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CITY OF SOUTH PASADENA 

SPECIAL CITY COUNCIL MEETING AGENDA 
 

Council Chamber 
1424 Mission Street, South Pasadena, CA 91030 

January 20, 2021, at 7:29 p.m. 
 

 
South Pasadena City Council Statement of Civility 

As your elected governing board, we will treat each other, members of the public, and city 
employees with patience, civility and courtesy as a model of the same behavior we wish to 
reflect in South Pasadena for the conduct of all city business and community participation. 

The decisions made tonight will be for the benefit of the South Pasadena community and not 
for personal gain. 

  
NOTICE ON PUBLIC PARTICIPATION & ACCESSIBILITY 

 
Pursuant to Section 3 of Executive Order N-29-20, issued by Governor Newsom on March 17, 
2020, the special meeting of the City Council for January 20, 2021 will be conducted remotely 
and held by video conference. 
 
The Meeting will be broadcast live on the City's website: 
(http://www.spectrumstream.com/streaming/south_pasadena/live.cfm). 
 
Please be advised that pursuant to the Executive Order, and to ensure the health and safety of 
the public by limiting human contact that could spread the COVID-19 virus, the Council 
Chambers will not be open for the meeting.  Council Members will be participating remotely 
and will not be physically present in the Council Chambers. 
 
Public Comment on Special Meeting Agenda Items 
Pursuant to Government Code Section 54954.3(a), members of the public will be provided with an 
opportunity to address any item described on the agenda only, at the time the matter is considered by 
the City Council. If you would like to provide public comment, you may submit your comments for City Council 
consideration by one of the following options: 
 
Option 1: 
Dial (626) 322-2344 and leave a recording of your public comment.  Please state your name and 
the agenda item number you are providing public comment on.  No general public comments 
will be taken for Special City Council meetings.  The cutoff time for public comment to be 
submitted via phone recording is 4 p.m. the day of the Council Meeting.  
(Note: For the purpose of best ensuring that all of the agenda items are considered  at the 
Council Meeting, the Mayor may exercise the Chair's discretion, subject to the approval of 

http://www.spectrumstream.com/streaming/south_pasadena/live.cfm
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the majority of the City Council, to limit playing of recorded public comment to no more than 
30 minutes total on any given agenda item).   

 
Option 2: 
Email your public comments to ccpubliccomment@southpasadenaca.gov.  Public Comments 
received in writing will not be read aloud at the meeting.  Written public comments will be 
announced at the meeting and become part of the meeting record.  Written public comments will 
be uploaded online for public viewing under Additional Documents.  There is no word limit on 
emailed Public Comment.  Please make sure to indicate: 1) your name, and 2) what agenda item 
you are submitting public comment on.  
 
Pursuant to state law, the City Council may not discuss or take action on issues not on the 
meeting agenda, except that members of the City Council or staff may briefly respond to 
statements made or questions posed by persons exercising public testimony rights (Government 
Code Section 54954.2). Staff may be asked to follow up on such items. 
 

 
 
CALL TO ORDER:   Mayor Diana Mahmud 
 
ROLL CALL: Councilmembers Jack Donovan; Jon Primuth; and Evelyn 

G. Zneimer; Mayor Pro Tem Michael Cacciotti; and Mayor 
Diana Mahmud 

  
PLEDGE OF ALLEGIANCE: Councilmember Jon Primuth 
 
  
ACTION/DISCUSSION 

 
1. Authorize a First Amendment to the Professional Services Agreement with Transtech 

Engineers, Inc. to Extend the Contract Term for One Year; and Increase the Associated 
Revenue and Expenditure Budget Amounts to $500,000 for FY 2021 

 
Recommendation:  
It is recommended that the City Council authorize the City Manager to execute a first 
amendment to the Professional Services Agreement (PSA) with Transtech Engineers, Inc. to 
extend the term of the PSA for one year to continue providing building and safety services, 
and increase the associated revenue and expenditure budget amounts to $500,000 for FY 2021. 
 

 
/     /     / 
 
/     /     / 
 
/     /     / 
 
/     /     / 

mailto:ccpubliccomment@southpasadenaca.gov
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ADJOURNMENT 

 
FUTURE CITY COUNCIL MEETINGS 

(OPEN SESSION) 
 
February 3, 2021 Regular City Council Meeting Council Chamber        7:30 p.m. 
February 17, 2021 Regular City Council Meeting Council Chamber        7:30 p.m. 
March 3, 2021  Regular City Council Meeting Council Chamber        7:30 p.m. 
 
 
PUBLIC ACCESS TO AGENDA DOCUMENTS AND BROADCASTING OF MEETINGS 
City Council Meeting agenda packets and any agenda related documents are available online for 
public inspection on the City website: https://www.southpasadenaca.gov/government/city-
council-meetings/2021-council-meetings.  Additional Documents, when presented to City 
Council, will also be uploaded and available on the City’s website. 
 
Currently, regular meetings are streamed live via the internet at: 
http://www.spectrumstream.com/streaming/south_pasadena/live.cfm 
 
AGENDA NOTIFICATION SUBSCRIPTION 
Individuals can be placed on an email notification list to receive forthcoming agendas by emailing 
CityClerk@southpasadenaca.gov or calling the City Clerk’s Division at (626) 403-7230. 
 
 

  

ACCOMMODATIONS 

 The City of South Pasadena wishes to make all of its public meetings accessible to the 
public. If special assistance is needed to participate in this meeting, please contact the City 
Clerk's Division at (626) 403-7230 or CityClerk@southpasadenaca.gov. Upon request, this 
agenda will be made available in appropriate alternative formats to persons with disabilities. 
Notification at least 48 hours prior to the meeting will assist staff in assuring that reasonable 
arrangements can be made to provide accessibility to the meeting (28 CFR 35.102-35.104 ADA 
Title II). 
 
I declare under penalty of perjury that I posted this notice of agenda on the bulletin board in 
the courtyard of City Hall at 1414 Mission Street, South Pasadena, CA 91030, and on the City’s 
website as required by law.  
 
 

 1/19/2021  /s/  
 Date  Maria E. Ayala 

Chief City Clerk 
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Special City Council

Meeting Agenda Report
ITEM NO. ____ 

DATE: January 20, 2021 

TO:  Honorable Mayor and Council Members 

FROM: Sean Joyce, Interim City Manager 

PREPARED BY: Joanna Hankamer, Director of Planning and Community Development 

SUBJECT: Authorize a First Amendment to the Professional Services Agreement 

with Transtech Engineers, Inc. to Extend the Contract Term for One 

Year; and Increase the Associated Revenue and Expenditure Budget 

Amounts to $500,000 for FY 2021 

Recommendation 

It is recommended that the City Council authorize the City Manager to execute a first 

amendment to the Professional Services Agreement (PSA) with Transtech Engineers, Inc. to 

extend the term of the PSA for one year to continue providing building and safety services, and 

increase the associated revenue and expenditure budget amounts to $500,000 for FY 2021. 

Commission Review and Recommendation 

This matter was not reviewed by a commission. 

Executive Summary 

On January 20, 2016, the City Council authorized the City Manager to execute a PSA with 

Transtech Engineers, Inc. to provide the City’s Building Division services for a period of five 

years. Transtech has provided excellent service, providing code compliance services, performing 

inspections, issuing permits, and reviewing and drafting amendments to the City’s building 

codes. To continue providing this service, the proposed amendment of the PSA extends the 

agreement for one additional year (for a new expiration of January 20, 2022).  A one-year 

amendment will allow the City sufficient time to determine the optimal time to issue a Request 

for Proposal to update these services going forward. Staff also requests that City Council 

increase the budget appropriation for Fiscal Year (FY) 2021 from $425,000 to $500,000 to 

account for increased plan check and permit activity. The costs of building and safety services 

provided by Transtech, acting as the City’s Building Division, are fully recovered by plan check 

and permit fees.   

Background/Analysis 

The Building Division of the Planning and Community Development Department updates the 

City’s building code and enforces construction standards to safeguard life, health and property 
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construction standards by reviewing building plans for code compliance, issuing permits, and 

performing construction inspections.  Since 1997, the City has contracted with Transtech for 

building and safety services and staffing.  Transtech provides the following staffing to the City: 

building official, plan checker, building inspector, and permit technician. Transtech staff 

includes certified California Access Specialists (CASp) and certified California Green Building 

Plans Examiners (CalGreen); and all Transtech personnel assigned to the City are certified by the 

International Code Council (ICC). 

On September 21, 2015, the City requested proposals from eight local engineering firms with 

established experience providing building and safety staffing and plan check services to cities.  

After reviewing the qualifications, staff ranked Transtech as the best qualified firm to perform 

the requested building and safety services.  The January 20, 2016 Staff Report requested City 

Council to award the  five-year contract to Transtech, and noted the firm’s in-depth knowledge 

and institutional history of South Pasadena and that Transtech had provided excellent service 

since they were initially contracted in 1997.   

On January 20, 2016, Transtech was awarded the current five-year contract. Transtech has 

provided consistent services and worked collaboratively with staff from a position of great 

institutional knowledge, which has been especially valuable over the past three years of staff 

turnover in both the Planning and Community Development and Public Works Departments.  

Within the last year in particular, Transtech has led the City’s effort to transition planning and 

building services online for staff to work remotely during the COVID-19 pandemic, 

implementing the E-Plan submittal process within a week of City Hall’s closure to the public.  

When it became clear that staff would need to work remotely for an extended period, Transtech 

created virtual counter appointment capability for the public to schedule and meet virtually with 

staff in the City’s Planning and Building Divisions and Public Works Department.  Transtech 

staff has continued to be responsive to special requests and special projects, and their in-depth 

knowledge and institutional history of South Pasadena continue to provide added expertise and 

sensitivity to the City’s priorities.   

During this last year, the City has also seen an increase in the number of and complexity of plan 

check and permit applications. As such, the collected fees exceeded the amount anticipated in 

both FY 2020 and in the current fiscal year.  Based on fees collected to date, staff recommends 

increasing the FY 2021 budgeted amount for Transtech services from $425,000 to $500,000.  All 

of the actual costs to deliver these services are recovered through associated fees. 

Over the next year, the City anticipates additional digital challenges and opportunities, including 

the procurement and implementation of a permit tracking system.  The future permit tracking 

system will allow staff to better track projects and coordinate internally and interdepartmentally; 

and a priority of the system selection will be its ability to provide a user-friendly public interface 

to allow the public to access public record property information and check on the status of active 

applications and permits.  As with previous special projects related to the City’s Building 
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Division services, staff anticipates that Transtech’s expertise and local knowledge will be critical 

in archiving the City’s building records and implementing a system to track documents internally 

and provide public transparency.   

Legal Review 

The City Attorney has reviewed this item. 

Fiscal Impact 

There is no net fiscal impact to the City because plan check and building permit fees fully 

recover the costs associated with this contract. However, in order to properly account for the 

costs to be recovered under the terms of the contract, staff is requesting that the City Council 

authorize an additional $75,000 increase to the budget amount, from $425,000 to $500,000, to 

the Planning Department Contract Services account 101-7010-7011-8180 and corresponding 

revenue account numbers 101-0000-0000-5200-004 (Permit Fees) and 101-0000-0000-5200-003 

(Plan Check Fees).  

Public Notification of Agenda Item 

The public was made aware that this item was to be considered this evening by virtue of its 

inclusion on the legally publicly noticed Special Council Meeting agenda and posting of the 

same agenda and reports on the City’s website.  

Attachments: 

1. First Amendment to PSA for Transtech Engineers, Inc.

2. Original PSA for Transtech Engineers, Inc.

3. January 20, 2016, City Council Staff Report for the Original PSA
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FIRST AMENDMENT TO 

PROFESSIONAL SERVICES AGREEMENT FOR CONSULTANT SERVICES 

(City of South Pasadena / Transtech Engineers, Inc.) 

THIS AMENDEMENT (“Amendment”) is made and entered into on the 21st of January 

2021, by and between the City of South Pasadena, a California municipal corporation (“City”), 

and Transtech Engineers, Inc., a California corporation (“Consultant”) (collectively, “parties”). 

RECITALS 

WHEREAS, on January 20, 2016, the City and Consultant entered into an Agreement for 

the provision of building and safety services to the City; and  

WHEREAS, the parties desire to extend the term of the Agreement. 

NOW THEREFORE, THE CITY AND CONSULTANT AGREE AS FOLLOWS: 

1. Paragraph 3.4 “Termination Date” is amended to read: “Termination Date” means January 

20, 2022. 

2. The name “David Watkins, AICP” wherever it appears throughout the Agreement, is 

replaced with “Joanna Hankamer.”  

3. PROVISIONS OF AGREEMENT. All other terms, conditions, and provisions of the 

Agreement to the extent not modified by this Amendment, shall remain in full force and effect. 

TO EFFECTUATE THIS AMENDMENT, the parties have caused their duly authorized 

representatives to execute this Amendment on the dates set forth below. 

 

 “City”      “Consultant” 

City of South Pasadena    Transtech Engineers, Inc.  

By:__________________________   By:_______________________________ 

     Sean Joyce, Interim City Manager              Ayla Jefferson, Principal Building Official 

Date:______________________  Date:_________________________  

Attest: 

By       

Date:_______________________ 

Approved as to form: 

By__________________________________ 

 Teresa L. Highsmith, City Attorney 

Date:_______________________ 
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COUNCIL AGENDA: January 20, 2016 

TO: Honorable Mayor and City Council 

VIA: Sergio Gonzalez, City Manager 

FROM: David G. Watkins, AICP, Director of Planning & Building 

SUBJECT: Award of Contract for Building and Safety Services to Transtech 
Engineers, Inc. 

 
 
Recommendation 
It is recommended that the City Council: 

1. Accept a proposal dated October 22, 2015, from Transtech Engineers, Inc. for the 
provision of building and safety services; and 

2. Authorize the City Manager to execute an agreement with Transtech for a five year 
period. 

 
Fiscal Impact 
There is no net fiscal impact to the City of South Pasadena (City).  Plan Check and Building 
Permit fees fully recover the costs associated with this contract. 
 
Commission Review and Recommendation 
This matter was not reviewed by a Commission.   
 
Background 
The Building and Safety Division of the Planning & Building Department enforces construction 
standards to safeguard life, health and property by issuing permits, reviewing building plans for 
code compliance, and performing construction inspections. 
 
Since 1997, the City has contracted with Transtech Engineering, Inc. for staffing the building 
and safety function.  Service levels include: 
 

 Building Official:  12-16 hours/week (in office and counter availability). 
 Building Technician:  40 hours/week 
 Building Inspector:  40 hours/week 
 Plan Check:  Over-the-counter plan checks; first plan residential construction within 10 

days, subsequent rechecks within 5 days of resubmittal. 
 

Diana Mahmud, Mayor 
Michael A. Cacciotti, Mayor Pro Tem 
Robert S. Joe, Councilmember 
Marina Khubesrian, M.D., Councilmember 
Richard D. Schneider, M.D., Councilmember 
 
Evelyn G. Zneimer, City Clerk 
Gary E. Pia, City Treasurer 

City of South Pasadena 
Agenda Report 
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In order to ensure continued maximum cost effectiveness and without prejudice to the current 
consultant, the City initiated an open Request for Proposals for the Building and Safety 
operation. 
 
Analysis 
On September 21, 2015, a request for proposals was sent to eight Southern California 
engineering firms with established experience providing building and safety staffing and plan 
check services to cities.  Proposals were received from the following five firms: 
 

 Transtech Engineers, Inc., Chino 
 CSG Consultants, Inc., Santa Ana 
 Interwest Consulting Group, Huntington Beach 
 Charles Abbott Associates, Inc., Mission Viejo 
 Willdan, Industry 

 
Section 4526 of the Government Code states that professional services contracts are to be bid 
based on qualifications rather than price: 
 

Notwithstanding any other provision of law, selection by a state or local agency 
head for professional services of private architectural, landscape architectural, 
engineering, environmental, land surveying, or construction management firms 
shall be on the basis of demonstrated competence and on the professional 
qualifications necessary for the satisfactory performance of the services required. 

 
After reviewing the qualifications, staff ranked Transtech as the best qualified firm to perform 
the requested building and safety services.  Since 1997, the City has contracted with Transtech 
and they have continued to provide excellent service during that time.  Transtech has averaged 
approximately 400 plan checks, 2,600 permits and 2,200 inspections annually over the last five 
years with only a minimum of complaints.  Transtech personnel assigned to South Pasadena are 
all certified by the International Code Council (ICC), and Transtech staff includes certified 
California Access Specialists (CASp), as well as certified California Green Building Plans 
Examiners (CalGreen).  
 
Transtech staff has always been extremely responsive to special requests and special projects, 
and their in-depth knowledge and institutional history of South Pasadena provides added 
expertise and sensitivity to the City’s priorities, such as the Rialto Theater.  Although the other 
firms that submitted bids are able to provide these services, Transtech’s reputation for excellent 
client service and deep knowledge of South Pasadena make them best suited to provide building 
and safety services for the City. 
 
Legal Review 
The City Attorney has reviewed the agreement, which incorporates the latest professional 
services agreement template prepared by the City Attorney’s Office, as well as some language 
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changes requested by Transtech related to bifurcating the indemnity clause.  The City Attorney’s 
Office has approved the resulting agreement as to form. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City’s website and/or notice in the South Pasadena Review and/or the Pasadena Star-News.  

Attachment:  Professional Services Agreement with Transtech Engineers, Inc. 
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