timated Proposed 

2018119 2018119 2019120 

94.586 164.084 18l.0!1 

11.856 

341 800 200 

498 498 

7.654 14.(XXl 3.000 

7.505 60.369 27.993 

576 999 1.530 

1.244 2. 158 3.376 

9.515 16.507 16.494 

205 356 432 

616 1.06S 1.620 

82 142 178 

1.450 2.516 2.625 

124.272 26.1,497 250.315 

25 25 750 

39. 106 11 3.400 160.000 

13.629 50.000 

1,000 

18. 150 

163.843 350.835 328.610 

5.229 10,869 9,000 

91.980 91.980 

221,832 617.109 609.490 

(SOO·30121 ulmty B;tI;ng Total 942,048 1,045,756 839,013 1,210,399 346,105 880,605 859,805 

I City of SOllth Pasadena, CA FY J(J.' 'l/l~2() 19/20 Proposed Blldget 
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DRAFT 

UTILITY BILLING 
Budget Detail 500·3012 

PERSONNEL SERVICES 
7000 Regular Salaries 

Provides the pattial compensation for the Finance D irector. A, .. , .. istaHt l'iHuH ee 
DireetorAccounting Manager, Payro ll CoordiAi:ltorFinance Manager, Management 
Assistant, Accoll llting Technician, SCAi oF Aeeo liAt Clefh, and SeFl ier Manage ment 
AH" lystMan age melll Ass i, tanl. Refer to the Appendix fo r a detailed allocation list. 

70 10 Salaries Temp/Part-time 
PFO"iEie." fu r ee"'lleA,.lI ti e A fe r th e MaHlIge",eH t IAtern .Prov ide partial compensation for a 
part-time Manage ment A ide ($ 11 .856) . 

OPERATIONS & MAINTENANCE 
80 I 0 Postage 

Provides funds for posta l expenses re lated to water billing services and in serts, n." • .... e ll ,,, . 
bi "HRHal elwiron"'eHtalne·.· ... ;l ette rs ($-1-0750). 

8020 Spec ial Department Expense 
Provides funds for payment of al location of credit card charges and bank ana lysis fees 
($ 160.000). 

8032 Water Efri eieney I'ee Pre jee t" 
Previae" r"REis fu r water eo nse r"a ti oR "HEi effi e ieRe), ~rogra m" .'HeR n,. res iEie lHinl water 
" "Elit". effi eien€j' rebute, ... ete. ($ 150.000). 

8060 Due". Me mbership". S"":,€ ri ~ ti on ... . UHEi Boe l;:, 
Previ ae:; ftllld ~; for m2mbeLihip iA the AI1~e ri ean \A'ateI' \,'erlc; At.soc iati oA. fI: , well Wi 
e tAer "ari o,,, water relateEi a:; .;ee ia ti eH" ($700). 

8070 Mi le" ge Rei","u!'.'e",eH( 
Prov iae:; fU"8' fer mi leage rei",burse meRt rer SeHi e r M"""ge",eIH AHa l)"(' ,, u:oe of 
private " el, iele to eo nElu et C it)' "u :; ine, ..... Rei",b,,,,,e rne" t i" at eurrent IRS reirnbu r"e nle lH 
rate (5200). 

8090 Conference and Meeting Expense 
Share of annual CSMFO conference for the Finance Director ($ I.OOOt ""8 mee tillg 
e"~e R"e,, fe r tAe Se lli e r Munage rne lH Anal )',.t ($2 .000). 

81 10 Equ ipment Mai ntenance 
Provides funds fo r postage machi ne and copier lease/ma intenance all ocation ($2.000). the 
RemitPlus remote deposit hardware and software ($1.300) and maintenance costs fo r 
Springbrook Software (Finance/Uti lity Bill ing systems $ 14.850). 

8170 Professional Services 
P rovides ($312.000) toward contractual support service with G lebal WaterFat holll. the 
company that provides the Finance Department' s utili ty bi llin g processing. Also provides 

I City oj SOllth Pasadena. CA FY 20l 7llfi20 J912IJ Proposed Budget 
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DRAFT 

f0l1y-percent share of annual city audit services, ($ 15,4 10), a share of the GASB 34 
in fras tructure assets valuati on with Community Economi c Solutions ($ 1,200), aRs a ,;hare 
of Morgan Stanley/We,;le,." A,;';e! i ''''est illeR! Alanagement ,;erviee,; ($ 1 ? ,8(J(J) '" 

8 180 Contract Services 
Provides funds for share of bank armored courier services ($9,000). 

8200 Trainin g 
Prov ides funds for trainin g seminars for Finance Department staff ($500). 

8400 Overhead All ocation 
Charges for admini strati ve services provided by the General Fund ($9 1,980). 

I City oj SOllth Pasadena, CA FY JfI-Imfi20 J9120 Proposed BlIdget 
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DRAFT 

NON-DEPARTMENTAL/OVERHEAD 
Budget Detail 

Acct Account Title 

713 1 Retiree Health Ins urance 

<W AGES & BENEFITS> 

8020 Special DepartirEll t Expe nse 

8060 Dues & Members hips 

8150 Telep hone 

8 170 Professio nal Services 

8180 Cont ract Services 

8 191 Liability & Surety Bonds 

8300 Lense Pay n--.::nl 

8335 Property Tax Admin. Fee 

<OPERATIONS & MA Il'ITENANCE> 

Actu al 

2015/16 

478.6 18 

478.6 18 

22.602 

9.512 

64.005 

122,426 

61.309 

128,064 

407.918 

Actual Actual 

2016/ 17 201 7118 

577,889 563,751 

577,889 563.751 

243 11 24,787 

56,401 56.436 

11 .306 12.680 

144.772 157.81 1 

133.1 86 145.589 

369,976 397,303 

101·3041 

Adopted Mid-Year Es timated Prorx)s cd 

201 8/19 201 8/19 2018/ 19 2019120 

490.000 277.263 484.202 490'() 0 

490.000 277.263 484,202 490.000 

37.000 44, 122 54.492 27.82 1 

84.040 1.750 20.000 84,040 

12.250 7.014 15.335 12.250 

145.000 179.308 179.308 ISQ,OOJ 

[50.000 159.390 159,390 150,000 

428,290 39 1.585 428,525 454, 111 

(101-30411 Non-De...,O",rheadTolal 886,536 947,865 961,054 918,290 668,848 912,727 944,111 

I City of Soltth Pasadena, CA FY J#.l..7.l.ljI,2111 91211 Proposed Bltdget 
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DRAFT 

NON-DEPARTMENT ALiOVERHEAD 
Budget Detail 101-3041 

PERSONNEL SERVICES 
7 131 Retirees Health Insurance 

It is the Ci ty's obli gati on to fund reti ree health benefi ts, as called for in each of the 
respective empl oyee me morand ums of understandi ng ($490,000). 

OPERATIONS & MAINTENANCE 

8060 Dues. Memberships. Subscriptions. and Books 
Provides fu nds for City membershi ps in League of Cali forni a C ities ($9-c9W I0.390), 
League of Cali forni a Citi es-LA Coun ty ($ 1, 18 1), LAFCO ($ 1,200), the San Gabrie l 
Valley Counci l of Governments ' ($9,240), Contract Citie,* (53 .000) and the Southern 
CA Assoc iation of Governments' ($2,8 10) *partially paid by other filllds. 

8 170 Professional Services 
Provides funds for independent accounting services, incl uding interim audits and 
preparati on of annu al Financial Report (CAFR) ($23,040), retiree health actuari al 
($23,000), a share of Morgan Stanl ey/Western Asset investment management services 
($28,000), and deferred compensati on consulting/compl ian ce servi ces ($ 10,000). 

8 180 Contract Services 
Prov ides funds fo r share of bank armored courier services ($ 12,250). 

8 19 1 Liability & Surety Bonds 
General fund share of commerc ial liabili ty in surance, automobi le liability insurance for 
C ity vehi cles, environmental liability insurance, and property insurance on City-owned 
fac ili ties and build ings/contents, and surety and commercial crime bonds provide for Cit y 
insurance protection fo r employees and offic ials . Total is $1 17.000300.000. (Portions are 
a ll ocated 30% to the Water Fund , and 10% to the Sewer Fund). 

8335 Property Tax Admin Fee 
LA County Fee for property tax calculation and admini strati on ($ 150,000) . 

I City oj SOl/th Pasadella, CA FY JO/ 7iUI20/9/20 Proposed Budget 
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PLANNING AND BUILDING DEPARTMENT 
FISCAL YEAR 2019-20 BUDGET SNAPSHOT 

OVERVIEW 

The Planning & Building Department provides staff services to the Planning, Cultural Heritage Commissions, Design 

Review Board and Public Art Commission. The planning staff administers land use and development regulations, 
processes land use permits, and undertakes long range land use planning. In addition, the Department is 

responsible for the planning and development review of the built environment in South Pasadena. The building staff 
enforces construction standards to safeguard life, health, and property by issuing permits, reviewing building plans for 

code compliance, and performing construction inspections. The code enforcement staff works with property owners 
to develop and secure compliance with the municipal codes regarding property maintenance and operations. The 
long range planning and economic development division focuses on developing policies and implementing strategies 
to improve the economic vitality of the City. 

Notable Changes- Wages and Benefits 

While there were no salary increases per the approved Memorandum of Understanding (MOU) there is an increase in 
Wages and Benefits due to increase in retirement and health insurance. The Principal Management Analyst position 
from the Management Services Department was moved to the Planning and Building Department to establish the 
Manager of Long Range Planning and Economic Development. In addition, the Film Liaison position from the Finance 

Department has been moved to the Long Range Planning and Economic Division of the Planning and Building 
Department to assist in economic development efforts. 

Notable Changes- Operations and Maintenance 

There is a significant increase in contract services due to an extensive work plan including: 

• Affordable housing 

• Tenant protections 

• Housing Element update 

• Hospilality feasibility study 

• Retail market study 

• City-owned property opportunity study 

• Parking management study 

• Soft-story ordinance 

The Public Art Program was also moved from the Management Services Department to the Planning and Building 

Department to compliment economic development efforts. 

Capital Outlay 

N/A. 
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DRAFT 

PLANNING & BUILDING 

EXPENDITURESlJl\.:lMARY 
Wages & Benefits 
Operations & Maintenance 
Capital Outlay 
Tolal E" pcnses by Category 

[101-701 1J Pbllning & Building 

Department Summary 

Actual Actual Actual 

20 15/16 20 16/ 17 20 17118 
579.934 612.523 587.7 16 
422.606 545.573 567.75 1 

1,002.540 1,158,096 1,155,467 

1.002.5-10 1.158.096 1.033.506 
[105-7011J F:lcililies & EquiPIIK!111 Repl:lcemel1l 
[2EO-2120] Residential Rchabilil<l1ion 
[276-7101) Histonc Preservnt ioll Grnlll 

121.961 

Total Expenses by Prog ram 

City of SO l/tlz Pasadena, CA 

1,002 ,540 

Pl annin g & Bui lding Directo r 
Princ ipal Management Analyst 
Seni or Planner 
Ass istant Planner 
Fi 1m Liaison 
Community Improve ment Coordinator 
Admi ni strati ve Secretary 

Total 

Adorted 
20 18119 

680.773 
(H5. 180 

1,325,95 3 

1.225.953 
100.(0) 

1,315,953 

I 

1 
I 

1 

7" 

Mid-Year 

2018119 
288.758 
14-1..022 

432 ,780 

432.780 

432 ,780 

Estimated Prollrosed 

2018/ 19 2019/20 

558.296 1.003.115 
409.309 744.950 

967,605 1,748,065 

958.29 1 1.7-t8.065 
9.314 

967,605 1,748,065 

FY 2019120 Proposed BI/dget 
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DRAFT 

PLANNING & BUILDING 
Department Description and Authorized Positions 

Planning 

General Piau, Zoning 
Code, Specific Pl:J.IIO<; 

De\.Re\i~ 

PC, eRe, DRS 

Senior Planner 

Associate Planner 

Plauning In tern 
(2 PT) 

City of South Pasadena, CA 

BUilding 

Issue Buildmg Permits 
Perlonn Piau ChE'cks 
Building Inspections 

BmldlDg Code 

Building Official 
(Contract) 

Building Inspector 
(Contract) 

Building Clerk 
(Contract) 

Admin. Secl'etary 

Code £oforcE'ment 
IT Support 

Community 
Improvement 
Coordinator 

Full Time Employees : 7 
Part-Time Employees: 3 

long Range Plaomog, 
Economic De\ elopweot, 
:\Iobilit). Housmg, and 

'rt, 

, l\'Igr. of Long Range 
~alliling and Erall De\". 

Film Liaison 

Economic Dev. 
Intern PT 

FY 2019120 Proposed Budget 
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DRAFT 

PLANNING & BUILDING 
Budget Detail 101-7011 

Actual Actual Actual . -~~pt~~ l\Ilid-Ycar Estimated Proposed - - .- .. -. ". -_.-.. ---, 
Acct Account Title 2015116 2016117 2017/18 2018/19 2018119 2018119 2019120 -i ..... -.-, ... , ...... _-_ ... _._ .. 
7DOO Salaries - Peml..1nent 392,724 417,552 353,018 414,526 185,637 320,000 631,644 

7010 Salaries - Temp I Part 48,322 46,353 84,748 90,000 54,121 110,ODO 90,000 

7010 Ovenime 1,403 3,386 12,689 7,5DO 4,350 7,IDO 7,500 

7070 Leave Buyback 294 1,579 6,855 7,000 1,774 3,059 7,000 

7100 Retirement 75,175 85,666 82,277 100,787 17,609 74,582 167,968 

7108 DefelTed Compensation 1,296 1,355 730 1,346 477 823 2,626 

7110 Workers Compensation 22,244 16,855 7,155 6,515 3,069 5,290 13,985 

7120 Disability Insurance 48 

7130 Group Health Insurance 26,579 27,766 28,516 39,480 16,447 28,351 64,560 

7140 Vision Insurance 1,146 1,066 838 1,200 412 710 1,680 

7150 Dental Insurance 3,462 2,781 2,898 4,500 1,087 1,873 6,300 

7160 Life Insurance 518 449 412 495 165 284 693 

7170 FICA. - Medicare 6,723 7,715 7,581 7,424 3,610 6,223 9,159 

<W AGES & BENEFITS> 
" 

579,934 612,523 587,716 680,773 288,758 55~,2~6 . 1,(~?3.,1 }~. j 
8000 Office Supplies 3,107 3,702 3,764 2,750 1,252 2,7DO 2,750 

8010 Postage 6,206 5,519 7,265 6,000 2,397 5,ODO 6,000 

8020 Special Departrrcnt Expense 15,280 8,016 307 5,000 76 100 8,500 

8040 Advertising 6,451 4,844 9,987 6,500 5,847 6,5DO 6,500 

8050 Printing/Duplicating 3,243 4,415 3,080 3,000 4,568 7,5DO 3,ODO 

8060 Dues & Memberships 2,516 1,593 373 1,850 500 5,ODO 

8090 Conference & Meeting &pense 885 1,673 38 500 795 795 5,ODO 

8100 Vehicle Maintenance 1,259 1,211 1,659 1,200 754 1,200 1,200 

8110 Equipncnt Maintenance 1,783 2,015 753 750 115 200 1,500 

8170 Professional Services 62,078 54,990 42,870 91,630 33,611 50,000 250,000 

8180 Contract Services 319,798 456,595 375,119 425,000 94,607 325,000 425,000 

8200 Training Expense 1,000 5DO 5,000 

8257 Boards & Commissions 575 500 500 500 

8260 Public Art 25,000 -_ .. __ .... _, ... _. 
<OPERATIONS & MAINTENANCE> 422,606 545,573 445,790 545,180 144,022 399,995 744,950 

[101-70111 P1ann;ng & Building Total 1,002,540 1,158,096 1,033,506 1,225.953 4_12,780 958,291 1,748,065 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

PLANNING & BUILDING 
Budget Detail 101-7011 

PERSONNEL SERVICES 

7000 Regular Salaries 
Provides for partial compensation for the Planning & Building Director, one Senior 
Planner, one Assistant Planner, one Community Improvement Coordinator and 
Administrative Secretary. Refer to the Appendix for a detailed allocation list. 

7010 Salaries - Part-Time 
Provides compensation for seasonal, temporary, and other non-salaried part-time 
employees. 

7020 Overtime 
Provides compensation for overtime duty for department staff. 

7070 Leave Buyback 
Provides funds to employees who opt to sell back hours of their leave balances. 

OPERATIONS & MAINTENANCE 

8000 Office Supplies 
Provides funds for regular office supplies ($2,750). 

8010 Postage 
Provides funds for postal expenses for City mailings. These expenses are recovered as 
part of application fees ($6,000). 

8020 Special Department Expense 
Provides for special depal1ment supplies and services. Includes funding to pursue 
proactive code enforcement on substandard properties ($500), materials and supplies 
relating to the General Plan/Downtown Specific Plan update as well as for public 
outreach for other planning projects ($8,000). 

8040 Advertising 
Provides funds for advel1ising of legal notices for public hearings and other land use 
matters. These expenses are recovered as part of application fees ($4,000). This category 
also provides funding for publicity for the General Plan/Downtown Specific Plan update 
and facilitating and encouraging public engagement in other planning projects and 
programs ($2,500). 

8050 Printing and Duplication 
Provides funds for the printing and duplication of materials for building permit forms, 
inspection forms, Design Review Board and Cultural Heritage Commission public notice 
envelopes, reproduction of maps, General Plan, Zoning Code, specific plans, and other 
planning reports and materials ($3,000). 

City oj South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

8060 Dues, Memberships, Subscriptions , and Books 
Provides fu nds for membership fees, dues, subscriptions and publi cation s of profess ional 
organi zation s and continuing educati on material s, including the California Planning & 
Deve lopment Report ($]00) , A lso memsershills iA the, American Planning Association 
~, t-He-Califo rni a Association of Code Enforcement ($ 100), Internat ional Cou nc il of 
Building Officials ($500) and_-tRe-Californ ia Preservati on Fou ndati on, Cal iforn ia 
Economic Deve lo pment Partne rships, and Fi lm Liaisons in Cal ifornia Statewide 
~($5,000), 

8090 Confe rence and M eetin g Expense 
Provides funds for conference registration, and meet ing expenses, including the annual 
confe rence of the California Chapter of the American Planning Assoc iat ion ($5,t)500). 

8 100 Vehicle Mai ntenance 
Provides funds for operati onal costs for gas, diesel, oil , tires, batteri es, parts, and repairs 
of Planning & B uil ding hybrid vehicle ($ 1,200) . 

8 110 Eq uipment Maintenance 
Provides fu nds for Planning & Building's sha re of the postage mete r lease ($ 1,500). 

8 170 Professional Services 
Prov ides fun d in g fo r consul tant services and other services re lated to plann in g and 
bu ilding; incl ud in g: ProY'ides fURdiA g fer tAe ealaRGe of the GeAeml PlaAIDowlllOWA 
£~ee i fi e PlaA eontraet ($36,630); eo urt re~o rter serv iee.; for ADA aeeommodatioRs 
($20,000), a eORtiRgeAe)' fer ~rofess i o Aa l ~ l aAA i A g sen'iees ($ 10,000); aAd G IS veAd er 
($25 ,000).lnGrease.due to a !;ligAtly higheF~:±oIH.R"~::!l.ff'laR 6J,e61< a~~ l ieatioA!; 

aaS their relates fees. AISflJ2rQvideo' ru"ds .. fev El Housing Element Update, Housing 
Init iati ves, Tenant Protecti ons, Reta il Marke t Study, Hosp ita lit y Feasibi lit y Study, and 
"Soft-S tory" Bu ild ing Program ($?50,000)~ iHlilCEliRaAeelQ remediate tAe 
el'.vthqualce hacava, of "soft stElfj'" eu ila ings~l.cOOJ:l1 

8 180 Contrac t Services 
Provides for buildin g in spection , building official, building c lerk bu ilding permit issuance 
and plan check ing services provided under contract by T ran stech. Contract costs are full y 
recovered by plan checking and buildin g permit fee s ($ '100,000); and G IS vendor 
($425,000) . ln8r@&S@ ~lI@ t@ a !:ili~htl) hioh@r @51~@@t@~ (@Illln@ @ft3lnn 8h@@I. al3plieati@~s 
ami their fEdat@~ fegs . AI!:i0 ~nwi~[w fun~§ f@r ~g ·glst3ing an snoiiltanee t@ r@lt1e~iat@ the 
ealthqMab~ haRar~3 @f"38ft 8t@ry'· ~llil~ingB tffi2§ ,QQQ) 

8200 Employee Training 
Provides funds for training semjnars, material s, and j ob-related training sess ions taken by 
empl oyees on c ity time ($5 ,000). 

8257 Board & Commi ss ions 
Provides funds for training and support of the aeti viti es of the Plan ni ng Commi ssion, 
Des ign Review Board, and Cu ltura l Heritage Commiss ion ($500). 

8?60 Pub lic AI1 
Prov ides funds for professional services related to public a rt and cu rati on services for the 
Civic Center Art Galle ry ($25.000). 

City of SOllth Pasadena, CA FY 2019120 Proposed Bllliget 
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-- --

FIRE DEPARTMENT 
FISCAL YEAR 2019-20 BUDGET SNAPSHOT 

OVERVIEW 

The Fire Department provides for the protection of life, property, and the environment from the adverse effects of 

fires, medical emergencies, and hazardous conditions through progressive resource deployment. The Department 
offers Fire prevention programs and community education activities. The Fire Department provides emergency fire 
and life safety response services around the clock every day of the year. 

For Fiscal Years 2019-20 we will be on track to complete the EOC remodel to optimized capability, host a total of 
three CERT courses for the community, and implement a CPR program with the local High School to teach the 

students the skillset. 

During the current Fiscal Year (FY18-19) the Fire department overtime increased by approximately $366,000 due to 

decrease in full time staff. This was offset by the unfilled full time positions within the department and reimbursements 
from the state totaling $106,837 for our participation in four major brush fires. 

Notable Changes- Wages and Benefits 
Increases in wages are associated with increased retirement costs and health benefit costs. 

Notable Changes- Operations and Maintenance 
No significant increases in Operations and Maintenance. 

Capital Outlay 
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DRAFT 

FIRE 
Department Summary 

L\)'INllrll HI SllJ\ll\I\J{\ [':tAi~1::Wi~.4m~~~~~~~Ej~~~o'Mi~~ 
Wages & Benefits 
Operations & Maintenance 

3,703,997 4,153,646 4,329,665 4,456,550 2,{)45,517 4,260,012 4,620,466 
875,182 863,595 485,294 646,620 343,642 653,168 503,500 

[101-50111 F .. 
[101-5012] E.Jrergency Preparedness 
[105-501 1] Facilities & Equipm:nt Replacem:nt 
[274-50191 Fire Grant 
~..m!fi.af~f£~fjt~lfIJ 

4,626,740 
36,516 

307 

Fire Chief 
Fire Division Chief 
Fire Captain 

5,031,694 
23,505 

943,080 

Fire Engineer 
FirefighterlParamedic 

Total 

City of South Pasadena, CA 

4,720,830 
104,400 

4,948,250 
439,920 

1 
2 
3 
6 
9 

21 

2,251,813 
140,046 
35,551 

4,756,672 
171,398 

5,103,966 
35,000 

FY 2019/20 Proposed Budget 



20-60

DRAFT 

FIRE 
Department Description and Authorized Positions 

Full Time Employees~ 21 
Part Time Employees: 3 
Two-City Cooperative Agreement 

A- Shift 

Fire PreYentioD 
Specialist (2 P1) 

City of South Pasadena, CA 

Fire Chief 

B- Shift 

Engineer (2) 

Firefighter! 
Paramedic (3) 

:l\Iansgement 
Aide (1 P1) 

C- Shift 

FY 2019120 Proposed Budget 



20-61

Budget Detail 

\lll \lluunl lith-

7000 Salaries - Permanent 

7010 Salaries - TeJlll/ Part 
7020 Ovenirre 

7030 Overtirre - R.SA 

7040 Holiday 

7045 Overtirre - Special Detail 

7060 100 - Safety 

7065 Fitness 

7070 Leave Buyback 

7100 Retirelrent 

7108 Deferred Corryensation 

7110 Workers CoJlllensation 

7122 Unemployrrent Insurance 

7130 Group Health Insurance 

7140 Vision Insurance 

7150 Dental Insurance 

7160 life Insurance 

7170 FICA - Medicare 

8000 Office Supplies 

8010 Postage 

8020 Special Departrrent Expense 

8025 Medical Supplies 

8026 Hazardous Materials 

8050 Printing/Duplicating 

8060 Dues & Memberships 

8080 Books & Periodicals 

8090 Conference & Meeting Expense 

8100 Vehicle Maintenance 

8105 Fuel 

8110 Equiprrent Maintenance 

8120 Building Maintenance 

8132 UniforrnExpense/Cleaning 

8134 Safety Clothing/Equiprrent 

8150 Telephone 

8170 Professional Services 

8180 Contract Services 

8183 Contract Services - Command Sharing 

DRAFT 

48,663 

525,404 

101,920 

63,820 

179,725 

46,890 

7,500 

71,048 

540,400 

1,596 

304,017 

141,838 

4,346 

14,657 

1,827 

36,971 

4,074 

892 

40,330 

21,801 

2,018 

952 

818 

807 

47,867 

7,908 

10,889 

26,159 

FIRE 

42,559 

763,523 

90,241 

63,900 

150,412 

22,880 

5,700 

86,089 

580,976 

1,660 

498,017 

32 
120,171 

3,685 

12,432 

1,614 

39,018 

3,725 

965 

45,757 

27,304 

1,327 

1,685 

75 

1,305 

79 

52,789 

12,745 

10,523 

307 

26,820 

33,546 

127,116 

47,596 

995,727 

39,333 

63,151 

189,871 

46,421 

3,100 

82,949 

666,259 

2,046 

253,118 

75 

166,325 

3,941 

11,449 

1,427 

44,872 

3,695 

911 

43,157 

25,784 

1,753 

985 

802 

1,500 

39,019 

18,302 

11,108 

10,000 

49,237 

36,505 

134,008 

60,000 

530,000 

125,000 

65,000 

140,000 

9,000 

77,000 

878,357 

4,030 

176,780 

243,540 

5,040 

18,900 

2,079 

43,290 

3,700 

1,000 

44,000 

48,000 

700 

1,000 

800 

2,000 

1,500 

37,500 

13,500 

11,000 

77,000 

28,000 

36,000 

150,000 

20,812 

503,793 

15,778 

44,379 

59,660 

9,673 

5,700 

28,448 

168,318 

2,526 

120,457 

104,142 

2,008 

6,339 

869 

24,118 

1,673 

354 

16,029 

15,824 

740 

1,740 

171 
482 

25,152 

10,234 

412 

6,694 

14,033 

9,930 

85,543 

101-5011 

39,922 

896,000 

89,000 

65,000 

145,000 

45,000 

5,700 

53,694 

676,593 

4,767 

227,358 

196,563 

3,790 

11,965 

1,641 

45,522 

3,650 

950 

43,500 

34,000 

1,000 

1,890 

2,000 

482 

38,000 

15,000 

10,500 

10,000 

30,000 

36,000 

149,708 

60,000 

432,418 

82,159 

59,458 

140,000 

9,000 

27,026 

1,032,418 

4,173 

294,564 

244,440 

5,040 

18,900 

2,079 

31,350 

3,700 

1,000 

44,000 

33,000 

500 

1,000 

800 

2,000 

1,500 

37,500 

16,000 

11,000 

10,000 

28,000 

38,500 

155,000 

633 

22,819 

121,232 

529,159 499,062 4,725 26,000 9,125 110,000 90,000 

8200 Training Expense 11,354 9,195 9,249 1Q,(XX) 8,160 9,980 1O,(XX) 

L.~ ·..:o~ipI9!j'1;!,*N!~~~~~L:;::;1!8'1I2:1if,~J iJi ~~h·. '.':l\l1,1.3p'., -. :4&liti:iii: !-~i~~_~~;:~~--,,)~~J 
73,031 23,723 426 

'<.:,: ;,~' ';;':\"t';~:~':if~lm1;~~:i3i~~~7~:~~~'-~:' :4~6~,': ":",, ;; ,:~\~,;~~i;:;'~~;~:I;:T;',~,:::;;~~:::',;i'~;:':~"~;;,«<J~~~~;;;;~;L(iS:;:; 
_~~20", ,~~~~;~'1,_~,~uip~nt 
1.,., •. ,\,l;c!.:I:!!'i\.l"Q~Y;1' •• ,., ','. 
[lftl·5U llll'in· Int.11 4,ft2fl.74U 5,U.H.fl(J4 4,72U,!(\U 4,t)48,25t1 2,251,81' 4,7%,ft72 5,1t1J.'1ftb 
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DRAFT 

I Budget Detail 
FIRE 

101-5011 I 

PERSONNEL SERVICES 

7000 Regular Salaries 
Provides funds for fire administration, command/suppression personnel, and support 
staff. 

7010 Part-Time Salaries 
Provides funds for three part-time employees to perform fire prevention services and 
secretarial duties. 

7020 Overtime 
Covers the cost of overtime for non-management personnel. Overtime is used for duties 
that cause an employee to work beyond their scheduled end-of-shift, and overtime 
required to fill minimal staffing requirements. 

7040 Holiday 
Covers overtime compensation for employees required to work on Holidays. 

7045 Overtime - Filming Detail 
Covers the cost of overtime for providing security at filming locations. The City is 
reimbursed fully by the film companies for this overtime. 

7070 Leave Buyback 
Provides funds to employees who opt to sell back hours of their leave balances. 

OPERATIONS & MAINTENANCE 

8000 Office Supplies 
Provides funds for the purchase of departmental office supplies, stationary, and 
miscellaneous equipment ($2,300); toner ($800) and copy paper ($600). 

8010 Postage 
Provides funds for department bulk mailing and postal expenses ($1,000). 

8020 Special Department Supplies 
Provides funds for extraordinary department supplies and services including damaged or 
unanticipated operating supplies, materials ($11,000); or non-safety orientated equipment 
($3,200); cleaning supplies ($4,500); linen services ($7,000); department identification 
cards ($300); Emergency Preparedness ($4,000); expenses for the Public Safety Fair 
($1,000); and miscellaneous supplies, equipment, and reimbursement that does not fall 
within one of the other accounts ($8,500). Replacement and upgrades to department PCs, 
printers, and computer software; Firehouse Software ($4,500). 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

8025 Paramedic and Emergency Medical Services and Supplies 
Provides funds for purchasing expendable medical supplies and equipment utilized 
during the delivery of paramedic and emergency medical services ($18 ,000). Expendable 
medical supplies include oxygen, intravenous fluids, and non-reusable medical devices, 
defibrillator pads, and required pharmaceuticals ($ 1 0,0008,Q00); and other medical 
supplies ($5,000). 

8026 Hazardous Materials 
Provides funding for the purchase of hazardous material s inspection and compliance 
materials ($+00500) to maintain the department 's Participating Agency inspections status 
Notices. 

8050 Printing and Duplicating 
Provides for printing and duplication of fire prevention and brush abatement literature, 
public education materials, and disaster preparedness documentation , printing Inspection 
Notices, Brush Violation Notices ($600), and business cards ($400). 

8060 Dues and Membership 
Provides funds for membership in the California and International Fire Chiefs 
Associations, Foothill Fire Chiefs and Training Officers Association , Regional Arson 
Strike Team, L.A. Area Fire Marshalls Association, National Fire Protection Association 
($800). 

8080 Books and Training Materials 
Provides funds to purchase fire codes, training manual s, educational videos/software, and 
professional development literature ($2,000). 

8090 Meeting and Conference Expense 
Provides funds for conference attendance, meeting expenses, and transportation. Includes 
fundin g local meeting expenses , California Fire Chiefs annual meeting, and the Fire 
Chief Conference ($ 1,500). 

8100 Vehicle Maintenance 
Provides funding to cover the operating expenses, repairs, and preventive maintenance of 
all department vehicles. Repairs include emergency/unschedul ed repairs to front line 
apparatus ($37,500). 

8105 Fuel 
Provides fuel for fire apparatus ($2+,000 Diesel fuel) and ($e,.s1..000 unleaded gasoline). 

8 110 Equipment Maintenance 
Provides funds for the maintenance, repair, or replacement of department rescue saws, 
hydraulic extrication equipment, lighting equipment, technical rescue tools, and related 
emergency response equipment ($9,600); and annual ladder testing ($1,400). 

8 120 Building Maintenance 
Provides funds for cleaning supplies, maintenance, and minor repair of the fire stat ion 
facility ($9,000). Includes routine repair and maintenance costs related to gasoline and 
diesel fuel distribution system ($ 1,000). 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

8134 Safety Clothing and Equipment 
Provides funds to purchase and maintain Cal OSHA mandated personal protective 
equipment, self-contained breathing apparatus, and chemical protecti ve suits ($ 16,000) . 
Provides funds to purchase safety tum out gear ($ 12,000). 

8170 Professional Services 
Provides funds for contract services that provide mandated medical continuing education 
for paramedics and firefighters, emergency medical services program quality assurance 
($~31.350), employee medical monitoring including bi-annual physical s, new 
employee physicals, communicable disease prevention training ($3, 150), Cal OSHA 
mandated respiratory protection annual testing ($4,000). 

8 180 Contract Services 
Provides funds for comprehensive fire dispatching and emergency radio communications 
services from the Verdugo Dispatch Center ($~140,000); and Black Board Connect 
Mass Notification System ($ 15,000). 

8183 Contract Services - San Marino 
Provides funds for comprehensive shared Fire Command Staff with the City of San 
Marino ($+0090,000). 

8200 Training Expense 
Provides funds for mandated and speciali zed training necessary for the maintenance of 
technical firefighting, rescue skills, and paramedic recertification. Includes training for 
Department managers and supervisors in leadership and safety compliance issues. 
($5,000). Includes use of multi-agency Training Tower ($5,000). 

City of South Pasadena, CA FY 2019/20 Proposed Budget 
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DRAFT 

EMERGENCY PREPAREDNESS 
Budget Detail 101-5012 

8520 Machinery & Equiprrent 11,046 14,235 9,845 15,000 2,700 14,890 15,000 

8523 EOC Equiprrent 270,0CI0 

[l\BtI."<Wrr_~1!t",§!IlII'I.t_~"'9'ms~\\EJj[g*Hit~~ 
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EMERGENCY PREPAREDNESS 
Budget Detail 101-5012 

OPERATIONS & MAINTENANCE 

8020 Special Department Expense 
Provides funds for operational items such as the Emergency Operations Plan (EOP), 
Disaster Mitigation Plan (DMP), EOC supplies and operations and disaster preparedness 
supplies ($15,000), EOC training for Department Directors (5,000). 

8520 Machinery and Equipment 
Provide funds for CERT training, operations and equipment ($15,000). 
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POLICE DEPARTMENT 
FISCAL YEAR 2019-20 BUDGET SNAPSHOT 

OVERVIEW 

The Police Department provides a full range of law enforcement and crime deterrence services. Services include 

street patrol , traffic patrol, crime investigation and analysis, parking enforcement, and a community crime prevention 

program. Support services for sworn officers include training, records, property evidence, dispatch center, and 

administrative support. 

In Fiscal Year 2018-19 the Police Department had an increase in overtime due to unfilled vacancies, community 

events, and community training programs such as the Citizen Academy, Teen Academy and Women's Self-Defense 

classes. The Police Department will implement the Narcan program in FY 2019-20, providing the public emergency 

treatment to suspected opioid overdoses, and continue to provide a response time of less than five minutes, which is 

twice as fast as the county rate. 

Notable Changes- Wages and Benefits 

The increase for wages and benefits is mainly attributed to an increase in retirement and health benefits. 

Notable Changes- Operations and Maintenance 

Implementation of the "Project Life Saver" program providing officers the ability to locate individuals wearing a 

bracelet containing a homing device suffering from cognitive disorders or are prone to life~threatening behaviors. 

Also, the addition of the "Safe Deal Zone" program allowing residents to conduct on-line purchases face-to-face 

transactions in the police station lobby. 

Capital Outlay 

cops Grant to fund the new Computer Aided Dispatch and Records Management System, and new police 

motorcycle. 
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L\I'INIJIIIIHI SIIl\I\I\){\ 

Wages & Benefits 
Opemtions & Maintenance 
Capital Outlay 

~w~r':!\I_i'il 

[101-4011} Police 
[105-4011] Facilities & Equipment Replacerrent 
[270-4015] Police Asset Forfeiture 
[272-4018] Police State Grant - AB 3229 
[273-4019] Police Grant 

DRAFT 

POLICE 
Department Summary 

7,529,818 
57,386 

112,700 

8,419,495 
100,079 
13,407 

170,090 
5,241 
9,167 

8,408,728 
110,973 

83,877 

8,958,816 
2S,(XX) 

75,(0) 

3,994,791 
55,969 

8,316,642 
111,937 

52,380 

9,327,011 

155,424 

~~l rillli'im.2l!:4_lil'Wl!f:ti2G<£BiiiQ3~~B~5B'1(rBilf4W50lW.Bff'!!W2~ 

Police Chief I 
Police Captain 2 
Police Sergeant 7 
Corporal 5 
Police Officer 21 
Support Services Assistant I 
Senior Police Clerk I 
Police Clerk II 4 
Police Assistant 8 
Administrative Secretary I 
Parking Control Officer 3 

Total 54 
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DRAFT 

POLICE 
Department Description and Authorized Positions 

Captain 

Field Senices 

Chief of Police 

Full Tune Employees: 54 
P art Time Employees: 8 
Reserves: 4 
Volunteers: 2 

Captain 

Support Sen'ices 
Division 

Administrative 
Secretary 

Patrol. [311s for '>fln It£" 
R('("ord~ \lgt . Support 

SE'nlCes. DIspatch. 

Day-A Shift 
SUlnnt (l) 
COrpGr.l.1 (1) 
Offietn(4)" 

" lDt huir! 1 K-9 Oft 

omceof 
ProCessiona l Stds. 

Rl·lrUltUU'IIIS. Tr;lIllmg. 

Intf'roalln\ P\t'l!'Ihon<; 
& Polic(' RE'<;l'nK 

Puklnf,! (onlrol. (INks 
& Cadets 

SerKeaDt 

Senior Police 
r 

Detective Buruu 

10\ lo"tJ~tIUD ... ( Imlt' 

\nahs, .. $.: Pr(>\ (,Dtlon o( 

all {nm{'s "'= ~RO 

Detectin - Sel'leant Day- B Shift 
SerJean t (1) 

C(II'POr" (1)* 
Officers (4) 

"1 K-9 Co ral Sera:eant ClerkU 

r Detective Corporal 1 
NiKhtA-Shift 

SCrJCrJl1 (1) 
C,)I'JIOral (1) 
Officers (4) 

Ni&hl B-Shift 
SCI"ICaftt (1) 
Corponl (1) 
Offictn(3) 

Traffic DiyisioD 
Motor Omcer (2) 

Support Services 
Assistant 

Resen'c: Corps (5) 
Chaplain 
VoluDteer 

Taskforce 
D~leelil'e 

Police Clerk n (4) 

Police Assistant (8) 

Cader. (P1) (6) 

ParkinK Control 
Office .. (3) 

[ Detectives (2) 

~ School Resource 
Officer 

C rime AnalystJ 
Crime Prevention 

Officer 

The South Pasadena Police Department is comprised of 36 sworn officers , including captains, 
sergeants, corporals and chief of police, 18 full-time non-sworn personnel and additional part-time 
non-sworn personnel including police cadets .. The department is augmented with an additional 4 
reserve officers and a volunteer chaplain. 

Field Services Detective Bureau Administrative SUDDort Unit 
Internal Affairs Investigations Dispatch Center 
Reserve Program Case filin gs with District Attorney Records 
Recruitment Warrant Service Parking Enforcement Contract 
Backgrounds Crime Analysis Cross ing Guard Contract 
Proj ects Crime Prevention Fleet Management 
Emergency Operations School Programs Facilities Management 
Area C MUlual Aid Parolee/Probation Compliance Checks Information Technology 

SexiArson/Narcotic/Gang Registrations Proj ects 
Arson In vestigations PropertylEvidence 

Court Liaison 

1 
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DRAFT 

POLICE 
Budget Detail 101-4011 

Actual Actual Actual Adoped :Mid-Year Fstimated Proposed 

~Jll:i1tg\:ti1r6'lt"J,tAZy,~;iiUi!litt139~llii~U1J2tG~'ltm21llmBJ 
7000 Salaries - Permanent 

7010 Salaries - Temp I Part 

7020 Overtime 

3,519,131 4,015,167 3,917,833 4,413,859 1,989,842 3,900,000 4,581,992 

173,552 165,996 163,791 140,000 65,019 125,000 140,000 

665,799 695,fJ17 634,930 500,000 327,350 605,000 549,839 

7040 Holiday 133,843 157,030 171,694 168,000 105,629 180,000 126,005 

7045 Overtime - Special Detail 

7050 Overtime - DUI Checkpoint 

7055 100 - Non Safety 

7060 100 - Safety 

7070 Leave Buyback 

7100 Retirement 

7108 Deferred Compensation 

7110 Workers Compensation 

7120 Disability Insurance 

7122 Unemployment Insurance 

7130 Group Health Insurance 

7140 VIsion Insurance 

7150 Dentallnsurnnce 

7160 Life Insurance 

7170 FlCA - Medicare 

8COO Office Supplies 

8010 Postage 

8020 Special Department &pense 

8034 K9 Expenses 

8035 Narco K9 fupenses 

8050 Printing/Duplicating 

218,155 

128 

1,025 

63,530 

1,034,607 

4,615 

215,699 

59,386 

1,978 

315,198 

10,647 

32,876 

4,572 

75,730 

41,504-

5,601 

90,387 

2,040 

2,997 

6,795 

222,618 

26,012 

65,597 

1,214,60) 

4,603 

359,614 

7,305 

5,066 

320,796 

10,446 

33,423 

4,569 

74,250 

46,2£3 

4,064 

89,511 

6,927 

8,843 

6,416 

272,195 

23,490 

15,840 

66,213 

1,333,426 

2,492 

190,851 

17,759 

18,409 

382,396 

10,175 

31,639 

4,331 

69,596 

18,985 

4,408 

86,077 

3,050 

3,329 

8,918 

8060 Dues & Memberships 4,972 2,685 5,092 

8090 Conference & Meeting fupense 8,720 6,247 2,373 

8100 Vehicle Maintenance 92,373 107,803 102,367 

8105 Fuel 42,296 52,512 59'(XB 

8110 Equipment Maintenance 29,069 15,368 28,310 

8120 Building Maintenance 21,554 7,996 15 

8134 Safety OothingfEquipment 30,682 34,371 38,270 

8150 Telephone 126 2fJ7 299 

8]70 Professional Services 190,028 145,392 142,588 

8180 Contract Services 339,984 418,050 477,660 

8200 Training fupense 18,159 15,695 24,271 

210,000 

30,000 

65,000 

1,520,944 

4,485 

161,282 

501,660 

12,960 

48,600 

5,346 

78,761 

26,000 

4,000 

76,500 

6,500 

10,000 

12,000 

3,700 

8,000 

95,000 

65,000 

20,000 

30,000 

131,816 

504,403 

35,000 

96,145 

16,564 

1,244 

82,211 

328,992 

1,7£8 

96,605 

232,334 

5,289 

15,779 

2,228 

37,479 

7,584 

2,696 

31,325 

3,036 

3,290 

8,533 

1,873 

760 

40,480 

32,764 

7,655 

415 

9,561 

450 

32,230 

327,360 

23,108 

200,000 

20,000 

9,000 

161,131 

1,327,356 

3,504 

189,342 

455,363 

10,367 

30,926 

4,366 

73,457 

21,088 

5,102 

76,000 

5,050 

7,000 

13,100 

4,000 

6,000 

98,000 

63,500 

20,000 

27,800 

130,000 

395,000 

32,000 

210,000 

20,000 

10,000 

57,275 

1,808,878 

4,575 

199,909 

514,560 

12,960 

48,600 

5,346 

66,439 

26,000 

5,000 

80,000 

6,500 

10,000 

13,500 

3,700 

8,000 

100,000 

65,000 

20,000 

30,000 

131,816 

366,118 

30,000 

8210 Training E.\pense - POST Reimb. 21,734 25,226 22,333 25,0J(l 11,157 28,COO 3D,COO 

[j;~ib~m1ilM~~m~~\~~z0S,if~~~~,j;¢7\'34ti;"}~~,~rW~CsJ~~~~~~·:~J~~'J 
8520 Machinery & Equipment 123 311 

8540 Automotive Equipment 9,411 28 
t"(f11A\h'!!!iFAp;ariW3'~':;))"i!;;g}i))';F';jj'",i\i;ii\!fo~"-;;T"l!<[1ll1iJ4,;,,";"t;;~*il,i~"');\i-:g;~i,~:;1i&Z;;;;;;;Y"J",",,'J~i'i)i;iJf;i;';Z~.~ 
I;\{'~~U~~~. ._.~0ft}#'~~:ml_m:t>RM?: •. ,. . _~Iftj;,."<S.Ij.~,<-",;:;,w .~~1."u,~"iI'"!tl!i.i""",,~\liM,v<~.,~.4~~riMi;'i.~i,, 
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DRAFT 

I Budget Detail 
POLICE 

101-4011 

PERSONNEL SERVICES 

7000 Salaries - Regular Employees 
Provides salaries for all full-time, permanent sworn, and civilian employees ($4,4 I:l ,g59). 

70 I 0 Salaries - Temporary/SeasonalfPart-Time 
Provides compensation for seasonal, temporary, and other non-salaried part-time 
employees. Part-time employees include Police Cadets ($140,000). 

7020 Overtime 
Covers the cost of overtime for non-management personnel. Overtime is used for duties 
that cause an employee to work beyond their scheduled end-of-shift, court appearances 
and court on-call status during off-duty hours, and overtime required to fill minimal 
staffing requirements. Efforts will be made through negotiated agreements with the police 
officers' association to reduce nonessential overtime costs, however, overtime due to 
burglary suppression efforts will continue. The use of reserve officers whenever possible 
has kept these costs down. 

7040 Holiday 
Covers overtime compensation for employees required to work on Holidays. 

7045 Overtime - Filming Detail 
Covers the cost of overtime for providing security at filming locations. The City is 
reimbursed fully by the film companies for this overtime. 

7070 Leave Buyback 
Provides funds to employees who opt to sell back hours of their leave balances. 

OPERATIONS & MAINTENANCE 

8000 Office Supplies 
Provides funds for the purchase of Police report forms; Detective and Records case fil e 
folders; office stationery; miscellaneous office supplies ($26,000). 

80 I 0 Postage 
Provides funds for Police Department postal expenses ($,24,000). 

8020 Special Department Expense 
Provides for department supplies and services to include: Fingerprint supplies, 
emergency flares, and handheld radio batteries ($5,000); expenses for Police Reserve 
Officers such as uniform maintenance and reimbursement, court reimbursement, and 
training for Reserves ($7,500); Festival of Balloons expenses including radio, repeater, 
and message board rental s ($1,000); lethal and less lethal weapons, training supplies 
including ammunition and range maintenance and repairs ($25,000); Department of 
Justice Fingerprint checks ($4,000); Live-Scan ($3,500); community education programs 
(Teen Academy, Coffee with a Cop, Women 's Self Defense, Citizen's Academy, Crime 

City of Soltth Pasadena, CA FY 2019120 Proposed Budget 
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Prevention Materials and mi scellaneous supplies, equipment, and reimbursements 
($26,500); and other mi scellaneous expenditures ($28,0007,500). 

8034 K-9 
Provides for training, equipment, maintenance and veterinarian costs ($6,500). 

8035 Narco K9 Expenses 
Provides for training, equipment, maintenance and veterinarian costs. This is a contract 
with the South Pasadena Unified School District, which provides for reimbursement of 
expenses ($ 10,000). 

8050 Printing and Duplication 
Provides funds for the printing and duplication of material s such as crime prevention 
brochures ($3,000500); parking, traffic citations, and parking permits ($.ill&,OOO). 

8060 Dues, Memberships, Subscriptions and Books 
Fund provides for both memberships and training material. Includes memberships for the 
Los Angeles County Police Chiefs Association; the California Police Chiefs Association; 
the San Gabriel Valley Police Chiefs Association; the International Association of Chiefs 
of Police Chiefs; California Association of Property and Evidence; International 
Association for Property and Evidence Investigators; California Background 
Investigators Association ; and the California Public Parking Association; subscription to 
the Pasadena Star News; and subscription service for various legal codes including Penal 
Code and Vehicle Code ($3,700). 

8090 Conference and Meeting Expenses 
Provides funds for management training, conferences, transportation, and meeting 
expenses. This includes providing refreshments for local community and professional 
meetings of organizations such as the San Gabriel Valley Intelligence meetings and staff 
meetings ($2,500). Funds are allocated for the Chief of Police to attend certain annual 
professional meetings and conferences, including the annual conferences for the 
California Police Chiefs Association ($1,900); the Los Angeles County Police Chiefs 
Association ($600); and for other personnel to attend mi scellaneous meetings and 
conferences ($3,000). 

8100 Vehicle Maintenance and Operations 
Provides funds for the maintenance, repairs, and operational costs for the Police vehicle 
fleet, routine maintenance and repairs ($60,2:,000); collision repairs ($8,000); tires 
($6,000); vehicle washes ($3,000); and maintenance and repairs of emergency equipment 
and vehicle computers ($18,000). 

8105 Fuel 
Provides funds for fueling of patrol vehicles ($65,000). 

8 J J 0 Equipment Maintenance 
Provides funds for the repair and maintenance of City-owned equipment, excluding 
police vehicles . Thi s includes maintenance, calibration and repair of radar units; and 
maintenance and repair of office machines, police radios, video cameras, and other 
equipment ($20,000). 

City of South Pasadmo, CA FY 2019/20 Proposed Budget 
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8134 Safety Equipment and Supplies 
Provides for the purchase of safety equipment and supplies for both sworn and civilian 
personnel, including uniforms for new employees ($4,000); ballistic body armor 
($20,000); flashlights ($500); and other safety equipment and supplies ($5 ,500). 

8170 Professional Services 
Provides for outside services/retainers for specific needs such as: Arrestee blood alcohol 
tests ($2,000); sexual assault and victim exams ($2,000); arrestee medical treatment 
($15,000); office computer and server maintenance ($45,000); medical, psychological, 
and background exams for employee candidates ($15,000); Pasadena Police Department 
crime scene evidence technician ($\5,000); fingerprint tracing service ($9,000); tech 
support, maintenance ($28,816). 

81 80 Contract Services 
Funds contracts that are provided for services such as: Pasadena Humane Society 
($1 28,893~); All City Management Crossing Guards ($120,667); inmate housing 
fees for Alhambra and Pasadena Police Departments ($28,080); ICI GlendalelPasadena 
Radio frequencies ($19,000); CAD/RMS technical support ($9,785); Foothill Air Support 
Team ($29,842&;9&9); predictive policing ($29,851). 

8200 Training Expense 
Provides funds for training courses and training materials for Police Department 
employees that is not reimbursable by P.O.S.T. and the duty manual ($30,000). 

8210 P.O.S.T. Training Expense 
Provides for training courses and training materials required of police officers to retain or 
obtain P.O.S.T. certification. A portion of the training is P.O.ST. reimbursable and goes 
back into the general fund ($30,000). 
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LIBRARY DEPARTMENT 
FISCAL YEAR 2019-20 BUDGET SNAPSHOT 

OVERVIEW 
The Library Department provides a community hub for lifelong learning, recreation, and professional development, 

seven days a week. It provides material in a variety of formats for reading, viewing and listening as well as reference 

services that connect people to information. Cultural and literary events for all ages are presented in the Community 

Room throughout the year. The Children's Room supports literacy and promotes a love of reading with regular 

story times and a robust Summer Reading Prograrn. The Library also provides free high-speed Wi-Fi and an array of 

digital resources that are available to the public 24/7. 

During the current Fiscal Vear (2018-2019) the Library has met many goals, including the launch of a new library 

catalog, installation of a new public service desk, new public cornputers and public workstation furniture, and the 

implementation of due date reminder email notifications. 

For Fiscal Vear 2019-2020 we will continue to expand on the way we use technology to meet customer needs and 

improve the efficiency of internal processes and procedures. A Library app will be implemented and equipment will be 

acquired and deployed to allow us to complete library transactions, like issuing library cards, at remote locations. 

Notable Changes- Wages and Benefits 

The Library's organizational chart reflects a realignment of full-time positions made possible by current vacancies. 

The vacant Clerk II position in the Support Services area has been converted to a Children's Librarian and the vacant 

Digital Services Manager position has been converted to an Adult Services Librarian with a focus on digital s8lVices. 

Increases in wages are associated with increased retirement costs and health benefit costs. The Library's part-time 

staffing budget has been increased to reflect actual needs as well as the rising minimum wage which has increased 

annually since January 1, 2017. 

Notable Changes- Operations and Maintenance 

Funds Ilave been designated for a "One City One Story" city-wide reading program. 

Capital Outlay 

Funds have been designated to replace the Library's aging emergency lighting system and security alarm system 

control panel. ($18,500) 
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EXPENDITVRESllMl\lARY 
W [lges & Ben e fi ts 

Operations & Mrt in tenrmce 
Cap ital Ou tby 
Toln! E"penses by Category 

(101-80 111 LiblillY 
[28()...80 J6] Pub lic LibrrllY Fun d Gra nt 
Tornl EX,:cnscs by Program 

City of South Pasadena, CA 

DRAFT 

LIBRARY 
Department Summary 

Actunl Actual Actual Adoj1:ed 

2015/16 2016117 2017118 2018/19 
1.1 25.498 1.129.9:28 1.276.561 1.34 1.939 

354.395 381.375 381.7% 373.350 
[4.1 66 78.463 87.1 51 

IA79 ,893 1,5251469 1,736,821 1,802,440 

1.473.447 1.525.469 1.736.82 1 [,802.440 
6.446 

1,479,893 1.525,469 1,736,82 1 1,802,440 

Director of- Library, Arts, and Culture 
Assistant Library Director 
Library Pub lic Services Manager 
8eHier bierari,mLibrary SurmOrl 
Services Manager 
Administrati ve Secretary 
L ibrarian 
Library Technical Assistant 
bisrary Cleric II 
Library Cle rk I 

Total 

Mi(~Ycar Estim.1.ted Proprosn] 

2018/19 20 18/19 2019/20 
56J.47 1 1.156.708 1.459.641 
146.877 284.7 18 375.850 

45'(XXl 35,OCO 

708,348 1,486,426 1,870)491 

708.3-18 1. 870.491 

708,348 1,870,49 1 

1 
1 
I 

~l 

I 
'2 ,2.-

I 

+ 
1 

10 
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LIBRARY 
Department Description and Authorized Positions 

Full Time Employees: 10 
Part Time Employees: 21 

Director of Libra,), 
Arts & Culture 

Sub Reference Librarians PT: 15 

BudgetIFmaoclal ;\~t. HR i1lId ~Igt of 
0pHal\Oo" Spec Projects, :l13rkcdng, 

&: :\JJJor Cuilural [\ 1'0lS 

Admiuistrath"e 
Secretar} 

t ~:~::n ~ 

AsslstantLibrary 
Director 

, 

P ublic Services 

Aduh. Teen &: ChlJdn>n Programs. 
OUlreach. Digital Ubran. Col1«don 

Del elopttlenl &: :\[ana~emelli. 
Reren-Dee and Public Desk Senic('s 

Librarian 
LoulliistoT)' 

Public Sen'ices 
:'Ilnagel' 

Su bs litule J 
Librarians (P'O 

Librarian 
Childrtu ' s (2 PT) 

Our Purpose 

Support Services 

IDI~ralt'd LibraI') S~sleDl, Circulation 
OpHatioP$, ,\cquuilloD', Te{bnolo~ 
lufraslrueiurl', THhllolGg) \ 'I'ndor 

ReLuioDs. elf' ITTeam Liaison 

Support Services 
:\hnlger 

Circui:tlion 
Supervisor 

Clerk I 

, 

J 

Clerk II (PT) 

Clerk I (3 Pl) 

Ubrll'")o Aides 
(10 Pl) 

Clerk II (Pn 

To remember the past, equip the present, and envision the future. 

Our Vi sion 
A welcoming gathering place in Ollr community to build connecti ons, 

support creativity, and encou rage learningo 
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Budget Detail 

Acct Account Title 

7000 Salaries - Pennanent 

7010 Salaries - Temp I Part 

7020 Qvertirre 

7040 Holiday 

7070 Leave Buyback 

7100 Retirement 

7108 Deferred Compensation 

7110 Workers Compensation 

7120 Disability Insul1lnce 

7122 Unemployn-ent Insumnce 

7130 Group Health Insurance 

7140 Vision Insurance 

7150 Dent<li Insurance 

7160 Life Insurance 

7170 FICA - Medicare 

<WAGES & BENEFITS> 

8000 Oftice Supplies 

8010 Pos tage 

8020 Special Departm:nt Expense 

8030 Ubrary Periodicals 

8031 Digital Res ources 

8040 Advertising 

8050 Printing/Duplicating 

8060 Dues & Memberships 

8070 Mileage/Auto Allow[lllce 

8080 Books & Periodicals 

8083 E-Books 

8085 City-wide Reading Program 

8090 Conference & Meeting Expense 

8110 Equipn'ellt Maintenance 

8120 Building Maintenance 

8140 Utilities 

8151 CENICWiFi Expenses 

8155 RentaVLease 

8170 Professional Services 

8180 Contract Services 

8200 Training Expense 

8257 Boards & Commissions 

<OPERATIONS & MAINTENANCE> 

8520 Machinery & Equipment 

8521 Mach. & Equip. - Library Ops. Study 

8530 ,.S:_~r.n.p.11.ter_~~ __ ~p~~t_" 
<CAPITALOUTLA Y> 

DRAFT 

Actual 

2015116 

578,300 

273,318 

1,845 

144 

19,297 

132,119 

1,309 

19,469 

5,043 

62,517 

1,999 

6,645 

882 

22,611 

1,125,498, 

10,659 

3,924 

27,029 

14,722 

25,908 

3,196 

6,140 

1,887 

53 

119,796 

1,213 

52,562 

13,124 

41,331 

\,229 

5,724 

18,198 

450 

804 

347,949 

LIBRARY 

Actufll 

2016117 

585,331 

284,022 

571 

421 

3,350 

139,245 

1,282 

26,950 

495 

55,894 

1,769 

6,040 

798 

23,760 

1,129,928 " 

12,064 

4,905 

30,630 

14,449 

32,796 

3,556 

4,765 

1,357 

126 

133,429 

2,217 

398 

37,278 

21,536 

34,755 

303 

11,718 

30,880 

2,125 

2,088 

381,375 

14,166 

14,166 

Actual 

2017118 

662,096 

308,437 

1,261 

507 

8,581 

154,902 

1,199 

15,103 

11,242 

7 

77,862 

1,854 

6,045 

800 

26,665 

,1,276,561, 

1 \,029 

3,544 

25,670 

14,874 

39,852 

2,981 

4,139 

1,990 

131 

133,491 

913 

4,763 

15,669 

34,479 

16,333 

305 

7,640 

59,238 

1,825 

2,933 

381,796, 

46,375 

12,349 

19,740 

78,463 

._:\d~~.~~ 
2018119 

761,345 

230,000 

1,500 

500 

10,000 

202,021 

2,356 

11,664 

95,760 

2,400 

9,000 

990 

14,403 

],341,939 

10,000 

2,500 

30,000 

12,500 

31,000 

4,000 

5,000 

2,000 

350 

125,000 

10,000 

3,000 

4,000 

15,000 

16,500 

10,000 

87,000 

3,000 

2,500 

373,350 

77,651 

9,500 

87,151 

I\tJid-Ycar 

2018119 

315,305 

141,514 

33 

7,491 

33,281 

1,188 

6,346 

39,316 

827 

2,773 

381 

13,015 

561,471 

3,388 

1,824 

7,764 

2,294 

16,017 

898 

1,302 

610 

18 

33,470 

5,707 

1,659 

5,062 

18,046 

(10,313) 

2,625 

56,465 

40 

146,877", 

101·8011 

FstimDtcd .~~~~_.::~_. 
2018119 2019120 

584,629 

302,928 

100 

13,890 

136,778 

2,203 

11,766 

72,899 

1,533 

5,142 

706 

24,133 

1,156,708 

8,500 

2,000 

20,000 

13,000 

32,000 

3,000 

4,000 

2,000 

18 

80,000 

10,000 

4,000 

8,500 

30,000 

(6,000) 

12,000 

60,000 

787,939 

260,000 

1,500 

500 

10,000 

253,918 

2,459 

14,149 

105,360 

2,400 

9,000 

990 

11,425 
... ""'-. I 

1,4~9,?41.,: 

10,000 

3,000 

28,000 

12,500 

30,000 

4,000 

3,150 

5,000 

200 

128,000 

14,000 

5,000 

2,000 

5,000 

15,000 

16,500 

8,000 

82,000 

2,000 

2,500 

??5,~~j 
1,000 

27,000 

7,000 
45,(0) .. -.. - "3iCxX)"j 

1,700 

284,718 

45,000 

[I01-8011JLibraryTota! 1,473,447 1,525,469 1,736,821 1,802,440 708,348 1,486,426 1,870,491 
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I Budget Detail 
LIBRARY 

101-8011 

PERSONNEL SERVICES 

7000 Regular Salaries 
Provides compensati on for a ful l-time staff of ten positions. These include I Director of 
Lib rary, Arts, and Cul tu re; I Ass istant Library Director, I Public Services Manager, I 
Support Services Manager, 1 Digital Services Manager, I Librarian, 1 Admjnistrative 
Secretary, I Library Technical Ass istant, and 2 L ibrary Clerks. 

70 I 0 Wages - Seasonal and Part-Time Employees 
Covers the compensation of part-time library staff members who are paid hourly rates . 

7020 Overt ime 
Provides co mpensati on for any overtime use th roughout the year, at one and one-half 
times the regular salary or wage. Overtime is very sparingly lI sed to compensate non
exempt profess ional staff when program preparations. meetings, etc. require them to 
work beyond a regular 8-hour work day. 

OPERATIONS & MAINTENANCE 

8000 Office Suppli es 
Prov ides funds for the purchase of paper, stationery, ro ll s for receipt printers, folders, 
Ilotepads, cash register and mailing supplies, toner, business cards, name badges, and 
genera l oFfice suppl ies . ($ 10,000) 

80 I 0 Postage 
Covers postage fees for correspondence, grant applications, invitations, overdue materials 
notifications, and in ter-library Joan books lent or returned to their owning institut ions. 
($~} ,!iQOO) 

8020 Special Department Expense 
£2€i.OOO fFund s the purchase of barcodes, security strips, CD and DVD cases and sleeves, 
soft ware, supplies for chi ldren' s programs, book tru cks, archi val suppli es, book j ackets, 
"date due" slips, sool' IrH EI"" mend in g tape, display racks, and other mi scell aneous 
provisions. Also provide~ fu nds for ~pec i a l event insurance for Library programs. 
Inc ludes $ 1,000 for the rebind ing of important, out-of-print books and other materia ls, 
itfId..$3,000 for off-site storage unit rental. $800 for security software re lated to public 
Wi-Fi. and $2.000 fo r the co ntinuatio n of the Library of Th in gs program. ($28.000)-fef 
off ,;ite storage. ($JO,OOO) 

8030 Periodicals 
Provides fun ds for the renewal of approxi mately +.B-llihard copy magazine and 
newspaper subscri ptions (including the South Pasadena Review, Pasadena We ekly, Star
News, Los Angeles Times , LA Weekly, and many others), as well as for updates of annual 
material s, such as a:, "'olor "el,iE I" ~riEe Iwise.; ana in vestment news letters. ($ 12,500) 

803 1 Digital Resources 
Provides funds fo r the pu rchase of or subsc riptio n to eleElroniE iRfo,.,,,at ioR SalaSase., 
,I:;8a sot~ in .,ia " aRa oHuiae Ihe Libmrydigital resources. the majoritv of " hich are 
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remotely available ?417. MaH)' sf them are als s Hyai laBl e IS Ihe pHBlic ... ill OHr weBsite 
whi ch meaAS Ihese caA Be accessee to w;e r.; from home, offi ce, aAe per~. o Aal COH'pulers. 
taBl et!., lapto p ~;, aHa smaFtpl, oHes, The LiBrHr) sUBsc riBes to e lectrs Hi c aataBa:;es s fferiA g 
a Broad raHge s f magaz iH e & He" 5paper arti c les, iHteracti, e chilEireA 's Bss l" ts ';Iimulale 
BegiAAiAg read er,;, H nati onal BusineS!; airectory, eAcyc lopedias, aA auths rilati"e 
sieti eAar),. HAd ethe rs Re~ources include a language learning aDD' historical newspapers. 
indexes to newspapers and magaz i ne~ , encyclopedias. homework ass istance. test 
preparation and job search ass istance. streaming fi lms. advice for readers, digital 
magazines, comics and man ga, and more. ($;4-30,000) 

8040 Advert isi n g/Publ ic ity/Outreach/Marketi ng 
Enables the Library to purchase print and on line ads in newspapers, on rad io stati ons, and 
websites for maj or projects, programs, or events. Also covers artwork and graphic des ign 
for special project materia ls. ($4,000) 

8050 P rin ting and Duplication 
Prov ides funds for the printing and dup lication of brochures, program and event 
calendars, news lette rs, fl yers, promotional magnets, posters, library card appli cations-tffi 
ERgli.;A, C hiHe:;e, aHd £ 13aHi ,;h laH:Sllage:;) , and a host of other printed materials for the 
public. ($~},GOO I SO) 

8060 Dues and Memberships 
Supports membershipfsj to the Cal iforn ia Library Association, the Califa libraries 
consortium, Southern California Library Cooperati ve, Ameri can Library Associat ion, 
Californ ia Pahli€-Lib rary Assoc iationAa ... ocates, 13 001, C lllB of Ca li fs rA ia, and other 
professional organizations. s rgEII1i zHti ons fo r tA e profess ioAGi grs wth sf .• Iaff " HElIAe 
Bs arEi sf Tru j tees. These provide di scounted pric in g on selected resources. continu ing 
educat io n, professional development, and networking opportunities, as well as support 
for H=te-state and national organizat ions and assoc iati on ~ advocating and lobbying for 
libra ries . ($±,2,000) 

8070 Mi leage Reimbursement 
Addresses mi leage reimbursement when a staff member's private vehicle is used to 
cond uct City business . Used mostl y to compensate staff fo r attending requ ired meeti ngs 
and to support the training and continuing education of staff members at off-site 
workshops, meetin gs, and train ing sess ions. ($~200) 

8080 Bssks!CDs!DVDsBook, and Medi a 
Provides fu nds for the purchase and outsourced physical processing of €irc >lI Gl iAg books, 
music and audiobook CDs, and how-to, docu mentary and theatrical DVDs and Blu-rays. 
Annual c irculation of materials exceeds 300,000. ($m 128 ,000) 

8083 eE-Books/eA >l a is8ssks 
Provides funds for the purchase of circu lating digital books and d igital aud iobooks. 
Annual c irculat ion of digital books and audiobooks exceeds +:tll,OOO. ($-Wl.±,000) 

8085 C it y-wide Readi ng Program 
Supports a 'One City, One Story' cit y-w ide readin g pro k ct to inc lude a variety of re lated 
events and programs to be fi lmed and broadcast on Channe l 19 and made avail able for 
' treaming from the City webs ite , ($5.000 ) 

City of So 11th Pasadena, CA FY 2019120 Proposed Budget 
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8090 Conference and Meeting Expense 
Provides funds for conference and meeting travel expenses and regi stration fees for staff. 
(F~,OOO) 

8 110 Equipment Maintenance 
l"er-Covers techni cal support, repair and maintenance of fRe-computer system hardware 
and software, public computers and cop iers, and su~~ e Fl fe r ~uslie 
worl,,;tat ieAsassistance with special library tec hn ology projects . IAeludes Lisrary's 
~ortioA for digital ~ostage meter GAd ~ostal ,ealeA lso inc ludes funds for te lepho ne repair 
and maintenance. ($,24,000) 

8 120 Building Maintenance 
Pro vides $8,000 for janitorial suppli es, $4,000 for miscellaneous emergency janitorial 
,er ... iee, miseellaneou" plumbing, e lectrical service, and other repairs and supplies for the 
Library building. Includes $3,000 for ex terior steam c leanin g and carpet c l eaning~; P-,OOQ 
fer ele"ator re~airs, $2,000 fer '"'V AG re~llirs, $2,500 for automHt ie door re~air';, £2,500 
for ''Ri .,eelluneous re~airs, $:l,000 fer GO''Rmunity Room re~airs. ($ 15,000) 

8 15 1 CENIC W i-Fi Expenses 
Provides funding for the out-of-pocket cost of hi gh capacity, hi gh speed broadband 
connectivity for public and staff Wi:Fi. The Library rece ives Cali fornia Teleco nnect 
Fund (CTF) and Federal Communicati ons Commission Sc hools and Libraries Program E
Rate re imbursements fo r a portion of thi s amount IAe fe ll owing fiscal year. ($ 16,500) 

8 170 Profess ional Servi ces 
Inc ludes $3 .500 Among otAe r cost!;, ~ro"ide:; fUAds fer iA!ailulioAal me''R8er. ;hi~ in II,e 
Southern Ga li fernia Lisra,,)' Goo~erali ... e al $2,1300; $2,825 fee for Co mmunity Economi c 
Solutions, Inc., the agency processing the tax roll for the Library Parcel Tax, $ 1,300-625 
for CSAC Excess In surance Au th ority, and $~2,,0,5,00 for lHarileling graphi c design 
services, and $~375 for other mi scellaneous services. ($+Qll.,000) 

8 180 Contract Services 
Provides $615 for A ''ReAg other costs, ~ro\'iEles hillEl!; fer security a larm maintenance, 
!;eCllrily calHera, $960 fo r fire a la rm 'Ystem maintenance, $1,323 foraH€i emergency 
lighting y.,y~tem maintenancel.... !ierviee,i, and $800 for E nvisionWare computer reservati on 
and print management services. Includes $21.000 fttR.a.s-for catal oging records 
subscripti on, $4,000 for theft de tection system maintenance, $7,000 for-aA<!-_se lf-chec k 
kioskmacAin~ maintenance, $2,700 fo r dest co ll ect ionl ibrary asset recovery service, as 
we ll a, $ 1.995 for a book/CD/DVD ordering platform, and $46,000 for Integrated 
Library System product li censing, off-si te hosting, -and services . ($&+82,000) 

8200 "msle','ee Training Expense 
Provides funds for training materi als, seminars, webinars, and job-related trai ning 
sessions for libra ry staff. Most of the workshops are conducted nearby by library 
consortia and are provided at low-cost. Also in cludes any costs assoc iated with the 
An nual Library Staff T raining/Safety Day. ($'>2,,000) 

8257 Boards/Commi ss ions 
Funds for Library Board of Trustees' attendance at the annual California Public Library 
Advocates workshop, and the California Library Assoc iat ion An nual Conference-i+l 
Riyer.,ide , as well as des ign, printing, honoraria, and other ex penses of the Trustees' 
Annual Volunteer Recognition Luncheon Event. ($2,5 00) 
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CAPITAL OUTLA Y 

8520 Machinery & Equipme nt 
For two handhe ld microphone> to be used with the Library Community Room', 
aud io visual system. ($ 1,000) 

852 1 Machinery & Equ ip - Library Operation s Study (LOS) 
Includes 8,500 ftffifIs-for new c ha irs~-tables and other mi scellaneous furn ishings fo r 
pub li c areas. Abo includes $ 16.000 for emergenc y lighting system replacement and 
$2,500 for a larm system co ntro l panel replace ment. for pub lic computer workslHtion", 
a isp lll)' sheh'ing for new ITlate riah and reconflgurati on of refe rence shelving area. 
($27,0~00) 

8530 Computer Eq uipment 
Includes $~2,+QOO for e-reader devices for publ ic tra ining and demo nstrat ion, $2.400 for 
thermal receipt printe r" and $2,600 for "all-in-one" computers for the new public service 
des k, ($7,000)mobi le ae "ice" fo r customer aAd '; tafftra ining aAa de lTl onstrmi on: 2 iPacb, 
2 Kindle, 2 I\ na ro id . 1\1';0 inc luaes $750 for a laptop aAd acceS!,ories fo r off site and 
Co mmL",it)· Roo m presentati on, ', $2,500 for G flat .,c reon Eli ,;p la)' for Lierar), 
aAn OUA comeAt'., aAa $ 1,800 for Bluotootl, moeile scallAers and printers for maliing 
librar), carEls aAd chec king Ollt materials wire lessl), at off site locati ons, alld $750 for 
other mi "cellalloolls CO ITlpHtOr e~lIipmonl. ($9,500) 

City of Soutlz Pasadena, CA FY 20 J 9120 Proposed Budget 
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COMMUNITY SERVICES 
FISCAL YEAR 2019-20 BUDGET SNAPSHOT 

OVERVIEW 

The Community Services Department is pleased to submit the Fiscal year 20 19-20 budget proposal. The Community 

Services Department provides services within four divisions: Senior Division, Recreation and Youth Division, 
Community Transit and Community Services Division. 

The Senior Citizens Center, which is a multi-purpose facility, provides older adults educational, social, physical , 

nutritional and emotional services as well as city special events such as the Memorial Day Celebration. 

The Recreation and Youth Division operates out of the Orange Grove Recreation Center and coordinates recreational 
classes for children and adu lts, after-school and summer child care, building and park reservation, and city events 
such as Concerts in the Park and Eggstravaganza. 

The Com munity Transit ope rates the Dial a Ride Program. 

The Community Services Division provides general department oversight plus budget and grant administration, park 
improvements, community liaison acti vi ties and contract management of the Arroyo Seco Golf Course, Arroyo Seco 
Racquet Club, San Pascual Stable, All Star Batting Cages, Ironworks Museum and cell sites. The staff also provides 

support for the Parks and Recreation Commission , Youth Commission, and Senior Commission 

Notable Changes- Wages and Benefits 

Increase in Wages and Benefits due to increase in retirement and health insurance. 

Notable Changes- Operations and Maintenance 

N/A 

Capital Outlay 

Design of Berkshire and Grevelia Pocket Parks -see CIP 
Purchase Electric Transit Van 
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COMMUNITY SERVICES 
Department Summary 

Actunl Actual Actual 
2015/16 "' --"-~2oi6iii-- - '-~io17/Ts-

_ ,. __ A~~~_~_". __ ._~:~_~):~aE __ "_ ~i~:!~_~_ 
EXPENDmlRESUMMARY 2018/19 2018/19 2018/19 

1,164,033 1,258,294 
1,559,449 1,658,367 

1,?q,9~~ ~!~"~~ 

1,342,599 1,452,971 
1,723,620 1,850,077 

g.~r?" ,_ ~}7,,~. 

658,574 
791,817 

Wages & Benefits 
Opemtions & Maintenance 

_S:ap}t.n! O:I~!a}' . 

:'f_o!~l}t:~~~_~~, ~y _<;gJ.~gQrY _ .. _~-,~_?414_~4 "},,Q~~.,?2..L _ .3,9?9~J5 __ ._ .. 3J.~}?,J!4_~, . .. _".tA?'9_1~_~J , 

[101-8021] Senior Serv ices 
[101-8031] COllmunity Services 
[IOL-8032] Recreation and Youth Services 

[105-8031] Facilities & EquipJ"n;!llt RepJacenl!llt 
[205-2210] Prop" A" Administration 
[205-8022) G:lld Unk 
[205-8024] Transit Planning 
[205·8025] Dial·A·Ride 
[207.2260] Prop "C" Administrntion 
[207-8025] Dial-A-Ride 
[260.8023] CDnGSenior Nutrition Prog 
[275·6410] Park Maintenance 
[295-8041] Generol Administrntion 
[295-8042] G:llfCourse Maintenance 
[295·80 .. B] Range 
[295-8044] G:llfShop 

[2?5:~ .. g4 .. 5].FSIOA.~~ryi£e 

244,462 
280,051 
660,451 

33,034 

330,628 
80,478 

213,679 
37,339 
45,478 

307,367 
369,858 
50,159 
78,518 

.1.4_2,~2~ ,_ 

291,59C1 309,118 
285,448 192,458 
679,960 827,801 
26,018 72,710 
16,224 14,492 

255,121 127,763 
256.245 193,567 

6,818 4,529 
160,780 209,982 
47,486 45,654 
72,116 19,200 

309,244 369,851 
383,431 395,987 
57,188 40,636 
89,265 111,531 

I~~!..??~ ,!":..~!~~7 
~roJ'.'I. £..x~~.ls~_brr!".ogr:~~_ .. 2,S.?4,4~_4 .. _3.'~~~J?2~ ... _~,OI~~~.$. 

Community Services Director 
Supervisor-Senior Services 
Supervisor-Youth Services 
Management Analyst 
Community Services Coordinator 
Program Specialist 
Management Aide 
Transit Driver 

Total 

354,820 
208,098 
859,109 
loo,OOJ 
13,680 

335,331 
238,271 

5,860 
294,502 
39,000 

357,548 
415,383 

36,014 
112,707 

.!~.6~?2.s 
3,~~?,Q~~, ___ 

1 
1 
I 
1 
1 
1 
1 
2 

9 

132,117 
75,956 

409,839 

888 

41,579 
98,358 

722 
98,872 
43,340 

221,135 
166,615 

9,669 
71,076 

..... ..... 80!~~4 __ 
),450,3~L 

1,245,437 
1,581,307 

294,356 
181,852 
734,993 

9,797 

91,121 
196,285 

2,615 
196,177 
48,OCO 

391,152 
393,850 
20,920 

113,500 

.. }5~,J~.~, .. 
. , __ ~,8_~~P4~-_. 

Proproscd 
""ZOi9/2(i-' ,." 

1,473,585 
1,958,663 

353,510 
220,113 
858,399 

14,9CI8 

190,788 
231,774 

6,389 
275,228 
41,315 

lOO,OCO 
382,652 
421,203 

37,783 
125,948 
172,238 

' 3,4~:i,i4-8: 

City of South Pasadella, CA FY 2019-20 Proposed Budget 
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COMMUNITY SERVICES 
Department Description and Authorized Positions 

Recreation 

Youth and Adult Rene-alion 
Classes. Camp :\Ied. Special r, ents. 

f3.dlin Res{'natlons and 
:\I::untenaoc(' 

CS Supervisor 

Program 
Spec ialist 

Recre .. tioD 

L('J.ders 
(28) PT 

CS 
Coordinator 

i\1gmt.Aid e 
(2 PT) 

Recreation 
Leaders (3) 

PT 

City of SOllth Pasadella, CA 

I 

Community Sel'vices 
Director 

Seniors 

Lunch Program. Senior program, 
classes 

and e,ents 

[ SC Supervisor 1 
I 
I I 

R ecre atiou 
:\Igmt. A idp 

Sit E' 
Lea ders (4) 

PT Manager 
PT PT 

Full Time Employees: 9 
Part-Time Employees: up to 45 
(22 PT al'e 28 hours) 

Transit Drive r FT (2) 
& PT (3) 

FY 2019·20 Proposed Blldget 
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Budget Detail 

Acct Account Title 

7000 Sulalies - Permanent 

7010 Sulmies - Temp I Part 

7070 Leave Buyback 

7100 Reti..rerrent 

7108 Deferred Compensation 

7110 Workers Compensation 

7122 UnempJoynent Insurance 

7130 Group Health Insurance 

7140 Vision Insurance 

7150 Dental Insurance 

7160 Life Insurance 

7170 FICA - Medicare ........ -. __ . 
<WAGES & BENEFITS> 

8000 Office Supplies 

8010 Postage 

8020 Special Departn)!nt Expense 

8040 Advertising 

8050 Printing/Du plicating 

8060 Dues & Memberships 

8090 Conference & Meeting Expense 

8110 Equiprrent Maintenance 

8120 Building Maintenance 

8140 Utilities 

8170 Professional Services 

8180 Contract Services 

8200 Train ing Expense 

8264 Special Events 

8267 Classes 

8300 ~.~~_: .. ~~_~~_~.t 
<OPERATIONS & MAINTENANCE> 

SENIOR SERVICES 

Actual Actual 
.-.--.-.~-- .. 

2015/16 2016/17 ._ .. -_. __ .. ,.,--
33,849 79,199 

88,784 79,836 

15,963 18,997 

400 766 

4,664 5,156 

2,223 

5,005 8,580 

140 240 

525 900 

54 100 

4,580 6,095 

15~!~~ .... 202'092 
3,570 3,584 

3,876 1,466 

14,926 14,978 

620 

3,144 3,637 

180 180 

767 38 

2,757 2,474 

3,841 1,682 

12,404 13,778 

1,750 3,500 

22,987 18,977 

298 239 

3,536 2,971 

15,189 21,802 

653 192 

90,498 89,498 

ActuaJ _ .. ' .. _ ::'-_?_0l*..:~" 
2017/18 2018/19 

"'~-"~--"----' ,.-' 

79,593 

97,645 

25,644 

413 

2,725 

11,180 

240 

900 

99 

4,023 

..~~~,~~ - -
2,388 

925 

13,861 

252 

3,359 

180 

455 

2,590 

2,270 

o 
1,755 

36,280 

199 

2,756 

19,193 

192 

86,656 

" 

76,316 

132,764 

2,100 

29,322 

763 

1,169 

13,380 

240 

900 

99 

9,337 

266,390 

3,000 

2,000 

14,000 

400 

4,200 

200 

3,500 

3,200 

3,000 

29,150 

500 

5,000 

19,500 

780 

88,430 

l'vlid-Ycar 

2018/19 

40,558 

49,J47 

6,423 

384 

1,119 

6,690 

120 

450 

50 

2,157 

107,097 

1,178 

900 

4,697 

1,374 

1,778 

684 

25 

5,487 

1,493 

7,342 

63 

25,020 

101·8021 

llitimatcd 

2018/19 

76,100 

80,000 

24,518 

720 

2,100 

12,553 

225 

844 

93 

4,047 

.~O~,~~ 
3,000 

2,000 

14,000 

4,450 

180 

3,200 

2,800 

2,976 

36,000 

4,500 

19,500 

550 

93,156 

})!~J2?:S.E_~ __ 
2019120 .. . J 

77.842 

132,000 

2,100 

26,713 

778 

1,398 

13,380 

240 

900 

99 

1,129 

,_256,?~~ .i 
3,000 

2,000 

15,000 

400 

4,450 

200 

3,500 

3,200 

39,650 

250 

5,000 

19,500 

780 

96,\)30.1 
[l01-8021] Senior Scnices Total 244,462 291,590 309.118 354.820 132,117 294,356 353,510 

City of South Pasadena, CA FY 2019·20 Proposed Budget 
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SENIOR SERVICES 
Budget Detail 101-8021 

PERSONNEL SERVICES 

7000 Regu lar Salari es 
Compensati on for Senior Services Supervisor 

70 I 0 Part-Time Salaries 
Provides funds for Seni or Division Staff; Management Aide, Site Manager, and 
Rec reation Leaders (4) ($ 132,000+64). 

7070 Leave Buyback 
Pro vides funds to e mpl oyees who opt to sell back hou rs of their leave balances ($2, 100) 

OPERATIONS & MAINTENANCE 

8000 Office Suppli es 
Prsy iees ,*",es fa r the ~lIre l1(ISe sf offi ce paper, computer suppl ies, meeting ",~~Ii es, and 
mi sce ll aneous supp lies ($3,000). 

80 I 0 Postage 
Provides funds for the monthl y seni or newsle tter ($800) and general Seni or Center postal 
ex penses ($500), outreac h mail ers ($500), and spec ial events adverti sing ($200). ($2,000) 

8020 Spec ial Department Expense 
Provides funds for supp li es fo r ac ti vities and services offered by the Sen ior Center, such 
as, volunteer recognition program ($ I ,~800), event entertainment ($2,000), event 
supplies (table covers, napkins, birthday cake, cups, e tc. $2,4(0700), Home Deli very 
meal program supplies ($2,400550) mileage reimbursement for volunteers ($l,Q800) 
coffee service ($2,400700), and cleanin g supplies ($+I,OOO) ane! hea lth fair ($ 1,500). 
($ 15.000) 

8040 Adverti sin g 
Provide fund s to promote seni or services and events ($400). 

8050 Printing and Dupli cating 
Provides funds fer ~riAting Sf theto print monthl y seni or newsletter six times a year 
($3,000), business enve lopes ($85600), printing events flyers ($600) . ($4.450) 

8060 Dues, Memberships, Subscriptions, and Books 
Provides funds for membership fees and dues in Cal ifornia Parks and Recreation Soc iety 
(CPRS) Senior and Services Supervisor ($200). 

8 11 0 Eq uipment Maintenance 
Provides funds for office equipment, fire ext in gui shers ($600), kitchen fire suppression 
system ($500) and WIFI service for computer lab and faci li ty ($2,400). ($3,500) 

City oj SOlllh Pasadena, CA FY 2019·20 Proposed Budget 
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8 120 Bui ldi ng Mai ntenance 
Provides fu nds fo r quarte rly upho lste ry cl eaning of furni shings, carpet, ($ 1,000) pressure 
was hing o f center entry ($SOO), HVAC maiAtenanee ($500) cleaning of stain less stee l 
surfaces in kitchen 3 times a year ($1QG I ,000) cleaning of drapes ($500) and Fire 
Extingu ishers ($200). ($3,200) 

8 170 ProfessioAal Serv iees 
Agreeme At with lieenseE! soe ia l worl,e r to sef" e as rielEi surerv isor for the menta l "ea!th 
rrogram ($3,000). 

8 180 Contract Services 
Provide funds for fire and security system ($ 1 ,1eSO), Annu al licensing for Sportsman 
Software (I, I 00) Computer lab increase bandwidth ($ 1,400) seni or meals not covered by 
Co mmunity Block Grant (CDBG) co ntract ($~36,000). ($39,650) (due to increase rate 
for meal program contract) 

8200 Empl oyee T raini ng 
Provides fu nds for staff training se miA"rs, materia ls, aAEI j aB re lateE!tFain ing sessioAs , 
($2S§G0) 

8264 Excursions/ Specia l Events 
Provides funds fo r senior excursions entrance and/or tour fee and box lunch for twe lve 
trips ($S,OOO) . 

8267 C lasses 
Provides for payment to contract instruc tors fo r senior c lasses with a fee, thi ,; iA aElEliti oA 
to free c lasses offereEi to memBers. !t i,; estimateEi that le isure clas,;es wi ll ge Aerate 
$28,000 ne" t year. In structo rs a re ge nera lly re imbursed 80 9< o f their total class revenue. 
P,,)'ments ta iAstrueta r fa r c lasse,; wIry e ither 65 /3 5 or 80/20 T he Cit y reta ins 209<. 
($ 19,SOO). 

8300 Lease Payment 
P rovides for a portion of the postage meter lease ($780) . 

City of Soutil Pasadena, CA FY 2019-20 Proposed Budget 
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COMMUNITY SERVICES 
Budget Detail 

Acct Account Title 

7000 Salaries· Pennanent 

7010 Salaries· Temp I Part 

7020 Overtirre 

7040 Holiday 

7070 Leave Buyback 

7100 Retirement 

7108 Deferred Compensation 

7110 Workers Compensation 

7130 Group Health Insllr.::tnce 

7140 Vision Insurance 

7150 Dental Insurance 

7160 life Insurance 

7170 FICA - Medicare 
- - .. -,. _ ... ",,-_ ... 

<WAGES & BENEFITS> 

8000 Office Supplies 

8010 Postage 

8020 Special Depfutment &-pense 

8040 Advertising 

8050 Printing/Duplicating 

8060 Dues & Memberships 

8090 Conference & Meeting E;o;pense 

8110 Equiprren! Maintenance 

8120 Building Maintenance 

8140 Utilities 

8180 Contract Services 

8200 Training Expense 

8264 Special Events 

8267 Gasses 

8300 Le~s.~.,~~~~.~~ 
<OPERATIONS & MAINTENANCE> 

Actual 

2015/16 

169,296 

5,052 

(1,941) 

783 

31,384 

1,230 

8,589 

15,728 

340 

1,261 

205 

3,108 

235,035 

1,447 

864 

10,175 

2,125 

375 

1,105 

839 

6,509 

10,168 

1,981 

6,689 

398 

1,990 

94 

257 

45,016 

Actual 

2016/17 

171,747 

1,439 

(1,013) 

154 

847 

32,868 

1,086 

6,445 

13,778 

288 

1,069 

175 

3,134 

232,017 

1,433 

394 

8,127 

500 

875 

2,726 

6,205 

11,608 

1,238 

19,817 

261 

247 

53,431 

Actual 

2017118 

121,349 

(177) 

(2,322) 

23,745 

648 

2,010 

6,616 

131 

487 

80 

2,149 

154,717 

494 

1,034 

12,655 

96 

202 

650 

373 

6,006 

11,269 

(70) 

4,760 

79 

192 

37,741 

. _ .. ~~~~c~" 
2018119 

107,265 

10,500 

3,000 

28,418 

1,072 

1,693 

6,435 

180 

675 

74 

2,206 

161,518 

1,000 

650 

11,830 

150 

200 

650 

1,000 

7,035 

14,450 

9,065 

250 

300 

46,580 

I\'Iid-Ycar 

2018119 

57,549 

(526) 

(720) 

5,844 

576 

645 

4,691 

95 

351 

38 

979 

69,523 

198 

1,861 

90 

353 

3,868 

63 

6,434 

101-8031 

Estimated 

2018119 

105,000 

200 

(1,200) 

~.~.?~:~ . 
2019/20 

109,411 

10,500 

1,500 

2,000 

20,546 37,547 

1,050 1,094 

1,178 2,730 

8,560 6,435 

173 180 

640 675 

69 74 

1,786 1,586 
138'002 .. ··173:iii: 

700 1,000 

650 

11,800 

650 

1,000 

6,800 

15,000 

6,800 

150 

300 

43,850 

650 

13,830 

150 

200 

650 

800 

7,035 

14,450 

7,065 

250 

300 
........ '" ""I 

46,380 i 

[101-80~H] Conununity Scniccs Total 280,051 285.448 192.458 208,098 75,956 181.852 220,113 

City of South Pasadena, CA FY 2019·20 Proposed Budget 
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COMMUNITY SERVICES 
Budget Detail 

PERSONNEL SERVICES 

7000 Regular Sa laries 
Co mpensati on fo r Commun ity Services Director 

7010 Wages - Seasonal/Part-Time Employees 
Provides funds for Recreati on Leader for reservations ($ 10,500) 

7070 Leave Buyback 
Provides funds to e mp loyees who opt to sell bac k hours of their leave balances 
($:;,oog2,000) 

OPERATIONS & MAINTENANCE 

8000 Offi ce Suppli es 

101-8031 

Prov ides funds fo r the pu rchase of office paper, co mputer suppli es, meeti ng supplies, and 
mi scell aneous supp lies ($ 1,000). 

80 I 0 Postage 
Provides funds for mail ing of general in formation on recreation and facil ity rental 
programs, co mmunity outreach for special projects, and fo r spec ial events ($650). 

8020 Special Department Expense 
Provides funds for genera l main tenance supplies, Parks & Recreation COlTIm.i ssion 
support, tools fo r the War Memori al Bui ld ing, Eddi e Park House, and Youth House 
($2,000) Includes spec ial meetings/commu nity outreach/meeting suppli es ($ 1,800) and 
park deve lop ment project costs (reports and studies ($ 1,000). Includes promoti onal 
materials ($500), Co mmunity Ga rden Cal trans lease payment ($ 100), War Memori al 
Bu ilding Sports Mats ($2,000), department staff shirts ($400), expense for key 
dup lication ($200), and shelving units and storage bin for Orange Grove Lower leve l of 
War Me morial ($ 1,000) electri ca l cord covers for events ($250), spider box for events 
($750) portion of C ity's Constant Co ntact ($250), licensing fees fo r concerts fo r SESAC 
($875), BM I ($350) and ASCA P ($355) . Holiday decor ($ 1,000) and Pro jection Screen 
($ 1.000).($ 13.830) 

8040 Advert ising 
Adverti se and promote facil ity rentals, spec ia l events, and staff rec rui tments ($ 150). 

8050 Pri nting and Dupl ication 
Provides funds for costs to prin t fl yers/posters fo r promoti on of rental fac ili ties (War 
Memori al, Youth House, Mid-level at Orange Grove, Eddie House) ($400200). 

8060 Dues, Membershi ps & Subscriptions 
Provides fu nds for the California Parks and Recreat ion Soc iety annual membershi p for 
Agency Membership CPRS ($480) and NRPA ($++9 175) ($650) . 

City of South Pasadena, CA FY 2019-20 Proposed Budget 
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8090 Conference & Meetings Expenses 
Pro vides funds fo r Community Services Director to attend the annual Cali forn ia Park and 
Recreation Society (CPRS) conference in March ~2020 (Southern Californi a) 
($+,G~OO)~ ($800) 

8 11 0 Eq uipment Maintenance 
Provides for an nual maintenance of kitchen, and fire extinguishing equipment at the War 
Memori al Building, Eddie Park House, and Garfield Youth House ($850), refri gerator 
Gild mi crowave rerlace mellt for Teen Center allEl Ora nge Grove lower level ($2,000) 
furnit ure and table games fo r Recreat ion ($2,000), War Memori al Buil ding semi-annual 
range hood cl eaning ($735) Der""ment Camera Maintenance Service ($ 150), Uti li t), 
calts for War Me",orial Buileil1g ($500), re~ l acemel1t of r icI1 ic benches at Arroyo Pari , 
($2,800).and exterior benches for War Memori al ($3.450) ($7,035) 

8 120 Building Maintenance 
Provides for qu arterl y War Memorial Bui ld ing wood floo r resurfacing ($8,500), 
heating/ai r conditioning service ($700), repai rs and cleaning services at the War 
Me moria l Building, Youth House and Eddie Park House ($3,500), and c lean clrapes for 
War Memorial Bui ldin g ($ 1,750). ($ 14.450) 

8 180 Co ntract Services 
Provides funds for the sec uri ty & fire alarm fo r Youth House ($850), fire alarm at War 
Memorial Buil ding ($9 15), sec uri ty Alarm at War Memoria l Building ($ 1,200), tire and 
sec urity s),stem onetime cost for install at ion al ges ie Pa ri, Iol ouse ($2,000) Fire and 
sec urity at Eddie Park ($ 1 ,680)servic ing of fac ility kitchen appliances ($ 1,250), 
Sportsman Rec reatio n Software annu al li censing ($ 1,170) . ($7,065) 

8200 Training Expense 
P rovides funds fo r job related trai nin g se minars and materi als ($250). 

8300 Lease Payment 
Prov ides partia l fu nds for annual postage meter ($300). 

City of SOll th Pasadena, CA FY 2019-20 Proposed BlIdget 
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RECREATION AND YOUTH SERVICES 
Budget Detail 

Actual Actual 
• , M. ", _. _____ 

Acct Account Title 2015/16 2016/17 

7000 Salaries - Permanent 98,014 134,906 

7010 Salaries - Temp I Pmt 202,696 225,294 

7020 Overtime 143 252 

7055 100 - Non Safety 42 

7070 Leave Buyback 

7100 Retirerrent 30,545 28,099 

7108 Defen-ed Compensation 796 822 

7110 Workers Compensation 15,244 12,823 

7120 Disability Insurn.nce 2,028 

7122 Unemployment Insurance 12,676 2,383 

7130 Group Health Insurance 10,834 10,336 

7140 Vision Insurance 520 480 

7150 Dental insurnnce 1,950 1,800 

7160 Life Insurance 216 200 

7170 FICA - Medicare 14,464 16,079 

<W AGES & BENEFITS> 390,168 , 433,474, 

8000 Office Supplies 2,500 3,090 

8010 Postage 506 

8020 Special Department Expense 10,523 9,587 

8040 Advertising 474 561 

8050 Printing/Ou plicating 57 

8060 Dues & Menbel'ships 315 315 

8090 Conference & Meeting Expense 2,245 4,002 

8110 Equipncnt Maintenance 1,217 248 

8120 Building Maintenance 7,055 6,458 

8180 Contract Services 19,609 19,983 

8200 Training Expense 324 299 

8264 Special Events 41,343 44,621 

8267 Classes 136,759 112,905 

8268 Camp Services 47,156 44,167 

8269 Teen Center 

8300 ~a~e.~a~~n.t .. 257 193 

<OPERATIONS & MAINTENANCE> 270,283 246,486 

Actual 

2017/18 

200,654 

272,369 

3,983 

964 

49,676 

442 

7,459 

(258) 

18,362 

645 

2,410 

297 

18,696 

575,699 

2,955 

500 

7,884 

725 

480 

2,867 

17,575 

13,037 

113 

50,765 

114,658 

40,349 

192 

252,102 

- . -~-~.~~~~ .. IVlid-YC3r 

2018/19 2018119 -, _ ... -_ .. _". 

194,398 100,868 

267,562 160,273 

4,500 952 

I~OO 964 

59,693 12,787 

784 415 

4,814 3,059 

18,600 

720 

2,700 

297 

19,686 

575,254 

2,500 

500 

5,D50 

1,150 

250 

555 

4,385 

850 

20,550 

20,150 

300 

56,700 

123,500 

47,155 

260 

283,855 

9,700 

322 

1,205 

149 

11,068 

301,761 

515 

971 

275 

18 

2,739 

23 

23,983 

60,326 

19,165 

63 

108,077 

101·8032 

_ .. _~!~~!~~,_ ... }!!.o.~.~,~. _ 
2018/19 2019/20 

[72,000 196,334 

270,000 280,000 

1,000 4,500 

1,643 1,500 

42,582 53,099 

708 800 

5,215 4,752 

16,540 18,600 

550 720 

2,055 2,700 

253 297 

18,873 2,847 

531,419566,149 : 

2,500 2,500 

500 

2,000 5,050 

500 1,150 

500 

3,500 

275 

18,000 

6,000 

173 

45,000 

95,000 

30,000 

126 

203,574 

250 

555 

1,800 

850 

20,550 

20,180 

300 

55,950 

130,000 

47,355 

5,000 

260 

292,250 ' 

[101-80321 Recreation and Youth Sen-ices TOI 660,451 679,960 827.801 859,109 409,839 734 .. 993 858,399 

City of SOllth Pasadena, CA FY 2019-20 Proposed Blldget 
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RECREA TION AND YOUTH SERVICES 
Budget Detail 101-8032 

PERSONNEL SERVICES 

7000 Regular Salaries 
Compensation for Youth Services Supervisor, Community Services Coord inator and 
Program Specialist. 

70 10 Wages - Seasonal/Part-Time Employees 
Prov ides funds for Recreation Oi vis ion Recreation Leaders and Management Aide 
($2~80.000) . 

7020 Overtime 
Prov ides overti me pay fo r after-hour Iweekend related events to recreation ($4,SOO). 

7070 Leave Buyback 
Provides fu nds for staff that opt to sell back hou rs of their leave balance ($1 ,500). 

OPERA TIONS & MAINTENANCE 

8000 Office Suppl ies 
Office paper, computer, and miscella neous office suppli es ($2,500). 

80 I 0 Postage 
Provides funds for correspondence and adverti sing for recreation programs and services 
and special events receipts for leisure classes, spec ial events, park picnic reservations 
($250), and event promot ion and advel1i sing ($250). ($SOO) 

8020 Spec ial Department Expense 
C leaning suppli es ($;>GG4S0), Youth Co mmission activiti es ($+,009500), mileage 
reimbursement ($:BG500), and replacement of basketba ll court nets ($ 100), staff shirts 
($3QQ600), and repl eni shment of first aid kits for spec ial events ($ 100), special event 
equ ipment ($2,800). ($5.050) 

8040 Advert ising 
P rovides funds to promote recreation programs and events, staff reenli llfle nls ($ 150), and 
spec ial events promotion: Breakfast with Santa, Hall oween Spooktacul ar, Spring 
Eggstravaganza, Doggy Day, and Conceit s in the Park ($1,000 150). 

8050 Print ing and Dupli cation 
Prov ides funds to print C lass & Program Guide limited copies ($250). 

8060 Dues, Membershi ps & Subscriptions 
Cali fo rn ia Parks and Recreat ion Society annual membership for Supervisor, Coordinator, 
and Program Specialist ($555). 

8090 Confe rence and Meeti ng Expense 
Provides funds for Cali fo rni a Park and Recreation Society annual conference registrat ion 
in ~181~Aern Southern Cal iforn ia for Community Services Superv isor, Community 
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Services Coordinator, and Program Specialist ($;o,ooG 1,800L and an nllal Maintenanee 
Mallagement Sehool ($ 1,385) , 

8 11 0 Equipment Maintenance 
Provides funds for office equipment maintenan ce including ereEi it eUFd ($250), copy 
($350) andl fax machine and printer ($~850) . 

8 120 Buildin g Mai ntenance 
Provides for supplemental cleaning and minor building repai rs at the Orange G rove 
Recreation Center ($ 1,500), HV AC maintenance ($700), key dupli cation ($ 100), Orange 
Grove Park bathroom mai ntenance ($ I ,000), and rep lacement fow' Ei ri nki Ag fe ll ntai ns on 
of trash rece ptacles at Arroyo Park ($7 ,650), replacement of drin kin g fountain at 
Garfield Park ($4,600) and maintenance of tennis couns ($5,000)J*Ifks-(20,550) 
($ 17,250) 

8 180 Contract Services 
Provides funds for contract services for portable toilet service at the S kate Park and 
arroyo baseball fie ld ($5,200), fire alarm service for Recreation Center ($755), security 
system fo r Recreation Center ($900), Skate Park repairs ($ 12, 125), annual maintenance 
of Sportsman ($ 1 ,-I-+Q200),(S20, 180) 

8200 T raining Expense 
Provides funds for staff trainin g ($300), 

8264 Spec ial Events 
Prov ides funds for Somh Pasadena Dogg)' Day ($750), Spring Eggstravaganza ($5,000), 
Co mmunity Baseball Night ($2,500), two Movies in the Park ($6,000), two Shakespeare 
in the Park ($3,000), Walk/Bike to Schoo l ($ 1,450), Hall oween ($3,500), Breakfast with 
Santa ($3,000), Snow Day ($ 12,000), and Nati onal Night Out ($ 1,500), Revenue received 
for some events, Provides funds for the ann ual summer concerts in the Park series, thi s 
program is fund ed wi th co mmunity donat ions, Five Summer Concerts in the Park Seri es 
($ 18,000) . ($55,950) 

8267 Classes 
Provides for payments to instructors for quarterly, tot, teen, adult leisure classes 
Instructors are generall y reimbursed 65% of their total cl ass revenue. T he C ity generall y 
retains 35%. Based upon prior years, it is estimated that leisure classes will generate 
$+9G200,000 next year. 65% of whi ch is paid to the co ntracted in structors 
($ 123,500 130,000). 

8268 Camp Med 
Provides funds for Camp Med sc hoo l year and summer program suppli es and trips; fi eld 
trips ($-W-;900 I 1,500). Camp med suppli es and activities ($5,000), Middle School camp 
program ($4,000), Snacks ($4,000), Summer pool usage ($2,550), Program supplies 
($2,500), Purchase Outdoor Recreation Games ($2,000), Camp Med t-shilts ($ 1,900), 
First aid supplies ($ 1,900), Ca li forn ia Park and Recreatio n trainin gs for part-time staff 
($ 1,900), Purchase new co mpartment storage units ($ 1,500), Provides funds for required 
First A idlC PR training for staff ($1 ,::!OO800), Internet ($ 1,000), Month ly spec ial events 
($ 1,000), Parent Night ($ 1 ,000), Annual licensing fo r MPLC & BMI ($9 10), Purchase 
new game cubbies ($600), Carpet cleaning ($600), Printing for Camp Med program 
($600), Staff shirts for After-School ($500), Volunteen Shirts ($350), An nual 
When2Work staff scheduling system($330) Purchase of Computer Lab educati onal 
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software ($315), Mileage reimbursement ($300), provides funds to promote Camp Med 
after school care and summer programs ($300). ($47,355) 

8269 Teen Center 
Provides funds for the operation of the teen center during the school year. Program 
supplies and activities ($1,000), snacks ($1,000), Internet ($550), carpet cleaning ($300), 
purchase of advertisements ($250), first aid supplies ($100), board games ($250), guest 
speakers ($1,000), mileage reimbursement ($150), special events such as Halloween, 
holiday and end of the year programs ($250), and staff training ($150). ($5.000) 

8300 Lease Payment 
Provides for a portion of postage machine ($260). 
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PROP "A" - LOCAL TRANSIT ADMINISTRATION 
Budget Detail 

Acct Account Title 

7000 Salaries - Perrronent 

7020 Overtime 

7070 Leave Buyback 

7100 Retiren'Cnt 

7108 Deferred Compensation 

7110 Workers Conllensation 

7130 Group Health Insurance 

7131 Retiree Health Insurance 

7140 Vision Insurance 

7150 Dental Insurance 

7160 Life Insurance 

7170 FICA - Medicare 

<WAGES & BENEFITS> 

8060 DJes & Memberships 

8250 B.~~ ... ~.~.s~ .. Sub.si.~y. 
<OPERATIONS & MAINTENANCE> 

Actual 

2015/16 

9,758 

1,618 

92 

524 

571 

10,140 

13 

43 

8 

141 

22,~ 

3,000 

7,125 

10,125 

Actual Actual 

2016/17 2017/18 

12,626 8,295 

18 

2,180 1,939 

99 37 

454 130 

597 478 

16 9 

44 35 

7 7 

183 120 

16,224 11!.~5.~. 
1,550 

1,8?1 

3,441 

205-2210 

~~I~.~~_ .. IVJid-Year Estimated Pr~~~~ 
2018/19 2018/19 2018/19 2019/20 

10,011 756 7,500 10,212 

2,581 77 1,753 3,504 

100 8 75 102 

158 8 81 255 

600 25 247 601 

16 5 17 

63 2 19 63 

6 8 7 

145 11 109 148 

' 13,680 888 9,797 ,14;908' 

(205-22101 Pmp "A" Administration Total 33,034 16,224 14,492 13,680 888 9,797 14,908 
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PROP "A" - LOCAL TRANSIT ADMINISTRATION 
Budget Detail 205-2210 

PERSONNEL SERVICES 

7000 Salaries - Regular Employees 
Provides the partial compensation for the Community Services Director. Refer to the 
Appendix for a detailed allocation list. 
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PROP "A" -TRANSIT PLANNING 
Budget Detail 

Acct Account TIlle 

7CXfJ Salaries - Permanent 

7100 Relirenl!nt 

7108 Deferred Compensation 

7110 Workers Compensation 

7130 Group Health Insurance 

7140 Vision Insurance 

7150 Dental Insurance 

7160 Life Insurance 

7170 FICA - Medicare 

<WAGFS & BENUITS> 

8020 Misc. Supplies - Parking 

8060 Dues & Memberships 

8061 HOA Dues 

8132 Uniform &pense/Clean in g 

8140 Utilities 

8170 Professional Services 

8180 Contract SCIVices 

8250 B~~_.'p~~~ .~_~~sj~t 
<OPERATIONS & MAINTENANCE> 

8520 Machinery & Equipn};!nt 

8540 ~~!OIooti~e ,~uj'pn};!nt 

<CAPITALOUTLA Y> 

Actual Actual Actual .. -.. ," .... --- - ~ ,-.. "--.,,.-_._---_ .. - . .. -" - -._,--
2015116 2016/17 2017/18 

22,090 16,966 

4,153 4,051 

211 74 

808 267 

1,222 1,018 

24 20 

90 75 

15 12 

315 246 

28,9~8 22,728 

3,377 1,089 

4,550 3,CXfJ 

20,762 19,032 

56,670 65,835 

6,910 3,001 

92,269 92,037 

12,997 

133,924 

133,924 12,997 

205-8024 

,-- .. -~.~-'~~.~. IVIid-Year Estimated _. -.-!'~.?~~-~. .... -.' ....... _---_.-".- -. 
2018119 2018119 2018119 2019/20 

21,453 1,306 7,CXfJ 21,882 

5,531 133 1,671 7,509 

214 13 69.92 219 

338 14 75.71 546 

1,287 25 131.60 1,287 

36 2,68 36 

135 2 9,91 135 

14 2 8,84 15 

311 19 101.48 317 

29,319 
, , 

1,5,1,4 9,071 31,947 

7,100 1,650 2,500 11,200 

8,500 

32,0:11 10,381 32,!XX) 32,041 

3,CXfJ 

5,500 

IO,CXfJ 

79,871 27,004 45,00J 78,600 

10,CXfJ 1,030 2,550 IO,CXfJ 

129,012 40,065 82,050 158,841 

137,(0) 

40,CXfJ 100,CXXl 

177,CXfJ 100,CXfJ , 

[205-8024] Transit Planning Total . 255,121 127,763 335,331 41,579 91.121 290,788 
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PROP "A" -TRANSIT PLANNING 
Budget Detail 205-8024 

PERSONNEL SERVICES 

7000 Sa lari es - Regular Employees 
Provides the paltia l compensation for the Community Services Directo r. Refer to the 
Append ix for a detailed all ocation list. 

OPERATIONS & MAINTENANCE 

8020 Sseeial Desalimelll g"sellse Misc. Supp lies - Parking 
Provides funds for supplies and maintenance of the Miss ion M eri dian Parking Garage 
($3,000), Signage ($3,000), internet connection fo r parking meters ($1, 100) additional 
fund ing is in the Missi on MeridiaA Pul3 li e Garage aecOlIHt.and maintenance of parking 
permit machine ($4. 100) ($ 1 1.200) 

8060 Dues & Memberships 
Provides funds for a port ion of members hi p to the Southern Ca liforn ia Associati on of 
Government s (SCAG) ($3,000), Arroyo Verdugo JPA ($2 ,000) San Gabriel Vall ey COG 
($3,500) ($8,500) 

8061 Property Owners' Association Dues 
Provides funds for the transit port ion of the Mission Meri dian Vill age Parking Garage's 
Property Owners' Assoc iat ion dues ($32,041). 

8120 Build ing Maintenance 
Safety improvements, fenc ing arou nd sta irwell s, graffiti removal ($3,000). 

8140 Uti lities 
Electricity ($5,500). 

8170 P rofess ional Services 
Consul tant Fees ($ 10,000). 

8 180 Contract Services 
B uses fo r City excursions. Increase in funds due to additional exc ursio ns 
($~34,600). Jani tor ial services for the M ission Meridian Vill age Park ing Garage by 
Athens ($9,000) . Prov ide fu nds for bus stops mai ntenance costs ($35,000). ($78,600) 

8250 Bus Pass Subsidy 
Provides a pOltion of LTR "A" - Local Return Funds to subsidize 50% of the cost of 
monthly MTA passes for e lderl y and disab led South Pasadena residents ($ 10,000). 

CAPITAL OUTLA Y 

8540 Automoti ve Eg uipment 
Provides funds for the purchase of a Plug-i n Electric Vehicle ($ 100,000). 
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PROP "A" - DIAL A RIDE 
Budget Detail 

Acct Account Title 

70DO Salaries - Permanent 

7010 Salaries - Temp I Part 

7020 OVertinl! 

7040 Holiday 

7055 100 - Non Safety 

7070 Leave Buyback 

7100 RetirelT"ent 

7108 Deferred Compensation 

7110 Workers Compensation 

7120 Disability Insurnnce 

7130 Group Health Insurnnce 

7140 Vision Insurnnce 

7150 Dental Insurnnce 

7160 Life Insurance 

7170 FICA - Medicare 

<WAGES & BENEFITS> 

80DO Office Supplies 

8010 Postage 

8020 Special Departlll!tlt Expense 

8040 Advertising 

8050 PrintinglDupiicating 

8060 Dues & Memberships 

8090 Conference & Meeting E"Pcnse 

8100 Vehicle Maintenance 

8105 Fuel 

8132 Un ito rm Expens e/Clean in g 

8180 Contmct Services 

8200 Tl1lining Expense 

8300 J~.~~~ ~~x_~n.t. 
<OPERATIONS & MAINTENANCE:> 

8530 Computer Equiprrent 

8540 ~~~~'!'?~i~e.~~}~~",:.n.t_. 
<CAPITALOtrrLA Y> 

Actual 

2015116 

34,873 

68,262 

19,432 

372 

5,044 

4,290 

120 

450 

54 

1,504 

134,40! 
2,800 

371 

5,716 

849 

1,841 

33,138 

3,436 

1,269 

26,634 

2,361 

855 

79,270 

28,194 

88,763 

116,957 

Actual Actual Adopted . -.. ----- _.-._ .. 
2016117 2017/18 2018/19 

90,371 88,090 91,616 

45,914 56,194 90,ODO 

187 367 2,000 

117 100 

179 

267 

17,140 22,973 21,521 

9,584 4,607 4,610 

3,562 

11,086 14,075 18,ODO 

405 442 480 

610 755 1,8DO 

199 198 198 

2,016 2,740 7,046 

178,085 194,103 238,271 

1,998 

110 

4,643 

150 

582 

625 

23,670 (0) 

2,198 

750 0 

7,030 (472) 

1,004 

366 (64) 

, ,43,126 (536) 
" 

35,034 

35,034 

205-8025 

l\fid·Ycllr Estimated . ~~_~~.~d ... _. . ... 
2018/19 2018119 2019/20 

-'-~'- ---.~ _._-
45,951 87,000 94,468 

32,063 61,000 90,DOO 

2,0IXl 

356 

5,995 22,688 19,550 

2,048 3,878 3,908 

9,DOO 17,040 18,000 

240 454 480 

450 852 1,800 

99 187 198 

1,682 3,185 1,370 

97,886 
" , 

196,285 _.~}.!7?_~_i 

471 

472 

[205-8025J Dial-A-Ridc Total 330,628 256,245 193,567 238,271 98,358 196,285 231,774 
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PROP "A" - DIAL A RIDE 
Budget Detail 205-8025 

PERSONNEL SERVICES 
7000 Fu ll Time Salaries 

Provide funds for two (2) full time Transit Drivers. 

70 I 0 Regular Salar iesPart Ti me 
Provides funds for fo ur (4) part time Transit Drivers and Program Spec ial iSland 
Manage ment Intern ($90,000). 

7020 Overtime 
Provides overtime pay for after-hours relati ng to tran sit ($2,000). 
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PROP "C" - LOCAL TRANSIT ADMINISTRATION 
Budget Detail 

Acct Account Title 

7000 Salaries - Pel1T1anent 

7020 Overtime 

7070 Leave Buyback 

7100 Retirement 

7108 Deferred Compensation 

7110 Workers Compensation 

7130 Group Health Insurance 

7131 Retiree Health Insurance 

7140 Vision Insurance 

7150 Dental Insurance 

7160 Life Insurance 

7170 FICA - Medicare 

<W AGES & BENEFITS> 
8020 Misc. Supplies - Parking 

8060 Dues & Memberships 

8061 HOA Dues 

8180 Contract Services 

<OPERATlONS & MAINTENANCE> 

8540 ~~.t~.~t.!~e .. E:9.~.!~_~~.t. 
<CAPITALOUTlA V:> 

Actual Actual 

2015/16 2016/17 

4,398 5,147 

18 

738 951 

40 40 

229 185 

255 248 

8,124 

6 8 

19 19 

3 3 

64 75 

13,877 6,694 

981 124 

3,000 

20,089 

8,546 

32,616 124 

33,985 

33,985 

207-2260 

Actual ... '.- .~~~~~~.-. IVlid-Ycar Estimated .,,~~~~~_d. 
2017118 2018/19 2018/19 2018119 2019120 .. _ .. ~- ......• _- - ,-,. 

3,393 4,290 619 2,000 4,376 

821 1,106 63 484 1,502 

15 42 6 20 44 

52 67 7 22 109 

179 257 17 53 257 

6 7 0 7 

13 27 4 27 

2 2 I 2 3 

48 62 9 29 63 

4,529 5,860 722 2,615 .. 6,389; 

[207-2260] Prop "C" Administration Total 80,478 6,818 4,529 5,860 722 2.615 6,389 
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PROP "C" - LOCAL TRANSIT ADMINISTRATION 
Budget Detail 207-2260 

PERSONNEL SERVICES 
7000 Salaries - Regular Employees 

Provides the pmtial compensation for the MaAagemeAt AAal),st aAd Community Services 
Director. Refer to the Appendix for a detailed allocation list. 
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PROP "C" - DIAL A RIDE 
Budget Detail 

Acct Account Title 

7000 Salaries - Permanent 

7010 Salaries - Temp / Part 

7020 Overtime 

7040 Holiday 

7070 Leave Buyback 

7100 Retirenent 

7110 Workers Compensation 

7130 Group Health Insurnnce 

7140 Vision Insurance 

7150 Dental Insurance 

7160 LifeInsurnnce 

7170 FICA - Medicare 

<WAGES & BENEFITS> 

8000 Office Supplies 

8010 Postage 

8020 Special Departrrent Expense 

8040 Advertising 

8050 Printing/Duplicating 

8060 Dues & Merrberships 

8090 Conference & Meeting Expense 

8100 Vehicle Maintenance 

8105 Fuel 

8132 UnifonnExpense/C!eaning 

8140 Utilities 

8180 Contract Services 

8200 Training Expense 

8300 ~~s.e __ ~~t~~t. 
<OPERATIONS & MAINTENANCE> 

8520 .~~:.h!n~~.&. _~~!p.~:ent .. " 
<CAPlTALOUTLA Y> 

Actual Actual 

2015116 2016117 

152,368 118,439 

lSI 

3,216 3,756 

97 

583 

22,964 19,052 

8,007 3,777 

22,024 12,165 

709 405 

966 1,220 

189 190 

2,375 1,776 

213,679 160,780 

Actual . _~??~.c~ .. 
2017118 2018119 

123,557 128,400 

2,360 3,000 

74 75 

205 

14,248 9,329 

t,982 6,391 

II,018 11,100 

405 4S0 

1,389 1,800 

198 198 

1,874 1,906 

157,309 .162,679 

1,848 2,000 

323 650 

2,871 7,000 

360 500 

650 2,000 

625 700 

1,000 

29,504 36,000 

1,327 3,000 

1,374 2,000 

11,686 16,275 

1,800 I,SOO 

306 1,898 

52,673. . 74,823 
57,000 

57,000 

207·8025 

IVIid-Ycllr IThtimatcd R:..o~:~. ....... _,-,_ ... -.... -
2018119 2018119 2019n0 j 

63,994 124,000 139,322 

552 1,500 3,000 

497 497 

205 397.13 1,500 

5,496 14,299 26,922 

927 1,796.57 5,763 

5,491 10,640.74 II,lOO 

202 392.03 480 

755 1,462.92 1,800 

99 191.8J 198 

965 1,869.91 2,020 

79,184 157,047 192,]05 : 

450 1,500 2,000 

650 

170 1,300 7,000 

500 

126 800 2,000 

1,000 

35 200 1,000 

8,608 20,000 41,000 

1,077 2,000 3,000 

2,000 

3,000 

9,159 13,000 16,275 

200 1,800 

63 130 1,898 

19,688 39,130 . 83,123 

"'! 
[207·8025J D;al·A·llidc Total 213,679 160,780 209,982 294,502 98,872 196,177 275,228 
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PROP "C" - DIAL A RIDE 
Budget Detail 207-8025 

PERSONNEL SERVICES 

7000 Full ti me Salaries 
P rovides fu nds for Management Analyst and Management Ass istant. 

7020 Overtime 
Pro vides overtime pay for after-hours relating to transit ($3,000). 

OPERATIONS & MAINTENANCE 

8000 Office Supplies 
Prov ides fu nds for the purchase of office stat ionery, fo rms, and mi scell aneous supp lies 
($2 ,000). 

80 I 0 Postage 
Provides funds fo r postal expenses for Dial-a-Ride related services. I" erease alle to 
prorAoti o"al mai lers ($650). 

8020 Special Department Expense 
Prov ides fu nds for minor eq uipment for vans ($5,300), and DMV phys icals- for dri vers, 
and ra ndom drug testing ($ 1,500) fire extinguisher maintenance ($200). ($7,000) 

8040 Advertising 
P rovides funds for advertising staff recru itments for the Community T ransi t Program and 
promotional advert isements for Dial-a-Ride ($500). 

8050 Pri nti ng & Dupli cation 
Provides funds for printing promotional materi als to promote D ial-a-Ride service and 
Dia l-a-Ride brochures. IRerea,;" Elli e to aaEl ili o"al prolHoti o"al material s ($2,000). 

8060 Dues & Memberships 
Prov ides funds for the purc hase of three memberships to The Community Transportation 
Assoc iat ion of America (CTAA) ($700) and California Park and Rec reati on Soc iety 
($300) , ($ 1,000) 

8090 Confere nce & Meetin g Expenses 
P rovides funds for T he Federal Transit Administration An nual Drug & Alco hol Program 
Nationa l ~onference ($ 1,000) . 

8100 Vehi cle Maintenance 
Provides funds fo r repair and maintenance of one 20 16 E450 (CNG), one 20 16 E450 
(electric), one 20 16 F250 CNG utility vehic le, and three 20 12 MV- I vans ($27,000), 
CNG Station repairs and monthly mai ntenance ($~LQ,OOO) and van and vehi cle cleaning 
($4,000).($41 ,000) 

8 105 Fuel 
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Fuel to operate Community Transit vehicles 5 CNG vehicles ($3,000). 

8132 Uniform Maintenance 
Provides for the purchase and replacement of uniforms and jackets ($2,000). 

8140 Utilities 
Provides funds for electricity required to charge Plug-in Electric Vehicle (E450 passenger 
bus) ($3,000). 

8180 Contract Services 
Annual Maintenance for data management system ($11,105) Technical support from 
ACORN ($3,000) Sportsman subscription ($1,170) Verizon WiFi JetPack data plan 
($1,000),($16,275) 

8200 Employee Training 
Provides funds for training seminars, materials, and job-related training sessions 
($1,800). 

8300 Lease Payment 
Provides funds for postage machine lease ($648) and Copier ($1,250). ($1,898) 
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CDBG Senior Nutrition Program 
Budget Detail 

Acct Account ntle 

8180 Contract Services 

<OPERA nONS & M AINTENA NeE> 

Actual 

2015/16 

37,339 

37,339 

Actual 

2016/17 

47,486 

47,486 

Actual 

2017/18 

45,~5~ 

45,654 

.~~~~.c,~, __ . __ 

2018/19 

39,000 

39,000 

!vlid·Ycar 

2018/19 

43,340 

43,340 

260-8023 

I$timatcd ~~?~~~.-
2018/19 2019/20 

48,000 41,315 

48,000 41,315 : 

[260.8023] CDBGScnior NutritionProg Tola 37,339 47,486 45,654 39,000 43,340 48,000 41,315 
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CDBG Senior Nutrition Program 
Budget Detail 260-8023 

OPERATIONS & MAINTENANCE 

S ISO Contract Services 
Prsviees aBs"l 15,*, sf Ihe rcmes l'er eS Alrael ealeri"g sf I1 s l 1""el"A"triti s" pregra",. 
T I,is '''''''Ber varies )'e"r IS year eepe"eem SA tl1e aeleal Bi sel; Gram alleeali e" , G"S 
IHm'Ber sf mea ls se ryea ($39,000). 
Provides funds for contract catering of senior nutrition program ($41 ,3 1 5) 
Community Development Block Grant provides $ 19.56 1.00 in grant fu nds while the 
General Fund provides $36,500 through the Sen ior Center budget. -Revenue estimate is 
just over $40.000 from se rving approx imate ly IS.500 mea ls. Overal l. C ity subsidizes 
$36.500 fo r the nut ri tion program 
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Park Maintenaneelmpact Fees 
Budget Detail 

Acct Account Title 

8170 Professional Services 

8180 Contrnc! Services 

<OPERAT IONS & MAINTENANCE> 

8500 Building & Improven'Cllls 

<CA PITA L OUTLA Y> 

9160 Arroyo Seeo Bike & PCdC$llian Trail 

9 190 Dog Park 

<CAPITAL PROJECTS> 

Actual 

2015/16 

45,478 

45,478 

6.005 

6,005 

Actual 

2016/17 

66JJ07 

66.007 

6,109 

6,109 

125.060 

125,060 

Actual 

2017/18 

19.200 

19,200 

21.465 

2 1.465 

Adopted 

2018/19 

Mid-Year 

2018/ 19 

87.302 

87,302 

275-6410 

&timatcd 

2018/J9 

90,827 

90,827 

Proposed 

2019/20 

100.000 

100.000 

(275·6410) Park Im1"ct Fees Total 51,483 197,176 40,665 . 87,302 90,827 100,000 

City of SOlllh Pasadella, CA FY 2019-20 Proposed Blldget 
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Park MaintenaneeImpact Fees 
Budget Detail 275·6410 

OPERATIONS & MAINTENANCE 

8 170 Profess ional Services 
Provide funds for des ign and construction doc ument for the Berkshire and Greveli a 

Poc ket Parks ($ 100.000) 

Cily of SOlllh Pasadena, CA FY 2019-20 Proposed Blldgel 
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Arroyo Seco Golf Course - Administration 
Budget Detail 295·8041 

Actual Actual Actual ~.~kll?!~~I. IVlid·Year Estimated p.~.0Jtl:'i~~ 
Acct Account Tille 2015/16 2016/17 2017118 2018/19 2018/19 2018/19 2019/20 

8em Office Supplies 5,132 3,268 3,711 3,800 2,243 3,800 3,800 

8010 Postage 28 33 4 

8020 Special Depnrtrrent Expense 46,681 43,850 77,898 46,013 32,196 49,0CX) 49,427 

8040 Advertising 135 1,854 1,956 3,420 265 2,500 3,420 

8120 Building Maintenance 10,323 4,690 8,808 18~04 8,771 16,em 27,304 

8140 Utilities 8,032 9,856 8,002 10,950 3,934 9,150 9,150 

8150 Telephone 9,857 9,752 10,702 9,900 5,894 10,157 11,700 

8160 LegalService 550 38,300 38,300 

8170 Professional Services 103,878 102,500 105,900 101,996 50,em 101,0CX) 101,996 

8[80 Contrnct Services 114,053 119,761 116,870 126,640 54,952 125,em 127,842 

8191 Liability & Surety Bonds 3,537 7,352 30,116 30,120 20,898 30,120 41,808 

8229 Taxes 505 861 750 925 745 925 925 

8300 .t:e~se. P.~~~)!nt 5,206 4,917 5,138 5,280 2,933 5,200 5,280 

<OPERA nONS & MAlNTENANCE> 307,367 309,244- 369,851 357,548 221,135 391.152 382,652 ; 

[295·80411 General Administration Total 307.367 309,244 369.851 357,548 221,135 391,152 382,652 

City of South Pasadella, CA FY 2019-20 Proposed Budget 
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Administration 
Budget Detail 295·8041 

OPERATIONS & MAINTENANCE 

8000 Office Supp lies 
Provides fu nds fo r the purchase of office paper, computer supplies, meeting supp lies, and 
mi scell aneous suppli es ($3,800), 

8020 Special Department Expense 
Credit card and bank fees & charges ($~3 1,200), computer servi ces ($ 14,4 12), 
membership dues ($565) and licensing fee ($750), donations ($2,500), ($49.427) 

8040 Advertising 
Promotions and ads for Go lf Course ($3,420) . 

8 120 Building Main tenance 
Maintenance ($+2,.lli.,000) and Jan itorial Supp li es ($&,GOO8.800) Burglar alarm ($504) . 
($27,304) 

8 140 Uti lities 
Funds for Water ($3,150), Gas and Electri city ($+,8006,000). ($9. 150) 

8 150 Telephone 
Telephone ancll nternet services ($9,900). ($ 11 .700) 

8 170 Professional Services 
Admini strative fee ($98,000 a year) and consultant fees ($3,996 a year). ($ 10 1,996) 

8 180 Contract Services 
Compensation for Manager and Starter ($ 1 28,640$ 1 27 .842)~ 

8 J 91 Liab ili ties and Surety Bonds 
Liability In suran ces ($~ 4 1 ,808 )~ 

8229 Taxes 
Property taxes ($925). 

8300 Lease Payment 
Equ ipment and Lease payments ($5,280). 

City of South Pasadena, CA FY 2019-20 Proposed Blu/get 
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Arroyo Seco Golf Course - Course Maintenance 
Budget Detail 295-8042 

Actual Actual Aetua] Adopt~d l\'Jid-Ycar Estimated .... ~~.o~c~l. 
Acet Account TItle 2015/16 2016/17 2017/18 2018/19 2018/19 2018/19 2019/20 

8020 Special Depnrtrrent Expense 23,423 2[,762 31,478 6,300 13,941 6,300 6,300 

8100 Vehicle Mnintenullce 10,316 8,293 5,916 15,600 3,303 1,500 15,600 

8120 Building Maintenance 29,852 38,300 27,026 41,900 5,251 38,600 44,900 

8130 Small Tools 35 5,634 2,441 2,400 169 2,400 2,400 

8132 Unifonn Expense/Clenning 5,459 5,619 M34 6,W) 3~24 6,W) 6,W) 

8140 Utilities 53,240 56,159 56,718 59,900 24,133 58,W) 59,9CXJ 

8150 Telephone 2,063 1,198 1,033 1,200 497 1,050 1,200 

8180 Contract Services 245,465 246,466 264,9.40 282,083 115,798 280,CXXl 2&4,903 

<OPERATIONS & MAINTENANCE> 369,858 383,431 395,987 415,383 166,615 393,850 421,203 ' 

[29S..s042] GolrCoursc Maintenance Total 369,858 383.431 395,987 415.383 166,615 393,850 421,203 

City of South Pasadena, CA FY 2019-20 Proposed Budget 
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Course Maintenance 
Budget Detail 295-8042 

OPERATIONS & MAINTENANCE 

8020 Spec ial Department Expense 
Supplies ($4,800), and license and permits ($ 1,500). ($6,300) 

8 100 Vehi cle Maintenance 
Repairs to vehi cles and carts ($4,800), oil and gas ($ 10,800). ($ 15,600) 

8 120 Building Maintenance 
Ma intenance ($ 15,700), ferti Ii zer seed and chemicals ($++20,000), sand, gravel and top 
so il ($6,800) and course irrigation repairs ($2,400) . ($44,900) 

8130 Small Tools 
Purchase for too ls for repairs ($2,400). 

8 132 Uniform Maintenance 
Uni form cleaning ($6,000). 

8 140 Utilities 
Fu nds fo r electri city ($54,900) and water ($5,000) . ($59,900) 

8 150 Telephone 
Fu nds for telephone ($ 1,200) . 

8 180 Contract Services 
Compensati on fo r maintenance staff ($282,083284,903). 

City of SOllth Pasadel/a, CA FY 2019-20 Proposed Blu/get 
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Arroyo Seco Golf Course - Driving Range 
Budget Detail 

Acct Account TItle 

8020 Special Depnrtm:nt Expense 

8120 Building Maintenance 

8180 Contract Services 

<OPERATIONS & MA INTENA NeE> 

Actual 

2015116 

7,204 

217 

42,738 

50,159 

Actual 

2016/17 

6,448 

9,841 

40,899 

57,188 

Actual 

2017118 

14,546 

6,768 

19,322 

40,636 

~.~?~~.d 
2018119 

14,400 

6,000 

15,614 

36,014 

l'vIid-Ycar 

2018/19 

8,852 

817 

9,669 

295-8043 

Estimated 1!~,~~~d 
2018/19 2019/20 

15,100 16,200 

5,820 6,000 

15,583 

20,920 37,783 ' 

[295-8043J Range Total 50,159 57,188 40,636 36,014 9,669 20,920 37,783 

City of South Pasadena, CA FY 2019-20 Proposed Budget 
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Driving Range 
Budget Detail 295-8043 

OPERATIONS & MAINTENANCE 

8020 Special Depattment Expense 
Range balls and mats ($~15,000) and supplies ($1,200), ($16,200) 

8120 Building Maintenance 
Maintenance of range, netting, and inigation ($6,000), 

8180 Contract Services 
Compensation for maintenance staff and starter ($15,&14583), 

City of South Pasadena, CA FY 2019-20 Proposed Budget 
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Arroyo Seco Golf Course - Golf Shop 
Budget Detail 

Acet Account TIlle 

8020 Special Deparmx::nt Expense 

8132 Unifoml Expense/Cleaning 

8180 Contract Services 

<OPERA TlONS & MAINTENANCE> 

Actual 

2015/16 

1,383 

ActllnJ 

2016/17 

2,141 

87,124 

89,265 

Actunl 

2017/18 

2,662 

75 

108,794 

111,531 

A~optc~ .. 
2018/19 

6,00J 

106,707 

112,707 

Mid-Year 

2018/19 

2,388 

176 

68,512 

71,076 

295-8044 

E<itimatcd 

2018/19 

3,500 

11O,00J 

113,500 

Proposed 
. 20191'0- , 

6,00J 

119,948 

125,948 ; 

[295-80441 Golf Shop Total 78,518 89,265 111,531 112,707 71,076 113,500 125,948 

City of South Pasadella, CA FY 2019-20 Proposed Budget 
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1 Budget Detail 
Golf Shop 

295-80441 

OPERATIONS & MAINTENANCE 

8020 Special Department Expense 
Clothing, gloves, and other supplies ($6,000). 

8180 Contract Services 
Compensation for Starter ($106,707119,948). 

City of South Pasadena, CA FY 2019-20 Proposed Budget 
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Arroyo Seco Golf Course - Food and Beverage 
Budget Detail 295-8045 

Acct Account Tide 

8020 Special Depflltn~nt Expense 

8120 Building Maintenance 

8130 Stn:J.ll Tools 

8132 UnifonnExpense/Cleaning 

8180 Contract Services 

<OPERATIONS & MAINI'ENANCE> 

Actual 

2015116 

15,985 

4,479 

362 

1,997 

120,099 

142,922 

Actual Actual 

2016/17 2017/18 

24,006 17,340 

4,660 5,670 

398 4,265 

1 

., 125,7~O 116,661 

154,794 143,937 

_~~?~~d_ lvIid-Ycar Estimated _Xr?~.~d. 
2018/19 2018/19 2018/19 2019/20 

"j 

25,745 12,142 24,025 25,091 

6,000 4,669 6,000 9,600 

2,100 246 2,100 2,100 

132,880 63,166 120,000 135,447 
.-,,, ....... ,, .. 

166,725 80,224 152,125 172,238 : 

[295-8045] FoodScnlcc Total 142.922 154,794 143,937 166,725 80,224 152,125 172,238 

City of South Pasadella, CA FY 2019-20 Proposed Budget 
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Food and Beverage 
Budget Detail 295-8045 

OPERATIONS & MAINTENANCE 

8020 Spec ial Department Expense 
Supplies such as chi na, silverware, glassware ($600), paper products ($2-;-1---81,870), 
li nens ($4,#8336), renta l equipment for events ($ 1,800) , license and permits ($ 1,625), 
and supplies ($7,660) and Music and Entel1ainment ($7,200). ($25.09 1) 

8120 Build ing Maintenance 
Maintenance ($e,GOO9.600). 

8130 Small Tools 
Purchase of tools for repairs ($2, 100). 

8180 Contract Services 
Compensation fo r reslau rant staff ($13~5.44 7). 

City of South Pasadel1a, CA FY 2019·20 Proposed Btu/get 
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PUBLIC WORKS DEPARTMENT 
FISCAL YEAR 2019-20 BUDGET SNAPSHOT 

OVERVIEW 
The Public Works department is pleased to submit the Fiscal Year 2019-20 budget proposal. Publ ic Works 
Administration coordinates all activities of the Department, including Environmental Programs, citywide Lighting and 

Landscape Maintenance District, solid waste and street sweeping contract and the graffiti abatement contract. 

The Engineering Division reviews plans, issues permits, manages capital improvement projects, and provides 
inspections for private construction projects involving grading or public right-of-way work. 

The Parks Maintenance Division maintains the City's parks, playgrounds and medians in a safe and aesthetically 

pleasing manner. It also maintains the urban forestry in the public right-of-way. 

The Facilities Maintenance Division is provides routine maintenance, repairs, and minor modifications of all City 
buildings. Facilities Maintenance Division also maintains City owned street lights and traffle signals. 

The Streets and Sewers Division oversees maintenance and repair of streets, storm drains, sidewalks and sewers. 

The Water and Sustainability Division is responsible for the production, treatment and distribution of potable water to 
the residents and businesses of the City. In addit ion, the Water and Sustain ability Division implements Water 

Conservation programs and sustainability initiatives. 

Notable Changes- Wages and Benefits 

Increase in Wages and Benefits due to increase in retirement and health insurance. 
1 FTE (Water Conservation & Sustainability Analyst) moved to Public Works from Management Services. 
1 FTE (Deputy Director of Public Works - Water & Sustainability) added to Public Works 

Notable Changes- Operations and Maintenance 
Decrease in Public Works Administration account due to new Measure W funding. 

Establish a budget for Stormwater related Operations & Maintenance expenditures based on Measure W funding. 

Increase in Contract Services due to annual increases and minimum wage increase, including landscape 
maintenance, HVAC, graffiti removal, and tree maintenance contracts. 

Decrease in janitorial services contract aher issuing a competitive Request for Proposal (RFP). 

Decrease in Water Division budget for returning to use of well water and reducing the purchase of MWD water. 

Increase in electric utility costs to account for 100% green energy through the Clean Power Alliance. 

Water Efficiency Projects and Rebates moved under Public Works Department budget from Utility Billing. 

Capital Outlay 
$75,000 for Tree Removal and Replacement 

Citywide Street Improvements - see CIP 

Neighborhood Traffic Management Program - see CIP 

Municipal Building and Facilities Maintenance Projects - see CIP 

Master Plans for Water and Sewer Utilities - see CIP 

Stormwater Project Concepts, Feasibility and Strategy Development for Grants - see CIP 
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PUBLIC WORKS 
Department Summary 

1':'\:I'I''''UfillU SI~I:\L\R\ 
Wages & Benefits 

Operations & Maintenance 

Capital Outlay 

Other E:qJenses 

otaI uses ~ Category 

[101-6015] &'vironmental Services 

[101-6011] PW Admin & Engineering 

[101-6410] Park Maintenance 

[101-6601] Facilities Maintenance 

[105-61 [6] Street Maintenance 

[207-60IIJ PW Admin & Engineering 

[210-6501] Sewer Operations 

[215-6115J Traffic Signals 

[215-6118] Sidewalk Maintenance 

[215-6201) Street lighting 

[215-6310) Street Trees 

[215-6416] M edian Strips 

[230-6116) Street Maintenance 

[232-6301] Street Trees 

[232-6417] Prop" A" Park Maintena nce 

(238-650 1] Sewer Operations 

[277-6011] PW Admin & Engineering 

[310-6501) Sewer Operations 

[500-6710] Water Distribution 

[500-67 11 ] Water Production 

[500-9990] Unfunded liabilities 

Total &penses by Program 

Public Works Director 

1 

1 

Actual 

2015/16 
3,162.2[6 

4.453.849 

152.790 
33,512 

02 1 

176.958 
485,049 

409.997 
654.372 

2,536 
535.646 
123.759 
11.232 

260.207 
535.130 

32.462 
549.729 

177 
39.341 

22.824 
316.718 

1.018.512 
2.594.206 

3.913 
02 7 

Actual 

2016111 
3.173.443 
5.249.453 

175.400 

8 98 96 

210.595 
372.784 
414.864 
683.0[7 

103 
524.547 
152.864 

3,909 
210,086 

483.591 
42.922 

516.30[ 

120.562 
3D.em 
5.045 

335.655 
1.073.479 
3.417.972 

8 98 96 

Actual Ado cd 

2017118 2018119 
3.403.252 3.306.051 
4.llS.196 6.831.098 

250.314 98'(XXl 

1768762 10 35149 

207.645 

419.153 781.588 

493,446 547,550 

705.483 820,003 

3.246 

463.217 748,921 

128.544 180,900 

2.717 

1%338 233.100 

516,446 544,283 

53,668 64,0c() 

706,375 614.252 

47,096 63,500 

19.520 

87,580 

1.162,253 1.169.148 

2,556,035 4.467.904 

7768,762 10,235149 

Deputy Public Works Director - Engineering & Operations 
Deputy Public Works Director - Water & Sustainability 
Public Works Operations Manager 
Associate Civil Engineer 
Civil Engineering Assistant 
Public Works Assistant 
Management Assistant 
Public Works Inspector 
Facilities Supervisor 
Electrician 
Building Maintenance Worker 
Parks Supervisor 
Streets/Sewers Supervisor 
Water Operations Manager 
Senior Maintenance Worker 
Water Production Operator 
Maintenance Worker III! 
Senior Water Utility Worker 
Senior Water Production Operator 
Water Conservation & Sustainability Analyst 

Water Utility Worker Ill! 
Total 

Mid-Year Estimated Proprnscd 

2018119 2018119 2019120 
1.381.671 2,954.553 3,798.148 

2.442.522 7,041.587 5.727.178 

104.664 113,236 216.500 

3 28 57 10109J76 9741 26 

24.433 44,976 

235,821 676,789 613.565 

2 16,850 552,457 631.921 

248.993 747,702 895.092 

198,870 625,993 753.275 

32,756 1 86,9(() 186.900 

101.348 275,923 250.100 

254,947 565,77 1 561.597 

22,463 67,500 64,!XXl 
256,418 619,581 638.506 

16,291 50,690 63.500 

3,050 5,528 

24,901 26,746 

490.240 1.244,765 1.299.812 

1.801,476 4.418,054 3.352.967 

3,928,857 10,109 76 9 11 35 

1+ 
1+ 
1 
I 
I 

1 
I 
I 
I 
I 

l+ 
I 
I 
I 
2 
2 

26 

I 

1 
5 

332 
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PUBLIC WORKS 
Department Description and Authorized Positions 

RI>\IUln \ lh l,. lur t .lnhll .. , 

\ , 'Urll"DaD~" . Par k, 
\ 1 aln l"UaOn', Slr .. .. t SO'" .. r , 

aud S torm dram 

Director of 

, , 

\dmID I~t rah\ r, \UPpoJ'1 , 
R (> n ( line, t In ,rOPIlIN!!,,1 
r rol!.nlU$, I [ \ ID R('fu\ .... 

, , 

( onlrac ! 

Polabll' '' all' r 
ProductlOD, "al('r 
DI~lnbutlOD ".l IN 

<- Oll \ (' n alloll & 
Su ~ l alllablhh 

Water Operations 
Manager 

Wal@r 
Production 
Oper. tor 

(2) 

'''ater 
Utility 

Workrr IIII 
(6) 

Full Time Emplo)'ees: 33 
Part¥Time Emillorees: 2 
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DRAFT 

PUBLIC WORKS ADMINISTRATION 
Budget Detail 101-6011 

Actual Actual Adopted Mid-Year Estimated ProplSed 
\ll t \(lfmnl iJlll 2iIr6it1~\: •.•. ioj,t1iilf~';'l:~!~i'.?"r';''ltil81r,:,!., '~O!8i~8::..~!i~~ ·1 
7000 Salaries - Permanent 248,637 246,619 277,776 353,821 132,155 241,406 285,609 

7010 Salaries - Temp I Part 9,919 17,847 20,000 20,000 

7020 Ovenirre 206 195 623 1,035 

7070 Leave Buyback 9,382 2,787 10,505 3,500 9,105 

7100 Retirerrent 43,523 45,404 52,355 76,340 11,619 45,500 74,579 

7108 Deferred Corrpensation 1,099 488 419 1,296 411 594 825 

7110 Workers Corrpensation 15,083 14,576 7,542 7,859 2,902 5,624 7,890 

7130 G-oup Health Insurance 23,264 18,847 24,107 34,275 14,614 29,228 26,373 

7140 VIsion Insurance 626 580 627 936 336 672 756 

7150 Dental Insurance 2,259 1,969 2,208 3,510 1,114 2,227 2,835 

7160 Life Insurance 290 243 261 386 134 267 312 

8000 Office Supplies 697 905 1,553 1,000 570 1,000 1,000 

8010 Postage 2,160 1,223 1,265 2,000 550 2,000 2,000 

8020 Special Departrrent Expense 9,031 8,524 11,102 134,040 3,066 90,000 60,040 

8040 Advertising 3,092 812 1,915 4,300 252 4,300 4,300 

8050 Prin tin g/Du p licating 4,105 5,090 1,182 7,500 768 7,500 7,500 

8060 Dues & MeJ'1"berships 794 408 463 1,915 1,915 1,915 

8090 Conference & Meeting Expense 1,224 1,073 3,700 50 3,700 3,700 

8100 Vehicle Maintenance 1,749 1,519 2,536 1,500 754 1,500 1,500 

8110 Equiprrent Maintenance 839 261 409 290 290 290 

8170 Professional Services 111,384 6,616 (2,357) 108,000 54,355 225,000 108,000 

8180 Contract Services 276 10,000 10,000 

(10 l·fIllllll'\\ \(bUIIl & 1J1~1Ill'l'nll~ lul.11 4X5,IW) .\72.71'14 411).tS.~ 7Ht ~'iSH 1.~S.Hll 1I711.7X') (,I \,SCl5 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 

PUBLIC WORKS ADMINISTRATION 
Budget Detail 101-6011 

PERSONNEL SERVICES 

7000 Salaries - Regular Employees 
Provides the partial compensation for the Public Works Director, Deputy Public Works 
Director Engineering & OperationsDe~Ht)' PHelis Wsrks Direstsr, Public Works 
Operations Mgr., Public Works Assistant, Associate Engineer, Public Works Inspector, 
Civil Engineering Assistant, Management Assistant, and Water Conservation & 
Sustainability Analyst. Refer to the Appendix for a detailed allocation li st. 

7010 Salaries - Part-Time 
Provides compensation for seasonal, Public Works Intern , and other non-salaried part
time employees. 

7020 Overtime 
Covers the cost of overtime for non-management staff attending commission meetings 
and, as authorized, official City events outside of regular office hours. 

7070 Leave Buyback 
Provides funds to employees who opt to sell back hours of their leave balances. 

OPERA TrONS & MAINTENANCE 

8000 Office Supplies 
Provides funds for department office supplies ($1,000). 

80 I 0 Postage 
Provides funds for City mailings and overnight deliveries ($1,500). Provides funds for 
citywide mass mailings concerning environmental programs ($500). 

8020 Department Expense 
Provides funds for Public Works Engineering supplies and services including computer 
supplies, county assessor maps, and data updates. In addition, includes Environmental 
Programs supplies and services. Annual Realquest Assessor Parcel Map software 
subscription ($3,600); Annual Autocad Map software subscription renewal ($1,090); 
ESRI ArcMap GIS software subscription renewal ($2,000); County Recorder recording 
fees ($750); Comcate software subscription ($2,300); Cell phone service ($1 ,000); 
Prs\'iees fHAes fer aAAHal NPDB8 sterm eraiA lleFll'lit ($9,000) ; State Water Resources 
Control Board Waste Discharge Fee ($600); supplies for the Natural Resources and 
Environmental Commission ($500); Adopt-a-Park signage ($300); CatsA easiA inserts 
($12,000) fer semllliaAse witA tAe LA Ri','erTrasATetal Malti'l'lHm Daily Leae (TMDL); 
Annual AQMD Generator permit fee ($600); Catch basin inserts ($12,000) for 
compliance with the LA River Trash Total Maximum Daily Load (TMDL); Participatory 
cost share in LA River Metals TMDL Coordinated Monitoring Plan ($2,300); LA Ri'/er 
Basteria TMDL CeereiAateelfltegratee MeAiteriAg PlaA imlllemeAtatieA ($13,000); 
Ullller LA Ri\'er BAAaAeee 'NatersAee MaAagemeAt Pregram De\'elellment ($30,000) fer 
M84 Permit semllliaAse; Arroyo Seco Army Corps Study, Year 2 ($30,500); 
Promotional items related to environmental programs ($2,500). 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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DRAFT 
8040 Adverti sing 

Provides funds for advertising of legal notices, recruitment postings, and notices of 
various City activities ($1,800). Provides funds for promoting environmental programs 
and related City activities through adverti sing and program announcements in the local 
newspaper ($2,500). 

8050 Printing and Duplication 
Provides funds for the printing and duplication of material s. Utility bill insert ($600). 
Business cards ($ 150). Reprographic costs for oversized maps and plans ($ 1,150). Costs 
for duplications of plans and specifications for bidding purposes ($4, I 00). Note that 
expenses for duplication are charged to this account, but are reimbursed to revenue 
account 10 1-5220-0 I by the Contractors who purchase the bid documents. Provides funds 
for the printing and duplication of material s promoting activities and practices that 
protect water quality in rivers and the ocean associated with pollution and waste material 
entering the storm drain system, hazardous waste collection event information ($1,500). 

8060 Dues, Memberships, Subscriptions, and Books 
Provides funds for membership fees, dues, subscriptions, and publications of professional 
organizations such as the American Society of Civil Engineers (ASCE) and the American 
Public Works Association (APWA). Memberships are limited to the Public Works 
Director and Deputy Public Works Director Engineering & OperationsDe~~I)' P~8lie 

Werl,s Direeler. Similar membership fees for the American Water Works Association is 
detailed in Fund 500. APWA membership dues ($660); National Arbor Foundation 
Membership ($25), Books ($400) and seminars ($400). Professional Engineer's license 
renewals ($230). Provides funds for membership fees, dues, subscriptions, and 
publications of professional organizations related to advancing environmental protection 
and concems ($200). 

8090 Conference and Meeting Expense 
Provides funds for conference registration and meeting expenses for APWA meeting 
($600); San Gabriel Valley Council of Governments Technical Advisory Committee 
meetings ($300); City & County Engineers Association ($300) and other seminars 
($500). Provides funds for conference regi stration and meeting expenses related to 
advancing environmental protection and concerns ($2,000). 

8100 Vehicle Maintenance and Operations 
Provides funds for operating the Toyota Prius staff car (Unit 101 ) including gas, routine 
maintenance services and repairs ($ 1,500). 

8110 Equipment Maintenance 
Public Works share of postage machine rental ($290). 

8170 Professional Services 
Professional on-call traffic engineering services and studies ($30,000). Consultant 
services for annual DBE certification required by Caltrans ($3,000). Also funds plan 
checking and general on-call engineering services ($25,000). GIS system maintenance 
services ($5,000). Capital project specific design, inspection and management services 
are charged to the appropriate capital project accounts . Update the Pavement 
Management Program (PMP) which is valid through 2020 ($45,000). Pre i~sB fer ths 
@@8t @fpf@ressi@nai B@L iSM h~ a@hig g full @@FHfliangg Ii it" thg NPf)E5 V8rntit and @tl gr 

gn 'inHlIlHHHal ~rBgr8ms. NPQES @sl1sMltant S@I" riggg ($15,999). 
81SQ CBlitragt 8tH ie@s 

Amnial git)'wirlg eatgh ~a8ili gleaning ger ieBs ($19,(499) rg~Mir@€l f€:H' ~1S1 Pgnliit 
@@l11plian@@, 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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Budget Detail 

\u t \UUUllt lilll-

7000 Salaries - Permanent 

7020 Ovenime 

7040 Holiday 

7055 100 - Non Safety 

7rr70 Leave Buyback 

7100 Retirerrent 

7108 Deferred Compensation 

7110 Workers Compensation 

7120 Disability Insurance 

7130 Group Health Insurance 

7140 Vision Insurance 

7150 Dental Insurance 

7160 Life Insurance 

8000 Office Supplies 

8020 Special Departrrent Expense 

8100 Vehicle Maintenance 
8110 Equiprrent Maintenance 

8140 Utilities 

8170 Professional Services 

8180 Contract Services 

DRAFT 

PARK MAINTENANCE 
101-6410 

Actual Actual Actual Adoped Mid-Year Estimated Proposed 

Itl~t'!!:~1'~!':;':,2[imfi:\,1':~iltt?"'?1:P:~Bl:\il1fi9t.i9}t'1 
92,835 71,521 

3,180 1,218 

132 108 

194 

2,098 4,618 

15,084 15,520 

226 213 

8,341 6,773 

9,378 6,834 

350 232 

1,006 800 

120 93 

391 641 

21,552 29,050 

2,522 1,032 

915 1,027 

37,096 38,043 

9,115 

202,583 216,093 

94,330 

430 

588 

18,121 

142 

3,902 

12,230 

311 

829 

92 

706 

26,590 

919 

1,626 

36,684 

7,777 

275,521 

97,374 

2,000 

17,692 

276 

3,476 

16,320 

324 

1,215 

133 

800 

25,500 

1,500 

2,500 

40,000 

15,000 

310,500 

46,529 77,143 138,739 

628 2,000 2,000 

785 

1,086 

3,903 14,016 25,141 

131 217 519 

1,904 3,156 4,399 

7,325 12,144 19,767 

160 265 396 

571 947 1,485 

67 III 163 

98 800 800 

4,631 25,500 25,500 

1,500 1,500 

298 2,500 2,500 

20,404 44,000 40,000 

15,000 15,000 

122,976 335,500 335,500 

8200 Training Expense 122 456 1,500 345 1,500 1,500 

8262 Graffitti ReJroval 10,579 10,643 10,868 10,000 4,312 15,000 15,000 

i "Ii#li\I.'W!I!ll§-.!ll!§I!l!lilM/!l;>~~t®~Ui&;~~.f9'lw~~~~m:@iIt\iIi~m'I!lm 
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DRAFT 

PARK MAINTENANCE 
Budget Detail 101-6410 

PERSONNEL SERVICES 

7000 Salaries - Regular Employees 
Provides partial compensation for a Sr. Maintenance Worker, Parks Supervisor, 
Management Assistant, Public Works Operations Manager and Deputy Public Works 
Director Engineering & OperationsDe~HI)' PW DireelaF. Refer to the Appendix for a 
detailed allocation list 

7020 Overtime 
Covers the cost of overtime for non-management staff performing emergency call outs 
and attending commission meetings, 

7070 Leave Buyback 
Provides funds to employees who opt to sell back hours of their leave balances, 

OPERATIONS & MAINTENANCE 

8000 Office Supplies 
Provides funds for department office supplies ($400) and miscellaneous expenses ($400), 

8020 Special Department Expense 
Provides for special and miscellaneous division supplies and materials ($3,000) including 
irrigation controllers and sprinklers ($ I 0,500), fertilizer ($2,000) , miscellaneous garden 
supplies ($3,000), pest control products ($2,500), miscellaneous park supplies ($;!~,500), 
and humane bee control service ($2,000), 

8 I 00 Vehicle Maintenance 
Provides funds for operational costs for parks vehicles including smog certifications 
($500) and routine maintenance services ($1,000), 

8 I 10 Equipment Maintenance 
Provides funds for the repair and maintenance of equipment ($2,500), 

8140 Electricity 
Provides funds for electrical service by Southern California Edison to City park facilities 
($40,000), 

8170 Professional Services 
Provides funds for the use of professional s such as landscape architects, arborists, and 
other professional services related to the maintenance of the City parks and the 
equipment located at the parks ($ I 5,000), such as soil and tissue sampling services, 
arborists reports, and sports field consulting, 
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DRAFT 

8180 Contract Services 
Provides funds for partial cost of contracted services by LandCare to maintain the parks 
and playing fields, including irrigation system repairs ($22lQ,OOO). The remainder of this 
contract is charged to LLD Street Medians (account 215-6416-8180). Also provides 
funds for gopher abatement ($Q4,000), the rental of an extended boom truck to access 
field lighting ($1 ,000). Landscape services ($~28,500), and supplemental tree trimming 
and replacement ($50,000). Temporary labor for emergency services ($25 ,000). 

8200 Training Expense 
Provides funds for training seminars, materials, and job-related training sessions for 
employees ($1,000). The seminars and training are necessary to keep certifications for 
required job related functions. Also includes costs for books and manuals ($500). 

8262 Graffiti Removal 
Provides funds for graffiti removal contract services . Graffiti Control Systems, North 
Hollywood, is providing services for the graffiti eradication services ($ I Ql,OOO). 
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DRAFT 

FACILITIES MAINTENANCE 
Budget Detail 

Actual Actual 

\ul \U ulInl IIIIt 

7000 Salaries - Permanent 206,211 243,886 

7020 Overtirre 1,874 2,912 

7040 Holiday 

7070 Leave Buyback 2,262 3,555 

7100 Retirerrent 33,113 40,753 

7108 Deferred Compensation 163 213 

7110 Workers Compensation 19,615 25,076 

7130 Group Health Insurance 25,173 26,449 

7140 VISion Insurance 766 769 

7150 Dental Insurance 2,772 3,805 

7160 Life Insurance 353 362 

8000 Office Supplies 1,440 820 

8020 Special Depnrtrrent Expense 39,411 17,693 

8060 Dues & Merrberships 138 

8100 Vehicle Maintenance 1,403 1,491 

8110 Equiprr.ent Maintenance 2,400 810 

8120 Building Maintenance 75,110 79,708 

8130 Small Tools 2,108 370 

8132 Unifonn E;qlense/Cieaning 1,559 1,171 

8134 Safety Clothing/Equipment 1,279 1,211 

8140 Utilities 83,646 83,705 

8180 Contract SelVices 144,218 141,363 

Actual Adopted 

iol:fii'iw'tPll.i"i'f{i'Wt 
237,790 235,382 

2,254 2,500 

8,897 1,500 

43,707 51,069 

141 276 

11,641 10,778 

30,727 35,265 

698 888 

2,539 3,330 

348 366 

841 1,200 

48,242 45,000 

700 

734 1,500 

248 1,500 

53,875 70,000 

1,239 3,000 

2,031 2,000 

397 1,200 

107,435 144,600 

148,229 203,000 

101-6601 

Md-Year Estimated Proposed 
',",': <h;,ty%~" ~,":"\-;--r-- -h"""-,f • .\iW< ,,-~=~_...., 
'\)'20~8l!9,,!(, '1018412':', 'c,10m11!l:.J 

93,355 

911 

780 

3,781 

8,263 

131 

4,178 

12,901 

267 

%8 

133 

543 

9,034 

9,601 

317 

221 

49,642 

52,552 

194,355 

2,500 

35,724 

272 

8,697 

26,858 

557 

2,016 

277 

1,200 

45,000 

700 

1,500 

1,500 

80,000 

3,000 

2,000 

1)00 

160,000 

177,400 

284,183 

2,500 

1,500 

72,886 

519 

10,715 

38,712 

960 

3,600 

3% 

1,200 

45,000 

700 

1,500 

1,500 

80,000 

3,000 

2,000 

1,200 

160,000 

177,400 

8200 Training E;qlense 1,333 1,500 1,500 
r;r£"""""-"",,,, __ -~=;,,'El"'G"''''''~''''''''1'lIh:'=''''~~;'''''T-';PTT~'''''''''''~~qT'·'~"P~lE_ 4<iillriI'WJ; 
01;!l1i~i·qUbW~t~~i'!~.~1l{':\O\0+~i:)~~t~~~t .... ,t378~~'1..~tl:a9)f;:U1%;:;:;,\~\~t!'M~~fui'!2g~JQw:~~2?1~mif4M 

8520 5,001 3,483 
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DRAFT 

FACILITIES MAINTENANCE 
Budget Detail 101-6601 

PERSONNEL SERVICES 

7000 Salaries - Regular Employees 
Provides compensation for atwo full time MaiRleRaRse "l/erlcer II aRE! a Building 
Maintenance Worker~ and partial compensation for the Electrician, Facility Maintenance 
Supervisor, Public Works Operations Manager, and Deputy Public Works Director 
Engineering & OperationsDe~lIl)' PW DireSleF. Refer to the Appendix for a detailed 
allocation li st. 

7020 Overtime 
Covers the cost of overtime for non-management staff performing emergency call outs 
after hours. 

7070 Leave Buyback 
Provides funds to employees who opt to sell back hours of their leave balances. 

OPERA TIONS & MAINTENANCE 

8000 Office Supplies 
Provides funds for department office supplies ($600) and miscellaneous expenses ($600) . 

8020 Special Department Expense 
Provides for special and miscellaneous department supplies and services including 
construction suppli es ($ 10,000), playground hardware ($2,000), paint and painting 
supplies ($2,000), electrical supplies and parts including light bulbs ($5,000), paper 
goods ($15,000), first aid kits ($300), cell phone monthly service charge ($2,200), garage 
door maintenance ($3,000), fire extinguisher maintenance ($1,200), elevator certification 
($2,000), and miscellaneous expenses for City facilities ($2,300). 

8060 DuesiMemberships/Subscriptions 
Provides funds for membership fees, dues, subscriptions and publications to professional 
organizations ($700). 

8100 Vehicle Maintenance and Operations 
Provides funds for operational costs for gas, oil , tires, batteries, parts, repairs and routine 
maintenance for the building maintenance worker 's vehicles ($1 ,250) and smog 
certifications ($250). 

8110 Equipment Maintenance 
Provides funds for repair and maintenance of City owned equipment ($ 1,500) . 

8120 Building Maintenance 
Provides for building maintenance services and supplies. Contract maintenance of air 
conditioning system ($~+5,000), elevators ($9,000), pest control services ($4,800), 
locksmith service ($2,000), and generator maintenance ($10,000). Additional repairs 
costs for HV AC system repairs ($5,000), electrical repairs ($5,000), painting ($3,500), 
plumbing services ($7,000), garage door and motorized gate maintenance and part 
replacements ($5,000), and emergency service response ($3,700). 
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DRAFT 

8130 Small Tools 
Provides for replacement or purchase of worn or damaged hand and power tool s 
($3,000). 

8132 Uniform Expenses 
Provides for the purchase and service of City supplied uniforms ($2,000). 

8134 Safety Equipment & Supplies 
Provides for the purchase of safety equipment and supplies ($1,200). 

8140 Utilities 
Provides funds for electrical service by Southern California Edison to City facilities 
($.J.44160,QeOO). 

8180 Contract Services 
Janitorial services for City buildings including twice a week day porter service 
($1 &20,000). Annual fees for the Civic Center Faci lity access system ($4,400). The 
remainder of this contract is charged to 232-6471-8180. CNG annual maintenance 
contract ($3,000) and CNG station repairs ($5,000). Annual underground service tank 
(UST) inspections and cleaning ($15,000). 

8200 Training Expenses 
Provides funds for training seminars, material s, and job-related training sessions for 
employees ($500). CNG station, safety and HV AC trainings ($1,000). 
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Budget Detail 

\u t \u IIUIlI 11th 

7000 Salaries - Permanent 

7010 Salaries - Temp I Part 

7020 OvertUre 
7()4() Holiday 

7070 Leave Buyback 

7100 Retirerrent 

7108 Deferred Compensation 

7110 Workers Compensation 
7120 Disability Insurance 

7130 Group Health Insurance 

7131 Retiree Health Insurance 

7140 VlSion Insurance 

7150 Dental Insurance 

7160 Life Insurance 

FlCA - Medicare 

8000 Office Supplies 

8010 Postage 

8020 Special Departrrent Expense 

8050 Printing/Duplicating 

8060 Dues & Memberships 

8090 Conference & Meeting Expense 

8100 Vehicle Maintenance 

8110 Equiprrenl Maintenance 

8120 Building Maintenance 

8130 Small Tools 

8132 Uniform Expens e/Oean ing 

8134 Safety Clothing/Equiprrent 

8170 Professional Services 

8180 Contract Services 

8191 Uability & Surety Bonds 

DRAFT 

SEWER MAINTENANCE 
210-6501 

Actual Actua1 Actual Aoo!1cd :Mid-Year Estimated Prop:lScd 

~{,~~l~ij1'llj;;i~i!r6lJ,7W~Jill1))l~fF~mi'w' ·· .. ,~ilml~i;;· ,;ijijUt!?lI,'. '~iin1Jl!:l 
293,965 280,881 255,030 317,396 129,183 241,516 330,842 

(362) 

7,135 

456 

1,068 

21,059 

29,300 

40,885 

888 

3,083 

396 

4,360 

600 

18,123 

17,559 

1,200 

539 

646 

15,486 

3,762 

662 

10,267 

50,199 

962 

21,293 

397 

26,010 

734 

2,592 

370 

4,234 

338 

12,541 

255 

220 

6,090 

1,795 

570 

644 

18,112 

333 

2,948 

652 

8,323 

97,938 

421 

8,842 

24,140 

645 

2,270 

305 

3,819 

564 

10,021 

1,304 

909 

448 

3,000 

75,446 

1,CJn 

10,348 

34,174 

16,800 

1,058 

3,969 

436 

4,645 

600 

600 

27,000 

200 

500 

800 

15,((0 

5,000 

1,200 

1,500 

1,200 

1,000 

1,740 30,000 

16,302 100,000 

1,565 

1,375 

6,172 

10,353 

302 

3,872 

12,361 

319 

1,035 

139 

1,976 

53 

2,093 

264 

221 

2,803 

9,768 11,947 25,950 25,950 16,622 

3,000 3,000 

1,375 

11,539 

92,749 75,477 

565 1,167 

7,239 10,542 

23,110 37,475 

596 1,037 

1,935 3,888 

259 428 

3,694 4,797 

600 600 

600 600 

27,000 27,000 

200 200 

500 500 

800 800 

15,000 15,000 

5,000 5,000 

1,200 1,200 

1,500 1,500 

1,200 1,200 

1,000 1,000 

30,000 30,000 

50,000 100,000 

25,950 30,000 

8200 Training Expense 470 312 1,((0 320 1,((0 1,((0 

8400 Overhead Allocation 69,022 69,022 69,022 69,022 69,022 

[~'7:t:JSQ~~Q1i~DlNt~i~~Yf~'7:ta3~~:Li~;l-)~1;'5-14ii~~~-~':'~SV~9:;,[:;\i:t::~SrP~~~~,:')':-:;~'6~ 
8540 AulollDlive EquiplTl::nt 650 7,845 7,845 

r~::k~:~~~$t1~ifQ1ft~f>i;J~L~~itw~~:ls~l~t~4E;;~;~"~h\f~~\t~Y~~~~~~~It*~~~~i~~iiii~~17r~R41K~~;:; 
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DRAFT 

SEWER MAINTENANCE 
Budget Detail 210·6501 

PERSONNEL SERVICES 

7000 Salaries - Regular Employees 
Provides partial compensation for Maintenance Worker II (2), Maintenance Worker I (3), 
Sr. Maintenance Worker, Management Assistant, Streets Supervisor, Deputy Public 
Works Director Engineeri ng & OperationsDefllll}' PII13lie Werl(s Direeler, Assistant 
Finance Director, City Manager, Asst. to the City Manager, Public Works Operations 
Manager, Civil Engineering Assistant, Public Works Director, Public Works Inspector, 
Public Works Assistant, Director of Finance, Associate Engineer and partial 
compensation for Account Clerk, Accounting Technician. Refer to the Appendix for a 
detailed allocation li st. Additional 2% incentive for obtaining California Water 
Environment Association certification. 

7020 Overtime 
Provides for overtime pay for afterhours emergency response to sewer main stoppages 
and repairs. 

7070 Leave Buyback 
Provides funds to employees who opt to sell back hours of their leave balances. 

OPERATIONS & MAINTENANCE 

8000 Office Supplies 
Provides funds for department office supplies ($600). 

8010 Postage 
Provide funds for City mailings concerning sewer preventive maintenance ($600). 

8020 Special Department Expense 
Provides for special and miscellaneous department supplies: fittings, jetting nozzles, 
sewer reel hoses ($9,700) and new manhole covers ($10,000). State Water Quality 
Control Board Sanitary Sewer Overflow Program fee ($1,300) and Cartegraph software 
annual subscription ($2, I 00). Cellular phone monthly service charge ($2,200) and thi s 
account also pays a 25% share of City personnel cell phones ($1,200). Division share of 
natural gas costs for CNG vehicles ($500). 

8050 Printing/Duplicating 
To provide funds for the printing and duplication of sewer related materials ($200). 

8060 DueslMemberships/Subscriptions 
Provides for membership to the California Water Environmental Association for divi sion 
staff members ($500). 

8090 Conference & Meeting Expense 
Provides funds for conference registration and meeting expenses related to sewer related 
matters ($800). 

8100 Vehicle Maintenance 
Provides funds for operational costs for gas, oil, tires, batteries, parts, repairs, and routine 
maintenance of Sewer Division vehicles and for painting of aging vehicles ($15,000). 
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DRAFT 

8110 Equipment Maintenance 
Provides for repairs to the sewer main cleaning equipment ($5,000). 

8120 Building Maintenance 
Provides for maintenance of sewer division garage ($1,200) at the Service Facility. 

8130 Small Tools 
Provides for replacement of worn or damaged hand and power tools ($1,500). 

8132 Uniform Expenses 
Provides for the purchase and uniform service of City supplied uniforms ($1,200). 

8134 Safety Equipment & Supplies 
Provides for the purchase of safety equipment and supplies, including safety vests, 
goggles, gloves, steel toed boots, and other miscellaneous items ($1,000). 

8170 Professional Services 
Fats, Oils and Grease (FOG) Inspection and Compliance Program ($20,000). GIS system 
retainer services ($10,000). 

8180 Contract Services 
Sewer main cleaning and emergency spill containment services that cannot be cleared 
with the City's equipment ($20,000) for emergency sewer overflows. Annual FOG 
cleaning services ($20,000). Sewer video and cleaning ($60,000). 

8191 Liability Insurance & Surety Bonds and Property 
This account pays a 5% share of the City's liability insurance costs ($25,950). The 
remaining portions are paid out of General Fund (60%), Water Fund (25%), and LLD 
(10%). 

8200 Employee Training 
Provides for training seminars and workshops related to sewer maintenance ($1,000). 

8400 Overhead Allocation 
Charges for administrative services provided by the General Fund ($69,022). 
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DRAFT 

TRAFFIC SIGNALS 
Budget Detail 215-6115 

Actual Actual Actual Adop:ed Mil-Year Estimated Proposed 

\lll \u (lUllt 11th, r:~~~)\,~~;l9'16@Y!IT'-20i71f8):i~';!1~1'7~;··.·. ··;'··2Iiljjl~\;J!!;;;!~f871?!l;·;\c;ioj1lioi";j 
8020 Special Depanrrent Expense 24,538 9,040 1,884 30,900 30,900 30,900 

8140 Utilities 37,764 43,963 36,327 60,000 21,951 66,000 66,000 

8180 Contract Services 50,148 87,966 58,151 70,000 10,805 70,000 70,000 

r~*~0NM.llM~!<ilE>jIIlli\iJ!@I£"~i?liI\\~a.~mg_~7M'fjji_I.M 
8520 Machinery & Equiprrent 

[i(,ji!iiNij>J!Ji}/ooiiB--1iiih tli ., 

City of South Pasadena, CA 

11,309 

1M 
11,895 32,183 20,000 20,000 20,000 

i.1il!MI\IIII'lA1~ooSI •• I.lt cQ.'@4t1'!21t®11 
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DRAFT 

1 Budget Detail 
TRAFFIC SIGNALS 

215-61151 

OPERATIONS & MAINTENANCE 

8020 Department Supplies 
Provides for special and miscellaneous department supplies and services related to the 
maintenance of the City's traffic signals ($5,000). In-pavement crosswalk maintenance 
($5,500). Traffic signal systems upgrades ($20,400). 

8140 Electricity 
Provides funds for electrical service by Southern California Edison for traffic signal 
operations ($6QG,000). 

8180 Contract Services 
Provides funds for the contract services related to monthly inspection, cleaning and 
testing of the traffic signal system ($28,000), non-routine signal maintenance ($25,000) 
and signal knockdown repairs ($13,400). Cost sharing for traffic signal at Orange Grove 
and SRI 10 ($2,300) and Orange Grove and Columbia ($1,300). 

CAPITAL OUTLAY 

8520 Machinery & Equipment 
Provides funds for traffic cabinet replacements or upgrades ($20,000). 
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Budget Detail 

\H I \u lIunl hill 

SCKXl Office Supplies 

8020 Special Departrrent Expense 

8100 Vehicle Maintenance 

8110 Equiplrent Maintenance 

8130 Small Tools 

8132 UniformExpense/Cleaning 

8134 Safety Oothing/Equiprrent 

8140 Utilities 

8170 Professional Services 

8191 liability & Surety Bonds 

8200 Training Expense 

DRAFT 

STREET LIGHTING 
215-6201 

Actual Actual Actual Ado(ted Mid-Year Estimated Proposed 

r.:qpJ.'5116Y;;::: :;:"l~t~t7tV~::'::;qO]}flifi~i~Gi-t!~jB'lf91ft:0N2,of87.i~~'~~~hi9110~i':- ;1 
1,288 380 403 600 260 600 600 

40,093 

4,843 

904 

1,258 

1,109 

167,575 

23,600 

19,537 

14,325 

4,397 

1,050 

1,268 

921 

336 

140,334 

23,181 

23,894 

23,401 45,500 

3,478 7,500 

3,000 

77 1,000 

1,384 1,500 

224 800 

154,366 165,000 

13,006 7,400 

800 

13,748 45,500 45,500 

1,150 7,500 7,500 

910 3,000 3,000 

351 1,000 1,000 

274 1,500 1,500 

221 800 800 

56,022 182,000 182,000 

2,590 7,400 7,400 

25,823 25,823 

800 800 
lm~~'O·:t· (, .1 I ~ « :.., .1,1 iJi"n 1 ... '<;.'1j*~·. '/' ~ I '.:i,t\}fP.!:. ~%F~,*, f 

121 :;'(121111 Slrnl Ilghllllg I nt,11 2MI.1117 ll1J.IIXt, 1'111,3 \X 2 \ '.11111 III I..\-IN 17:',1'1,\ 2511,11111 
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DRAFT 

STREET LIGHTING 
Budget Detail 215-6201 

OPERATIONS & MAINTENANCE 

8000 Office Supplies 
Provides funds for department office supplies ($600). 

8020 Special Department Expense 
Provides for special department supplies and services ($4,000), materials for an estimated 
6 knockdowns ($24,000), based on historical activity, street light replacements ($16,000) 
and expenses to assist Chamber of Commerce Holiday lighting program ($1,500). 

8100 Vehicle Maintenance and Operations 
Provides funds for operational costs for gas ($5,900), oil, tires, batteries, parts, repairs 
and routine maintenance for Street Lighting Division vehicles, and annual certification of 
the boom trucks ($1,600). 

8110 Equipment Maintenance 
Provides funds for the repair and maintenance of equipment ($1,500), hydraulic repairs 
for boom truck ($1,000), and maintenance costs for Code Blue emergency system ($500). 

8130 Small Tools 
Replacement or purchase of worn or damaged hand and power tools ($1,000). 

8132 Uniforms and Equipment 
Provides for the purchase and service of City supplied uniforms ($1,500). 

8134 Safety Equipment & Supplies 
Provides for the purchase of safety equipment and supplies ($800). 

8140 Electricity 
Provides funds for the energy costs by Southern California Edison for the City 
streetlights ($±a!> 182,000). 

8170 Professional Services 
Annual assessment review for the Lighting and Landscaping Assessment District 
($7,400). 

8200 Training Expense 
Provides for training seminars and workshops related to street lighting systems ($800). 
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DRAFT 

STREET TREE MAINTENANCE 
Budget Detail 215·6310 

Actual Actual Actual AdoJi:ed Md-Year Estimated ProplScd 

\u 1 \u uunl lath- fti:aO'llil~~~£!2iit6ii;7~'lW~1'::;T191i1~~'i1i.\401ii,'&;)'t:''20r811?t,);,;tz1)I.W>,lI.'c··· i 
7000 Salaries· Pennanent 187,703 116,227 125,909 117,784 60,256 105,000 125,772 

3,000 7020 Qvenirre 5,900 2,355 1,640 3,000 

7040 Holiday 132 260 86 

7055 100 - Non Safety 324 

7eno Leave Buyback 3,099 3,569 3,038 

7100 Retirerrent 32,len 19,762 21,563 15,832 

7108 Deferred Compensation 127 100 54 106 

7110 Workers Compensation 17,292 10,517 5,487 4,%2 

7120 Disability Insurance 

7130 Group Health Insurance 21,905 1l,218 14,326 16,818 

7131 Retiree Health Insurance 14,783 

7140 Vision Insurance 673 377 413 432 

7150 Dental Insurance 2,395 1,321 1,336 1,620 

7160 Ufe Insurance 305 176 168 178 

7170 FICA -Medicare 2,857 1,710 1,865 1,751 

t]iI1}!WJl#tm~f~:'ii:~~.;~1-~~9~1iM;bj~m~~~f¥$€i*)~'§7& 
8000 Office SuppUes 246 115 240 500 

8020 Special Departrrent &pense 5,609 938 2,722 25,000 

8040 Advcnising 200 200 

8060 Dues & Merrberships 135 400 

8090 Conference & Meeting Expense 200 

8100 Vehicle Maintenance 7,346 1,458 3,409 15,000 

8110 Equiprrent Maintenance 102 164 100 3,000 

8130 Small Tools 1,509 591 1,785 3,000 

8132 Uniform Expense/Oeaning 1,783 1,614 1,692 2,100 

8134 Safety Oothing/Equiprrent 219 352 454 1,600 

8170 Professional Services 10,000 4,365 220 15,000 

8180 Contract Services 210,703 215,473 239,099 230,000 

8181 In-Ueu Tree Planting 8,235 475 20,428 10,000 

8184 Annual Tree Planting 
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571 

531 

1,683 

4,982 

53 

2,478 

8,268 

200 

706 

88 

908 

48 

1,723 

135 

200 

965 

1,088 

1,158 

376 

221 

880 

119,080 

(9,150) 

3,000 

531 

2,933 

17,982 

93 

4,319 

14,408 

348 

1,231 

153 

1,582 

500 

25,000 

200 

400 

200 

11,000 

5,000 

5,000 

2,100 

1,600 

15,000 

230,000 

10,000 

25,000 

24,742 

106 

4,616 

17,508 

432 

1,620 

178 

1,824 

500 

25,000 

200 

400 

200 

1l,000 

5,000 

5,000 

2,100 

1,600 

15,000 

230,000 

10,000 

25,000 
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DRAFT 

STREET TREE MAINTENANCE 
Budget Detail 215-6310 

PERSONNEL SERVICES 

7000 Salaries - Regular Employees 
Provides the partial compensation for the Sr. Maintenance Worker, Parks Supervisor, 
Maintenance Worker I, Public Works Operations Manager, Public Works Assistant, and 
Facilities Maintenance Supervisor. Refer to the Appendix for a detailed allocation list. 

7020 Overtime 
Provides for overtime pay for afterhours emergency response to fallen trees, broken 
limbs, and attendance at commission meetings. 

7070 Leave Buyback 
Provides funds to employees who opt to sell back hours of their leave balances. 

OPERATIONS & MAINTENANCE 
8000 Office Supplies 

Provides funds for department office supplies ($500). 

8020 Special Department Expense 
Provides for special and miscellaneous department supplies including chain saw blades, 
blade sharpening, gloves, chipper blades ($7,000), ropes, sling, and pulleys ($3,000), 
work zone signs and cones ($1,000), 25% of department cell phones ($1,000), and 
pesticides and fungicides ($3,000). Provides for replacement of sidewalks and curbs 
damaged by City trees ($10,000). 

8040 Advertisements 
Provides funds to publish ads for the tree regulations ($200). 

8060 DueslMemberships/Subscriptions 
Provides dues for Parks Supervisor to be a Western International Society of Arboriculture 
(ISA) member ($400). 

8090 Conference & Meeting Expense 
Provides funds for tree related conference registration and meeting expenses ($200). 

8100 Vehicle Maintenance 
Provides funds for operational costs for gas, diesel, oil, tires, batteries, parts, repairs for 
Street Tree Division vehicles ($11§,000). 

8110 Equipment Maintenance 
Provides funds for repair and maintenance of City owned equipment. Equipment 
maintenance for chainsaw, trencher, chipper and loader ($;>~,OOO). 

8130 Small Tools 
Provides for replacement or purchase of worn or damaged hand and power tools 
($~;>,OOO). 

8132 Uniforms and Equipment 
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DRAFT 
Provides for the purchase and service of City supplied uniforms ($2,100). 

8134 Safety Equipment & Supplies 
Provides for the purchase of safety equipment and supplies, including chaps and guards 
while using chain saws, helmets, safety boots, and gloves ($1,600). 

8 170 Professional Services 
Provides the cost of a misceIIaneous tree studies and samplings ($500) and independent 
arborist reports ($3,700). Certified Arborist as needed ($10,800). 

8180 Contract Services 
Routine tree maintenance services rendered under contract for tree trimming and annual 
grid pruning, and removal of trees ($230,000). 

8181 In-LieuTree Planting 
Miscellaneous tree planting ($10,000). The charges to this account are offset by residents 
paying for the cost of the trees into a revenue account. 

8184 Annual Tree Planting 
Annual Citywide tree planting ($25,000). 

8200 Training 
Provides for attendance at classes, seminars and workshops related to tree care and 
management, and as required to maintain certifications and licenses ($800). 

CAPITAL OUTLAY 

9181 Capital Outlay 
Remove aged/distressed trees and plant replacement trees ($+5Q,000). 
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I Budget Detail 
MEDIAN STRIPS 

215-6416 

Actual Actual Actual Adop:cd Mid-Year Estimated Proposed 

\u t \u nunt hill' 1::~o'!5liirAf~Vib~'f.ilJ14i';;!Ili~~i\'im91;:;~~'i\i9'@,W'·.··.i'il~Xm'9"·l 
8020 Special Departrrent F;qlense 2.388 542 204 3,500 1,725 3,500 3,500 
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DRAFT 

1 Budget Detail 
MEDIAN STRIPS 

2150 64161 

OPERATIONS & MAINTENANCE 

8020 Special Department Expense 
Provides for department supplies including sprinklers, valves, fittings and plumbing 
($3,500). 

8180 Contract Services 
Provides partial cost of services rendered by contract with LandCare for landscape 
maintenance of street medians ($60,500). The remainder of this contract is charged to 
General Fund Park Maintenance (account 101-6410-8180). 
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DRAFT 

STREET MAINTENANCE 
Budget Detail 230-6116 

Actual Actual Actual AdoJi:cd Mid-Year Estimated Proposed 

Immf~'"<';1~mW);~irXtotzmY\i~';!lOfslf?$'J'iol;8li~~1~1";'12(ifi1f9!!!~"\':loi9a~~j 
7000 Salaries - Pennanent 233,870 276,843 296,963 299,292 157,795 304,872 317,921 

7020 Overtime 5,183 4,428 5,399 4,000 3,208 4,500 5,000 

7040 Holiday 831 1,042 1,500 2,624 3,000 2,000 

7055 roo - Non Safety 129 

7070 Leave Buyback 3,655 3,005 7,682 3,000 4,650 8,984.37 

7100 Retiremmt 37,729 48,731 53,529 55,092 13,179 54,955 65,071 

7108 Deferred Compensation 341 312 196 382 184 356 454 

7110 Workers Compensation 21,113 26,008 13,738 12,049 6,809 13,155 11,556 

7130 Group Health Insurance 32,533 29,878 31,975 33,288 21,212 40,984 36,663 

7131 Retiree Health Insurance 17,672 

7140 VISion Insurance 1,022 1,030 1,059 1,236 625 1,208 1,236 

7150 Dental Insurance 3,306 3,254 3,736 4,635 1,837 3,550 4,635 

7160 Ufe Insurance 439 421 493 509 235 454 510 

7170 FICA - Medicare 3,504 4,078 4,519 4,419 2,440 4,714 4,610 

1')~®t.ililfiU::i!li~;l~&;~"<lW~Mti9l!ml)'i;~~ 
8000 Office Supplies 1,000 610 565 1,(01) 116 1,000 1,000 

8020 Special Department &pense 81,766 66,004 66,329 80,000 24,645 70,000 80,000 

8060 Dues & Merrberships 419 300 300 300 

8100 Vehicle Maintenance 24,984 13,157 9,237 20,000 8,968 20,000 20,000 

8110 Equiprrent Maintenance 1,943 442 3,202 6,400 6,400 6,400 

8130 Small Tools 380 260 3,000 3,000 3,000 

8132 Un iform Expens e/Cleaning 2,400 3,665 3,192 3,000 1,437 3,000 3,000 

8134 Safety Clothing/Equiprrent 1,617 866 828 1,750 221 1,750 1,750 

8170 Professional Services 2,100 2,000 2,000 2,000 

8180 Contract Services 75,095 29,830 52,881 80,000 6,233 71,000 46,000 

8200 Training &pense 177 ==~=,:,172""" 400 400 400 
1"'·,\)!'l.!;~}j,!i\i!lIR~~w.Ji!ijjr:!'i,!'~?:>i'\':;i'fij~iW:;?i:~ims~l;;,i \t~~:m!19-;'Yl9:4'I~~)1 ,,~;i~1,@iJfL_s!BI'iil'm@l! 

8540 AutofllJtive EquipJrent 146,640 25,000 
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DRAFT 

STREET MAINTENANCE 
Budget Detail 230-6116 

PERSONNEL SERVICES 

7000 Salaries - Regular Employees 
Provides compensation for three full-time Maintenance Workers and the partial 
compensation for the Management Ass istant, Street Supervisor, Senior Maintenance 
Worker (2), Public Works Operations Manager, Public Works Inspector, Engineering 
Assistant, and a Deputy Public Works Director. Refer to the Appendix for a detailed 
allocation list. 

7020 Overtime 
Provides for overtime pay for after A8Hrsafterhours emergency response. 

7070 Leave Buyback 
Provides funds to employees who opt to sell back hours of their leave balances. 

OPERA TlONS & MAINTENANCE 

8000 Office Supplies 
Provides funds for department office supplies ($500) and miscellaneous expense ($500). 

8020 Special Department Expense 
This account provides for special and miscellaneous department supplies & services 
including street signage ($10,000), asphalt ($10,000), and concrete, base sand and 
backfill soil ($40,000). Catch basin repairs ($10,000) and miscellaneous expenses 
($10,000). 

8060 Dues. Memberships. Subscriptions. and Books 
This account provides funding for construction handbooks, standard specifications for 
Public Works Construction ("Green book"), APWA Standard Drawings, WATCH 
manuals ($300). 

8100 Vehicle Maintenance 
Provides funds for operational costs for gas ($13 ,000), tires, tune-ups, and mi scellaneous 
repairs and parts for Street Maintenance Division vehicles ($7,000). 

8110 Equipment Maintenance 
Provides funds for repair and maintenance of City owned equipment used by the Streets 
Division ($6,400). 

8130 Small Tools 
Provides for replacement or purchase of worn or damaged hand and power tools 
including weed whackers, chain saws, gas powered trawler and demo hammer ($3,000). 

8132 Uniforms and Equipment 
Provides for the purchase and service of City supplied uniforms ($3,000) . 
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8134 Safety Equi pment & Supplies 
Provides for the purchase of safety equipment and supplies, including safety boots 
($1,750). 

8 170 Professional Services 
Provides for professional services for street and roadway related topics ($2,000). 

8180 Contract Services 
Provides for services rendered for street maintenance activities such as mi scellaneous 
traffic striping and markings ($ 10,000) aRs wees aBatement ($9,000). Citywide traffic 
striping maintenance ($ 15,000). Outsourcing of larger sidewalk, curb & gutter projects 
($10,000). Supplement contract services ($:;611,000). 

8200 Training 
Provides for seminars and workshops related to street maintenance, signage and traffic 
control devices and methods ($400). 

CAPITAL OUTLA Y 

8540 Vehicles and Equipment 
Replace the compressor used fo r concrete repairs within the City ($25,000). 
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DRAFT 

PROP A PARK MAINTENANCE 
Budget Detail 232-6417 

Actual Actual Actual Adoped Mid-Year Estimated Proposed 

\u t \u uunt hlk li@:@mta:~~jf~·jlWtiiZW\'R;\io1iJmwifii!w@ifoY1Jf~~ 
8020 Special Departrrent Expense 15,385 94,042 10,537 25,000 2,152 20,000 25,000 

8110 Equiprr.ent Maintenance 5,541 8,279 5,000 2,500 5,000 

8140 Utilities 1,101 1,119 1,202 3,500 510 1,300 3,500 

8170 Professional Services 7,603 

8180 Contract Services 15,252 19,860 27,ffl9 30,000 \3,629 26,890 30,000 
,,'~ o·~, I • I~:- , • ~~ ,';:. '~,~,~iI ~ r; };r ' .. f '4tI? ~I¥ •• "1&%i"I:~Jt!~ ,'f II 

12.~!.fI..j.171 Prup ,. \ .. 1'.11" J\lmnllll.IIUl 1.11,.1 \I), \..II 110,S()! ..j.7,O'III II ,,Sou I h.!t, I :'0,11911 (I.',:;UII 
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DRAFT 

PROP A PARK MAINTENANCE 
Budget Detail 232-6417 

OPERATIONS & MAINTENANCE 

8020 Special Department Expenses 
Janitorial supplies for the Arroyo and Garfield Park restrooms ($2,000), adding 
engineered wood fibers or sand to Garfield, Orange Grove or Eddie Park playgrounds 
($13,000), and miscellaneous parts needed for playgrounds, light fixture, and restroom 
fixture replacements ($10,000). 

8140 Equipment Maintenance 
Garfield, Orange Grove and Eddie Park playground equipment maintenance ($5,000). 

8140 Utilities 
Provides funds for utilities for the Arroyo Park restrooms, Garfield Park Restrooms and 
the Dog Park ($3,500). 

8180 Contract Services 
Provides funds for janitorial services and to unlock restrooms at Arroyo Park and 
Garfield parks ($20,000) and regular maintenance of the Dog Park, Garfield Park 
playground, Orange Grove Park playground and Eddie Park playground ($10,000). 

City of South Pasadena, CA FY 2019120 Proposed Budget 



20-149

DRAFT 

MEASURE W - SAFE CLEAN WATER ACT 
Budget Detail 

Actual Actual Actual AdoiXcd Mi~YcaT EStimated 

\nt \nuUlal lillt, 2015 16 o 6 7 7 8 201 19 2018/1~ 201 I~ 

7000 Salaries - Permanent 

7100 Reliren'V:!nt 

7108 Deferred COl1llcnsation 

7110 W orkers Corr~ensation 

7130 Group Health Insurance 

7140 Vision Insurance 

7150 Dental In surance 

7160 Life In suranc e 

7170 FICA - Med ic are 

<WACES & BfNEFlTS> 
8020 Special Departrrent Expense 

8170 Professional Services 

8180 Contract Services 

<CAPITAL Ol.1'fUt. y> 

239-6011 

Proposed 

2Q19/20 
29,787 

2,107 

260 

743 

2,091 

60 

225 

25 

432 

35.729 
73,500 

35,000 

10,000 

118,500 

1.2.\9-60111 :\Ic.\ ... urc \\ rul.11 - - - - - - 15·L21'1 
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DRAFT 

MEASURE W - SAFE CLEAN WATER ACT 
Budget Detail 

PERSONNEL SERVICES 

7000 Salaries - Regular Employees 

239-6011 

Provides partial salary of Deputy Public Works Director - Engineering & Operations and 
Civil Engineering Assistant. 

OPERATIONS & MAINTENANCE 

8020 Special Department Expense 
Provides funds for annual NPDES storm drain permit ($8,500); LA River Bacteria 
TMDL Coordinated Integrated Monitoring Plan implementation ($15,000); Upper LA 
River Enhanced Watershed Management Program Development ($50,000) for MS4 
Permit compliance, 

8170 Professional Services 
Provides for the cost of professional services to achie~full compJiance with the NPDES 
permit aBEl stller eBviFsl1 lflelllal BFs grallls , NPDESincluding N£DES consultant services 
($345000l 

8J 80 Contract Services 
Ann ual c ityw ide catch basin cleanin g services ($ 1 0,0001 '%ULiu:d [QI:.MS!!...£ermi1 
~pl ia!lce. 
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Budget Detail 

\HI \nulInllicll' 

70Xl Salaries - Pennall cnt 

7020 Qvet1in"K! 

7040 Holiday 

7055 100 - Non Safety 

7070 Leave Buyback 

7100 Retirenent 

7108 Deferred COl1llcnsmion 

7110 Workers COl1llcnSUlion 

7120 Disability Insurance 

7130 Croup Health Insurance 

7131 Retiree Health Insurance 

7140 Vision Insurance 

7150 Dentallnsurance 

7160 Life In surance 

7170 FICA - Medicare 

<WACES & BFNEFlTS> 

SOCK) Office Supplies 

SOlO Postage 

8020 Special Depanrrent Expense 

8050 Printing/Duplicating 

8060 Dues & Men-berships 

8070 Mileage/Au lo Allowance 

8090 Conference & Meeting Expense 

8100 Vehicle Maintenance 

8110 Equipn-ent Maintenance 

8120 Building Maintenance 

8130 SrmlJ Tools 

8132 Unifonn Expense/Oenning 

8134 Safety Clothing/EquiplT-cllt 

8[40 Utilities 

8150 Telephone 

8170 Profess ional Services 

8180 Contract Services 

8191 Uability & Surety Bond s 

8200 Training Expense 

8229 Taxes 

8400 Overhead Allocation 

<OPERATI N &MAI 

8530 Computer Equiprrent 

8540 AUIOrn:Jtive Equipn-ent 

8572 Meters 

8573 Fire Hydrants 

8574 Valves 

<CAPITALOtrrLA Y> 

AN<» 

WATER DISTRIBUTION 

Actual 

2015116 
491,433 

28.311 

5.642 

2.69\ 

],836 

4J,\12 

52.215 

89,914 

1.785 

5.014 

723 

7,89 1 

728567 

577 

37.949 

311 

1.065 

17.263 

2,620 

2.415 

3,303 

4,964 

8.819 

9.487 

15.594 

48.842 

230 

3.4 17 

117.114 

Tl31ll 

3,903 

I LOl2 

1,060 

15,975 

Actual 

201611 
519.985 

24.624 

592 

12.183 

94,024 

1,911 

43.391 

851 

45.227 

1.580 

4.971 

725 

7.986 

758050 
590 

43.075 

540 

1.446 

75 

14,130 

4,166 

4.128 

4,751 

763 

7.598 

16.039 

14.693 

59.735 

788 

3.481 

117.114 

293,1 12 

8.164 

11.524 

2,629 

22,317 

Actual 

201 118 
530,157 

31.544 

665 

747 

11.815 

197.835 

865 

22.222 

53.517 

1.652 

4,429 

651 

8,278 

1,676 

88 

116.041 

1.103 

1.321 

9.115 

5.966 

956 

4.629 

1.997 

24.559 

4.254 

22.562 

22246 

77.851 

3.512 

297,fr7 

Adopted 

2018119 
455,663 

30,000 

3.000 

105.591 

1,658 

16.593 

44.874 

28,tX)() 

1,620 

6.075 

668 

7,042 

700,784 

3.700 

200 

120,000 

2.000 

700 

1,500 

200 

12.250 

10.000 

1.500 

10.000 

4,500 

2.500 

11.000 

20.200 

20.00) 

46.(00 

78.000 

2,00) 

5,000 

117.114 

Mi~Ye3r 

18119 
246,548 

9.833 

2.102 

6.415 

20.895 

606 

9.282 

25.492 

766 

2.414 

371 

3.812 

328535 

1.668 

45,763 

397 

2.603 

7.362 

71 

1.033 

990 

1.222 

15.071 

4.916 

1.567 

75.688 

200 

3.155 

161 ,7 

500-6710 

Estimated 

20 8119 
482,885 

30.000 

180.195 

1. 187 

18,180 

49.928 

1.501 

4.729 

726 

7,466 

726.796 
4.100 

200 

120.(0) 

2.830 

700 

1.000 

200 

12.250 

10.000 

14.687 

10.(0) 

4.500 

2.500 

11.(0) 

20.200 

20.(0) 

34.000 

75.688 

2.(0) 

5.000 

117.1 [4 

467,969 

Proposed 

0)9/20 

503.764 

30,000 

143.689 

2.014 

16.857 

55.016 

30,956 

1.675 

6.282 

691 

7,305 

798,248 

3.700 

200 

120.000 

2.500 

700 

1.500 

200 

12.250 

10.000 

20.400 

10.(0) 

4.500 

2.500 

11.(0) 

20.200 

20.(0) 

34,000 

103.800 

2.(0) 

5,000 

117.114 

501.564 

15110-1l7101 \\ :11l'1'" Ihslriil.rlilln IlIlal 1.1118_" 12 1.07J,",79 1.I1l2.25J 1.11l9.1 ~8 ~9n.2~11 1.2~~ ,7b5 1,299 ,812 
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DRAFT 

WATER DISTRIBUTION 
Budget Detail 500-6710 

PERSONNEL SERVICES 

7000 Salaries - Regular Employees 
Provides compensation for five~ full-time employees and partial salary of Public Works 
Director, Deputy Public Works Director - Water & Sustainability, Water Operations 
Manager, Public Works Inspector, Civil Engineering Associate, Public Works Assistant 
and Management Assistant. 

7020 Overtime 
Provides for overtime pay for afterhours emergency response to water main and service 
connection leaks. 

7070 Leave Buyback 
Provides funds to employees who opt to sell back hours of their leave balances. 

OPERATIONS & MAINTENANCE 

8000 Office Supplies 
Provides funds for office supplies ($800) and Division share of copier lease cost 
($2,900). 

80 \0 Postage 
Provides funds for postal expenses for City mailings ($200). 

8020 Special Department Expense 
Provides for underground service alert fees ($1,500), staff physical exams and Class B 
driver license renewals ($500), miscellaneous parts and supplies ($3,000), purchase of 
materials such as ductile iron pipe, copper pipe and brass fittings for the installation and 
repair of water services and mainlines ($50,400) , sand, base and asphalt ($10,000) , 
backflow device testing and repair ($4,000), gate valves to replace broken valves (12 
valves are estimated) that are found during the routine valve maintenance program 
($15 ,000), replacement fire hydrants and installation of new fire hydrants where required 
to improve fire protection (12 hydrants are estimated), including all material such as 
sleeves, valves, and pipe ($22,000), cellular phone monthly service charge ($1,200) and 
Division share of natural gas costs for CNG vehicles ($2,400). Al so includes funds to 
purchase materials for the installation of two new fire services and for the repair or 
replacement of existing fire services ($10,000). These costs are charged against thi s 
account but are reimbursed by Developers to revenue account 500-5540. Inventory 
Management System for Water Inventory ($10,000) . 

8050 Printing and Duplication 
Provides funds for the printing and duplication of materials ($500) and printing costs of 
utility billing inserts ($1 ,500). 

8060 Dues, Memberships, Subscriptions, and Books 
Purchase of new Water Distribution reference books ($500) and membership in SCWUA 
($200). 
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8100 Vehicle Maintenance and Operations 
Provides funds for operational expenses such as gas, oil , tires, batteries, parts, repairs, 
and routine maintenance of di vision vehicles ($ 10,000) and smog certifications ($2,250). 

8110 Equipment Maintenance 
Provides funds for repair and maintenance of City owned equipment including generator, 
ditch pumps, tapping machine, trench shoring systems, backhoe and mi scellaneous 
electrical and pneumatic equipment ($5 ,000) and upgrade meter reading device and 
program ($5,000). 

8 120 Building Maintenance 
Provides for mi scellaneous repairs to the faciliti es used by the Water Distribution 
Division, and mi scellaneous building supplies ($5,0002 including elevator maintenance at 
Garfield Reservoir ($1-1A~00) and Garfield Reservo ir jani torial services ($ 11 ,0002. 

8130 Small Tools 
Provides for replacement or purchase of worn or damaged hand and power tool s, 
including purchase of electrical partner saw and pneumatic pumps ($ 10,000). 

8132 Uniforms and Equipment 
Provides for uniform rental cl eaning service and purchase of uniforms and equipment 
($2,500) and steel toed work boots ($2,000) . 

8 134 Safety Equipment & Supplies 
Provides for the purchase of personal protecti ve equipment, including, safety vests, work 
zone signs, cones, and delineators ($2,500). 

8140 Electricity 
Provides funds for electrical service to Garfield Water Distribution Facility and all water 
sites by Southern California Edison ($ 11 ,000) . 

8 150 Telephone 
Provides funds for telephone service to Garfield Water Distribution Facility and all water 
sites ($20,200). 

8 170 Professional Services 
Provides for professional services to update the water GIS to include water services and 
meters ($20,000) . 

8 180 Contract Services 
Provides for emergency contract work to repair and replace water mains, valves, fire 
hydrants, and water services that cannot be handled in-house ($ 10,000), aRa Garfiela 
Water Oi strisHtisR Fae il it)' jaRiterial seryiees ($ 12,000) and landscaping contract services 
for water fac ilities ($24,000). 

8 191 Liability Insurance & Surety Bonds and Property 
This account pays a 25% share of the City 's liability insurance costs ($78 ,000). The 
remaining portions are paid out of General Fund (60%), Sewer Fund (5%), and LLMD 
(10%) . 

8200 Training Expense 
Provides for training seminars and workshops related to water system di stribution 
certificati on, such as American Water Works Association, USC cross connection 
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training, California Rural Water ($1,500) and State Water Resources Control Board 
operator certifications ($500). 

8229 Taxes 
Property taxes paid to Los Angeles County for Water facilities located outside of South 
Pasadena City boundaries ($5,000). 

8400 Overhead Allocation 
Charges for administrative services provided by the General Fund ($117,114). 

CAPITAL OUTLAY 

8540 Vehicles and Equipment 
Purchase a Forklift for shipments of water supplies received at Garfield Reservoir 
($50,000) 
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Budget Detail 

\u ( \U ulIlil hill-

7000 Salaries - Permanent 

7020 OvertUre 

7040 Holiday 

7070 Leave Buyback 

7100 Retirement 

7108 Deferred Compensation 

7110 Workers Compensation 

7130 Group Health Insurance 

7131 Retiree Health Insurance 

7140 Vision Insurance 

7150 Dental Insurance 

7160 life Insurance 

8000 Office Supplies 

8010 Postage 

8020 Special Departrrent Expense 

8050 Printing/Du plicating 

8060 Dues & Menilerships 

8070 Mileage/Auto Allowance 

8080 Books & Periodicals 

8100 Vehicle Maintenance 

8110 Equipment Maintenance 

8120 Building Maintenance 

8130 Small Tools 

8132 UniformExpense/Cleaning 

8134 Safety Oothing/Equipment 

8140 Utilities 

8150 Telephone 

8152 Pumping Power 

8170 Professional Services 

8180 Contract Services 

8200 Training Expense 

8231 Water Purchases· Resale 

8233 W atermaster Charges 

DRAFT 

WATER PRODUCTION 
500-6711 

Actual Actual Actual Adopted Md-Year Estimated Proposed 
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29,013 
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9,403 
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1,304,254 
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8400 Overhead Allocation 205,266 205,267 205,267 205,267 205,267 
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8520 Machinery & Equipment 119,800 1,510 

8530 Computer Equiprrent 705 3,()()() 3,()()() 3,()()() 
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DRAFT 

WATER PRODUCTION 
Budget Detail 500-6711 

PERSONNEL SERVICES 

7000 Salaries - Regular Employees 
Provides compensation for 4-four full time employees and partial salary for Public Works 
Director, Deputy Public Works Director - Water & Sustainabi lity, Water Operations 
Manager, Public Works Assistant and Electrician. 

7020 Overtime 
Provides for overtime pay for afterhours emergency response to water production 
problems and for coverage during vacations, sick leave and other extended employee 
absences. 

7040 Holiday 
Provides funds to employees whose work rotation falls on holidays. 

7070 Leave Buyback 
Provides funds to employees who opt to sell back hours of their leave balances. 

OPERATIONS & MAINTENANCE 

8000 Office Supplies 
Provides funds for office supplies ($ 1,000) and miscellaneous expenses ($500). 

8010 Postage 
Provides funds for postal expenses for City mailings ($200). 

8020 Special Department Expense 
Provides for special and miscellaneous department supplies and services including: 
sodium hypochlorite for Graves and Garfie ld Reservoir ($ )()2 ,000), chlorine analyzer 
solution ($5,000), turbine oil ($600), miscellaneous parts and supplies such as paints, 
painting supplies, janitorial supplies, rags, etc. ($2,500), SCADA DSL line at Wilson and 
Garfield Reservoir ($3,000); staff physical exams and Class B driver license renewals 
($200), and cellular phone monthly service charge ($1 ,200). 

8050 Printing and Duplication 
Provides funds for the printing and duplication of material s such as the annual Consumer 
Confidence Report and water system maps ($2,000). 

8060 Dues, Memberships, Subscriptions 
Provides funds for membership fees and dues of the American Water Works Association 
($2,600). 

8070 Mileage/Auto Allowance 
To provide reimbursement for water related call outs ($200). 

8080 Books, Videos, Magazines, and Recordings 
Provides funds for the purchase of reference books and manuals ($500). 

City of South Pasadena, CA FY 2019120 Proposed Budget 
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8 100 Vehicle Maintenance and Operations 
Provides funds for operational expenses such as gas, oil , tires, batteries, parts, repairs and 
routine maintenance of di vision vehicles ($4,000) and smog certificati ons ($2,000). 

8 110 Equipment Maintenance 
Provides funds for emergency and routine repair and maintenance of large pumps, valves, 
and electrical power and control systems. Replace water level transmitters and radios at 
elevated tanks ($32,000). 

8 120 Building Maintenance 
Replace cracked & falling block wall and gate at Kolle pump house ($4,000) and 
Misce llaneous HV AC, paint or electrical maintenance required at water fac ilities 
($5,000) . 

8 130 Small Tools 
Provides for replacement or purchase of worn or damaged hand and power tools 
($ 1,000). 

8 132 Uniforms and Equipment 
Provides for the purchase and service of City supplied uniforms ($2,000). 

8134 Safety Equipment & Supplies 
Provides for the purchase of personal protecti ve equipment, safety equipment and 
supplies ($800). 

8140 Utiliti es 
Provides for electric service to water system faciliti es used by the Water Production 
Di vision other than power for pumping ($7,000). 

8 150 Telephone 
Provides telephone service to water system fac ilities ($ 1,200). 

8 152 Pumping Power 
This account provides funds for electri cal and energy charges associated with operating 
well and booster pumps ($6W935,000). 

8 170 Professional Services 
Provides for professional services such as water quality testin g including water quality 
monitoring of the Wil son Wellhead treatment system ($1~3,000) , securi ty services at 
elevated tanks and reservoirs ($3,000), State Water Resources Control Board 
admini stration fees ($ 10,000), San Gabriel Basin Water Quality Authority admini strati ve 
fee ($3§,7QQ46,380), consultant services for preparation of the annual Consumer 
Confidence Report ($~4,500), Consulting Water Project Manager ($~30,Q800), aOO-a 
Rate StOOy-analysis ($ 1 O ,OOO),~SCADA system maintenance ($ 10,000), 2020 Urban 
Water Management Plan ($30,000), and as needed Water consulting services ($20,000), 

8 180 Contract Services 
Granu lar activated carbon media replacement for Wil son Wellhead Treatment 
systemPrsviaes Hlr IRe reRa~i lilalisA sf well #2 !IRa well #4 ($ 110,000). 

City oj SOlllh Pasadella, CA FY 2019120 Proposed Blldget 
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8200 Training Expense 
Provides for training seminars and workshops related to water supply and production to 
maintain required state certification of operators ($1,500). 

823 I Water Purchases - Resale 
This account provides funds to purchase water from the City of Pasadena and from MWD 
to supplement the City' s well production (~IOO,OOO). AeeitisRal MWD waler 
~lIr€ilase re~~iree Ie s leRe aile meel tile Rew State 1,2,3 TCP reglllatieR . 

8233 Watermaster Charges 
This account provides the funds to purchase water from the Upper San Gabriel Valley 
through the Watermaster for extraction of groundwater within our water ri ghts, for excess 
extraction premiums beyond the adj udicated rights, and for fees for the cleanup of the 
ground water basin ($l,Q400,000). The purchase of additional water may be offset by 
leasing the temporary water from other stakeholders in the Main San Gabrie l Basin. 

8400 Overhead Allocation 
Charges for administrati ve services provided by the General Fund ($205 ,267). 

CAPITAL OUTLAY 

8530 Computer Equipment 
Provide computer equipment for the water di vision ($3,000) 

City of Soulh Pasadella, CA FY 2019120 Proposed Budget 
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DRAFT 

WATER EFFICIENCY PROJECTS 
Budget Detail 503-6713 

,_~A;;CI'Ou"a:.,1 __ ~A;;CI~ual:".._--=A~,tu::e:a1~_.-:;A":,dopted l\1id-Ycar 
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Estimated Proposed 

2018/19 2019120 

7000 Salaries - PemlLlnent 90.835 

7010 Salaries - Tenl' I Pan 25,(0) 

7100 Rct irerrent 31. 172 

7108 Deferred Conl'cnsation 257 

71 10 Workers Conl'cnsation 2.222 

7130 Group Healt h Insurance 5.022 

7140 Vision Insurance 216 

7150 Dental Insurance 810 
7160 Life In surance 89 

7170 FICA - Medicare 1.317 

<WACES & BENEFITS> 156.941 

8000 Office Supplies 500 

BOlO Postage 1.750 

8020 Special Departm:nI E:<pense 25.(0) 

8032 Waler Efficiency Fee Projects 125.000 

8060 Dues & Mcnberships 700 

Mileage/Aulo Allowance 200 

City of SOlllh Pasadello, CA FY 2019/20 Proposed Blidget 
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WATER EFFICIENCY PROJECTS 
Budget Detail 503-6713 

PERSONNEL SERVICES 

7000 Salaries - Regular Employees 
Provides pal1ial salary of Deputy Public Works Director - Sustainability & Water, Water 
Conservation & Sustainability Analyst, and Public Information Officer. 

7010 Salaries - Part-Time 
Provides compensation for a part time intern to assist in processing water conservation 
program permits. 

OPERATIONS & MAINTENANCE 

8000 Office Supplies 
Provides funds for department office supplies ($500) , 

8010 Postage 
Provides funds for postal related expenses for environmental newsletters and documents 
($1,750) , 

8020 Special Department Expense 
Provides funds for promoting water conservation and sustainability initiatives such as 
buckets, low flow nozzles, tree watering aids, water conservation brochures/pamphlets, 
newsletters, and other printed media ($25,000) , In addition, funds can also be used for 
events, programs, outreach, and community classes related to water conservation 
education. 

8032 Water Efficiency Fee Projects 
Provides funds for water conservation and efficiency programs such as residential and 
commercial water audits, contributing matching funds towards Metropolitan Water 
District rebate programs and estab li shing City water rebate programs ($125,000) . 

8060 Dues, Memberships, Subscriptions, and Books 
Provide funds for memberships in American Water Works Association, as well as other 
various water related associations ($700). 

8070 Mileage Reimbursement 
Provides funds for mileage reimbursement to water conservation, environmental and 
sustainability events ($200). 

8090 Conference and Meeting Expense 
Provides funds for attending conferences and meetings related to water conservation, 
environmental and sustainability ($2,000) . 

City of Soulh Pasadena, CA FY 2019120 Proposed Budget 
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DATE: 

FROM: 

PREPARED BY: 

SUBJECT: 

Recommendation 

City Council 
Agenda Report 

May 15,2019 J 

ITEMNO. __ 

Stephanie DeWolfe, City Manager'}.' 

David Bergman, Interim Planning and Building Director.fY 
Margaret Lin, Manager of Long Range Planning and Economic /-1. c. 
Development 

Discussion of Potential Economic Vitality Strategies 

It is recommended that the City Council discuss and provide feedback regarding proposed 
strategies for economic vitality. 

Commission Review and Recommendation 
This matter was not reviewed by a commission. 

Community Ontreach 
On April 16, 2019, a series of public workshops were conducted to solicit public input regarding 
the proposed strategies. Key stakeholders such as the South Pasadena Chamber of Commerce, 
Women Involved in South Pasadena Political Action, South Pasadena Unified School 
District/South Pasadena Education Foundation, Property Owners/Investors, and City Council 
were invited to attend. The workshops provided a general overview of the City's current 
demographic and economic disposition, and potential sustainable economic vitality strategies. 

Discussionl Analysis 
An economic vitality strategy is needed to address the competitiveness of the City's commercial 
districts and to leverage the latent economic value that these areas have for the City, while 
supporting the City's historic character and scale. At present South Pasadena residents need to 
leave the community to purchase many of the goods and services they desire. Having a fuller 
array of retail goods, dining, and entertainment opportunities would be an amenity for the 
community. In addition a more diverse and robust range of commercial activities in the 
downtown core could help support and enhance the economic viability of the district. As an 
indicator of the need for an economic sustainability and vitality strategy, the City has 
experienced lower rates of growth in retail sales tax receipts than either Los Angeles County or 
the Sate. According to the latest data from Hinderliter, de Llamas and Associates (HdL), the 
City'S sales tax processing vendor, the City's sales tax receipts has decreased and is projected to 
continue to decrease in the most recent quarter while the County and Sate increased. 
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Discussion of Potential Economic Vitality Strategies 
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Page 2 of3 

Staff engaged in an evaluation of economic and demographic data, reviewed prior work 
associated with economic development, and talked to stakeholders to identify potential strategies 
to improve the economic vitality of the City. Staff has preliminarily concluded that the following 
strategies are feasible, affordable, and provide a good return on investment: 

Strategy Description 
I. Address Retail Leakage Provide a greater mix of uses, goods, and services to allow 

resident to shop locally. 

2. Attract New Uses Diversify economic activities, including, but not limited to: 
hospitality uses, new retail opportunities, and entertainment 
activities to create a more vibrant commercial core. 

3. Leverage City Resources City-owned properties, such as City Hall, Arroyo Seco Golf 
Course, or parking lots are potential catalyst sites that can be 
enhanced through Public-Private Partnerships to provide new 
amenities for residents. This may include hospitality or mixed 
use developments. 

4. Market and Promote The City's strong community identity is an asset that can be 
marketed and promoted to attract new investments. The City's 
declaration as a Creative and Innovative City can also be used to 
stimulate additional investments in those sectors. 

5. Align Plans and Codes Improving the regulatory structure and approval process can 
help support local businesses and attract new businesses. 
Augmentations to the General Plan, Downtown Specific Plan, 
and Municipal Code may be warranted to help provide guidance 
towards maintaining the community character while providing 
community-scaled investment opportunities. 

Each strategy will be discussed in greater detail during the presentation. 

Next Steps 
I. Finalize Sustainable Economic Vitality Strategy and present to the City Council for 

adoption. 
2. Include specific strategies in the Budget and Strategic Plan for implementation. 

Background 
In 2010, a market analysis to assess retail opportunities and provide data on current retail activity 
and resident preferences. The main objectives of the study included policy initiatives to address 
retail gaps, increase retail synergy, encourage pedestrian friendly development, maintaining the 
City's identity, and preserving sales tax growth. In 2017, a real estate market analysis was 
conducted in association with the General Plan Update efforts. The analysis reaffirmed the City' 
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understanding that the majority of residents are renters and the strong demand for housing which 
has resulted in a premium for rent and sale prices. In addition, the market demand for new 
development is likely to exceed the capacity of all available vacant and underutilized locations. 
In 2018, the City commissioned a Planning and Building Department management study. The 
study outlined specific strategies to help streamline the entitlement and building permit process 
to increase local economic activity in the City. 

Legal Review 
The City Attorney has not reviewed this item. 

Fiscal Impact 
Implementation of the Sustainable Economic Vitality will provide enhanced revenue 
opportunities for the City. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 
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DATE: 

FROM: 

PREPARED BY: 

SUBJECT: 

Recommendation 

City Council 
Agenda Report 

May 15,2019 n 
Stephanie DeWolfe, City Manager ~ • 

John Pope, Public Information Officer 
Craig Koehler, Finance Director 
Lucy Demirjian, Assistant to the City Manager 

ITEM NO. __ 

Review of Draft Long-term Financial Sustainability Strategies 

It is recommended that Council review the Draft Long-term Financial Sustainability Strategies 
outlined in this report before forwarding to the Finance Commission for further consideration. A 
final plan will be presented to Council for adoption in June along with the annual budget. 

Commission Review and Recommendation 
With Council's direction, staff will present to the Finance Commission for comment and include 
their recommendations in the final report to Council. 

Executive Summary 
The City faces significant challenges in both short- and long-term financial sustainability. With 
expenses increasing every year, but flat or declining revenues, the current structure of services is 
not sustainable. The costs of staffing rise every year along with the costs of materials and 
professional services. However, revenue sources are not rising at an equal rate, creating a 
structural deficit in the future. Property tax increases are minimal, UUT revenues are declining, 
and sales tax revenue is flat or declining. Without new revenue sources, the City will be forced 
to function with significantly less staff, requiring the downsizing or elimination of programs and 
services. Expense reduction strategies alone would require additional cuts every year, creating a 
compounding impact. Several revenue enhancement alternatives scored high in popularity in a 
recent community survey, including redevelopment of city properties, the facilitation of a small 
hotel and implementation of a hotel tax, and the· consideration of a local sales tax measure. Staff 
is requesting concept approval from City Council before finalizing a financial sustainability 
strategy. 

Discussion! Analysis 
Internal and external economic forecasting show that we can expect little or no growth in any of 
the City's primary revenue sources in the near future. At the same time, costs of providing 
services to the community are increasing significantly. If current levels of infrastructure 
investment are maintained and necessary investments in personnel are implemented, expenses 
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will exceed revenue beginning in the new fiscal year. Financial sustainability ofthe City 
requires identification of new revenue sources for both short-and long term viability. The 
current structure of services is not sustainable with current revenue sources. The alternative is to 
downsize the organization, reducing both programs and staffing. However, additional 
downsizing will be required every year to keep pace with inflation and ultimately will not be 
sustainable. 

Revenue 

Property Tax 
The city's primary source of revenue is property taxes at 54% of General Fund dollars. While 
property values are strong in South Pasadena, increases in revenue to the City are only realized 
when properties are sold and reassessed. The City has seen increases of only 4-6% in property 
tax in recent years, a lower-than-average rate due in part to the relatively low turnover rate of 
properties in South Pasadena. With housing prices flattening this year, this increase may be less 
in future years than in recent history. 

Utility User Tax 
Utility User Tax (UUT) is the second largest source of revenue to the General Fund at roughly 
12% or $3.4 million. UUT is a diminishing resource as the public continues to reduce the 
amount of utilities that are taxed. For example, many households no longer subscribe to cable 
television, have reduced their water usage through conservation, and use only cell phones instead 
of landlines. All of these lifestyle changes result in less tax revenue to the City. UUT once 
constituted 15% of the General Fund, has fallen to 13%, and is projected to continue to decline in 
the future. The UUT will sunset in 2022 unless renewed by voters on the ballot in 2020. The 
loss of these dollars would require a significant reduction in staffing and elimination of services 
on top of the existing budget deficit. 

Sales Tax 
Sales tax is the third largest source of revenue to the General Fund at approximately 8%. South 
Pasadena's business districts have struggled to sustain a vibrant mix of businesses and a full 
range of services and amenities to serve local residents. As a result, residents often travel to 
neighboring cities for dining, shopping and entertainment, leaving sales tax revenue to the City 
flat in most years. Economic development programs can serve to strengthen the City'S business 
districts and enhance sales tax revenue through branding and marketing, business recruitment 
outreach, tenant mix strategies, streetscape improvements, parking and signage strategies, and 
overall visioning for the districts. In addition, the City currently does not levy a local sales tax, 
but receives an allocated portion of taxes levied by the State and County. The City could levy a 
local sales tax through a ballot measure of up to % of a cent. Revenue from this new tax would 
return 100% to the City. 

User Fees 
User fees are another significant source of revenue to the General Fund at roughly 4%. Until last 
year when a CPI increase was adopted, the City's fees had not increased in almost a decade. 
While tax revenue pays for core services that are not directly charged, such as law enforcement, 
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infrastructure, and city administration, user fees pay for services selected by individual residents. 
For example, user fees are charged for land use applications and recreation programs, services 
that directly benefit the user. State law allows municipal governments to charge the full cost of 
the service, but not more. User fees are updated and approved by City Council annually through 
the adoption of the Fee Schedule. The City is currently reviewing all user fees to ensure the City 
is recovering an appropriate, if not full, amount of costs from users. While the additional 
revenue will help reduce the deficit somewhat, fee increases alone cannot offset the significant 
budget shortfall. 

Expenses 
The single largest cost to any city is the cost of personnel. People are the City's greatest asset 
and make the delivery of high quality services possible. Costs for personnel include salary, 
medical benefits, pension costs, and training. 

Employee Compensation 
South Pasadena employees have not received salary increases over the last two years and 
received only marginal increases in prior years. A current survey of compensation among 
comparable small cities in the San Gabriel Valley revealed that most South Pasadena employees 
are currently paid 10% - 30% below average. The impact of poor compensation has been 
reflected in high turnover rates and positions going unfilled due to lack of applicants. Staffing 
has had to be adjusted to reduce services in many areas, including the Police Department, as a 
result. The high costs of turnover include loss of institutional knowledge, work stoppage, 
reduced quality of customer service, and larger investments in recruitment, background checks 
and training of new employees. Further, in some cases the City has had to use contract 
employees at a much higher rate than an adequately compensated regular employee. The City 
must negotiate new contracts with all labor groups for the period beginning July I, 2019, and 
compensation has been raised as a significant issue that must be addressed. Not only must 
current salaries and benefits be adjusted to recruit and retain qualified staff, a financial 
sustainability model must include annual consideration of inflation in order to maintain a 
reasonable market position. 

State Pension Obligations 
Increased demands from CalPERS have also added significant costs. The State's pension fund 
lost almost 35% of its value during the recession and has been unable to achieve return rates 
assumed in the pro forma. As with pension programs across the Country, PERS has also found 
other fundamental assumptions to be unsustainable. For example, retirees are living much longer 
than originally planned and are pulling benefits for at least a decade longer than anticipated. 
This is the same issue faced by Social Security and most State pension plans created in the early 
20th Century. Currently funded at just under 70%, PERS is aiming to bring fund balances closer 
to 90-95%. With few other options, PERS has mandated huge payments from member cities to 
cover unfunded liability. Pension reforms have been enacted at the State level to reduce future 
liability, but those changes will not be fully realized for another 20 years. In the meantime, 
nearly every city in the State is struggling to fund the increases, with experts estimating many 
small cities will go bankrupt as a result. 
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South Pasadena offers the lowest possible pension formula (2% at 55) which has kept the City's 
liability low compared to Cities who pay 2.5%,2.7% or even 3.0% at 55. Nonetheless, the City 
must bear the cost of increased payments to PERS over the next five years at least. Further, it 
remains unclear how PERS management decisions will impact the City in the future. Investment 
funds continue to perform far below projected returns and actuarial reports from PERS are 
several years behind. Many cities are hiring independent actuarial consultants to better analyze 
future impacts and plan appropriate strategies. 

Streets and Infrastructure 
Maintenance of City infrastructure is a significant cost burden to the City as well. Since 2012, 
the City has invested $2 million or more each year in General Fund revenues to repair streets and 
roads. The uncharacteristically large General Fund infusion came after many years of deferred 
maintenance and strong demands from residents to better maintain the roads. Continuing this 
high rate of funding has had a significant impact to the General Fund. However, much deferred 
maintenance remains, and it continues to be one of the top priorities of residents. Further capital 
expenses must be made in city buildings, parks, and facilities, many of which are aging and in 
need of repair. A Capital hnprovement Program, first prepared last year and updated this year, 
lists more than $150 million in capital needs, with funding available for less than half. While 
only a portion of funding will need to come from the General Fund (the majority paid through 
grants), it remains a significant cost factor in future budgets. 

Technology and Advancement 
Finally, the City must also plan for the evolution of technology, services and amenities. To 
remain relevant and meet the demands of its customers, an organization must keep pace with 
trends in customer service. This often requires investments in technology and/or new programs 
and services. For example, many cities now have a customer service smartphone application that 
allows residents to snap a photo of an issue or concern and send it to the City with one click. 
This streamlines the service request process for residents and creates a clear tracking systems for 
staff to ensure timely response. Customers consistently ask for such an app, frequently citing the 
benefits after having seen one in a neighboring city. While the benefits are undeniable, the costs 
of developing and maintaining this kind of new technology are considerable and must be 
factored into future budgets. 

Budget Shortfall 
A five-year forecast incorporating estimates for the four expense categories described above 
identifies a budget shortfall of over $1 million in FY19-20 increasing to almost $2 million in five 
years. This estimate includes minimal increases in compensation for personnel and maintains the 
$2 million in General Fund revenue directed to capital projects, as well as limited funding for 
new initiatives such as economic development. It does not include the results of labor 
negotiations (pending) or additional undefined increases in PERS mandates. The chart below 
illustrates structural budget issues with expenses exceeding revenue for the next five years: 
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Five Year Revenue and Expense Trend 
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$24,000,000 

$22,000,000 

$20,000,000 

This model assumes that the UUT remains at same rate but does not account for any of the 
potential revenue enhancement options identified in this report. 

Options 
While budget reductions may be considered as part of a final strategy, budget reductions alone 
cannot resolve future sustainability issues. Additional revenue sources must be identified to 
maintain city services. 

In anticipation of community conversation regarding potential revenue enhancements, staff 
assembled a list offrequently discussed options. During the months of March and April, seven 
meetings were held with residents and three with staff to present the budget forecast and obtain 
feedback on potential solutions. The options presented to residents included land use 
considerations and new taxes. 

Budget cuts were also discussed. However, during the discussion of repeal of the UUT earlier 
this year, residents made clear that revenue enhancements were preferred to elimination of 
services and personnel. As such, staff focused largely on revenue enhancements when looking at 
future sustainability. Further, budget cuts would only delay the inevitable. Costs will continue 
to increase over time due to inflation, regardless of flat or declining revenue. The City could not 
continue cutting services year after year and still provide a full range of services and State 
mandates. 

The following potential revenue sources were presented to the community for discussion along 
with rough estimates and timing for revenue generation: 
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Land Use and Administrative Options 

Citywide Taxes 

Public Safety 
Parcel Tax ($24-
384 per parcel) 

Approximately 350 residents responded to an informal survey via a website or completed hard 
copies at a community meeting. Several solutions were shown to be more popular: 
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Redevelopment of City Properties 
The redevelopment of city properties (Arroyo & city parking lots) received the highest support 
rating, both with over 87%. During meetings, residents expressed concern with the current 
facilities in the Arroyo and were supportive of the possibility of creating better amenities that 
would also generate more revenue to the City. Likewise, residents voiced support for developing 
city-owned parking lots as long as the parking was replaced. A determination of how much 
revenue could be generated through these projects requires further study by experts in real estate 
and recreational amenities. While staff has completed preliminary inquiries into feasibility with 
positive results, a formal RFP could be issued to recruit interested parties and determine the field 
of possible partners and projects. 

Development of a Small Hotel 
The second most popular option, with just over 83% support, is the development and taxation of 
a small hotel. South Pasadena currently has several Bed & Breakfasts Inns, but does not offer 
any hotels. Residents verbalized the need for a local hotel to serve both business and 
personal/family needs, citing their frustration in sending people to Pasadena or other surrounding 
cities when necessary. The revenue to the City from a hotel would include sales tax on 
restaurant and bar services, as well as hotel rooms, plus the revenue from the hotel tax. Hotel 
taxes are levied by most cities including Pasadena and Los Angeles. Depending on the room rate 
and number of rooms, the hotel tax could generate more than $500,000 annually once rates and 
occupancy reach peak. The City could encourage the development of a hotel by completing a 

hospitality study and marketing the City's interest in partnering with a quality hotel flag. A hotel 
tax would then be placed on the ballot for approval by residents. 

Short-term Rentals 
Coming in third place was the legalization and taxation of short-term rentals, with just over 71 % 
support. Short-term rentals are currently prohibited in South Pasadena, however as with most 
cities who chose to prohibit them, they proliferate anyway. It is extremely difficult and 
expensive to enforce against them and most cities do not have the resources to do so. A quick 
search on a given day may reveal more than 50 sites in South Pasadena just on AirBnE. There 
are many other short-term rental sites now operating, so the total available in the City is difficult 
to estimate. If legalized, a hotel tax could also be applied to these rentals. A conservative 
estimate of revenue for 50 properties with a limited number of room nights is about $50,000 
annUally. To effect this revenue, the Zoning Code would have to be changed to permit short
term rentals and the hotel tax would have to be approved on a ballot. 

Retail Cannabis & Parking Meters 
The legalization and taxation of cannabis and the installation of parking meters both scored 
significantly lower at 43% and 40% respectively. Residents strongly expressed their reservations 
about both of these initiatives during public forums. 

Tax Measures 
Of the two tax measures, the sales tax measure received considerably more support, at almost 
65%, while the public safety parcel tax received just under 45% support. Similar sales tax 
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measures have been adopted, or are being proposed, by many cities in the San Gabriel Valley. 
HdL, the City's sales tax manager, has estimated a return of approximately $1.5 million in 
annual revenues from this tax. With the County and AQMD considering additional sales tax 
measures in the near future, and only % cent available before reaching the allowable cap, it 
makes sense for cities to collect this revenue and keep it local before it is lost to the County. The 
City is currently conducting an annual survey which will help to determine ifthere is broad 
community support for this measure. 

Economic Development 
Investment in economic development is also a critical strategy to increase sales tax revenue. 
Recent data show the City has experienced lower rates of sales tax growth than either Los 
Angeles County or the State, and lower than many surrounding communities. Further, studies 
show that the city has opportunities to capture business that is currently being diverted to other 
shopping areas. Investments in more vibrant business districts would engender better 
sustainability for small businesses that characterize South Pasadena, would create more local 
amenities for residents, and would ultimately result in more revenue to support City services. 
This item was not included in the survey as a specific initiative, but was raised by many 
community members and local businesses as a high priority. 

Financial Sustainability Strategies 

The following implementation measures are proposed for discussion: 

i. Local Sales Tax Measure 
Pending the results of the current community survey, staff anticipates recommending Council 
action to place a measure on the November 2019 ballot for the levy of a local sales tax measure 
of % cent. Once survey data is complete, staff will return with a full analysis and 
recommendation. If approved on the ballot in November, revenues would begin to accrue in 
January, 2020. 

This revenue stream would close the budget gap for the next several years by supporting 
increased investment in human capital, and allowing current service levels and infrastructure 
investment to continue, along with limited investment in strategic initiatives such as technology. 
It is not sufficient to maintain services in the long term unless it increase over time due to 
expansion of tax generating businesses. 

If the tax is not passed by residents, there would be no funding for adequate compensation in the 
short term and the City would be faced with significant challenges in filling critical positions 
such as police officer and firefighter/paramedic. Service reductions and personnel restructuring 
have already begun as a result of unfilled vacancies and would continue as additional positions 
became vacant. 

2. investment in Economic Development 
Per the current Strategic Plan, City staff have been reorganized to create a focus team working to 
develop an economic development strategy to guide future investment. A number of economic 
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development initiatives were also recently identified and adopted in the City's 2019-20 Strategic 
Plan, including: a branding/marketing plan, a parking management plan, a promotional video, 
and a permit streamlining guide. All of these items have been included in the proposed FY19-20 
Annual Budget for City Council review and approval in June. 

3. Redevelopment of City Properties 
Pursuing the redevelopment of City properties would require issuing an RFP for public-private 
partners and contracting with industry expertise to evaluate proposals and revenue to the City. 
While it is unclear how much revenue would be generated and when, it is worthwhile to begin 
the process of engaging potential partners now to ensure the best return in future years. Funding 
for support ofthis process has been included in the proposed FY19-20 Annual Budget for City 
Council review and approval in June. 

4. Hotel Development 
A professional hospitality market study would aid staff in recruiting potential hotel developers to 
partner with local land owners on a project that would be compatible with South Pasadena's 
historic, walkable character. Funding for this study has been included in the proposed FY19-20 
Annual Budget for City Council review and approval in June. 

5. PERS Actuarial Consultant 
Because of the uncertainties of future PERS actions and impacts to the City, the professional 
services of an independent actuarial will provide the City with more clarity in planning for the 
future. A multitude of consultants are available to provide expert services in analyzing potential 
future impacts and future funding strategies such as Section 115 Trusts, and pre-funding through 
loans. Staff anticipates issuing a Request for Proposals to solicit appropriate services. Funding 
for this work is available in City reserves set aside for this purpose. 

6. Utility User Tax 
To maintain current service levels, the City will need to maintain the DDT past the sunset date of 
2022. However, with the projected decline in DDT revenue, the City will still have a structural 
deficit in future years, even if combined with the proposed new sales tax. The City will need to 
consider how to approach the renewal of the DDT on the November 2020 ballot and review 
alternatives that will generate a more sustainable revenue source. As with past financial issues, a 
Council subcommittee could be established to begin consideration of this important issue in 
conjunction with the Finance Commission. In addition to revenue alternatives, a robust 
community engagement program will be necessary on this critical issue. 

7. Items Not Recommended 
Staff does not recommend pursing the legalization of short -term rentals at this time due to the 
large amount of staff work required and the relatively small amount of revenue. The Planning 
Department work plan is already overburdened and cannot accommodate this task in FYI 9-20. 
This could be further considered in future years when there are not pressing housing issues and a 
pending General Plan. In addition, staff does not recommend pursuing parking meters or retail 
cannabis as a result of the lower levels of community support. 
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Next Steps 
I. Staff will review the draft long-term financial sustainability strategies with the Finance 

Commission and incorporate their feedback; 
2. Staff will finalize a strategy and return to City Council for approval; 
3. Implementation of initiatives adopted in the FY19-20 Annual Budget will begin 

immediately upon the beginning of the new fiscal year; 
4. Staff will return to Council with further contracts and recommendations in accordance 

with Council direction. 

Legal Review 
The City Attorney has not reviewed this item. 

Fiscal Impact 
Funding has been identified for all proposed action items, either in the proposed FY19-20 
Annual Budget or in appropriate reserve accounts. Pursuit of these initiatives will support future 
financial sustainability of the City and therefore the continuation of critical city services such as 
public safety, street maintenance, and library and community services. 

Environmental Analysis 
This item is exempt from any California Environmental Quality Act. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 
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